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1. MACIIOPT PABOYEM ITPOTPAMMBI TIPO®ECCUOHAJLHOTO
MOJIVJIS

1.1. O0s1acTe npuMeHeHUus1 padoyel MporpaMmmsbl

Pabouas mporpamma mnpodeccuoHaaIbHOTO MOAYJa (nanee - mporpamma [1M)
ABJISIETCS] YACThIO MPOrPaMMbI MOJATOTOBKH KBAIM(UIIMPOBAHHBIX pab0UYUX, CIIyKalluX
no mnpodeccun 46.01.03 JlemonmpousBoauTenb, pa3zpadoTaHHO B MOCKOBCKOM
00JJaCTHOM Ka3aybe€M HMHCTUTYTE TEXHOJOrMil u ymnpasieHus (punuan) ®I'BOY BO
«MOCKOBCKMI rOCYJapCTBEHHBI YHUBEPCUTET TEXHOJIOTUM U yripasiieHns uMenn K.I'.
PazymoBckoro (IlepBblil kazauuii yHuBepcHUTET)» (nanee — puiran) B YaCTH OCBOCHUS
OCHOBHOI'O BUJa MPO(PECCUOHATIBHOMN eATeIbHOCTH JIOKYMEHTalMOHHOE 00eCieueHHe
JESTEIbHOCTU OPraHU3aLUu.

1.2. Hean u 3aga4un npodecCuoHAIBHOI0 MOIYJIS

O0s3aTenpHas YacTh

C 1enpio OBIIAJICHUS YKA3aHHBIM BUIOM JIEATEILHOCTH U COOTBETCTBYIOIIUMHU
npoeCCHOHATTLHBIMU ~ KOMIETEHIIUSAMHA ~ OOyYaromuics B XOJE  OCBOCHUSA
poeCCHOHATTEHOTO MOAYJIS JOJIKEH

HMeTh MPAKTUYECKHUIi ONBIT:

- TOKYMEHTAIIMOHHOTO 00eCIIeUeHUs ACATEIHHOCTH OpPTraHu3aIluu

YMeThb:

- NPUHUMATh, PETUCTPUPOBATH, YUUTHIBATH MOCTYIAKOIINE JOKYMEHTBHI;
- MPOBEPSTH NPABMIBHOCTH 0QOPMIIEHUS TOKYMEHTOB;

- BECTHU KapTOTEKY y4yeTa IIPOXOKIAEHHUs TOKYMEHTAIbHBIX MaTEPUATIOB.

3HATH:

- OCHOBHEIE [IOJIOXKEHUS Enunoi rocyaapCTBEHHOM CHUCTEMBI
JEIONPOU3BOACTBA;

- BHJbI, PYHKIUU JOKYMEHTOB, IPABUJIA UX COCTABIEHUS U OPOPMIICHUS;

- MOPSAOK TOKYMEHTUPOBaHUS UH(OPMAIMOHHO-CITPABOYHbBIX MaTEPUAJIOB;

- IpaBWIa AEJIOBOrO 3TUKETA U I€JI0BOr0 OOLICHMS.

1.3. Koau4ecTBO 4acoB Ha OCBOEHHE NPOrpamMMbl NPO(ecCHOHATBLHOIO

MOYJIfl
Buj y4eOHoii nessTeJbHOCTH O0BLeM yacos
MakcumainbHas yueOHasi Harpy3ka (Bcero) 484
OO6s13aTenbHas ayIuTopHast yueOHast Harpy3ka (BCero) 326
B TOM UHCIIE:
JICKIIUHU 154
nabopaTopHbIe pabOTHI -
MPAKTUYECKUE 3aHATHUS (8 MOM YUCIE 8 BUOE NPAKMUUECKOU 172
n0020MosKU)
KypcoBasi paboTa/mpoeKT -




VYyeOHasi IpakTHKa 72
IIpou3BOACTBEHHAs IPAKTHKA 72
CamocrosiTenbHasi paboTa o0yuaronierocs (BCero) 158
B TOM YHCIIE!

BHEAyIUTOPHAsl CAaMOCTOSITENIbHAs paboTa 158

[Tpomesxytounas arrectauus no IIM B ¢popme KBaTHPHUKAIMOHHOTO SK3aMEHa




2. PE3YJIBTATBI OCBOEHUA TPO®PECCUOHAJIBHOI'O MOAYJIA

Pesynprarom ocBoeHUs MPO(EeCCHOHAIBHOTO MOIYJIA SBISETCS OBJIAJCHUE
oOyJaromMMucs  BUAOM  JAeSATeNbHOCTH  JlOKyMEHTaluMoHHOE  oOecredeHue
JESATEIbHOCTH OpraHu3alud, B TOM 4YHUCJIE€ MNpOo(ecCHOHATbHBIMH KOMIETEHIUSMHU

(manee - IIK), ykazauupivu B @PI'OC CIIO 1o npodeccun 46.01.03
Jlemonpon3BoAUTENb:
Kop HaunmeHnoBaHue pe3yjbraTta 00y4eHust |

I[IK 1.1 | IIpuHMMaTh U PErMCTPUPOBATH MOCTYIAIONIY0 KOPPECIIOHACHIINIO,
HaIpaBJIATh €€ B CTPYKTYPHBIE MOAPA3AEIICHNS OpraHnu3aluH.

I[IK 1.2 | PaccmaTpuBarh NOKYMEHTBHI M I€pelaBaTh MX Ha HCIIOJIHEHHUE C
YYETOM PE30JIFOLIUHA PYKOBOJAUTEIEH OPraHU3alHH.

I[IK 1.3 | OdopmiasiTe perucTpalMOHHbIE KAPTOUYKHM M CO3/aBaTh OaHK
JAHHBIX.

I[IK 1.4 | Bectu KapTOoTeKy yuyeTra MNPOXOXKICHUS  JOKYMEHTAJIBHBIX
MaTEepHUAJIOB

I[IK 1.5 | OcymecTBIsITh KOHTPOJIb 33 MPOXO0XKIAECHUEM TOKYMEHTOB.

[IK 1.6 | OTopaBaaTs UCMIOJHEHHYIO TOKYMEHTAIMIO ajpecaraM ¢
IIPUMEHEHUEM COBPEMEHHBIX BUJI0OB OPraHU3allMOHHON TEXHUKHU
I[IK 1.7 | CoctaBiiath © 0QOPMIIATH CIIy)EOHbIE JOKYMEHTBI, MAaTEPHAIIbI C
UCI0JIb30BaHUEM (HOPMYJISIPOB TOKYMEHTOB KOHKPETHBIX BUJIOB.

B npouecce ocBoenus IIM  cTyneHThl JOJMKHBI  OBIQACTh  OOIIMMU
komneTeHrusamu (nanee -OK):

Kon HaumeHoBanue pesyJjbrara
00yuyeHusi

OK 1 [loHuMaTh CyIIHOCTh U COLIMANIBHYIO 3HAUMMOCTb Oyayuieil npodeccuu,
[IPOSIBJIATH K HEW YCTOMYMBBIA UHTEPEC

OK 2 |Opranu3oBbiBaTh COOCTBEHHYIO JI€SITEIHHOCTh, UCXO/IA U3 LETU U
CIIOCOOOB €€ TOCTUKEHUS, OTPEEICHHBIX PYKOBOIUTEIIEM.

OK 3 |AHanu3upoBaTh pabOYyI0 CUTYalHIO, OCYIIECTBISTh TEKYIIUNA U
MTOTOBBIN KOHTPOJIb, OLEHKY U KOPPEKLHIO COOCTBEHHOM ESITEIbHOCTH,
HECTU OTBETCTBEHHOCTh 32 PE3YJIbTATHI CBOEH padOThI

OK 4 |OcymiecTBisTh NOUCK HHPOPMALIMH, HEOOXOAUMOM 117151 3P (HEKTUBHOTO
BBITIOJIHEHUSI TPO(PECCUOHANBHBIX 337124

OK 5 [Ucnonw3zoBaTh MHOOPMALIMOHHO-KOMMYHUKAITUOHHBIE TEXHOJIOTHH B
npodeCCUOHAIBHON JIEATEIbHOCTH.

