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@doHA  OUEHOYHBIX CpEACTB pa3paboTaHa Ha OCHOBE (eaepalbHOTO
roCyJapCTBEHHOT0 00pa30BaTENbHOIO CTaHApTa CPEIHEr0 MPO(PECCHOHATBHOTO
oOpa3zoBanus 1no mnpodeccun 46.01.03 [lenonpou3BoaUTENb, YTBEPKIECHHOTO
npuka3oM MunucrepcTBa oOpa3oBaHusi U Hayku Poccuiickoit @enepauun ot 02
asrycra 2013 1. Ne639, um yueOHOro 1uUlaHa MPOrpaMMbl MOATOTOBKHU
KBAIM(QUUUPOBAHHBIX  pabouux, ciayxamux 1o npodeccun  46.01.03
Jlesmonpon3BoaUTEND.



[

COJIEP)KAHUE

OBUIUE ITOJIOKEHUMA

ITACIIOPT ®OHIA OHEHOYHLIX CPEJICTB

OLIEHOYHBLIE CPEJICTBA JUIA IIPOMEXYTOYHO
ATTECTALIMN

(V)]
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1.OBIIME ITOJIOKEHU A

@OHJI OLEHOYHBIX CPEACTB SBISETCS YacTbl0 MPOrpaMMbl IOATOTOBKU
KBAIM(PUUUPOBAHHBIX  paboumx, ciayxamux 1o npodeccun  46.01.03
JlenonpousBoauTenb, pazpadoraHHOM B MOCKOBCKOM 00J1aCTHOM Ka3aubeMm
MHCTUTYTE TexHojoruu u ynpasieHus (puwimnan) OPI'BOY BO «MockoBckuit
TrOCYJAAPCTBEHHBI  YHUBEPCHUTET TEXHOJNOTMM W ynpasieHuss umeHun K.I.
PasymoBckoro (I1epBrliif kKazaunii yHUBEPCUTET)».

@DOH]1 OLIEHOYHBIX CPEICTB MpEIHA3HAYEH ISl IPOMEKYTOYHOU aTTeCTALlMH
oOyuaromuxcs 1no mnpodeccuonanbHomy Moayito [IM 2 JlokymMeHTHpOBaHUE U
opraHu3alvoHHast 00paboTKa TOKYMEHTOB.

Pe3ynbrarom ocBoeHUs MpohecCHOHATIBHOTO MOAIYJIS SIBJSETCS TOTOBHOCTh
oOydaromerocss K BbIIOJHEHUIO BHJA JACITENBHOCTH JIOKyMEHTHUpOBAaHHE U
opraHu3alMoHHast 00paboTKa TOKYMEHTOB.

dopMoil POMEKYTOYHOM aTTECTAUU MO MPO(PECCHOHATHLHOMY MOYIIIO
ABJIAETCA KBATU(UKAIIMOHHBIN YK3aMEH.



2. MACITIOPT ®OHJA OHEHOYHbBIX CPEACTB

@opMBbI POMEKYTOYHOM aTTECTALUH MO NPOPECCHOHAIBLHOMY

MOIYJIK0
OnemeHTbl | POpMBI IPOMEKYTOUYHON aTTECTALIUU
M 1 cemecTp 2 ceMecTp

MJIK 02.01 | KoatponsHas paboTa KonTponbshas pabora

MJIK 02.02 | KoatponsHas paboTa KonTponbsnas pabora

VII. 02.01 | AuddepennmpoBaHHblii 3a4eT

HuddepenmpoBannbiii 3aueT
I111.02.01
KBanudukannoHHbIN 3K3aMeH
1IM.02 B (hopMe BBITOJTHEHUE MPAKTUYCCKIX 3aJaHHI
PesyabTarsl  oCBOCHHUS NPO(PECCHOHAIBLHOIO MOAYJH, MOAJIeKAIIME

npoBepKe

Pe3yabTathl (0OCBOCHHBbIE
npogeccuoHaIbHbIE
KOMIIETEeHIIHH)

OcHOBHBIE ITOKA3aTeJIH OLCHKH pe3yjbTaTa

[1K 2.1 ®opmuposats aena

odopmiienne ob6moxku nena B coorserctBun ¢ 'OCT 17.914-
72.

