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1. OBIIME ITOJOKEHUA

@OHJI OLIEHOYHBIX CPEACTB SBJISIETCS 4YacCThIO IPOrpaMMBbl IOJATOTOBKH
KBUIM(PUIIMPOBAHHBIX  paboumx, cayxammx 1o  npodeccun  46.01.03
JlenonpousBoautenb, pa3paboTaHHOH B MOCKOBCKOM OO0JacTHOM Ka3aubeM
WHCTUTYTE TEXHOJIOTUU U yrpasiieHus (dpunuan) deaepaibHOro rocyJapcTBEHHOTO
OIO/PKETHOrO  00pa3oBaTENbHOIO  YUPEXKACHHS ~ BBICIIErOo  oOpa3oBaHUs
«MOCKOBCKMI I'OCYIApCTBEHHBIM YHUBEPCUTET TEXHOJIOTUM U YIPABICHUS UMEHU
K.I'. PazymoBckoro (IlepBblil ka3auuii yHUBEPCUTET)».

@oHA OLEHOYHBIX CPEACTB NPEAHA3HAYEH JUISI TEKYIIEro KOHTPOJIS
YCIEBAEMOCTH M MPOMEXKYTOUYHOM aTTecTallMi OOyYaroluXcsl MO JUCLMIUINHE
M/IK 02.01. Opranusanus 1 HOpMaTUBHO-IIPABOBBIE OCHOBBI APXHUBHOTO JENa

Pe3ynbTaThl 0CBOCHUS AUCUUILINHGI, IOJIEKAINAE IPOBEPKE:

Kog HaumeHoBaHue pe3ysbTaTa 00y4eHuUs

Y1 YMeHue npoBepsITh NPaBUIbHOCTh OPOPMIIEHUSI JOKYMEHTOB.

y2 YMeHHE CHCTEMATHU3UPOBaTh M XPaHUThb JOKYMEHTBHI TEKYILETO
apXuBa.

V3 YMenne ¢GopMupoBaTh CHOpaBOYHBIM amnmapar, o0OecrneYuBarONIUl
OBICTPBIN MOUCK JIOKYMEHTOB.

V4 YMeHME OCYWIECTBIATh DKCHEPTU3Y JOKYMEHTOB, TOTOBUTH U
IIepEeaBaTh JOKYMEHTAJIbHbBIE MATEpUAJIbl HA XPAHEHUE B APXUB.

31 3HaHWE OCHOBHBIX IMOJOKEHUN EIMHON TroCcylTapCTBEHHOM CHUCTEMBI
JEJIOMPOU3BOICTBA.

32 3HaHWe BUIOB, (PYHKIMH JOKYMEHTOB, MpaBUja MX COCTaBICHUS U
odopmIICHUSI.

33 3HaHWe MOpsAAKa JOKYMEHTHUPOBAHHUS HH(POPMALMOHHO-CIPABOYHBIX
MaTEpHUAJIOB.

OK 1. | ITonumars CyIHOCTh U COIMAIBHYIO 3HAYMMOCTh CBOEH Oyaymiei
npodeccun, NposBIATh K HEM YCTOWYMBBIN HHTEpEC.

OK 2. | OpranusoBsiBaTh COOCTBEHHYIO J€ATEILHOCTD, MCXO/Is U3 LIEIH 1
CIIOCOOOB €€ TOCTHIKEHUS, ONPEIEIEHHBIX PYKOBOIUTENIEM.

OK 3. | Ananm3upoBath pabouyl0 CHTYaldio, OCYIIECTBIATh TEKYIIHHA WU
UTOTOBBIM  KOHTPOJb, OLIGHKY MW  KOPPEKLUHIO  COOCTBEHHOMU
JIeSITENIbHOCTH, HECTH OTBETCTBEHHOCTD 3a PE3YJIbTAaThl CBOEH padOTHI.
OK 4. | OcyuiecTBisTh MNOMCK UH(POPMALIUU, HEOOXOAUMOM.

Jutsi 3¢ (HEKTUBHOTO BBIMOJHEHUs MPOdECCUOHATBHBIX 3aau.

OK 5. | Ucnons3oBaTh MH(MDOPMAIIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH B
npodeccuoHaNbHOU JESITENbHOCTH.

OK 6. | PaGorate B KOMaHze, 5(GQGEKTHBHO OOMmATECI C  KOJUIEraMH,
PYKOBOJCTBOM, KIIMEHTAMH.

OK 7. |HcnonHATh BOMHCKYH OOSI3aHHOCTb, B TOM YHCJE C NPUMEHEHUEM
0JIYYEHHBIX MPO(EeCCUOHATIBHBIX 3HaHUMU (U1 FOHOLIEH).




IIK 2.1. | ®opmupoBaTh aeina.

[IK 2.2. | ObecnieunBaTh OBICTPHIN MOUCK JOKYMEHTOB MO HAYYHO- CIIPABOYHOMY
annapary (KapToTekaM) OpraHu3aluu.

I1IK 2.3. | CucreMaTu3npoBaTh U XPaHUTh JTOKYMEHTHI TEKYILEr0 apXUBA.

I1K 2.4. | ObecnieunBaTh COXPAHHOCTb MPOXOSIIEH CIIy»KeOHOM TOKYMEHTAIUH.

IIK 2.5. | 'oTOBUTH M nIEpenaBaTh JOKYMEHThI HA APXUBHOE XPAHECHHUE.

I1K 2.6. | ObecneunBaTh COXpAaHHOCTh apPXUBHBIX TOKYMEHTOB B OpraHHU3aLMH.




2. ITACHHOPT ®OHJA OINEHOYHLIX CPEJACTB

HauMeHoBaHUe OLIEHOYHOI 0
Pe3yabTaThl 00yYeHHs
= g cpeacTBa
OCBOEHHbIE o = 24
HauMeHoBaHuUe TeMbl 2 & 2 nas Tekymero .
yMeHus, OK, K § 2 8 conrponsn AJIS TPOMEXKYTOYHOI
YCBO€HHbIE S yCmeRaeMocTH aTTecTalluu
3HAHMA
V1-5 OK 1-7 Tema 1.1. Cmyx0a  mokymeHTanuoHHoro  obecrmeuenus | 2,3 | [Ipakrtudeckue [TucbmeHHbIC
31-3 IIK 2.1-2.6 | ynpaBieHus. paboThI, 3a/1aHMs1, BOIIPOCHI
YCTHBIN OIIpOC, JUIsl KOHTPOJIbHOM
JIOKJIaJIbl paboThI
V1-5 OK 1-7 Tema 1.2. 'ocynapcTBeHHbIE apXUBHI. 2,3 [IpakTrueckue [TucemenHBIC
31-3 IIK 2.1-2.6 paboThI, 3a/1aHusl, BOIPOCHI
YCTHBIH OIpoC, JUIsl KOHTPOJIbHOM
JIOKJIaJIbl paboThI
V1-5 OK 1-7 Tema 2.1. ApxuBHOE NMPaBO U aAPXUBHOE 3aKOHOIATEIHCTRO. 2,3 | IlpakTuueckue [TucbmeHHbIC
31-3 IIK 2.1-2.6 paboThI, 3a/1aHusl, BOIPOCHI
YCTHBIH OIpOC, JUIs1 KOHTPOJIbHOM
JIOKJIaJIbl paboThI
V1-5 OK 1-7 Tema 2.2. CTpyKTypa U CoAep>KaHUe COBPEMEHHOTO apXUBHOTO 2,3 | IlpakTuueckue [TucbmeHHbIC
31-3 IIK 2.1-2.6 | 3akoHonarenbcTBa Poccun. JlocTyn kK apXUBHBIM JOKYMEHTaM U paboThI, 3a/1aHMsl, BOIIPOCHI
nokymeHTaM ApxuBHoro ¢gonaa PO. 3akononarensctBo PO o YCTHBIH OIIpOC, JUIs1 KOHTPOJIbHOM
rOCYJJapCTBEHHOH TaiiHe. JIOKJIa 1Bl paboThI
VY 1-5 OK 1-7 Tema 3.1. DkcriepTu3a HIEHHOCTH JOKYMEHTOB. 2,3 [IpakTrueckue ITuceMeHHbBIE
31-3 IIK 2.1-2.6 paboThI, 3a/1aHusl, BOIPOCHI
YCTHBIH OIIpOC, JUIsl KOHTPOJIbHOM
JIOKJIaJIbl paboThI
V15 OK 1-7 Tema 3.2. B3auMOCBA3b apXMBHOI'O 3aKOHOAATEILCTBA C 2,3 | IlpakTuueckue [TuceMeHHbIE
31-3 IIK 2.1-2.6 | HOpPMAaTHBHBIMH aKTaMH CMEKHBIX OTpaciiel, YTOJOBHBIM U paboThI, 3a/1aHusl, BOIIPOCHI
I'paxxnanckum xonexcamu Pocculickoit denepanuu. YCTHBIH OIpOC, JUIsL KOHTPOJIbHOM
3akoHo1aTenbCTBO P 00 aBTOPCKOM MpaBe M CMEXHBIX MpaBax, O JIOKJIa 1Bl paboThI
PYKONHMCHBIX OTAeNaX My3eeB, OMOINOTEK, apXUBOB AKaJeMUil HayK
PO.




