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1. OBIIME IMOJIOKEHUSA

DoHJ OIIEHOYHBIX CPEICTB MEXKIUCIUIIMHAPHOTO Kypca SBJISIETCS YaCThIO
nporpaMMbl  MOATOTOBKM  KBAIM(UIUPOBAHHBIX  pabouyux, CHOyXallux B
cootBeTcTBUU ¢ PI'OC mo mpodeccun CIIO 46.01.03 «/lemonpou3BOAUTENbY,
pa3paboTtaHHOM B MOCKOBCKOM OOJAaCTHOM Ka3aybe€M WHCTUTYTE TEXHOJOTHH U
yrpasnenus (punuan) GI'BOY BO «MockoBckuii rocy 1apCTBEHHBIN YHUBEPCUTET
TexHosoruii u ympaiaeHuss umenun K.I'. Paszymosckoro (IlepBwiii ka3aumii
YHUBEPCUTET)» (nanee — Gpuiauan).

@doHa OIEHOYHBIX CPENCTB TMpeAHA3HA4YeH [JIsi TEKYIIEro KOHTPOJIS
YCIEBAEMOCTH M MPOMEKYTOUHOM arTecTanuu OOYy4arolUXcsl MO JUCLUILIMHE
MJIK 1.1 JlokyMeHTallMOHHOE 00EeCIIeueHUE IeSITeIbHOCTH OpraHu3aliu.

Pe3ynbTaThl OCBOCHUS AUCIUILIMHBI, MOJIJIEKAITUE TPOBEPKE:

Kon HaumeHnoBaHue pe3yJjibTaTa 00y4eHHs
Y1  |[OpuHMMATh, PETUCTPUPOBATDH, YUUTHIBATH IOCTYNAIOLINE JOKYMEHTHI;
Y 2  |mpoBepsTh NPaBWIBHOCTh OQPOPMIICHHS JOKYMEHTOB,;
Y 3 [BecTu KapTOTEKy y4eTa IPOXOXKACHUS JOKYMEHTAIbHBIX MATEPHAJIOB.
31 OCHOBHBIE NTOJIOKEHUsI ENMHOM roCy1apCTBEHHON CUCTEMBI IEJIONPOU3BOICTBA;
32 BUIbI, QYHKIIMH JOKYMEHTOB, IPaBUJIA MX COCTABICHHS U 0hOpMIICHHUS;
33 MOPSI0K JOKYMEHTUPOBAHHSI HH(POPMAIIMOHHO-CIIPABOYHBIX MaTEpPHAJIOB;
34 MpaBUJia JEIOBOTO STUKETA U JISJIOBOTO OOIICHHSI.
OK 1 [[loHMMAaTh CYIIHOCTh U COL[MAJIbHYIO 3HAYMMOCTb CBOEH Oyay1ei npodeccun,
IIPOSIBJISITh K HEW YCTOWUYMBBIN MHTEPEC.
OK 2 | Opranu3oBbIBaTh COOCTBEHHYIO AEATEIBHOCTD, HCXO/S U3 LIEIH U CIIOCO0OB ee
NTOCTUKEHMSI, OIIPEJEIIEHHBIX PYKOBOAUTEIIEM.

OK 3 |AHanu3upoBath pabouyl0 CUTYAIUIO, OCYIECTBISATh TEKYIIUNA U UTOTOBBIN
KOHTPOJIb, OIICHKY U KOPPEKIIMIO COOCTBEHHOH JIEeATEIbHOCTH, HECTH
OTBETCTBEHHOCTD 3 PE3YJIbTaThl CBOCH paboThI.

OK 4 |OcymectBusiTh HOUCK UH(MDOpMAIHK, HEOOXOAUMOM 11 3 (HEKTHBHOTO BBITIOTHEHHS
npodeCCHOHATBHBIX 33/a4.

OK 5 |Mcnons3oBaTh HHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B
pohecCHOHALHOM IS TEIIBHOCTH.

OK 6 |Paborats B komaHse, 3¢ (heKTUBHO O0IIATHCS C KOJIETaMH, PYKOBOJICTBOM,
KJIMEHTaMHU.

OK 7 |HcnomaHsATh BOMHCKYIO 00513aHHOCTh, B TOM YHCJIE C TPUMEHEHUEM IOJTyUYEHHBIX
npodecCHOHATBHBIX 3HAHUH (1151 IOHOLIEH).

IIK 1.1 [[IpuHHMMAaTh U perucTpUpOBaTh NOCTYNAIOILYI0 KOPPECIIOHIEHIIMIO, HAIPABIIATh €€ B
CTPYKTYPHBIE [10/Ipa3/IeIeHHs OpraHU3aliu.

IIK 1.2 |[PaccmaTtpuBaTh JOKyMEHTBI M I€pelaBaTh MX Ha HCIOJHEHUE C y4eTOM
€30JII0LMH PYKOBOJMTEIICH OpraHu3aliu.

IIK 1.3 |OdopMIIsATh perucTpalmoHHbIe KAPTOUYKH U CO3/1aBaTh OaHK JTAHHBIX.

IIK 1.4 |BecTu KapTOTEKy y4eTa IPOXOKACHUSI TOKYMEHTAIbHBIX MATEPHAJIOB

IIK' 1.5 |OcyuiecTBisTh KOHTPOJIb 3a IPOXOKIEHUEM JIOKYMEHTOB.

IIK 1.6 (OTnpaBisiTh UCIIOIHEHHYIO JOKYMEHTALUIO ajipecaTam C IPUMEHEHUEM
COBPEMEHHBIX BUJ0B OpPraHU3allMOHHON TEXHUKU

IIK 1.7 |CoctaBnste U 0QOPMIIATH CIyKEOHBbIE TOKYMEHTHI, MaTepHalbl C
MCIIOJIb30BaHUEM (POPMYJIIPOB JOKYMEHTOB KOHKPETHBIX BHJIOB.




2.ITACHHOPT ®OHJAA OHEHOYHBIX CPEJACTB

PesyabTaTnl 00yueHust

HanmeHoBaHMe OLIEHOYHOIO cpeacrea

OCBOEHHbIE -
@ T 2 M TeKyluero .
yMeHHusl, OK, HaumeHoBaHue TeMbl 28 =2 KOHTDOUSE AJIS IPOMEXKYTOYHOI
yCBOEGHHbBIE K §‘ E;S = CHeBaEMOCTI/I aTTecTAlUN
3HaAHMA y
V13 OK 1-7 Pasnen 1. /lokyMeHT B cucTeMe ynpaBJieHUsA 2,3 Bomnpocs mist Bormpocst u
31-4 K 1.1- 1.7 YCTHOTO MIPAaKTUYECKUE 3aJaHUs
(MMCEMEHHOTO U1l KOHTPOJILHOM
) ompoca 1o paboThl 1
TeEME TuQepeHIMPOBAHHOT
Tecr 0 3a4era
[IpakTrueckue
3aHATHUS
V13 OK 1-7 Pa3nen 2. Texnosnorusi cocraBjieHuss 1 0pOpMJICHHS IOKYMEHTOB 2 Bonpocsr st Bompocs! u
31-4 K 1.1- 1.7 YCTHOI'O MIPaKTUYECKHE
(MMCEMEHHOTO 3aJJaHUS IS
) ompoca 1o KOHTPOJIbHOM
TeEMeE paboThI
[IpakTnueckue muddeperump
3aHATHUSA OBAHHOTO
3ayera
V13 OK 1-7 Pasnen 3. [IpaBuia opopmiieHusi pa3iuvyHbIX BUI0OB JOKYMEHTOB 1,23 Bomnpocs mist Bomnpocsr u
31-4 K 1.1- 1.7 YCTHOI'O IPAKTUYECKHE 3aJIaHUS
(IMCBMEHHOTO  |[J11 KOHTPOJIbHON pabOThI
) ompoca 1o u mudPepeHInpoBaHHOTO
Teme 3ayera
Tect
[IpakTrueckue
3aHATHUS
V13 OK 1-7 Pa3nen 4. [les1onpou3BOACTBO C 00pPAllleHUSIMH TPAXKIAH 1,23 Bomnpocst iiist - [Bonpock! u
31-4 K 1.1- 1.7 YCTHOTO [IPAaKTUYECKUE 3aJaHus
(MUCBMEHHOTO U1l KOHTPOJIBHOM paboThI
) ompoca 1o 1 1udPepeHIInPOBAHHOTO
Teme 3ayera

Tect [IpakTnueckue




3aHATUA

V13 OK 1-7 Pa3nea S. IIpaBuiia 1e10BoOro 3TMKeTa M 1€J10BOr0 00IEHUS 1,2,3 Bomnpocsr st Bomnpocer u
31-4 K 1.1- 1.7 YCTHOI'O IPAKTUYECKHE 3aJIaHUS
(MMCBMEHHOTO  |[J11 KOHTPOJIBHON pabOThI
) ompoca 1o u mudPepeHInpoOBaHHOTO
TeEMeE 3ayera
Tecr [IpakTueckue
3aHATHS

YPpOBHH OCBOCHUS TEM:
1 — 03HaKOMUTEIBHBIN (y3HAaBaHHE paHEE U3YUEHHBIX OOBEKTOB, CBOMCTB);
2 — penpoAYKTUBHBIN (BBIIIOJIHEHHUE JEATEIBHOCTH 110 00pa3lly, UHCTPYKLUUHU WIH MO PYKOBOJCTBOM);

3 — OpOAYKTUBHBIH (IJIAHUPOBAHUE U CAMOCTOSITEIbHOE BBINIOJHEHUE AESITENbHOCTH, PELIEHUE MPOOIEMHBIX 3a/a4).



3. OHEHOYHBIE CPEACTBA IJIA TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH

3.1. IlepedyeHb BONPOCOB AJIs1 YCTHOI'O ONPOCA
Tema: IIpeamer, ueu U 321244 JUCUUILIAHBI

1. laiiTe ompeneneHue TakuM TMOHATUAM, Kak «Jlenonpou3BoaCTBOY,
«JIOKYMEHTUPOBAHUEY, JOKYMEHTOOOOPOT» U «apXUBHOE JIEI0»;

2. [IpeaMeT u uenb U3y4eHus JUCHUIUINHBL

3. OcHOBHbIE (YHKLIUH JOKYMEHTA;

4. ®opMbl OpraHu3alvu IeJIONPOU3BOJICTBA;

5. Onpenenenue NOHITUN «MHGOPMALIUSI» U «TJOKYMEHT;

6. Kitaccudukanus T0KyMeHTOB.

Tema HopMaTuBHO-MeTOAM4YeCKas 0a3a 1eJIONPOU3BOACTBA

1. [aiiTe onpeeneHye NOHATHIO «KHOPMATUBHO-METOUYECKas Oa3zay.

2. CocTraBistouue HOpMaTUBHO-METOAMYECKON 0a3bl AEIONPOU3BOICTBA.

3. Kakue cymectBytor ['OCThI Ha TOKyMEHTAIMIO?

4. B cootBercTBuM ¢ KakuM ['OCTom opopMisitoT OJaHKU U OpraHU3aMOHHO-
pacropsauTEIbHbIE JOKYMEHTHI?

5. Haitte onpenenenne «l'ocynapcrBennas cucrema JOY».

6. Lleas I'CIIOY?

7. Pazpgensr I'CIIOY?

Tema: CocTaB M cXeMbI PacnoJi0:KeHUs PeKBU3HTOB

1. B coorBerctBun ¢ kakum ['OCToM, oQOpMIsSIOT JOKYMEHTHI B
OpraHu3allly;
2. Odopmiienne nonen JokymeHToB B cootrBeTcTBUM ¢ ['OCT P 6.30-2003

YHuduuupoBanHas  cucteMa JOKyMEHTAalluu. YHUUIMpOBaHHAs  CHUCTEMa
OpraHU3alMOHHO-PACTIOPSIAUTENBHON JIOKyMeHTaluu. TpeboBaHuss k 0(OpPMIIEHUIO
JOKYMEHTOB;

CnyxeOHble OTMETKU HA IOKYMEHTE;

TpeOoBaHus K TEKCTY JOKYMEHTA,

DIJIEMEHTHI TEKCTA TOKYMEHTA;

CornacoBaHue TOKyMEHTA;

YTBepKACHUE NOKYMEHTA;

Odopmnenue pekBuszuta «lloanucey.

AN

Tema: Opopmiaenue pexkBusuros OPJ



1. Kak odopmusercs pexBusutr «I'pud yrBepxaeHusn» u «Ipud
coriacoBaHus»? KakoBbl 0COOEHHOCTH X 0pOopMIIEHUA?

2. Kak oopmisercs pekBU3UT «OTMETKA O HATMYHUH MPUIIOKEHUS», €CITU OHO
Ha3BaHO B TEKCTE, €CIM OHO HE YKa3aHO B TEKCTE, €CIAM HUX HECKOJIbKO, B
MPWIOKEHUU K PACIOPAIUTEILHOMY JOKYMEHTY?

3. PacckaxuTte o mpaBuiax opOpMIICHHS PEKBU3UTA KIIOJMUCH»?

4. Kro w™moxer ObITh B KauecTBe ajapecarta? Packpoiite 0c0O0E€HHOCTH
oopMIIEHUSI PEKBU3UTA «aJipecaT»?

5. Kakue MeXCTpOUHbIE HMHTEpBaJbl HCIOIB3YIOTCA NpU O(DOPMIICHUU
PEKBU3UTOB?

6. Uto mpencrasisier coboit hopmynsipel OPJl ¢ yrioBeIM U OpOJOJIBHBIM
PaCIIOI0KEHUEM PEKBU3UTOB?

Tema: Oprann3auMOHHO-PaACIOPSAANTENbHbIC JOKYMEHTHI

1. KakoBpl  3HaueHMe W (PYHKUMHM  OpPraHU3aLMOHHO-TIPABOBBIX
JOKYMEHTOB?

2. JlaiiTe XapakTepUCTUKY OpraHU3allMOHHBIM JTOKYMEHTAaM;

3. OmnpeneneHue «IOJ0KEHUE, KYCTaBy, «JIOJKHOCTHAS UHCTPYKIIUSY;

4. Bunel yctaBos;

5. YcraB opraHusaliy U €ro CTpyKTypa;

6. KTo yrBepxknaer ycras?

7. Jlata ycraBa?

8. Pacckaxxnte 0 Ha3HAYEHUN U COAEPKAHUU TTOTOKEHUSA ?

9. TpeOoBaHUA K TEKCTY MOJOKEHUA?

10.  Buabl nonoxeHui.

Tema: Pacnopsaure/ibHas JOKYMEHTALUA

1. KakoBbl OCHOBHBIE (PYHKIIUU PACTIOPSAIUTENBHBIX JOKYMEHTOB?

2. Ilepeuncinre cTaauy NOATOTOBKY PACIIOPAIUTEIBHBIX JOKYMEHTOB?

3. [aiite ompeneneHue NOKYMEHTaM: MOCTaHOBJIEHUE, pemieHune? Jlaite um
KpPaTKyl0 XapaKTEpUCTHKY.

4. Jlalite omnpeAeneHUEe AOKYMEHTY — PACIHOPSIKEHUE M TEPEUUCIUTE €ro
PEKBU3UTHI

5. Ilpuxka3s. IloHsaTHE U BUIBI IPUKA30B.

6. 3HaueHue, CTPYKTypa U COAEPKAaHUE NPUKA3a 10 OCHOBHOM JEATEIbHOCTH?

1. Ha3HaueHue pacnopsanUTENbHBIX JOKYMEHTOB.

2. JloKyMeHTBI, OTHOCAIIMECS K PACTIOPSIAUTENBHON TOKYMEHTALIAH.

3. JleneHue pacmopsAMTENbHBIX JIOKYMEHTOB C YYETOM CQepbl CBOEro
JNEUCTBUA.

4. JleneHne pacrnopsOUTENbHBIX JTOKYMEHTOB C TOYKM 3PEHUS INPUHATHUS
pELIECHUN.

5. Cramum  W37aHUA paCIOPAAUTENBHBIX  JTOKYMEHTOB B YCIOBHSAX
€IUHOJIMYHOTO IPUHATHS PEIIECHNAMN.



N3 kakux 4acTel COCTOUT TEKCT PACIIOPSAUTEIBHBIX TOKYMEHTOB?
TpeOoBaHUA K TEKCTY pacoOpsSAUTEIbHOMN YacTu.

N3 kakux yacTer COCTOUT TEKCT MpuKaza?

9. Kak ¢popmynupyeTcst 3aroJ0BOK K IpUKazy?

10. Kak ¢popMyaupyroTcs MyHKTBI TpUKa3a?

11. Kakoil popMynrpoBKOi 3aKaHYMBAETCA TEKCT MpUKa3a?

12.Korna uznaercs pacnopsikeHue?

13.Kak ¢popMynupyeTcst 3aroioBOK K pacropsiKeHUI0?

14.Kakumu cnoBaMy Ha4YMHAETCS PACIOPSIAUTENBHAS YaCTh PACIIOPSKEHHUS?
15.Ha xakom OnaHke opopmisieTcst pacriopsikeHue?

16.B kakux citydasx u3gaercs ykazaHue?

17.Kak ¢popMynaupyeTcst 3aroioBOK K yKa3aHUIO?

18.Kakumu ciioBaMu MOKET HAUMHATHCS PACIIOPSAIUTENbHAS YaCTh YKa3aHUS?
19.Kakoii popMyIHpOBKON 3aKaHUMBAETCS TEKCT yKa3aHUs?

