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1. HACHOPT PABOYEN MPOI'PAMMBI JUCIHUILIMHBI

1.1. OOuacTth npuMeHeHus: padoyeil MPOrpaMMsl

PabGouass nmporpamma  IUCUMIIMHBI ~ SIBJIIETCA  4YacTblO  OCHOBHOM
npodecCuOHAbHON oOpaszoBaTeabHON pOrpaMMbl MOATOTOBKHU
KBAIM(UIUPOBAHHBIX paldoumx, ciayxamux B coorBeTrcTBUM ¢ DPI'OC 1o
npodeccun CITIO 46.01.03 JlenonpousBoauTenb, pazpadboraHnHo B MOCKOBCKOM
0o0JaCTHOM  Ka3ayb€M MHCTUTYTE€ TEXHOJOIMH W ympasieHus (puimain)
dbenepanbHOTO TOCYJAPCTBEHHOTO OIOKETHOTO 00pa30BaTENbHOIO YUPEKIACHUS
BbICIIEr0  oOpa3oBaHus  «MOCKOBCKHMII ~ TOCYJapCTBEHHBI  YHHUBEPCUTET
texHonorui u ymnpabinenuss umeHu K.I'. PaszymoBckoro (IlepBwiii kazaumii
YHUBEPCUTET)».

1.2 MecTOo AMCUMILIMHBI B CTPYKType OCHOBHOH NPO(eCCHOHAIBHOH
0o0pa3oBaTeJbHOM MPOrPpaMMBbI:

Jucnuninrna OIL.OI. JenoBas KYJIbTypa BXOJUT B
oO1enpodeccuoHaNbHBIN ITUKIL.

1.3 Ieau um 3aga4d AMCUMILUIMHBI - TPeO0OBaHUSA K Ppe3yiabTaraMm
OCBOCHMS JUCHMIIUHBI:

Oo0s3arenpHas YacTh

B pe3ynbTaTe 0CBOCHHUS TUCUHUIIIIMHBI 00YUYatOIUiCs TOJKEH

yMeTh:

- 3(ppexTUBHO yyacTBOBaTh B NPO(PECCHOHATBHON KOMMYHUKAIINH;

- co0II0AaTh MpaBUJia PEUEBOr0 ITUKETA B 1€I0BOM OOLICHUY;

- COCTaBJATh M OTIPABJIATh JEJIOBYI0 KOPPECIOHJEHIUIO Ha OCHOBE
MPUHATHIX TPABUI

B pe3ynbTaTe 0CBOCHHUS TUCUUIIIIMHBI 00YUYatOIIUICs TOJKEH

3HATh:

- IpaBUJIa IOBEACHUS YEJIOBEKA,

- HPABCTBEHHbIE TPEOOBAaHUS K TPO(HECCHOHATILHOMY MOBEIEHUIO;

- ICUXOJIOTUYECKUE OCHOBBI OOILIEHUS;

- OCHOBHBIE IpPaBUJIa MOBEJEHYECKOTO 3TUKETA: MPUBETCTBUS, 3HAKOMCTBA,
HOPMbI OTHOLIEHUH B KOJUIEKTUBE; OTHOLIEHUS PYKOBOJUTENS U IOTUMHEHHBIX;

- HOPMBI PEYEBOr0 3TUKETA B 1EIOBOM OOLICHUMU.

B mpomecce OCBOCHHS IUCHUIIIMHBI y OOYYarONmUXCS JTOJDKHBI OBIThH
chopmupoBanbl 001mue kommnereniuu (aainee - OK):

Kox | HammeHoBaHue pe3ysbTaTra 00y4eHus

OK1 | [ToHumaTh CyIIHOCTh U COIMATBHYIO 3HAYUMOCTb CBOEH Oyay1ieit
npodeccuu, MposiBIATh K HEW YCTOMUYMBBIA HHTEPEC.

OK2 | Opranu3oBbIBaTh COOCTBEHHYIO AESATEIbHOCTD, UCXOIS U3 LIEJIH U




CIOCO0O0B €€ TOCTHIKEHUS, ONIPENEICHHBIX PYKOBOJUTEIIEM.

OK3 | AHanu3upoBath pabouyr0 CUTYaIMIO, OCYIIECTBIATh TEKYIIUN U
UTOTOBBIN KOHTPOJIb, OLEHKY U KOPPEKLHIO COOCTBEHHOMN
JESITENIbHOCTH, HECTU OTBETCTBEHHOCTh 32 PE3YJbTAThl CBOEH PaOOTHI.

OK4 | OcyuecTBasTh MOUCK HH(pOpMaALMK, HEOOXO0AUMOM ISt 3(PPEKTUBHOTO
BBIIIOJIHEHHUSI MPO(PECCUOHAIBHBIX 337a4.

OKS5 | Ucnonb3oBath nHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHUHU B
poheCCUOHAIBHON JIEATEIbHOCTH.

OK6 | Paborats B koMaHe, 3pPEeKTUBHO 00IIATHCS C KOJIJIEramu,
PYKOBOJICTBOM, KJIMEHTAMHU.