YV 1-5 OK 1-7 Tema 3.3. YpaBiieHHE apXUBHBIM JICJIOM. 2,3 | IIpakTuueckue ITucbmeHHBIE
31-3 IIK 2.1-2.6 paboThI, 3aJ1aHus, BOIIPOCHI
YCTHBIH OIIpOC, JUIs1 KOHTPOJIbHOM
JIOKJIaJIbl paboThI
V1-5 OK 1-7 Tema 3.4. Yder apXyUBHBIX JOKyMEHTOB KaK OCHOBA OOSCIICUCHUSI 2,3 | IlpakTuueckue [TucbmenHbIC
31-3 IIK 2.1-2.6 | coxpanHocTu apxuBHOTO (hoHna Poccutickoii deneparm. paboThI, 3a/1aHMsl, BOTIPOCHI
YCTHBIH OIpoC, JUIs1 KOHTPOJIbHOM
JIOKJIaJIbl paboThI
V1-5 OK 1-7 | Tema 3.5. TIoAroToBKa JOKYMEHTOB K TIOCIIEAYIOIIEMY XPAHEHHIO U 2,3 | IpakTuueckue [MucbMeHHbBIE
31-3 [IK 2.1-2.6 | ucnonb30BaHUIO paboThI, 3a/1aHMsl, BOTIPOCHI
YCTHBIH OIIpOC, JUIs1 KOHTPOJIbHOM
JIOKJIaJIbl paboThI

YPpOBHU OCBOCHUS TEM:

1 — 03HaKOMMTENbHBIN (Y3HABaHUE PAaHEE NU3YUYEHHBIX 00BEKTOB, CBOMCTB);
2 —penpoayKTUBHBIHN (BBIOJIHEHHUE IEATEILHOCTH 10 00pa3ily, HHCTPYKLIMH UJIH MOJ PyKOBOACTBOM);
3 — OpOayKTUBHBIN (TUIAHUPOBAHUE U CAMOCTOSITEIBHOE BBIIIOJIHEHHUE EATEIbHOCTH, PEIIEHHE MTPOOJIEMHBIX 3a/1a4).




3. OHEHOYHBLIE CPEJACTBA JJISA TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH

3.1 IlpakTuyeckue padoThl © KOHTPOJIbHbIE BOIPOCHI:

Tema 1. Ciryx0a 10OKyMEHTALMOHHOI0 00ecneYeHUsl yIPaBJICHUs.

IIpakTnueckas padora Nel «HopMaruBHO-paBOBBIE aKThl B apXMBHOM
nene. M3yyenne HOpMaTUBHO-NPABOBBIX AKTOB APXUBHOI'O 3aKOHOATEIbCTBAY.

Bonpocsl as1s1 yCTHOrO onpoca:

1. JlaiiTe XapakTEpUCTHKY OCHOBHBIX HCTOPMYECKHX JTaIllOB PA3BUTHS
apXuBHOrO J1ena B Poccuu.

2. I'ne xpanmmcs nokymeHTsl B X VIII B.?

3. KakoBo 0Obu10 cocTosinue apxuBoB B XIX B.?

4. Kak passuBanuch apxuBbl B XX B.?

5. KTo 3anuMasics 1enonpou3BOACTBOM B MpUKa3ax?

6. Kakoll OKyMEHT BIIEpBBIE pPEIIAMEHTHPOBAJ CO3/IaHHE AapPXHWBOB U
XpaHEHUE JOKYMEHTOB B COXPAHHOCTH?

7. Kto yupenun «I'enepanbHbIi periaMeHT», ¢ KaKoW LEIbio U Koraa?

8. HazoBure npoekTsl apxuBHbIX pedopm B XIX — Hayana XX BB.?

Tema 2. ['ocynapcTBeHHbIE APXUBBI

IIpakTHuyeckass padora 2: «CeTb TroCyIapCTBEHHBIX apxuBoB Pd.
CocraBneHue CXeMbl CETH TOCYJaPCTBEHHBIX apXUBOB PD».

IIpakTnueckas padora Ne3d «Opranmzanuss apxuBHOro nena B Poccun.
CocraBneHue cxeMbl OpraHu3anus apxXuBHOTO zesa B Poccum».

IIpakTnueckas padora Ned4 «3agaum apxusa. COCTaBIECHHUE CXEMBI 3aJ1a4n
apXHuBay.

IIpakTnueckas padora NeS «DyHkumm apxuBa. COCTaBIECHHE CXEMBI
(yHKUUN apXUBay.

Bonpocsl a5 ycTHOrO onpoca:

1. Yro Takoe apxus?

2. Kakue BUIbI apXMBOB OpPraHU3alMii BaM NU3BECTHBI?

3. KakuM JOKyMEHTOM periiaMeHTHpyeTcsl padoTa apXUBOB OpraHU3aINii?

4. Kakue mnpaBwiIa YCTAHOBJIEHBI NI OPraHU3ALMU XPAHEHUS APXUBHBIX
JOKYMEHTOB?

5. Kakue ycnoBus XpaHEHUs [JIOJDKHBI OBITh CO3/1aHbl B apXHUBE
opra"uzanuu?

6. Kakue BuIOBI YYETHBIX JOKYMEHTOB CO3JAIOTCA BEIOMCTBEHHBIM
apxuBom?

8. Kakue mnpaBuia yCTaHOBJICHBI JUIsi OPraHM3allMM XPAaHEHUS APXUBHBIX
JOKYMEHTOB?



9. Yrto Bxonut B coctaB ApxuBHoro gonna Poccuiickoii @enepaunn?

10. KakoBbl ocHOBHBIE (pyHKIIMN DenepanbHOro apXMBHOTO areHTCTBa?

11. Kakne opransl BXOIAT B cucTeMy DenepajbHOr0 apXUBHOTO areHTCTBa?

12. Kakue Bbl 3HaeTe ¢efepaibHble rocy1apcTBEHHbIE apXuBbl Poccuiickoi
Oenepanuun?

13. KakoBbl Ipo0aeMbl ApXUBHOTO JI€JIa B COBPEMEHHBIX YCIOBHSIX?

14. HazoBute npoOaeMbl pacCeKpeUnBaHMs ApXUBHBIX TOKYMEHTOB?

15. B uem 3akitouaetcs mpobiema nHpopmaruzanuu apxuBHoro nena? Kax
penraercs 1aHHas npoodeMa Ha COBPEMEHHOM 3Tarie?

16. Kakne Bbl MOKETE Ha3BaTh NEPCIIEKTUBBI Pa3BUTUS ApXUBHOIO Jiea?

Tema 3. ApxuBHOe NIPaBO M ApXUBHOE 3aKOHOAATEJIbCTBO.

IIpakTuyeckas padora Ne6 «l'moccapun o apXUBHOMY
3aKoHOAATENbCTBY. (COCTaBIIEHME TIJOCCapusi MO OCHOBHBIM IIOHATHSM IO
apXMBHOMY IIPaBy U apXMBHOMY 3aKOHOJATEIIbCTBY.

Bonpocsl a5 ycTHOro onpoca:

1. OxapakrepuszyiiTe = HOPMAaTMBHO-IIPaBOBYKO  0a3y  COBPEMEHHOIO
apXUBHOIO Jena.

2. llepeuncnure OCHOBHBIE HOPMATHUBHO-METOJWYECKHE JTOKYMEHTBHI,
KOTOPBIMU CIIEyeT pyKOBOACTBOBAThCSA B 00JaCTH apXMBHOrO jena B Poccuiickoi
Qenepauum.