% = o

Tema: UngopManuoHHO-CIPABOYHAA JOKYMEHTALUA

1. KakoBo 3HaueHue nH(HOpMaIMOHHO-CIIPABOYHBIX TOKYMEHTOB?

2. Kakue  JOKyMEHTBI  OTHOCATCS K  MH(OPMAIMOHHO-CIPABOYHOMN
JOKYMEHTAIUU?

3. OxapakTrepusyite UHPOPMAIMOHHO-CITPABOYHBIE TOKYMEHTHI.

4. Kakyi0 poJib BBINOJHAKT 3Ta TpPyIIa JOKYMEHTOB IO OTHOLIEHUIO K
Ipyrum?

5. Yto u3aar0T Ha OCHOBaHUHU MH(POPMALIMOHHO-CIPABOYHBIX JOKYMEHTOB?

6. [laiite ompeneneHUE <«JIOKJIAIHAs 3aMHACKa», «AHAIWTHYECKAs 3alucKay,
O0OBSACHUTENbHAS 3AMKCKA.

7. I3 xakux 4acTed COCTOST 3alMCKU?

8. KTo moanuceIiBaeT 3anucKku?

9. KoMy anpecyrorcs 3anucku?

Tema: Buabl 1 Ha3HAYEHHE KAAPOBOH JOKYMEHTALMHU

Yem perynupyrorcs TpyAOBbIE OTHOLIEHHUS ?

Hasnauenne noxkyMeHTauuu 10 JUYHOMY COCTaBY.

Buapl tokyMeHTanuu 1o Tpy10BBIM OTHOIIEHUSIM.

Koraa oopmisiercst okyMeHTalus Mo TPYJAOBbIM OTHOIIEHHSIM?
Kak Benercs qoKkymMeHTanus no TpyAOBbIM OTHOLLICHHSIM ?

Kakoli xapakTep HOCUT JOKYMEHTAILMSA 110 TPYAOBBIM OTHOIICHUSAM?
Onpenenenue «Tpy10BOM JOTOBOP»

Ha xako¥l cpok 3akitodaeTcs TpyA0BOU TIOrOBOP?

B CKONIBKHMX 3K3EMIUISIPAX COCTABIISIETCS TPYIOBOW 1OTOBOP?

I'ne xpaHuTbCS TPy IOBOM JOTOBOP?

PexBu3UTHI TPy IOBOTO 10roBopa?

Buabl npuka3oB 110 JUYHOMY COCTaBY.

NN B WD =
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13.  TpeboBanus Kk opopMIIEHUIO TeKCTa nMpuka3oB no JIC.

14.  Yuudunuposanusie popmbl mprkaszos mno JIC?

15.  Cpoxu xpanenus npukas3os no JIC?

16. Ha ocHOBaHMM, KAaKOTO JOKYMEHTA, U3AK0TCA NpUKassl 1o JIC?
17. Yto 3amoyHAIOT HA OCHOBaHMHU npukasza mno JIC?

18.  UYrto 00s13aTeNbHO yKa3bIBAIOT B KOHIIE NpuKa3za no JIC?

Tema: HopmaTuBHO-MeTOAHYECKAsA Oa3a
Pabora c oOpameHusIMH rpaxiaaH

1. Haiite onpezaenenue «oOpamieHue»

2. Knaccuduxanus oOpanieHuii mo coaepkanuio u no popme.

3. Knaccudpukanust oOpamieHuii  rpaxaaH 1O  OCOOCGHHOCTSIM — HX
PacCMOTPEHHS.

4. Cpoxku paccMoTpeHus: oOpalleHui rpaxaan?

5. Cpoxku paccMoTpeHus: 00pallleHH BOSHHOCTY KaIllUX U UX CEMei?

6. YTo AOMKHO coAepKaTh MMCbMEHHOE oOpanieHue?

7. UTo NOKHO coJiepKaTh HHTEpHET-00palieHue?

Tema: PaGora ¢ oOpameHusAMHU IPaxKIaH

1. ®opMmbl perucTpanuu 00paleHuid rpakIaH.

2. Bepnercs aM eI0NPOU3BOJCTBO MO OOpAIEHUSM IPAXKIAH OTIEIBHO OT
JIpPYTUX BUJIOB JIEJIONPOU3BOJICTBA?

3. YHuUTOXaeTcs JIM KOHBEPT aBTOpa oOpalieHus?

4. Kakum gokymMeHTOM odopmisercss oOpallleHHe, MOCTYNHBIIEE [0
tenedony?

5. Kro noanuceiBaeT oTBEeT Ha oOparieHue?

Tema: Yuer 10KyMeHTOB
1. [TonHbli 1 BBIOOPOYHBIN YUET

2. Yuér obOpailleHuii ¥ CO3/]aBaeMbIX KOTHI
3. Kaproreka yuéra npoxoxKAeHUS] JOKYMEHTAJIbHbIX MATEPUATIOB

Tema: UndopmManmoHHO-cripaBoYHasi padora

1. Ha3oBuTe OCHOBHBIE (POPMBI OpraHU3alUU PAOOThI C TOKYMEHTaMHU.

2. Packpoiite MOHATHUS «TOKYMEHTO000POT», «TOKYMEHTOMOTOKI.

3. JlaiiTe XapakTEpUCTHKYy KaXIOMy JIOKYMEHTONOTOKY. KakoBbl ux
0COOEHHOCTH?

4. Kakum o00pa3oM ONpeAenstoT JAOKYMEHTOOOOPOT MpeanpusTHs |
BO3MOKHOCTh YBEJIMYEHHSI WJIM COKPAIEHUS IITaTHOM YHCIEHHOCTH PabOTHUKOB
ciyx0b1 JIOY?

5. Kakne JOKyMEHTBI HE MOMJIEkKAT PETHCTPALMHU M KaK BENETCS Y4YeT TaKUX
MTOCTYTUIEHU I ?

6. Pacckaxure O BHMIAX PErucTpaluy BXOIAIIMX JOKYMEHTOB W IPUBEINTE
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(dopMy KypHanbHOU peructpauuu u ¢ nomouso PKK.

7. Pacckaxure 00 00paboTKe MCXondlleld TOKyMEHTalUuu, MpUBeanuTe Gopmy
perucrpauuu B OymaxHoM BapuaHte u ¢ nomousio PKK.

8. Kakasa pabGorta mpoBOauTCS C¢ BHYTPEHHUMH AoKyMeHTamu? IlpuBegute
(opMBI peructpanuii.

9. Kak npoBojsitcst paboTa u peructpainus J0KkyMeHToB B 3/10?

10. HaszoBuTe mnpu3HaKW, MO KOTOPBIM MNPOBOAATCS OQOPMIIEHHE U
dbopmupoBaHue Jei ¢ Iepenuckoi, ohopmiaeHrue 00I0KKH Jea.

11. OdopmieHue 3aBepUTEIIHLHOTO JUCTA, OMUCH JOKYMEHTOB, HAXO/ISIINXCS B
pi () (<3

12. HomenknaTypa nen. Bunsl HOMeHKnaTyp U coctasiieHue. Muaexkce nena.

13. YTo BXOAUT B MOHATUE «IIPOBEACHHUE IKCIEPTU3bI HEHHOCTH JOKYMEHTa»?
14. DxcneprHas komuccnsi. DyHKIUA U OTBETCTBEHHOCTb.

15. Uto obneryaer paboTy SKCHEPTHOM KOMHCCHUU O OMPEICTCHUIO IIEHHOCTH
JOKYMEHTOB?

16. Cpoku XpaHeHUsI JOKYMEHTOB B 3aBUCUMOCTH OT UX 3HAYUMOCTH.

17. Ha3oBuUTE HOPMATHBHBIA JTOKYMEHT, 10 KOTOPOMY ONPEAEIAIOT CPOKH
XpaHEHHUS.

18. IlonroroBka JOKYMEHTOB K c/lay€ B BEJOMCTBEHHBII apXUB.

19. Cnaua 1OKyMEHTOB B apXUB OpraHU3aINU.

20. ®opMma u conepxraHue akTa 00 YHUUTOKEHUU JOKYMEHTOB U JIE.

Tema: Cocrasienue 0J10K-cxeMbl pad0ThI ¢ BXOAAIIMMHU T10KYMEHTAMHU
1.CocraBneHne npoekTa JOKyMEHTa
2. BekpbITHE KOHBEPTOB U ITPOBEPKA BIOKEHUI
. Peructpaius 10KyMeHTOB
. I[IpoBepka npaBUIbHOCTH AAPECOBAHUSA
. CornacoBaHue NpOEKTa JOKyMEHTA
. PaccmoTpenue Jo0KyMEHTOB pyKOBOUTENEM (PE30ITIOLIHS)
. [lognucanue pykoBoguTENEM
. [lonmmuBka JOKyMEHTa B J1€J10
. [IpeaBapurtenbHOE paccMOTpeHUE (COPTUPOBKA)
10. ITpoBepka npaBUIBHOCTU OPOPMIIEHUS JOKyMEHTA
11. Ilepenaya OKyMEHTOB PyKOBOJUTEIIO
12. 3anonHeHnEe PETUCTPALIMOHHON KapTOUKU
13. Ilepegaya JOKyMEHTOB UCTIOJTHUTEIIO
14. OtnipaBka TOKyMEHTOB
15. UcnionHeHne T0KyMEHTOB
16. IIpocTtaBnenne perucTpalMOHHOTO HHAEKCA HAa IOKYMEHTE
17. KOHTpOIb UCIIOMHEHNS TOKYMEHTA
18. IIpocTaBieHne OTMETKHU O NOCTYILICHUH

O 0 O\ bW

Tema: Ucxoasias JOKyMeHTALMSA
1.YTo Takoe ucxonsmme JOKyMEHTHI?
2. JIns 94ero Hy»KHO PETUCTPUPOBATH UCXOIAIINE TOKYMEHTHI?
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Tema: BHyTpeHHsAA JOKYMEHTALMSA

Kakne 10KyMeHTBI OTHOCATCS] K BHYTPEHHUM ?
Ha3oBute nociaenoBarenbHOCTs 00paOOTKH BHYTPEHHUX JTOKYMEHTOB.
OcobenHoctr 00pabOTKU BHYTPEHHHUX JOKYMEHTOB.

Tema: PaGora ¢ KOHGHUICHIHAIBHBIMH J0KYMEHTAMH

1.
2
3.
4

5.

B uewM 3akmiroyaeTcs CylHOCTh KOH(UIEHIMAIBHOTO AEIONPOU3BOICTBA?
PackpoiiTe noHsTHE «KOHPUACHIIMAIBHBIA JOKYMEHT.

[lepeuncnure BUIbI CBEACHUI KOH(PUIECHIMATIBHOIO XapaKkTepa.

Uto co0oil mpeACTaBsIOT NEPCOHAIbHBIC TAHHBIE?

Kakue cBemeHust oTHOcSITCS K MHGOpPMALMM,  COCTaBISIONICH

KOMMEPUYECKYIO TalHy?

6.

7
8.
9

YTO OTHOCUTCA K MPAaBOBBIM M€paM 3alUThl HHPOpMaLuu?
B ueM 3akiroyaroTcs opraHu3aliiOHHBIM MEphI 3aIlUThl HH(pOpMAaIn?
Yro Takoe rpud KoHPUAECHIUATBHOCTH?

Oco0eHHOCTH JOKYMEHTHUPOBAaHUS KOHPUACHIIMAIbHONU HH(pOpManun?

Tema: IIpaBuiia 1eJI0BOro 3 THKETA U A€JI0BOr0 001EHHSI

1.

Kakue Bonmpochl oxBaTbIBaeT npodeccuoHanbHas 3tuka? KakoBo Mecto

po(EeCCUOHANIBHON 3TUKHU B CTPYKTYPE ITUUECKOrO 3HAHUA?

2.

W N = W

Jlalite onpeneneHue NOHATUIO TPYA0Bast MOPAJIb.
YeM ITUKET OTINYAETCs OT ITUKU?

Kaxkue npo0iembl 0XBaThIBAET 3TUUECKOE 3HAHUE?
JaliTe onpenenenue «npodeccuoHaabHas MOpPaIby.
UeM 3cTeTHKA OTIIMYAETCS OT 3TUKH?

Kpurepuu ouenku:

«OTJHMYHO» - JaH MOJIHBIM, Pa3BEPHYTHIM OTBET HA MOCTABICHHBIA BOIPOC;B
OTBETE IMPOCIEKUBACTCS YETKAask CTPYKTypa, JIOrMYECKas IIOCIEA0BATEIbLHOCTD,
OTpakaromasi CYIIHOCTb PACKPBIBAEMBIX IIOHATHUM, TEOPUM, SBIECHUM; 3HAHUE IO
TUCLUIUIMHE TEMOHCTPUPYIOTCS Ha (POHE MOHUMAHUS €ro B CUCTEME JAaHHON HayKH
U MEXAUCIUIUIMHAPHBIX CBs3€i; CBOOOJHOE BIAJ€HUE TEPMHHOJIOTUEN; OTBETHl Ha
JOIIOTHUTEIIBHBIE BOIIPOCH! YETKUE, KPATKHUE;

«Xopowo» - IaH MOJIHBIM, pa3sBEepPHYTHI OTBET HA IIOCTABJICHHBIN BOIPOC,
[I0Ka3aHO YMEHUE BBIACIATH CYILIECTBEHHBIE M HECYLIECTBEHHBIE IPU3HAKY,
[IPUYUHHO-CIICACTBEHHBIC CBSA3U; PAcCKa3 HEIOCTAaTOYHO JIOTUYEH C E€IMHUYHBIMU
OIIMOKAMH B YACTHOCTSIX, UCIIPABICHHBIMU CTYJAEHTOM C MOMOUIBIO MPENO1aBaTEeNs;
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€AMHUYHbIE OIIMOKHM B TEPMHHOJOTMU; OTBETHl Ha JIOMOJHHUTEIbHBIE BOMNPOCHI
MpaBUJIbHBIE, HEJOCTATOYHO MOJIHBIE U YETKHE.

«Y10BJIETBOPHUTEJIBHO» - OTBET HE MOJIHbIM, C OIUMOKaMH B JETAJSAX, YMEHUE
pPacKpbITh 3HAuY€HHE OOOOIIEHHBIX 3HAHMM HE I0KAa3aHO, peueBoe O(opMIIeHHE
TpeOyeT MONpPaBOK, KOPPEKIMH; JIOTUKA U MOCJIEI0BATEIbHOCTh U3JI0KEHUS UMEIOT
HapylIEHUsl, CTYACHT HE CHOCOOEH CaMOCTOSITENIbHO BBIIEIUTh CYIIECTBEHHBIE U
HECYIIECTBEHHbIE TNPHU3HAKM M [PUYMHHO-CICACTBEHHBIE CBA3M; OLIMOKM B
PACKpBhIBaEMbIX MOHSATHUSAX, TEPMUHAX; CTYIAEHT HE MOXET OTBETUTh Ha OOJBIIYIO
YacTh JIONOJIHUTEIbHBIX BOIIPOCOB.

«HeynoBy1eTBOPUTEJBbHO» - OTBET NPEACTaBIsACT COOOH pa3pO3HEHHbIE
3HAHMSI C  CYIIECTBEHHbIMM  OHIMOKaMHW MO  BONPOCY;  MPHUCYTCTBYIOT
(parMEeHTapHOCTb, HEJIOTHYHOCTh M3J0KEHHUSA, CTYJEHT HE OCO3HAeT CBs3b
00CyX/1aeMOro BONpOCa C JAPYTMMH OOBEKTAMHM AUCIUIUIMHBI, Pe€4Yb HErpaMOTHAasi;
HE3HAHHE TEPMUHOJIOTMH; OTBETHI Ha IONOJIHUTEIbHBIE BOIPOCHI HEMTPaBUJIbHBIE.

3.2. Tecrsl mo Teme: Ilpeamer, wean u 3a1a4u AUCHUTLIAHBI

Bri6epute oauH NpaBUIIbHBINA OTBET.

1. JIoKkyMEeHTOOOOPOT — 3TO JBUKEHUE JOKYMEHTOB B OpPraHU3allyd ¢ MOMEHTA
UX CO3JaHHUsI WIH MOJy4YEHUS J0:

A) NOJIIUBKY B JIEJI0;

b) 3aBepiieHrs UCTIOTHEHUS WM OTIPABKH;

B) nepenaun Ha UCTIOJIHEHHUS.