OK 6 [PaGotaTh B koMaH/€e, 23P(HEKTUBHO OOIIATHCS C KOJIETaMu,
YKOBOJICTBOM, KJIUEHTAMHU

OK 7 [cnonHsATh BOUHCKYIO 0053aHHOCTD, B TOM YHUCJIE C TPUMEHEHHEM
MOJTYYEHHBIX TPOeCCUOHANIBHBIX 3HAHUH (JIJ1S1 FOHOIIIEH)




3. CTPYKTYPA U COAEPKAHUE NPOP®PECCHUOHAJIBHOI'O MOAYJIA

HaunmenoBaHue pasaeios Copep:xanne yueOHOr0 MaTepHasia, JJabopaTopHbie padoThl M IPAKTHYeCKHe
NnpodeccuoHATBLHOT0 MOAYJIS 3aHATHS,
(IIM), MexaiCIUITTHHAPHBIX caMocTosiTeJIbHast padoTa 00y4aromuxcs, Kypcopas padora (IpoeKT)
kypcoB (MIK) u Tem

O0BLeM yacosB

YpoBeHb OCBOCHUA

1 2

MJIK 1.1. lokyMeHTaIlHOHHOE o0ecrnevdeHHe NesiTeTbHOCTH OPraHNu3aul

Pa3nen 1. JIOKyMeHT B ccTeMe yIpaBJIeHHSA

1.1. lokyMeHT u cuctema Copep:xxanue MaTepuajia

JIOKYMEHTaLUU [ToHATHSA TEPMUHOB «IOKYMEHT», «IJOKYMEHTHPOBAHHEY, «TOKYMEHTAIIMOHHOE
oOecrieueHne yrpaBiIeHUsD» U OCHOBHBIE Pa3Jielibl B IEJIONPON3BOCTBE
[IpuxasHoe, KOIEKCKOE, NCIIOTHUTENBHOE JAEIONPOU3BOICTBO
Jenonpon3BoacTBO U ero craHoBieHue B Poccun

ITonsiTne

HopmatusHo — mpaBoBas 6a3a opraHu3aliy JOKYMEHTAIIMOHHOTO 00eCTeueHHUs
JIeSITEIbHOCTH OpraHU3allny.

CocraB ynpaBiieH4eCKHX JOKYMEHTOB. [loHsTHE cHCTEM TOKYMEHTALNH.
OyHKIMOHANBHBIE U OTPACIIEBBIE CUCTEMBI TIOKYMEHTAMHU. Y HUDUKAINS 1
CTaHJIapTU3aLMsl YIPABICHYECKUX JOKYMEHTOB

IIpakTHYecKHne 3aHATHS
IIpeamer, nenu U 3aa4u JUCLHUIUIMHBL
HopmaruBHO-MeTouueckas 0a3a eIonpOn3BOJICTBA

1,2

CamocrosiTe1bHasi paboTa
[ToaroroBka cooOLIeHHH IO HCTOPUH AENONPOU3BOACTBA CaMOCTOSTEIbHOE
W3y4YeHHE 3aKOHOAATEeNIbHOM 0a3bl

10

Pa3nen 2. TexnoJiorusi cocrapjieHusi H 0()OpMJICHHS TOKYMEHTOB

2.1. O6mue TpeboBaHUs K Coaep:xanue matepuaJa
MOJITOTOBKE JIOKYMEHTOB [IpaBuna cocraBieHus U 0hOPMIICHUS TOKYMEHTOB
TpeboBaHUs K COICPIKAHUIO, CTPYKTYPE U CTHITIO U3JI0KEHHUS JIOKYMEHTOB

IIpakTHYecKue 3aHATHS
CocTaB peKBU3UTOB

10

CamocrosiTe1bHasi paboTa
[TpopaboTka KOHCIIEKTOB 3aHITUI

1,2

2.2. OdopmieHre peKBU3UTOB Copep:xxanue MaTepuajia
PekBU3UTHI JOKYMEHTa, UX 3HAaUeHHe 1 opopmiieHre PEeKBU3HUTHI 3ar0J1I0BOYHON




4acTu PeKBU3HUTHI pa60qer0 moJ1s1 PEeKBU3UTEI CJ'Iy>KC6H01"O noyisi PexkBU3UTHI
YAOCTOBCPCHUSA NOKYMCHTOB

IIpakTHYecKHne 3aHATHS
CxeMbl pacroyo)KeHUs! pEKBU3UTOB

CamocrosiTe1bHasi paboTa

Odopmienne peKBU3NUTOB aTa, HOMED, CChUTKA Ha PErMCTPallMOHHBII HOMEp
Odopmiienne pekBU3nTa «Aapecar»

Odopmnenne pexkBuzuta «Ilomnuce» Odopmienue pekBuzuta «lledaTs»
Odopmienne pekBuznTa «Y TBepskAeHUE JOKyMeHTa» OpopMiIeHHue peKBU3UTA
«CornacoBanue 1okyMeHTa» OdopmiieHne ciykeOHbIX OTMETOK Ha JJOKyMEHTE
3anonaenue Tadnuipl « TpeOoBaHMS K 3aT0JIOBKY»

10

Pasnen 3. IlpaBuiia odopmieHnsi pa3jH4HbIX BUI0B TOKYMEHTOB

3.1.
OpraHu3anroHHbIE JOKYMEHTHI

Copep:xxanue MaTepuajia

Buzp! opraHu3anvoHHBIX JOKYMEHTOB. TpeOoBaHMs K 0)OPMIICHHIO
OpraHU3alMOHHBIX JOKYMEHTOB.

Y4peauTenbHblil JOroBOp. Y CTaB MPeaIpPUSTHSL.

[IpaBuna BHETpEHHETO TPYIOBOIO PACIOPSAIKA.

IlItatHOE pacnucanue. J{OMKHOCTHBIE HHCTPYKIUU

10

IIpakTHYecKHne 3aHATHS
OpraHu3aiioHHO-IPaBOBbIE JOKYMEHTHI

HpaKTI/I‘leCKaH NMOoATrOTOBKA II0 TEME

CamocrosiTe1bHasi paboTa
3HaueHne JOKYMEHTOB JaHHOM IpymIibl

1,2

3.2.
P ACTIOPAAUTECIILHBIC JOKYMCHTHBI

Copep:xxanue MaTepuajia

HaznaueHue u coctaB pacnopsiiuTeNbHON JoKyMmeHTarmu [lopsiok pa3paboTku
pacnopsauTeNbHBIX JOKYMeHTOB Pacniopspkenue. Ykazanue. Pemienue.
[TocranoBnenue

[Ipuka3 mo 0oCHOBHOM JESTEIBHOCTH

Brinucka u3 npukaza

12

IIpakTHYecKHne 3aHATHS
PacniopsiiurenbHas JOKYMEHTaLUs

16

CamocrosiTe1bHasi paboTa

CocraBneHne MakeTa pacopsauTesbHOro TokyMenta OdopmiieHue
pacropsIIUTEIBHOTO JOKYMEHTa Ha 001ieM OJlaHKe

Odopmienne paciopsAUTEIFHOTO JOKYMEHTa Ha OJaHKe KOHKPETHOTO BUAA

12




KomrekcHast pa60Ta 110 O(l)OpMJ'IeHI/IIO JOKYMCHTOB

3.3. Undopmanmonuo
— CIIPAaBOYHBIC TOKYMEHTHI

Copep:xxanue MaTepuajia

[paBuna opopmieHus JOKIaIHBIX, OOBSICHUTEIBHBIX, CIIyKEOHBIX 3aITHCOK
[IpaBuna opopmienus nporokoia. [TonHast u kpaTkas GOpMBI IPOTOKOJa. Brimicka
U3 IPOTOKOJIA