3. Kakue BbI 3HaeTe NepevyHH TOKYMEHTOB?

4. JlaiiTe oONpenesicHHE IOHATHUIM «APXUBHBIA JOKYMEHT», «apXUBHBIN
doHm.

5. Uem OTIIMYAIOTCS MOHATHS «APXUBOBEACHUE» U «APXUBHOE JIETI0N?

6. CpaBHUTE TIOHATHS «APXUB» M «APXUBOXPAHWIULIIE», YEM OHU
OTJINYArOTCA?

7. HaszoBure wenu, 3a1aud M OCHOBHBIC IIPUHLMILI COBPEMEHHOIO
apXUBOBEICHUS.

8. Ompeznennure MECTO apXMBHOIO J€lIa B CTPYKTYypE YIPaBICHYECKOTO
Tpyaa.

Tema 4. Crpykrypa Hu coaep:KaHHe COBPEMEHHOI0 AapXHBHOIO
3aKkoHoAaTeabcTBa Poccun. JlocTyn K apXUBHBIM JOKYMEHTAM U IOKYMEHTaM
ApxusBHoro ¢ponaa P®. 3akonogarenbctBo PP 0 rocyrapcrBeHHON TaiiHe.

IIpakTnyeckas padora Ne7«®Denepanbubiii 3akoH «O0 apXMBHOM [€J€ B
PDy.

OcHoBHbIe nonoxenus PenepanbHoro 3akoHa «O0 apXuBHOM Jiese B POy.

Nzyuenne ocobennocteit denepanbHoro 3akoHa ot 22 oktsops 2004 r. Ne
125-®3 "O06 apxuBHOM aene B Poccuiickoit @enepanmn’.

Crpykrypa ¢enepanbHoro 3akoHa «0O0 apxuBHOM Jene B Poccuiickoit
Denepauuny.



Bonpocsl a5 ycTHOro onpoca:

1. Yro cnenyer noOHUMATh MOJ KiIaccuuKanuen J0KyMEeHTOB?

2. Kakue sTansl Ki1accu(puKaluy Bbl 3HaeTe?

3. UTo mpuHATO CUMTATh €IMHULIEH KiIaccupukauuu Ha nepBoM dtane? Ha
BTOpPOM JTane?

4. Yro BKIIOUYAIOT B ce0s MOHATHUS «apXUBHBIM (POHI», «OOBEIUHEHHBIH
apXUBHBIN (HOHIY, «KOJIEKLMS»?

5. B kakux ciiy4yasix BbIOJIHSETCS (POHANpPOBaHUE?

6. KakoBo 3HaueHue (HOHAMPOBAHMS B IIpoliecce Kiaccupukauuu
JOKYMEHTOB apxuBa 1o GpoHaam?

7. Yto BKIIOYaeT B ce0s MOHATHE «KJIacCU(pUKALMS W OpraHu3anus
JOKYMEHTOB apXUBHOTO (hOHIa»

Y KaKOBO Ha3Ha4Y€HME 3TOT0 dTana padboTsl?

8. HazoBuTe npu3Haku kjaaccu(UKauu Aell B Ipeesiax apXuBHbIX (POHJIOB.

9. KakoBbI OCHOBHBIE U BTOPOCTENEHHbBIEC PU3HAKH TPYIIIUPOBKH €7

10. Kakue cymecTBylOT CXeMbl KilacCU(PUKALMU €]l apXUBHBIX (DOHIOB U B
KAaKUX CIIy4astX OHU IpH-

MEHSIIOTCS?

11. Kak mpakThyecku OCYyIIECTBISIETCS  Kilaccupukamus Jea 10
CTPYKTYPHOMY U XPOHOJIOTHYECKOMY IIPU3HAKaM UX FPYIIUPOBKUA?

12. Kakoe 3HaueHue i NPaBWIBHOM KiacCU(PUKAUMUU €71 apXUBHOIO
dboHga UMeeT ucTopus yupexaeHus-houaoodpazoates?

13. Kak ocyuiecTBiageTcs TpyHnmupoBKa Jei B MPEAeiaX XPOHOJOTHYECKHU
CTPYKTYPHBIX TPy apXUBHOTO (hoHaa?

14. B KkakoM TOpSAKE MOXHO PACIOJOXKUATh Jejda B Ipeaenax
TEMaTUYECKUX, HOMUHAJIbHBIX, KOPPECOHIEHTCKUX U JPYTUX TPYII MaTepruanoB?

Tema S. DkcnepTu3a HEHHOCTH JOKYMEHTOB.

IIpakTnueckas padora Ne8 «lIpoBeneHme dkcrepTu3bl IIEHHOCTH
JOKYMEHTOB 110 KpuTepusM. Kpurepnn sKCrepTu3sl HEHHOCTH TOKYMEHTOBY.

IIpakTnueckas  pabdora Ne9 «Cpokum  XpaHEHMS  JOKYMEHTOB.
Pacnpenenenre 1OKyMEHTOB Ha IPYIIIbI B 3aBUCUMOCTH OT CPOKOB XPaHEHUS».

IIpakTnueckas paGora Nel0) «PabGora SKCHEpTHOM  KOMMCCHH.
OdopmiieHre TOKyMEHTOB OpraHU3aluU JeATEIbHOCTH SKCIEPTHON KOMUCCUNY.

IIpakTnueckas padora Nell «Ortansl npoBeaeHUsT SKCIEPTU3BI UEHHOCTH
nokyMeHTOB. CocraBieHue pa3sBEPHYTOM  CXEMbl: «OTambl  IPOBEIECHUSA
DKCHEPTU3BI HEHHOCTH TOKYMEHTOBY.

IIpakTnueckas padora Nel2 «/loKyMEHTBI DKCHEPTHOM KOMMCCHH.
OdopMmieHnrue pe3ynbTaToB JKCHEPTU3bl LEHHOCTU JOKYMEHTOB, COCTABIICHUE
IIPOTOKOJIA 3aCeaHus YKCIIEPTHOU KOMUCCUU.

IIpakTnueckas padora Nel3d «DOkcmepru3a ULIEHHOCTH JOKYMEHTOB
CTPYKTYpPHOTO TOJpa3aesieHuss npeanpuarus. [loarotoBka TOKyMEHTOB IS
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IIPOBEJICHUSI JKCIIEPTU3bl LIEHHOCTH JOKYMEHTOB CTPYKTYPHOTO MOAPA3AECICHUS
MPEANPUATUD).

Bonpocsl a5 ycTHOro onpoca:

1. YTO BXOIUT B MOHATUE IKCIIEPTU3BI HIEHHOCTH IOKYMEHTOB?

2. Ha oOCHOBE Kakux TPHUHIMIOB TIPOBOJAUTCA DJKCIEPTH3a M KAKHE
CYILIECTBYIOT KPUTEPUH OLICHKH

JOKYMEHTOB?

3.B d4yeM COCTOMT CyIIHOCTb KpUTEpUsS 3HAYEHUA  YUPEKIACHUS-
dbong000pazoBaTes U Kak OH MPUMEHSETCS?

4. Kakoe 3HaueHWe TMpU DIKCIEPTU3E HUMEET Bpemsi 00pa30BaHUs
JOKYMEHTOB?

5. KakoBa poib KpUTEpHUs COJICPKAHUS B OLIEHKE JOKYMEHTOB YUPEKICHUS ?

6. Kak ocymectBisiercs oTOOp Ha TOCYIapCTBEHHOE M MYHHIIMIAILHOE
XpaHEHHE JIOKYMEHTOB C TOBTOPSIOIIMMCS CoOJepKaHueM (Konmuu, IgyOJeTsl,
CBOJHbBIEC JOKYMEHTHI)?

7. I37105KATE UTOT DKCIIEPTU3BI LIECHHOCTH TOKYMEHTOB.

8. IlosicHUTE, UTO TAaKOE 3aNpPETHAS JaTa YHUUYTOKEHUSA JOKYMEHTOB.

9. Ilpu KakuxX apxXuBHBIX YUPEXKACHHUSIX CYIIECTBYIOT 3KCIEPTHBIE
npoBepounbie komuccuu (II1K) u kakoBbI UX 3a1a4u U PYHKIUH?

