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1. OBLIUE ITOJIOKEHUSA

@OHJ OLICHOYHBIX CpPEJICTB ABJIAETCA YacThIO IPOrpamMMbl  MOATOTOBKHU
KBJIU(PUIIMPOBAHHBIX pabouux, CITy Kalux 1o npodeccun 46.01.03
JlenonpousBoautens, pa3padboTaHHON B MOCKOBCKOM 00JIAaCTHOM Ka3aybeM HHCTUTYTE
TEXHOJIOTUU U ympasiieHus (punman) deaepabHOr0 rocyJapCTBEHHOIO OHOIKETHOTO
00pa30BaTENbHOIO YUPEKICHUS BBICIIETO oOpa3oBaHus «MoOCKOBCKHIA
rOCYJapCTBEHHBI YHUBEPCUTET TEXHOJIOTMHN U ynpasieHus umeHn K.I'. PazymoBckoro
(ITepBblii Ka3aunii yHUBEPCHUTET).

@OoHJT OIEHOYHBIX CPEACTB NpEJHAa3HAYeH M TEKyUero KOHTpPOJs
YCIIEBAEMOCTH M MPOMEKYTOUHOM arTectainuu oOyyaromuxcs no auciurmaune OI1.03
OCHOBBI JEIONPOU3BOACTBA.

Pe3ynbpTaThl OCBOEHHUS JUCHUILIIMHBL, OAJIEKAIINE POBEPKE:

Koa HaumeHoBaHue pe3ysbTaTa 00yuYeHHUs

OK1 |IloHuMaTe CyniHOCTh M COLMAIbHYIO 3HaYUMOCTh OynyIied mpodeccuu,
[IPOSIBJIATH K HEW YCTOMYUBBIA UHTEPEC
OK 2 | Opranu3oBbIBaTh COOCTBEHHYIO JEATEIBHOCTb, UCXO/S U3 LENH U CIOCO0O]
€€ JIOCTHKEHUS, ONPEJEICHHBIX PYKOBOJUTEIEM
OK 3 | AnanusupoBaTh pabouyl0 CUTYallUI0, OCYIIECTBISATh TEKYIIUNH U UTOTOBBIY
KOHTPOJIb, OLIEHKY W KOPPEKLUHUIO COOCTBEHHOW JI€ATE€IbHOCTH, HECTI
OTBETCTBEHHOCTb 3@ PE3YJIbTATHI CBOEH padOThI
OK 4 | OcymecTBisaTh MOUCK HH(MOpManuu, HeoOXoaumoul st 3((PEeKTUBHOIO
BBINIOJIHEHHUSI MPO(ECCUOHAIBHBIX 33124
OK 5 | Ucnonb3oBath MHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTMM B
podeCCUOHAIBHON JIEATEIbHOCTH.
OK 6 | PaboTaTh B koMaH/€e, 3PPEKTUBHO 00IIATHCS C KOJIIIETaMH, PYKOBOJICTBOM,
KJIMEHTaMU
OK 7 | UcnionHsATh BOMHCKYIO OOSI3aHHOCTH*(2), B TOM YHCIE C NMPUMEHEHUEM
MOJTYYCHHBIX TPO(PECCUOHANIBHBIX 3HAHUH (J1J11 FOHOTIIEH)
I[IK 1.1 |IlpyauMare ®  pErucCTpUpPOBATH  MOCTYMAIOUIYKD  KOPPECIOHIAEHLHIO
HaIpaBJsTh €€ B CTPYKTYPHBIE MOAPA3Ae/ICHUs OpraHu3aluu
IIK 1.2. | PaccMaTtpuBaTh JOKYMEHTBI M IIE€pEaBaThb MUX HA HCIOJHEHHE C YYETON
PE30JII0IUU PYKOBOAUTENEN OpraHnu3alun
I[IK 1.3 | OdbopmiasiTe perucTpalimoHHbIe KApTOUYKU U CO3/1aBaTh OaHK JaHHBIX
IIK 1.4 | Bectn KapTOTEKY y4Y€Ta MPOXOKICHHS JOKYMEHTAJIbHBIX MAaTEPUAJIOB.
IIK 1.5 | OcymecTBasiTh KOHTPOJIb 3a POXOKICHUEM JOKYMEHTOB
I[IK 1.6 | OTnpaBisATh HCIOJHEHHYIO JOKYMEHTALMIO ajapecaraMm C HPUMEHEHHEN
COBPEMEHHBIX BUJOB OPraHU3aLMOHHON TEXHUKH
I[IK 1.7 | CoctaBnsite U O(QOPMIATH CIIy)KEOHbIE JOKYMEHTBI, MaTepHUaJIb
HCII0JIb30BaHUEM (HOPMYJISIPOB TOKYMEHTOB KOHKPETHBIX BUIOB




2. TACHOPT ®OHJAA ONEHOYHBIX CPEJACTB

PesynbTarsl 00yueHus

HanmenoBaHue OLICHOYHOTO CpcacCTBa

OCBOCHHBIE ;m'; E A
YMEHUH, OK. TIK HaumeHnoBanue Tembl g § qf) OCBOCHHBIE YMEHUS, JUISL IPOMEKYTOUHOU
YCBOCHHBIE ’ > 9 YCBOCHHBIC 3HAHUS aTTecTaluu
3HaHUS
V1,31 OK 1, Bsenenue 1 Bonpocsr mis Bormpocs! 1 npakTuyeckue
YCTHOT'O OIIpoca 1o 3aJlaHus IS
TeMe g hepeHIIPOBAHHOTO
3auéTa
V231 OK 2, OK4 Tema 1.1. [onaTue o 1OKyMeHTax M CrI0cO0ax TOKYMEHTHPOBAHUS 2 IIpakTrueckas Bormpocs! 1 npaktuyeckue
I1K2.3 pabora Nel 3alaHus IS
QG GepeHIIMPOBAHHOTO
3auéTa
V232 OK2, OK3 Tema 1.2. CoctaB peKBU3UTOB JOKyMeHTa. TpeGoBaHus K Oi1aHKaM 3 [IpakTnueckas Bonpoce! 1 npakTuueckue
I1K3.3 JIOKYMEHTOB pabotaNe2 3aJlaHus s
QG GepeHIIMPOBAHHOTO
3auéTa
V233 OK3, 0K 5 Tema 1.3. OOmast XxapakTepuCTUKa CIIPABOYHO-UH(OPMAIIMOHHBIX 3 [IpakTnueckas Bonpoce! 1 npakTuueckue
[IK2.1,ITK2. | nokyMeHTOB pabota Ne3 3aJaHus IS
2 TIK2.3, TIK QG epeHIIMPOBAHHOTO
2.5 3auéra
V232 OK 4, I[IK Tema 1.4. OOmast ~ XapakTepuUCTHKa  OpraHU3alMOHHO- 2 [IpakTrueckue Bormpocs! 1 npakTuyeckue
2.3 pacnopsIUTENIbHBIX JOKYMEHTOB pabotsl Ne 4 3a7aHus s
I1K2.4 QG epeHIIMPOBAHHOTO
3auéTa
¥V 1-2,31-3 | OK 2, I1IK2.3, | Tema 2.1 Opranuszanusi J0KyMeHTO000pOTa 2 [IpakTrueckue Bormpocs! 1 npaktuyeckue
IIK 2.4, TIK 2 pabotsr Ne 5 3a7aHus UL
5.,IIK 2.6 QG GepeHIIMPOBAHHOTO
3auéTa
v2,3233 | OK2, Tema 2.2. Opranu3zanus npuéMa u pacCMOTPEHUS TOKYMEHTOB 2 [IpakTnueckue Bonpoce! 1 npakTuueckue
11K2.2, pabotsl Ne 6 3aJaHus UL
I1K2.3 QG epeHIIMPOBAHHOTO
3auéTa
¥ 2,32,33 ] OK3, Tema 2.3 Peructpanus 10KyMEHTOB. 2 [IpakTuueckas Bonpockl U npakTHuecKue
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[1K2.1- pabotaNe7 3aJjaHus IS
I1K2.6 QG epeHIIMPOBAHHOTO
3auéra
¥2,33,34|0K3,0K4 | Tema2.4. KOHTpoJIb UCIIOJIHEHUS JOKYMEHTOB IIpakTueckas Bormpocs! 1 npakTuyeckue
IIK 2.5 pabora Ne§ 3aJlaHus s
QG GepeHIIMPOBAHHOTO
3auéra
VI1,¥2,3 | OK5,IIK Tema 3.1 OdopmneHue kaapoBOW JOKYMEHTAIUHU (JOKYMEHTAI[UU [IpakTuueckas Bormpocsl 1 mpakTuyeckue
3 2.3 0 JINYHOMY COCTaBY). pabora Ne 9 3a1aHusl IS
QG GepeHIIMPOBAHHOTO
3auéra
V1,V2,3 | OKS5,IIK Tema 3.2. Beaenue TpyA0BbIX KHUKEK IIpakTueckas Bormpocs! 1 npakTuyeckue
3 2.2,1IK2.3 pabota Ne 10 3aJjaHus IS
QG epeHIIMPOBAHHOTO
3auéra
V1,V 2,3 |OK 1-7, Tema 3.3. XpaHeHue kagpoBoil TOKyMEHTALUN [IpakTnueckas Bonpoce! 1 npakTuueckue
1,32,33, |IIK2.1-2.6 pabora Ne 11 3aJIaHus IS
34 QG GepeHIIMPOBAHHOTO
3auéra
V1,V 2,3 | OK1-7, [ToaroroBka k nuddepeHIpoBaHHOMY 3a4ETY [Inan oTBeTOB Ha Bormpocsl 1 mpakTuyeckue
1,32,33, |IIK2.1-2.6 BOIIPOCHI K 3aJaHus IS
34 muddepeHpoBanH | U HEepEeHITNPOBAHHOTO
OMYy 3a4€Ty 3auéTa

YPpOBHU OCBOEHUSI TEM:

1 — o3HAaKOMUTENBHBIN (y3HaBaHUE paHee U3YUYEHHBIX 00BEKTOB, CBOWCTB);
2 — penpoAYKTUBHBIH (BBIIIOJTHEHUE IEATEIBHOCTH MO 00pa3ily, MHCTPYKIUHU WIH MOJ PyKOBOACTBOM);
3 — IpOAYKTUBHBIN (MJIAHUPOBAHUE U CAMOCTOSATEIBHOE BBINOJIHEHUE ACSITENIBHOCTH, PEeIIEHNE MPOOIEMHBIX 3a]1ay).




3. OHEHOYHBIE CPEACTBA JJIs1 TEKYIIEI'O KOHTPOJIA

YCIIEBAEMOCTH

3.1. IlepeyeHb BONPOCOB AJIS YCTHOI'O OMpPOCca

JIOKYMEHTBI: IOHATHE, TPABUIIa OPOPMIICHUS.

VYHudukanys u crangapTu3anus ynpaBieHYeCKUX JTOKyMEHTOB.

[IpaBuna oopmiieHUs: OpraHU3alMOHHO — PACTIOPSIAUTEIBHBIX JOKYMEHTOB.

CocraB peKBU3UTOB JOKYMEHTOB.

TpeboBanus kK 0hOPMIIEHHIO PEKBU3UTOB JIOKYMEHTOB: TOCYAapCTBEHHBIN

rep0 PCD JlaTa U pEerUCTPAlMOHHBIM HOMEP JOKYMEHTA.