OCYIIECTBJIEHUE  PACKJIAJKH v
tpeboBanusmu ['OCT P 6.30- 2003;

BEJICHUE JIMYHOIO Jejla COTPyAHMKAa B COOTBETCTBHM C
Metonuueckumu pekomenaauusmu BHUNIA L PAC PO 2002 1.,
c yu€éroM mnpaswi, npeanucaHHbiM TK PO u @3 Ne 152 or
27.07.2006 «O nepcoHanbHBIX JaHHBIX»;
MIPOU3BEICHUE IPaBOM U  JIEBOU
TTOKYMEHTOB;

PacroJoKEeHUE TI0KyMEHTOB B JIEJI€ COIIacCHO MeToanueckum
pexomennanusm BHUMJAJL ®AC PO 2002 r., ¢ yu€ToM mpaBu,
npeanucadiHbiM TK PO u @3 Ne 152 ot 27.07.2006 «O

TNCPCOHAJIBHBIX TAHHBIX) ]

A€ B COOTBECTCTBHUH

- ¢dopM  OpPOIIIOPOBKH

[1K 2.2 O06ecrieunBarTh,
OBICTPBIN TOUCK JOKYMEHTOB

o HAy4HO-CIIPAaBOYHOMY|
arrapary (kapToTexam)
OpraHu3aluu

- (hopMupOBaHME U HCIIOIB30BaHUE KAPTOTEK aPXUBOB
CTPYKTYPHBIX MOAPA3/eCHII OPraHn3allii B COOTBETCTBUU C
['OCT P 7.0.8-2013 CUBU /. /Ienonpon3BOACTBO U apXUBHOE
neno. TepMuHbI U OpeeacHus

- opMHpOBaHUE U UCIIOIB30BAaHUE KATAJIOIOB apXMBHBIX (POHOB
opranuzanuu B cootBerctBuun ¢ 'OCT P 7.0.8-2013 CHUBU/
«/lenonpon3BoACTBO U apXUBHOE J1e)10. TepMHUHBI U OTIpEICTICHUSY,
['OCT 17.91472;

COCTaBJIEHUE U MCIIOJIb30BAaHHUE ITyTEBOAUTEICH 110 apXUBY
opraHu3anuy (3JeKTPOHHBIA BAPUAHT)

[1K 2.3 Cucremaru3upoBaTh
1 XpaHUTh IOKYMEHTHI
TEKYIIEro apxuaa.

crucTeMaTH3alus JOKYMEHTOB B 3aBHCHUMOCTH OT MX
HanMEHOBaHMA B cooTBeTcTBUH ¢ TpeboBanusmu ['OCT P 6.30-
2003;

-CHCTEeMAaTU3aIUsl PAaCTIOPSAIUTEIbHBIX JJOKYMEHTOB B
cootBeTcTBUM ¢ TpeboBanusimu ['OCT P 6.30- 2003;

B
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- cUCTeMaTu3alus IOPYYEHUM  BBILIECTOSAIUX  OPraHoB



cootBeTcTBUM ¢ TpeboBanusimu ['OCT P 6.30- 2003;

- cucTeMaTH3alusl IUIAHOBBIX M OTYETHBIX JOKYMEHTOB B
cootBeTcTBUM ¢ TpeboBanusimu ['OCT P 6.30- 2003;

- cUCTeMaTHU3alysl JOKYMEHTOB JIMYHBIX €]l B COOTBETCTBUM C
Metonuueckumu pekomenaauusmu BHUNIA L PAC PO 2002 1.,
c yu€roM mnpaswi, npeanucaHHbiM TK PO u @3 Ne 152 or
27.07.2006 «O nepcoHanbHBIX JaHHBIX»;