OK7 | McnonHsATh BOMHCKYIO 0053aHHOCTbh, B TOM YHCJIE€ C TPUMEHEHUEM

MOJIYYEHHBIX IPO(EeCCHOHATBHBIX 3HAHUM (151 FOHOILIEH).

CopepkaHue TUCUUIUIMHBI JOKHO OBITh OPUEHTUPOBAHO HA MOJTOTOBKY
oOydarommxcst K OCBOEHHIO MPO(PECCHOHAIBHBIX  MOJYJEH  MpOrpaMMbl
MOATOTOBKM KBAJIM(DPUIIMPOBAHHBIX padbouux, ciayxkamux no npodeccun 46.01.03
HenonpousBoautenb 0a30BOM MOATOTOBKH M OBIAJEHUIO MPOPECCHOHAIBHBIMU
kommneTeHuusmu (ganee - [1K)

Kon HaumenoBanue pe3yabrara 00y4yeHus

IIK1.1 | IlpyHMMAaTh U PErMCTPUPOBATH MOCTYNAIOIIYI0 KOPPECTOHACHIHIO,
HAIIPaBJITh €€ B CTPYKTYPHBIE MOAPA3ACIICHUS] OPTaHU3ALHH.

IIK1.2 | PaccMarpuBaTh JOKYMEHTHI U IIEPEIABATh X HA UCIIOJIHEHUE C yYETOM
PE30JIIOIUU PYKOBOAUTENEH OpraHU3alUu.

[IK1.3 | OdopmiaATh perucTpalliOHHbIE KAPTOUKU U CO3JaBaTh OaHK JaHHBIX.

IIK1.4 | Bectn KapTOTEKy y4eTa MPOXOKICHHS JOKYMEHTAJIbHBIX MAaTEPUATIOB.

IIK1.5 | OcymecTBassTh KOHTPOJIb 3a MPOXO0KICHUEM JOKYMEHTOB.

[IK1.6 | OTnpaBisTh UCIOJHEHHYIO JOKYMEHTALUIO aJipecaTaM ¢ MPUMEHEHUEM
COBPEMEHHBIX BHJIOB OPTAHU3ALMOHHON TEXHUKH.

[IK1.7 | CocTtaBasiTe U OQOPMIISATE CIIyKE€OHBIE TOKYMEHTBI, MaT€pUAbI C
UCIOJIb30BaHUEM (DOPMYJIIPOB JOKYMEHTOB KOHKPETHBIX BUOB.

I[IK 2.1 | ®opmupoBarts aena.

IIK 2.2 | OGecnieunBaTh OBICTPHIA MOUCK JOKYMEHTOB [0 HAYYHO-CIIPABOYHOMY
annapary (KapToTekaM) OpraHu3aluH.

[IK 2.3 | CucreMaTu3npoBaTh U XPAaHUTh TOKYMEHTHI TEKYIIETO apXUBA.

[IK 2.4 | OGecnieunBaTh COXPAaHHOCTH MPOXOSIIEH CIYKEOHOM TOKYMEHTAIUU.

[IK 2.5 | 'oTOBUTH 1 nepenaBaTh JOKYMEHTHI HA aDXUBHOE XPaHEHUE.

[IK 2.6 | ObecneunBaTh COXpaHHOCTh APXUBHBIX JOKYMEHTOB B OpraHHU3alUU.




1.4. KosiuyecTBO YacoB Ha OCBOCHHME IMPOIrpPpaMMbl IHCHUILIMHBI
JenoBas KyJabTypa:

MakcumanbHON yueOHON Harpy3ku oOyuatomierocst 71 yac, B TOM 4HcIIe:
— 00s3aTeNIbHON ayIUTOPHOM yueOHOM Harpy3ku oOydaromierocs 50 yacos;
— CaMOCTOSITeNTbHOM paboThl 0Oyuaromierocs 21 yacos.



2. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHBI

2.1. O0bem yueOHOM JUCHUIIMHBI U BUABI y4eOHOH PadoThI

Buj yueOHoil 1esiTeIbHOCTH O0bem yacoB

MaxkcumanbHast yaeOHas Harpyska (BCero) 71
O0s3arenbHas ayquTopHas yueOHast Harpy3Ka (BCero) 50

B TOM YHCIIE:

JICKIUU 32
nabopaTopHbie paboThI HE MPEeyCMOTPEHO
MIPAKTHUYECKUE 3aHATUS 18
KOHTPOJIbHBIE paOOTHI HE MPEyCMOTPEHO
CamocrosiTenbHast padboTta oOyyaromierocs (Bcero) 21

B TOM YHCJIE:

BHEAyUTOPHAsI CAMOCTOSITENIbHAS paboTa 21

[TpomesxyTounas arrectanus B popme audpepeHInpoBaHHOrO 3a4eTa




2.2. TemaTH4ecKHUil IVIaH U COAEPKAHME JUCHMILVIMHBI J[es0Bast KyJabTypa

HaumenoBanue Coaeprxanue yueOHOro MaTepuasa, 1adopaTtopHblie padoThl M NPAKTHYECKHE O0bem YpoBenn
pa3iesioB U TeM 3aHATHS, CAMOCTOSITeIbHAS PadoTa 00y4aromuxcs 4acos OCBOCHMUA
1 2 3 4
Pa3nea 1. [lenoBoii 3THKET M Npo(ecCHOHAIBbHASI ITHKA
Conepxanue 4
Otuker. Bunel sTukeTa. 3amoBean IeN0BOrO 3THKeTa. BepOanbHblidi U HEeBepOaIbHBIN
TUKET. OTHUKET MPUBETCTBUSA U  mpeiacrasieHus. llpuBercTBus  xectamu,
pykomnoxarueM, cioBamu. OOpaiuenus. [IpaBuna npeacraBieHns Ipu 3HAKOMCTBE. 4 2
Tema 1.1. [leoBoii
ITHKET U UMHJIK JladopatopHbie padoTet He npenycmorpeno
ACJI0OBOTO 1C/I0BCKA. IIpakTHYeckue 3aHATHS H
€ IPeayCMOTPEHO
CamocrosiTesibHas padoTa 00y4aromuxcs 4
[ToxroroBka nokinanoB no reme: «Hopmbl npodeccnonaabHOM 3TUKNY, « [Tonck
3HAUYEHUS CIIOB (paboTa CO CIOBAPSMU)». 4
Conepxanue 4
JlenoBasi 3TUKa U STUKET cekpeTaps. B3anMooTHOIIEHUs CEKpeTapsl U pPyKOBOIUTEIS
(bupMBI. 4 2

Tema 1.2.
IIpodeccuonanbHasn
3THKA U ITHKET.

JlabopaTopHbie padoThl

He npenycmorpeno

HpaKaneCKne 3aHATHUSA

6

[TpakTudeckas padora Nel. Mcmonp3oBanue cpeicTB BepOATLHOTO U HEBEPOATHLHOTO
JTHUKETA.

[Tpaktuyeckas padora Ne2. CocTaBieHHe pe3tome.

[TpakTudeckas padora Ne3. [Togbop nepcoHana B ciayk0y JOKYMEHTAIHOHHOTO
o0ecrieyeHus yrpaBiieHUs..

CamocrosiTesibHas padoTa 00y4aromuxcs

IToaroroska noknanos no teMe: «KynpTypa peum».

Tema 1.3. UMmuax

Conepxanue

AN




ACJ0BOIo 4€JI0OBECKa.

Mopna, CTWIb, 3JIEFaHTHOCTb, 3CTETHMUECKMM BKYC, AcTeTHuUecKui wuaean. Onpexna,
npuuécka,  Makusk, TpeOOBaHUS, MpPEABABIAEMblE K  BHEIIHEMY  BHUIY

Tema 1.4. [lesioBasi
Oecela M KyJbTypa
TeJ1e()OHHOT0 O0LIeHMS.

JIEJIOTIPOU3BOIUTEIIS. 4
JlabopaTopHblie padoThl He npengycmorpeno
IIpakTHyeckue 3aHATHSA 2
[Tpaktuyeckas pabora Ne4. CocraBneHue u 0()OpMICHHUE BU3UTHON KAPTOUKH. 2
CamocrosiTesibHas padoTa 00y4aromuxcs 2
IToaroroska noknanoB no teMe: « MUK 1e10BOM KEHILUHBIY 2
Conepxanue 4

DTtansl 1e10BOi OeceIpl: paBuIia BEACHUS I€I0BOM Oecebl, ApryMEeHTHPOBAaHHE

Texuuku obmienns. Tumel coOECeTHUKOB. 4

JlabopaTopHblie paboThl

He npenycmorpeno

HpaKaneCKne 3aHATHUSA

He npenycmorpeno

CamocrosiTesibHas padoTa 00y4aromuxcs 2
1. IToaroroBka AOKIa10B 1O TeMe: «OCOOCHHOCTH HAIIMOHAIbHON STUKMY.
2. [loaroroBka JOKIA0B MO TEME: « ITUKET B KOMIIBIOTEPHBIX CETAX). 2
Conepxanue 4
PednexcuBnoe u HepedekcuBHoe ciymanue. Kynbrypa rene@oHHOro o0meHus
cekperapsi GUPMBI. 4
Tema 1.5. KyasTypa JlabopaTopHblie padoThl He mpenycmorpeno
TesqeoHHOro odmenus. | [lpakrtuyeckue 3ansiTus 4
[TpakTudeckas padora NeS. Benenue tenedoHnHOro pazroBopa. 4
CamocrosiTesibHas padoTa 00y4aromuxcs 4
[TonroToBka JOKIAI0B 1O TeMe: « DTUKET TeIe(POHHOTO PasrOBOPay. 4
Pasnen 2. Ilcuxonornyeckne acneKTsbl 1eJI0BOro 00IIEHUsI
Tema 2.1. CTtpykTypa Conepianme 4
Knaccudukanus obmenus Bocrpusitue B mporecce o0mieHus. MexaHu3MbI 4

o0IIeHNS.

B3aUMOIIOHUMAHUSA B 001menuun. OOLIEeHNE KaK B3aUMOIECUCTBUE.




JlabopaTopHblie padoThl

He npenycmorpeno

HpaKaneCKne 3aHATHUSA

[Tpaktuyeckas padora Ne6. [IpakTukym-TpeHuHT «Benenue nenoBoii 6ecensn.

