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1. TACIIOPT PABOYEH MPOT'PAMMBI JJUCHUTLIAHBI

1.1. Ob6sacTh NPpUMEHEHHs POrPAMMBI

PabGouass nmporpamma  IUCUMIIMHBI ~ SIBJIIETCA  4YacTblO  OCHOBHOM
npodecCuOHAbHON oOpa3zoBaTeabHON pOrpaMMbl MOATOTOBKHU
KBAIM(UIUPOBAHHBIX paldoumx, ciayxamux B coorBeTrcTBUM ¢ DPI'OC 1o
npodeccun CITIO 46.01.03 JlenonpousBoauTenb, pazpadboraHHo B MOCKOBCKOM
0o0JJaCTHOM Ka3ayb€M MHCTUTYTE€ TEXHOJOIMH W ynpasieHus (puimain)
dbenepanbHOTO TOCYJAPCTBEHHOTO OIOKETHOTO 00pa30BaTENbHOIO YUPEXKACHUS
BbICIIEr0  oOpa3zoBaHus  «MOCKOBCKHMII ~ TOCYJapCTBEHHBI  YHHUBEPCUTET
texHonorui u ympabinenuss umeHu K.I'. PaszymoBckoro (IlepBwiii kazaumii
YHUBEPCUTET)».

1.2 MecTo AUCUMINIMHBI B CTPYKTYpe OCHOBHOM NpogeccHOHAJbLHOM
00pa3oBaTeJbHOM MPOrPpaMMBbI:

Jucunmummaa OI1.05 OcHOBBI penakTUpOBaHUS JOKYMEHTOB BXOIUT B
oO1enpodeccuoHaNbHBIN ITUKIL.

1.3. Heaun u 3agayu AucHMIUVIMHBI. Tpe0oBaHusi K pe3yjbTaram
OCBOCHHUSA IMCLHMIIIHHBI

B  pesynbrare  u3ydeHus y4ueOHOMU JUCIUIIMHBL  «OCHOBBI
pPEIaKTUPOBAHUS JOKYMEHTOB

O0s3aTenpHas YacTh

B pe3ynbpTaTe 0CBOCHUS TUCIUTIIUHBI 00YUYAIOIIUNACS TOJDKEH YMETh!

- ACTIONTh30BaTh CIIPABOYHBIE M3JAHUS 10 PYCCKOMY SI3BIKY M MPAKTHUECKOU
CTUINUCTHUKE;

- OCYIIECTBIIATh PEAAKTUPOBAHUE CITYKEOHBIX MAaTEPHAIIOB, JOKYMEHTOB.

B pe3synbrate 0CBOCHUS TUCHUILIMHBI 00yYarONIUNCs TOKEH 3HATh:

- OCHOBHBIE pa3/iesibl TEOPUU PEAAKTUPOBAHUS;

- 0COOEHHOCTH OCHOBHBIX Pa3/IesIOB HAYKHU O SI3bIKE;

-OCHOBHbIE TMOJ0XeHUsT opdorpadburt U MOpdoJOTUU C dIEMEHTaMU
MPAKTUYECKON CTUITUCTUKH.

B mpomecce OCBOCHHS IUCHUIIIMHBI y OOYYalONMUXCS TOJDKHBI OBITH
chopmupoBanbl 001mue kommnereniuu (aainee - OK):

Kon HaumenoBanue pe3yabrara 00y4yeHus

OK1 | IlonnmaTh CyUIHOCTh U COIMATIBLHYIO0 3HAYUMOCTb CBOEH OyyIieit




npodeccuu, MposiBISATh K HEW YCTOMUYMBBIA HHTEPEC.

OK2 | Oprann3oBbiBaTh COOCTBEHHYIO JIESITEIBHOCTh, UCXO/I U3 LEIU U
CO0CO0OB €€ TIOCTUKEHUS!, ONIPEACICHHBIX PYKOBOAUTEIIEM.

OK3 | Ananu3upoBarh pabodyro CUTYallUI0, OCYIIECTBIISITh TEKYIIUN U
UTOTOBBIN KOHTPOJIb, OLEHKY U KOPPEKLHIO COOCTBEHHOM €SI TEIbHOCTH,
HECTU OTBETCTBEHHOCTbH 3@ PE3YJIbTAThl CBOEH paOOTHI.

OK4 | OcyuiecTBisTh NOUCK HHPOPMALIMH, HEOOXOAUMOM 17151 3P (HEKTUBHOTO
BBIIIOJIHEHHSI MPO(ECCUOHAIBHBIX 33a4.

OKS5 | Ucnonb3oBaTh HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUHU B
podeCCUOHAIBHON JIEATEIbHOCTH.

OK6 | PaGorats B komaHze, 3p(HEeKTUBHO O0OIIATHCA C KOJIJIEraMu,
PYKOBOJICTBOM, KJIMEHTAMHU.

OK7 | UcnionHATh BOMHCKYIO 00S13aHHOCTh, B TOM YHUCJIE€ C IPUMEHEHUEM
MOJIYYEHHBIX IPO(EeCCHOHATIBHBIX 3HAHUM (151 FOHOILIEH).

CopepkaHve TUCUUIUIMHBI JTOKHO OBITh OPUEHTUPOBAHO HA MOJTOTOBKY
oOydaronmmxcsi K OCBOCHHUIO MPOPECCHOHAIBHBIX  MOJAYJIEH  MHporpaMMmbl
KBUIM(PUIIMPOBAHHBIX  paboumx, cayxammx 1o  npodeccun  46.01.03
HenonpousBoautenb 0a30BOM MOATOTOBKH M OBJAJEHUIO MPOPECCHOHAIBHBIMU
kommneTeHuusmu (aanee - [1K)

Kon HaumenoBanue pe3yiabrara 00y4yeHHus

IIK 1.1 | IIpyauMaTth 1 perucTpupoBaTh MOCTYNAIOIIYI0 KOPPECTOHACHIHIO,
HAIIPaBJIITh €€ B CTPYKTYPHBIE MOAPA3ACIICHUS] OPTaHU3ALHH.

IIK 1.2 | PaccmarpuBaTh JOKYMEHTHI U IIEPEJABATh X HA UCIIOJIHEHUE C yYETOM
PE30MI0LUN PYKOBOIUTEIEH OPraHU3aluH.

I1IK 1.3 | OhopmitsiTh perucTpallMOHHbIE KAPTOUKH U CO3/1aBaTh OAHK JIaHHBIX.

IIK 1.4 | Bectn kapTOTEKY y4eTa POXOKICHHUS JOKYMEHTAJIbHBIX MAaTEPUAJIOB.

IIK 1.5 | OcymecTBasATh KOHTPOJIB 3a MPOXO0KICHUEM JOKYMEHTOB.

IIK 1.6 | OTnipaBasiTh HCHIOJHEHHYIO JOKYMEHTALMIO aIpecaTaM C IPUMEHEHNEM
COBPEMEHHBIX BHJIOB OPTAHU3ALIMOHHON TEXHHKH.