- CHUCTeMaTH3alMs 3asBICHUM W Kajlo0 TpakAaH, MEPEnHuCKH B
cootBeTcTBUM ¢ TpeboBanusimu ['OCT P 6.30- 2003;

- CHCTEMaTH3allMs JHIIEBbIX CUCTOB PAOOTHUKOB B COOTBETCTBUU C
TumnoBoll MHCTPYKIMEH IO JENONPOU3BOACTBY B (enepaiabHbIX
OpraHax HCIIOJHUTEIBHOM BIJIACTH, YTBEPKJICHHOM IIPUKA30M
PocapxuBa Ne 68 ot 27 HostOpst 2000 1. 1 OCHOBHBIMHU ITPaBHIIAMH
paboThl  apXWBOB OpraHu3alui, OJOOPEHHBIMU pEIICHUEM
koseruu PocapxuBa ot 6 despains 2002 r.;

- BEJIEHUE KapTOTEKH TeKyllero apxusa B coorserctuu ¢ [[OCT P
7.0.8-2013 CHUBUJ «/lenmonpou3BOACTBO U apXUBHOE JIEJO.
TepMuHbl M OmpenesieHHs», TUIOBOM  MHCTPYKLMEH 110
NIeNTONIPOU3BOACTBY B (hefepalibHBIX OpraHax HCHOJIHUTEIbHON
BJIACTH, YTBEPXKICHHOH mpuka3oM Pocapxusa Ne 68 ot 27 HOs0ps
2000 r. 1 OCHOBHBIMH TpaBWJIaMU PaOOTHI APXUBOB OpPraHU3ALN,
0100peHHBIMU pereHneM koyuieruu Pocapxusa ot 6 despass 2002
r.;

oOecreyeHne COXpaHHOCTH JJOKYMEHTOB TEKYIIIETO apXHBa B
cootBercTBuu ¢ ['OCT P 7.0.8-2013 CUBU]] «/lenonpon3BoacTBO
1 apXUBHOE J1€710. TepMUHBI U OIIpEACIICHUs, TUIIOBOM
WHCTPYKIIMEH 110 IeTIONPOU3BOJICTBY B (peiepaIbHbIX OpraHax
VICIIOJIHUTEJIBHOU BJIACTH, YTBEPKIECHHOM nIpuKka3oM Pocapxusa Ne
68 ot 27 Hos16pst 2000 1. 1 OCHOBHBIMM IIPABUIAMU PAOOTHI
ApPXMBOB OpPraHU3ALNNA, 0J0OPEHHBIMU PELIEHUEM KOJUIETUU
PocapxuBa ot 6 ¢epans 2002 r.

[IK 24  OOGecneuuBarhb
COXPAaHHOCTb  IPOXOJIAIIEH
CIIy>KeOHOI TOKyMEHTaluu

- OCYIIIECTBJIICHHE KOHTPOJIS 32 MPOXOXKJICHUEM IOKYMCHTOB B
cootBeTcTBUM ¢ TpeboBanusimu ['OCT P 7.0.8-2013;

- OCYIIIECTBJICHHE KOHTPOJIS 32 UCIIOJIHEHUEM JIOKYMEHTOB B
cootBeTcTBUM ¢ TpeboBanusimu 'OCT P 7.0.8-2013.