6. TpeboBanusa Kk 0GOPMICHUIO PEKBU3UTOB JOKYMEHTOB: KOJI OpraHU3aluu,
OCHOBHOM TIOCYJApPCTBEHHBI PErUCTPALMOHHBIA HOMEpP HOPUAUYECKOIrO JIMIA,
PE30IOIHS.

7.  TpeboBanus K o opMIIEHUIO PEKBU3UTOB JIOKYMEHTOB:
UICHTU(UKAIIMOHHBI HOMEP HaJIOTroIIaTeNbIIMKa / KOJ HPUYMHBI MOCTAHOBKU Ha
y4€T, MECTO COCTaBJICHUS WU U3JaHUs JOKYMEHTA.

8. TpebGoBanusi k 0GOPMIICHUIO PEKBU3UTOB JOKYMEHTOB: CChUJIKa Ha
pErucTpallMOHHBIN HOMED U 1aTy JOKYMEHTa, U TEKCT JOKYMEHTA.

9. TpeboBanus K O(GOPMIECHHUIO PEKBU3UTOB JIOKYMEHTOB: OTMETKa O
3aBEPEHUH KOMHUH, OTMETKA 00 UCIIOJHUTENE.

10. Opranu3anMOHHO — IPABOBBIE TOKYMEHTBHI.

11. ®yHKUMH U 0COOEHHOCTH OPraHU3alMOHHO — TPABOBBIX JOKYMEHTOB.

12. VYcraB opranusanum.

13. IIratHO€ pacnucaHue.

14. IlpaBuiia BHYTPEHHETO paclopsaKa.

15. J10MKHOCTHBIE MHHCTPYKIIMH

16. Ilonstue ciayxObl JOKYMEHTAIMOHHOTO OOECHEYEeHHs]  yIpPaBICHUS
(memonpou3BOJACTBEHHOM CITYKObI), €€ Ha3HAYECHUE U OCHOBHBIE (PYHKIIUU.

17. TlonoxxeHue o ciry>k0€ U TOTKHOCTHBIE HHCTPYKIIUH.

18. Bwuasl pacnopsiAMTENBHBIX JOKYMEHTOB.

19. JlokyMeHTUpOBaHHE AEATENBHOCTU KOJUIETHAIbHBIX OPTraHOB.

20. CrpykTypa A0KJIaJa 1 oT4eTa (Ha COBEIIAHUN).

21. TpeboBaHuUs K COCTABJICHUIO U 0()OPMIICHUIO TPOTOKOJIOB.

22. Bwuapsl HHPOPMALMOHHO — CIIPABOYHBIX JIOKYMEHTOB.

23. OdopmIiieHne CIpaBoK.

24. OdopmiieHHnEe TOKIATHBIX 3aITUCOK.

25. OdopmiieHHE aKTOB.

26. OcoOeHHOCTH 0(hOPMIIEHHS U UCIIOJIb30BAHUS TeIe()OHOTPaMM.

27. OcobeHHocTu (HhaKCUMUIILHOMN CBSI3U.

28. CoBpeMEHHOE JIETOBOE MUCHMO.

29. Buasl nucem (muchbMa — IpOChObI).

30. JloroBopHbIE MHCHMA.

31. HMudpopMannoHHBIE MUCHMA.

32. JIoKyMEHTBI KaJIpOBOM CITy>KOBI.

33. Bwuasl JOKyMEHTOB I10 JUYHOMY COCTaBY.

34. TpeboBanust kK 0HOPMIEHUIO TPYAOBOTO JIOTOBOP

35. Ilopsnmok coOCTaBIE€HHs, COIJIACOBAHUS M YTBEPKICHHS HOMEHKIIATYPBHI,
TUIIOBbIE U MPUMEPHbIE HOMEHKIATYPBI €.
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Kpurepuu ouenku:

«OTJMYHO» -J1aH TIOJHBIM, PAa3BEPHYTHIA OTBET HA ITOCTABJICHHBIA BOIIPOC; B
OTBETE MPOCIECKUBACTCA 4YETKasg CTPYKTypa, JIOTUYECKas IOCJIEN0BATEIbHOCTD,
OTpakarouiasi CYLIHOCTb PACKPbIBAEMBIX IIOHATHUHN, TEOPUW, SBJICHUW; 3HAHUE II0
JUCLUIUIMHE JAEMOHCTPUPYIOTCS Ha ()OHE MOHMUMAHUS €ro B CUCTEME JAHHOW HAyKH U
MEXIUCIUIUIMHAPHBIX CBs3€i; CBOOOJHOE BIAJACHUE TEPMHHOJOTMENH; OTBETHI Ha
JOIIOJTHUTEIIBHBIE BOIIPOCH! YETKUE, KPATKHUE;

«Xopowmo» -IaH TIOJHBbIM, Pa3BEPHYTHIM OTBET HA IIOCTABJIICHHBIA BOIIPOC,
[I0Ka3aHO YMEHUE BBIIEIATH CYLIECTBEHHBIC U HECYLECTBEHHBIC IPU3HAKU, IPUYUHHO-
CJIE/ICTBEHHBIE€ CBSI3M; PAcCKa3 HEJIOCTATOYHO JIOTMYEH C €IMHUYHBIMU OLUIMOKaMU B
YaCTHOCTSAX, WUCIPABJICHHBIMU CTYJEHTOM C IIOMOLIBIO IIpEroJaBaTelisd; €IUHUYHbIC
OIIMOKM B TEPMHUHOJOTMU; OTBEThl HA JIONOJHHUTEIbHBIE BOIPOCHl INPAaBHUIIbHBIE,
HEJIOCTATOYHO IIOJIHBIE U YETKHUE.

«Y10BJIETBOPUTEJBHO»- OTBET HE MOJIHBIM, C OUIMOKAMU B JETalsIX, YMEHHE
PacKphITh 3HaUE€HUE 00OOMIEHHBIX 3HAHUI HE TIOKa3aHo, peueBoe opopMiIeHUE TpedyeT
[IOIIPAaBOK, KOPPEKLUH; JIOTUKA U MTOCIEI0BATEIBHOCTh U3JI0KEHNUSI UMEIOT HapyILIECHUs,
CTYJIEHT HE CIOCOOEH CaMOCTOSITEIBHO BBIAEIUTH CYLIECTBEHHBIE U HECYIECTBEHHbIE
NPU3HAKKM U TPUYUHHO-CIEICTBEHHbIE CBSI3U; OUIMOKM B PACKpPbIBAEMBIX MOHSTHSIX,
TEPMUHAX; CTYACHT HE MOXET OTBETHTh Ha OOJBIIYIO YacThb JOMOJHUTEIbHBIX
BOIIPOCOB.

«HeynoB1eTBOPUTEIBHO»-OTBET MPEACTABISIET COOOM pa3pO3HEHHBIE 3HAHUS C
CYILIECTBEHHBIMU OIIMOKaMU 1O BOINIPOCY; MPUCYTCTBYIOT ()parMEHTaApHOCTD,
HEJOTUYHOCTD U3JI0KEHUS, CTYJIEHT HE OCO3HAET CBI3b 00CYKIAEMOT0 BOIIPOCa C
APYrUMU OOBEKTaMH IUCUUILIMHBI, p€4b HETPaMOTHAs; HE3HAHUE TEPMUHOJIOTUH;
OTBETHI HA JIOTOJHUTEIBHBIE BOIIPOCHI HEITPABUIIbHbIE

3.2 IIpakTHyecKkue 3aHATUSA

IIpakTueckoe 3anaTue Nel Pemenue tectos

IIpakTnuyeckoe 3ansitue Ne2 CocrapiieHHE OJIAHKOB JOKYMEHTOB

IpakTnueckoe 3ansaTue Ne3 Cocrasnenue u opopmienue CUJ|

IpakTnueckoe 3ansaTue Ned4 Cocrtasnenue u opopmienne OPJ]

IIpakTnueckoe 3ansaiTme NeS Opranuzanuss paboTbl C JOKyMEHTaMu B
YUPEKICHUU

IIpakTnuyeckoe 3ansitue Ne6 Padora ¢ CIIC KoncynpranT [lntoc

IIpakTueckoe 3ansaTue Ne7 Perucrpanus 1TOKyMEHTOB IO IIOTOKaM

IIpakTueckoe 3ansaTue Ne8 KoOHTpOJIb HCTIOJHEHNS! JOKYMEHTOB

IIpakTnueckoe 3ansaTue Ne9 CocraBienue u odopmiIeHUE KaJApOBOU

JOKYMEHTALIUH.
IIpakTnueckoe 3ansaTue NelQ 3amonHeHuEe TPyAOBOM KHWXKKH, WCIIPABIEHUS,
BHECEHUE U3MECHEHUM.

IIpakTnueckoe 3ansaTue Nell ®dopmupoBanue nena. OdopmueHue nena amis
XpaHEHHS.

Kpurepuu oueHKH NpakTH4ecKOM padoThl
«OTJIMYHO» -CTYJEHT BBINOJHWI padOTy B MOJHOM OOBEME C COOJIIOIEHHEM
HEO0OXOAMMOW MOCJEeI0BATEIbHOCTH JEUCTBUI; B MPOLIECCE BBIMOJHEHUS MPOSBISET
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CIIOCOOHOCTh paspeliath MpoOJIEeMHbIE CUTyalluH, JAENaeT TPaMOTHBIE BBIBOJBI IO
UTOTraM pacyeToB; MPABWIHHO U aKKyPAaTHO BBIMOJIHSIET BCE 3aMUCH, TAOIUIIbI, PUCYHKH,
4epTekKH, TpaduKu, BEIYUCICHUS; TPABUILHO BBIMTOTHSIET aHAIHN3 OIHUOOK.

«Xopomo» - CTYIEHT BBITIOJHUI TpeOOBaHUS K OICHKE «OTIUYHO», HO
JOMYUIEHHI 2-3 HEAOYETA.

«Y10BJIETBOPUTENBHO)» - CTYJICHT BBITIOTHUI pabOTy HE MOJTHOCTHIO, HO 00BEM
BBITIOJITHCHHONW YacTH TaKOB, YTO TIO3BOJIICT TMOJYYUTh MPABUIBHBIE PE3YIbTaThl U
BBIBO/IbI; B X0JI€ MMPOBEACHUS PAOOTHI ObLIN JOMYIIEHBI OITUOKH.

«Hey10BJIETBOPUTEJIBHO» - CTYJEHT BBIMNOJHWI PabOTy HE MOJHOCTHIO WIH
00bEM BBIMIOJIHEHHOM YacTH pabOThl HE MO3BOJISIET C/IeTaTh MPABWIHHBIX BHIBOJIOB

3.3 Ili1a" oTBETOB Ha BONPOCHI K TH(P(PepeHIHPOBAHHOMY 3a4ETy

IoaroroBka k auddepeHuupoBanHoMy 3a4éry Pexomenmanum 1o
COCTABJICHHMIO IVIAHA OTBETA

1.M3yunTe maTepuan no TeMe ¢ IPUBJICYEHUEM JTONIOJHUTENBHBIX HCTOYHUKOB

2.Pa3znenure conepKaHue OTBETA HA KX/l BOIIPOC HA CMBICIIOBBIE YACTH

3.03arnaBbTe KAyt 4acThb, IPOCIEAUTE 3a JIOTUKON pyOpukaTopa

4.006paTtuTe BHUMaHUE HA JAKOHUYHOCTD IJ1aHa (He 0osiee S-7MyHKTOB)

5.CocTtaBbTe TPEHHUPOBOYHBIN BAPUAHT OTBETA I10 COCTABIICHHOMY IUIaHY

3. Kpurepum oueHku:

«OTJIHNYHO» - U3YUEHO HE MEHEE TPEX JOMOIHUTEIBHBIX ICTOYHUKOB

COCTaBJICH MOAPOOHBINA IUIaH, B KOTOPOM MPOCIEKHUBAETCS UYETKasl CTPYKTYypa,
JIOTUYECKas MOCIEA0BATENbHOCTh, YETKUE, KOPPEKTHBIE (POPMYITUPOBKH.