[IK 1.7 | CocTaBasTh U 0POPMIIATH CIYKEOHBIE TOKYMEHTBI, MaT€pUabI C
UCII0JIb30BaHUEM (DOPMYJIIPOB JOKYMEHTOB KOHKPETHBIX BUOB.

IIK 2.1 | ®opmuposars nena.

[IK 2.2 | ObecnieunBath OBICTPHII NOUCK JTOKYMEHTOB MO HAYYHO-CIIPABOYHOMY
annapary (KapToTekaM) OpraHU3alyH.

IIK 2.3 | CucremMaTu3upoOBaTh U XpaHUTh JOKYMEHTHI TEKYILErO ApXUBA.

[1IK 2.4 | Ob6ecnieunBaTh COXpaHHOCTh MPOXOAAIICH CITy>KEOHON JOKYMEHTALINH.

[IK 2.5 | 'oToBUTH 1 nepeaBaTh JOKYMEHTHI HA aPXUBHOE XPAHEHUE.




1.4. KoimnuyecTBO 4YacoB Ha OCBOCHHE IPOrpaMMbl IUCHUILIMHBI
OCHOBBI peIaKTUPOBAHUS JOKYMEHTOB

MakcumanbHON yueOHOM Harpy3ku o0yuaromierocst 66 4acoB, B TOM YHCIIE:
— o0si3aTeNbHON ayJUTOPHOM yueOHOM Harpy3ku oOydaromierocs 44 yaca;
— CaMOCTOSITeNTbHOM paboThl 0OyUaromierocs 22 vaca.



2. CTPYKTYPA U COAEP)KAHUE JUCIIUITJIMHBbI

2.1. O0bem nporpaMMsbl IMCHHUILJIMHBI M BBl Y4eOHOH padoThl

Buj yueOHoil nesiTeIbHOCTH O0bem yacoB

MaxkcumanbHast yueOHas Harpyska (BCero) 66
OO0s13aTenbHas ayIUTOpHAs yueOHas Harpy3ka (BCero) 44

B TOM YHCIIE:

JIEKIUHU 14
nabopaTopHbie paboThI HE MPeyCMOTPEHO
MIPAKTUYECKHE 3aHSITHS 30
KOHTPOJIbHBIE paObOTHI HE MPEeyCMOTPEHO
CamocrosiTenbHast padota oOyyaromierocs (Bcero) 22

B TOM YHCJIE:

BHEAyIUTOPHAsI CAMOCTOSITENIbHAS paboTa 22

[TpomexyTtounas arrectanus B popme nuddepeHImpoBaHHOTO 3a4eTa




2.2. TeMaTHYeCKHUI IVIaH U COAEPKAHNE MPOrPaMMBbI 1M CHUILIMHBI [lesioBas KyJabTypa

Couepma}me yqeﬁﬂoro MarTtepuaJa, naﬁopaTopHue paGOTLI H NPAKTUYECCKUE 3aHATHUH,

HanmenoBanme Oo6bem YpoBennb
PAIEIIOn B TeM caMoCTosiTeIbHAsA padoTa o0yuyaromuxcs, Kypcopasi padbora (IpoeKr) (eciu YACOB OCBOCHISI
npeoycmompenbst)
1 2 3 4
Pa3nes 1. Jlekcnueckue cpeacTBa CBs3H
Tema 1.1. CTuu Conepxanue 1
PYCCKOI0 A3bIKA. Crunmuctuka. Jlekcuka. CTuiM  COBPEMEHHOIO  PYCCKOTO — JIMTEPATypPHOIO  sA3bIKa.
PasroBopHbIii  (S3bIK, KOTOPBIM MBI HCIIONB3yeM TMPH JKUBOM, YCTHOM OOIICHHH);
ounmanbHO-1eMOBOM (S3BIK JOKYMEHTOB); XYHOXKECTBEHHBIH (CTHIIb XYA0KECTBEHHOMN
JUTEPaTyphl); HAYYHBIA(S3BIK JTOKJIAJ0B, pedepaToB, IJ€ YacCTO HCHOIB3YIOT TEPMHHBI);
My OMUITUCTHYECKUN(S3BIK CPEJICTB MACCOBOM MHGPOPMAITUH). . 5
JlabopaTopHblie padoThl
He npenycmorpeno
IIpakTHyeckune 3aHATHA
He npexycmorpeno
CamocrosiTesibHas padoTa 00y4aOIIUXCs 3
IToaroroBka nokinagoB 1no Teme: «Posib 1 MECTO pelakTOpa B COBPEMEHHOM peJaKIIMOHHO-
W3/1aT€IIbCKOM IMPOIIECCEN. 3
Tema 1.2. Conep:xxanue 2
CruieBasi okpacka | 3HaueHHE CJIOBA, PEUYCBBIC OMIMOKH, OIIMOKU B YIIOTPEOICHUH TAPOHUMOB, CHHOHHMOB,
ci10B. PeueBrnie IIJICOHA3M U TaBTOJIOTHSL. 2 2
omuoKH. IIpakTHyeckue 3aHATHSA 4
[Ipaktuyeckast padora Nel. TodHOCTH cioBa, BBHIOOpP CJIOBa, JEKCHYECKas COYETAEMOCTh
cyoB. JlnanekTHas, npodeccuoHaIbHas U )KaproHHAas JICKCHKA. 2
[Ipaktuyeckass pabora Ne2. PaGora co cioBapsimu TONKOBBIE CIIOBapH, CHpPaBOYHBIC
U3JIaHUS 110 PYCCKOMY SA3BIKY U INPAKTUYECKOW CTUIMCTUKE CMBICIOBBIE €IUHUIIBI SA3BIKA
(OMOHMMMSL U €€ BUJbl; CAHOHUMBI, UX Pa3HOBUJHOCTH), CJIOBAPU CHHOHMMOB, OMOHHMOB,
IIaPOHMMOB. 2
CamocrosiTesibHas padoTa 00y4aOIIUXCs 2
IToaroroBka JOKIAA0B IO TeMe: « PenakTopckoe 3aKiIIOUEeHHE: LICNIH, 3a/1a4U, CTPYKTYpay. 2
Tema 1.3. Conep:xxanne 1




®paseoorus
JAeJIOBOY peyH.
®paseosorus,
CTHJIMCTHKA
AeJIOBOW peyu.

®pa3zeonorus, CTUIMCTUKA, YCTOWYMBBIE CIIOBOCOYETAHUS O(DUITHATIEHO — JIEIOBOM peyH,
aHanm3, nokian, pedepar, cooomenue. CtanaapTusanus, yHuUKamus, KaHIeIIpu3M.

1

JlabopaTopHblie paboThl

He npexycmorpeno

HpaKaneCKne 3aHATHUSA

4

[Tpaktuyeckas padora Ne3. Ctpykrypa pedepara, ITuTepaTypHble HCTOUHUKH, OCHOBHBIC
qyacTu pedepara, TpeOoBaHuUS K 0)OPMIICHHUIO.