10. Kakue ¢pynkuuu HecyT 3kcnepTHble komuccuu (IK) yupexaenuii?

11. Kak mpoBoauTCs 3KCNEPTU3A LIEHHOCTH JOKYMEHTOB B YUPEXKACHUAX ?

12. Kak mpoBoauTCs  JKCIEpTM3a  LEHHOCTH  JOKYMEHTOB B
roCyJapCTBEHHBIX 1 MYHUIIMIAIbHBIX apXUBaXx?

13. KakoB nopsiAok ohopMIIeHHS] U YTBEPKACHUS PE3yIbTaTOB 3KCIEPTHU3BI
LIEHHOCTH JIOKYMEHTOB?

14. HazoBuTe mnepevyHH TOKYMEHTOB DPa3jIMYHbIX BUIOB M OOBSICHUTE HX
Ha3Ha4YECHUE.

15. Kakue mnepedyHH nAen ONpEenesssloT CPOKM XPAaHEHUs JAOKYMEHTOB B
YUPEKICHUAX?

16. Kakas joKkyMeHTaIisl Ha3bIBae€TCAd TUIIOBOM M KAaKUE€ MEPEYHU TUITOBBIX
JOKYMEHTOB BbI 3HaeTe?

Tema 6. B3zauMocBs3bL  apXMBHOIO0  3aKOHOAATENbLCTBA  C
HOPMATHBHBIMH AKTAMH CMEKHBIX OTpacjeil, YroaoBHbIM M I'paxaanckum
koaekcamu Poccuiickoit @enepanun. 3akoHoaareabcTso P® 00 aBTopckom
NnpaBe M CMEKHBIX IPaBaX, 0 PYKONHCHBIX OTAeJaxX My3eeB, OHOJIHOTEK,
apxuBOB AKaaemuid HayKk P®.

IIpakTnueckas padoraNe 14 «B3aumMocCBs3b apXMBHOTO 3aKOHOJATENIHCTBA
¢ YrosoBHbIM ¥ I'paxknanckum koxekcamu Poccuiickont @enepanun. CocraBieHne
CXEMBbI B3aUMOCBSI3H ApXUBHOT'0O 3aKOHOAATENBCTBA C YTOJOBHBIM M | pak1aHCKUM
konekcamu Poccutickon denepanum.
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IIpakTnueckas padora NelS «llepeuens denepanbHbIX 3aKOHOB M JPYTUX
npaBoBbIX akToB P®. HM3yueHuwe mnepeuHs QeaepaabHbIX 3aKOHOB U JAPYTHX
MPAaBOBBIX aKTOB PD».

IIpakTnueckas padora Nel6 «IIponeccyanbHoe 3aKOHOZATEIBCTBO
Poccun. OcoOeHHOCTH MPAaKTUYECKOM AESITEIbHOCTU apXUBOB CTpaHbl. M3yueHue
IIPOLIECCYaIbHOTO 3aKOHOAATENbCTBA Poccum».

Tema 7. YnpaBjienHue apXuBHBIM J€JIOM.
IIpakTnueckas padora Nel7 «Opransl ynpaBia€HUsS apXUBHBIM JEJIOM.
CocraBneHue CTpyKTypPHOM CXEMbI OPTAHOB YIIPABJIECHUS APXUBHBIM JIETIOMY.

Tema 8. VYdyer apxuBHBIX [OKYMEHTOB KaK OCHOBa o0ecrne4yeHuUst
COXpaHHOCTH apxuBHOI0 ¢onaa Poccuiickoit Menepanum.

IIpakTnueckas padoora Nel8 «IloaroroBka K TEPMHUHOJIOTMYECKOMY
JTUKTaHTY.

[IpoBesneHue yueTa apXUBHbBIX JOKYMEHTOB M yueTa (OHIa».

IIpakTnueckas padora Nel9 «CocraB M NMOPSAAOK 3aMOIHEHUS YYETHBIX
JOKYMEHTOB apxuBa. (CpaBHEHME COCTaBa W TMOpsAJKAa 3alOJIHEHUS YYETHBIX
JOKYMEHTOB apXuBa: MEPEYUCICHUE U PACIOJOKEHHE B TaOJMIE B HYKHOM
MOPSKE HAMMEHOBAHMS YUYETHBIX JOKYMEHTOBY.

IIpakTnueckas padoraNe 20 «Yyer qOKyMeHTOB apxuBa», «CocTaBiaeHue
U BEJCHHE KapTOYHBIX yKa3areneil (poHaoB», «BHeceHuWe CBEIEHUN B yUETHbBIE
JOKYMEHTBI O BBIOBITUH JTOKYMEHTOBY», «Bbinaua/mpuem nen ¢ponaosy», «llpuem u
opopMieHue Yy4eTHOM JOKyMmMeHTauuu», «CoCTaBlIeHHE MaclopTa apXuBay.
Opranuzanus ydyeta JOKYMEHTOB apxuBa», « COCTaBIECHHE U BEICHHE KapTOYHBIX
yKka3zatene (QoHnoB. BHeceHue cBeleHUI B y4YeTHbIE JAOKYMEHTbI O BBIOBITHUU
JNOKYyMEeHTOB». «Bpinaua/mpueM nen Qounoy», «llpueM um odopmiieHne ydeTHOU
nokymeHTanuu. COCTaBICHHUE MACIIOPTA aPXUBAY.

IIpakTnueckas padora Ne2l «Cucremarmsanus HOPMATHBHO-IIPABOBBIX
JOKYMEHTOB IPHU OCYIIECTBICHUH Pa3HOI0 BUJA apXUBHBIX paboT. CocraBiieHHE
Tabnuipbl-cxembl: «lcnonb3oBaHME HOPMATUBHO-IPABOBBIX JIOKYMEHTOB HpH
OCYULIECTBJICHUH Pa3HOrO BUA APXUBHBIX padOT».

Bonipocsl Ay yCTHOrO onpoca:

1.YT0 BXOINT B MOHSATHE «yUYET JOKYMEHTOB»?

2. B ueM cocTosiT OCOOCHHOCTM Yyd4eTa JOKYMEHTOB B AapXUBHBIX
YUPEKICHUAX?

3. Kakue cymecTtBytoT pOpMbI yueTa U KaKOBO UX Ha3HaAUEHHUE?

4. Kak opranu3oBaH y4eT JOKYMEHTOB B apXUBHBIX OpraHax’?

5. Ha ocHOBaHMU KaKHUX yKa3aHUN U JOKYMEHTOB PocapxuBa IpOU3BOAUTCS
YYET JOKYMEHTOB B APXUBHBIX YUPEKICHUSIX?
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Tema 9. IloAroroBKka JOKYMEHTOB K IOCJEIYIOLIEMY XPAHEHHMI0O H
HCII0JIb30BAHHIO

IIpakTnueckas padora Ne22 «Orambl nepenayud JOKYMEHTOB M JI€Nl Ha
apxuBHOe XpaHeHue. llonroroBka u odopmiieHHE CXeMbl «JTamnbl NEpenayu
JOKYMEHTOB U JI€Jl Ha apXUBHOE XPAHEHUEY.

IIpakTnueckas padora Ne23 «ApXMBHOE XpaHEHHE JOKYMEHTOB JIMYHOTO
coctaBa. IloaroroBka Kk apXMBHOMY XPAaHEHHUIO JOKYMEHTOB II0 JIMYHOMY
COCTaBY».

IIpakTnueckas padora Ne24 «AKT npueMa-nepenadn eyl OpraHu3aluu B

apxuBHOe yupexaeHue. [loaroropka akra npuemMa-nepeaayu JAesl OpraHu3aludy B
ApXUBHOE YUPEKICHUEY.

Bonpocsl ay1s1 ycTHOrO onpoca:

1. IlepeuncnuTe HOPMATUBHBIE IIPABOBBIE AKThI, PETJIAMEHTUPYIOLIUE
CO3JIJaHHE ApXMBA OpraHU3aLHU.

2. HazoBuTe 3Tansl NOATOTOBKH U CO3/IAHUSA apXUBA OPraHU3aLINH.

3. Kakue BbI 3Ha€TE METO/IBI CO3JAHHUS JNEKTPOHHOTO apxuBa?

4. Tlepeuucnure coctaB 00OpYyIOBaHUS, HEOOXOAMMOTO JUIsl CO3JaHUS U
(GyHKIIMOHUPOBAHUS apXUBa

OpraHU3aluN.