«Xopomo» - padoTa COOTBETCTBYET TPEOOBAHUSIM Ha «OTJIMYHYIO» OLEHKY, HO
HE BE€3/I€ UCI0JIb30BaHbl KOPPEKTHBIE (DOPMYIHUPOBKH.

«Y10BJIETBOPUTENbHO» - CTPYKTypa IUIaHA HE OTPAXKAET JIOTUKY COJIEPKAHMH,
KOJIMYECTBO MyHKTOB U30BITOYHO WJIM HEJOCTATOYHO.

«HeyaoBJICTBOPUTEJIBHO» HE HCIOJb30BAHBl JIONOJHUTEIBHBIE HCTOYHUKH,
IIJIaH HE CTPYKTYPUPOBAH U HE OTBEYAET COACPIKAHUIO TEKCTA.



4. OIEHOYHBIE CPEJICTBA JIJIS1 IPOMEXYTOYHOM ATTECTAIIUA

4.1. Bonnpocsl M npakTu4eckue 3aganus 14 1M depeHuupoBaHHoro 3aqyéra
Bonpocs! ast aupepeHupoBaHHOIO 3a4éTa

1. VYnpaBieHue kak 00beKT ASJIONPOU3BOACTBA OPraHU3ALUU.

2. CTpykTypa OpraHoB yIpaBJICHHs, METOJIbl YNPABIEHUS, YIPABICHUECKHUE
MPOLIETyPbl U KOMMYHUKAIIMOHHbIE CBS3U, ONpEeNEIAI0NINE CUCTEMY
JIOKYMEHTAIITMOHHOTO 00eCTIeYEHN .

3. B3auMocBsA3p M B3aMMOOOYCJIOBIIEHHOCTh OpraHU3allid W TEXHOJIOTUU
JOKYMEHTAIMOHHOTO  O0ecrne4YeHusi €O CTPYKTYypoll W  (QYHKUMSIMU  OpraHoB
YIIPaBJICHHUS.

4.  VYmnpaBieHue [AOKYMEHTAJIbHBIMU pecypcaMHM KakKk OJHa W3 THUIIOBBIX
(yHKUMN yIpaBIeHHS.

5. OCHOBHBIE HOPMAaTUBHO-METOJIUYECKHE JIOKYMEHTbl M JIUTE€paTypHbIE
WCTOYHUKY JJI U3YUYEHUS] JUCLHUTIINHBIL.

6. [ToHsiTHE HOKYMEHTOOOOPOTA, €ro cocTaBa U 00beEMa.

7. YHudukauus U craHIapTH3aLU.

8. brnanku n0kyMeHTOB. TpeOoBaHMS K HM3TOTOBJIEHHUIO, YUETY U XPAHEHHIO
repOOBBIX OJIAHKOB.

0. TpeboBanuss kK OQOPMIICHUIO PEKBU3UTOB, pa3MeEIIaeMbIX Ha TMOJie

YIJIOBOTO Y MPOJOJIBHOTO IITAMIIOB.

10. Knaccudukauusi opraHu3aiuOHHO-PACIOPAIUTENbHBIX JOKYMEHTOB.

11. OpraHuzallMOHHBIE JOKYMEHTBl. YCTaB CTpPYKTypa, TpeOOBaHMS K
0 OpMIICHUIO.

12.  OpranuzanyoHHbBIE JOKYMEHTHlL. J[OJDKHOCTHass MHCTPYKLMS: COCTaB
PEKBU3UTOB, CTPYKTYpa, TPEOOBaHUS K 0OPMIICHUIO.

13.  Opranuzauuonnsle 1okyMeHTHl. [lITaTHOE pacnucanue

14. PacnopsaurenpHble  AOKyMeHTHl. CTpykTypa IIpMKa3a II0 OCHOBHOM
JESITENbHOCTH, COCTaB PEKBU3UTOB, TPEOOBAHUS K O()OPMIICHUIO.

15. HWudpopmaunoHHo-cipaBoyHasi JokymeHTanus. (CocTaB pEKBU3UTOB U
CTPYKTYpa ClIy>K€OHOI0 MHUChMA.

16. Knaccudukauus ciyxeOHbIX THUCEM.

17.  S3bIK U CTUIB CIIy’KEOHOTO MHUCHhMA.

18. . MHpopManmoHHO-CIpaBOYHBIE TOKYMEHTHI. JlOKIIaiHas 3anIucKa: IpUMep
opopmiieHUs

19. HupopMaunoHHO-cIpaBOYHBIE JTOKYMEHThl. OOBSCHUTENbHAS 3alKCKa:
npumep ohopMIICHHS.

20.  OpranuzanoHHasi CTPYKTypa CIIy>KObI 1€JIOMPOU3BOJICTBRA.

21.  OcHoBHbIE 3a/1a4¥ U QYHKLIHHU CITYKObI 1€T0NPOU3BOJICTBA.

22.  Opranuzamnus JoKyMeHToo0opoTa. O6paboTka BXOASIIINX IOKYMEHTOB.

23.  Opranuzanusi JOKyMeHTo00opoTa. PaboTa ¢ ucxoasiimumu JOKyMEHTaMHU.

24.  Opranusanus JIOKyMEHTO000pOTA. [IpoxoxneHune BHYTPEHHHUX
JOKYMEHTOB.

25.  Perucrpauus 10KyMEHTOB.

26. TpeboBaHuss K O(QOPMIIECHUIO PEKBU3UTOB JIOKYMEHTOB: OTMETKa 00
WCIIOJJHEHUHM JOKYMEHTAa W HAIpPaBJICEHHMM €ro B J€J0, OTMETKA O MOCTYIUICHHU
JOKYMEHTa B OpraHU3aluI0, HIEHTU(DHUKATOP ANEKTPOHHON KOMUHU JOKYMEHTA.
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27. TpeboBanust kK OpOPMIEHUIO PEKBU3UTOB JOKYMEHTOB: MOAMHUCH U TpUp
COrjacoBaHUs JOKYMEHTA.

28. TpeboBaHus K 0POPMIIEHUIO PEKBU3UTOB JOKYMEHTOB: BU3a COTJIACOBAHUS
nokymeHTa, OTTHCK JOKYMEHTA.

29. TpeboBanuss K OG(OPMIICHHIO PEKBU3UTOB JOKYMEHTOB: KO (HOpPMBI
JOKYMEHTa, OTMETKA O HAJIMYUU MPUIIOKEHUS

30. TpebGoBanusi K OPOPMIICHUIO PEKBU3UTOB IOKYMEHTOB: repd cyonekra PD,
azpecar.

31. TpeGoBanusi k¥ OGOPMIEHUIO PEKBU3UTOB JTOKYMEHTOB: HAaMMEHOBAHUE
OpraHu3alliy U ¢

32. TpeboBanus Kk 0pOPMICHUIO PEKBU3UTOB JOKYMEHTOB: I'pU(] yTBEPKACHUS
JIOKyMEHTa, SMOJieMa OpraHU3aluy WIK TOBapHBIN 3HAK (3HAK 00CITYKUBAHMUS)

33. TpebGoBanusi Kk OG(OPMIECHUIO PEKBU3UTOB JIOKYMEHTOB: OTMETKa O
KOHTpOJIE€, HAMMEHOBAaHUE BUJIA JOKYMEHTA, 3ar0JIOBOK K TEKCTY.

34. Ilousartue, uenu u 3aaauu perucrpauuu. @opMbl perucTpaLmH.

35. JIoCTOMHCTBA M HEJOCTATKH KYpPHAJIbHOU U KapToyHOU opm. CMemaHHas
dbopma peructpaium.

36. HMHnekcamus JOKYMEHTOB Kak 3JIEMEHT MPUAAHUS UM FOPUIMYECKOW CUIIbI
Y BBEJICHUS B MH(POPMALIMOHHBIN MAaCCUB OpTraHU3ALINH.

37. lloHsATHE KOHTPOJISA 32 UCIOJHEHUEM JTOKYMEHTOB M €ro 1eilb. CpOKOBBIN
KOHTPOJIb U KOHTPOJIb UCIIOJIHEHHUS, 110 CYILLIECTBY.

38. TumoBble U UHAMBUIAYAIbHBIE CPOKU MCIOJHEHHUS AOKYMEHTOB. THUIOBBIE
MPUYHHBI HEUCIIOJIHEHMSI IOKYMEHTOB B CPOK.

39.  Opranuzanus KOHTPOJIA 3a MMPOXOKAECHUEM U UCIIOJTHEHUEM JOKYMEHTOB B
YCJIOBHSIX KOMIUIEKCHOW aBTOMAaTU3alMU YIIPABICHUS.

40. OOGpaboTka JOKYMEHTOB, MOCTYMAIOIINX B OPraHU3aIHIO.

41. IlpenBapurenbHOE paccMOTpEeHHUE JOKYMEHTOB B ciyxo0e
JOKYMEHTAIMOHHOTO O00€CIeUeHNs, OCHOBHAs 1e€Jb M TEXHOJIOTHS JIOBEJAEHUS J0
KOHKPETHBIX UCIIOJTHUTEIIEH.

42. Opranuzanus palMOHAIBHOIO JBW)KEHHUS JTOKYMEHTOB M HMX IIPOEKTOB
BHYTPH OpTraHHU3alUU.

43. Ilepenaya JOKyMEHTOB BHYTPH OPTaHU3ALMH.

44.  OOpabOTKa UCHIOJHEHHBIX U OTHPABIIIEMBIX JOKYMEHTOB.

45. IlyTu panuoHaIu3aiu U COKpalieHus 00beMOB JOKYMEHTO000pOoTa.

46. CoctaB KaJIpoBOW JOKyMEHTalUuMu opraHuzanuu. E€ kmaccudukanmus.
Kanposeie 1okyMeHTHl B yHHUpUIupoBaHHOU cucteme OP/] u oTyeTHO-cTaTUCTUYECKON
JOKYMEHTAIUH.

47.  HopmaTUBHO-IPAaBOBOE PETYJIHPOBAHUE COCTABA KAJIPOBBIX TOKYMEHTOB U
o opMIIEHUS TPYJOBBIX OTHOLIEHUH.

48. CucremMa perucTtpalud M MOCTPOEHUS HHOOPMAIMOHHO-ITOMCKOBBIX
CUCTEM KaJapoBOW HH(OpManuMuW W AOKYMEHTOB. [IpaBuna W CpokM XpaHEHUS U
YHUUTOXEHUSI PA3IUYHBbIX JOKYMEHTOB, COAEpKalIMX HHPOPMALUIO MO JUYHOMY
COCTaBy.

49. TIlonsitue rOCyJapCTBEHHOU TaHBI 151 KOH(PUIEHIIUATBHOCTH
YUpEexKICHUECKON HHPOPMALIUH.

11



50. OpraauzanoHHOoe O(OpMIIEHHE COCTaBa CBEACHUM, COJAEpPKAIIUX
KOMMEpPYECKYI0 WJIM HHYI TailHy (QUPMBI, MOPSAJOK 3allUThl JOCTyna K
KOH(HIeHIIMATbHON MH(OpPMALINH, PABUJIA €€ UCTIOJIb30BaHUS.