[1K 2.5 'oToBUTE 1
repeaaBaTh JOKYMEHTHI Ha
ApPXHUBHOE XpaHEHHUE

- IMPOBEJIEHUE IKCIEPTU3bI LIEHHOCTH JOKYMEHTA B COOTBETCTBHUE C
HOPMAaTUBHBIMM JINTEPATYPHBIMU JIOKYMEHTAMHU, YTBEPKACHHBIMY]
rpe3usieHToM, [IpaButenscTBOM M I'OCynapCTBEHHOW apXHMBHOW
ciryx0o0it Poccuu;

- OIPEJICTICHUE CPOKa XpaHEHMsI JOKYMEHTAa B COOTBETCTBUU C
TUNOBBIMM ~ NEpPEYHSIMU  JTOKYMEHTOB,  COCTaBISIEMBIMH Y|
YTBEP)KJaeMbIMH apXUBHOMU CITy>KOOH;

- odpopmnenue ngena B coorBerctBuu ¢ ['OCT P 7.0.8-2013
«/lenonpon3BoaCcTBO M apXUBHOE J1€510. TEpMUHBI U ONIPEEIECHUY,
['OCT 17.914-72;

-cocTaBiieHHe onucu aena B coorserctsuu ¢ ['OCT P 7.0.8-2013
«/1eonpon3BOICTBO U apPXUBHOE J1€10. TepMUHBI U
onpeneneHus», [OCT 17.914-72;

VICIIOJIHEHUE MPOLIETypPhl IEPEAAYN JI€TIa B ADXUB B COOTBETCTBUU
c 'OCT P 7.0.8-2013 «/lenonpon3BoaCTBO U apXUBHOE JIEO.
Tepmunsl u onpenenenus», [OCT 17.914-72

1K 2.6 O0ecrieuuBarhb

- BBIIOJHCHUC PC)KHUMA XPAaHCHUA NOKYMCHTOB B COOTBCTCTBUU C
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COXPAaHHOCTb apXUBHBIX
JOKYMCHTOB B OpraHu3alnuu

TUNOBBIMM ~ NEpPEYHSMU  JOKYMEHTOB,  COCTaBIIIEMBIMH Y|
YTBEP)KJaeMbIMH apXUBHOMU CITy>KOOH;

- perucTpauus BbAaUM apXUBHBIX JOKYMEHTOB B JKypHaie apXxuBal
opranuzauuu B coorserctBun ¢ I'OCTP 7.0.8-2013 CUBU/.
«/lenonpon3BoacTBO M apXUBHOE A€10. TepMUHBI U ONIpEACICHUSY;
peructpanus npuéma apxuBHbIX TOKyMEHTOB B KHure
noctyruieHui B cootBercTBuu ¢ 'OCT «/lenonponsBoacTso u

apXuBHOE J1€710. TepMUHBI U ONPEICIICHUSY.

OK 1. IloHumaTh CyImHOCTS Y|

COLIMAJIbHYIO 3HaYMMOCTH|
Oymy1ieit npodeccun,
[IPOSIBIIATH K Hel

YCTOWYUBBIN UHTEPEC

- APryMCHTUPOBAHHOCTbL U IIOJIHOTA 00BsACHEHNS CYIUIHOCTHU U

COLMAJILHOW 3HAYUMMOCTH Oyayiei npodeccum;
- AKTHUBHOCTbD, HMHHUIIUATUBHOCTH B mnmponecce OCBOCHUHA
podeccrnoHaIbHOM JEeSITENIbHOCTHY; - ydacTtue B

NpoQOpUEHTAIIMOHHON ICATSILHOCTH;

ydacTUe B KOHKypcax MpO(eCCHOHAIBHOIO MAacTepCTBa,
TEMaTHYCCKUX MEPOTIPHSATHUSIX;
3¢(HEeKTUBHOCT, U  Ka4eCTBO
CaMOCTOSITENIbHBIX paboT;

-M3ydeHHe PO(HECCUOHANBHBIX EPUOAMYCCKUAX U3IAHUM,
npodeCcCHOHATILHOMN JINTEPaTypBhI.

BBIINIOJIHCHUA JOMAIIHUX|

OK 2. Oprann3oBbIBaTh
COOCTBEHHYIO JICATEIHHOCTD,
MCXO/1s U3 1IEJIM U CTIOCOO0B
ec TOCTHIKEHUS,
OIPEICIICHHBIX
PYKOBOJIUTEIIEM.