2

[Tpaktuyeckas pabora Ne4. [IpaBonucanue repmuHoB. MH(popmanys, 10KyMEHTUPOBAHHE,
JOKYMEHTHPOBaHHAasi HH(pOpMAIIHSL.

CamocrosiTesibHas padoTa 00y4aOIIUXCs

(S8

HOZ[I‘OTOBKB. JOKJIaa0B I10 TEMC! «Cneuuanmauns{ B peﬂaKTopCKOﬁ JACATCIIBHOCTID).

Paznen 2. Mopdosiornueckue cpeicTsa CBsi3u

Tema 2.1. Uma
CylIEeCTBUTEJILHOE .
 50%¢:
npujararejbHoe.

Conepxanue

OcobeHHOCTH yMOTPeOIeHUS MMEH CYIIECTBUTENBHBIX, HapHULATEebHbIE U COOCTBEHHBIE,
ynotpebieHune ¢GopM pojia, yuciia ynoTpediieHue OyIIeBIEHHBIX U HEOAYIICBICHHBIX HMEH
CYLIECTBUTENBHBIX. YTOTpebieHne mnanexxHbix (opm CkIOHEHHE COOCTBEHHBIX HMEH
CYLIECTBUTENFHBIX YTOTpeOJIeHnEe MPONUCHBIX OYKB. YHOTpeOJeHue IMOJHOM W KpaTKOMH
dopM MMEH mpWIAraTeNbHBIX B COOTBETCTBHM C HOPMaMH JIMTEPATYpPHOTO S3bIKa M
CTHJIMCTUYECKMMH  OCOOCHHOCTMU. CTenmeHW CpaBHEHUS UMEH TpUIIAraTelbHbIX.
OcobenHoctn  oOpa3oBaHuss H  ynoTpeOiaeHus ¢GOpM  CTENEHH CpPaBHEHUS HUMEH
npujaraTeabHbIX. YTIOTpeOieHne

MPUTSHKATENBHBIX MPUJIATaTeNIbHBIX.

2

JlabopaTopHblie padoThl

He npenycmorpeHno

HpaKaneCKne 3aHATHUSA

8

[TpakTuyeckast pabota NeS. Ynorpebienue najaexxHbix GopM CyIIeCTBUTEIBHBIX.

[TpakTudeckas padora Ne6. YrorpeOieHne poaoBbix GopM CyIeCTBUTEIbHBIX.

[Tpaktuueckas padora Ne7. IlpaBomnmcanue COOCTBEHHBIX UIMEH CYIICCTBUTEIHHBIX.

ITpaktuyeckas pabora Ne§8. IlpaBonmcanue mpuaaraTeabHbIX.

CamocrosiTesibHas padoTa 00y4aOIIUXCs

HOZ[I‘OTOBKa JOKJIaa0B IT10 TEMC: ((MCTO[[I/IKa pa60TbI C TCKCTOM.

Tema 2.2. Uma
YUCJIUTEILHOE

Conepxanue

NN DD D[N

UucnuTenbHble B JenoBOM peun. KonwuecTBeHHBIC, TOPSIAKOBBIC, COOUpATEIHHBIC,
pa3aenuTENbHBIE, KpaTHbIE (KpaTHOCTHBIE), HEOIPEAETEHHO-KOJINYECTBEHHBIE
YUCJIUTEIIbHBIE.




[IpaBwia HamucaHusi OJHO3HAYHBIX KOJIMYSCTBCHHBIX UYWCIUTEIBHBIX. bykBeHHas (opma
3alMCH  OJTHO3HAYHBIX KOJHMYECTBEHHBIX uuciauTenbHBIX. LludpoBas ¢opma 3ammcu
OJIHO3HAYHBIX KOJIMYECTBEHHBIX YHCIUTEIIbHBIX.

Hanucanne MHOTO3HAaYHBIX KOJIMYECTBEHHBIX YNCIUTEIbHBIX.

Hanucanne nmopsakoBbIX YHCIUTENBHBIX U CIIOKHBIX YUCIUTEIbHBIX C IEPBOM YACTBIO MOJI -
(mosoBUHA).

Beibop  BapuaHTHOW  (QOpPMBI  YHCIUTENBHOTO.  YTHOTpeOIeHHE  COOMpATENbHBIX
YUCJIUTEIbHBIX.

JlabopaTopHblie padoThl

He npexycmorpeno

Tema 2.3. I'1aroJ.

IIpakTH4eckue 3aHATHSA 2
[Tpaktruyeckas pabora Ne9. YUnucnurenbHble B OQUIIHATBHBIX TOKYMEHTAX. 2
CamocrosiTesibHas padoTa 00y4aOIIUXCs 2
1. IloaroroBka noknanoB 1o Teme: «lIpuHIMIBI OLIEHKM aBTOPCKOIO OpHUIMHajlda B
U3/1aTEIIbCTBEY.

2. IloaroroBka AokjaafoB o Teme: «PaKkTUYECKUH MaTepuall B PYyKONMCH: IPUEMBI €rO0

IIPOBEPKU PEAAKTOPOMY. 2
Conepxanue 1

Ocob6ennoctu ynorpebinenus popm riarona. YmnorpedbieHue GopM BpeMEHU U HAKIOHEHUSI.
OcobeHHocTr 00pa3oBaHMsI HEKOTOPBIX JIMYHBIX (POPM II1aroJa.

YnorpebiieHue BO3BpAaTHBIX TJ1arojioB, MPHYACTHHA M JEETNPUYACTHH, Kak 0coObIX (opm
riarosa.

BosBparHbie Tnaronsl M ocoOeHHOCTH yrmorpeOnenus. OOpa3oBaHHE U OCOOCHHOCTH
yIOTpeOIeHHUS TPUYACTUH.

JlabopaTopHblie paboThl

He npexycmotpeno

Tema 3.1. IIpocToe
npeaJioKeHue.

IIpakTH4eckue 3aHATHSA 2

[Tpaktuyeckast padora Nel(Q. IIpaBomucanue riaarojios. 2

CamocrosiTesibHas padoTa 00y4aOIIUXCs 2

IToaroroBka JOKIAA0B 10 TeMe: «BH/bl ¥ TUIIBI PELICH3UNY. 2
Pasnea 3. CuHTaKCHYeCKHe CPeICTBA CBA3H

Conepxanue 1

CMBICTIOBBIE CBSI3U CJIOB U MOPSAJOK CIOB B MPOCTOM mpeaioxeHud. CBOOOAHBIN MOPSIIOK
cinos. MuBepcus.
CornacoBaHMe CKa3yeMoro ¢ nojjiexaium. I'aBHble 4IeHbl NPEAJIOKEHUS - CKa3yeMoe U

10



nojiexamiee. Bapumantel  cornmacoBaHus ~ ckazyemoro ¢ nomtexamuMm.  Popma
MHO>KECTBEHHOT'0 YHCJIa CKa3yeMOTO.

dopma eqMHCTBEHHOTO YHCIIa CKa3yeMOoro.