51. TpeOoBaHHsSI K BEIEHUIO JEJIONMPOM3BOJCTBA, O0ECIEUMBAIOIIETO Y4YET U
COXPaHHOCTbh KOH(PUACHIIUAIBHBIX U CEKPETHBIX JOKYMEHTOB.

52. Opranuzanus yuera, XpaHEHUs] U 00ECIIEUeHUs] COXPAHHOCTH JIOKYMEHTOB
OTPaHUYEHHOIO JIOCTYIIA.

53. Ilopsanok nepenadn 1ea ¥ JOKYMEHTOB IIPU CMEHE UCITOJTHUTENEH.

54.  OTBETCTBEHHOCTh COTPYJAHMKOB M HMX PYKOBOJMTEIEW 3a COXPaHHOCTH
JOKYMEHTOB B MEPUOJ] UX UCIIOJIHEHUS U ONEPATUBHOIO XPaHEHHUS.

55. IloHsTHE ONEPATUBHOIO U JOJITOBPEMEHHOI'O XPAHEHUS TOKYMEHTOB.

56. ®opMHpOBaHUE €] U UX ONIEPATUBHOE XPAHEHHUE.

57. HomeHknartypa 1€, €€, pojib U 3HAUYEHUE JJIl OPraHU3alUU XPAaHECHUs U
ITIOMCKa JOKYMEHTOB.

58.  OmnpexneneHne CpOKOB XpaHEHUS IOKYMEHTOB.

59. ITlonstus "onucek nena". Iopsanok coctaBiaeHuss U 0OPMIIEHHS ONUCEN Ha
Jiena OCTOSTHHOTO, BPEMEHHOI'0 CPOKOB XPAHEHUS, HA JIeJ1a 10 JINYHOMY COCTaBY.

60. TIlopsaok, cpoku u opopmiIeHUE TIEpeadu el B ApXUB OpraHU3aluu.

61. HopmaTuBHble TpeOOBaHUS MO CO3/IaHUIO YCIOBUN ISl AOJITOBPEMEHHOIO
XpaHEHHUsI TOKYMEHTOB Ha Pa3JIMYHbIX HOCUTEISX.

62. VYder BplAa4M €7 U JOKYMEHTOB BO BPEMEHHOE ITOJIb30BAHUE.

TecT Mo AMCHUIIIMHE KOCHOBBI A€JIONPOU3BOACTBA»
Bapuanr 1

Bri0epure npaBU/IbHBIN OTBET:

1. B kakoe BpemMsi HAYaJIM CyLeCTBOBATH NMPUKA3bI?

1. c14-15 BB.
2. ¢ 15-17 BB.
3. ¢17-18 BB.
4. ¢ 18-19 BB.

2. IIpu kaKoM 1eJ10nPOu3BOACTBE ObLIIM BBEACHBI KAHLEJIAPHUH:
B IIPUKA3HOM
B KOJIJIEKCKOM
B COBETCKOM

4. B MUHHCTEPCKOM

3.B KakoM  [e/JIONPOM3BOACTBE  NOSABJAITCH  COOPHUKHM-00pa3ubI
AOKYMEHTOB:

1. B mpukasHOM

2. B KOJUIEKCKOM

3. B COBETCKOM

4. B MUHHCTEPCKOM

4. Ilpm KakoM JeJIONPOM3BOACTBE CYHIECTBOBaja crojI0noBasi (¢opma
AOKYMEHTA:

1. B npukasHOM

2. B KOJUIEKCKOM

3. B COBETCKOM

w =
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4. B MUHHCTEPCKOM

5. Ilpu Kakom AeJIONPOM3BOACTBE JOKYMEHTBI CTAJIM HM3rOTABJMBATBLCS Ha
O01aHKax:

1. B npukasHOM

2. B KOJUIEKCKOM

3. B COBETCKOM

4. B MHUHHCTEPCKOM

6. le1onmpou3BOaACTBO — 3TO:

1. fABMKEHME JOKYMEHTOB B OpraHM3aldd C MOMEHTa HUX CO3JaHHs WU
ITOJIYYEHHUSI 10 3aBEPLICHUS UCTIOJHEHHUS;

2. oTpaciab  JeATeNbHOCTH,  oO0ecnedyuBarolias  JOKYMEHTUPOBAaHUE U
OpraHu3aluio padoThl ¢ OPUIUATBHBIMA JOKYMEHTAMU;

3. 3anMch UWH(OpPMAUMU Ha Pa3IUYHBIX HOCUTENSX MO YCTaHOBJIEHHBIM
IIPaBUJIAM.

4. BCE BBILIEMIEPEUHNCICHHOE

7. B 1eJ10npou3BOACTBE JOKYMEHTBI NOAPA3ACIAIOTCH HA:

1. nuuHbIe ¥ OULIHATIbHBIE

2. JWYHBIEC U OpraHU3alMOHHBIE
3. oduuuanbHbIe U OpPraHU3alMOHHbIE
4. HeT nNpaBUIBHOTO OTBETA
8. lokyMeHTHpOBaHHE — ITO MPOLIECC:
1. co3maHus M OTOpaBKU JOKYMEHTA
2. TOJIy4EHHE 0 NOJAIIMBKY B J€JIO WIH OTIPAaBKH
3. co3maHMe NJOKyMEHTa 0 MOJAIINBKH B JI€JI0
4. coznanue u opopmIIEeHUE JTOKYMEHTA
9. OTaenbHbIH HHPOPMALMOHHBIN JIEMEHT JOKYMEHTA:
1. mons

2. PEKBU3UT

3. IIOKyMEHTHPOBAHHUE

4.  dopmymsp

10. . Pacnosio’xeHue peKBU3UTOB HA OJIaHKe JOKYMEHTA ONpe/iesisieTcs:

l. cocraBuTEnEM IOKYMEHTA;

2. mpaBuUJIaMU YHU(PUKALHUHA JOKYMEHTOB;

3. TroCyIapCTBEHHBIM CTaHIAPTOM.

4. JOKanbHBIMU aKTaMHU

11. laiite onpenesnenue popmyJisipa-odpasua:

1. COBOKYNHOCTH PEKBU3HUTOB JI€JIOBOIO MMUChMA

2. COBOKYIHOCTb pACHOJIOKEHHBIX B OIPEIECICHHON IOCIEI0BATEIBHOCTH
PEKBU3UTOB, IPUCYLIUX BCEM JOKYMEHTAM ONPEAEIEHHON CUCTEMBI JOKYMEHTAIUU

3. COBOKYNHOCTb PEKBM3UTOB IPHUKA3a

4. COBOKYIHOCTb PEKBU3HUTOB AKTa

12.CoBOKYIIHOCTH B3aMMOYBSI3AHHBIX JAOKYMEHTOB, (PDYHKUMOHHMPYIOIUMX B
cepe ynpasjieHus — 3TO

1. kagpoBas JOKyMEHTalMs

2. Oyxranrepckas JOKyMEHTalHs

3. TexHWYecKas JOKYMEHTAaILMs
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4. OP[]

13. T'ocynapcTBeHHbIM cTaHAapToM 7.0.97-2016 ycTaHOB/ICH KOMILICKC
PEKBHM3UTOB B KOJIHYeCTBE:

1. 21 pexBusur

2. 30
PEKBU3UTOB

3. 29
PEKBU3UTOB.

4. 27
PEKBU3UTOB

14. [doxymeHTauuoHHoe oOecneyeHue ynpasiaeHus (JOY) oxsarbiBaer
BOIIPOCHI:

1. TOKyMEHTUPOBAHMSI, OPTraHU3ALUHU PAOOTHI C TOKYMEHTAMU U CUCTEMATU3ALINIO
apXMBHOI'O XpaHEHUs JOKYMEHTOB

2. TOKyMEHTOBEACHUS U IOKYMEHTUPOBAHUS, CUCTEMATU3ALIUIO

3. JOKyMEHTO000pOTa, CUCTEMATU3ALUIO U APXUBHOT'O XPaHEHUs

4. TOKyMEHTUPOBAaHMS, CHCTEMAaTU3alUU JOKYMEHTOB M ApXUBHOTO XpaHEHHUS

15. Oxapakrepu3yiiTe ¢ TOYKHM 3peHHMS] NPHUHANICKHOCTH K PEKBU3MTAM
naHHblii (pparment: Pexktopy HoBocuOupckoro ynusepcurera Cmoukuny C.A.
634635 r. HoBocubOupck yJ. Jlennna, a. 15.

1. pesontonus

2. aapecar

3. BU3a COIIaCOBAHUs

4.Bu3a 3aBepeHUs

16. Yem persiaMeHTHPYeTCH 1eATEJIbHOCTh PA0OTHUKOB Cixy:k0b1 JIOY

1.TOCTom

2. TOMKHOCTHOM MHCTPYKLHEH

3. IpUKa30M JTUPEKTOpa

4. pexxMMOM pabOThI IPEANPUATHS

17. Nudopmanusi 0 COObITUAX U SAABJICHUAX 00beKTUBHOM 1eHiCTBUTEIbHOCTH
U MBICJIUTEIBHOM 1eATeJIbHOCTH YeJI0BeKAa, 3a(pUKCHPOBAHHAS HA MATePUATBLHOM
HOCHTEJIe ¢ PEKBU3MTAMM— JTO :

1. moxymeHT

2. popmyisap

3. OJ1aHK JOKYMEHTa

4. cucrteMa JOKyMEHTAlUU

18. Boi0epuTe pyHKIMH JOKYMEHTA:

1. KynpTypHas, colanbHasi, THpOpMalMOHHas

2. ynpaBieHuecKas, THpOpMallMOHHas1, TpaBoBas,

3. yIpaBJiieHU€CKas1, IPaBOBasi, ICTOpUUYECKAs

4. KynbTypHasl, ICTOpAYECKAs, COLMAIbHAs

5. BCE BBILIECTIEPEYUCICHHOE

19./leATeIbHOCTD 10 CO3AHUIO JOKYMEHTOB HAa3bIBACTCH:

1. nenonpous3BOaCTBO

2. TOKyMEHTOO0OpOT

3. TOKYMEHTUPOBaHUE

4. cucrtemMa JOKyMEHTAlUU
14



20. YcraHoB/eHHe eAMHO00pa3us cocTaBa U (pOPM yIpaBJIeHYECKHX
AOKYMEHTOB, (PUKCHUPYIOIIHMX OCYIIeCTBJICHHE OAHOTUITHBIX YIIPABJIEHYECKUX
(yHKUUMii ¥ 32124 HA3BIBAETCH:

1. cranpapTuzanuei

2. yaudukanuen

3. IOKyMEHTauen

4. xnaccudukanueit

5. Tunm3anuen

21. Kakue Buabl 0/1aHKOB PEKOMEHAYIOTCSI HA NpeAnpusaTUn ?

1. TOJIBKO JIJ1s1 KOHKPETHOTO BUJA JOKYMEHTOB

2. 17151 BHYTPEHHUX JOKYMEHTOB (0OIINA)

3. 715l BHEIIHUX JOKYMEHTOB (TIHCEM)

4. 6naHK ciy»ke0HOro nuchbMa, OJJaHK JIJIsi KOHKPETHOTO BUJA JOKYMEHTOB,
o0t 6J1aHK

22. Yem oTiimyaercs o0uuii 0J1aHK OT OJIaHKA JJ1s1 MUCeM?

1. Ha OGy1aHKe 171 MMCEM MEHbIIE PEKBU3UTOB

2. Ha OnaHKe JJisl mUceM OOJIbIlle PEKBU3UTOB

3. HE OTJIMYAETCSA HUYEM

4. pacnonoKeHueM PEKBU3UTOB

23. Kakue ¢opmaTsl OyMaru McnoJb3yrTcs s 0J1aHKOB?

1. Tonpko A4

2.A4,A5,A3, A6

3. Tonpko A5

4. A6 u A4

24. JTHKA 1€JI0BOI0 00IEHHs 110 BEPTHKAJIHN (KCHU3Y — BBEPX») YUMTBIBaeT
npaBuwia 3pPeKTHBHOTO O0IEHUA B OTHOLICHH U

1. MeXay pyKOBOJIUTEISIMU;

2. MEXy KOJIJIETaMH;

3. IOAYMHEHHOTO K CBOEMY PYKOBOJIUTEIIO;

4. pyKOBOIUTENS K MOAYMHEHHOMY.