5. HazoBute TpeOoBaHMs, TMPEIbABISIEMbIE K TIOMEIICHUIO apXHUBa
opranuzauuu. I'ne atu TpeboBanus coaepx arcs’?

6. Kak 10110 1OJKHBI XpaHUTHCA TOKYMEHTBI OPTraHU3ALMHU B €€ apXuBe?

7. Kakum oOpa3om B apXxuBe XpaHsTcs jena’?

8. KakoB nopsA10k JOKYMEHTUPOBAHUS CO3JaHHS apXUBA OpraHu3auu?

9. Uto Bel nonnmaere noj opopmiieHUEM fena?

10. Kakne yueTHble JOKYMEHTHI OAIIMBAIOTCS B 1707

11. Kak obopmMuth 00:10kKy nena?

12. Kakue ObIBatOT CIIOCOOBI MOIIUBKY Aeia?

13. Onumure TEXHOJOTHI0 TMOArOTOBKM JOKYMEHTOB K apXUBHOMY
XPAHEHUIO.

14. OnuiuTe TEXHOIOTHIO MOATOTOBKU IOKYMEHTOB Ha ApXUBHOE XPAHECHUE
B Clly4ac JIMKBUAALUYU NIPEAIPUATHUA.

Kpurtepuu oneHKH NpaKTHYeCKHX padoT:

OueHka «5» CTaBUTCS B TOM CiTydae, eCiu:

- oOywaroumuics  TOJHOCTBIO  COOJIOan  MpaBWia  BBINOJHEHUS
IpaKkTU4YecKol paboThl, paboTa BBIMOJIHSIACHE CAMOCTOSITEIBHO, PalMOHAIBHO
OpraHm3oBbIBal pabodee MecTo, HE ObUIO HApYIICHWA TPaBHI TEXHUKHU
0€30MacHOCTH, CAHUTAPUH U TUTUEHBI, 3aJ]aHIe BHIMIOJIHEHO B TIOJTHOM 00BhEME U B
YCTaHOBJIEHHOE BpEMsI.

Ouenka «4» cTaBuUTCA B TOM CIIy4ae, €CIH:

13



- paboTa BBINOJHAJACH CAMOCTOSITENIBHO, JOMYLIEHbl HE3HAYUTEIbHbIC
OLIMOKH, KOTOPBIE HCIPABISIUCH CAMOCTOSITENIbHO, Ha BBINOJHEHHE padOThI
3aTpavyeHO BpeMEHU 0O0JIbllle YCTAaHOBIEHHOTO o HopMe Ha 10% .

Ouenka «3» cTaBUTCA B TOM CIIy4ae, €CIH:

- CaMOCTOSITENBbHOCTh B paboTe ObLIa HU3KOHM, JOMYIIEHbl HapyLIEHUs B
opraHu3aluyd pabovyero Mecra; OTAENIbHbIE 3aJaHUsl BBINOJHSINCH HENPAaBUIIBHO,
HO OIIMOKM UCHPaBISUIMCh TOCIIE€ 3aMeyaHus MpernojaBaTens, JAOMyLIEHbI
HE3HAUUTEJbHbIE HApyUIEHUS MPaBUJ TEXHUKU OE€30MaCHOCTH, Ha BBINOJHEHUE
paboTHI 3aTpavueHO BPEMEHHU OOJIbIII€ YCTAHOBICHHOTO TT0 HOpME Ha 25%.

Ouenka «2» CTaBUTCA B TOM ClIy4ae, €CIu:

- OTCYTCTBOBaJla CaMOCTOATEIBHOCTh B paboTe, JOMyUIEHbl TIpyObIe
HapylIEeHUs MpaBWI TEXHUKU OE€30MaCHOCTH, KOTOpPbIE IOBTOPSUIMUCH MOCIIE
3aMEeYaHUi MpernojaBaresisi, HENPaBWJIbHO BBINOJHJIMCh MHOTHE BHJIBI padoT,
OLIMOKH MOBTOPSUIMCH MOCIIE€ 3aMEYaHUsl MPENoiaBaTelis, Ha BhINOJIHEHUE pabOThI
3aTpayeHoO BPEMEHH NMPOTUB HOPMBI OOJIbIIEe YeM Ha 25%.

Kpurepuu oieHKH YCTHBIX OTBETOB:

«OTJIHYHO» - TaH TOJHBIN, Pa3BEPHYTHIM OTBET HA MOCTABJICHHBIM BONPOC;
B OTBETE IPOCIIECKUBACTCA YETKasl CTPYKTypa, JOTMYECKas IOCIEI0BATEIbHOCTD,
OTpakaroliasi CyIIHOCTb PACKPBIBAEMBIX IOHATHM, TEOPUM, SBJICHUM; 3HAHUE 10
JUCLUIUIMHE JEMOHCTPUPYIOTCS Ha (DOHE MOHMMAaHHS €ro B CHCTEME JaHHOMU
HAayKd U MEXIUCUUIUIMHAPHBIX CBSA3€H; CBOOOJHOE BiIaJECHHE TEPMUHOJOTHUEN;
OTBETHI HA JIONOJHUTEIBHBIE BOIIPOCHI YETKUE, KPATKUE;

«Xopo1o» - 1aH MOJHBINA, pa3BEPHYTHIA OTBET HA MOCTABJICHHBIM BOIPOC,
[I0Ka3aHO YMEHUE BBIACIATH CYIIECTBEHHBIE W HECYILLUECTBEHHBIC IIPU3HAKH,
[IPUYUHHO-CJICACTBEHHBIE CBA3U; PAaCCKa3 HEIOCTATOYHO JIOTUYEH C €AUHUYHBIMU
OIMOKAMM B  YAacCTHOCTSX, MCHPABICHHBIMU  CTYJI€HTOM C  IOMOIIbIO
NpernojaBaress; €AMHUYHbIE OMMOKM B  TEPMHUHOJOTMHU;  OTBETHl  Ha
JOIIOJTHUTEIIBHBIE BOIIPOCH! IIPABUIbHBIE, HEIOCTATOYHO IIOJIHbIE U YETKHUE.

«Y10BJIETBOPHUTEJIbHO» - OTBET HE IMOJHBIA, C OMIMOKAMH B JETaJsX,
YMEHUE pacCKpbITh 3HAu€HHE OOOOIIEHHBIX 3HAHUW HE TOKAa3aHO, PEYEBOE
opopmieHue TpeOyeT MNONPaBOK, KOPPEKIMH; JIOTMKAa W MOCJIEA0BATEIbHOCTh
U3JI0KEHUS] UMEIOT HapyIIEHUsI, CTYJIEHT HE CIOCOOEH CaMOCTOSITENbHO BBIACIIUTD
CYLIECTBEHHBIE U HECYIIECTBEHHBIC NPU3HAKA U NPUUYUHHO-CIEACTBCHHBIE CBS3H;
OLIMOKHA B PACKPBIBAEMBIX MOHATHUSAX, TEPMUHAX; CTYJECHT HE MOXET OTBETUTh Ha
OOJIBIIYIO YaCTh JOMOIHUTEIBHBIX BOIPOCOB.

«HeynoB1eTBOPUTENBbHO» - OTBET NPEACTABISIET COOON pa3pO3HEHHBIE
3HaHMSI C  CYIIECTBEHHbIMM  OIIMOKaMHM MO  BONPOCY; MPUCYTCTBYIOT
(parMeHTapHOCTb, HEJIOTMYHOCTh W3J0KEHHUS, CTYJEHT HE OCO3HAaeT CBS3b
00Cy>X/1aeMOro BOIIPOCca € APYTUMH OOBbEKTaMU JAMCLUILUIMHBI, peYb HErpaMOTHas;
HE3HAaHUE TEPMUHOJIOTUH; OTBETHI HA JONIOJIHUTENIBHBIE BOIIPOCH! HENPABUJILHBIE.

3.2 TeMblI D0KJIAI0B
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1. UcTopus cTaHOBIEHUS U PA3BUTHS APXUBHOTO 3aKOHOIATENIbCTBA.