VrorpebieHne COCTaBHOIO HMMEHHOTO ckasyemoro. COCTaBHOE HMEHHOE CKazyeMoe |
yIoTpeOICHHE €ro B MPEII0KESHUH.

CoryiacoBaHue BTOPOCTEIICHHBIX WICHOB TpemiokeHus. CoriacoBaHHe OIPEICICHUM.
VYrorpebieHre HeKOTOPBIX BHIOB AOTIOJIHEHUH B 0OCTOSITEIIBbCTB.

OJTHOPO/IHBIC WICHBI MPEJIIOKEHHSI.

JlabopaTopHblie padoThl

He npexycmotpeno

Tema 3.2. CiokHoe

IIpakTH4eckue 3aHATHSA 2
[Ipaktuyeckas padora Nell. Jlexkcuueckue OMMOKM TPU COCTABICHUH TPOCTHIX )
IIPEII0KEHU.

CamocrosiTesibHas padoTa 00y4aOIIUXCs 2
[TonroroBka noxnanoB mno Teme: «lleuaTHas peneHsus kak (opma mporaraHjia U peKiambl )
KHHUTUY.

Conepxanue 1

VYnorpebiienne npudacTHeIX 0060poToB. Ilpuyactue. IlpudacTHbIii 000POT M €ro MecTo B
npeuIoKeHUH. TpyaHOCTH ynoTpeOsieHuss NpUYacTUd W NPUYACTHBIX OOOpPOTOB B
NPeUIOKEHUH. 3aMeHa MPUYaCTHOTO 000pOTa MPUAATOUYHONW YACThIO CIOXKHOMOTYMHEHHOTO
IIPEJIOKEHUS U MPUAATOYHOM YaCTU MPUYACTHBIM 000pPOTOM.

VYnorpebiienne neenpuyacTHbXx 00opoTtoB. Jleenpuyactue. JleenmpuyacTHblii 000pOT U €ro
MECTO B MPEIJI0KECHUHU. Y CIIOBUS YIOTPEOICHUS IeePUIaCTHBIX 000POTOB.

NpeAJI0KEeHHE. YnorpebiieHne HEMOJNHBIX NpesiokeHHiH. HenomHple npeioskeHust ¥ UX POjib B TEKCTE.
IIpuyacTHeIH 1 Tunuynble OMMOKHU B YIOTPEOJICHUH HEMOIHBIX MPEIOKESHHH.
ileenpuiaCTHbIH JlabopaTopHblie paboThl He npegycmorpeno
odopor. IIpakTHYecKHe 3aHATHS 2
Nel2 TlocTpoeHue pedeBbIX KOHCTPYKIIHIA. 2
CamocrosiTesibHas padoTa 00y4aOIIUXCs 2
I.IlogroroBka pokinanoB no Teme:  «M3nmatenbckas paOodass peLeH3Hs, €€ pojib B
MOBBIIIICHUH KavyecTBa u3anuil. Pabora pepakTopa HaJl KOMIO3HUIMEH TPOU3BEICHUSY. )
2. IoxroroBka nokiazoB mo teme: «PemakTopckuii aHanus3 — HMpoQecCHOoHaIbHBII METO.
penakropa Pabota pegakTopa ¢ mudpoBbIM MaTEpUaIOM, METOIHMKA €T0 IPOBEPKU».
Pasnen 4.PeqakTnpoBaHnecyKe0HbIXIOKYMEHTOB
Tema 4.1. Coaepixanue 1
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Jlornueckue
OILIUOKH.

Jlornyeckue OmMOKH B JJOKA3aTENbCTBAX U ONpeesieHUsIX. TUITHYHbIe OIIUOKH B
MCTIOJIb30BAaHUU aPTYMEHTOB B JIOKa3arenbcTBe. HempaBunbHast popMynupoBka Tes3uca.
Onpenenenne. Ommbku B onpenenenusix. TpeOoBaHMs K ONPeACTICHHUSM.

JlabopaTopHblie padoThl

He npexycmotpeno

HpaKaneCKne 3aHATHUSA

He npenycmorpeHno

CamocrosiTesibHas padoTa 00y4aOIIUXCs 2
IlogroroBka MAOKJIANOB IO TEME: «IIpuembl mpoBepku (HAKTUUECKOM TOUYHOCTH U )
JIOCTOBEPHOCTH TeKcTa PaKT M €ro HHTEPIPETALHSI.
Conepxanue 1
Tema 4.2. Anann3
axTHyeckoro Dranel paboTel Haa TekcToM. OOIIMe MpaBuWiia peJakTHPOBaHHs. [10Cie0BATEIBHOCTD U
MaTepuaja. 3TaIlbl PEJaKTUPOBAHUS. 1
PejakTuposanue | By;p; npasku texcros. Ipaska-Boiuntka. paBka-cokpauienne. IIpaBka-o0paGoTKa.
Pa3IHYHBIX
3JIEMEHTOB. BI/IIILI HpaKTI/I‘leCKI/Ie 3aHATHUSA 2
U TeXHHKA [Tpaktuyeckast padora Nel3. IlpaBka TekcTa ¢ cOOIIOACHUEM MPABUII PEIAKTHPOBAHUSI. 2
NPaBKH TEKCTOB. CamocrosiTesibHas padoTa 00y4aOIIUXCs 1
ITonroroBka noknanoB no teMe: «Lludpa kak ocoOblil BU (pakTHUIECKOrO MaTepuasay. 1
Conepxanue 2
Bri6op akToB u ux npoepka. PakThl, UX JOCTOBEPHOCTh M IOCTATOYHOCTh. AKTYaJIbHOCTh
¢axToB.
[IpaBuna odopmieHuss JOKyMEHTOB. TpeOoBaHMs K S3bIKY M CTWIKO JOKYMEHTOB, K
Tema 4.3. opopmiieHnto  1UGPOBBIX  AaHHBIX.  OduIuanbHO y3aKOHEHHbIe COKpani¢HHbIC 2
PenaxTnpoBanme HauMeHOBaHMA. [lpaBuina HamucaHust OQHUIMANTBHBIX HauMMEHOBaHWH. TekcT-Tabiuia.
N — Tabnmuunas ¢opma pacmoiOKEHHsT M TEKCTOBOIO MarepHuaja JOKYMEHTOB. OJIEMEHTHI
tabauubl. O0s13aTenbHbIC TPEOOBAHNS IPU COCTABJICHUH TAOJIHIIL.
3J1eMEHTOB.
PenakTupoBanue JlabopaTopHbie padoThI He npexycmotpeno
Ta0IML. IIpakTHYecKHe 3aHATHS 4
[Tpaktuueckas padora Nel4. CocraBienue 6u0nrorpaduyeckoro CrmcKa. 2
ITpaktuyeckast pabora NelS. IluTaTsl B TOKYMEHTE. 2
CamocrosiTesibHas padoTa 00y4alOIIUXCs 2
1. IlogroroBka noksiagoB no teme: «KoppekTypa Kak OJMH U3 ATANOB MOATOTOBKU TEKCTA K )

cyaTm»,.
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2. TonroroBka AOKIaA0B MO Teme: «TexHomorusi paboOThl pelakTopa: aHAIM3 U TpaBKa.
PaboTa peakTopa HaJl KOMIIO3UIIMEH TEKCTay.