- OIpeesieHUuE 3ajad JeATEIbHOCTH, C Y4YETOM IIOCTaBJICHHOM]
PYKOBOJUTENEM LIEIIN;

- (QopMynupoBaHHE KOHKPETHBIX Ilefiei M Ha UX OCHOBE
[JIAaHUPOBAHKUE CBOEH 1€ATEIbHOCTH;

- 00O0CHOBaHHE BBIOOpA M YCHEIIHOCTh MPUMEHEHHUS METOJIOB U
Croco00B perieHus: TpoheCCUOHATBHBIX 3a/a4;

- BBINIOJHEHHE JeHCTBUI (BO BpeMs J1a0OpaTOPHBIX 3aHATHM,
yueOHOI 1 IPOU3BOJCTBEHHOM MTPAKTUKH);

- JMYHOCTHAas oleHKa 3()()EKTUBHOCTU M KauyecTBa COOCTBEHHON
NesITeIbHOCTH B OTIPEJICIIEHHON paboveil CUTyaluu;
CaMOOILICHKA Ka4eCTBa BBIIIOJIHEHUS IIOCTABJIEHHBIX 3aa4;
- COOJIIOICHUE TEXHUKH 0E€301aCHOCTH

OK 3. AHanu3upoBathb
pabouyro CUTYaIHIO,
OCYLLECTBIIATh TEKYLUN U
MTOTOBBIM KOHTPOJIb, OIICHKY
1 KOPPEKIMIO COOCTBEHHOM
NesITeIbHOCTH, HECTH
OTBETCTBEHHOCTb 32
pEe3yJIbTaThl CBOEH pabOThHI

- CAMOAHAJIU3 U KOPPEKIIMSI COOCTBEHHOM JCSTEIHLHOCTH B
onpe/ieJICHHOM pabouel cuTyanuu;

MMpaBHUJIILHOCTL U aICKBATHOCTH OLICHKU pa60qel?1 CUTyaluu B
COOTBCTCTBHHU C IIOCTABJICHHBIMU L ECIAMU U 3aa4aMU,
MMPaBUJILHOCTL OCYHICCTBJIICHHUA CaAMOCTOSATCIIBHOIO TCKYILICTO|
KOHTPOJIA CO CTOPOHBI UCITOJTHUTCIIA

OK 4. OcymiecTBiATh MOUCK
nH(pOpMauy, HEOOXOAUMON
151 5 PEKTUBHOTO
BEBITIOJTHEHUS
npoeCCHOHATBHBIX 33/1a4.

OTEepaTUBHBINA MOMCK HEOOXOIUMOM HH(OpMaIH;
otOop, o00OpaboTka W  pe3ylbTaTUBHOE  HCIIOJH30BAHHE
HeoOXxoauMol uHpopManuu Uit 3((EKTUBHOTO BBITOJIHEHHS
mpodecCHoHABHBIX 33]1a4;
- OTIEPaTUBHOCTb U CAMOCTOSITEIILHOCTH ITOMCKA WH(POpMALIUU B
HECTaHaPTHOU CUTYyalUU.

OK 5. Ucnonb3oBath
MH(POPMALMOHHO-
KOMMYHHKAIIMOHHBIC
TEXHOJIOTHHU B
podeccuoHaIbHON

- pabora ¢ pa3TUYHBIMHU BHIaMU WH(OPMAIINH;
- BIJIQJICHUE PA3IMYHBIMH CHOCOOAMHU CaMOCTOSATEIBHOTO MOUCKA
MH(pOpMAINH;
- pesyapratuBHOe ucnosnb3oBaHue MKT um ux npumeneHue B
COOTBETCTBUHM C KOHKPETHBIM XapaKTepoM Mpo(hecCHOHATBLHON

JNCATCIIBbHOCTH.