2. Hcropust pa3BUTHS apXUBHOM AesTenbHOCTH B Poccum.

3. Ucropust pa3BUTHUSL apXUBHOW JEATEIBHOCTH B 3apyO€KHBIX CTpaHAaX.

4. AKkTyanbHble Ipo0OsieMbl apXUBHOTO npaBa B Poccuu.

5. IIpaBOBBIE OCHOBBI PETYJUPOBAHUS APXUBHOU CHEpHI.

5. ApXUBHOE 3aKOHOAATENBCTBO POCCHIICKON MMITEPHH.

6. TocynmapcTtBeHHBI1 apXuBHBI (GOHA B COBETCKOM  apXHUBHOM
3aKOHOJATENBCTBE.

7.B3auMOCBSA3b apXUBHOI'O 3aKOHOIATEJILCTBA C HOPMATUBHBIMU AKTAMU
CMEXHBIX oTpacieil (OMOIMOTEYHBIM U MY3€IHBIM JI€JI0M)

8. ApXUBHOE 3aKOHOJATEILCTBO 32 PyOEHKOM.

9.IlpaBoBoe peryaupoBaHUE JESITEIBHOCTH apPXUBOB (KOMMEPYECKHUX
OpraHU3alliii, YACTHBIX JIUII, OOIIECTBEHHBIX 00bEAMHEHUN).

10.IIpaBoBO€E perynnpoBaHUE apXUBHOTO JENa HA MECTAX B OTEUYECTBEHHOM
3aKOHOJATENBCTBE.

11.IIpaBoBeIE OCHOBBI  3aILUTHI apXMBHOM  MH(pOpPMALMH oT
HECAaHKIMOHUPOBAHHOTO JOCTYIIA.

12. IIpaBOBBIE ACHEKTHI PACCEKPEUYNBAHNS APXUBHBIX JOKYMEHTOB.

13.IIpo6nemsl kinaccupukanuu (KOMIUIEKTOBAHMS, SKCIEPTU3bI IIEHHOCTH,
oOecrieyeHus: COXPaHHOCTH, HMCMOJb30BAHMS) APXUBHBIX JTOKYMEHTOB B paMKax
apXMBHOTO 3aKOHOJATEIbCTBA.

14. IlenHble TOKYMEHTBI B TOCYJaPCTBEHHBIX apXUBaX.

15. IIpaBOBBIE 3THUECKHE HOPMBI B ApXUBHOM ITPaBE.

16.AynroBu3syaiibHble (3JIEKTPOHHBIE) apXHUBBI: MPOOJIEMbl HOPMATUBHOIO
oOecrieueHus: Co3JjaHusl, UCIIOJIb30BaHUs, XPaHEHUSI.

17. OpraHu3anMOHHBIE M IPAaBOBBIE BOIIPOCHI APXMBHOTO Ji€jla B
MYHULUINIATBHBIX 00pa30BAHUSIX.

18.PacnipenesieHre OTBETCTBEHHOCTH MEKIY IOJDKHOCTHBIMH JIMLIAMU IIPU
repenaye el U JOKYMEHTOB Ha apXUBHOE XpaHEHHE.

19.Benenre rocyaapCTBEHHOrO ydeTa JOKYMEHTOB ApXHMBHOTO (QoHa
Poccuiickon @enepanumu.
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4. OHEHOYHBIE CPEJCTBA JIJISI IPOMEXXYTOUYHOM
ATTECTAIIMHN

4.1. Bonnpocs! AJ1s1 TUCHbMEHHBIX 3a/IaHUM:

3apanue 1. Omnpexpenutre, K KakuM (OHIaM OTHOCSTCS BXOJSAIIUE,
HUCXOASIINE, BHYTPEHHME JTOKYMEHTBI; Jejla, KOTOpPblE BEINCh B JBYX
YUPEKACHUAX U T.1. (HAUMEHOBAHUE YUPEXKICHUM, CIIUCKU JOKYMEHTOB BBIJAIOTCS
MPErnoIaBaTesieM).

3aganme 2. M3znoxure npaBuia GopMupoBaHusi 0ObEIMHEHHBIX apXUBHBIX
boHI0B.

3aganme 3. CocrtaBbTe oAHYy M3 cxem: «Opranuzamnuss ApxuBHOro ¢onaa
P®Dy,

3ananue 4. Ilepeuncnure OCHOBHBIE HOPMATHBHBIE MPABOBBIE aKkThl PO B
chepe apxuBHOro crpoutenbetBa B PD. Ykaxure npaBoBbie akThl CyObekTOB PD.

3ananue 5. [logroroBsTe NMUCHMEHHBIN aHaTU3 3aKoHA «O0 apXUBHOM Jielie
B POy.

3aganme 6. [loaroroBpTe NMUCHbMEHHBIM aHANM3 3akoHA «OO0 aKIMOHEPHBIX
o0LIECTBax», B KOTOPOM PacCMaTPUBAETCS MOPSIOK PaOdOThI C TOKYMEHTaMHU.

3apnanue 7. Ilepeuncnure M OXapakTepuU3yWTe HOPMATUBHBIEC ITPABOBBIC
aKThl Ipyrux chep xusHenesTeaIbHocTH PO, UMEIOMUX OTHOIIEHUE K apXUBHOMY
Teny

3agnanue 8. CocTaBbTe CHNHCOK MCTOYHHKOB KOMIUIEKTOBAaHUS apXUBa
opraHuzanuu 4 rpaduk mepenadd Jeia B apXuB (OpraHuzaiuss — MO BbIOODPY
Mperno1aBaTess).

3aganme 9. CocraBpTe 1 0POPMHUTE CXEMY NEPENAUN €T U JOKYMEHTOB U3
OpraHu3alMid B  TOCYJAapCTBEHHBIM  apXWB, MPEACTABbTE  NUCBMEHHYIO
XapaKTEPUCTHUKY CXEMBI.

3apanue 10. Ha3oBute n oxapakTepusyuTe IpaBOBYIO OCHOBY JKCIEPTHU3BI
LIEHHOCTH JIOKYMEHTOB.

3apanue 11. Omnpenenure CpOKM XpaHEHUS AOKYMEHTOB, BBIJABAEMBIX
npenogaBareneM, 10 «llepedHr0 apXMBHBIX THIOBBIX  YIPaBJIECHYECKHUX
JOKYMEHTOB, 00pa3yloIMXcsa B JEATEIbHOCTH OpraHu3aluil, ¢ yKa3aHueM CPOKOB
XPAHEHUS».

3aganme 12. M3noxure MNOPSAAOK OpraHU3allMM ydeTa 0C000 LEHHBIX
JOKYMEHTOB.

3amanue 13. UM3noxwute TnOpsSAOK CcoO3laHusl CcTpaxoBoro (ouna,
OpPraHM3ALHNIO €r0 YUETa U XPAHECHUS.

3aganme 14. IloaroroBere cxemy (Tabnuiy) «IIpoBeneHue KOHTPOJBHBIX
MPOBEPOK JIESITEIHLHOCTH apXUBOB OpraHu3aluii» ¢ moJpoOHON XapaKTEPUCTUKOM
BCEX 3TANoOB padOTHI.

3aganme 15. CocraBbTe 1 3anonHute Tadauny «llenu, 3HaueHre U MOPsIIOK
IIPOBEJICHUSI POBEPKU HAJIMYUS U COCTOSIHUSI TOKYMEHTOB B apXUBAX).

Kpurepuu ouenku:
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«OTJMYHO»-/1aH MOJIHBIN, Pa3BEPHYTHIA OTBET HA MOCTABJIEHHBIN BOIIPOC; B
OTBETE IIPOCIICKUBAETCS 4YETKAasi CTPYKTypa, JIOTHUYECKAasl IIOCIEAO0BATEIBLHOCTD,
OTpakarouiasi CyIIHOCTb PACKPBIBAEMBIX IOHITHM, TEOPUM, SBJICHUMN; 3HAHUE 10
JUCLUIUIMHE JEMOHCTPUPYIOTCS Ha (DOHE MOHMMAaHHS €ro B CHCTEME JIaHHOU
HAayKd U MEXIUCUUIUIMHAPHBIX CBSA3€H; CBOOOJHOE BJaJCHHE TEPMUHOJIOTHUEH;
OTBETHI HA JIONOJHUTEIBHBIE BOIIPOCHI YETKUE, KPATKUE;

«Xopouo»-a1aH IOJIHBIM, pa3BEpHYTHIM OTBET Ha IOCTABJIEHHBINA BOIIPOC,
[I0Ka3aHO YMEHUE BBIACIATH CYIIECTBEHHBIE W HECYILLUECTBEHHBIC IIPU3HAKH,
[IPUYUHHO-CJICACTBEHHBIE CBA3U; PACCKa3 HEIOCTATOYHO JIOTUYEH C €AUHUYHBIMU
OIIMOKAMM B  YAacCTHOCTSX, MCOPABJICHHBIMU  CTYJI€HTOM C  IOMOIIbIO
NpernojaBaress; €AMHUYHbIE OMMOKM B  TEPMHHOJOTMHU; OTBETHl  Ha
JOIIOTHUTEIIBHBIE BOIIPOCH! IIPABUIIBHBIE, HEOCTATOYHO IIOJHBIE U YETKHUE.