AKT: monsaTue, 3HaueHue. Buapl akros. [IpaBuna opopmieHus akToB

JenoBeie (cnyxebHbIe) mucbMa. TpeboBanust K opopmiieHHI0 0PUITNATBHBIX MMCEM

10

IIpakTHYecKHne 3aHATHS
WudopmalmoHHO-cripaBodHas JOKYMEHTALHSI

16

CamocrosiTe1bHasi paboTa
Co3nanue pa3HbIX BUIOB HHPOPMAIIMOHHO — CIIPABOYHBIX IOKYMEHTOB B
COOTBETCTBUH C MpaBUIaMu 0(OPMIICHUS U 3aTI0JIHEHHUS TOKYMEHTOB

14

2,3

3.4. IOKyMEHTBI 10 TMYHOMY
COCTaBy

Copep:xxanue MaTepuajia

JIOKyMEeHTBHI 110 TMYHOMY COCTaBy (KaApOBbIe): BUIbI, 3HAUCHHE
JlokymMeHTHpOBaHHE Mpoliecca mpuemMa Ha padoTy

[IpaBuna cocraBieHus pestoMe, aBToonorpaduu, xapakrepuctTiuku [Iprukasbl mo
JMYHOMY COCTaBY: 3HauCHHE, MpaBuiia 0(OpMIICHUS, BUABl JIMUHOE [1es10 1 TuYHast
KapTouka pabOTHHKA

Beznenue TpynoBoi KHHKKU paOOTHUKA

12

IIpakTHYecKHne 3aHATHS
Bunbl v Ha3HaYEHUS KaAPOBOM JOKYMEHTALUU

16

1,2

CamocrosiTe1bHasi paboTa
CocraBreHue XapakTepuCTUKY, aBToonorpaguu KommiekToBaHue JINUHBIX A€
pPabOTHUKOB

10

2,3

KonTpoabnasi padora

Hroro B nepBom cemecrpe:

Jekiuii — 64 yaca,

NMPaKTHYeCKUX 3aHATHH — 804acoB,
caMoCTOsITeIbHasi padoTa- 72 yacos.

Pa3nen 4. /lesIonpon3BOACTBO ¢ 00pAlICHUSIMH TPaKIaH

4.1.

3aKoHOIaTENBFHOE ~-HOPMATHUBHOE
peryanpoBaHue paboThI C
oOpanieHUsIMH rpakJaH

Copep:xxanue MaTepuajia

3akoHOAaTENbHOS-HOPMATHBHOE PEryIUpOBaHIE PaObOTHI ¢ OOpAILEHUSIMH TpaskaaH
OcHOBHBIE BUJIbI TUCBMEHHBIX 00paIleHH TpaxIaH

[Tpuem n mepBuyHas obpadoTKa.

12

IIpakTHYecKHne 3aHATHS
HopmatuBHo-MeTonnueckas 6asza

10




CamocrosiTe1bHasi paboTa
CamocTosTenbHOE U3YUYEeHHE 3aKOHOAATEILHON 0a3bl

2,3

4.2. Pabota c oOpaieHusIMu
rpakaaH

Copep:xxanue MaTepuajia

Peructpanust nucbMeHHBIX 00OpaleHnii rpaxaan
PaccMoTpenue niucbMeHHBIX 00palieHuii TpaskaaH
Pabota c mOBTOPHBIMU OOpAIEHUSIMH TPasKAaH
JInunbli npuem

12

IIpakTHYecKHne 3aHATHS
Pabota c oOpalieHusIMH rpaxaaH

10

1,2

CamocrosiTe1bHasi paboTa
[TpopaboTka KOHCIIEKTOB 3aHITHUI

4.3. MudopMamoHHO cripaBoYHas
paborTa 1Mo MUCbMEHHBIM
oOpallieHUsSIM TpakIaH

Copep:xxanue MaTepuajia
KonTtpons 3a oOpaiiieHueM rpaxaan
dopmupoBanue, ohopMIICHHE U XpaHEHHUE JeTl [0 00paIleHHIM IPaXkIaH

10

IIpakTHYecKHne 3aHATHS
WudopmarmonHo cpaBoyHas paboTa 10 MMCbMEHHBIM O0paIlleHUsIM TpaKJaH

1,2

CamocrosiTe1bHasi paboTa
3HayeHne JOKYMEHTOB JAHHOM IpyMIbl

1,2

4.4. Y4éT NTOKYMEHTOB

Copep:xxanue MaTepuajia

[TonHb1ii 11 BEIOOPOYHBIN YUET

VYuér oOpalieHuit u co31aBaeMbIX KOTIHIA

KapTtoTeka yuéra npoxox1eHus] JOKYMEHTAJIbHBIX MaTEpHaIOB

IIpakTHYecKHne 3aHATHS
3amonHeHue otuéTa 00 001IeM KOJMUYECTBE JOKYMEHTOB 32 HCIIOJIHUTEISIMHU

CamocrosiTe1bHasi paboTa
Pazpabotka [IpumepHOii HOpMBI CBOJIKH MCIIOTHEHHS JOKYMEHTOB

4.5.
WudopmanmonHo- cripaBovHas
pabora

Conep:xanne matepuaja VHapopmanronHo-cipaBouHas padora CripaBoyHbIe
KapToTeku MH(pOpMaIOHHO-TOUCKOBBIE CHCTEMBI

IIpakTHYecKue 3aHATHS
Odopmienue cipaBouHoi KapToTekn CocTaBlieHHE 3aPOCOB IO TOKYMEHTaM
OdopmiteHre cipaBoK 10 3ampocaM

CamocrosiTe1bHasi paboTa
Cocrasnenue IIpumepHoi CBOJIKH MO JOKYMEHTaM HE UCIIOJIHEHHBIM B
YCTaHOBJICHHBII CPOK

4.6. Bxonsmas JOKyMeHTaIus

Copep:xxanue MaTepuajia




[Tpuém n 06paboTka mocTymnaroImux 10KyMeHToB OCHOBHBIE 3Tambl padoT ¢
BXOAALIMMH JIOKYMEHTaMHU

IIpakTHYecKHne 3aHATHS

CocraBnenne OI0K-CXeMbI paOOTHI ¢ BXOISIINMH JOKYMEHTAMH 3aroHEHUE
KypHaja perucTpayy BXO e TOKyMeHTaluu 3arojHEHUE PEruCTPalliOHHOM
KApTOUYKH HA BXOJSIIUNI JOKYMEHT

10

CamocrosiTe1bHasi paboTa
CocraBneHne cxeMbl IOCTYIUIEHUS TOKYMEHTOB B opranuzanuio CocTaBieHHe
OIeporpaMMbl BXOASIIETO JOKYMEHTA

4.7. Ucxopsmas JOKyMEHTalUs

Copep:xxanue MaTepuajia

[IpaBuna cocraBieHus U 0OPMIIEHHUS UCXOISAIINX JOKYMEHTOB C YUETOM X BUAA
Buap! onepanuii mo o0padotke foKkyMeHToB. OTIpaBKa TOKYMEHTa: OOpMIIEHHE C
yuéroM TpeboBanmii [104TOBBIX HpaBuII

IIpakTHYecKHne 3aHATHS

CocraBnenue O0K-cXeMbl pabOTHI ¢ UCXOAALIMMH TOKYMEHTaMU 3aloIHEHHE
KypHaja perucTpayy UCXOAsIIed JOKYMEHTAllMM 3allOJHEHNE PErUCTPalliOHHON
KApTOUYKH HA UCXOJSIIMNA JOKYMEHT