2. Y CcTaHOBUTE COOTBETCTBUE:
I.I[OKyMeHT A) smo 3anuce uHpopmayuu HA PA3IUYHLIX HOCUMENSX NO
yCl’l’laHOGJZeHHblM npaeuﬂaM
2. I/IHq)QpMaHHg Bb) »T0 nesTenpHOCTH ammapara yHpaBJICHHs, OXBaThIBAIOLIAsS

BONPOCHI  JIOKYMEHTHPOBAHHUS W OpPraHM3alUU  pPabOTBl ¢
JOKYMEHTaMHU B IIPOLIECCE OCYILECTBICHUS UM YIIPABICHYECKUX

byHKIMI

3. JIOKyMEHTHpOBaHUE B) smo ceedenuss o nuyax, npeomemax, ¢haxmax cooObimusx,
AGIEHUAX U npoyeccax — He3asucumo  om  opmul  Ux
npeocmasieHusl

4. Jlenonpoun3BOACTBO I') aTr0 MaTepuanbHBId OOBEKT ¢ MH(POpPMAIHECH, 3aKPETUICHHOM
CO3/IaHHBIM YEJIOBEKOM CIIOCOOOM JUIS €€ TIEpeIau BO BPEMECHH U
MIPOCTPAHCTBE

3. IOKyMEHTBI KJIaCCUPUIUPYIOT:
A) no euoam:

OpTraHU3aIMOHHO-PACTIOPSANTEIbHBIC, , TI0 JTUYHOMY
COCTaBYy;

b) no gpopme:

WHIWBHUIyaJbHEIC, , Tabnu4yHbBIe, TEKCTOBBIC, AHKETHBIC,
TpadapeTHbIE;
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B) no npoucxoatcoenuio:
oumanbHbIE U ;
I') no mecmy npoucxoacoenusi:
Y BHYTPCHHWC,

) no cpokam xpanenus:

MOCTOSTHHOTO CpOKa XpPaHEHUs, BPEMEHHOTO ( ), BPEMEHHOIO
( );

E) no enacnocmu:

CEKPETHBIC U ;

K) no cpedcmeam uxcayuu:

PYKOIIMCHBIE, , rpaduueckue, ,
(OTOKMHOIOKYMEHTHI;

3) no cmaousam co30anus:

OpUTHHAJIBI, YEPHOBHKH, , ,
nyOJKaTHI;

H) no cpounocmu:

Y HECPOUHBIE;
K) no naumenosanuio:

TECT
no rteme: «COCTAB U CXEMbI PACITIOJIO’KEHUA PEKBU3UTOB»

BAPHUAHT 1

1. Kaxxnip1it nuct qokymenta, opopmiieHHblii B coorBeTcTBuu ¢ ['OCT P 6.30-
2003 momxeH UMETh IOJISI HE MEHEE, MM:
a) nepoe — 20, npaBoe — 10, Bepxuee — 10, Hiknee - 20;
0) neBoe — 10, mpaBoe — 20, Bepxuee — 20, Hikuee - 10;
B) sieBoe — 20, mpaBoe — 10, Bepxuee — 20, HixHee - 20;
2. PexBU3UTHI Ha OJIaHKaX MPOAOIBHOTO IITAMIIA PACIIONArakoT:
a) MoceperHe JUCTa B BEpXHEH yacTu OjlaHKa
0) 1aroBsIM c1ocOOOM;
B) POM3BOJIBHO
3. CTpaHullbl JOKyMEHTAa HyMEpPYIOT HAUYNHAS:
a) C MepBOM CTPAHMIIBL;
0) co BTOpOH CTpaHMIIBL;
B) HE UMEET 3HAUCHUSI.
4. Ilpu agpecoBaHUM TOKyMEHTa (PU3MUECKOMY JIUIy MHUIIMAJIBI YKa3bIBAIOTCS:
a) nepen pamunuen
0) mocne pamunnu
B) HE BOXXHO
5. BolOepure npaBunbHblil BapuaHT odopmienus «['puda cormacoBanus» c
JOJIKHOCTHBIM JIUI[OM.
a) 0) B)
«CoracoBaHo » COI'JTACOBAHO «COI''TACOBAHO»
Hupextop OAO «IImnor»  dupexktop OAO «IImnor»  dupexrop OAO «ITunor»
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ITonmuce B.B. Iletpos ITonmuce B.B. Iletpos ITonmuce B.B. Ilerpos
08.04.2014 08.04.2014 08.04.2014
6. OT 4-ro nosjoxxeHus Tadynaropa opOpMIISIOT:
a) rpud yTBEPKICHUS;
0) rpud cornacoBaHus;

B) ajJipecar.
7. B kakoM cityyae npaBHIbHO 0(OPMIIEH PEKBU3UT «AIpecaT»:
a) 0) B)
Hupextopy OOO V¥Yn. Poctokuna, 1.7 Jupexropy OOO
«Motapm» Mocksa, 212345 «Motapm»
Nnbuny NBany Hupexropy OOO N.C. Unbuny
Cepreesuuy «Morapa»

Nnenny U.C.
8. OMOsema, moMeleHHas Ha OJIaHKaX OpraHu3aluy, J0KHA 0()OPMIIATHCS:
a) B COOTBETCTBUH C YCTaBOM (MOJIOKEHUEM 00 OpraHU3alluN);
0)B COOTBETCTBUM C IMPUKA30M PYKOBOJUTENS, 3aKPEIUISIONIMM ONpeIeICHHBIN
croco0 U300pakeHUs IMOJIEMBI;
B) B COOTBETCTBUU C JIMLIEH3UEH, BBIJAHHON Ha TOT WM MHOW BUJ JEATEIbHOCTH
OpraHu3aluu.
9. B yTBepKIeHUU AOKYMEHTA JPYTUM JIOKYMEHTOM (MPOTOKOJIOM, IIPUKA30M,
penieHreM) pekBU3UT «I'pud yTBEpKIEHUD COCTOUT U3:
a) cioBa YTBEPXJIAIO, naumeHoBaHUS JOJDKHOCTH JIMIA, €TO JIMYHOM MOJAMUCH U
JaThl YTBEPKJICHHUS;
0) cnoa YTBEPXJ/IEH, HauMeHOBaHuS  yTBEpXKAAIOIIEr0  JOKYMEHTa B
MMEHUTEIBLHOM MaJIeKe, €ro JaThl U HOMEPA;
B) cioBa YTBEPXIEH (A, O, bl) HaumeHOBaHUsI YTBEpPKIAIOLIErO JTOKYMEHTa B
TBOPUTEJILHOM MAJEXKe, €ro 1aThl © HOMEpA.

10. PexBu3uT noanuck ohopmisieTcs:

a)

I'naBublii Oyxranrep OO0 «CTpmx» auyHasg noanucs  MUA.
Mensenes

I'naBublii Oyxranrep 3A0 «Kocrep» nnyHas noanucs  H.M. Jlornnosa
0)

I'naBubii Oyxranrep OO0 «Ctpux» I'naBublii Oyxranrep 3A0 «Kocrep»
JInynas nognuce M.A. Mensenes nnyHas noanucs H.M. Jlornnosa

B)

I'naBubii Oyxranrep OOO «Ctpux» nau4Has HOJIMUCH Mensenes
M.A.

I'naBublii Oyxranrep 3A0 «Kocrep» JINYHAS TIOAIUCH Jlorunosa H.H.

11. TOCT no opopMIIeHHIO TOKYMEHTOB Ha3bIBAETCS:
a) YHupUUupoBaHHas cUCTeMa JOKyMeHTaluuu. TpeboBaHus K 0pOpMIIEHUIO
JTOKYMEHTOB;
0) YHu(duupoBaHHbIE CUCTEMBI IOKYMEHTAUMU. Y HU(ULIUPOBAHHAS CUCTEMA

OpraHU3alMOHHO-PACTIOPSIANTENHHON TOKYMEHTAIIUH;
16



B) YHU(DUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAMU. Y HU(PULIUPOBAHHAS CUCTEMA
OpraHU3alMOHHO-PACTIOPSIAUTENBHON JOKYMEHTAUH. TpeOoBaHUs K OPOPMIIEHUIO
JOKYMEHTOB.
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TECT
1o Tteme: «CocTaB ¥ cXeMbI PACIIOJIOKEHHSI PEKBU3UTOB

BAPUHT 2

1. Beibepute npaBUiIbHBINA BapHaHT OPOPMIICHUS PEKBU3HTA «J1aTa:
a) 09.02.14
0) 9.02.2014
B) 09.02.2014
2. PexBU3UTHI Ha OJIaHKaX YIVIOBOI'O HITaMIIa paclojararoT:
a) MocepeMHe JUCTa B BEPXHEH yacTu OJ1aHKa;
0) 1aroBsIM cIOCOOOM;
B) POU3BOJIBHO.
3. Homep ctpanuiibl 0ohopMIIsIIOT:
a) 24;
0) -24-;
B) cTp.24.
4. PexBuzutr «I'pud yTBEpXKACHUS» TIPH YTBEPKICHUHM JTOKYMEHTA
JIOIHKHOCTHBIM JIMIIOM O(DOPMIISIOT:

a) 0) B)

YTBEPX/IAIO Y1Bepxaaro «YTBEPKAAIO»
Hupexkrop 3A0 «IIunor»  Hupekrop 3A0 «IIunor»  dupexrtop 3AO «IInmor»
ITonnuce A.B. Iletpos [Tonnuce A.B. IletpoB [Tonnuce A.B. Iletpos
23.09.2014 23.09.2014 23.09.2014

5. Ilpu angpecoBaHMH JOKYMEHTa JOJDKHOCTHOMY  JIMIY WHHUIHAAJIBI
YKa3bIBarOTCA:
a) nepea paMuiuei;
0) mocne pamunny;
B) HE Ba)XXHO.
6. OT 5-ro nojoxeHus Tadynaropa opOpMIISIOT:
a) rpud yTBEPKICHUS;
0) rpud cornacoBaHus;
B) ajJipecar.
7. B kakoM ciyyae NpaBWIBHO OQOPMIIEH PEKBHU3UT «AjnpecaTy, MpHU
aJpecoBaHuU (PU3NUECKOMY JIUILY:

a) 0) B)

Nibuny WNBany Wneuny U.C. Nnenny U.C.
CepreeBuuy yia. PocrokuHa, 1.7, kB.3 yia. PocrokuHa, 1.7, kB.3
yia. PocrokuHa, 1.7, kB.3 212345, MockBa MockBa, 212345

212345, MockBa
8. PexkBu3ut noanucs opopmiasieTcs:

a)
I'enepanbHbIil AUPEKTOP JIMYHAas MOAINCH M.A.
Mensenes
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['maBHbI Oyxrantep JINYHASA TOAIIUCH
Jlorunosa

0)

I'enepanbHbIil AUPEKTOP ['naBHbIl Oyxranrep
JInunas nognuce M.A. Mengsenes JINYHAS TOAIIUCH

B)

I'enepanbHbIil AUPEKTOP JIMYHAas MOAIUCH

M.A.

['maBHbI Oyxrantep JINYHAS TOJIIUCH

Jlorunosa H.N.

H.HA.

H.N. JlornHoBa

Mensenen

9. CKOJIBKO PEKBU3UTOB UCIONb3YIOTCS MTPU O(POPMIEHUH TOKYMEHTOB:

a) 29;
0) 30;
B) 31.

10. BoiGepute npaBuiibHbINA BapuaHT odopmiienus «I'puda cornacoBanus» npu

COrj1aCOBaHWH JAPYIUM JOKYMCHTOM.

a) 0) B)
COI'JTACOBAHO CornacoBaHo «COI''TACOBAHO»
ITucemo Mun3apasa ITuceMom Munsnpasa IluceMo Mun3snpasa
Poccnn ot 05.09.2000 Ne  Poccun Poccun
65-17/184 or 05.09.2000 Ne 65- or 05.09.2000 Ne 65-
17/184 17/184

11. ODMOnema, moMenieHHas Ha OJIaHKaX OpraHu3aluy, T0KHA 0()OPMIIATHCS:

a) B COOTBETCTBUU C YCTAaBOM (ITOJIOKEHHEM 00 OpraHU3aINN)

0) B COOTBETCTBHM C IPHUKA30M PYKOBOJUTEIIS, 3aKPEIUISIONINM OIpeaeICHHbIN

croco0 n300pakeHUs IMOJIEMBI

B) B COOTBCTCTBHU C HHHCHSHGﬁ, BBIHaHHOfI Ha TOT WJIH HMHOU BUO ACATCIIBHOCTHU

OpraHu3anuu
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TECT
1o remMe: bilaHKH J0KYMEHTOB M UX BU/bI

1. bnank nuchbMa COAEPKHUT PEKBU3UTHI:

a) rep0 wiM 3M0OJIeMa OpraHu3alry, HAMMEHOBaHUE OpraHu3aliy, CIIPpaBOYHbIE
JaHHbBIE, J]aTa JOKYMEHTA, PEeTUCTPAMOHHBIA HOMEp, CChIJIKAa HAa PETUCTPALMOHHBIN
HOMEp M J1aTy TOKYMEHTa ajipecaTa;

0) rep6b wiam sSMOnIeMa opraHu3aluy, HAUMEHOBAHUE OpPTraHU3alld, MECTO
COCTaBJICHUS, BUJI JOKYMEHTA, PETHCTPAIIHOHHBIN HOMED;

B) rep0 uiau 3MOemMa opraHu3alii, HAMMEHOBAaHNUE OPraHU3alUH, CIIPAaBOYHbIE
TaHHbBIE, BUJ JOKYMEHTA, 1aTa JOKyMEHTAa, PETUCTPALMOHHBIA HOMED;

2. bnank — 9T0...

a) CTaHAApPTHBIN ucT Oymaru popmaToB A4 u AS;

0)  craHmapTHbIi JHCT OymMard ¢ HAHECEHHBIMH Ha HEM MOCTOSHHBIMU
PEKBU3UTAMU, COJEPKAIIMMU HEOOX0IUMYI0 HHPOpMAITUIO 00 OpraHU3alii — aBTOPE
JTOKYMEHTA;

B) CTaHIAPTHBIH JUCT OyMarn C HAHECEHHBIMH Ha HEM MOCTOSHHBIMH
PEKBU3UTAMHU, COJEpXKAIIMMH HE00XoauMyro uH(popmaluo o0 oOpraHu3aluu —
aapecare;

3. OMmbnema, noMelleHHast Ha OJaHKax OpraHu3aluu, A0HKHA O(OPMIISTHCS:

a) B COOTBETCTBHM C TPHUKa30M PYKOBOAMTENS, 3aKpPEIUISIONINM
OMpeNIeNICHHBIN cT10CcO0 n300paxeHus SMOJIEMBbI;

0) B COOTBETCTBHUU C YCTABOM (IIOJOKEHUEM 00 OpraHu3aIum);

B) B COOTBETCTBHUHM C JIMIICH3MEH, BBLIJJAHHOM HAa TOT WJIM HWHOM BHJ
AesITeNIbHOCTH OpTraHU3allny;

4. OOuuii 6J1aHK MCTOJB3YIOT:

a) NS OPTaHMU3AIlMOHHO-PACTIOPSAUTEIBHBIX  JOKYMEHTOB  (Kpome
CILyKEOHBIX ITHCEM);

0) Ui OpraHU3alUOHHO-PACIIOPSIUTEIBHBIX JOKYMEHTOB;

B) JUTSI CITy’K€OHBIX MHCEM;
5. OOwumii 61aHK OTJIMYAETCS OT OJIaHKa JUISI IUCEM:
a) Ha oOmeM OJaHKe HE HAHOCATCS OTrPAHUYMUTENIbHBIE OTMETKHU s

PEKBU3UTA «PETUCTPAIIMOHHBIN HOMEP JOKYMEHTAY;
0) Ha oOmem Onanke HeT pekBuzuTa «CrpaBouHble JaHHBIE 00
OpraHU3aINNY;

B) MEXIY HUMH HET Pa3Iuduil.
6. PexBusuTel Ha OnaHKax  [POJOJBHOTO  INTaMIa  PAcloNararor:
a) mocepeiuHe JaUCTA B BEpXHEH 4acTH OJlaHKa

0) 1aroBsIM c1OCOOOM;
B) ITPOU3BOJIBHO.
7. Kakoil peKBU3HUT HE BXOAUT B COCTaB OJaHKa MUChMA:
a) MECTO M3JIaHMS;
0) cripaBOYHbIE JaHHbIE 00 OpraHU3aluy;
B) CChUIKA HAa PErMCTPALlMOHHBIN HOMEpP U ATy BXOJAILLEr0 JOKYMEHTA.
8. Jlms opranuszanuu, ero CTpyKTYpHOTO MOJApa3eieHHs] YCTaHABIUBAIOT BHJIbI

OJIaHKOB:
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a) BHYTPEHHMI OJIaHK, OJIaHK MUCbMa, OJIaHK pacropsHKEHUS

0)  oOwwii 61aHkK, 6JIaHK NMKHCbMa, OJJAHK KOHKPETHOTO BUAA TOKYMEHTA

B)  OmaHK Uit paCHOPSAUTEIbHBIX JOKYMEHTOB, I TUCEM H JIJISl CIIPABOK

9. O6mwmii O1aHK COAEPKUT PEKBU3UTHI:

a) rep0 wiM 3M0OJIeMa OpraHu3alry, HAMMEHOBaHUE OpraHu3aliy, CIIPpaBOYHbIE
TaHHbBIE, BUJ JOKYMEHTA, 1aTa JOKYMEHTa, PETUCTPAIIMOHHBINA HOMED;

0) rep6b wnam sSMOnIeMa opraHu3aluyd, HAUMEHOBAHHE OpPraHU3alllid, MECTO
COCTaBJICHUSI, JaTa TIOKyMEHTA, PETUCTPALIMOHHBIA HOMED;

B) rep0d wiam sSMOJeMa opraHu3aluyd, HauMEHOBAHUE OpraHU3aluu, MECTO
COCTaBJICHUS, BUJI JOKYMEHTA, PETUCTPAIIMOHHBIN HOMED.

10. PexBu3uThl Ha OJaHKaX yTiOBOrO IITaMIIa pacIoIararor:

a) (bnmaroBeIM criocoooM;

0) nocepeanuHe JucTa B BEpXHEH 4acTu OJ1aHKa;
B) POU3BOJIBHO.