«Y10BJIETBOPUTEJILHO»- OTBET HE IMOJHBIA, C OMMOKAMH B JIETaJsX,
YMEHUE paCKpbITh 3HAu€HHE OOOOIIEHHBIX 3HAHUW HE TIOKa3aHO, PEYEeBOE
opopmieHue TpeOyeT MNONPaBOK, KOPPEKIMH; JIOTMKa W MOCIEA0BATEIbHOCTh
U3JI0KEHUS] UMEIOT HapyIIEHUsI, CTYJIEHT HE CIOCOOEH CaMOCTOSTEIbHO BBIACINUTD
CYLIECTBEHHBIE U HECYIIECTBEHHBIC NPU3HAKA U NPUUYMHHO-CIECACTBCHHBIE CBS3H;
OLIMOKHA B PACKPBIBAEMBIX MOHATHUSAX, TEPMUHAX; CTYJECHT HE MOXET OTBETUTh Ha
OOJIBIIYIO YaCTh JOMOIHUTEIBHBIX BOIPOCOB.

«HeynoB1eTBOPUTEIBHO»-OTBET MpPEACTAaBIsIET COO0M pa3pO3HEHHBIE
3HAHMSI C  CYIIECTBEHHbIMM OIIMOKaMH MO  BOINPOCY; MPUCYTCTBYIOT
(parMeHTapHOCTb, HEJIOTMYHOCTh M3J0KEHUS, CTYJEHT HE OCO3HAaeT CBSA3b
00Cy>X/1aeMOro BOIIPOca ¢ APYTUMH OOBbEKTaMU JAMCLUILUIMHBI, peYb HErpaMOTHas;
HE3HAaHUE TEPMUHOJIOTUH; OTBETHI HA JONIOJIHUTEIIbLHBIE BOIIPOCH! HENPABUIILHBIE.

4.2. Bonnpocs! AJ1s1 KOHTPOJBLHOM padoThI

1. [Ipenmer, O00OBEKT apXUBOBEACHUS, OCHOBHbBIE MOHATUS
apXHUBOBECHUS.

2. OOBEKT U CyOBEKT apXUBHOTO IpaBa. MeTo/1bl apXUBHOT'O MPaBa.

3. OCHOBHBIE TPUHIUITBI ADXUBHOTO MPABA.

4. Opunnueckas OTBETCTBEHHOCTb 3a  HApyLIEHUE apXUBHOIO
3aKOHOJIATEbCTBA.

5. 3aKOHOAATENBCTBO JUJIS ANIEKTPOHHBIX aPXHUBOB.

6. QYHKINY U 334a491d OPTaHOB YIIPABJIEHUS ApXUBHBIM JEJIOM.

7. OcHoBHble ToNOkeHUsT PenepanbHOro 3akoHa «OO0 apXWBHOM Jefe
B Poccuiickoit deneparum.

8. CoBpeMeHHBIE 3aKOHOAATENBHBIE AKTHI 10 APXUBHOMY JIETY.

9. CocraB ApxusHoro ¢onnaa Poccuiickoit denepanuu.

10. Oprann3anuss JOKyMEHTOB M Aen B mpenenax ApxuHoro @onpa PO
(nepBbIi YPOBEHB).

11. Opranuzanus u BeJICHUE JIeJI B IpeJieiax apXuBoB (BTOPOH YPOBEHB).

12. Opranuzanus U BeJCHHE JeNl B Mpeaenax apXMBHOro (ouaa (Tperuid

YPOBEHB).
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13. KommiekrtoBanne apxuBoB JAOKymMeHTamMu ApxuBHoro ®@onma PO u
IpYTrUMU apXVWBHBIMH JOKYMEHTaMM: OIpeleIeCHUE VMCTOYHUKOB
KOMIUIEKTOBAHUS; OPTraHU3aLHsI KOMIIJIEKTOBAHUS.

14. IloaroroBka u MopsI0K NepeAayn Aei B apXuB: TPEOOBAHUS K apXUBHOMY
JeIny.

15. Cucrema y4eTHBIX JOKYMEHTOB apXHBa.

16. OCHOBHBIE HOPMATHUBHBIE AKTHI, PETYJIUPYIOIIME JOCTYN K AOKYMEHTaM
ApxuBHoro ®@onma P®, x apyrum apxuBHBIM JIOKyMeHTaM. OrpaHuyeHue Ha
JOCTYIT K ApXUBHBIM JOKYMEHTaM.

17. Lenun wu ¢GopMbl HCMIONB30BAHUS APXMBHBIX JOKYMEHTOB. YUeT
WCIIOJIb30BAHMS aPXHUBHBIX JOKYMEHTOB.

18. Cucrema cripaBOYHO-IIOUCKOBBIX CHCTEM K aPXUBHBIM JIOKYMEHTAM.

19. Onucanue nokymeHTOB U Jei. [IpaBumna cocTaBiieHus: ONUCEN Ae,

JIOKYMEHTOB.

20. CucreMa KaTajoroB B apXMBe.

21. Buapl TEXHOTPOHHBIX apxXWBOB. [IOpsAOOK XpaHEHUS JOKYMEHTOB B
TEXHOTPOHHBIX apXHUBaXx

22. OnexTpoHHBIE apXUBbI. [10pSAOK NPUHATHSA IEKTPOHHBIX TOKYMEHTOB B
apXMB.

23. Ilopsanok mepenauM KaJpoOBBIX JOKYMEHTOB Ha XpPAaHEHHE B ApXUB
OpraHu3aIuy.

24. IloaroroBKa M nepenaya Aesl Ha XpaHEHUE B apXUB.

25. IlonaTHe, HAa3HAYEHUE U 33]1a41 SKCIIEPTU3BI HEHHOCTH TOKYMEHTOB.

26. OcoOeHHOCTH TPOBEIEHUS JKCIEPTU3bl LEHHOCTH JOKYMEHTOB
JIMYHOTO ITPOUCXOKICHHUS.

27. IlpruHIMIBI KCIIEPTU3BI U METOJIBI OLIEHKH IOKYMEHTOB.

28. Tpu rpynIsl KpUTEPUEB UEHHOCTH TOKYMEHTOB.

29. Kpurepun npoucxX0okAeHUs TOKYMEHTOB IIPU DKCIIEPTU3E UX LIEHHOCTH.

30. Buast u ¢opmel noBTopsromieiics uHpopmauuu. Kputepun otdopa
JOKYMEHTOB C IMOBTOPSIIOLIECS HH(OpMaIUe.

31. DOranbl 3KCOEPTU3Bl LEHHOCTH AOKYMEHTOB. LleneBas skcmeprusa
LIEHHOCTH IOKYMEHTOB B I'OCYIapCTBEHHBIX apXUBAX.

32. 3amaun u QyHkuuu skcnepTHbIX (DK) M 1EeHTpambHBIX SKCHEPTHBIX
komuccuil (LIOK) yupexneHunii M 3KCHEPTHBIX KOMHUCCHUN B TOCYJapCTBEHHBIX
apXuBax.

33. DOkcneptHo-ipoBepouHbie Komuccuu (DIIK) opranoB apxuBHOTO
YIIPABIECHHSI HEKOTOPBIX LIEHTPAJIBHBIX I'OCYAApPCTBEHHBIX apXxuBOB. VX 3amauu u
GyHKUIHUN.

34. 3apaun u QpyHkuuu LleHTpanbHON 3KCIEPTHO-MPOBEPOUYHON KOMHCCHH
®denepanbHOro apxuBHOro arentcrna (Pocapxuga).