25. Briaaablil K TPYA0BO KHUKKeE MPUKPeEIJISIeTCs

1. c moMoIkIo cremiepa

2. BIIMBAETCSI HUTKAMU

3. IpUKJIECUBACTCA

4. BKIa/bIBA€TCA B cepeIuHy 0€3 MPUKPEIICHUs

26. CooTHecHTEe JOKYMEHT U JIMIO, MOANKUCHIBAIOIIIEE €TI0

1. I'padpuk ormyckoB a) PykoBoauTens

2. JInuny10 KapTOUKy 0) PaGoTHUK KagpOBO CITyKOBI,
TJIABHBIN OyXranrep

3. [Ipuka3s o mpegoctaBieHuU OTIycka  |B) PabOTHUK KapoBOM CyKObI

4. llltaTHOE pacnucaHue r) PykoBoauTens KaapoBOu CiyKObl
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Tect mo pucuunianHe «OCHOBBI 1€J10NIPOU3BOACTBA
Bapuanr 2
Bri0epure npaBU/IbHBIN OTBET:

1. B kakom [eJONpPOM3BOACTBE /J1aTa CTAHOBHUTCH CAaMOCTOSITEIbHbIM
3JieMeHTOM Gopmy.isipa?

1. B mpukasHOM

2. B KOJUIEKCKOM

3. B COBETCKOM

4. B MUHHCTEPCKOM

2. B /IpeBHepycCKOM rocyaapcTBe HEHTPAMH BeJAeHHMs JOKYMEHTALMU U ee
XpaHeHus ObLIN:

1. MoHacTsIpH;

2. apxXuBBI;

3. KHSOKECKHUE IajaThl;

4. wmapckui qBOpel.

3. IIpu KaKoM e 10NpOou3BOACTBE ObLJIa BBEACHA 10JKHOCTh CeKpeTaps:
1. B npukasHOM

2. B KOJUIEKCKOM

3. B COBETCKOM

4. B MUHHCTEPCKOM

4. Ilpu kakoM e10npou3BoaAcTBe ObLI M31aH «CyaeOHUuK»:

1. B mpukasHOM

2. B KOJUIEKCKOM

3. B COBETCKOM

4. B MUHHCTEPCKOM

S. Ilpu KakoM [eJIONPOM3BOACTBE CTAajIa BECTHCh TeTpajgHasas (popMa

AOKYMEHTA:
1. B mpukasHOM
B KOJIJIEKCKOM
B COBETCKOM
B MUHHUCTEPCKOM
. JloKkyMeHTO0000pOT - ITO ABHKEHUE JOKYMEHTA ¢ MOMEHTA...
€ro CO3/aHus 10 OTIPABKH
€ro MOJYy4YEeHUS 0 MOAIMBKHU B JI€JI0 WIM OTIIPABKH
€ro CO3/JaHus 10 MOJAIINBKH B JI€JI0
4. BCE BBILICMIEPEUHNCICHHOE
7. 3anuch MHGPOPMALMM HA PA3JINYHBIX HOCHTEJISAX M0 YCTAHOBJIEHHbBIM
NpaBWJjaM — 3TO:
1. nmoxymeHT
2. PEKBU3UT
3. IIOKyMEHTHpPOBAHHUE
4.  dopmynsp
8. Kakue peKBH3UTBI OTHOCATCH K IOPUAUYECKH 3HAYUMBIM ?
1. nmara, perucTpalMOHHBIN HOMEDP TOKYMEHTA;
2. 3aroJIoBOK K TEKCTY, OTMETKA 00 MCIOJHUTEIE;
3. pe3omouus, OTMETKA O HAJMYUU MTPUIIOKECHUN.

W= A LN
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4. BCE BBIIENIEPEYUCIIEHHOE

9. PeKBM3HMT J0KYyMEHTAa — 3TO:

1. craHmapTHbIi JUCT Oymaru, Ha KOTOPOM OTOOpa)k€Ha MOCTOsSTHHAs
nH(pOpManus U OTBEJCHO ONPEIEICHHOE MECTO AJIs IEPEMEHHOM;

2. COBOKYIHOCTb pAacCHOJIO)KEHHBIX B OINPEIACICHHOW MOCIEI0BATEIbHOCTH
3aMnMcel, MPUCYIIUX ONPEAEICHHBIM BUIaM TOKYMEHTOB;

3. o0s3aTenbHbIN AIEMEHT 0(PUIHATIBHOTO JOKYMEHTA.

4. HET NpaBUIBHOTO OTBETA.

10.Kak Ha3bIBaeTcs AOKYMEHT, NOJHOCTBLIO BOCIIPOM3BOASA LU
HH(OPMALMIO NMOJJIHMHHOIO JOKYMEHTA M BCe ero BHEIIHUE NMPU3HAKH WIN YacTh
ux?

1. xomms.

2. YEpHOBUK.
3. opuruHan
4. npuka3s

11. Ha3oBure aABa OCHOBHBIX ¢opMaTa, Ha KOTOPBIX O(OPMIAIOTCH
nokymeHTbl OP/]

1. A5 (148x210 mm); A 3 (297x420 mm)

2. A4(210x297 mm); A 5 (148x210 mMm)

3. A5(148x210 mm); A 6 (105x148 mm)

4. A3 (297x420 mm); A 4 (210x297 mm)

12. Ilepeunciure OCHOBHbIE BUbI 0JIAHKOB

1. oOmuit OnaHk, OnaHK IJs NHUceM, OJAHK C NOPOJOJIBHBIM M YIJIOBBIM
pacnoioKeHUEM PEKBU3UTOB

2. CyLIECTBYET TOJBKO OJAHK C MPOAOJBHBIM U YTJOBBIM PACHOJIOKEHHEM
PEKBU3UTOB

3. CyuUIecTBYET TOJBKO OOIIMiT OJIaHK U IS CITY>KEOHBIX THUCEM

4. CymecTBYET TOJIbKO OJAHK JJIs MUCEM U JJIsI CIIYKEOHBIX MUCEM

13. ®opmyJsip —o0pa3en yCTAHABJIUBAaET CJeAYIOLIUE Pa3Mepbl MoJIei:

1. 30mmMm-neBoe, 10mm-nipaBoe; 20mm-BepxHee, 20MM-HUKHEE

2. 30mmMm-neBoe; 15mMm-nipaBoe; 20MM-BepxHee, 20MM-HUKHEE

3. 20mm-neBoe; 15mmMm-mipaBoe; 20mMM-BepxHee, 20MM-HIKHEE

4. 20mmMm-nesoe; 10mMm-mipaBoe; 20MM-BepxHee, 20MM-HUKHEE

14. JoxkymeHT — 3TO:

1. 3apukcupoBaHHas Ha MaTepUualbHOM HOCUTENE MH(POPMALIUS C PEKBU3UTAMH,
MO3BOJISIOIIMMH €€ UAECHTU(ULUPOBATH.

2. Hocutenp uHpopmalim, UCIoiIb3yeMOU B 1ENISIX PEryJIUPOBAaHUS COLUATBHBIX
OTHOLICHHU.

3. Uudopmanus, 3apukcupoBaHHas JHOOBIM CIOCOOOM Ha JIFOOOM HOCHUTENE.

4. Bcé€ BBILIETIEPEUNCIIEHHOE.

15.0xapaxkrepusyiiTe ¢ TOYKH 3PECHUS PEKBHM3UTOB CJEAYIOIUI (pparMeHT:
«Bx. Ne 0000 /TaTa 00.00.00»

1. pesontonus

2. OTMETKa 0 MOCTYIUICHUH IOKYMEHTa

3. OTMETKa O HAIMYHH NPUIIOKEHUN

4. moanuce
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16. HopmaTuBHBIA NOKYMEHT, YCTAHABJIUBAIOUIUI eIUHbIe TPEOOBAHUA K
0(p)OPMJICHUIO OPTrAaHU3ALMOHHO-PACIIOPAANTEIbHON JOKYMEHTALMU:

1. Yuuduumpoannas cucrema gokymentanuu (YC/)

2.TOCT

3. MHCTpyKIMS 110 AETONPOU3BOACTBY

4. TCHOY

17.Ha kakue BUIBI KJIACCU(PUIHUPYIOTCH JOKYMEHTBI 110 MECTY
cocraBJieHus?

1. BHEIHME M BHYTPEHHHE

2. pyKOIIHCHBIE U IIE€YaTHBIC

3. AMYHBIE U OPUIUATbHBIE

4. ropoJIcKue U palOHHBIE

5. ynpaBJIEHYECKHUE, HAYUHBIE

18. TekcT 1OKyMEHTa 10/I2KeH ObITh NPEACTABJICH B BH/IE:

1. aHKeTHI

2. TaOIHLIBI

3. Tekcra

4. NOMyCTUMO MCIONIB30BAHKE BCEX MEPEUHCIIEHHBIX (DOPM.

19. Ykaxure 0OTIMYMTENIbHOE CBOMCTBO JOKYMEHTA:

1. KOMUMHOCTD;

2. IOpUANYECKas CUIIA;

3. MHOXXECTBEHHOCTD;

4. TOYHOCTS.

20. /TaiiTe onpeaesienue popmyasipa-oopasua:

l. COBOKYNMHOCTh PpEKBU3WTOB JEJIOBOrO TNHCbMAa B  ONPEACICHHOU
MTOCJIEA0BATENBHOCTH

2. COBOKYIIHOCTb pACHOJIOKEHHBIX B OIPEAEICHHON IOCIEN0BATEIbHOCTH
PEKBU3UTOB, IPUCYIINX BCEM JOKYMEHTaM OINPEAEIEHHON CUCTEMBI JOKYMEHTAIIUN

3. COBOKYITHOCTb PEKBU3UTOB IPHUKA3a B ONPEAEICHHON MTOCIEN0BATEIbHOCTH

4. COBOKYITHOCTb PEKBU3HUTOB aKTa B ONPEAEIECHHOMN MTOCIEN0BATENBHOCTH

21.11epeuncianre HeJau U3yYeHHU AEJIONPOU3BOACTBA

1. onpeaenuts poib cayx6 JJOYu npaBuiabHOro ohopmMiaeHus T0KYMEHTOB.

2. moKa3aTh 3HayeHue paboThl C JOKYMEHTAMU B KU3HU OOILIECTBA.

3. OBJIaJIeHHE OCHOBAMM MPABUIBHOTO O(POPMIIEHUS TOKYMEHTOB M HaJlexKalen
OopraHu3alue JTOKyMeHTO000pOoTa.

4. npuBUTH HEOOXOJMMBIE HAaBBIKM B paboTe C JAejlaMy, 3aKOHYEHHBIMH
JEIONPOU3BOACTBOM.