11. braHku KOHKPETHBIX BUAOB JOKYMEHTOB MpEIHA3HAYEHBI JJIS. ..

a) 111 0ohOpMIICHUSI CITYKEOHBIX MUCEM;

0) s oQopMIIEHHST KOHKPETHOTO BHJA JOKYMEHTa, 3a HCKIIOUCHHEM
CITY>K€OHBIX TTUCEM;

B) 17151 0pOpMIIEHUS PACTIOPSIUTENBHBIX JOKYMEHTOB.
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TECT
1o teme: OpraHu3aluOHHbIC JOKYMEHTbI

YcTanoBUTE COOTBETCTBUE:
1.

BAPUAHT 1

['pynma

JIOKyMEHTBI

a) OpraHu3alMoOHHas JOKYMEHTAIlUs;

. IUCbMa, TeJeOHOrpaMMBl, (aKChl;

0) pacropsiiuTeNbHAs TOKYMEHTAIIUS;

. IMYHAsl KapTO4Ka, PUKa3 00 YBOJIbLHEHUU;

B) MH(OPMAIIMOHHO-CIIPAaBOYHAS TOKYMEHTALHUS;

. IPpUKa3bl, PACTIOPSAKCHUSA, PCIICHU S,

I') JOKYMEHTBI 10 JINYHOMY COCTaBYy

AW —

. YCTAaBBhI, MMOJIOKCHNA, MHCTPYKIHUH.

2.

BH/JI yCTaBa

KEM yTBEp)KIAaeTCs

a) yCTaB IOCYIapCTBEHHON OpraHu3aluu

—_—

. YTBEPKJIAETCSl TOPOACKOM aIMUHUCTPALIUEH;

0) ycTaB MyHUIMIIAILHOW OpraHu3aIiuu

. YTBCPKAACTCS BHIICCTOSAIIUM OPraHOM;

B) YCTaB KOMMEPUECKON OpraHu3aluu

. YTBEpXkAaeTcs oOUIMM cOOpaHueM yupeauTesen

Bri6epurte npaBUiIbHBII OTBET:

3. IIpaBoBOM aKT,

ONpENENSIOUMNA  TOpAJ0K 00pa3oBaHMs,

paBOBOE

MOJIOXKEHUE, MpaBa, 00S3aHHOCTH, OPTaHU3aLUI0 padOThl OpraHU3aluid, CTPYKTYPHBIX

[OJpa3AeJIeHuN — 3TO..
a) TIOJI0KCHUE;
0) ycras;
B) UHCTPYKIIUS.
4. PekBu3utramu Y CTaBa SIBJISIIOTCS:

a) HAMMEHOBaHUE OpPraHU3allNy; JaHHbIe 00 OpraHu3aliy; HAMMEHOBAHUE BUJA
JIOKYMEHTA; J1aTa; PerucTpalMOHHbIA HOMEP JTOKYMEHTA; MECTO M3/IaHUs JTOKYMEHTA;
rpud yTBEpPKACHUS JOKYMEHTA; BU3a COTJIACOBAHUS; TEKCT; MOAMUCH;

0) HaMMEHOBAaHUE OpraHU3allUK; JaHHbIE 00 OpraHU3ali; HAUMEHOBAHHUE BUJIA
JIOKYMEHTA; 3arojOBOK; J1aTa; PErUCTPAIIMOHHBIN HOMEP JOKYMEHTa; MECTO U3JaHUs
JIOKYMEHTA; Tpu( yTBEpKJIeHHS JOKYMEHTA; TEKCT; MOIHUCh;

B) HAMMEHOBAaHKE OpraHU3alMU; TaHHbIe 00 OpraHU3alllyi; HAUMEHOBAHUE BUA
JIOKYMEHTA; J1aTa; PerucTPallMOHHBIA HOMEP JTOKYMEHTA; MECTO U3/IaHUs JOKYMEHTA;
rpud yTBEPKACHUS TOKYMEHTA; TEKCT; MOIMHKCH.

5. ITonoxeHus pazpadaTbIBatOTC:
a) 10 UHULIMATUBE PAOOTHHUKOB,;
0) 1O MHUIIMATUBE IOPUCTA;

B) [0 UHUILIMATUBE PYKOBOJUTENEH CTPYKTYPHBIX MOAPA3IEICHUN.

6. [IpoekT noJI0KEeHUs MOINMUCHIBACT:

a) IOPUCT;

0) pyKOBOJUTEIb OPTaHU3AIINY;
B) pa3pabOoTUYUK.

7. TUIIOBBIE MOJIOKEHUS HOCHT:
a) popMabHBII Xapakrep;

0) 00s13aTeNbHBIN XapakTep;
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B) peKOMEHAATEeIbHBINA XapaKTep.

8. ITonoxxenue 06 opraHu3alny yTBEP>KAAETCS:

a) paclopsANTEIHHBIM JOKYMEHTOM BBIIIIECTOSIIETO BEIOMCTBA;
0) pyKOBOJIUTEb NPEANPUATHUS;

B) pYKOBOJUTENb CTPYKTYPHOTO TIOIpa3AeICHUsI.
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TECT
1o teme: OpraHu3aluOHHbIC JOKYMEHTbI

YcTaHoBUTE COOTBETCTBUE:
1.

BAPUAHT 2

['pynna

JIOKyMEHTBI

a) OpraHu3allMOHHAasl JOKYMEHTaLUs;

1. 3asiBJIeHMs1, TPUKA3bI O MPHEMe Ha paboTy;

0) pacropsiiuTeNbHAS TIOKYMEHTALIUS;

2. aKThl, MPOTOKOJIBI, TOKJIAHAs 3aIMCKa;

B) MH(OPMAIIMOHHO-CIIPaBOYHAsI JOKYMEHTAIIHS;

3. IpaBuJjid, IITATHBIC pACIIMCAHUS, ITOJIOKCHUI

I') JOKYMEHTBI 110 JINYHOMY COCTaBy.

4, YKa3aHusl, IOCTaHOBJICHHSA, TPHUKA3bI.

2.

BH/JI yCTaBa

KEM yTBEp)KAAeTCs

a) yCTaB roCyJapCTBEHHOM OpraHu3anuu

1. yrBepxaaeTcs pailoHHON aMUHUCTpaLIUEN;

0) ycTaB MyHUITMIIAIILHON OpraHu3aluu

2. YTBEPKAACTCS BHIIIECTOSIUM OPraHOM

3. yTBepxkaaercss oOmUM cOoOpaHHEM YYaCTHUKOB
OpraHu3aIH

B) ycTaB OOIIECTBEHHOW OpraHU3aINH

Br16epurte npaBUiIbHBII OTBET:

3. [IpaBoBOIi aKT, ONPEACTSIONUINI CTPYKTYPY, GYHKIIMH U TIpaBa OPraHU3AIIHH,
(GupmbI — 370...

a) TIOJI0KCHUE;

0) ycras;

B) UHCTPYKIIUSI.

4. [TonoxkeHre 0 CTPYKTYPHOM TOAPa3ACICHUN COACPKHUT PEKBU3UTHI:

a) HAaMMEHOBaHUE OPTaHMU3AINH, HANMEHOBAHHE CTPYKTYPHOTO MOAPA3IEICHHUS,
rpud  yTBEpXKACHWS, HAaWUMEHOBaHHWE BHJAAa JOKYMEHTa, Jara JOKyMEHTa,
PETUCTPALIMOHHBIA HOMEP JOKYMEHTa, MECTO M3/IaHus JOKYMEHTA, 3ar0JIOBOK, TEKCT,
MOJIITUCH.

0) HauMEHOBaHNE OpraHU3aIlMi, HAUMEHOBAHUE CTPYKTYPHOTO MOAPA3ICICHHUS,
rpud  yTBEpXKACHWS, HAaWMEHOBaHHWE BHJAAa JOKYMEHTa, Jara JOKyMEHTa,
PETUCTPALIMOHHBIA HOMEP JOKYMEHTa, MECTO M3/IaHus JOKYMEHTa, 3ar0JI0BOK, TEKCT,
MIOJIMTMCH, BU3BI.

B) HAMMEHOBAaHNE OpraHU3aIlii, HAUMEHOBAHUE CTPYKTYPHOTO MOpa3aeaeHHs,
rpud  yTBEpXKACHWS, HAaWUMEHOBaHHWE BHJAAa JOKYMEHTa, Jara JOKyMEHTa,
PETUCTPALIMOHHBIA HOMEp JOKYMEHTa, MECTO W3JIaHusl JTOKyMEHTa, TeKCT, MOJIHUCH,
BU3BIL.

5. Ilonoxenus pazpadaTbIBatOTC:

a) 10 UHULIMATUBE PAOOTHUKOB;

0) 1Mo yKa3aHUIO IOPUIUYECKOTO OT/IENa;

B) 10 YKa3aHUIO PYKOBOJIUTEINICH OpraHu3aiuii.

6. [IpoekT noJI0KEeHUs MOINMUCHIBACT:

a) IOPUCKOHCYJIBT;

0) pyKOBOJIUTENb OPTaHU3AIINY;

B) pPYKOBOJUTENb CTPYKTYPHOTO TIOIpa3AeICHUsI.
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7. JlaTou ycTraBa sIBISI€TCS:

a) laTa perucTpaiuu;

0) maTta moANMCaHuS,

B) JaTa yTBEPKACHUS.

8. ITonoxxeHus: ObIBAIOT:

a) UHINBUAYaIbHbIC, THIIOBbIC

0) 0 NPOBEEHUHU KAKUX-TUOO KOHKPETHBIX MEPOIPUATHI;
B) 00a BapuaHTa BEPHBI.
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TECT no teme:
CocraByenne u opopmiieHHE TOTKHOCTHONH MHCTPYKIUH

1. IlpaBoBoil  akT, yCTAHAaBIMBAIOIIMK  NpaBUjia,  PETYIUPYIOLIUE
OpraHu3allMOHHbIE, HAyYHO—TEXHUUYECKHE, TEXHOJOTnYecKue, (PMHAHCOBBIE U HWHBIE
CTOPOHBI  JEATEIBHOCTH  YYPEXKACHUH,  OpraHu3anui,  OpealpUusaTUd,  UX
MO/Apa3/IeICHUH, CIIyK0 U OTAEIbHBIX JTOJPKHOCTHBIX JIMI

a) UHCTPYKLIHUS;

0) JOJKHOCTHASI HHCTPYKIINS;

B) yCTaB.

2. JlaToii TOJKHOCTHOW MHCTPYKIUU SIBIISETCS:

a) 1aTa COCTaBJICHUS;

0) maTta moANMCaHuS,

B) JaTa yTBEPKACHHUS.

3. JJoyKHOCTHAS MHCTPYKIIUS pa3padbaThiBaeTCA:

a) pyKOBOJMTENIEM CTPYKTYPHOTO NOIPA3/IETICHUS;

0) FOPUCKOHCYIBTOM MPEAIPUSITHS;

B) PYKOBOJUTEIEM MPEIPUATHUS.

4. HopmaTuBHBI JOKYMEHT, M3[1aBacMblil OpraHM3alded B  LEIAX
perjiaMeHTaluy JeATeIbHOCTH OPraHU3allMOHHO-IIPABOBOIO MOJIOKEHUSI pAaOOTHUKA,
€ro O00s3aHHOCTEH, TMpaB OTBETCTBEHHOCTH M OOECIEUEHUs YCIOBUH  €ro
s pexTrUBHON PabOTHI.

a) UHCTPYKLIUS;

0) JOJKHOCTHASI HHCTPYKIIMS;

B) MOJIOKEHHUE.

5. JlomxHOCTHAst MHCTPYKLIHS BU3UPYETCS:

a) FOPUCKOHCYJIBTOM MPEIPUATHUS;

0) 3aMeCTUTENIEM TUPEKTOPA;

B) PYKOBOJUTEIEM OpraHU3aLUH.

6. J1oMKHOCTHASI MHCTPYKLHSI COAEPKUT PEKBU3UTHI:

a) HAMMEHOBaHUE OpraHM3allii; HAMMEHOBAaHUE BUIA TOKYMEHTA; J1aTa; HOMEp;
3aroJIOBOK K TEKCTY; I'pu( yTBEPKIECHHUS; TEKCT; OANUCH COCTABUTEIIEH;

0) HaMMEHOBaHUE OpraHU3alii; HAMMEHOBAaHUE BUJA JOKYMEHTA; AaTa; HOMEp;
rpud yTBEpKACHUS; TEKCT; MOAMUCH COCTaBUTEIEH; BU3HI,

B) HAMMEHOBAaHME OPraHMU3allMK; HAMMEHOBaHUE BUJA JOKYMEHTA; AaTa; HOMED;
3aroJIOBOK K TEKCTY; Ipu( yTBEPKIECHHUS; TEKCT; NOAMUCH COCTABUTENICH; BU3BI.
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TECT
no reme: Pacnopsiaure/ibHast JOKyMeEHTAIUSA

Bri0epure BepHOe yTBepKACHUE

1. Pemienune nznaercss Ha OCHOBE KOJUJIETMAIbHOTO PYKOBOJCTBA.

2. TekcT mpukasa 110 OCHOBHOM JIESTENBHOCTH, KaK IPAaBUJIO, COCTOUT U3 JIBYX
yacrTei.

3.KoHcTaTupyromass 4acTh TEKCTa B MPUKA3€ IO OCHOBHOW JAEATEIIbHOCTHU
MOYET OTCYTCTBOBATb.

4. 1lyHKTBI TEKCTa TIIpUKa3a B paCIOPAAUTEIBHONM YacTH HYMEPYIOTCS
apaOckumu U pamu.

5. [Ipuka3bl MO0 OCHOBHOM JEATEIBHOCTH U 0 JINYHOMY COCTaBY UMEIOT OOIIYIO
HyMEpaLuio.

6. PexBU3NT «OTMETKa O HaJW4YuM NPUIOKEHUS» IOCIE TEKCTa NpUKas3a
CaMOCTOATENBHO He 0(opmIIsieTcs.

7. 3arojIoBOK K TEKCTY MpHKa3a [0 OCHOBHOM AEATENbHOCTH (GOPMYIUPYETCS B
POAMTENBHOM HAJEXKE.

8. Ilpmka3 1O OCHOBHOW [JEATENBHOCTH, KaK MPAaBUIO, IOJAINCHIBAET
PYKOBOJMTEb OPTaHU3ALIAH.

9. PacnopsauTenpHble JTOKYMEHTBI BCTYNIAalOT B CHJIy C MOMEHTa HX
ITOJIMCAHMS.

Bri0epure 01MH NpaBUJIbLHBIA OTBET.

10. PacnopsiaurenbHbIi  JOKYMEHT, KOTOpPBIM H3JA€TCAd HAa  OCHOBE
€MHOHAYAIIMS:

a) pelleHue

0) mpukas

B) ITIOCTAHOBJICHHE

11. PacnopsiaurenbHbli  JOKYMEHT, KOTOpPBIM H3JA€TCA HA  OCHOBE
KOJUJIETMAIbHOTO PYKOBOJCTBA:

a) MpuKa3

0) peuieHue

B) pacropsiKeHue

12. N3 CKOJBKMX COCTaBHBIX 4YacT€l, KaK MpPaBUIO, COCTOUT TEKCT
pacropsAuTEIBLHOIO JOKYMEHTA:

a) U3 AByX

0) u3 oxHOMU

B) U3 TpEX

13. ®amMunnio U TOHKHOCTH HCIIOJHUTENS B PACIOPSIAUTENBHON 4acTH TEKCTa
IIpUKa3a 1o OCHOBHOM JEATEIBHOCTH YKa3bIBAIOT:

a) B UMEHHUTEJILHOM TaJIexkKe

0) B pOIUTEIHLHOM Ma/IEKE

B) B JIaTE€JIbHOM MaJIeKe

14. B coctaB peKBH3UTOB IpUKa3a IO OCHOBHOW JEITEIBHOCTH HE BXOIUT
PEKBU3UT:

a) rpud yTBEpKICHUS
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0) 3aroJI0BOK K TEKCTY

B) HOMEP JOKyMEHTA

15. IIpuka3 o OCHOBHOM AEATEIBHOCTH IOAINACHIBAECT:
a) pyKOBOJIUTEIIb

0) cexpeTapb

B) UCIIOJHUTEIh

16. IlocTaHOBIIEHNE OANIUCHIBAET:

a) pyKOBOJIUTEIIb

0) cexpeTapb

B) PYKOBOJUTENb U CEKPETAPh KOJUIETHAJIBLHOTO OpraHa

17. IIpuka3 no OCHOBHOM AeSATETbHOCTU ODOPMIISIOT:

a) Ha OJaHKe MUChMa

0) Ha OJIaHKE KOHKPETHOTO BUJA JOKYMEHTA

B) Ha JJOJDKHOCTHOM OJIaHKe

18. CioBO «mpuKa3pIiBa0» B TEKCTE NPHKa3a IO OCHOBHOM JESITEIbHOCTH
0(QOpMIISIIOT B CIEAYIOIIEM HAMCAHUU:

a) [IPUKA3BIBAIO

0) mpuKa3bIBaIO

B) IIpuka3siBaro

20. PacniopsiautenbHas 4acTh B PACHOPSKEHUN HAUMHAETCS CIIOBOM:

a) [IPEJJUTAT'ATO

0) PELLIAET

B) [IOCTAHOBJIAET

BcraBbTe NponyumeHHbIe B TEKCTE CJIOBA.