JACATCIIBHOCTH,




MCTIOJIb30BAHME  HOBBIX HMH(OPMAIIMOHHBIX  TPOIYKTOB
COBEPIICHCTBOBAHMSI MPO(ECCHOHATIBHON IEATEIbHOCTH.

JJIA

OK 6. PaGorats, B KOMaHje,

bddekTuBHO 0oOmAThCT ¢
KOJIJIETAaMH, PYKOBOJCTBOM,
KIINCHTaMU

ydacTUe B KOJJICKTUBHOM NPHHATUU PEIICHWH IO TOBOY)|

BbIOOpa Haunbosee (PPEKTUBHBIX MyTEW BBIIOIHEHUS PAOOTHI; -

AQpryMEHTHPOBAHHOE TIPE/ICTABICHWE W OTCTaWBAaHUE CBOETO

MHEHHS C COOJTIOJICHUEM 3TUYECKUX HOPM;

CTCTICHb BIIAJICHHS HABBIKAMU OCCKOH(JIMKTHOTO OOIICHHS,
co0JII0/ICHNE IPUHIUIIOB PO(ECCHOHATBHOMN STHKH;

- YCIICUTHOCTh B3aMMO/ICHCTBHSI ¢ 00yYarOIIUMHUCH,

[PEIo1aBaTeNIIMU U MacTepaMy C PyKOBOJAUTEISIMU

[IPON3BOJICTBEHHOH NMPAKTHUKU U HACTABHUKAMU C IIPOU3BOJICTBA B.

X0JIe 00yUYeHUS

OK 7. UcnosnHATh BOUHCKYIO
00513aHHOCTD, B TOM YHCJIE C
[PUMEHCHHUEM IOy YCHHBIX
mpodeccrnoHabHBIX 3HAHUN

MopasibHasi M (U3MYEecKas TOTOBHOCTb K HCIIOJIHEHUIO|
BOMHCKOH 0053aHHOCTH; NpUMEHEHHE MPO(EeCCHOHATBHBIX|
3HAHUI B XOJI€ MPOX0KICHHUSI BOCHHBIX COOPOB;

-y4acTHE B MEPONPUATHIX BOCHHO-IATPUOTUYECKONH BOCHHO-

(11151 roHOIIIEH)

CHOpTHBHOﬁ HAITpaBJICHHOCTU;




3. OLIEHOYHBIE CPEJICTBA AJis1 IPOMEXYTOUYHOM
ATTECTAIIMAN

KBanudukannoHHbli 5K3aMeH
3.1. IIpakTHuyeckoe 3a1aHue.
YciioBus BBINOJIHEHUS 32/1aHNS

MecTto BeinmonHeHus 3ananus: Jlabopatopus JokymeHTOBEACHUS
MakcuManbHO€E BpeMs BBITOMHEHNA 3a0aHus: 120 MuH.

Hcnons3dyemoe  obopyaoBaHue (MHBEHTaph), pPACXOJHbIE  MaTepHUabI,
JUTEpATypa u Ipyrue UCTOYHUKN, HHPOPMAITMOHHO-KOMMYHHKAITMOHHBIC TEXHOJIOTHH
¥ TIpo4.: 00opya0oBaHUE U HHBEHTaph JIaboparopus JlokyMeHTOBeIeH S

TexcT 3a1aHKsI: BBINOJHUTD 3aJaHUS (110 BADUAHTAaM).

3aganue Nel

1. VYkazarp nepedyeHb 3aKOHOJATEIBHBIX AKTOB 110 APXUBHOMY JIEITY.
2. 3amosHUTh KypHAJI TEMIEPATYPHOIO PEKUMA XPAHEHHS JOKYMEHTOB.

3amanmne No2.

1. CocraButh rpaduk MNPOBEACHUS] HKCHEPTU3bI LEHHOCTH JOKYMEHTOB IO
KPUTEPUSM.

2. YKa3aTh MOPSAAOK BbIJJaYM aPXUBHBIX JTOKYMEHTOB U3 ApXHWBOXPAaHUIIMIIA

3ananue 3.
1. CocraButh rpadux padoThl SKCIEPTHON KOMUCCHH.