10

CamocrosiTe1bHasi paboTa
CocTaBieHue oneporpaMMbl OATOTOBKH NMUChMa

4.8. BHyTpeHHs TOKYMEHTAaIUs

Copep:xxanue MaTepuajia
Bugp! onepanuii mo o0padotke 1oKkyMeHTOB [lopsaoK MPOXOKAECHUS CO31aBaEMBIX
JIOKYMEHTOB

IIpakTHYecKHne 3aHATHS
CocraBneHne OI0K-CXeMbl paOdOTHI ¢ BHYTPEHHUMH JOKYMEHTAMH

10

CamocrosiTe1bHasi paboTa
CocraBnenue BHyTpeHHero nokymenta (Ipukas)

4.9. Pabota ¢ KoHQUICHINATbHBIMU
JOKyMEHTaMHU

Copep:xxanue MaTepuajia
[NonsTre KOHpUAESHINAIBHBIX JOKYMEHTOB Bubl KOH(UIEHINATBEHBIX
JIOKYMEHTOB

IIpakTHYecKHne 3aHATHS
Cocrasnenne GpopMsbl )KypHajia perucTpalui KOHQUICHINAIBHBIX JOKYMEHTOB
Cocrasnenne GpopMsbl )KypHajia BEIIAUH JOKYMEHTOB

10

1,2

CamocrosiTe1bHasi paboTa
W3ydenue mopsiika paboThl C MEPCOHATFHBIMU JAHHBIMU
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Paznen S. IllpaBuia 1eji0BOro I TUKETA U J1€JI0BOr0 00LeHUsI

5.1. IIpaBuna neaoBOro ATUKETA U

Copep:xxanue MaTepuajia
[Ipodeccronanbuas 3Tuka. [IpaBuia AeI0BOro 3THKETA U JEJIOBOTO OOLICHHUS

1,2




JIeTI0BOTO OOLIEHUS JenoBsle 1 nMuHOCTHBIE KauecTBa. KynbTypa peun

IIpakTHyeckne 3aHATHA 8
OTHKa AETOBBIX OTHOLICHUH
OcHOBHBIE TpaBuJjIa AEJIOBOU ITHKH

CamocrosiTe1bHasi paboTa 8
W3zyueHre TOMOTHUTENBFHOTO MaTepraa 1o npoecCHOHANBHON ITHKE U
TICUXOJIOTHHU JIETIOBOT'O OOIICHHS

JAnddepeHnmpoBaHHbIN 3a4eT 2

HToro Bo BTOPOM cemecTpe:
Jaexknuii — 90 yaca,

NMPAKTHYeCKUX 3aHATHH — 924acoB,
caMocTosITeIbHasi paboTa- 86 yacos.

VYpoBHU OCBOEHUS yU4eOHOr0 MaTepuaa:

1 — 03HaKOMUTENBHBIN (y3HaBaHUE paHEee U3YUEHHBIX 00bEKTOB, CBOWCTB);

2 — penpOoAYKTUBHBIH (BBIIIOJTHEHUE IE€ATEIBHOCTH MO 00pa3ily, MHCTPYKIUHU WIH MO PyKOBOACTBOM);

3 — IpOAYKTUBHBIN (MJIAHUPOBAHUE U CAMOCTOSATEIBLHOE BBINOJIHEHUE ACSITEIBHOCTH, PEIIEHNE MPOOJIEMHBIX 3a/1ay).




4. YCJIOBUSA PEAJIM3ALINU TPOPECCHUOHAJIBHOT'O MOAYJIA

4.1 TpeGoBaHusi K MUHUMAJBHOMY MAaTePHAJIbHO-

TEXHUYECKOMY 00eCIeYeHH IO

Peanuzanust mporpaMMbl Tpo@ecCHOHaTBLHOT0 MOyl TPEOYeT HATUUus

nabopaTopuu U KaOMHETOB.

KaOuner /IokyMeHTALIMOHHOT 0 00ecneYeHus
ynpaBJieHUs

Paboune mecta oOyuaromuxcs; 4 pabounux MecT
oOyuatomuxcs ocHameHHsie [I9BM ¢ nogkitoueHueM k
CETH UHTEPHET U 00ECIeUueHUEeM JOCTYIIa B
ANEKTPOHHYIO0 HHPOPMAIMOHHO-00pa30BaTEILHYIO
cpeny YHHUBEpPCUTETA U DJIEKTPOHHbBIE OMOINOTEUHbIE
CUCTEMBI.

Microsoft Windows 7 (Ne 48235645)

Microsoft Office 2010 (Ne 61160074)

143600, MockoBcKas
0071aCTh, T.
Bonoxkomamck, yi.
HoBo-Conpgarckas,
29
ayn. 20a

JlabopaTopus lokymeHTOBEe1eHUSA

Pabouue mecta obyuaroniuxcs; Pabouee mecto
npemnojasaresis, ocHaneHHoe [I9BM ¢ noakitoueHnem
K CETU MHTEPHET; 7 paboyux MeCT 00yUaroIuxcs
ocHauieHHbie [I19BM ¢ noakiroueHneM K CETH HUHTEPHET
1 o0ecreyeHneM JOCTyIa B AIEKTPOHHYIO
MH(}OPMATMOHHO-00pa30BATENBHYIO CPEAY
Vuusepcureta; Knaccnas nocka; [Ipoektop
nepenocHoi; Kononku; 3BykoBoe 000py10BaHUE.
Microsoft Windows 10 (Ne 03307-143-612-217, 03307-
143-612-270, 03307-143-612-221, 03307-143-612-232,
03307-143-612-218, 03307-143-837-177, 03307-143-
837-195, 03307-143-837-199)

Microsoft Office 2010 (Ne 61160074)

143600, MockoBcKas
0071aCTh, T.
Bonoxkomamck, yi.
HoBo-Conpgarckas,
29
ayn. 35a

JlabopaTopusi yueOHasi KaHueasIpust

Pabouue mecta obyuaroniuxcs; Pabouee mecto
npenojaBaresis; 2 pabounx MecTa 00yqarouuxcs
ocHauieHHble [I9BM ¢ noakiro4eHneM K CETH HHTEPHET
1 o0ecreyeHneM JOCTyIa B AIEKTPOHHYIO
MH(}OPMATMOHHO-00pa30BATENBHYIO CPEAY
Yuusepcurera; [Ipunrep; Ckanep.

Microsoft Windows 10 (Ne 03307-143-612-223, 03307-
143-612-286)

Microsoft Office 2010 (Ne 61160074)

143600, MockoBcKas
0071aCTh, T.
Bonoxkomamck, yi.
HoBo-Conpgarckas,
29
ayn. 36
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1.

4.2 UudopmannoHHoe odecnieyeHue

OCHOBHbBIE HCTOYHUKH

. BemkypoBa, A. b. JlokymMeHTaMOHHOE OO€cIeYeHHE YIpPABICHUS: ydeOHOe

nocobue sl CTyACHTOB cpefHero npodeccuoHaibHOro oopazoBanus : [12+] /
A. b. BemikypoBa. — Mocksa ; bepnun : Jlupexkr-Menua, 2020. — 169 c. : uin.,
Tad.

. I'maguii, E. B. JlokymeHTanmoHHoe oOecrieueHue yIpaBlIeHUs : YyueOHOe

nocooue / E.B. I'maguii. — Mocksa : PUOP : UHOPA-M, 2020. — 249 ¢. —
(Cpennee npodeccronaibHOE 00pa3oBaHuUE).