2]1. Tlpuka3 — 5TO NpPaBOBOW akT, H34ABAEMBIN
OpraHu3anuu, J1eUCTBYIOLIEH HA OCHOBE .

22. TekcT pacnopsAMTENBHOTO JTOKYMEHTA 4Yallle BCEr0 COCTOMT M3 JIBYX
B3aMMO3aBHCUMBIX qacTen - 17}

23. B 3aBUCHUMOCTH OT BUJa JOKYMCHTA pacCropAaauTCiibHasd 4aCTb HAYMHACTCA
CJIOBaMu:
— B IIOCTAHOBJICHHU, — B

pelneHny;
— B PACHOPSIKCHUH; — B

npuKase.
24. PekBM3UT «OTMETKAa O HaJWYUU TNPWIOKEHUS» TOCIEe TEKCTa
pacnopsAIUTEIbHOr0 JOKYMEHTA CAMOCTOSITEIBHO .
25. TekcT pacnopsIANTENHHOTO JOKYMEHTA JIOJKEH UMETh 3aroJI0BOK, KOTOPBIH
dbopmynupyercs B MaJiexke.
26. PacnopsaurenbHble JOKYMEHTHI BCTYNalOT B CHJIYy C MOMEHTa HX
WJIU JIOBEJCHUS IO CBEJICHUS.
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TECT
no teme: OdgopmieHue ciIy:Ke0HOro NMcbLMa
BAPUAHT 1

I. Ykaxure, BepHbl JIM CIeAYIOLIHE YTBEPKICHH .

1. TexcT cimyke0HOTO MHUChMa, KaK MPaBUIIO, COCTOUT U3 JBYX YacCTEH:

a) 1a 0) Her

2. B cny»xeOHOM HChME TEKCT MUIIETCS OT 1-TO TKIla MHOYKECTBEHHOTO YHCIIa!
a) 1a 0) Her

3. CnyxeOHOe MHUCBMO MOXHO O(OPMHUTH Ha OJJaHKE KOHKPETHOIO BHUJA

JIOKYMEHTA:

a) 1a 0) Her
4. MakcuMmanbHOE KOJIMYECTBO a/IpECaTOB B MUCHME — 4:
a) 1a 0) Her

I1. BoiOepuTe NpaBUJIbHBIN BADUAHT OTBETA.

5. PykoBoauTeNb U INIaBHBIA OyXraiarep MOANMCHIBAIOT:

a) MMChMO-U3BCIIICHUE;

0) pekiIaMHO€ TUCHMO;

B) TapaHTUHHOE MUCHMO.

6. TekcT ciy>keOHOro nruchMa MOXHO 0popMuUTh Ha hopmarte AS, ecru:
a) HeT Osanka popmara A4;

0) TeKCT MUCchbMa HE MPEBBIIIAET 6 CTPOK;

B) €CTh COOTBETCTBYIOILIEE YKa3aHUE PYKOBOIUTEIS.

7. B cocTaB peKBU3UTOB CIIY>K€OHOT0 MUChMa HE BXOJIUT:

a) Ha3BaHUE BHUJIA IOKYMEHTA;

0) anmpecar;

B) MOIUCh.

8. OTMeTKa 0 MOCTYIUIEHUH IOKYMEHTa B OpraHU3aliio MPOCTaBIIAETCS:
a) Ha BCEX JOKYMEHTAX;

0) TOJIBKO Ha MPUCHUIAEMBIX TOKYMEHTaX;

B) [0 YCMOTPEHUIO CEKpeTapsl.

II1. BecraBbTe NponyleHHbIe B TEKCTE CJ10BA.

9. TekcT mucbmMa MOKET COCTOSITh TOJIBKO U3 OJIHOU YacTH.
10. Kak npaBuiio, MakCUMaJIbHBIN 00BEM MUChMa JIACTA, BTOpas CTPaHULA
odopmIIsieTCst Ha JIUCTE.

1.

IV. YcTranoBuTe COOTBETCTBHE

BUJ ITMCbMa COACPpIKaHNC

1. cOnpOBOJIUTETHLHOE TUCHMO a) COCTaBJIACTCS JIIsl KOHKPETHOIO aJipecaHTa 1 yaiie
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BCCTO SABJICTCSA OTBCTOM HaA 3aIlpocC;

2. IMCHBMO-U3BEIIEHIE

0) muceMa, TpeOyIOIUe OTBETA;

3. WHHUIKMATUBHBIC ITHChMa

B) MH()OPMUPYET aJpecanTa O HalpaBICHUN eMy
IIPWIAraeMbIX TOKYMEHTOB.
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TECT
no teme: OdgopmieHue cJIy:ke0HOro NMcbLMa
BAPUAHT 2

I. Ykaxure, BepHbl JIM CIeAYIOLIHE YTBEPKICHH .

1. Tekct cmyke0HOTO MUCbMa MOXKET COCTOSITh TOJBKO U3 OJJTHOM YacTu:

a) 1a 0) Her

2. B ciiykeOHOM MUCbME TEKCT MUIIETCS OT 3-ro JUIAa MHOKECTBEHHOI'0 YHCIA:
a) 1a 0) Her

3. Ciiy:kebHO€e MUCbMO MOKHO 0pOpMHUTH Ha (popmaTe AS:

a) 1a 0) Her

4. CnyxeO0HO€ MUCHbMO MOXKET UMETh JIBE MOJIIUCH:

a) 1a 0) Her

I1. BoiOepuTe NpaBUJIbHBIN BADUAHT OTBETA.

5. PEKBU3HT «CChUIKa HA HOMEP U J1aTy BXOJSALIEr0 JOKYMEHTa» 0OpPMIIIETCA:
a) BO BCEX MUCHhMaX;

0) B OTBETHBIX MUCHhMaX;

B) MHUIIMATUBHBIX MMUCHhMaX.

6. [ledaTbro ynocTOBEpsIETCA:

a) MUChbMO-HAIIOMUHAHUE;

0) MUChMO-IIPUTJIAIICHHE;

B) TapaHTUHHOE MUCHMO.

7. B ciy>)xeOHOM UCbM€E MaKCUMaIbHOE KOJMYECTBO aJIPECATOB:

a) 1Ba;

0) Tpu;

B) YETHIpE.

8. B nmmcebme oOTMETKa O TOCTYIUIGHHH JOKyMEHTa B OpraHu3aluio

IMPOCTAaBJIACTCA:

JaeTcs , BO BTOPOH 4acTH

1.

a) B IPaBOM HUYKHEM YTJIy MEPBOIO JUCTA TOKYMEHTA;
0) B IEBOM HUKHEM YTy MOCJIEIHETO JIMCTA JOKYMEHTA;
B) Ha JI000OM CBOOOJHOM MECTE.

II1. BecraBbTe NponyLeHHbIe B TEKCTE CJ10BA.

9. Tect nmuceMa, Kak NpaBUJIO, COCTOMT M3 ABYX 4dacTel. B mepBoil ydactu

10. CnyxebHO€ MUCHMO — ATO €AMHCTBEHHBIN TOKYMEHT, KOTOPBIA HE HUMEET
JOKYyMEHTA.

IV. YcTranoBuTe COOTBETCTBHE

BU IIMCbMa COACPIKaHUC

1. naOpMALIMOHHOE TUCHMO a) COJICPKHUT COOOIICHHE O MOJYYCHHH KaKOT0-TH00
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OTIIPABJICHUA,

2. rapaHTUIHOE TUCHMO 0) coolmraer ajgpecaty 0 KaKOM-JIM00 aKTe WM MEPONPUSITHH;

3. HI/ICBMO-HOI[TBep)KZ[eHI/Ie B) HOKYMCHT, O6eCH€‘IHBaIOH.IHfI HCIIOJTHCHHUEC U3JIOKCHHBIX B
HEM 00s3aTENbCTB.
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TECT

Od¢opmienune nporokosaa. OpopmiieHne CJay:KeOHbIX AKTOB

BAPUAHT 1

Ykaxure, BEpHbI JIU CJeAYIOLIHE YTBEPKICHHUS.

1. JlaToi mpoTOoKoOIIa SABIISIETCA 1aTa IPOBEACHUS 3aCEIaHUA:

a) na; 0) HeT.

2. 3aroyioBOK K TEKCTY MPOTOKOJIa (POPMYIHPYETCS B MPEATIOKHOM IMaJIEXKeE:

a) na; 0) HerT.

3. B nporokoiie 00s3aTebHO YKa3bIBAETCS KOJIMYECTBO MPUCYTCTBYIOIINX

a) na; 0) HeT.

4. Kaxxp1ii Bonpoc NOBECTKH JHS (POPMYIIUPYETCS B IPEIOAKHOM MAJEXKeE:

a) na; 0) HerT.

5. HpOTOKOJ'I MMOATIMCBIBAIOT IPEACCHATEIIb N CCKPETAPh!:

a) na; 0) HerT.

Bobi0epuTe npaBuIbHBINA BAPDHAHT OTBETA.

6. JlaTo MpOTOKOJIA SIBIIAETCA:

a) J1aTa 3ace/laHus;

0) nata opopmieHus;

B) JlaTa MO CaHMS.

7. TEKCT MPOTOKOJIA COCTOMT:

a) U3 OJHOM YacTH;
0) U3 ABYX YacTe;
B) U3 TPEX YacTeil.
8. 3aroJIOBOK K TEKCTY MPOTOKOJIa POPMYITHPYETCS:

a) B MPEJJIOKHOM TAJICKE;
0) B pOIUTETHLHOM NAJICKE;
B) B UMEHUTEILHOM MaJICKe.

9. Borpochkl NOBECTKH JIHSI B IPOTOKOJIE (POPMYIIUPYIOTCS:
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a) B UMCHUTEJIbHOM MaJICKE;
0) B IPEIIOAKHOM MAJEKE;
B) B BUHUTEJILHOM TAJIEXKeE.
10.IIpoTOKOI MOANKUCHIBAET:

a) pPYKOBOJUTEIb;

0) cekperapsn;

B) Mpe/iceaaTeNb U CEKpeTaph KOJJIETHAILHOTO OpraHa.

11.B TexcTe nmpoTokoia mMpUCyTCTBYIOMINE, €CITU MX 22 YeToBeKa O(pOpMIIIIOTCS:

a) [IpucyrcTBoBanu: 22 yenoBeka (CIUCOK MpHUIIaraeTcs);

0) IlpucyrcrBoBamu: NEpeUUCTAOTCS  (pamMWIMM  NPUCYTCTBYIOIIMX B
an(aBUTHOM HOPSJIKE;

B) KaK- TO MHAYe

12. TEKCT MPOTOKOJIa COCTOUT U3 ABYX YACTEHU: 51

13.Kaxap1ii MyHKT MOBECTKH JIHS CTPOUTCS IO CXEME: , ,

TECT
Od¢opmiaenue nporokosa. OpopmieHue CayKeOHbIX AKTOB

BAPUAHT 2

Ykaxkurte, BePHbI JIM CIeAYyIOIIHe YTBEP:KIeHUsI.

1. AKTBI, KaKk IPaBUIIO, MOAJIEKAT YTBEPKIACHUIO: a) na; 0) Her.
2. Yare Bcero akThl COCTaBIISIOTCS KOMHUCCHEH: a) ma; 0) HerT.

Bri0epure npaBuiIbHBIN BApUAHT OTBETA.

3. Ciy>xe0OHbIl aKT COCTaBIISIET U MOANHUCHIBAET:
a) pPYKOBOJUTEIb;

0) UCTIOJIHUTEITD;

B) KOMHUCCHSI.

4. JlaTou akTa sIBISIETCS:

a) JaTa yTBEPKIACHMS;

0) naTa aKTUPYEMOro COOBITHUS,

B) JlaTa MO CaHMS.

5. B cocTaB pekBU3UTOB aKTa BXOJIUT PEKBU3HUT:
a) rpud CoraacoBaHUSs;

0) rpu¢ yTBEpKACHUS;

B) PETUCTPALlMOHHBIN HOMED.

6. TekcT akTa CoOnepIKUT:

a) OJIHY YacTh;

0) IBe YacTu;

B) TPH YacCTH.

7. [Ipu oopmieHUN pEKBU3UTA «ITOANUCHY» JTOJKHOCTH YWIEHOB KOMUCCHH:
a) YKa3bIBaIOT;
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0) HE yKa3bIBAIOT;
B) IO >KEJIAaHUIO CEKpEeTapsl.

BcraBbTe nponyIieHHbIE B TEKCTE CIIOBA.

8. AKT — D3TO JOKYMEHT,
COCTaBJICHHBIN , KOTOPBIA NOATBEPXKIAACT
YCTaHOBJICHHBIE 17}

9. AKTBHI, KaK [IpaBUIIO,
YTBEPKAAKOTCS YUPEKICHUS.

10.  AKT HOJIHACHIBAIOT 151
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TECT 3anosHenue JU4HOM KAPTOUKHU — T-2

Bri0epure BepHOe yTBep KIAeHUeE.

1. JInunast xaptouka ¢opmbl T-2 3amonHsercs camMuM pPaOOTHUKOM IpHU
MOCTYIUICHUU Ha padoTy.

2. JInunas kapTouka popmel T-2 moamuBaeTcst B IMYHOE JEJI0 COTPYAHHKA.

3. TpynoBOM TOrOBOp 3aKJIKOYAETCS HA OCHOBAHUMU IPUKA3A IO JUYHOMY
COCTaBY.

BriOepure npaBU/IbHBIN BAPHAHT OTBETA.

4. Jlmunsle kapTouku Gopmbl T-2 XpaHsTCs:

a) B JINYHOM JIE€JIE COTPYIHHKA;

0) B OTJIENILHON KapTOTEKE;

B) B MMaNKe-CKOPOCIUINBATEIIE.

5. JIuunyto kaptouky gpopmsl T-2 opopmisier:
a) caM COTPY/JHHUK;

0) pyKOBOJIUTEIIb;

B) CEKpETaphb.

6. B nuyHOE €10 cCOTpyAHMKA HE OAIIMBAOT:
a) KaJpOBBIil pUKa3;

0) aBToOHOrpaduio;

B) JIMYHYIO KapTO4Ky (popmbl T-2.

7. TpynoBoii 1oroBop ohopmiasieTcs:

a) B OJIHOM JK3E€MILISIPE;

0) B IByX 3K3eMILISApax;

B) B TPEX IK3EMILISApaXx.

8. JInunas kaprouka popmsl T-2 odopmisiercs:
a) B OJIHOM 3K3EMILTSIPE;

0) B IByX 3K3eMILISApax;

B) B TPEX IK3EMILISIpaXx.

BcraBbTe NponyumeHHbie B TEKCTE CJIOBA.

9. TpynoBoil IOrOBOp - 3TO COIVIAIIEHUE MEXKIY 51 , TIO
KOTOPOMY 00sA3yeTcsl  BBINOJHATH  pabOTy 1O  ONpPEETICHHOM
CHEUUATbHOCTH, KBAIM(PUKALUUU WIM JOJDKHOCTH C MOAYUHEHHEM BHYTPEHHEMY
TPYJIOBOMY PacnopslKy, a 00si3yeTcsl BbIINIaYuBaTh pabOTHUKY 3apabOTHYIO IUIATy,
oOecreunBaTh yCIOBUS TPYJla, NIpeaycMOoTpeHHble TpynoBbIM KoaekcoM Poccuiickoit
denepauum.

10. TpynoBoii noroBop ohopmiIsieTcss B TUCbMEHHOUM (popMe B dK3EMILIsIpax.
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TECT no teme Opranu3zauus 10KyMeHT0000poTa

BAPUAHT 1

Ykaxxurte, BepHbI JIM CJleAyI0IHe YTBEPKICHUs.

1. Bce 1OKyMEeHTBI, TOCTYNUBIINE B OPraHU3aLUI0, TOJIEKAT PETUCTPALIUU:

a) 1a; 0) HeT.

2. OCHOBHOM NIPUHLHUII PETUCTPALMN- OAHOKPATHOCTH:

a) 1a; 0) HeT.

3. [locTynaroniyie TOKyMEHTbI pETUCTPUPYIOT B I€Hb MOCTYIJICHUS:

a) 1a; 0) HeT.

4. CoznaBaemble JOKYMEHTBI PErMCTPUPYIOTCS B JE€Hb MOJNUCAHUS WU
YTBEPKICHHUS:

a) 1a; 0) HeT.

5. OT™MeTKa O MOCTYIUIEHHHM JOKYMEHTa B OpraHM3alllio MPOCTABISIETCS Ha
HUKHEM T10JI€ IEPBOTO JINCTA JOKYMEHTA!

a) 1a; 0) HeT.

BriOepure npaBU/IbHBIN BAPHAHT OTBETA.

6. JIOKyMeHTBI, OCTYIUBILKE HE N0 aJIpeCy, CAEAYET:

a) BEpHYTb Ha MOYTY;

0) YHUUTOXKUTb.

7. KOHBEpTHI NOCTYNUBIIUX IOKYMEHTOB:

a) YHUUTOXAIOT;

0) OCTaBIAIOT;

B) B 3ABUCUMOCTH OT CUTYAaIIHH.

8. @akT NOCTYIJIEHUsI JOKYMEHTa B OpraHU3alnio 0(pOpMIISIIOT PEKBU3UTOM:

a) OTMETKa O KOHTPOJIE;

0) OTMETKa O MOCTYIUICHUH TIOKYMEHTA;

B) oTMeTKa 00 ucnonuurene O.