VYpOoBHU 0CBOEHUS yUEOHOI0 MaTepuaa:

1 — o3HaKOMUTENBHBIN (y3HaBaHUE paHEe U3YUYEHHBIX 00BEKTOB, CBOWCTB);

2 — penpOoAYKTUBHBIH (BBIIOJTHEHUE IE€ATEIBHOCTH MO 00pa3ily, MHCTPYKIUHU WIH MO PyKOBOJCTBOM);

3 — IpOAYKTUBHBIN (MJIAHUPOBAHUE U CAMOCTOSATEIBHOE BBIMOJIHEHUE ACSITENILHOCTH, PEIIEHNE MPOOJIEMHBIX 3a/1ay4).
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3. YCJIOBUS PEAJIM3ALIUU MTPOT'PAMMBI JUCHUTIIIUHBI

3.1. TpeOoBanus K MHUHHUMAJILHOMY MaTepPHAJIbHO-TEXHUYECKOMY
ol0ecneyeHn 1o

Peanuzanust nporpaMMbl AUCHUILIMHBI TPEOYET HAIUUKS KaOUHETa JIET0BOMN
KYJIbTYPHI.

KaOuner /le10B0# KyJbTYpbI 143600, MockoBckast 00J1aCTh, T.

YueOHass  ayauropus  JAis  TpoOBelIeHUs  3aHsTuii | Bomokonamck, yiu. HoBo-CongaTckas,
JIEKUMOHHOI'O THIIA; 3aHATUM CEMHUHAPCKOr0 THUIIA; 3aHATHI 29
[IPAKTUYECKOI0 THUMA; JJI1 TEKYLIEro KOHTPOJs H ayn. 33

IIPOMEKYTOUYHOM aTTECTAlUU

PaGoune wmecra  oOyuwaromuxcs;  Pabouee  mecto
npenogasatens; [Ipoekrop nepeHocHoil; HoytOyk ; Oxpan;
Knaccuas nocka; YueOHO-HAMISAHBIC TTOCOOHS.
JIMLeH3MOHHOE TPOTPaMMHOE OOecTieueHHe:

Microsoft Windows 7 (Ne 48235645)

Microsoft Office 2010 (Ne 61160074)

3.2

1.

HNupopmanuonHoe odecrieyeHne 00y4eHust
OCHOBHBIC HCTOYHUKH:

. Kynunos, 0. M. IlpakTkyM 1o OCHOBaM COBpPEMEHHON HH(OPMATHKHU :

yuebHoe mocobue mis cro / FHO. W. Kynunos, ®. @. Ilamenko, A. IO.
Kenuna. — 2-e u3n., crep. — Cankr-IlerepOypr : Jlans, 2021. — 352 c.

. Kymnepykx, C. II. JlokymeHTHass JNHMHIBHCTHKA : ydeOHoe mnocobue /

C. II. Kymnepyk. — 8-e u3z., crepeorunt. — Mocksa : @®JIMHTA, 2021. — 256
C.
JlonoJiHMTeIbHASA JIUTEepaTypa:

. ApacnanoBa, B. A. CuyxeOHble JOKYMEHTBI: (OPMYJSIpbl W MPUMEPHI

opopmiieHusl. ATbO0M: yueOHO-TIpaKTUUECKOe Mocodue : yueOHoe mocooue :
[12+] / B. A. Apacnanosa, E. C. bypmuctpoBa. — Mocksa ; bepnun : Jlupexr-
Mennua, 2020. — 108 c.

. KpaBuenko, JI. B. Ilpaktukym mo Microsoft Office 2007 (Word, Excel,

Access), PhotoShop : yue6Ho-meToanueckoe nocodue / JI.B. KpaBuenko. —
2-e u3a., ucnp. u gon. — Mocksa : POPYM : UHOPA-M, 2021. — 168 c.
— (Cpennee npodeccronalibHOE 00pa3oBaHuE).

. IlogroroBka u penakrupoBanue AoKyMeHTOB B MS WORD : yuebGHoe

nocobue / E.A. bapunosa, A.C. bepe3zuna, A.H. IIsuibkun, E.H. Ctenypo. —
Mocksa : KYPC : UHOPA-M, 2021. — 184 c.

HNurTepHer-pecypcesbi:
http://znanium.com/OOQ snekTpoHHO-0nbIMoTeuHas cucrema "3SHAHUYM"

2. https://e.lanbook.coom/ OOO M3znarensctBo «JIAHDBY

3. http://biblioclub.ru/ 3bC «YHuBepcuteTckas 6uOIMOTEKA OHIANH
14




4. KOHTPOJIb M OLIEHKA PE3YJBLTATOB OCBOEHMS
JUCLHUATIIAHBI

Konrposis u  oumenka

pe3yNbTaTOB

OCBOCHMUA

JUCHUITIINHBI

OCYHICCTBIIACTCA NPCIIOoAaBaTCIICM B ITPOUCCCE MPOBCACHUA IMTPAKTUIYCCKHUX SaHHTHﬁ,
TCCTUPOBAHUS, a4 TAKKE BBIITOJIHCHUA O6y‘-Ia}OI]_II/IMI/IC$I HHAWBUYaJIbHBIX SaﬂaHHﬁ,

IIPOEKTOB,
AU(PPepeHIMPOBAHHOIO 3a4ETA.

uccienoBanuii. MrToroBas arrectanus OCYLIECTBIseTcs B (dopme

Pe3yabTaThl 00yueHus
(0CBOEHHBbIE YMEHUsl, YCBOCHHbIE 3HAHMS)

@DopMbI U METOAbI KOHTPOJISI M OLIEHKHU
pe3yabTaToB 00y4eHusl

1

2

YMmenus:

Vcnonp30BaTh CipaBOYHBIE M3/1aHUS 110
PYCCKOMY SI3BIKY M IPAKTHYECKOW CTHIIUCTHKE.
OcymiecTBIATh PeJaKTHPOBAHUE CITY>KEOHBIX
MaTepHaoB, JOKYMEHTOB.

- IPAKTUYCCKUC 3aHATHUSA;

- KOHTPOJIbHBIE paOOTHI;

-3KCIIepTHAas OLICHKa  JIEMOHCTPUPYEMBIX
3HAHUHN B nporecce ayJINTOPHBIX,
MIPAKTHUYECKUX 3aHATUM;

-OLICHKA pe3yJibTaToB BHEAYIUTOPHOU
(camocTosITeTbHOM paboThl);

-3KCIIepTHAs OLICHKA BBIIIOJIHEHUS
MPAKTUYECKUX 3aJaHUN Ha

i QepeHIMPOBaHHOM 3a4eTe.