. EropoB, B. II. JlokyMeHTOBeJieHHUE U JOKYMEHTAIIMOHHOE OOeCleueHHe

YIOpPAaBJICHUS B YCIOBUAX HU(POBOI IKOHOMHKH : yueOHOe nocobue aiid cno / B.
I1. Eropos, A. B. CnunbkoB. — Caunkt-IletepOypr : Jlans, 2021. — 372 c.
[TaBnoBa, P. C. /lokymeHTanumoHHOE oOeclieyeHue ynpaBieHHUs : Y4YeOHUK s
cno / P. C. [TaBnoBa. — Cankr-IletepOypr : Jlansb, 2021. — 416 c.

I[OHOJIHI/ITEJILHI)IC HCTOYHUKMH:

. ApacnanoBa, B. A. JlokyMeHTaunoOHHOE OOecnedeHue YINpaBieHus: y4eOHO-

MpakTUYEeCKOoe MocoOue B cxemax, Tabnuiax, ooOpasuax : yuyeOHoe mocooue :
[12+] / B. A. ApacnanoBa. — 2-e¢ u3l., non. u nepepad. — Mocksa ; bepaun :
Hupexr-Menua, 2020. — 266 c. : ui., Tadn.

. bbIKOBa, T. A. JlokymeHTanmoHHoe oOecrieueHue yIIpaBICHUS

(menompoun3BoicTBO) : yuebnoe nocooue / T.A. brikoBa, T.B. Ky3nenosa, JI.B.
Cankuna ; nog oo6wm. pen. T.B. KysnenoBoil. — 2-e uzna., nepepad. u ngon. —
Mocksa : UHOPA-M, 2021. — 304 c. + Jlon. mMarepuanbl [DIEKTPOHHBIN
pecypc]. — (Cpeanee nmpodeccruoHanibHOE 00pa30BaHUE).

. JlaBpentreBa, M. I'. JlokyMeHTaIimoHHOE 0OecrieueHrue KaApOBOM eI TENHLHOCTH

B c(epe uHaycTpuu rocrenpunmMctba. [Ipaktukym : ydyeOHoe mocodue / M.I.
JlaBpentheBa, A.B. Moxaes ; nox pea. H.I'. Moxaeoii. — Mocksa : UTH®PA-
M, 2021. — 99 c¢. — (Cpennee npodeccruoHanbHOE 00pa30BaHUE).

HNuTepHeT-pecypcesl:

http://znanium.com/OOQO 3nekTpoHHO-0MOIMOoTeYHas cuctema "SHAHUYM"

2. https://e.lanbook.coom/ OOO UzpatensctBO «JIAHDbY
3. http://biblioclub.ru/ 9bC «YHuBepcurerckas OMOINOTEKA OHIIAH

4.3 OOwmue TpedoOBaHMSA K OPraHU3anMu 00pa3oBaTeJIbHOIO Mpouecca

OcBoenne IIM.1 JlokymeHTallMOHHOE OOECHEYEeHUEe JIESITeIbHOCTU
14



OpraHu3alMy MPOU3BOJUTCA B COOTBETCTBUM C y4€OHBIM IUIAHOM MO Ipodeccuut
46.01.03 [enonpon3BOIUTENb U KAJIEHIAPHBIM YUEOHBIM IPaQUKOM.

OOpa3oBaTenbHbI MPOLIECC OPraHU3yeTCsl MO PACHUCAHUIO 3aHSATHUH.
I'padux ocBoeHus NTPOPECCHOHATBHOTO MOJIYJS MPEANOIaraeéT OCBOCHHE
MJK.1.1 JlokymeHTalMOHHOE 00eCIeUeHUE IeATeIbHOCTH OpTraHu3alvu.

OcBoeHuto MnpoecCUuoOHANbHOTO MOIYJISA MNPEAIIECTBYET 005S3aTebHOE
uzyueHue oomenpodeccuonanbubix aucuumuine OIL.0O1  JlenoBast kynbTypa,
OI1.03 OcnoBsl aenonpousBoactsa, OI1.04 Opranuzanuonnas texnuka, OI1.05
OcHOBBI pENAaKTUPOBAHUSA JNOKYMEHTOB, OIl 06 be3onacHoCcTh
KU3ZHEJEATEIbHOCTH.

C nenbro METOIUYECKOro olecreueHus: pa3padaThIBalOTCSI METOAUYECKUE
PEKOMEHJaluu AJ11 00yYaroluXCsl.

4.4 Kaaposoe odecrieueHre 00pa3oBaTebHOI0 Mpouecca

TpeboBanus Kk KBanmU(PUKAIIMU M€IarOTHUYECKUX KaJpOB, 00€CTIeUNBAIOIINX
o0y4eHHre Mo MEXIUCIUIUTMHAPHBIM KypcaMm:

— BbIcHIee OOpa30BaHHE, COOTBETCTBYIOIIEE MPOPUIIO MPENOJaBAEMOrO
po¢deCCUOHAIBHOTO MOYJIS;

- ONBIT  JESATENbHOCTM B  OpraHU3alMsIX  COOTBETCTBYIOLIEH
npodecCUOHANIBHOU cephl;

— JIONOJIHUTENIbHOE MNpO(ecCHOHAIbHOE O00pa3oBaHUME IO MNpPOrpaMMaMm
MOBBINICHUS KBATU(PUKAIINN, B TOM YHCIe B ()OPME CTAXKUPOBKU B TPODHITLHBIX
opranuzanuax He pexe | pa3a B 3 roza.

TpeGoBanus K KBaIM(UKAIIMU MT€IarOTHYECKUX KaJAPOB, OCYIIECTBISIONINX
PYKOBOJCTBO IPAKTUKOM:

— BbIclIee OOpa30BaHUE, COOTBETCTBYIOIIEE MPOPUIIO MPENOJaBaAEMOro
po¢deCCUOHAIBHOTO MOYJIS;

— OIBIT ACITEIBHOCTU B OPraHU3alUsIX COOTBETCTBYIOLIEH MPOPECCUOHATBHON
cdepsl;

— JIONOJIHUTENIbHOE MNpO(ecCuOHAIbHOE O00pa3oBaHUE IO MNpPOrpaMMaMm
MOBBINICHUS KBATU(PUKAIIMN, B TOM YHCIe B JOPME CTAXXKUPOBKU B TIPODHITLHBIX
opra"nuzanuax He pexe | pa3a B 3 roza.
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5. KOHTPOJIb 1 OLHEHKA PE3YJIbBTATOB OCBOEHUAIIPO®ECCHUOHAJBHOI'O

MOJY.JISI (BUJIA AESTEJTBHOCTH)

Pe3ybTarhl
(ocBOEHHBIE
Mpo¢eccuoHaTbHbIE
KOMIIETEHIVH)

OcHoBHBIC MOKa3aTesu
OIIEHKH pe3yJibTaTa
(OCBOECHHBI TNPaKTHYECKHI
OMbIT)

DopMbl
OLICHKH

H METOAbI KOHTPOJHA H

[IK 1.1. Ilpunumats
U PETUCTPUPOBATH

3HaTh OCHOBHBIE
KOHCTPYKTHBHBIE 3JICMEHTHI
CPEJICTB BBIYUCIUTEIILHOM

- OIICHKA Pe3yJIbTaTOB BBIMOJHEHUS
MpakTUYecKux  pabor  (TecTsl,

HOCTYTAIOIIY O L NPaKTHYECKHE 33JaHusl, PELICHUEC
KOPPECIIOHICHIIUIO, TEXHUKY; NepHpepUiHbe CUTYallMOHHBIX 3a/1a4);
HAIpaBJIsATh €€ B YCTPOHCTBA BLIMHCIMTCILHOR - KOHTpOJIbHAsI PaboTa;
TCXHUKU; HCCTAHAAPTHBIC o
CTPYKTYPHBIC N y -nudepeHIupoBaHHBIN 3a9eT
nepudepuitHbie ycTpoicTBa. N
HO/Ipa3ICIICHUS BBIGHDATS PAIMOEAIBHYIO - KBATH()UKAIIMOHHBIN K3aMEH
OpraHU3anuu. KOMIUIEKTALIMIO 000PYI0BaHHs
B COOTBCTCTBUHU C pemaeMoﬁ
3a/1aueil; ONpeneaTh
COBMECTUMOCTD alllapaTHOTro U
mporpaMMHOTO O6eCHC‘lCHI/IH;
OCYHICCTBJIATH MOJACPHU3ALIUTIO
AlrnapaTHbIX CPCACTB.
IIK 1.2. 3HaTh OCHOBHBIE - OLICHKA pEe3yJIbTaTOB BBINOJHEHUS
PaccmarpuBath KOHCTPYKTHBHBIC 3IEMCHTbI MpakTUYecKux  pabor  (TecTsl,

JIOKYMEHTBI U
nepeaaBaTh UX Ha
VCIIOJIHEHHE C
Y4ETOM PE30JIIOLUH
PYKOBOAMTEIIECH
OpraHM3aluH.