CamocrosiTesibHas padoTa 00y4aromuxcs

[ToxroroBka noknanoB no reme: «HesepOanbHbie cpeacTBa OOIIEHUS.

Tema 2.2.
Ilcuxosornueckue
ACHEKTHI 00LIeHUS.

Conepxanue

N NN

KoMMyHHKaTHBHBIE CITOCOOHOCTH, TEXHUKU OOIICHHSI, BEIOOP CTUJIS OOIICHUS B
3aBHCHMOCTH OT TEeMIIEpaMEHTA.

2

JlabopaTopHblie padoThl

He npenycmorpeno

HpaKaneCKne 3aHATHUSA

He npenycmorpeno

CamocrosiTesibHas padoTa 00y4aromuxcs

He npenycmorpeno

Conepxanue 2
Tunel cobecenHUKOB. Poib ICMXOJIOTHH B IOBBIIIEHUH KYJIbTYpPbI OOLICHHUS.
2
Tema 2.3. Oco6ennoctn | JlabopaTopHbie paGoTsI He mpeaycmotpeHno
JIeJIOBOTO 001 EeHHS] [MpakTuyeckue 3aHATHSA 2
ACJTIOMPOU3BOAUTEJIHA. [Tpaktuyeckas padora Ne7. CocTaBieHHE JUAJIOTOB C HCIIOJIb30BAaHHUEM TEXHUK
o01IeHus. 2
CamocrosiTesibHas padoTa 00y4aromuxcs 1
[ToaroroBka noknangoB no Teme: «CocTaBieHUE UATOTOB ». 1
Conepxanue 2
Kondguukr u ero crpykrypa. Ctparerust noBeAeHUs: B KOH(DIUKTHON CUTYyallnH. 2

Tema 2.4. Konunkr B
JAeJI0BOM OOLICHHH.

JlabopaTopHbie paboThl

He npenycmorpeno

HpaKaneCKne 3aHATHUSA

He npenycmorpeno

CamocrosiTesibHas padoTa 00y4yaromuxcs

2

[ToxroToBka JOKIa10B 1O TeMe : «Buapl KOHQIUKTOBY.

2

10



Tema 2.5. IloBenenue B
KOH(JIUKTeE.

Conepxanue

[TpaBuna nmoeneHus B kKoHpuKTax. CriocoObl MperoTBpalieHus: KOH(IUKTA.

JlabopaTopHblie padoThl

He npexycmotpeno

IIpakTHyeckue 3aHATHSA 2
[Tpaktuyeckas pabota Ne§. TpeHUHT MeXaHU3MBI YIIPABICHHUS KOH(PIUKTOM. 2
CamocrosiTesibHas padoTa 00y4aromuxcs 2
[ToxroroBka nokiaa0B 10 TeMe: «CrocoObl Mpea0TBpaIIeHUsT KOH(DIUKTAY. 2

VYpoBHU 0CBOEHUS yUEOHOIO MaTepuaia:

1 — 03HaKOMUTEIBHBIN (y3HaBaHUE paHEe U3YUEHHBIX 00BEKTOB, CBOMCTB);
2 — penpOAYKTUBHBIH (BBIIOJIHEHHUE IEATEIBHOCTH MO 00pas3ily, MHCTPYKIUHU WIH MO pyKOBOACTBOM);
3 — IpOAYKTUBHBIN (MJIAHUPOBAHUE U CAMOCTOSTEIBHOE BBIIOJTHEHHE).

11



3. YCJIOBUS PEA/INBAIIUMU TPOI'PAMMBI TINCIHTUIIJIMHBI

3.1. TpeOoBaHuss K MHHHMAJILHOMY MAaTEPHAIbLHO-TEXHHYECKOMY

o0ecreYeHnIo

Peammsanuss mnporpamMmel  JUCHHTUIAHBI
«/JlemoBast KynbTypa».

TpeOyeT Hanuuus KaOuHeTa

KaOuner /le10B0l KyJIbTYpPBbI

VYuebHas  aynuTopust  JUIS  TPOBEACHUS  3aHATHHA
JIEKIIMOHHOI'O TUIIA; 3aHATUN CEMUHAPCKOrO TUIIA; 3aHATHU
MIPAKTHUYECKOr0 THIA; JUI TEKYyIIEero KOHTPOJsS H
IIPOMEKYTOYHON aTTECTALUU.

PaGoune wmecra  oOyuaromuxcs;  Pabouee  mecto
npenogasatens; [Ipoekrop nepenocHoit; Hoytoyk; Jkpan;
Knaccuas mocka; YueOHO-HAMISAHBIC TTOCOOHS.

JIMIIEH3MOHHOE MTPOTPaAaMMHOE 00eCTICUCHHE:
Microsoft Windows 7 (Ne 48235645)
Microsoft Office 2010 (Ne 61160074)

143600, MockoBckass 00JaCTh,

TI.