9. O6s13aTeNIbHOM perucTpanuu NoJIexKar:

a) sKcrpecc-uHpopmanuu;

0) pexJIaMHbIe MHCbMa;

B) 3asIBJICHUSI TPAXK/IaH.

10. Cpok ucnosiHEHUSI JOKYMEHTA HCUHUCIISETCS:

a) C MOMEHTa NOCTYIJICHUS JOKYMEHTA B OPraHU3aLHIO;

0) ¢ MOMEHTA MOJYYEeHHSI TOKYMEHTA UCIIOJIHUTENIEM;

B) C 1aThl NOCTYIMBILErO JOKYMEHTA.

11. JIoKyMEHT cuuTaeTcst UCIIOJIHECHHBIM:

a) KOrja ecTb yKa3aHue pyKOBOJMUTEIIS;

0) Korj1a MpoCTaBJieHa OTMETKA 00 UCIIOJIHEHUY;

B) IIOCJI€ PETUCTPALlMU JOKYMEHTA.

12. JIokyMEeHTOOOOPOT — 3TO ABMKEHUE JOKYMEHTOB B OPraHU3allMU C MOMEHTA
UX CO3JIaHHUs J10:

a) 3aBEpIICHMS UCTIOJHEHUS U OTHPABKU;

0) MOIIMBKY B JIEJO;

B) NOJIyYECHHUSI.
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TECT
Opranuszanus 10KyMeHT0000pOTA

BAPUAHT 2

YkaxkuTe, BePHbI JIM CIeAYyIOIIHe YTBEP:KIeHUsI.

1. BckpeITHIO TONJICKHUT BCS  KOPPECTOHICHIUS, IMOCTYMamomas B
OpTraHU3AIHIO:

a) 1a; 0) HeT.

2. KouBepThl TmOCIE€ BCKPBITHS TMPUCHUTAEMONW KOPPECTIOHIICHIINA BCETa
YHUYTOXKAIOT:

a) 1a; 0) HeT.

3. @akT NOCTYIUICHUSI JOKYMEHTA B OpraHU3aliio OoPOpMIISIETCSl PE30TIOINEH
PYKOBOJAMTENSA: a) 1a; O) HET.

4. OTMeTKa O TIOCTYIUICHHM JOKYMEHTAa B OPTaHHM3AIlMI0 MPOCTABJISETCS Ha
1000M CBOOOJTHOM MECTE MEPBOTO JINCTA JOKYMEHTA:

a) 1a; 0) HeT.

5. OTMETKY O MOCTYIUICHHH JOKyMEHTa B OPTaHU3AIMI0 MOXKHO MPOCTABIATH
Ha KOHBEpTE:

a) 1a; 0) HeT.

Bri0epure npaBU/IbHBIN OTBET:

6. CpOK UCITOTHEHUS TOKYMEHTA MOXKET IIPOJJINTH:

a) TOT, KTO €r0 YCTaHOBUJ;

0) UCTIOJTHUTEIb TOKYMEHTA;

B) PYKOBOJUTENb.

7. Llenpro perucTpanuu sABISETCS:

a) obecrieueHre yueTa 1 KOHTPOJIS;

0) OBICTPBIN MOUCK TIOKYMEHTOB;

B) BCE BBIIIECIEPEYUCICHHOE.

8. IIpouenypa perucrpauuu BKIOYAET B ceOs:

a) OJIMH JTaIl,

0) nBa JTamna;

B) TpH dTara.

9. IIpuka3 o OCHOBHOM J1€ATEIbHOCTH UMEET UHJIEKC:
a) 34 n/c;

0) N 234;

B) N 34-k.

10. He moanexut perucrpanuu:

a) MpHKa3 M0 OCHOBHOM JI€SITEILHOCTH;

0) >kanoba rpaxJaHuHa;

B) NUCHbMO MH(POPMALIMOHHOTO XapaKTepa, MPUCIAHHOE IS CBEICHMS.
11. O6s13aTenbHOM PEruCTPALIMH MOJIEKHUT:

a) TOKYMEHT, KOTOPBIi M0 CBOEMY COJIEP>KAHHUIO TPeOyeT pellieHUs UIU OTBETA;

0) mporpamMma COBEIIAHHUS;
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B) IUIAHOBO-()MHAHCOBAs TOKyMEHTALHU.

12. NHnuBuayaIbHBIE CPOKH UCTIOJIHEHUS yCTAaHABIINBAET:
a) UCTIOJTHUTEb;

0) pyKOBOJIUTETIb;

B) CEKpETaphb.
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TECT HomenkJjartypa aeJ
BAPUAHT 1

I. Ykaxure, BepHbl JIM CIeAYIOLIHE YTBEPKICHH .
1. TunmoBas HOMEHKIAaTypa JIeJ1 HOCUT PEKOMEHIaTENIbHBIA XapaKTep:

A) na b) et

2. HoMeHknaTypy neil opraHu3alldyd COCTaBJISET M TMOANUCHIBACT HAaYaJIbHUK
KaHIEISPUU:

A) na b) et

3. CBomHYyI0 HOMEHKJIATYpy [€l1 OpTaHM3alMHd YTBEPKIAaeT PYKOBOIHUTEIH
CTPYKTYPHOTO TOpa3AeICHHUS:

A) na b) et

4. Homenkmnartypa Jies1 BBOJUTCS B ISHCTBUE B UETBEPTOM KBapTae:

A) na b) et

5. Homenknatypa aen odpopmiisercs Ha auctax gopmara A4:

A) na b) et

I1. BoiOepuTe npaBUJIbHBIN BADUAHT OTBETA.

6. I[Ipn cocTaBIeHMM HOMEHKIIATYPHI 1€ UCIIOIB3YIOT:

A) opraHu3alMOHHO-PACTIOPSIAUTENBHYIO JOKYMEHTAIUIO;

b) nosoxeHus U ycTaBbl yUpexKACHUS, CIIMCOK CTPYKTYPHBIX MOApa3eIeHHMI;

B) Bce BblllIeHAa3BaHHBIE JOKYMEHTHI.

7. HomeHknaTypa en BCTynaeT B CUILY:

A) ¢ HOBOI'O rofia;

b) kax b1t HOBBINM KBapTa;

B) o pacnopsikeHU0 pyKOBOJIUTENS.

8. B cocTaB pexkBU3UTOB HOMEHKIATYpsI Aea HE Bxoaurt:

A) rpu¢ yTBEpKIECHHUS;

b) otmeTka o KOHTpOIIE;

B) rpud cornacosanus.

9. HomenknaTypa Jen OpraHu3aliy  COTJIACOBBIBAETCS C  APXUBHBIM
YUPEKICHUEM HE PEXKE:

A) ogHOTO pa3a B roj;

b) ognoro pa3za B 3 roaa;

B) onnoro paza B 5 ner.

II1. BecraBbTe nNponyleHHbIe B TEKCTE CJ10BA.
10. HomeHknatypa nen — 3TO CHCTEMATU3UPOBAHHBIN NEPEUYECHBb
C yKa3aHUE CPOKOB HX XpaHEHHs, OQOPMIIEHHBII B YCTAaHOBJIEHHOM
MOPSIZIKE.

I11. Ilo OKOHYaHWIO KaJE€HIAPHOTO TOJla B KOHIE HOMEHKIATYpPHI JeN
COCTaBJISIECTCS 3aIKCh O 3aBEJICHHBIX JEII.
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TECT no teme: Homenkiiarypa e
BAPUAHT 2

I. Ykaxure, BepHbl JIM CIeAYIOLIHE YTBEPKICHH .
1. [IpumepHas HOMEHKJIATypa Aesl HOCUT 00s3aTeNIbHbIN XapaKTep:
A) na b) et

2.  Howmenkiarypy el  CTPYKTYPHOTO  TMOJpa3/iefieHUus  YTBEPKIAeT
PYKOBOJUTEIb OpraHU3alINN:

A) na b) et
3. HomeHnkunatypsl aen 00s13aTenbHbI B TIOOOM YUPEXKICHUU:
A) na b) et

4. DneMeHTBl 3arojlOBKOB J€l B HOMEHKIAType pacloJararoTcs

OHpCI[CHCHHOﬁ MMOCJICA0OBATCIBbHOCTH.

A) na b) et

B

5. HoMeHKkiaTypa e 0053aTeabHO COIIACOBBIBAETCS ¢ pAOOTHUKOM apXUBa:

A) na b) et

I1. BoiOepuTe npaBUJIbHBIN BADUAHT OTBETA.
6. TunoBass HOMEHKJIATypa AeJl HOCUT:

A) pexoMeHAaTeNbHbIN XapaKTep;

b) o0s13aTenbHBIN XapakTep;

B) npou3sBosibHBIN XapakTep.

7. HomeHkiatypy A€l CTpYKTYpHOT'O OAPa3/IeIeHUsl COCTaBIISET:
A) cexperaps;

b) ucnonuurens;

B) pykoBonuTes.

8. CBoiHAas HOMEHKIIATypa Je] YTBEPKAACTC:
A) PyKOBOJIUTENEM apXUBa;

b) HayanbHUKOM KaHLIENSPUY;

B) pykoBonutenem yupexaeHus.

9. Homenknarypa zen pazpadarbiBacTcs MOCIe CO3AaHUs OPTaHU3AIUH U ...

A) nelicTByeT 0ecCpOUHO;
b) exeroaHo BBOAUTCS B ICUCTBUE MPUKA30M PYKOBOIUTEINS;
B) mepeyTBepkaaeTcss OMUH pa3 B MAThH JIET

II1. BecraBbTe NponyleHHbIe B TEKCTE CJ10BA.
10. HomeHnknaTypsl J1e71 ObIBalOT TUIIOBBIE, U

11. Homenkmatypa nen BBOOWTCS B JIEWCTBHE C

roja.
Tect mo Teme: IlpaBuiia 1eJ1I0BOro 3TUKETAa U /1€JI0BOT0 O0LIICHHSI
1.Yuenue, ueHTpaJbHOW MNpoOJEMON KOTOPOro sBisieTcss J0o0po M 3710
Ha3bIBAETCA:
a) STUKOM;
0) MOpaJbio;
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B) HPABCTBEHHOCTHIO.

2. Kakue a1eMeHThI BXOIST B CTPYKTYPY dTHUKU?

a) HpaBbl — 00bIYAl - MOpaJlb;

0) UCTOPHUSI STUKHU — TEOPUSI MOPAJIH - PUKIIAAHAS ITHKA;

B) MOPAJILHOE CO3HAHNE — MOPAJILHOE MTOBEAECHUE — MOPAJIbHBIE HOPMBI.

3. DOcreTnka Kak TyMaHHTapHas HaykKa TMpeAnojaraeT ocoOblii crnocoo
MOCTIKEHUS CBOETO MpeIMeTa Yepes;

a) palroHAIH3AINI0 XYA0KECTBEHHOTO MUPA;

0) mepeXxuBaHuUE;

B) ONMCAaHUE MHPA MPU MOMOIIN CUMBOJIOB.

4. OTuka — 9310 ...

a) HayKa, IPeAMETOM KOTOPOMU SABIISIETCSI MOPaJlb;

0) HayKa, IpeIMETOM KOTOPOH SIBJII€TCSA 0OILECTBO;

B) HayKa, IPEeIMETOM KOTOPOH SIBISETCS MUPOBO33PEHUE

5. IIpodeccronanbHas 3TUKA OTHOCUTCS K ...
a) TEOpUU MOpPaJH;

0) HOPMAaTUBHOM 3THKE;

B) IPUKJIAJAHON ITUKE

6. 'ymaHncTHueckas dTHKA ...

a) BKJIIOYAET BHEITHEE BIMSHUE HA YETIOBEKA C MMO3UIIMH BIIACTU U CUITBI;
0) cunTaeT, 4TO YEJIOBEK HE UMEET CBOCH IIEHHOCTH,

B) pacCMaTpPUBACT YEJIOBEKA B TEICCHO-TyXOBHOM IIEJIOCTHOCTH

7. ABTOpUTapHAs ITHKA ...

a) CYMTAET, YTO YEIOBEK HE UMEET CBOCH IIEHHOCTH;

0) paccMaTpHUBaEeT YeJIOBEKA B TEIECHO-TyXOBHOM 1I€JI0OCTHOCTH;
B) CUMTAET, YTO 1I€JIb YeJIOBEKa — OBITh CaMUM COOOM

8. IIpukianHas 3TUKA BKIIOYAET ...
a) TEOPUIO MOPAJIH;

0) 9TUKY J1€JI0BOTO OOIIEHNS;

B) HOPMATHUBHYIO 3TUKY

9. enoBoe oO0I1IeHNE OCHOBBIBACTCS HA 3HAHUSIX:
a) COITMOJIOTHH;

0) IICUXOJIOTHH;

1) MEHEJPKMEHTA;

r) JIOTUKH;

10. K BepbanbHbIM cpeicTBaM OOLIEHUSI OTHOCATCS:

a) yCTHas peyb;
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0) MUCbMEHHAs! peyb
B) YCTHAsl U MUCbMEHHAs PEUb;
') UHTOHAIIMU TOJ0Ca.

Kpurepuu ouenku

«OTJIMYHO»-CTYJIEHT MPABWIBHO OTBETUJI MUHUMYM Ha 90% BOIpocoB TecTa.

«Xopowmo» - CTyJIeHT IpaBwiIbHO 0TBeTHI HA 80% - 90% Bompocos Tecra.

«Y0BJIETBOPUTEIbHO»- CTYACHT mpaBuiabHO oTBeTHan Ha 70% - 79 %
BOIIPOCOBTECTA.

«HeynoB/1eTBOPUTEJIBbHO»- CTYJEHT NpPaBUIBHO OTBETHJ HAa MEHEE YeM
69%BoNpOCOB TECTA.

3.3. Temsl pepeparToB

1. IToHATHE «TOKYMEHT», €TO PA3BUTHUE U ONPEIECICHHUE.

2. NHpopmanmoHHble CBOWCTBA TOKYMEHTA.

3. BoO3HUKHOBEHHE MMCBMEHHOCTH, MOSABIEHUE JOKYMEHTA.

4. BO3HUKHOBEHHE U pa3BUTHE YIIPABICHUYECKOTO JOKYMEHTA.

5. TexcToBOE HOKYMEHTHUPOBAaHUE, pa3BUTHE, HA3HAYCHHUE M 00JIaCTh
IIPUMEHEHUS.

6. ®OTO ¥ KHUHOAOKYMEHTHPOBAaHUE, HA3HAUYEHHUE U 00J1aCTh TPUMEHEHUS.

7. TexHndyeckoe TOKyMEHTUPOBaHUE. 3HAYEHUE U BUJIBI JJOKYMEHTOB.

8. DOHONOKYMEHTUpOBaHHE. BoO3HUKHOBEHHE, pa3BUTUE U  00JIaCTh
IIPUMEHEHUS.

9. MartepualibHble HOCUTENN HH()OPMALUU U UX Pa3BUTHE.

10.  PazBurue popmynsapoB TekcTOBbIX JoKyMeHTOB B X VI-XVII BB.

11. PasButrue BumoB u (opmyisipa AOKYMEHTOB B yupexJeHusax Poccum
XVIII B.

12.  PaszBurue popmynsapa gokymenra B XIX — nagasie XX BB.

13.  PasBurue popmyinspa JOKyMEHTa COBETCKOM MOXH.

14.  Hcropuss BO3HUKHOBEHMSI U Pa3BUTUS OTIEIbHBIX BUIOB JOKYMEHTOB
(o BRIOOpPY — IpamMoTa, yKa3, MpuKa3, IpOTOKOJI, MUCHMO U T.1I.).

15. HUcropus pa3BuUTHS OTIAENBHBIX 3JIEMEHTOB (opMyispa JOKyMeHTa (1o
BBIOOPY — COCTaB yAOCTOBEPEHUS, TOPSIAOK aJpPECOBAHUS U T.11.).

16. HUcropus yHHPUKALUKA TEKCTOB TOKYMEHTA.

17.  Pa3BuTHE 1€T0OBOrO CTHIIS PyCCKOTO JIMTEPATYPHOIO SA3bIKA.

18.  3akoHomaTenbHas W HOPMATHBHAs PErVIAMEHTALHs JTOKYMEHTHPOBAHHUS
B IOpEBOJIIOLIMOHHON Poccuu.

19. 3akoHomaTtenbHas W HOPMATHBHAs PErVIAMEHTALHs JTOKYMEHTHPOBAHHUS
Pa3IUYHBIX BUJOB JIESTEIBHOCTH.

20. Meroasl COBEpPIICHCTBOBAHUS JIOKYMEHTHUPOBAHUS YINPABIECHUYECKON
NEeSTENbHOCTH.

21. OcoGeHHOCTH O(pOpPMIIEHUS JOTOBOPOB U KOHTPAKTOB.

22.  JIokyMEHTUpOBaHHE AESITEIbHOCTH aKIIMOHEPHBIX OOIIECTB.
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23.  JIokyMEHTHMpOBaHHE EATEIbHOCTH I'OCYIapCTBEHHBIX YUPEKICHUN.