CPEJICTB BBIYMCIUTENBHOM
TEXHUKH; niepudepuiinsie
yCTpOWCTBa HECTAHAAPTHBIE
nepudepuitHbie ycTpoiicTBa.
BBIOMPATH PallMOHATBHYIO
KOMITJIEKTALUIO 000pyIOBaHUS
B COOTBETCTBHH C peLIacMOi
3a/1aueil; ONpeneaTh
COBMECTHUMOCTD alnapaTHOTO U
MPOrpaMMHOT0 00ecreueHHs;
OCYILECTBISATh MOAECPHHU3ALIIO
anmnapaTHbIX CPEICTB

NPaKTUYECKHE 3aJlaHMsl, pelIeHHe
CUTYalLlMOHHBIX 3a/1a4);

- KOHTpOJIbHast paboTa;

- GepeHIMPOBAHHBIN 3a4eT

- KBaTU(pUKAIIMOHHBIN 9K3aMEH

1K 1.3. OdopmisTs
PETUCTPAIIMOHHBIC
KapTOYKHU U CO3/1aBaTh
0aHK JaHHBIX.

3HaTh OCHOBHBIE
KOHCTPYKTHUBHBIE 3JIEMEHTBI
CPE/ICTB BBIYUCIUTEIBHOM
TEXHHKH; IepUQepUuiiHbIC
YCTPONCTBA BEIYUCTUTEIBHON
TEXHUKU;, HECTAHJAPTHHIC
nepudepuitHpie YCTpOCTBA.
YMeTh: BBIOUpATh
PalMOHAIBHYIO KOMILJICKTALIHIO
000py/IOBaHUS B COOTBETCTBUU
C pelaeMon 3a1auei;
ONpPENIETSATH COBMECTUMOCTD
arnmnapaTHOro U MPOrpaMMHOIO
00ecreueHus; OCYIIEeCTBISITh
MOJICPHHU3AINIO allapaTHBIX
CpEJICTB

- OLICHKA PE3yJIbTATOB BBIIIOJHEHUS
MpakTUYecKux  pabor  (TecTsl,
NPaKTUYECKHE 3aJlaHMsl, pelIeHHe
CUTYAIIMOHHBIX 33J1a4);

- KOHTpOJIbHast paboTa;

- depeHIMPOBAHHBIN 3a4eT

- KBaJTU(pUKAIIMOHHBIN 9K3aMEH
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I1K1.4. Bectu 3HaTh OCHOBHBIE - OLICHKA pEe3yJIbTaTOB BBINOJHEHUS
KApTOTEKy y4eTa KOHCTPYKTHBHBIC SJICMCHTBI IPaKTUYECKUX  paboT  (TecThl,
NPOXO0XKAECHUS CpeACTB BH‘MCHHTE‘JEBHO?I MPAKTUYECKUE 3a0aHUSA, pPELICHUE
JIOKyMEHTaJIbHbIX TEXHUKY; NepHpepUiHbe CUTYallMOHHBIX 3a/1a4);
MaTepUaoB. YCTPOHCTEA BLIHHCIHTCILHON - KOHTpOJIbHast paboTa;

TCXHUKU; HCCTAHAAPTHBIC o

nepudepuiinele ycTpoiicTsa. - hepenuup OBaHHj’ 1 3a9CT

VMeTs: BHGHpATE - KBaTU(pUKAIIMOHHBIN 9K3aMEH

palOHAJIbHYIO KOMIUICKTAIIUIO

000py/IOBaHUS B COOTBETCTBUU

C pelaeMon 3a1auei;

OMpeaAcIATb COBMECTUMOCTD

anrapaTHoro 1 NporpaMMHOI0

00ecreueHus; OCYIIEeCTBISTh

MOACPHHU3AIHNIO allllapaTHbIX

CpencTB
IIK 1.5. 3HaTb OCHOBHBIE - OLIEHKA pEe3yJIbTATOB BBIIIOJIHCHUS
OcyiecTBiATh KOHCTPYKTHBHBIC SJICMCHTbI IIPaKTUYECKUX  paboT  (TecThl,
KOHTPOJIb 3a CpeacTs BHWCHHT@JEBHOPUI MPAKTUYECKUE 3a0aHUSA, PELICHUE
POXOXKICHUECM TEXHUKH; Tlepudepuiinbie CHUTYaIlMOHHBIX 33]1a4);
JIOKYMEHTOB. YCTPOHCTEA BLIHMHCIHTCILHON - KOHTpOJIbHast paboTa;

TEXHUKU;, HECTAHJAPTHHIE
nepudepuitHpie yCTpOCTBA.
YMeTh: BBIOMpATh
PalMOHAIBHYIO0 KOMILJIEKTALIHIO
000py/IOBaHUS B COOTBETCTBUU
C pelaeMou 3a1auei;
OMpPENIETSATH COBMECTUMOCTD
arnmnapaTHOro U MPOrpaMMHOIO
00eCreueHus; OCYIIECTBISITh
MOJICPHHU3AINIO allapaTHBIX
CpEJICTB

- depeHIMPOBAHHBIN 3a4eT
- KBaTU(pUKAIIMOHHBIN 9K3aMEH

I1K 1.6. OTnpaBnsth
UCIIOJIHEHHYIO
JIOKYMEHTALUIO0
azpecatam

3HaTh OCHOBHBIE
KOHCTPYKTHUBHBIE 3JIEMEHTBI
CPECTB BBIYUCIUTEIBHOMN
TEXHHKH; IepUQepUuiiHbIC
YCTPONCTBA BEIYUCTUTEIBHON
TEXHUKU;, HECTAHJAPTHHIC
nepudepuiitHbie yCTpoicTBa.
YMeTh: BBIOUpATh
PalMOHAIBHYIO0 KOMITJIEKTALIHIO
000py/IOBaHUS B COOTBETCTBUU
C pelaeMon 3a1auei;
ONpPENIETSATH COBMECTUMOCTD
arnmnapaTHOro U MPOrpaMMHOIO
00ecreueHus; OCYIIEeCTBISITh
MOJICPHHU3AINIO allapaTHBIX
CpEJICTB

- OLICHKA PE3yJIbTATOB BBIIIOJHEHUS
MpakTUYecKux  paboT  (TecTsl,
NPAaKTUYECKHE 3aJlaHMsl, pelIeHHe
CUTYAIIMOHHBIX 33]1a4);

- KOHTpOJIbHast paboTa;
-nuhepeHInpOBaHHbIHN 3aUeT

- KBaTU(pUKAIIMOHHBIN 9K3aMEH
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IIK 1.7. CocraBnusrb
U 0hOpMIISTh
CITy)KeOHBIC
JIOKYMEHTBHI,
MaTepUalbl C

HCIIOJIb30BaHHNEM

dbopmynspoB

3HaTh OCHOBHBIE
KOHCTPYKTHBHBIE 3JIEMEHTHI
CPEJICTB BBIYMCIUTENBHOM
TEXHUKH; niepudepuiinsie
yCTpPOWCTBA BBIYUCIUTENBHOM
TEXHUKH; HECTaHAAPTHEIE
nepudepuitHbie ycTpoiicTBa.
YMeTh: BHIOUpaTh
paIOHANBHYIO KOMILIEKTAIIIO
000pyI0BaHMsI B COOTBETCTBHU

- OLICHKA PE3yJIbTATOB BBIIIOJHEHUS
MpakTUYecKux  pabor  (TecTsl,
NPaKTUYECKHE 3aJlaHMsl, pelIeHHe
CUTYAIIMOHHBIX 33]1a4);

- KOHTpOJIbHast paboTa;

- depeHIMPOBAHHBIN 3a4eT

- KBaTU(pUKAIIMOHHBIN 9K3aMEH

JIOKyMEHTOB

KOHKPCTHBIX BUOB.