Bonokonamck, yin. HoBo-Conparckas,

29 ayn. 33

12




3.2. UudopmannoHHoe odecnevyeHne 00yueHust

W N =

OcHoBHas JuTEpaTypa:

. bananauna, O. B. OcHOBBI J1e10BOM KYJbTYpHI : yueOHOe mocooue : [12+] /

O. B. bamanauna. — Mockga ; bepnun : Jlupekr-Menua, 2020. — 143 c. : uin.,
TalII.

. Mangens, b. P. JlenoBas kynbTypa: yueOHOe mocoOue ajisi o0ydaromuxcs B

cucrteme cpeaHero mnpodeccuoHanbHoro obpazosanust : [12+] / B. P.
Mannens. — Mocksa ; bepnun : lupekr-Menua, 2019. — 390 c. : uin.

JlonmoiHUTEIbHAS JIUTEpaTypa:
Kosanno, JI. . KynpTypa nucbMEeHHON U yCTHOM pycCcKou peuu. [lemoBoe

nucbMo : npakrtuyeckoe nocodue / JI.A. KoBaamo. — Mocksa : ®OPYM :
NHOPA-M, 2021. — 401 c¢. — (Cpeanee mnpodeccuoHambHOE
oOpa3oBaHue).

Kymnepyk, C. Il. JlokyMeHTHas JAUMHTBUCTHKA : yuyeOHoe nocobue / C. II.
Kymnepyk. — 8-e u3n., crepeorun. — Mocksa : @JIMHTA, 2021. — 256 c.
JluxanoBa, H. A. JlenoBble KOMMYHHUKAIIMM U KYyJbTypa pedyd : yueOHOE
nocobue / H. A. JIuxanoBa. — Ywura : 3a0I'Y, 2020. — 163 c.

[TmennunoBa, JI. M. Ilcuxonorus oOmenus : ydeOHoe mocodue / JI. M.
[TmennunoBa. — Boponex : BIYUT, 2019. — 110 c.

Tpodumosa, O. B. OcHoBbI nenoBoro nuckMa : yuebHoe nocodue / O. B.
Tpodumosa, E. B. Kynuuk ; TroMeHCKU roCyJapCTBEHHBIN YHUBEPCUTET. —
4-e uzn., crep. — Mocksa : ®JIMHTA, 2019. — 305 c. : Tabu.

HNuTepHer-pecypcesl:

. http://znanium.com/OOQO snexTporHo-O0udanoTeyHas cucrema "SHAHUYM"
. https://e.lanbook.coom/ OOO U3znaTensctBo «JIAHDBY
. http://biblioclub.ru/ 3bC «YHuBepcuterckas 6ubIMOTeKa OHIANH
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4. KOHTPO.Jb M OLIEHKA PE3YJBLTATOB OCBOEHMS
JUCLHUATIIAHBI

KOHTpOJI]) H OIE€HKa pC3yJIibTaTOB OCBOCHHA JUCHUIIIIMHBI OCYHICCTBIIACTCA
npenogaBaTcijicM B IMPOLECCC IMPOBCACHUA ITPAKTUICCKHUX SaHSITI/II\/'I, TCCTUPOBAHUA, a

TAaK)K€ BBINOJHEHUS 00yYarouuMucs
HCCIIEIOBAHUM. Hrorosas
AU(PPepeHIMPOBAHHOIO 3a4ETA.

aTTeCTalusi

VH/IMBUIYAJIbHBIX 3aJaHHMH,
OCYIIECTBIISIETCS B

MIPOCKTOB,
dbopme

Pe3yabTaThl 00y4yeHus1
(ocBOEHHBIC YMEHHS1, YCBOCHHbIE 3HAHUSA)

@DopMbI U METOAbI KOHTPOJISI M OLIEHKHU
pe3yJabTaToOB 00y4eHHsI

1

2

yMeTh

- 9(QdexTuBHO  y4yacTBOBaTh B
npodeCCUOHAIBHOW KOMMYHUKAIUY;

- coOmoparh MpaBUiia  PEUYEBOIO
9THKETA B JICJIOBOM OOIICHUH;

- COCTaBJIATh U OTIPABISITH JIETOBYIO
KOPPECTIOHAEHIUIO Ha OCHOBE
MPUHSTHIX TTPABUIT

-IPAaKTUYECKUE 3aHATUS;
-KOHTPOJIbHBIE PabOThI;

-3KCIIepTHAs OLICHKa  JIEMOHCTPUPYEMBIX
3HAHUHN B nporecce ayJIUTOPHBIX,
MIPAKTHUYECKUX 3aHATUH;

-OLICHKa pe3yJIbTaToB BHEAYIUTOPHOU
(camocTosITeTbHOM paboThl);

-3KCIIepTHAs OLICHKA BBIIIOJIHEHUS
MPAKTUYECKUX 3aJaHUN Ha

i QepeHIMPOBaHHOM 3a4eTe.

3HAThb

- IpaBuUJIa OBEJCHHUS YEIIOBEKA;

- HpaBCTBEHHbIE TpeOOBaHUSA K
po(heCCHOHATILHOMY IIOBEICHUIO;

- ICUXOJIOTUYECKUE OCHOBBI OOIIEHUS;
- OCHOBHBIE IPaBUJa MOBEIECHYECKOTO

JTUKETA: MPUBETCTBUS, 3HAKOMCTBA,
HOPMBbI OTHOLIEHUW B KOJUIEKTHUBE;
OTHOIICHUS PYKOBOJIUTENSA u
MOJJYUHEHHBIX

- HOPMBI PEYEBOTO ATHUKETA B JIETIOBOM
0OIlIEHNH.