24. BiusHue CpeACcTB MEXaHM3allMM M AaBTOMATH3allMd Ha CO3JaHUE
JOKYMEHTOB U UX (HOpMY.

25. CoBpeMmeHHBIE NpPOrpaMMHBIE CPEACTBA, HMCIOJIb3yEMBIE B IIPOLECCE
CO37aHus JOKYMEHTOB.

26. CymHOCTh M OCHOBHOE Ha3HaueHHE J[OKyMEHTalMOHHOrO O00ecneYeHus
YIPABJICHHS B COBPEMEHHBIX YCIOBUSX.

27. HopmatuBHO-mpaBoBasi 0a3a  JlOKyMEHTallMOHHOrO  OOecnedYeHus
yrpasieHus B PO.

28.  Opranuzanus [{enonpon3BoACTBa HA MAJIBIX IPEANPUITHSAX.

29. Cpneuudpuxka JIOKyMEHTAIIMOHHOTO  OOECHe4YeHUs] yNpaBJICHHUS B
roCyJapCTBEHHBIX YUPEKICHUSIX.

30. BO3MOXHOCTM HCIIOJIB30BAaHUSI COBPEMEHHON O(HUCHOW TEXHUKH B
ONTHUMH3ALUU JOKYMEHTOO0OpOTa B OpraHU3aluu.

31. BO3MOXHOCTHM HCIOJIB30BAaHUS CIEHUATM3UPOBAHHBIX IMPOTPAMM IS
OCYUIECTBJIEHUS JOKYMEHTALIMOHHOIO 000pPOTa B COBPEMEHHBIX OpraHu3alusX.

32.  Ucropus craHoBiIeHUs U pa3BUTHUSA J{OKyMEHTAlMOHHOTO OOecnedYeHUs
yipasieHus B Poccuu.

33. BosmoxnOCTH UCIIOJI30BaHUS METOJ0B MaTeMaTU4YECKOTO
MOJICJIMPOBAHUS U1 ONTUMU3AIMHI TOKYMEHTO000pOTa HA IPEANPUATHUH.

34. Cnemuduka JIOKYMEHTAIMOHHOTO OOECHeYeHMs] YNpaBlIEHUS B
KaJIPOBBIX CITyXO0ax.

35. 3apyOexHbIil ONbIT OpraHu3anuu J{OKyMEHTAllMOHHOIO OOeCIeUYeHUs
yIpaBJICHUS.

36. IlepcnekTvBHBIE HampaBi€HUs B Pa3BUTHM J{OKyMEHTallMOHHOIrO
oOecrieueHus: yupaBJIeHHUS.

37.  Opranuzauus /leaonpon3BoacTBa B OpraHax rocy1apCTBEHHON BJIACTH U
MECTHOT'O CaMOYIIPaBJIEHUS.

Kpurepuu ouenku:

«OTaM4YHO» - paboTa COOTBETCTBYET BCEM TPEOOBAHUSM, MPEIBSABISAEMbBIM K
pedeparam. Tema paOOTBI NOJHOCTBIO PACKpBITA, YETKO BBIPAXKEHA aBTOPCKAs
MO3ULIKS, UMEIOTCS JIOTUYHbIE W OOOCHOBaHHBIE BBIBOJBI, paboTa odopmieHa Ha
BBICOKOM YypoBHe. B pabore mnpoBeneH MMPOKUA W MOCIEAOBATENIbHBIA 0030p
HAy4YHOW JIUTEpaTypsl MO HCCIEAYEMO mpobieMe. ABTOpP CBOOOJHO OPUEHTUPYETCS
B MaTepuajie, ONepUpyeT HAy4YHOU TEPMHUHOJIOTUEN IO paccMaTpUBacMon npoodieme,
MOXXET AapryMEHTHPOBAHO OTCTaWBaThb CBOK TOYKY 3pEHUS M OTBETUTh Ha
BO3HMKAIOIIE BOIIPOCHI.

«Xopomo» - Tema pabOThl B LEJIOM JOCTAaTOYHO MOJHO PACKPHITA,
MPOCIEKUBACTCA ABTOPCKas MO3ULMUSA, CPOPMYIHPOBAHBI HEOOXOJUMBIE BBIBOJIBI;
UCIIOJIb30BaHbl COOTBETCTBYIOIAass OCHOBHAs M JOIMOJHUTENbHAS JHUTEpaTypa H
ApYrue€ HUCTOYHUKU. ABTOpP JOCTATOYHO YBEPEHHO OPHEHTHPYETCS B MaTepuale.
NMeroTcs 3aMedanns WM HETOYHOCTH B YacTH U3JI0KEHUSI M OTJIETIbHbIE HEJOCTATKH
1o 0(hopMIIEHHIO pabOTBHI.

«Y10BJIETBOPHUTEJIBHO» - TeéMa paldOThl PacKpbITa HEIOCTATOYHO IOJIHO,

HUCITOJB30BaAJINCH TOJIBKO OCHOBHBIC UCTOYHUKH, UMCIHOTCA CCBIJIKM Ha (1)I/IJ'IOCO(1)CKI/IG
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TEKCTbl U JINTEPATypHbIE MCTOYHMKH, OJIHAKO HE BBIPAKEHA aBTOPCKAas IMO3UIIMS;
BBIBOJBl HE OOOCHOBaHbBI; MaTepuald M3J0KEH HEIMOCJeN0BaTeabHo, 0e3
COOTBETCTBYIOIIEH apryMEeHTAlMK U HEOOXOAUMOTo aHaiu3a. MIMerTcss HenoCcTaTKu
B 0()OpPMJICHHUHU.

«HeynoByeTBOpUTEJBbHO» - TeMa paOOThl HE PACKpbITa; MAaTepual U3JI0KEH
0e3 COOCTBEHHOM OLIEHKM M BBIBOJIOB; OTCYTCTBYIOT CCBUIKM Ha JIMTEpaTypHBIE
MCTOYHUKU M JpYrue HCTOYHUKU. MMeroTcs HenocTaTku B O(OpMIIEHUMH padOTHI.
ABTOp IIJIOXO OPUEHTHUPYETCS B MpeacTaBIeHHOM Martepuane. ConepkaHue padoThl
3aMMCTBOBAHO M3 KaKOr0-TM0O NCTOYHHKA.

3.4. Tembl cooOmIeHUH

1.Cocras u IIpeaHa3HaYeHUE BHYTPEHHHX OpraHU3alHOHHO-
pacnopsaIuTEIbHBIX JOKYMEHTOB OPraHU3aluu 110 padoTe ¢ IEPCOHATIOM.

2.]lpuMeHeHHEe METOJOB COBPEMEHHOIO MEHEIKMEHTa B OpraHu3aluu
JIOKyMEHTAIIMOHHOT'O 00eCTeUYeHUsl yIIpaBiICHUS.

3. [Ipumenenue rocyJapCTBEHHBIX CTaHAApTOB B OpraHu3alHu
JIOKyMEHTAIIMOHHOT'O 00eCeUueH sl yIpaBiIeHUS.

4. Cneuunduka opranuzanuu JJokyMeHTaIlMOHHOTO 00eCIieueHus B Cy1ax.

5. Ucnonb3oBaHue 3apy0eKHOTrO OIbITa B OPraHu3alui JOKYMEHTO000pOoTa Ha
POCCUNCKUX MPEANPUITUSIX.

6. Xapakrepuctuka  cinyxk0bl  JlOKyMeHTallMOHHOTO  oOecredyeHusi Ha
KOHKPETHOM NpeAnpUsTUHU (10 BEIOOPY CTY/ICHTA).

Kpurepuu ouenku:

«OTaM4YHO» - BO BBEJIEHHE UYETKO CPOPMYJIHUPOBAH  TE3MUC,
COOTBETCTBYIOIINI TeMe COOOIIECHHUS; IeJICHHE TEKCTa Ha BBEJICHUE, OCHOBHYIO
4acTh W 3aKJIIOYEHHE B OCHOBHOM YacTH;, JIOTHYHO, CBS3aHHO M IIOJHO
JTIOKa3bIBAETCS BBIIBUHYTHIA TE3UC; 3aKJIIOYEHUE COJEPKUT BBIBOJIbI, JOTUUHO
BBITEKAIONIUE U3 COJACpPKaHUS OCHOBHOM 4YacTH; MPaBUILHO (YMECTHO U
JIOCTATOYHO) MCIOJB3YIOTCA Pa3HOOOPa3HbIE CPENICTBA CBSI3U; JJIsI BHIPAXKCHUS
CBOMX MBbICIEH HE TMOJb3yeTCs  YIPOIIEHHO-NMPUMHUTUBHBIM  SI3BIKOM;
JEMOHCTPUPYET  TOJIHOE€ T[OHHMMaHue TmpobsieMbl, Bce TpeOoBaHUS,
NPEAbIBISEMBICK 3a/IaHUIO0, BHITTOTHEHBI.

«Xopomo» - BO BBEICHME UYETKO CPOPMYIHUPOBAH  TE3MC,
COOTBETCTBYIOIINI TEME COOOIIEHUS; B OCHOBHOW YacTH JIOTUYHO, CBSI3HO, HO
HEJIOCTATOYHO TIOJHO JIOKA3bIBA€TCSl BBIJIBUHYTHIM TE3UC; 3aKIIOUYCHUE
COJICP>KUT BBIBOJIbI, JIOTUYHO BBITEKAIOIINE U3 COJIEpP>KaHMUSI OCHOBHOM 4acTu,
YMECTHO HCHOJIb3YIOTCS pa3HOOOpa3HbIe CpEJCTBA CBS3U; JJISI BBIPAKECHUS
CBOMX MbICIEH OOydYaromuiicss He MOJIb3yEeTCsl YIPOIIEHHO-IIPUMUTHUBHBIM
SI3BIKOM.

«Y10BJIETBOPUTEIBHO) - BO BBEJICHUU T€3UC CPOPMYITUPOBAH HEUETKO
WM HE BIIOJHE COOTBETCTBYET TeMe COOOIEeHHs; B OCHOBHOM 4YacTH
BBIJIBUHYTBIA TE3UC JIOKA3bIBAETCS HEJAOCTATOYHO JIOTMYHO (YyOEeIUTENbHO) U
MOCJEA0BATENbHO; 3aKJIIOYEHUE, BBIBOJBI HE TMOJHOCTHIO COOTBETCTBYIOT
COJICp’)KaHMI0 OCHOBHOW YacTH; HEJOCTAaTOYHO, WU HA00OpPOT, U30BITOYHO
UCIIOJB3YIOTCS CPECTBA CBSI3HU.

«HeyIIOBJIeTBOpl/ITeJII)HO» - BO BBCJACHHC TC3HUC OTCYTCTBYCT WJIM HC
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COOTBETCTBYET TEeME COOOIIEHUs; B OCHOBHOW YacTH HET JIOTUYHOTO
MOCJICTIOBATEILHOTO PACKPBITUS TEMBbI; BBIBOJBI HE BBITCKAIOT W3 OCHOBHOM
YJaCTH;CPEJICTBA CBS3U HE 00ECIIEUMBAIOT CBSI3HOCTh HM3JIOKEHUS;, OTCYTCTBYET
JICTICHHE TEKCTa Ha BBEJICHHE, OCHOBHYIO YacTh M 3aKJIIOYCHUE; S3BIK PaOOTHI
MO>HO OIICHUTh KaK «IIPUMHUTHBHBIN; WIH COOOIICHUE HATMCAHO HE 1O TEMC;
B TEKCTe OAWH ab3ar W Oojblle IIOJHOCTBIO H 0€3 OCMBICICHHUS
[I03aMMCTBOBAHBI U3 KAKOr0-TM00 UCTOYHHKA.

3.5. lIpakTn4yeckune padoTbl
JIOKyMEeHT B cucTeMe yIpaBJeHus!

[{enp — M3y4ynuTh HOPMATUBHO-NIPABOBYIO0 U HOPMAaTUBHO-METOIUYECKYIO OCHOBY
OpraHU3alMOHHO-T0KYMEHTAlMOHHOTO 00€eCIeyeHus AesTEIbHOCTH OpraHu3aluu.

3amgaun:
® T[I03HAKOMHUTHCA C OCHOBHBIMU HOPMATHUBHO-IIPAaBOBHIMH U HOPMATHUBHO-
METOANYECKUMU JIOKYMEHTaMH, periaMeHTUPYIOIUMU JIOKYMEHTHUPOBAHUE

YOPABJICHUYECKOW JAESTENbHOCTH, MpaBWJIaMH pPAOOThl M OpraHU3aluu APXUBHOTO
XpaHEHUs TOKYMEHTOB;

® y3HaTb O MEPE OTBETCTBEHHOCTH, KOTOPYI0 B COOTBETCTBUHM C POCCUUCKUM
3aKOHOJATEIbCTBOM HECYT (PU3WYECKHE U IOPHUIMYECKHE JIMIA 3a HENpaBUIbHYIO
OpraHu3alui paboTbl C JIOKYMEHTaM{; ©® YMETb [PUMEHATh TpeOOBaHUS
POCCUICKOTO 3aKOHOAATENbCTBA K OpPraHU3alHOHHO-JOKYMEHTAIIMOHHOMY
00€eCIeyeHuIo NeATEeIbHOCTH OpraHu3aluu.

3amanus: 1. Mcnonb3ys npaBoBble 0a3bl «KoHCyabTaHT Turocy unu «lapaHt»,
COCTaBbTE IIEPEYEHb HOPMATHBHO-NIPABOBBIX W  HOPMAaTHBHO-METOAMYECKHUX
JNOKYMEHTOB, pPErIAMEHTUPYOLIUX JOKYMEHTHPOBAaHUE YIIPaBIEHYECKON
JESTENbHOCTH, OpraHU3alio paboThl ¢ O(QUIHMATBHBIMU JOKYMEHTAMH U apXUBHOE
XpaHEeHUEe JOKyYMEHTOB. HopMmaTuBHBIE TOKYMEHTBI pACIOJOKHTE IO HX
IOPUANYECKON CUIIe.

2. Ilpoanammzupyiite ['OCT P 7.0.97-2016. Cucrema cTanmapToB 0
uHpopmanuu, OMOIMOTEYHOMY M  HU3JaTeabCKOMy Jeny. OpraHu3alioHHO-
pacnopsaauTenabHas JOKyMeHTauusd. TpeOoBaHus K O(OPMIICHHIO JOKYMEHTOB
OTBETHTE HA CIJIEIYIOLINE BOIPOCHI:

2.1. KakoBa 001acTh NpUMEHEHHMSI TaHHOT'O TOCYJapCTBEHHOr0 CTaHaapTa’?

2.2. M3 Kakux pas3denoB COCTOUT JaHHBIM JOKYMEHT? ONumuTe KpaTkoe
COJIEp/KaHME KaXKI0TO pa3zena.

2.3. JlaiiTe onpeieJICHUE OHATUIO «PEKBU3UTY.

CKONBKO ~ PEKBU3UTOB  CYLIECTBYET y  JOKyMeHTa (M0  JaHHOMY
rocyapCTBEHHOMY CTaHAApTy)?

2.4. Kakue TpeOoBaHUsI B COOTBETCTBUU C JaHHBIM HOPMATUBHBIM JOKYMEHTOM
JOJIKHBI MIPEABSBIATHCS K OJaHKaM JJOKYMEHTOB?

2.5. Kakne npuinoxeHus coaepKarcsi B JaHHOM TOKYMEHTE?

3. Ocoboe BHUMaHHE B JEIONPOU3BOJCTBE YIEIAETCS XPAHEHUIO IOKYMEHTOB.
Huxe mepeuncneHbl OCHOBHBIE HOPMATHUBHBIE aKThl, KOTOPBIE PETrYJHPYIOT
OpraHU3alMI0 apXUBHOU pabOThl C JOKYMEHTAMH, CIejaiTe MUChbMEHHBIA KPaTKUI

0030p JaHHBIX JOKYMEHTOB:
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e O6 apxuBHoM jene B Poccuiickoit @enepaunn: denepanbHblid 3aKOH OT
22.10.2004 r. Ne 125-®3 (pen. ot 28.12.2017 r.);

e OO0 yTBEepKIEHUU NpaBUJ OPraHU3alUU XPAHEHUS], KOMIUIEKTOBaHUS, y4eTa U
UCIIOJIb30BaHUsl JOKYMEHTOB ApxuBHOro Qgonna Poccuiickoit denepauuu u Ipyrux
apXMBHBIX JTOKYMEHTOB B OpraHax TIOCYJAapCTBEHHOM BIACTH, OPraHax MECTHOTO
CaMOYIIpAaBJIEHHUs M OpraHusanusax: Ipukaz MuHucrepcrBa KyiabTypsl PO ot
31.03.2015 r. Ne 526;

e (OO0 yTBEepXKIEHWU TEPEUHS THUIOBBIX YNPABICHYECKUX APXUBHBIX
JOKYMEHTOB, 00pa3yroUIuxcsl B MPOLECCe AESITENIbHOCTH FOCYJapCTBEHHBIX OPraHoB,
OpraHOB MECTHOI'0 CaMOYIIPaBJIEHUs U OpraHU3alui, ¢ YKa3aHUEM CPOKOB XPaHEHHS:
npuka3 Munucrepctsa KyJbTypbl PO 25.08.2010 r. Ne 558.

4. W3yunte BBIAEPKKHA M3 NPEACTABICHHBIX B Npwi. 4—12 HOpMaTHMBHBIX
NOKYMEHTOB M HA30BUTE CTaThbM 3aKOHOJATEJBHBIX AaKTOB, YCTaHABJIWBAIOIINE
0043aTENBHOCTh XPAHEHUSI TOKYMEHTOB.