C pelaeMon 3a1auei;
OMpPENIETSATH COBMECTUMOCTD
arnmnapaTHOro U MPOrpaMMHOIO
00ecreueHus; OCYIIEeCTBISTh
MOJICPHHU3AINIO allapaTHBIX
CpEJICTB

PesyabTarhl
OcHOBHBIE IOKA3ATEH DopMBbI 1 METOBI
(ocBOeHHBIE 00LIHE
OLIEHKHU pe3yJbTaTa KOHTPOJISI U OLIEeHKH
KOMIIeTEHIIVH)

OK 1. Ilonumarsb CyuiHocTh
U COLMAIBbHYI0 3HAYUMOCTh
cBOCH Oymymieit
npodeccuu, mposBIATH K
HEU yCTOWYUBBIN UHTEPEC.

Crynenr, OCBOUBIIHH
MUCHUTUTMHY ~ OyJeT:  3HaTh:
METOUKY TTAHUPOBAHUS
COOCTBEHHOM JIEATENBHOCTH,

BBIOMpATh METOJBl M CIIOCOOBI
CBOEH JESITENbHOCTH; YMETh:
oueHUBaTh ASPPEKTHUBHOCT U
Ka4ecTBO BBITTOJTHEHNUS
npogecCHOHANBHBIX 3ajad,
(dbopMynupoBaTh LENU U 330291
poheCcCUOHAITBHON
JESTEIbHOCTH; HUMETh  OIIBIT
JeSITETBHOCTH: NOHUMAaHHUe
CyTH npoQecCHOHATBHBIX
3ajad, OLIEHUBAThH u
aHaJIM3MpOBaTh  Mpolecc |
pe3yabTar.

OIICHKA pE3yJIbTaToB
BBIITOJIHCHU A MPAKTUYCCKUX
pabot (TecTbl, NpaKTHUECKUE
3a/1aHw, peuieHue

CUTYAIIMOHHBIX 33]1a4);
- KOHTpOJIbHAas padoTa;
-nudhepeHIMPOBaHHBIN 3a4eT
- KBaTM(UKAIIMOHHBIN 3K3aMeH

OK 2. OpranuzoBbIBaTh
COOCTBEHHYIO
JESATEIbHOCTh, UCXOMS U3
e ¥ crnoco0oB ee
JTOCTH)KEHHS,
OTPEICIICHHBIX
PYKOBOJIUTEIICM.

CryneHr, OCBOUBIIHH
JUCHMILIMHY ~ OyJeT:  3HaTh:
crocoObl MOMCKAa M aHalu3a
nH(OPMAIUN YMETh: U3BJICKATh
Y aHAJIM3UPOBATH UH(POPMAIIHIO

U3  Pas3IMYHbIX HUCTOYHHKOB;
HUMCETH OIIBIT  ACATCIIBHOCTHU!
HaBBIKaMU IMPUMCHCHUA

HaiileHHOW WHoOpManu At
BBITIOJTHEHUS
npodecCHOHANBHBIX 3a1au.

OLICHKA pe3yIbTaToB
BBIMIOJIHEHUS]  TPAKTUYECKUX
pabot (TecTbl, NpaKTHUECKUE
3aJJaHus, pelieHue
CUTYAIIMOHHBIX 33]1a4);

- KOHTpOJIbHAas padoTa;
-nudhepeHIMPOBaHHBIN 3a4eT
- KBaTM(UKAIIMOHHBIN 3K3aMeH

OK 3. AnanusupoBatb
pabouyio cUTyaruro,
OCYILECTBJISITh TEKYLLUNA U
UTOTOBBI KOHTPOJIb,
OLIEHKY U KOPPEKLHIO
COOCTBEHHOM
NESITEIbHOCTH, HECTU

CryneHr, OCBOUBIIHH
JUCHMILINHY ~ OyJeT:  3HaTh:
OTCJIEXKUBAHUE W3MEHEHUI

MpaBoBO 0a3bl B CpeACTBax
MaccoBOW MH(OPMAIIUHU; YMETh:
OpPUEHTUPOBATbCA B YCIOBHUSX
qacTou CMEHBI
3aKOHOJIaTEeILCTBA B

OIICHKA pE3yJIbTaToB
BBIITOJIHCHU A MPAKTUYCCKUX
pabot (TecTbl, NpaKTHUECKUE
3a/1aHu, peuieHue

CUTYAIIMOHHBIX 33]1a4);
- KOHTpOJIbHAas padoTa;
-nudhepeHIMPOBaHHBIN 3a4eT
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OTBETCTBEHHOCTH 32
pe3yNbTaThl CBOCH pabOTHI.

poeCcCUOHANTBHOMN
JCSITENbHOCTH,; WMETh  OIBIT
JICSITENIbHOCTH: HaBBIKAMU  TI0

HCIIOJIBb30BaHUIO
I/IH(l)OpMaLII/IOHHI:IX CIIpaBOYHO-
IMPAaBOBbLIX CUCTEM.

- KBaTM(UKAIIMOHHBIN 3K3aMeH

OK 4. OcymiectBisTh mouck | CTYIEHT, OCBOMBIIMI | OLIEHKA pe3yabTaToB
JUCLHIUINH Oyzmer:  3HaThb:
uHdOpMAIHH, i y YA ‘ ‘ BBIIIOJTHCHUS MMPAKTHYCCKUX
HEOGXOMIMOI 115 TMOUCK  MH(DOPMALMU;  YMETh: | naGoT (TECTHI, MPAKTUYECKHE
OCYIICCTBJIATH . HOI/ICIf 3a1aHus, pelicHue
HH Malluu H XO0JUMOH
s dexTHBHOrO opmanun, (;1(: OMIMOM | i Ty aIOHHBIX 3a71a4);
JIA c] CKTHUBHOI'O
BBITIOTTHCHUS o - KOHTpOJIbHAas padoTa;
(beccruoHanbHBIX 3a1a4 BOIIOTHEHI 010 7
po 2249 | oo deccHoHaTbHBIX sanaw; | “APPepeHIHPOBAHHEL 3a4eT
HUMECTH OIIBIT JACATCIIBHOCTH - KBaHH(bHKaHHOHHBIH 9K3aMCH
BJIaJCTH HpO(l)eCCI/IOHaJ'ILHI)IMI/I
3HAHUSIMH B 00JIACTH IIOUCKA
nHpOpMaLIUH
OK 5. Mcnomb30BaTh Crynenr, OCBOMBILIHIi | OLICHKA pe3yibTaToB
VCIUTIITUH OyzmeT:  3HaThb:
MH(OPMALHOHHO- AucI y YA BBIIIOJTHCHU S MPAKTHYCCKUX
KOMMYHUKALHOHHELC MH(pOPMALIHOHHO paboT (TecThl, IpPaKTHYECKUE
y KOMMYHUKAIIlUOHHBIC 3a/1aHus, penieHue
TEXHOJIOI'nu B
TexHonorny B © (1)0 0 . CUTYaI[MOHHBIX 3a]1a4);
i npodecCHOHATbHOM
npodeccHOHANBHON p - KOHTpOJIbHAs paboTa;
JCATCIBbHOCTH, YMCTh!: o
STEJIbHOCTH. -
ACATC oc OCYHICCTBJIATL HCIIOJIB30BAHUC HH(b(I)epeHHHpOBaHHBH/I 3aqer