[Ipomexxytounass  arrectaius B (opme
i depeHIpPOBaHHOTO 3a4€Ta;
-cobeceoBanue, KOHTPOJIbHAS paborta,
pedepar, npakTrHueckue paboThl;
-cobeceoBanue, KOHTPOJIbHAS paborta,
pedepar, npakTrueckas paboTa;

-OKCIIEpPTHAs ~ OICHKa  JEMOHCTPHPYEMBIX
3HAHUH B nporecce ayJIUTOPHBIX,
MIPAKTHUYECKUX 3aHATUH;

-OLICHKA pe3yJibTaToB BHEAYIUTOPHOU

(camocTosITETLHOM pabOTHI).

@®opMbl U METOJIbI KOHTPOJII M OLEHKH pPE3yJbTaTOB OOYYEHHUS JIOJKHBI
MO3BOJISITH MPOBEPATH Y OOyYarOUXCsl pa3BUTHE OOIIMX M CHOPMHPOBAHHOCTH
po(eCCUOHANBHBIX KOMIIETEHIINH, 00eCTIeUnBaIOUX UX YMEHUI

PesyabTarhl
(ocBOeHHBIE 001IME
KOMIIeTEeHIIHH)

pe3yJabTara

OcHOBHBIE NOKA3aTeEJH OICHKH

(I)OpMLI U ME€TO/bI
KOHTPOJIA U OHCHKHU
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OK 1.

IToHuMaTh CyniHOCTb U
COLIMAJIbHYIO 3HAUUMOCTb
CBOCH Oymymiei
npodeccuu, mMposSBIATH K
HEW YyCTOWYHBBIN

DKCHepTHOE HAOIIOICHUE W OICHKA
ACATCIIBHOCTU 06yt1a10nmxcs{ B
NPOILIECCE OCBOCHUSI TPOTPAMMBI.

JleMOHCTpanys UHTEpeca K
Oyny1iieit mpodeccum.

MHTEpEC
OK 2. JKcriepTHOEe HAONIOJCHHE W OlleHKa | JleMoHcTparus
OpFaHI/I3OBBIBaTB ICATCIIBHOCTHU npu BBITIOJIHCHUH | OpraHu3aluu COGCTBGHHOﬁ
COGCTBGHHYIO IMPAKTUYCCKUX 3aHATHM. ACATCIIBbHOCTH, HCXOAA U3
JeSITeIbHOCTb, UCXOJIS U3 LIEJIN ¥ CTIOCOOO0B ee

LIEJIM U CLIOCOOO0B €€ JOCTUKEHMSL.

TOCTHIKEHHUS,

OIIpEAEIIEHHBIX

PYKOBOIUTEIEM

OK 3. AHanu3upoBatb DKcnepTHOE HAOJI0IEHUE U JleMoHCTpanus aHaJIn3a
pabouyro cuTyanuio, OLICHKA JIeATEIIbHOCTH pabounit CHUTYallUH,

OCYILECTBIIATh TEKYILUN
Y UTOTOBBIN KOHTPOJIb,
OLICHKY ¥ KOPPEKILIUIO
COOCTBEHHOM
JEeSATEIbHOCTH, HECTH
OTBETCTBEHHOCTb 32
pe3yJibTaThl CBOEH

o0yyJaromuxcs B pelIeHuu
CTaH/IapPTHBIX U HECTAaHIAPTHBIX
npodeCCHOHATBHBIX 3a/au.

OCYIIECTBIICHUE TEKYIIETO |
WTOTOBOTO KOHTPOJIS, OIICHKH
U KOpPpeKIHH COOCTBEHHOM
e TeILHOCTH,
OTBETCTBEHHOCTH
pe3yabTaT CBOEH paboTHhI.

3a

paboThI

OK 4. DKCIepTHOE HaOIr0IeHNE u | JemoHcTpamus noucka
Ocy1miecTBIsTh OUCK OLICHKa AESITEeIbHOCTH | HE00X0auMoW HHPOpMALIUN
uHpopManuy, 0o0yJaromuxcst B OCYIIECTBICHUH | U3 PA3IUYHBIX UCTOYHHUKOB
HEOO0X0IUMOM 1151 MOoMCKa UHPOpPMALIUK, | BKIIIOYAs SJIEKTPOHHBIC

3¢ PEKTUBHOTO HeoOxonumon aist 3(pPeKTUBHOTO

BBITTOJIHEHUS BBITIOJIHEHHUST  TTPO(HECCHOHAIBHBIX

npodeCCHOHATBHBIX 33a4.| 3a/1ady.