3HAHUA:

OcHOBHBIE pa3zieibl TEOPUHU PEAAKTUPOBAHUS.
OCOOCHHOCTH OCHOBHBIX pa3[eliOB HAyKH O
A3BIKE.

OcHoBHbIE 10JIOKEHHUS opdorpapuu u
MOpPGOJIOTHH € BJIEMEHTaMH  MPAKTHYECKOU
CTHIIUCTHKH.

[IpomexxyTounass — arrecranust B ¢opme
i epeHIMPOBaHHOTO 3a4eTa:
-cobeceoBanue, KOHTPOJIbHAS paborta,
pedepar, npakTrHueckue paboThl;
-cobeceoBanue, KOHTPOJIbHAS paborta,
pedepar, npakTrueckas pabora;

-OKCIIEpTHAs ~ OIEHKa  JEMOHCTPHPYEMBIX
3HAHUH B nporecce ayJIUTOPHBIX,
MIPAKTUYECKUX 3aHATUH;

-OLICHKA pe3yJibTaToB BHEAYIUTOPHOU

(caMmocTOsITETLHON pabOTHI).

@®opMbl U METOJIbI KOHTPOJII U OLEHKH PE3yJbTaTOB OOYYEHHUS JIOJKHBI
MO3BOJISITE MPOBEPATH Y OOyYaroUUXcsl pa3BUTHE OOIIMX M CHOPMHPOBAHHOCTHU
po(ecCHOHANBHBIX KOMIETEHIINHI, 00eCIeUnBaIOIUX UX YMEHUH.
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PesyabTarhl
(ocBOeHHBIE 001IME
KOMIIEeTEeHIIHH)

OcHOBHBIE TOKa3aTeJM OLEHKH
pe3yJabTara

(I)OpMLI U ME€TO/bI
KOHTPOJIA U OHCHKHU

OK 1.

IToHuMaTh CyniHOCTb U
COLIMAJIbHYIO 3HAUUMOCTb
CBOCH Oymymiei
npodeccuu, mMposSBIATH K
HEW yCTOWYMBBINA UHTEPEC

- apryMCHTUPOBAHHOCTh U TOJHOTA
00BSICHEHUS CYILIHOCTH 7|
COLIMAJIbHONW 3HAYMMOCTH OyIyiuein

npodeccuu;

- AKTUBHOCTb, HHUIIMATHUBHOCTL B
nporecce OCBOCHHS
MpohecCHOHALHON JIeATEIBHOCTH; -

ydyacTHe B TNPO(OPUEHTALMOHHOM
NesITebHOCTH;

-y4acTue B KOHKypcax
1po(eCcCHOHATBHOTO MacTepCTBa,

TCMATUYCCKUX MCPOIIPUATHA.

-OIICHKA JICSTEIbHOCTH
oOydJaromuxcsi Ha
PAaKTUYECKUX 3aHATHIX;
-OIICHKA Pe3yJIbTaTOB
CaMOCTOSITEIIbHOW PabOTHI
00y4aromerocs;

-OIICHKA Pe3yJIbTaTOB
KOHTPOJILHON pabOTHI;

- OLICHKA PE3yJIbTaTOB 3a4yeTa.

OK 2.

Opranu3oBbIBaTh
COOCTBEHHYIO
NeSTeIbHOCTD, UCXOS U3
LIETTU ¥ CIOCOOOB e¢
JOCTUKCHHSI,
OTIpeICTICHHBIX
PYKOBOUTEIIEM

- OHpCACJICHUC 3aaa4 JCATCIbHOCTH,

C Y4ETOM [MOCTaBJIEHHOM
PYKOBOJIMTEIIEM LEIH;
- (dopMyIHpOBaHHE KOHKPETHBIX

[[eJIell U Ha UX OCHOBE IUIAHUPOBAHUE
CBOCH IEATSIbHOCTH;

- o0ocHOBaHUE BbIOOpa 7|
YCIEIHOCTh IPUMEHEHNS METOJI0B U
Croco0oB pereHus
mpodecCHoHANBHBIX 33/1a4;

- BBINOJIHEHUE AEHCTBUM (BO Bpems
MabOpaTOPHBIX 3aHITHIA, Y4eOHOU W]
[TPON3BOJICTBEHHOU MTPAKTUKN);

- JIMYHOCTHAs OIICHKA|
b heKTHBHOCTH u KavecTBa)
COOCTBEHHOM JESITEIIbHOCTH B

onpeJieJICHHON paboueli cuTyanuu;
- CaMOOIICHKa KavecTBa
BBINTOJIHCHUA ITIOCTABJICHHBIX 3aJ4a4,

- OLICHKA JICSITEIIbHOCTH
oOyJaromuxcs Ha
PAaKTUYECKUX 3aHATHIX;

- OLICHKA PE3yJIbTaTOB
CaMOCTOSITEJIbHOW PabOTHI
00ydaromerocs;

- OLICHKA PE3yJIbTaTOB
KOHTPOJILHON pabOTHI;

- OLICHKA PE3yJIbTaTOB 3a4eTa.

-cobOmroieHne TEXHHUKHU

0€30MacHOCTH.
OK 3. AHanu3upoBatb -CaMOaHaJIN3 u KOPPEKIIHs|- OLIEHKA JIEATEIbHOCTH
pabouyro CUTYaIHIO, COOCTBEHHOM JESITEIIbHOCTH BlOOyHJArOIIUXCST Ha

OCYLLIECTBIIATh TEKYILUN U
HUTOTOBBII KOHTPOJIb,
OLIEHKY U KOPPEKIHIO
COOCTBEHHOM
JESTENIbHOCTH, HECTH
OTBETCTBEHHOCTH 3a
pe3yNbTaThl CBOEH pabOThHI

onpe/ieJICHHON paboueli cUuTyanuu;
- I[PaBUJIBHOCTb U aACKBATHOCTb
OLIEHKH pabodell cuTyanuu B
COOTBCTCTBHHU C IIOCTAaBJICHHBIMU
LOCIAMU U 3aJa4aMU,
- IPaBHUJILHOCTH OCYUICCTBJICHUA
CaMOCTOSITEJIBHOTO TEKYILETO
KOHTPOJISI CO CTOPOHBI
HUCIIOJIHUTCIIA.

PAaKTUYECKUX 3aHATHSIX;
- OIICHKA PE3yJIbTaTOB
CaMOCTOSITEIIbHOW PabOTHI
00y4aromerocs;

- OIICHKA Pe3yJIbTaTOB
KOHTPOJILHON pabOTHI;

- OIICHKA PE3yJIbTAaTOB 3a4eTa.
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OK 4.

Ocy1iecTBISITh TOUCK
uHpopManuu,
HEO0OXOTUMOM IS

3¢ (HEeKTHBHOTO BHITIOTHEHUS
npoeCCHOHATBHBIX 33/a4.