22. TlognucaHHBIA M HaWJIeKaAUM 00pa3oM O(OpPMIEHHBbIH 3K3eMILIAP
JAOKYMEHTa, COCTABJICHHbIN B NePBbIi pa3, ITO:

1. myOnukar

2. NOJTMHHUK

3. xonws.

4. HET MPAaBUIILHOTO OTBETA

23.Kak posxHa ObITH O(popMJIEHA NMOANKCH B NMUCHhME, €CJIM KOMMEpPYeCKH
aupexTop ¢upmbl (H.A. CrapkoB) HaxoaMTcsd B OTIYCKe, a HCIOJHEHHE €ro
00s13aHHOCTEll MPHUKA30M BO3JI0KEHO HA 3aMECTHTE/Is KOMMEPYEeCKOro IMpPeKTopa

(E.J. TabakoBa)?
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1. Kommepueckuit AMpeKTop [Mognmucs  E.JI. TabakoB

2. 3aM. KOMMEPYECKOT0 TUPEKTOPa [Mogmuce  E.JI. TabakoB

3. M.0. KOMMEPUYECKOTO AUPEKTOPA - 3aM.KOMMEPUYECKOT0 AUPEKTOPA
I[Tonmucey  E.JI. TaGakoB

24. O0pameHue «Tbl» J0MyCTHMO:

1. B ouunanbHO 0OOCTAaHOBKE 110 OTHOLIEHHUIO K XOPOIIO 3HAKOMOMY YEJIOBEKY;

2. B HeopUIIMAIBHOM 00CTaHOBKE MPHU 0OpAIEHUH K XOPOIIIO 3HAKOMOMY
KOJIJIETE;

3. BO BCEX CIIy4asix P YCIOBHUM, UTO BBl 3apaHEE MPEIII0KUTE NEPEUTH HA «THD».

4. HEeT NMPaBUIBLHOTO OTBETA

25.11pu nepeMMeHOBAHUM OPTraHU3AIUU 3AIIUCh B TPYJOBYI0 KHUKKY:

1. BHOCUTH HE HY>KHO

2. HY>KHO TOJIbKO T€M paOOTHUKAM, KOTOPHIE YBOJIBHSIOTCS U3 KOMITAHUU

3. HY»HO TOJIBKO B CIy4ae CMEHbI OPraHU3allMOHHO-TIPABOBOM (hOPMBI

4. HY)KHO

26. CooTHecHTe JOKYMEHT U MECTO €ro XpaHeHus

1. TpynoBasi KHMXKa a) Ceiid

2. Konuu npukKasoB M0 COTpyAHUKAM 0) OTnenbHBIM MAaCCUBOM B CBOOOTHOM
BUJIC

3. JInunsie kapTouku (dhopma T-2) B) B mamnke ¢ npuka3zamu 1o OCHOBHOM
NeSATebHOCTU

4. Tlpuka3 o0 yTBepxaeHuu mratuoro  |r) Jluunoe nemno

pacrucaHus

Kpurepuu ouenku:

«OTJIMYHO»- CTYJEHT NPAaBWIBHO OTBETUI MUHUMYM Ha 90% BONpOCOB TecTa.

«Xopowo» - CTyIeHT NpaBuiibHO oTBETUI Ha 80% - 90% Bompocos Tecra.

«Y10BJIETBOPUTENbHO»- CTYJEHT NPaBUiIbHO OTBETUI HA 70% - 79 % Bompocos
TEeCTa.

«HeyaoBJIeTBOPUTEJIBHO»- CTYJICHT NPAaBUJIBHO OTBETHJ Ha MeHee 4yeM 69%
BOIIPOCOB TECTA.

IIpakTuyeckue 3aganud AJad Ju@ppepeHUPOBAHHOIO 3a4eTa

3ananme 1
Odopmuts 3asBnenue Oyxranrepa OO0 «Illensd» ¢ mpocsboil MpeaoCcTaBUTH
yueHndeckuii ornyck ¢ 06.03.20  mo 18.03.20 mpoaoinKUTENBHOCTBIO 14
KJICHJAPHBIX JHEH HAa OCHOBaHUM crpaBKH — BbI3oBa Ne 5655 ot 01.03.20 . ©.1.0.
Oyxrantepa MBanosa Mpuna IletpoBHa.

3ananue 2
Odopmuth mnpuKaz MO OCHOBHOW JAESATENbHOCTH. B  COOTBETCTBUM €
Pacnopsbkennem Munuctpa ot 04.03.20  Ne 115 «OO6 ycuneHUM MpOTHUBOIOKAPHOU
0€30MacHOCTH M YCHUJIEHUU OXPaHbl B MEPUOJ MPa3IHUYHBIX JHEW» COCTaBUThH MPHUKA3
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Ne 245 or 06.03.20  wm3panssiii aupektopom OOO «Illensd» r. Bonokonamcka
MockoBckoi obnactu A.H. Kynuauu.

B pacnopsanuTenbHON 4aCcTH BBIIEINUTD 4 ITyHKTA:

1. O6 opranuzauuu yOOpKHU TEPPUTOPUHN OOBEAUHEHUS

2. O mpoBepKE COCTOSTHUSA IIEKTPONPOBOJKH

3. O mnOpenocraBlIeHUMHM B CEKpPETApuaT TEHEPAIBHOTO JUPEKTOpA CIIHMCKA
COTPYJHUKOB, MPEObIBAHME KOTOPHIX HEOOXOJAMMO Ha TEPPUTOPUM OOBEAMHEHUS B
Npa3JHUYHbIC THU

4. KoHTpOIb 32 UCIIOJHEHUEM BO3JIAraeTcsl Ha rJIaBHOTO MHXKEHEpa 00beIMHEHNUS
I1.P. XKapoga.

Kaxnplii myHKT paccMoTpeTh 1o cxeMe «Komy?», «Uto HykHO cnenatb?», «/lo
KakKoro Cpoka?y.

Hanpuwmep, k .1 3aBeayromemy ckiagom O.H. Hukutuny opranuzoBaTth yOOpKy
tepputopuu 1o 07.03.20 .

[IpocTaBUTH BU3Y INIaBHOI'O HHXKEHEPA

[ToctaBuTh 0TMETKY 00 ucnonnurene. Mcnonnurenem ssiusercs E.B. ConoBreBa
tenedon 302-34-56

3ananue 3

Odopmuts pacnopspkenre Ne 137 or 10.03.20 rnaBHOTO MHXXEHepa
MockoBckoro crankoctpoutenpHoro 3aBoja «Texmam» .M. ConnneBa «O
BHenpenun crangapra OPJ[ CTII 02-601» Ha ocHOBe NpemsioKEHHBIX 0Opa3loB B
MIPUIIOKEHUH S U 6.

B pacnopsauTenbHON YacTh yKa3aTh 4 IyHKTA:

1. O BHeapenuu crannapta OPJ] CTII 02-601 Bo Bcex cimyx0ax, Ha y4acTKax U B
CTPYKTYPHBIX IoapasaeneHusx 3agoaa ¢ 01.04.20 .

2. O6 opranuzanuu 3ansatuil mo uzydenuto CTII 02-601 co cnenuanucrtamu u
MHXEHEPHO-TEXHOJOTUYECKUM MepcoHanoM (¢ ykazanueMm «Komy» u ¢ kakoro uucia)

3. O6 opranuzamnuu TtHpaxupoBanus OnankoB OPJ], TUMOBBIX TEKCTOB U
yHU(ULIHPOBaHHBIX (popM (¢ ykazanueM «Komy?»)

4. KoHTposb 3a HMCHOJIHEHHEM pACHOPSLKEHHS] BO3JOKUTH Ha 3aMECTHTEI
aupekTopa o oomum Bonpocam MU.K. bupoga.

IIpocTtaButs Bu3y ropuckoncynsta [1.K. JlynoBa

[ToctaBuTh 0T™METKY 00 ucnonnutene. Mcnonnurenem seisiercs E.H. XKypasnesa
tenedoH 8-495-308-34-16

3aganue 4

CocraButh akt peBusznn Kaccbl npeanpuatus OOO «Cnoaprak» Ne 15 or
14.03.20 . OcHoBanueM sBiseTcs npukas gupekropa Ne 165 ot 13.03.20 .

B cocTtaB koMuccuu, NPOBOASAIIEH PEBU3HIO BXOJAT:

IIpencenarens - 3am. qupekropa C.H. Kosnos

Unensl komuccuu: 1. I'n. 6yxranrep H.M. Porosa

2. Cr. Oyxrantep 3.A. OpinoBa

3. byxranrep O.. YuaeBa

[IpucyrctBoBanu: 3am. ri. Oyxranrepa [.H. Koposes

kaccup B.1. MakcumoBa
PeBu3sus Obu1a mpoBeneHa B nepuos ¢ 14.03.20  mo 16.03.20
B pesynbrarte npoBeAeHHON PEBU3UHN YCTAHOBIIEHO:
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l. Ocratox HanM4HBIX JAEHEr B Kacce mo coctosHuio Ha 14.03.20  cornacHo
KacCOBOM KHHUTH U JIaHHBIM OyXTaJITEPCKOTO ydeTa 10keH cocTaBisath 15000 pyO.

2. @aKTUYECKHI OCTAaTOK HAMYHBIX JeHer B Kkacce coctaBisier 14200 pyoO.
Henocraua ngener B kacce - 800 py0.

3. Henocraua HanuuHBIX JE€HEr B Kacce oOpa3oBanach 1o BUHE Kaccupa B.W.
MaxkcumoBou

AKT cocTaBiieH B 3-X 3K3eMIutapax: 1-i k3. - B gesno Ne 05-11

2-1 3K3. - IUPEKTOPY NpEeaNpUATUS

3-i1 9K3. - TII. OyXranrepy

B npunoxxennn o0bsicHuTeNbHAs 3anucka kaccupa B.M. MakcumoBoii Ha 1 1. B 1
9K3. (caMy OOBSICHUTENIbHYIO 3allMCKy MHCAaTh HE HYKHO, HEOOXOJUMO B TEKCTE aKTa
C/IeNIaTh MOMETKY O HAIMYUU TPHUIIOKEHHH)

Odopmuts rpud yrBepxkaeHus: aupektop A.A. bepkyrt, para yTBepKIeHHUS
18.03.20 .

OdopmuTts pekBU3UT «OTMETKA O HANIPABJICHUU JIOKYMEHTA B JIETI0»

Ucnonautens B.A. Anykun nara 25.03.20 .

3aganue 5
CocTaBUTh OOBSICHUTENIBHYIO 3alMCKy Ha HMs 3aBEIYIOLIErO OTHAEJIECHUEM O
npuyuHe ono3aanus Ha 1-1o mapy 17.03.20 . B TekcTe yka3aTh NpUUMHY OINO3IaHUS.

3ananue 6

CocraButh noknaaHyro 3amucky or 18.03.20 . HanucaHHYIO HA4YaJIbHUKOM
ynpasienus B.O. HWneussiM, azapecoBanHyto ['eHepanmbHOMy aupektopy OOO
«I1epeBo3ku» T.I1. lannnuny o nepeBojie Ha NOJKHOCTD.

IIprurHOM, MOCIYKUBIIEH COCTABICHUIO JOKJIAJHOMN SBIAETCA peOpraHU3aLlUs
CTPYKTYpbl YTPAaBIEHUS M YKPYIHEHHE OTIEIOB B PE3YJbTATE€ YEr0 IMPOUCXOIUT
nepepacrpezeneHue GyHKIUNA COTPYTHUKOB.