OK 5. JKcrepTHOe HabroieHue u oeHka  |[[leMoHcTpanus ohopMiteHus
Hcnonb3oBath NesITeIbHOCTH OOYYaIOUIUXCS P [pe3YJIBTaTOB CAMOCTOATEIBHOM
MH(POPMALIMOHHO [IPOBEICHUY MPAKTHUECKUX 3aHATHH. [pabOThI U MPOEKTHOM
KOMMYHUKAI[HOHHBIE NesITeIbHOCTH C

TEXHOJIOTHH B rcnosibzoBanruem UKT.
npodeccrnoHaIbHOM

JESITeTHbHOCTH.

OK 6. DKCIEpPTHOE HAOIIOJICHUE 32 B3anmopeiicTBue ¢

PaGorars B KOMaHIe,

3¢ (dhekTHBHO 00IIAThCS C
KOJIJICTaMH,
PYKOBOJICTBOM,
KJIMCHTAMHU.

NesSTeNbHOCTHIO 00YUaIoNIerocs B
pOLIECCEe OCBOCHUS 00pa30BaTEIbHOM
[IPOIPAMMBI.

00ydarnumMucs,
[peroaaBaTCIAM1 U
MacTepaMH B X0/1e 00yUeHHS.

OK 7.

HcnosHATE BOUHCKYIO
00s13aHHOCTh, B TOM YHUCJIC
C IPUMEHEHUEM
MOJTyYCHHBIX
podecCHOHATBEHBIX
3HaHUH (JJ1s1 FOHOIIIEH).

JKCIEPTHOE HAOIIOJICHUE U OLICHKA Ha
AYJJUTOPHBIX U BHCAY IUTOPHBIX
BAHATUAX.

JleMOHCTpalus TOTOBHOCTH K
MCIIOJIHEHUIO BOMHCKOU
00S3aHHOCTH.
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[1K 1.1. IIpunumats u
pErucTpUpoOBaTh
[10CTYTAIOLIYIO
KOPPECIIOHICHIIMIO,
HaIPaBJIATh €€ B
CTPYKTypHBbIE
[10pa3eJICHUS
OpraHU3alMH.

- 3HAHKE OCHOBHBIX KJIAaCCU(PUKAIUN
[OCTYMAIOIICH KOPPECIIOH ICHIINH;
COOJII0/ICHHNE TIPABUII PETUCTPAINN
[OCTYMAIOIICH KOPPECIIOH ICHIINH;
YMEHHUE PErUCTPUPOBATH
[MOCTYMAIOITYI0 KOPPECTIOHICHIIUIO.

OLIEHKA BBITOJIHEHUA
[TPAKTUYECKOTO 3aaHusI.

[1K 1.2. PaccmaTpuBath
NTOKYMEHTBI U IIepeaBaTh
X Ha UCIIOJHEHUE C y4eTOM
PE30JIFOLIMHA PYKOBOJIMUTENEH
OpraHU3aLNH.

-IIOHUMaHUC opraHuzanuu
TOKYMEHTO000pOTa

- YMCHUC IIPUMCHSATDH 3HAHUA
TEXHOJIOTHH 00pabOTKH MOCTYMAIOLICH

OpraHH3aIiu.

OrueHka pe3yJbTaToB JOKIIA/A.

O1enka
[IPAKTUIECKOTO 3aJaHusl.

BBIITOJIHCHU A

[1K 1.3. Odopmnars
[perucTpanoHHbIC
KApTOUYKH U CO3/1aBaTh OaHK
TTAHHBIX.

-ymMmeHHe O(QOpMIISITH  KOHTPOJIBHO-
PEruCTpallMOHHBIE KAPTOUKH;

yMeHue 0(OPMIIATh PErHCTPALMOHHBIC
KapTO4YKHU

O1leHKAa BBLIIIOJIHEHNS JOK/IAIA.

[1K 1.4. Bectu kaproTexy
y4eTa MPOXOKIACHUS
TOKYMEHTAIbHBIX
MaTEpHUAJIOB.

- IPUMEHSATH 3HAHUS TIPABUI
oopmIeHNsI KAPTOTEKH yueTa
TTOKYMEHTOB.

OLIEHKA BBITOJIHEHUA
[TPAKTUIECKOTO 3aJaHusI.

[1K 1.5. OcymecTBusTh
KOHTPOJIb 32
[IPOXOKICHHEM
TTOKYMEHTOB.

- yMeeT IPUHUMATH [TOCTYMAKLIYI0
KOPPECIIOHICHIIMIO.

O1ieHKA BBITOJTHEHUA
MPAKTUYECKOTO 3aaHUsI.

[1K 1.6. OTnpaBnsath
VICIIOJTHCHHYIO
NTOKyMEHTALUIO aJipecaTam
C IPUMEHEHUEM
COBPEMEHHBIX BUJIOB
OpraHu3alMOHHON TEXHUKH.

- yMEHHE pabOThI C OPTTEXHUKOM.

Orenka
[TPAKTUIECKOTO 3aJaHusI.

BBIITOJIHCHU A

[1K 1.7. CocTaBasts u
oopMIIATE CITy)KeOHbBIE
TOKYMEHTBI, MATEPHUAIIBI C
MCIIOJIb30BaHUEM
(hOpMYJISIPOB IOKYMEHTOB
KOHKPETHBIX BUJIOB.