- OIEPATUBHBIN IIOUCK
HE00X0IMMOI HH(pOPMALINY;

- otbop, obOpaboTka "
pe3yIbTaTUBHOE WCTIOJIb30BAHUE]
HEeoOX0oAUMOW  MH(pOpPMALUU IS
h(h(HeKTUBHOTO BBITIOJIHEHMUS]]
podecCHoHANBHBIX 33/1a4;
-ONepaTHBHOCTD u
CaMOCTOSITEJIbHOCTh MOUCKA

UHPOpPMALIMM B HECTaHIAPTHOMN
CUTyalLH.

-OIICHKA JICSTEIbHOCTH
oOydJaromuxcsi Ha
PAaKTUYECKUX 3aHATHIX;
-OIICHKA Pe3yJIbTaTOB
CaMOCTOSITEJIbHOW PabOTHI
00y4aromerocs;

-OIICHKA Pe3yJIbTaTOB
KOHTPOJILHON pabOTHI;
-OIICHKa Pe3yJIbTaTOB 3a4eTa.

OK 5. - pabotra ¢ pa3nUYHBIMH BUAAMH- OILICHKA JESITEIHLHOCTH
Hcnonp3oBath MH(pOpMAINH; oOyyaromuxcs Ha
MHPOPMAIMOHHO- - BIIQJICHUE PA3IMYHBIMU CIIOCOOAMUNIPAKTUYECKUX 3aHATHUSAX;
KOMMYHUKAI[HOHHBIE CaMOCTOSITEIILHOTO MIOUCKal- OIICHKA Pe3yJIbTaTOB
TEXHOJIOTUH B nH(pOpMaINK; CaMOCTOSITEIILHON paOOTHI
npodeccuoHaTbHON - pe3yJbTaTUBHOE  HCIOJIB30BaHMUE00YUAIOMIETOCs;
JNEeATEIIbHOCTH. NKT w uX  [OpuMEHEeHue  B|- OLEHKA pe3yJbTaToB

COOTBETCTBUU c KOHKPETHBIMKOHTPOJIBHOI paboThI;

XapaKTepoM npoeCCUOHATBHOM- OIIEHKA PE3yJIbTaTOB 3a4eTa.

NesITeIbHOCTH;

- CTIOJIb30BAHNE HOBBIX

MH(POPMAIMOHHBIX TPOIYKTOB IS

COBEPILICHCTBOBAHMS

podhecCHOHATLHOM IS TEIIEHOCTH.
OK 6. - y4acTHe B KOJJICKTUBHOM NPUHITHHU|- OLICHKA JIESITeIbHOCTH

PaGoTars B KOMaHIe,

3¢ dhekTHBHO 00IIATHCS C
KOJIJICTaMH, PYKOBOJICTBOM,
KJIUCHTaMHU.

BBIOODA
nyTen

pELIEHHI 1O  IOBOAY
HanOonee 3 (HEeKTUBHBIX
BBITTOJIHEHUS paOOTHI;
-apryMEHTUPOBAHHOE MPECTABICHHE
M OTCTaMBaHHE CBOCTO MHEHHS C
COOJIFOJICHUEM ITUYECKUX HOPM;
CTEICHb BJIAJICHUS HaBBIKAMH
0eCKOH(DIUKTHOTO OOIICHUS;
-cobmroienne NPUHIUIIOB
MpohecCHOHATLHOM ATUKY;
-YCIICIIHOCTh ~ B3aMMOJICHCTBHUS  C
00y4aromMUMUCs, TPeToaaBaTeIIMU
M MacTepaMd C PYKOBOIMTEISIMH
[IPOU3BOJACTBEHHON  IPAKTUKU M
HACTaBHUKAMU C TPOU3BOJICTBA B.
X0/ 00yUeHUsI.

oOydJaromuxcsi Ha
PAaKTUYECKUX 3aHATHIX;

- OLICHKA PE3YJIbTaTOB
CaMOCTOSITEJIbHOW PabOTHI
00y4aromerocs;

- OLICHKA PE3yJIbTaTOB
KOHTPOJILHON pabOTHI;

- OLICHKA PE3yJIbTaTOB 3a4eTa.
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OK 7.

HcnosHATE BOUHCKYIO
00s13aHHOCTD, B TOM YHCJIE C
MPUMEHCHHUEM TTOTYYCHHBIX
npodeccroHabHBIX 3HAHUN
(nns1 roHOILIEH).

¢buznyeckas
UCTIOJTHEHUIO

MOpaJIbHAS
rOTOBHOCTb K
BOMHCKOW 0053aHHOCTH;

pUMEHEHHE TPOECCUOHATBHBIX
3HAHUM B XOAE  IPOXOXKICHMUS
BOCHHBIX COOpOB;

-y4acTHe B MEPOIIPUATHIX BOEHHO-
[MaTPUOTUYECKON BOCHHOCIIOPTUBHOMN
HaIIpaBJICHHOCTH.

n

- OLICHKA JICSITEIIbHOCTH
oOydJaromuxcsi Ha
PAaKTUYECKUX 3aHATHIX;

- OLICHKA PE3yJIbTaTOB
CaMOCTOSITEJIbHOW PabOTHI
00y4aromerocs;

- OLICHKA PE3YJIbTaTOB
KOHTPOJILHON pabOTHI;

- OLICHKA PE3yJIbTaTOB 3a4eTa.

[1K 1.1. IIpunumats u
pErucTpUpoOBaTh
[1OCTYTAIOLIYIO
KOPPECIIOHICHIIMIO,
HaIPaBJIATh €€ B
CTPYKTYPHBIE [10Ipa3IeIeHUs
OpraHU3alMH.

- 3HAaHKE OCHOBHBIX KJIAaCCU(PUKALIUN
[MOCTYNAIOIICH KOPPECIIOHICHIINN;
-COOJII0ICHNE TIPaBUIT PETHCTPALUU
[MOCTYNAIOIICH KOPPECIIOH/ICHIINN;
-YMCHHE PErHCTPUPOBATH
[MOCTYMAIOIIYI0 KOPPECTIOHICHIINIO.

- OLICHKA BBIIIOJIHCHU A
IIPAKTUYCCKOI'0O 3a/laHu.

[1K 1.2. PaccmaTpuBath
JTOKYMEHTBI U IIepeaaBaTh UX
Ha UCIIOJIHECHHE C YYETOM
PE30JIFOLIMHA PYKOBOJIUTENEH
OpraHU3aLNH.

-[IOHUMaHNE
TOKYMEHTO000pOTa;
- YMEHHE IPUMCHSTh 3HAHHS
TEXHOJIOTUH 00pabOTKH

[TOCTYIAIOIICH OPraHU3aLUH.

OpraHu3aIuy|

-OLICHKA PC3yJIbTATOB JOKJIaJa,
-OIICHKa BBITIIOJIHCHU
IIPAKTUYCCKOI'O 3a/IlaHu.