2. VYka3aTb OCHOBHBIE MpaBWiIa OOECHEYECHHUS ONTUMAIbHBIX YCIOBHIA
XpaHEHHs TOKYMEHTOB.

3ananue 4.

1. CocTaBHATH CX€MY 3TaNOB NPOBEACHUS IKCIIEPTU3HI IEHHOCTH TOKYMEHTOB.
2. CoCcTaBUTh BHYTPEHHIOK ONMUCH JOKYMEHTOB JIea

3ananue 5.

1. OCYH_ICCTBI/ITB MMOATOTOBKY IMPOBCACHUS OKCIICPTHU3BI OCHHOCTHU
JOKYMCHTOB.

2. Yka3aTp OCHOBHBIE IIPAaBUJIA XPAHEHUS JOKYMEHTOB B OpTraHU3aLUN.

3ananue 6.
1. CocraBuTh cxeMy yueTa JJOKYMEHTOB apXHBa.
2. CocTaBUTb OMHUCH TOKYMEHTOB JJIsl apXUBHOTO XPAaHECHHUSI.

3amanme Ne7.
1.  OcyuiecTBUTh NOATOTOBKY K TEPMUHOJIOTUYECKOMY JIUKTAHTY.



2. Brmonuuts opopMieHHE 00IOKKHU AEa.

3aganue Ne§.

1. CocraBuTh cxeMy cOCTaBa U MOpPSAJIKA 3aMOTHEHUS] YUETHBIX JOKYMEHTOB
apXuBa.

2. Yka3zaTb OCHOBHbBIC KPUTEPHUU ONpPEICICHUS LICHHOCTH IOKYMEHTA.

3anganue Ne9.

1. VYka3aThb OCHOBHBIE TpaBWJia COCTABJICHHUS U BEACHUA KapTOUHBIX
yKazaTeneu (poHI0B.

2. CocraButb Tabnuiyy «Buasl MOBpeXACHHIT» apXUBHBIX JOKYMEHTOB.

3aganue NelO.

1. OcyuiecTBUTh MOATOTOBKY TMEpefayd JIOKYMEHTOB M JIell Ha apXHUBHOE
XpaHEHUe.

2.  BbInmosHUTH ONpeeieHNue CPOKOB XpaHEHUS Je].

3aganue Nell.

1. CocraButh cXeMy B3aUMOCBSI3M APXMBHOIO 3aKOHOJATENIbCTBA C
HOPMATUBHBIMU aKTAMH CMEKHBIX OTPACIICH.

2.  Yka3zaTh OCHOBHBIE MpaBUJIa CO3JaHUS CTPaxoBOro (hoHaa 0co0O0 IEHHBIX
Y YHUKQJIBHBIX JOKYMEHTOB U (pOHA MOJIb30BATEIIS.

3amanue Nel2

1. VYkazarb nepedensn deepaibHbIX 3aKOHOB U IPYTHX MPABOBBIX akTOB PD.

2. IloaroroBuTh axkT mpUeMa-Niepeayd el OpraHu3allud B apXHUBHOE
YUPEKICHHE.

3ananue Nel3

1. VYkazarb ocHOBHbIE oJIOXkeHUsI DenepanbHOro 3akoHa «O0 apXuBHOM Jeiie
B Poccuiickon denepanuny».

2. CocraBuTbh U OPOPMUTH OMKUCH JI€T MO JTUYHOMY COCTaBY.

3ananue Nel4

1. CocrtaBuTh CTPYKTYpy 3aJad HOPMAaTHUBHO-NIPABOBBIX OCHOB apXHBHOTO
aena.

2. VYka3aTb  OCHOBHbIE I@paBWjia oOecnedeHue (PUINKO—XUMHUYECKOM
COXPaHHOCTH JIOKYMEHTOB.

3amanue NelS

1. CocraBuTh cXeMy ULEHTPAJUM30BaHHOTO TOCYAApCTBEHHOIO  ydeTa
nokyMeHTOB ApxuBHoro ¢onna Poccuiickoit @enepanuu u yuera GoHzaa.