UKT npu uzyuenun tem MJK
MOAYJNd W TIpU BBIOJHEHUH

- KBaTM(UKAIIMOHHBIN 3K3aMeH

MPaKTHYECKUX u

CaMOCTOSITENIbHBIX 3a/1aHui

UMETh  ONBIT  JAESATEILHOCTH:

CIIPAaBOYHO-IIPABOBBIMU

3HAHUAMH KOMITBIOTEPHBIX

CHUCTEM B yueOHOM u

po(heCcCUOHANTBHOMN

JESTEILHOCTH
OK 6. Paborats B Crynenr, OCBOMBIIHI | OLICHKA pe3yJIbTaToB
KoMaHze, 3PEKTUBHO JWCLHMIINHY  Oyzer: 3H3TI>E BBIITOJIHCHUSA MPaKTUIECKUX
6 METO/IMKY PabOThI B KOMAHJE; | naGoT (TECTh, MPAKTUYECKHE
o0IIaThCSL ¢ KOJLIETaMH, yMeTb: OCYIWECTBINTS | 5o apya -
PYKOBOJCTBOM, KIIMEHTaMU. | 3G(PEKTUBHYIO paboty c CHTYAIHOHHBIX 327(a4);

KOJUIETaMH, PYKOBOZICTBOM, ;

i - KOHTpOJIbHAas paboTa;

KIIMECHTaMH; UMETh  OIIBIT .

AESATEIbHOCTH: HaBBIKAMHU -mudepenump OBAHHBIM 3a4CT

PaBOTEI B KoMaHze, | - KBaJTM(UKAIIMOHHBIN 9K3aMeH

s¢exkTuBHOTO  OOIICHUS €

KOJUIETaMH, PYKOBOZICTBOM,

KJIMCHTaMH.

OK 7. UcnonHATh BOMHCKYIO
00513aHHOCTB, B TOM YHCIIE C
MPUMEHEHHEM IIOJTyYEHHBIX
npoQecCHOHaIbHBIX 3HAHUH
(s roHOIIEH )

CryaeHT, OCBOUBIIHNI
JUCUUILTUHY OyJeT: 3HATh:
METOAMKY MPUMEHEHHUS
MOJTYYEHHBIX
npodecCHOHANBHBIX 3HAHUN
(171 roHOIIEH); YMETB!
OCYILECTBIISTH IPUMEHEHHE
MOJTYYEHHBIX
npodecCHOHAIBHBIX 3HAHUH

OIICHKA pE3yJIbTaToB
BBIITOJIHCHU A MPAKTUYCCKUX
pabot (TecTbl, NpaKTHUECKUE
3a/1aHu, peuieHue

CUTYAIIMOHHBIX 33]1a4);
- KOHTpOJIbHAas padoTa;
-nudhepeHInpOBaHHbIHN 3aUeT
- KBaTM(UKAIIMOHHBIN 3K3aMeH
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(n1s 1OHOIIEH); UMETH OTIBIT
NS TEeNbHOCTH: HaBBIKAMHU
UCTIONHATH BOMHCKYIO
00513aHHOCTb, B TOM YHCIIE C
MPUMEHEHUEM T10JTy4eHHBIX
po(heCCHOHATBHBIX

Pe3yabTaThbl (0OCBOEHHbIE YMEHHSl, YCBOCHHbIE
3HAHMSA)

DopMBI 1 METOABI
KOHTPOJISI M OLICHKH

OO6yuaromuiicst JOKEH yMETh:

[IPUHUMATh, PETUCTPUPOBATh, YYUTHIBATH
MIOCTYTAIOIINE JOKYMEHTHI;

MIPOBEPATH MPABUIBHOCTH O(OPMIICHHS
JIOKYMEHTOB;

BCECTU KAPTOTCKY yUC€Ta MPOXOKIACHHUA
JOKYMCHTAJILHBIX MAaTCpHUaJIOB

- OLEHKa  pe3yJabTaTOB  BBIMOJHEHUS
MIPAKTUYECKUX pabOT (TECTbI, MPAKTUUYECKHUE
3aJJaHMs, PEIICHNE CUTYallMOHHBIX 33/1a4);

- KOHTpOJIbHAas padoTa;
-nudhepeHIIMPOBaHHbIN 3a4eT

- KBaTM(UKAITMOHHBIN 3K3aMeH

OOyyJarIuUics TOJIKCH 3HATH:

OCHOBHBIE IT0JI0KeHUS EnquHoi
rOCyJ1IapCTBEHHOU CUCTEMBI
JIETIONPOU3BOJICTBA;

BUIbI, (DYHKIIMU TOKYMEHTOB, ITPAaBUIIA UX
COCTaBIICHUS ¥ O(OPMIICHHUS;

MOPSI0K JOKYMEHTUPOBAHUS
MH(OPMALIMOHHO-CIIPABOYHBIX MATEPHUAJIOB,;

MpaBUIIa JCJI0BOTO ATUKETA U JICJIOBOTO
o01IeHN s,

- OLEHKa  pe3yiabTaTOB  BBIMOJHEHUS
MIPAKTUYECKUX pabOT (TECTbI, MPAKTUYECKHUE
3aJJaHMs, PEIICHNE CUTYallMOHHBIX 33/1a4);

- KOHTpOJIbHas paboTa;
-nudhepeHIMPOBaHHBIN 3a4eT

- KBIM(UKAITMOHHBIN 3K3aMeH
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6. IPUJIOKEHUE
K padoueil nporpamme npogeccuoHaILHOr0 MOXYJIS

IlnanupoBaHue y4eOHbIX 3aHATHH € HCIOJIb30BAHUEM AKTHBHBIXH
HHTEPAKTUBHBIX (GOpPM U MeTOA0B 00yUYeHHS 00yUYarOmmxcs

AKTHBHBIE " Koanbl
Ne HHTEPAKTUBHBI | (popMHupyeM
n/ Tema yueOHOro 3aHATUA e (popmbl 1 BIX
n MeTOAbI KOMIIETCHIH
00y4eHus i
1 | Cxembl pacnosioKeHus1 pEKBU3UTOB [Ipaktnueckoe | OK 1, OK 3,
3a/1aHue K 1.2
2 | PacmopsauTenpHas TOKyMEHTALUSA IIpakTHueckoe I[IK 1.3
3a/laHHe
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7. JUCT PETUCTPAIIMUA U3SMEHEHUI

Ne Coneprxanue U3MEHEHUS PexBuzutsl Hara
n/n JIOKYMEHTa BBEJICHUS
00 yTBEpXK/ICHUHU MU3MEHEHHUS
VU3MEHEHUs
1 VYTBepxkaeHa U BBElEHAa B JeWcCTBUE pernieHueM YueHoro | IIporokon
copeta ®I'BOY BO «MI'VTY um. K.I'. PazymoBckoro | 3acefaHus
(TIKY)» Ne 6 01.09.2020r.
ot «02» maprta
2020 T.
2 AKTyalau3upoBaHa C y4Y€TOM pa3BUTUS HAyKH, KyJbTypsl, | [IpoTokon 30.08.2021r.
HSKOHOMHKH, TEXHOJIOTHH U COIMaIbHON cepsl 1 BBeaeHa B | 3acemanus Ne 1 ot
neiicteue pemieHneM YueHoro cosera PI'BOY  BO | «30» aBrycra 2021
«MI'VTY um. K.I'. Pazymosckoro (ITKVY)» I.
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