[1K 1.3. Odopmnars
PETUCTPAIIMOHHBIC KAPTOUKU
1 cOo31aBaTh OAHK JAHHBIX.

- ymeHue OQOpPMISATH KOHTPOJIHHO-
perucTpaioHHbIE KapTOYKH;

- yMeHue ohopMIITh
PErUCTpaAIIMOHHBIE KAPTOYKH.

- OLICHKA BBIIIOJIHEHUS JTOKIaga

[1K 1.4. Bectu kaproTexy
y4eTa MPOXOKIACHUS
TOKyMEHTAIbHBIX
MaTEpHUAJIOB.

- IPUMEHSATH 3HAHUS TIPABUI
oopmIeHNsI KApTOTEKH yueTa
TTOKYMEHTOB.

- OLICHKA BBIIIOJIHCHU A
MIPAKTUYCCKOI'O 3a/laHu.

[1K 1.5. OcymecTBisaTh
KOHTPOJIb 32 MPOX0XKICHUEM
TTOKYMEHTOB.

- yM€eT IPUHUMATH [TOCTYAKLIYI0
KOPPECIIOHICHIIHIO.

- OIICHKA BBIIIOJIHCHU S
MPAKTUYCCKOr'o 3alaHus.

[1K 1.6. OTnpaBnsth
VICIIOJTHCHHYIO
NTOKYMEHTAIUIO aJpecaTaM C
[IPUMEHEHUEM COBPEMEHHBIX
BHJI0B OPraHU3alMOHHOU
TEXHUKH.

- yMEHHE pabOThl C OPTTEXHUKOM.

-OIICHKa BBIITOJIHCHU A
IIPAKTUYCCKOI'0O 3a/laHu.
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[1K 1.7. CocTaBasts u
oopMIIATE CiTy)eOHbBIE
TOKYMEHTBI, MATEPHUAIIBI C
MCIIOJIb30BaHUEM
(hOpMYJISIPOB TOKYMEHTOB
KOHKPETHBIX BUJIOB.

- IPUMEHEHHE 3HaHUI OCHOBHBIX
Kiaccu(pUKanuil mocTynaromei
KOPPECIIOHIEHIINH; COOIIOIEHUE
[IPaBUJI PETUCTPALUU TIOCTYIIAIOIIECH
KOPPECIIOHICHIIUH; YMEHUE
PEruCTpUPOBATh MOCTYMAIOILYIO
KOPPECIIOHICHLIMIO.

- OIICHKA YCTHBIX OTBCTOB

[1K 2.1. ®opmupoBaTs zena.

- coOIO/IeHNE 3HAHUH MPaBUIT
(hOpMUPOBaHUS JIEII.

- OLICHKA BBITIOJHEHUS
TECTUPOBAHUS

[1K 2.2. ObecneunBaTh
OBICTPBII MOUCK JJOKYMEHTOB
10 HAYYHO-CIPABOYHOMY
anmnapaty (KapToTexam)
OpraHu3aIMH.

- YMEHHE OpPraHU30BaTh PadboOTy
Hay4HO - CIPAaBOYHOTO amrapara
yMeHHue 00ecreunBaTh ObICTPHIT
[OUCK JIOKYMCHTOB.

- OLCHKAa BBIITOJIHCHU A
IMIPAKTUYCCKOI'O 3a/IaHUs
OIICHKA BBIIIOJIHCHUA JOKJIaaad.

[1K 2.3. CucreMaTu3upoBathb
1 XpaHUTh IOKYMEHTHI
TEKYIIETO apXuBa.

- YMEHHE CUCTEMATU3UPOBAaTh U
XPAHUTH JIOKYMEHTHI TEKYILETO
apXuBa.

- OLICHKA BBIIIOJIHCHU A
JIOKJIaaa.

[1K 2.4. ObecnieunBaTh
COXPaHHOCTb IPOXOIAIIEH
CIIy>K€OHOH TOKYMEHTAIINH.

- YMEHHE CO3/1aBaTh JIOKYMEHTBI JIJIsI
(dhopMupoBaHUs Jena COOTI0CHIE
[PaBUJI TEXHOJIOTUU 00pabOTKH
[MOCTYNAOLIEH JOKYMEHTALIUU B
OpraHu3aIHIo.

- OIICHKA BbIIIOJIHCHHUA
IPAKTUYCCKOI'O 3a/IaHUs

1K 2.5. 'oTOBUTE U
repeaaBaTh JOKYMEHTHI Ha
ApXHUBHOE XpaHEHUE.

- YMCHHUC CO31aBaTb BHYTPCHHIOIO
OIMKUCHb JOKYMCHTOB.

-OIICHKa BBITIOJIHCHUC
IMPAKTUYCCKOI'O 3a/IaHUs;
-OIICHKA 3a BBIIIOJIHCHUC.
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5. IPUJIOKEHHUE

K pa0doyeil nporpaMme QM CUHUIIIMHBI

Ili1anupoBaHue y4eOHbIX 3aHATHH € HCI0JIb30BAHUEM AKTHBHBIX U
HHTEPAKTHUBHBIX GOPM U MeTO0B 00y4eHHUsI 00yHAIOIIMXCH

AKTHBHBIE T Konabl
Ne
HHTEePAKTHUBHbIE
Tema y4eOHOTO 3aHATHS P ¢popmupyembIX
n/n ¢opMbI 1 METOIBI
o0yueHust KOMIIeTeHIN i
1 Bujpl 1 TeXHUKA IPABKU TEKCTOB. Cemunap-auckyccust | OK 2, OK 4, IIK
1.6; TIK 2.5
2 [TpakTuyeckas padora Nel3 BoinosnHeHue OK2
[TpaBka TekcTa ¢ COOIIOICHUEM TTPABUIT TBOPYECKOTO
PEIaKTHPOBAHUS. 3aaHus IIK 1.6; 1.7
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6.JIUCT PETUCTPAIIMA U3SMEHEHUI

Ne Coneprxanue U3MEHEHUS PexBusutsl Hara
n/n JOKYMEHTa BBEJICHUS
00 yTBEpKJACHUU | H3MEHEHUS
WU3MEHEHUs
1 VYTBepxkIcHa U BBEJICHA B JICUCTBUE PEIICHUEM YUYEHOTO IIporokon
coeta ®I'BOY BO «MI'VYTY um. K.I'. PazymoBckoro 3aceaHus
(TIKY)» Ne 6 01.09.2020r.
or «02» wmaprta
2020 .
2 AKTyalau3upoBaHa C y4€TOM pPa3BUTHsS HayKH, KyJIbTypsl, | [IpoTokon 30.08.2021r.
HSKOHOMHKH, TEXHOJIOTUH U COLMANBbHON cepsl U BBeaeHa | 3aceqanus Ne 1 ot
B jeiictBue pemenueM YueHoro coera ®I'BOY BO | «30» aBrycra
«MI'YTY um. K.I'. Pazymosckoro (ITKVY)» 2021 r.
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