- IPUMEHEHHE 3HaHUI OCHOBHBIX
Kiaccu(UKanuil mocTynaromei
KOPPECIIOHICHIIH; COOIIOIEHUE
[IPaBUJI PETUCTPALUU TIOCTYIIAIOIIEH
KOPPECIOHICHIIUHN; YMEHHUE
PEruCTPUPOBATh MOCTYMAIOILYIO

O1eHKa YCTHBIX OTBETOB.

KOPPECTIOHICHIIHIO.

[1K 2.1. ®opmupoBaTh - coOI0IeHNEe 3HAHUH MPaBUIT OneHka BbINOJIHEHUS

nena. (hOpMUPOBaHUS JIEII. TECTUPOBAHUSI.

[1K 2.2. ObecnieunBaTh - YMEHHE OPraHU30BaTh PaboOTy Onenka BBIIIOJIHEHUS]

OBICTPBI TTOUCK
TTOKYMEHTOB I10 Hay4HO-
CIpPaBOYHOMY ammapary

Hay4HO - CIPABOYHOTO amrapara
yMEHHe 00ecreunBaTh ObICTPHIT
MOUCK JIOKYMECHTOB

IIPAKTUYCCKOI'O 3a/laHu.

[1K 2.3.
CucremaTu3npoBath 1
XPAaHUTh JOKYMEHTBI
TEKYIETO apXuBa

- YMEHHE CUCTEMATU3UPOBATh U
XPAHUTh JJOKYMEHTHI TEKYIIETO apXUBJ|

OLIEHKA BBITOJIHEHUA
pedepara.
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[1K 2.4. ObecnieunBaTh -YMEHHUE CO3/1aBaTh JOKYMEHTHI JUisl  (OLIEHKA BBIIIOJHEHUS
COXPAaHHOCTH MPOXOAsIIeH |[(popMuUpOBaHUs Jiena COO0IeHIE [TPAKTUYECKOI0 3aJaHUsl.
CITy’K€OHOI TOKYMEHTALMU [IPaBHJI TEXHOJIOTMH 00pabOTKU

[MOCTYNAOLIEH JOKYMEHTALIMU B

OpraHU3aLHMIo.
[1K 2.5. 'otoBUTB 1 -yMEHUE CO3/1aBaTh BHYTPEHHIOIO Onenka BBIIIOJIHEHUE
nepeaaBaTh JOKYMEHTBI HA |OMHUCH JJOKYMEHTOB. [PAKTUYECKOTO 3aaHNUs;
ApPXUBHOE XpPAHEHHUE. -OIICHKA 32 BBIMIOJIHEHHUE

pedepara.

[1K 2.6. ObecnieunBaTh -YMEHHE IPUMEHSTh 3HAHUS OneHka yCTHBIX OTBETOB.
COXPAaHHOCTb aPXUBHBIX TEXHOJIOTUH (DOPMUPOBAHUS TUUHOTO
TTOKYMEHTOB B nies1a COTPYIHUKA.
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5. IPUJIOKEHHUE
K pa0doyeil nporpaMme QM CUHUIIIMHBI

Ili1anupoBaHue y4eOHbIX 3aHATHH € HCI0JIb30BAHUEM AKTHBHBIX U
HHTEPAKTHUBHBIX GOPM U MeTO0B 00y4eHHUsI 00yHAIOIIMXCH

N AKTHUBHBIE U Konbl
[1]
) HHTEPAKTHBHBIE

Tema y4eGHOr0 3aHATHS P Gopmupyembix
n/n ¢opMbI 1 METOIBI

00yueHuUs KOMIIeTeHIIHii
1 Cocrasienne u 0hOpMIICHHE BU3UTHOM KapTOUKH. Brinonnenne OK 2, OK 4, IIK
TBOPYECKOTO 1.6; 1,7
3a1aHUSL
2 [MpakTryeckas padora Nel. Mcrionb30BaHue cpeacTB CeMuHap-AUCKyCCHS OK2
BepOaTbHOTO U HEBEPOATBLHOTO ATUKETA.
IK 1.6;1.7
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6. IMCT PETUCTPAIIMUA U3MEHEHUMN

Ne Coneprxanre U3MEHEHUS PexBuzuthl Hara
n/n JOKYMEHTa BBEJICHUS
00 yTBEpKACHUU | HU3MEHEHUS
WU3MEHEHUs
1 | YTBepxaeHa U BBeJEHA B JIEUCTBUE PELICHUEM YUEHOIO IIporokon
cogera ®I'BOY BO «MI'VTY um. K.I'. PazymoBckoro 3ace aHus
(IIKY)» Ne 6 01.09.2020r.
ot «02» maprta
2020 r.
2 | AkTyanusupoBaHa C Y4ETOM pa3BUTHUSl HAyKH, KyJIbTYpbI, ITpoToxon 30.08.2021r.

SKOHOMHKH, TEXHOJIOTUN U COIMAIBHON c(ephl U BBEICHA
B JelicTBue pemeHueM YdyeHoro coseta PI'BOY BO
«MI'YTY um. K.I'. Pazymosckoro (ITKVY)»

3aceganust Ne 1 ot
«30» aBrycra
2021 r.
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