2. CocraButh U 0pPOpMUTH corjlacue Ha 0OpabOTKy MEPCOHAIBHBIX JAHHBIX

paboTHUKA.
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3ananue Nel6

1. CocTtaBuUTh CTPYKTYpYy MpOIECCYaIbHOIO 3aKOHOJAaTeNnbcTBAa Poccun u
0COOEHHOCTEN MPaKTUYECKOU JeATENbHOCTH apXHUBOB CTPAHBI.

2. OdopmuUTb TUYHOE JEINO.

3aganue Nel7

1. CocraBuTh aKkT mpueMa-niepeaun Jeid OpraHu3aluud B  apXUBHOE
YUPEKICHHE.

2.  BeimosHuTh OnpeneneHue EHHOCTH TOKYMEHTA.

3ananue Nel8

1. CocraBuTh cXemMy B3aUMOCBS3H apXUBHOI'O 3aKOHOJATEIbCTBA C
YronosHbIM U I'paxknanckuM koaexcamu Poccuiickoit deaepannu.

2. VYka3aTb OCHOBHbIE MpaBWia padOThl C JOKYMEHTaMH, COAEPKAIIUMU
KOH(HIEHIIMATIbHBIE CBEACHMUS.

3aganue Nel9

1. CoctaBuTb CTPYKTypY OCHOBHBIX HOPMATHBHO-NPABOBBIX  aKTOB,
PEryJIUPYIONIUX BOMPOCH YIIPABICHUS aPXUBHBIM JEJIIOM.

2.  CocraBuTh CBOJHYI HOMEHKIJIATYPY JI€JI OpraHUu3alNH.

3aganue Ne20

1. CocraBuTh cxeMy IOPUJMYECKON OTBETCTBEHHOCTH 3a HapyIlCHUE
apXUBHOTO 3aKOHOJATEILCTBRA.

2. CocTaBUTbH aKT O HEUCIIPABUMO MOBPEXKICHHBIX JTOKYMEHTAX.

Kpurepun ouenku:

Ouenka 5 craBuTcs 3a pabOTy, BBIMOJHEHHYIO 0€3 OIIMOOK W HEJ0YETOB,
JIOJKHBI OBITH BBITIOJIHEHBI HE MeHee 85% 3amanuil.

Ouenka 4 ctaBUTCA 3a pabOTy, NpHU HAIMYKUU B HEW He Oosiee 0 HOM HerpyOoi
OIIMOKHN U OJTHOTO HeJoueTa, He Oosiee TpeX HeA04eTOB. JlOMKHBI ObITh BBHIOIHEHBI
ot 67 no 84% 3amaHuit

Ouenka 3 cTaBUTCS, €CJIM YUCHUK MPABUIIBHO BBIMOIHWI HE MeHee 50% Bcen
paboThI I TOMYCTUII HEe OoJiee 0AHOM Tpy0olt OMMOKY U IBYX HEI0YETOB, HE OoJiee
OJIHOM rpy0Ooit 1 0JIHON HETpyOoOil onOKHU, HE OoJiee TPeX HETPYOBIX OIIUOOK, OJHOM
Herpy0oii OIMOKY U TPEX HEAOUETOB, IPU HATUYUU YETHIPEX-TISITH HEIOYETOB.

OueHka 2 cTaBUTCS, €CIU YUCIIO OMHMOOK U HEIOYETOB MPEBBICUIIO HOPMY IS
OLICHKHU 3 WJIM MPABHJIBHO BbINTONHEHO MeHee 50% Bceil paboThl.
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