HavaneHuk ynpasnenus MibuH npocut nepesectu crapmero dkoHomucra CT.
HukonaeBa w3 oTaena aBTOMOOWJIBHBIX TIEPEBO30K B TAMOXKEHHBIE OTHEN C
MTOCEAYIOIIUM BHECEHUEM U3MEHEHUH B IITATHOE PACIIMCAHUE.

3aganue 7

Cocraspre nucbmo — npurnamenue Ne 544 or 10.07.20 o ci1. JaHHBIM:

WHCTUTYT TOYHBIX MPUOOPOB IMOCHUIAET MUCHBMO — MPUIIIALIEHUE JAUPEKTOPY
IMH1UN «IIpomerein» KoncrantnHy CepreeBudy C IPUIVIALIEHUEM IIOCETHUTH
MEXKIYHAPOJHYIO CHEHHUAIN3UPOBAHHYIO BBICTABKY «ODKOHOMHS MAaTEpPUAIbHBIX H
TOIUIMBHO — DJHEPIETHYECKUX PECYPCOB B CTPOUTEIBCTBE W MPOMBIIIIEHHOCTI.
BricTtaBka coctoutcss B T. MOCKBa B MaBWIBOHE BBICTABOYHOTO IHeHTpa Ha KpacHoii
IIpecne 18 aBrycra 20 roga ¢ 9.00 no 20.00.

AJnlpec HMHCTHTYyTa TOYHBIX MpuOopoB T. MockBa yiu. IlnexanoBa 36, Ten.
8(499)237-87-77. JupexTop nunctutyTa TouHbix npudopos C. K. Ceprees.

3aganue 8
CocraBpre rapantuiinoe nucbMo Ne 589 ot 23.09.20  mo cneayromuM JaHHBIM:
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00O «Mur» rapantupyer AO «BocTopr» OTrpy3Ky akKyMyJSTOPHBIX Oarapei
Ha cymmy 324000 (Tpucta nBanuarh 4etsipe Thicsiun) pyosei 00 koreek B TeUeHue 2-X
HEJIeJIb C MOMEHTA MOCTYIJIEHUS IEHEXKHBIX CPEJICTB Ha PACUETHBIN CYET.

Anpec OOO «Mur» Mocksa yi. Canosas 36, ten. 8(499)237-87-87. Jlupexrop
000 «Mur» M. K.Makcumos.

3aganue 9

OdopmMUTh NpUKa3 MO OCHOBHOM AESITENIBHOCTU CO BCEMU PEKBU3UTAMMU.

YeOokcapckuil  rocylnapcTBeHHbIM  yHUBepcuTeT. Ilpuka3 o  HaydHo-
HCCJIEeI0BATENbCKOW padoTe Ha JIETHUU nepuoia. B COOTBETCTBMM C IUIAHOM HAay4HO-
uccienoBarenbckod padotel Ha 20 /20 y4deOHbI roa npukasbiBato: 1. HanpaBuTh B
NEepHOJT JIETHUX KaHUKYJ HAy4YHYIO JKCIEIULHUIO JJI1 M3Yy4eHHs si3blka M (HOJbKIOpa
HaposoB Cesepa ¢ 10.06.20 mo 22.06.20 . 2.3aBeayrouryto kadeapoi pycckoro
A3bIKa M JIMTEPATypbl, KaHAUAATa (PUIOJIOTMUECKUX HaykK, noueHTa CKBopLOBY A.A.
Ha3HAYUTh PYKOBOJIUTETIEM AKCIIEIULIUH. 3. PykoBoauTento AKCIIEIULIAN
CkBop1oBOi A.A. MpeaCTaBUTh Pa3BEPHYTHIN IUIAH PabOThI SKCIEAUIIMH HA 3aCEaHue
VYuenoro cosera 18.05.20 . 4. KoHTpoJib 3a HMCHOJHEHHEM MPUKAa3a BO3JO0XKHUTH Ha
cekperapss Yuenoro coseta Kosanenko @.II. Pexrop ynusepcurera I1.B.I'openos.
Ucnonnurens B.U. Kocapea 8(8352) 41-98-93.

3ananue 10

OdopMuTh pacniopsizKEHUE CO BCEMH PEKBU3UTAMM.

Otnenenne «MuTypHcT». PacnopsbkeHne O BBINOJHEHUM MEPONPUITHH 1O
MOAroTOBKE Jarepst B nocenke ['neboBckoe MockoBckoi obOnactu. [ns opranuzanuu
paboT mo moArotoBke jarepst B mocenke ['nedboBckoe MOCKOBCKON 00J1aCTH U B LEISAX
oOecrieueHusi BblNoNIHEHUS Pacnopsbkenuss [naBuntypucra ot 26.03.20 Ne 17
oOs3piBato: 1. JlupexktopoB roctunul Crporanosy W.II., TaspunoBy A.M.: 1.1.
OtkomangupoBath B Jarepb Ha nepuoa ¢ 18.05.20 mo 10.06.20  pabouux
CTPOUTENBHBIX CIEUMATBHOCTEN ISl BBIOJHEHHUS PabOT € OMIaTOM MO CpelHEMY.
1.2. CocTtaBuTh mi1an peMOHTHbIX padoT 1o 20.04.20 . 1.3. O6ecneunts padboTarOIIUX
HEOOXOAMMBIM 00OpyJOBaHMEM U HHCTpyMeHTOM. 2. KoHTposb 3a HCIOTHEHUEM
paclopspKEHUsT BO3JIOKUTH Ha IJIaBHOTO uUHXKeHepa barypuna B.I'. 1'enepanbHbii
nupektop B.C.MBanoB. Ucnonuurens T.I1. baxtypazosa 8 (49631) 2-29-06.

3aganme 11

OdopMUTh TOKJIATHYIO 3alIUCKY CO BCEMU PEKBU3UTAMU.

Mexannueckuii 3aBof I. JIoons MockoBckoii oOnactu. JloknamHas 3ammcKa o
HECOOJIIOICHUH TEXHUKH 0€30MacHOCTH Ha cTpoilydacTke. CTpOUTENbHO-MOHTAKHOE
yrpasienue Ne 1. I'naBHomy nnxenepy UrnateeBy C.D. 3aBOJ HEOJTHOKPATHO CTaBUII
nepea Bamu Bonpoc 0 coOMI0I€HNN TEXHUKM 0€30MacHOCTH Ha cTpoilydactke. OqHaKo
1o cux mnop: 1. OTCYyTCTBYIOT OrpaxJeHHsi B MECTax MpPOU3BOJCTBA CTPOUTEIBHBIX
pabot. 2. He orpaxnaroTcsi MecTa CBapO4YHbIX paloT, i€ MOTYT NajaTh MNPEIMETHI C
BbICOTHI. 3. Ilpu mpou3BoacTBE pabOT B pailoHE MEXaHOCOOPOYHOro Iexa BEeHEeTCs
OETOHHMPOBAaHUE KOJIOHH, XOTS Orpa)KJEHUE KOTJIIOBaHAa He ciaenaHo. I[lpomry cpodHo
npuHATH Mepbl. UHxkeHep no Texuuke 6ezonacHoctu B.C.Mnbun

3amanue 12
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OdopMUTh CIpaBKy CO BCEMH PEKBU3UTAMH.

PemonTtHO-cTpoutensHoe ynpaienue Ne 21. CnpaBka o0 XOJ€ KalHUTalbHOIO
pEMOHTa XWIbIX O10MOB no 1uany I kBaprama 202 roma. HawansHuky YmnpasieHHs
KanutaibHoro pemonta IlpaBurtenscrBa MockoBckoi obnactu CamoiinoBy C.M. Bon
B DKCILTyaTalMIO KUJIOHN MuIomany no miany I ksaprana 202 roga cocrasiuseT 5324 m2.
CMOHTHPOBAHO KMo muomand 4066 M2, MOAIEKUT JEMOHTAKY U MOHTaxy 1574 M2,
Ilepenano mox otaenounsle pabotel 2551 M2 IlepenaHo HOJA CaHTEXHMYECKHE U
>IeKTpoTexHuueckue paborel 4066 M. B CMOHTUPOBAHHBIX IOMELICHHSAX IIOUIEKAT
BBINOJIHEHHIO BHYTPEHHHE CTONSPHO-OTAENOYHbIE paboTel  oObemMoM 1500 M2
HeynoBnerBoputensno Benytcs pabotel CY-11 Tpecta Ne 3 mo neHTpalibHOMY
OTOIUICHUIO, BOJIONPOBOAY M KaHaimu3amuu B goMe N 55 10  IIPOCIEKTY
MamnHocTpouTenei. HayanbHUK peMOHTHO-CTpOUTENBHOTO yipasiienus B.I".Kapmnos.

3ananme 13

OdopMUTh CIPaBKy CO BCEMH PEKBU3UTAMH.

[TpubopocTpouTenbHblii  3aBOJ (PEKBU3UTHI OPraHU3alMd COCTAaBbTE CAMM).
CnpaBka B HaJIOTOBYK) HHCHEKLIMIO 3aBOJDKCKOro panoHa TI. SpocnaBnsa. Epemun
Bacunuit MuxaiinoBuu paboTaeT Ha 3aBOJIe ClecapeM MEeXaHOCOOpPOYHOro Iexa.
Cpennemecsiunas 3apabotHast miata 29700 py6neit. Jupekrop 3aBoma M.M.Kapmos.
['nmaBusIil Oyxrantep A.A.Ab6pamoBa.

3ananmue 14

O opMHUTH aKT CO BCEMU PEKBU3UTAMU.

['maBHOE ympaBieHUWE MPOMBIIIEHHOCTH CTPOMUTENbHBIX MAaTepuanoB. AKT
YCTaHOBJICHUS (PAKTUYECKON MPOU3BOIUTEIBHOCTH TEXHOJIOTUYECKON JTMHUU. T. TBEpb.
OcHoBaHUE: MPUKA3 MUHUCTPA MPOMBIIIEHHOCTH CTPOUTENbHBIX MaTEpPUAIOB OT
10.09.20  Ne 108. Ilpencenmarens — riaBHbIA TexHOJOT ynpasineHus Ilerpos J[.M.
UsnieHbl KOMHCCHM — PyKOBOJUTENb JadbopaTtopun Maxkapos C.M., crapummii MHXEHep
naboparopun CumakoB FO.B. IlpucyrcTtBoBan riaBHbIA uHXKEeHep 3aBojga No 1
Pagun M.II. B nepuon ¢ 10.10.20 mo 12.10.20  kommuccusi mpoBesia paboTy MO
YCTAaHOBJIICHUIO (PAKTUYECKOM MPOU3BOJUTEIBHOCTH TEXHOJOTMYECKONM JIMHUU MO
M3rOTOBJICHUIO acOECTOLIEMEHTHBIX JHCTOB Ha 3aBojge Ne 1. JluHug npussTta B
sKcIutyaranuio B aekadbpe 2009 r. co cpeaHel mpou3BOIUTENbHOCTHIO 250 HcTOB/Yac.
3a mpomienmee BpeMs NPOU3BOAMUTENBHOCTh JIMHMM 3HA4YMTENbHO Bo3pocna. Jlis
YTOYHEHUS MPOU3BOAUTENIBHOCTH JIMHUM W  KayecTBa NPOAYKUUU KOMHUCCHUS
paccMoTpena MmaTepuaibl: CBEIEHHMs O pabdoTe JIMHUU 32 BECh MEPUOJ; (PU3UKO-
MEXaHUYeCKUe ToKazareau. B pe3ynbrare KOMHUCCHS —ONpenenauia YacoBYIO
MPOU3BOAUTENBLHOCTh JUHUU B 400 JIMUCTOB, YTO COOTBETCTBYET T'OJOBOM MOIIHOCTH
300 mun.tucToB B roA. CocrtaBieH B Tpex sk3eMiuisipax: 1-i — ['maBacOecty; 2-i —
HUUW npoektacbecty; 3-it — 3aBoay N 1. Y1BepxkmaeT 3amecturesib MUHHCTpa A.B.
Ceprees.