35. IIpeeMCTBEHHOCTh YYETHO-CIIPABOYHOI'O aIapara JAeI0NpOn3BOICTBA,
HCA BenOMCTBEHHBIX U TOCYJAaPCTBEHHBIX aPXUBOB.

36. Ilepeynn JOKYMEHTOB, IMOJUIEKAIIMX IPUEMY B TOCYAapCTBEHHBIC
apxuBbl. FIX 3HaueHNE NpU KOMIUIEKTOBAHUY TOCYJaPCTBEHHBIX aPXUBOB.
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37. IlepeuyHn NOKYMEHTOB YUpPEXKJCHUW, OpraHU3alUil W MPEANPUSATHI C
YKa3aHHEM CPOKOB XpaHeHus. Ha3HaueHue u posib CUCTEMBI JOKYMEHTOB OTPACIIH.

38. IlepeuHn TUNOBBIX JOKYMEHTOB C YKa3aHHEM CpPOKOB XpaHEHUS, HUX
Ha3HAYEHUE U METOJMKA COCTaBJICHUS.

39. Yder 1OKyMEHTOB KaK COCTaBHas 4acTh 00€CIEUEHUsI UX COXPAHHOCTH.

40. Yuer OKyMEHTOB B BEIOMCTBEHHBIX M T'OCYyAapPCTBEHHBIX apXHUBaX.

41. Hentpanbubiii poHa0BHIN KaTanor. Ero ctpykrypa u cocrtas.

42. HayuyHo-cripaBOYHBIA anmapar Kak 4acTb MH()OPMALUMOHHOM CUCTEMBI
apXuBa.

43. Onpenenenue, cTpykrypa, coctaB cucteMbl HCA k nmokymentam A®
P®.

44. TpeOoBanus, npeabspisiemple k cucteme HCA.

45. OcHoBHble mOpoOsemMbl M nTyTH onTumuzauuu cuctembl HCA K
nokymeHTam ApxuBHoro ¢onja PO.

46. Tlonarue o0 onucaHuu Jei. AHaTUTUKO-CUHTETHYECKas mepepadoTka
NEPBUYHOMN TOKYMEHTHON MH(POPMALIIH.

47. Onuch, ee ompenesieHHe, Ha3HAYEHUE, OCOOCHHOCTU U METOJMKA
COCTaBJICHUS.

48. Haszpayenme, BuUII ©W MecTO KataoroB B cucreme HCA
roCyJJapCTBEHHOI'0 apXHBa.

49. Cxembl knaccupukanuu TOKyMeHTHOHN nHdopmanuu B katanorax (YK
u 1p.).

50. ITonsiTHE O KaTaJOrU3anuy JOKYMEHTOB.

51. O630pbl TOKYMEHTOB, UX OMpEACICHUE, BU/Ibl, HA3HAUYCHUE U METOJIUKA
COCTaBJICHUS.

52. [lyreBoauTeNN, OCHOBHBIE BU/IbI, HA3HAYEHNE U METOJMKA COCTABIICHMUS.
AstomatusupoBanubii HCA.

53. Hcropuueckas cnpaBka B cucteMe HCA BeZOMCTBEHHOrO apxuBa.
Hanpasnenus ncnonp30BaHus TOKYMEHTOB.

54. OcHoBHble (OPMBI HCIONB30BAHUSA JOKYMEHTOB TIOCYJIapCTBEHHOIO
apXuBa.

55. OcHoBHbIe (HOPMBI HCHOJIB30BAHUS JIOKYMEHTOB BEJOMCTBEHHOTO
apXuBa.

56. Y4eT ucnosnb30BaHUsA JOKYMEHTOB B apXHUBE YUPEKICHUS.

57. CoBepuieHCTBOBaHUE PabOThl BEJOMCTBEHHBIX apXMBOB, JKCIEPTHBIX
KOMUCCHUH YUPEXKACHUN U OpraHU3aluu JOKYMEHTOB B J€JIOIIPOU3BOICTBE.

Kpurepuu ouenku:

«OTIaM4YHO» - 00yyaroIuiics BIAJEeT 3HAHUSIMU 110 TUCLHUILIMHE B ITOJTHOM
o0beMe yueOHOM MPOTrpaMMbl, JTOCTATOYHO TIyOOKO OCMBICIMBACT AUCIUILIUHY;
CaMOCTOATENbHO, B JIOTHUECKOW MOCIEA0BATEIbHOCTH U MCUEPIIBIBAIOIE OTBEYAET
Ha BCE BOIPOCHI OmieTa, MOJYEPKUBAs IPHU ITOM CaMO€ CYIIECTBEHHOE, YMEET
aHAIM3UpPOBaTh, CPABHUBATH, KJIACCU(PHUIMPOBATH, 0000IaTh, KOHKPETUZUPOBAThH
U CHUCTEMATU3UPOBATh W3YYEHHBIM MaTepual, BBIACIATH B HEM TIJIABHOE!
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YCTaHABIMBAaTh MPUYWHHO-CIEJACTBEHHBIC CBS3M; YETKO (OPMUPYET OTBETHI,
cBOOO/IHO pelraeT CUTyalnOHHbBIE 337]a91 TTOBBIIIICHHON CII0)KHOCTH.

«Xopomo» - o0ydaromuiicss BiIaaeeT 3HAHUSMHU AUCHUIIIMHBI TOYTH B
MOJTHOM 00beMe MPOrpaMMbl (MMEIOTCS MPOOENbl 3HAHUN TOJIBKO B HEKOTOPBIX,
OCOOEHHO CIIOKHBIX paszfenax); CaMOCTOSTENbHO M OTYACTH MNpPH HABOASIIMX
BOMPOCaxX JaeT MOJHOIEHHBIE OTBETHI HA BOMPOCHI OWIIETa; HE BCETJa BBIACISACT
HaumboJee CyIIECTBEHHOE, HE JOMyCKAaeT BMECTE C TEM CEphEe3HBIX OIMOOK B
OTBETaxX; YMEET peliaTh JeTKHe U CPEeTHEH TSXKECTH CUTYaIlMOHHBIE 3a/1a4H.

«Y10BJ1E€TBOPUTEIBLHO» - OOYydYalONIMHCS BIAJCET OCHOBHBIM O0BEMOM
3HaHWW TO TUCIUIUIMHE; MPOSBISET 3aTPYAHEHHUS B CAMOCTOATEIHHBIX OTBETaX,
OTepUpPyEeT HETOYHBIMH (OPMYIUPOBKAMHU; B MPOLECCE OTBETOB JOIMYCKAIOTCS
OIMOKH MO CYLIECTBY BOIPOCOB; CTYIEHT CIOCOOEH pemaTh JUllb HaumboJjee
JIeTKHE 3a/1a4H.

«HeynoBieTBopuTEeabHO» - O0y4alOIIUWCS HE OCBOMUI 00S3aTEIBHOTO
MUHUMYMa 3HAHUN TUCIHUIUIMHBI, HE CHOCOOCH OTBETUTh HAa BOMPOCHI Ouiera
Jaske TpU AOMOHUTENBHBIX HABOASIINX BOIIPOCAX dK3aMeHATOpa.
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5. JIUCT PETUCTPALIMU U3MEHEHUM

HSKOHOMHKH, TEXHOJIOTMH W COIMAIbHOH cdepbl u
BBE/ICHA B JiciicTBUE perieHueM YdeHoro copeta @I'BOY
BO «MI'YTYVY um. K.I'. Pazymosckoro (ITKVY)»

3acemaaug Ne 1

or «30» aBrycra
2021 r.

Ne Coneprxanrie U3MEHEHUS PexBusuthl Hara
n/n JOKYMEHTa BBEJICHUS
00 yTBEpKACHUU | H3MEHEHHS
HU3MEHEHHUS
1 VYTBepxkaeHa U BBeJeHA B AeiicTBUE pelieHneM YueHoro | [IpoTokon
cogera ®I'BOY BO «MI'VTVY um. K.I'. PazymoBckoro | 3ace€aHus
(TIKY)» Ne 6 01.09.2020r.
or «02» wmapra
2020 T.
2 AKTyaau3upoBaHa ¢ YYETOM pa3BUTHs HAYKH, KyJIbTypsbl, | [I[poTokon 30.08.2021r.
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