3ananue 15
Odopmuts npukas o npueme Ha paboTy CO BCEMU PEKBU3UTAMH.
OOmecTBO ¢ orpaHnyeHHOM oTBeTcTBeHHOCTHIO «llmams». r.TBeps. Ilpukas.
Hasnaunts AnnpeeBa Cepres [lerpoBuua HauansHuKkoM gadoparopuu N 3 ¢ 03.02.20

C OKJIQJIOM COIJIaCHO LITaTHOMY pacnucanuto. OcHoBaHue: 3asBieHue Anapeena C.IL
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ot 01.02.20 ¢ BU3amMu HavyaJIbHUKA OTJI€]a KaJpOB U IIaBHOTO Oyxrairepa. Jupekrop
00O M.O.ITaBnoB

3aganmue 16

OdopmuTts nprka3 00 yBOJIbHEHUH CO BCEMH PEKBU3UTAMH.

00O «IIpuboit». r. Bonokonamck MockoBckas o6Onacte. I[lpukas. YBonuthb
I'opoxoBa CranucnaBa IlerpoBuua, wunxkenepa wnexa Ne2, ¢ 15.02.20 mo
cobcTBeHHOMY >kenanuio B cooTBeTcTBUM 1.3 cT.77 TK P®. OcHoBanue: 3asiBiieHHE
I'opoxosa C.IIL. ot 01.02.20 . Tupexktop OOO M.O.IlaBnoB. Bu3bl HauanbHUKa 1exa
N 2 CewmenoBa B.H., nauanpHuka otnena kaapoB Huxonaesa K.C., riaBHOrO
oyxrantepa Hukudoponoii B.JL.

3aganme 17

Odopmuts TenepoHorpaMMmy co BCEMU PEKBU3UTAMU

Munnpomcrpont P®. Ilepeman — cexperaps Cepreesa, ten.8 499 147 83 35.
Mocob6nctpoit N 8. Ilpunsin — cexkperapp Mypamiosa, Ten.8 495 375 92 48. Bpewms
nepenauu: 11 vac. 30 mun. 27 ¢eBpans 20  romga B 10.00 cocroutcs Komnerus
MunuctepcTBa. SIBka HauadbHuKa MocoOycTposi o0si3aTenbHa. 3aBEeayOIMUN 00mUM
otaenom B.K.BopoHos.

3aganmue 18

B  pomu cneumamucra  kaapoBod  ciyxkObl.  [loAroroBbTe = MPOEKT
COOTBETCTBYIOIIETO TOKYMEHTA.

Hupextop OO0 «CeneHa» NpUHAJ peUIEHUE O MpUeMe Ha paboTy ONBITHOIO
MEHE/KEpPA C COJIMJHBIM CTaXEeM padoThl MO CHEUUATBHOCTH Ha JIOJKHOCTh
«MEHEeIKepa Mo PeKIaMe).

3aganmue 19

B pomu cekperaps — pedepenta aupektopa I[IAO mnoAroToBbTE MNPOEKT
COOTBETCTBYIOIIETO TOKYMEHTA.

[IpousBoAcTBEHHass HEOOXOAMMOCTh TpedyeT mnponokeHue padotel [TAO
«ITapyc» B BBIXOJHBIE JHU C YYETOM JICHEKHOM INepepabOTKH WIM MPEIOCTaBICHUS
APYTUX JIHEN OTAbIXA.

3aganmue 20

B poinu cekperaps 3aceiaHus COCTaBbTE MPOEKT MPOTOKOIIA.

B OOO «CeBep» cocrosimoch 3acemanue mnpasieHusa. [loBecTka mHa Obuia
MOCBSIIEHA PAaCUIMPEHHMIO OTAesa MapkeTuHra (upMbel. B cBsS3M ¢ 3TMM BO3HHKIA
HEO0OXOJAMMOCTh BHECTH M3MEHEHMS B LITATHOE PACIMCAaHUE COTPYIHUKOB (PUPMBI, a
TaK)Xe pa3zo0paTh HOBBIE JTOJXKHOCTHBIE HHCTPYKIMU HA BBEJICHHUE B OTJE] MapKETHHIa
JOJKHOCTH MEHEJIKepa M0 peKIaMe U peKJIaMHOIO areHTa.

3aganue 21

IToaAroToBbTE MPOEKT COOTBETCTBYIOLIETO AAHHOM CUTyalluud JOKyMeHTa. Bun
JOKYMEHTA OIPEJICIIUTE CAMOCTOSITEIBHO.

B OO0 «Cesep» npoBenieHa MpoBepKa padoThl OTJeNa MAPKETUHTA M0 OKA3aHUIO
mIaTHeIX ycayr. KoMuccusi B cocTaBe 3aMecTUTENsi AUPEKTOpa, 1. Oyxrainrepa H
HayaJbHUKA OTJEJla MapKeTHHra B XOJIe MPOBEPKH OOHApYyXXKWJIa HApyUICHUS B
oopMIICHUU JaHHON JOKyMEHTaluK Oy IyT NpeACTaBICHbI CAHKIINH.
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3ananue 22

B ponm  HavampHMKa ~— OTHOEna  MApKETUHra  IMOATOTOBBTE  MPOEKT
COOTBETCTBYIOIIETO JAHHOM CHTyallMM JOKyMeHTa. Bua IoKyMeHTa omnpenennre
CaMOCTOSITEIIBHO.

Ha ocHoBaHuu nccneqoBaHus OTAEIOM MapKETUHIa KOHBIOHKTYPbI PhIHKA CObITa
npoaykuuun OOO «fryap» mnpeacraBuia BO3MOXKHOCTH 3aKJIIOYWTH Pl BBITOJHBIX
KOHTPAKTOB.

HavanpHHUK oOTOena MapKeTHHra pEmMI NOOWIPUTH BEAYLIUMX COTPYIHHUKOB
MpeMUalIbHBIMU BBIIIJIATAMU K ONM>Kallei 3apriare.

3ananue 23

B pomu coTpyaHuka KaapoBOMl ciyXObl MNOATOTOBBTE MPOEKT JAOKYMEHTa
COOTBETCTBYIOIIETO CUTYALlUH.

Hupexkrop OOO «Kpenéx» npuHsI pelieHne 0 NpUEME HOBOTO COTPYAHHUKA B
OTAEN MapKEeTUHra Ha JOOKHOCTh «Pexiamuoro arenray. Mexay OOO wu
CIEIHUAINCTOM 3aKIIFOUYEH TPYJAOBOM JOTOBOP.

Kpurepuu ouenku:

«OTJAMYHO»- CTYJEHT BJAJEeT 3HAHMSMHU IO JUCLUMIUIMHE B IMOJHOM 00BbEMeE
y4eOHOM  MporpaMMbl,  JOCTaTOYHO  IIyOOKO  OCMBICIMBAET  JAUCHUIUIMHY;
CaMOCTOATENbHO, B JIOTUYECKOM IMOCIEA0BATEIHOCTH U UCUYEPIIBIBAIOIIE OTBEYAET Ha
BCE BONPOCH OWiieTa, MOAYEPKHUBAs MpPU OSTOM CaMO€ CYIIECTBEHHOE, YMEET
aHANM3UpOBaTh, CPaBHUBATH, KiIacCU(ULIHUPOBATh, 00001IaTh, KOHKPETU3UPOBATH U
CUCTEMATU3HPOBATh M3YUYCHHBIH MaTepHall, BBIJIEIATh B HEM TJIaBHOE: yCTAHABJIUBATh
MPUYUHHO-CJIEICTBEHHBIE CBSI3U; YETKO (QOPMHUPYET OTBEThI, CBOOOJHO pelIaeT
CUTYallMOHHbBIE 33Ja4l TMOBBIIIEHHOW CJIOKHOCTH; XOPOLIO 3HAaKOM C OCHOBHOM
JUTEPATYPOH; YBSI3bIBAET TEOPETUYECKHE ACMEKThl AUCLUMIUIMHBI C TPHUKIaJAHBIMU
3a/layamu.

«Xopomo»- CTyJIeHT BIAJEEeT 3HAHUAMH JHUCLUIUIMHBI OYTH B MOJHOM 00bEMe
nporpaMmbl (MMEIOTCS MPOOENbl 3HAHUI TOJBKO B HEKOTOPBIX, OCOOCHHO CIIOMHBIX
pazzenax); CaMOCTOSITEIbBHO U OTYACTU MPHU HABOASAIIMX BOMPOCAX JAET MOJHOLICHHBIE
OTBETHl Ha BOMNPOCHI; HE BCErJa BBIAEISAET HAauMOOJEe CYLIECTBEHHOE, HE JOMYCKaeT
BMECTE C TEM CEPbE3HBIX OMMOOK B OTBETAX; YMEET PEIIATh JIETKHE U CPEIHEN TAKECTH
CUTYALIMOHHBIE 33J]a4H.

«Y10BJIETBOPUTEJBbHO»- CTYJEHT BJIaJICET OCHOBHBIM OOBEMOM 3HAaHUW IO
JUCLUIUIMHE; MPOSBIAET 3aTPyAHEHUS] B CaMOCTOATENbHBIX OTBETaxX, ONEPUPYET
HETOYHBIMU (OPMYJIMPOBKAMH; B TPOLECCE OTBETOB JOMYCKAIOTCS OLIMOKH 10
CYILIECTBY BOIIPOCOB; CTYACHT CIIOCOOEH peliaTh JIMIIb HanboJiee Jerkue 3a1auu.

«HeynoB1eTBOPUTEJIBHO»- CTYJIEHT HE OCBOWJI 00S3aTEIbHOTO MHUHHMYMa
3HAHWM JTUCUUILUIMHBL, HE CIIOCOOEH OTBETUTH HAa BOMPOCHI JaKe MPHU JTOMOJHUTEIbHBIX
HaBOJAIIKX Bornpocax AuddepeHImpoBaHHOTIO 3a4ETa.
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5. JIUCT PETUCTPAIIUU UBSMEHEHUI

No CoJnepkaHue U3MEHEHUS PexBu3uThI Jara
n/m JIOKyMeHTa 00 BBEJCHUS
YTBEPKJIEHUU WU3MEHEHUS
VU3MEHEHUS
1. YTBepKAEHA U BBEJICHA B JICUCTBUE [Iporokon
pemienueM Yuenoro cosera PI'bOY BO 3aceaHus
«MI'YTY um. K.I'. Pazymosckoro (ITIKY)» Ne 6 01.09.2020r.
oT «02» mapra
2020 r.
2. AKTyanu3upoBaHa C y4eTOM pPa3BUTHUS [IpoToxon 30.08.2021r.

HayKH, KyJbTYpPbl, J)KOHOMUKH, TEXHOJIOTUI
U colManbHOM cepbl U BBeAeHA B IeHCTBUE
pemienueM Yuenoro coseta PI'bOY BO
«MI'YTY um. K.I'. PazymoBckoro (ITKVY)»

3aceqanus Ne 1

oT «30» aBrycra
2021 r.
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