5. Pemmre crnenyromme 3a1auu:

5.1. I'paxxnanka HectepoBa ycTpousnach Ha paboTy B MUHUCTEPCTBO OOIIEro U
npodeccuoHanbHOr0 oOpa3oBanus CBEpIJIOBCKOM 00JacTH W TMOJydYusia MEepBOE
3aJlaHu€e OT CBOET0 HEMOCPEICTBEHHOI0 HavaJbHUKA: pa3padoTaTh HOMEHKIATYPY A€l
st (opMUPOBaHUS JTOKYMEHTAJbHOTO (OHIA TOCYAapCTBEHHOro opraHa. Kakum
JOKYMEHTOM J0JDKHA PyKOBOJICTBOBAThCs rpaxkaanka Hecreposa? Kakue nosmoxeHus
ATOTO JOKYMEHTA OHA JOJKHA YYECTh IPH BBINOJHEHUU 3aJaHUS?

5.2. AkmonepHoe ob6iectBo «Ilapyc» cozgano B 2003 r. Hossiit aupexrop, U.
W. HVBaHOB, NpUCTyNUBIIMN K BBINOJHEHUIO CBOMX oOs3aHHOcTed B 2016 1.,
pacrnopsiguiCs  YHMUYTOXUTb BCE€ JOKYMEHTHl IPEIIIECTBYIOIIETO  MEPUOJA
CyILIECTBOBAaHMS OpraHm3anny. Hackonpko mpaBomepHO ero pacnopsbkenune? Kakue
TpeOOBaHMSI HOPMATUBHBIX JIOKYMEHTOB HapyILIEHbl B pe3yJbTaTe pPACHOPSKEHUS
HOBOTro aupekTopa? Kakas Mepa OTBETCTBEHHOCTH MOXET ObITh MPEAyCMOTpEHA IS
nupexropa U. M. Banosa?

5.3. OO0 «MoTbuiek» B X0JIe TPOBEPKHU €r0 NESITEIbHOCTH HE MPEIOCTABUIIO
IIpUKa3 AUPEKTOPa O HA3HAYEHUH JINIA, OTBETCTBEHHOTO 33 apXUB. BBIACHWIOCH, YTO
JUYHBIE JiENa U MPUKAa3bl 110 JINYHOMY COCTaBY XPAaHUIINCh B HEYTIOPSAIOYEHHOM BUJIE.
KTO Hecer OTBETCTBEHHOCTH 3a BBISBICHHBIC HapylleHusA? Ha3oBuTe HOpMaTHBHBIN
NOKYMEHT, B KOTOPOM MPEAYCMOTPEHAa OTBETCTBEHHOCTH 3a JTaHHbIC HAPYILICHUS U
BO3MO>KHBIE BAPUAHTHI HAKA3aHU.

5.4. B xoza€e m1aHoOBOW ITPOBEPKH IOCYIApPCTBEHHOTO YHUTAPHOTO NMPEANPUATHS
BBIICHWIOCH, YTO JOKYMEHTBI IIO JINYHOMY COCTAaBY XPaHWJIUCh B ITOABAJIbHOM
ITOMEIIEHNH, KOTOPBIN 3aTONNIIO HAaKaHYHE MPHUE31a KOMUCCUH, JOKYMEHTHI HPUIILINA
B HErOJIHOCTh: TEKCT pPa3MbIT, MH(popmanus crtana HeuuTaemoil. Kakue mnpaBuia
paboThl € JOKyYMEHTaMU MO JIMYHOMY cocTaBy Obuin HapyuieHsl? Krto Hecer
OTBETCTBEHHOCTh 3a HEIPAaBWJIBHOE XpaHeHWe NOKyMeHTOB? Kakasg Mepa Haka3zaHMs
MOKET ObITh IPUMEHEHA?

Pewmnre 3anaumn:
1.1. PykoBoactBo OOO «CrpoiicynnepuHBECTTOPI» PELIMIO MPU 0POPMIICHUN
MUCbMa-TIPEAJIOKEHUS 0 COTPYIHHYECTBE CBOUM napTHepam

«IHBECTCTPOUKOMKHUPIINYY» HCIOIB30BaTh HM300paKeHHE TOCYyAapCTBEHHOro repoba
47



P®. Hackonbko nmpaBoMOuHBbI AeiicTBUs pykoBoacTBa OOmectBa? [loarBepaute cBoi
OTBET CCHUIKOM HAa HOPMATUBHBIE JOKYMEHTHI.

1.2. B xome mpoBepku NpoKypaTypod AnMuHUCTpauuu N-ro panioHa N-oi
o0nacTu paboOThl OPraHOB MECTHOIO CAMOYIpPaBJIEHHUS MO OOECHEUYECHHUIO €IMHCTBA
MIPaBOBOT'0 MPOCTPAHCTBA ObUIO BBISBJIEHO, YTO JOKYMEHTBI XPaHATCS B MOMELIECHUH,
HE MPHUCIOCOOJIEHHOM JIJISl ATUX LIeJIel: HET He0OXOAMMON MHKEHEPHO-TEXHUYECKON
YKPEIUIEHHOCTH, HE COOJIIOJIEHbl MPOTUBONOKAPHBIN (JIE€PEBSHHBIE MEPEKPHITUS) U
OoXpaHHbI pexxumbl. Hapymienus Obutn 3adukcupoBaHbl MpokKyparypoi. KTo Hecet
OTBETCTBEHHOCTh 3a HecoONoAeHue TpeOOBaHMU K XpaHEHHI0 JOKyMeHTOB? Kakas
Mepa OTBETCTBEHHOCTH MOXET ObITh PEAyCMOTpEHA?

1.3. B aHTMKBapHOM MarasWHe MOSBHJINCH JOKYMEHThl Hadyaia XX B.,
MPEACTABIAIONIME CO00M CiIy>KeOHYI0 TEpPEenuCcKy MeEXAy OpraHaMu BJacTU U
JOJKHOCTHBIMHU JIMIIaMU LApCKOM Poccuu. DT JOKYMEHTBI UMEIN NPU3HAKU U3bITUS
U3 apXMBHBIX el (Hymepalus B MPaBOM BEPXHEM YIUIy, CIEIbl OpOLIIOPOBKH).
PaboTHMK aHTUKBapHOro Mara3uHa, OOHApY>KMBIIUWA 3THU JOKYMEHTBI, COOOUIMI O
(pakTe HaxOJKHM B OpraHbl yIpaBJ€HUs apXUBHbIM JenoM cyobekta P®. Kakwue
JEHCTBUS JOJDKHBI MPEINPUHATH OpPraHbl YIPABICHUS ApXUBHBIM JIEJIOM CyObEKTa
P®? Hackonabko nmpaBOMOYHBI AEHCTBHUS JIMIA, OOHAPYKUBIIETO TOKYMEHTHI?

1.4. B xone nmpoBepku 00pa3oBaTebHOM OpraHu3aluu He ObUIM OOHApY’>KEHbI
CIEAYIOUIME JIOKYMEHTBI: NPHUKa3 O CO3JaHUHM OKCHEPTHOM KOMHCCHM, AKThl Ha
CIUCAaHUE YTPATHUBIIEH CBOI AKTYaJIbHOCTh JOKYMEHTAllMH, PErjJaMEHTUPYIOIIEH
oOpa3zoBaTenbHbIN mpolecc. PykoBoauTento o0pa3oBaTelIbHOM OpraHu3aluu ObLIO
OOBSBIICEHO MNPEAYNPEXKACHUE U JAaHO MPEANHCAHHE YCTPAHUTh BCE HAPYIICHHUS.
Hackonbko mpaBWIBHO BBIHECEHA Mepa HakasaHua? KakuMM HOPMAaTHBHBIMHU
JOKYMEHTaMH PyKOBOJCTBOBAJICS CyJl ITPH BRIHECEHUH TaKON Mepbl HaKa3aHus?

1.5. HavanbHUK BOMHCKOW 4YacCTH 3alpOCUJI B ApPXMBE YacTH JIMYHOE [IE€JI0
BOEHHOCITYXaIlero — rpaxaannia CiayKKuHa. ITU JOKYMEHTBI ObLIN MPEJOCTABIICHbI
Cyay B Ka4eCTBE JI0Ka3aTesbCTBa Mo Aeny. ['paxnanun CnyXKKUH MoJal B CyJ UCK Ha
HayaJIbHUKAa BOWMHCKOW YacTW 3a TO, YTO TOT O€3 €ero coryacus nepenail cyuny
JOKYMEHTBI — KOIIMM W3 €ro JINYHOIO JIeJIa, COAEPIKAIINE NMEPCOHAIBHBIE CBEIACHUS
KOH(HIEHIIMABHOTO Xapakrepa (MH(opManus O YaCTHOM KU3HM), a TAKKE COOOIINIT
yKa3aHHble ()aKThbl B OpraHbl JO3HAHUS U NpPeaBapUTENbHOrO cieacTsus. [louemy uck
rpaxxaanuHa CiyKKuHa ocTaincs 0e3 y10BIEeTBOPEHUS?

1.6. T'paxxmanka BopoHnoBa, 3aHuUMaromas MAOKHOCTh CHEHUAINCTA B
CEeJIbCKON aAMUHUCTpPALMK, pa3MecTwia B ceTu MHTepHeT uMH(pOpMaIuio, JOCTYIl K
KOTOpOM orpanuyeH ((paMHIMK, UMEHA, OTYECTBA CYHNpYroB (Cympyr) JEmyTaToB U
MYHULUNAIBHBIX CIYy’KalllMX), 3a 4YTO ObUIa MpUBJIEYEHA K aJMUHUCTPATUBHOMN
OTBETCTBEHHOCTH, K HEW ObLJIO MPUMEHEHO B3bICKAHHE B BHJI€ aAMHUHUCTPATHUBHOIO
mtpada B pazmepe 4000 p. Ykaxute Ha3BaHUE HOPMATUBHOIO JOKYMEHTA U CTAThIO,
MpeayCMaTpUBAIOIIYI0 HaKa3aHUE 3a pasrialieHue WHGOpMaluud OrpaHUYEHHOTO
nocryna. 1.7. B AqmuHucTpanuio noctynuia xanoba rpaxaanuiia JKaBopoHkoBa 00
OTCYTCTBUM OCBELIEHUS YJIMIBI, Ha KOTOpPOM OH mpoxuBaer. IlomomHuk
PYKOBOJMTENS, OTBETCTBEHHBIH 32 pAacCMOTpEeHHE OOpalleHWil TpaxiaH, He
npeaoctaBusl oTBeT B 30-IHEBHBIM CpPOK, 3a 4YTO OBUI NPU3HAaH BUHOBHBIM B
COBEpILIEHUH AJMUHHCTPATUBHOIO MpaBoHapyuieHus W owmrpadoBan Ha 5000 p.

Hackonbsko IMPaBOMCPHBIM SBJISACTCS Haka3aHue? YKaXuTe Ha3BaHUC HOPMATUBHOTO
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JOKYMEHTAa W CTaTblo, MPEAYCMATPHUBAIOIIYI0O HAKAa3aHUE 3a HAPyUIEHUE MOpPsSAKa
paccMOTpeHus O0palieHui rpaxk/iaH.

1.8. Ilpm mnpoBeneHMM IUTAHOBOWM BBIE3AHOW MPOBEPKH (PeAepabHOTO
Ka3€HHOTO YYPEXIEHHUs BBIABICHBI CIEAYIOIIME HAPYLIEHUs NPABUJI OPTraHU3aLHH
XpAaHEHUs, KOMIUIEKTOBAHMUS, yde€Ta M HCIIOIb30BaHUS JOKYMEHTOB: OTCYTCTBHUE
MOMEIICHHS, COOTBETCTBYIOIIETO HOPMATUBHBIM pEXUMaM XpPAaHEHUS apXUBHBIX
JNOKYMEHTOB; HECBOEBPEMEHHOE CIIMCaHWE JOKYMEHTOB; YHWUYTOXKEHUE Jel J0
HCTEUYEHHS CPOKA UX BPEMEHHOTO XPAHEHHMsSI; HECOCTABJIIEHUE aKTOB ITpUEMA-TIEpEIadn
JOKYMEHTOB IIPU CMEHE JIUL, OTBETCTBEHHBIX 32 padOTy C apXUBHBIMHU JTOKYMEHTaMHU.
JupekTopa yupexJeHus NpHU3HAIM BHHOBHBIM B COBEpPLICHUHM MPABOHAPYIIECHUS U
Ha3HAYWJIM €My HaKa3aHWe B BUJI€ aJIMUHUCTpaTuBHOrO 1mrpada B pazmepe 300 000 p.
Hackonbko mpaBOMEpHBIM SIBISETCS Haka3aHue? YKaKUTE HA3BAHUE HOPMATHBHOIO
JOKYMEHTA W CTaTbhl0, NPEAYCMATPUBAIOUIYI0 HAKa3aHWE 33 HApYLICHUE IPaBUII
OpraHM3alMH XpaHEHUs, KOMIUIEKTOBAHUS, y4eTa U UCIIOJIb30BAHMS JOKYMEHTOB.

1.9. Pabotuuku nukBuaupoBaHHoro OOO «Pomamka» oOpaTuiucs B
IIPOKYpaTypy C 3asABJICHUEM O TOM, YTO OHM HE MOTYT MOJYYUTh CIPABKU O CTaxe
pabotel B O6miecTBe. B xo1€ mpoBepKH BBISICHUIOCH, YTO JTUKBUAALMOHHAs KOMUCCHS
HE yIOpsIA0UYNIIA U HE cJlajia B apXUB JOKYMEHTBHI 10 JIMYHOMY cocTaBy. CorjacHo 4. 3
cT. 57 ®enepanpHoro 3akoHa «O0 001IecTBax ¢ OrpaHUYEHHON OTBETCTBEHHOCTBIOY
oT 08.02.1998 1. Ne 14-d3, ¢ MoOMeHTa Ha3HAUCHMUS JTUKBUIAIIMOHHOM KOMHCCHUH K
HEell mepexoAsaT Bce MOJHOMOYHMS MO ynpasiieHuto nenamu O6miectBa. B oTHomenun
npejacenarenas  JUKBUAALMOHHOM  KOMHCCHMM  ObUIO  BO30YXJIEHO Jei1o 00
aIMUHHACTPATUBHOM MNpaBOHApymeHUU. [loaCyAMMBI IOJHOCTBIO MPHU3HAT CBOO
BHHY, COCJIABIIMCh HA HEOCTOPOKHOCTh B CBOMX JAeUCTBHAX. Cy/l BRIHEC HAKA3aHUE B
BUJE mpenynpexacHus. Hackonbko mpaBoMouHBI JelcTBUs cyna? Ha ocHoBaHuu
KAaKOro JJOKyMEHTa BBIHECEHO HaKazaHue?

TexuoJiorusi cocraBjieHUs1 1 0pOPMJIEHUA TOKYMEHTOB

[lenb — HayuuTbcs TPaBUIBbHO O(OPMIISATH PEKBU3UTHI OPraHU3ALMOHHO
pacropsiIuTeIbHON JOKYMEHTAIIUH.
3amgaun:

® [I03HAKOMUTHCSI C HOPMATUBHBIMU TpeOOBaHUAMH K OQOPMIIECHUIO
PEKBU3UTOB OPraHU3ALMOHHO-PACTIOPSAUTENBHON JOKYMEHTAINY;
® BHIYUUTh ITpaBuia O(pOpMIIEHUS pEKBU3UTOB;
® chopMHpOBaTH HABBIKM OQOPMIIEHHS KOHKPETHBIX PpEKBU3HTOB B
COOTBETCTBMHM C IpaBuiaMy, 3akperieHHsIMA B I'OCT P 7.0.97-2016.
3apanus: 1. U3yuurte paznen 4 «PexBusutel gokymentay ['OCT P 7.0.97-2016.
2. Ucnons3ys 'OCT P 7.0.97-2016, 3anonaute Ta0aumy:

PCKBI/ISI/ITBI, npuaaromme HOPUIAUYCCKYIO PCKBI/ISI/ITBI, CBA3aHHBIC C JOBUXKCHUCM

CUIIY JOKYMEHTY JOKYMEHTOB B OpraHU3aLUU
Howmep pexBusura HasBanue Howmep pexBusura HasBanue
PEKBU3HTA PEKBU3HTA
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3. BuumarensHo uzyuurte paszaen 5 «OdopmiieHre peKBU3UTOB JIOKYMEHTOB
I'OCT P 7.0.97-2016.

4. BeimonaHuTE 3a7aHusl, B Clyyae HEOOXOIMMOCTU JA00aBbTE€ HEIOCTAIOLIYIO
UH(pOpMaLUIO:

4.1. HUcnonb3ys nonoxeHus: PenepasbHOr0 KOHCTUTYIIMOHHOTO 3akoHa «O
I'ocynapctBennom repOe Poccuiickoit ®@enepanuu» ot 21.12.2000 1. Ne 2-DK3,
YKa)KUTE, KAKUE OpraHbl yNpaBJIeHUs UMEIOT MPABO MCIOIb30BaTh HAa OJaHKAX CBOUX
JOKYMEHTOB  u300pakeHusi l'ocynapctBeHHoro repba. Kakue  BapuaHThI
n3o0paxenus ['ocyaapcTBeHHOTro repba yCTaHOBJICHBI B 3aKOHE?

4.2. Ha nucre O6ymaru ¢gopmata A4 yKakuTe TOUYHOE MECTOPACIOIOKEHUE
AMOJIEMBI WM TOBAPHOTO 3HAKA OPraHU3alIHH.

4.3. MHUcnoawszys «OOuIEpOCCUUCKUI  KJIacCU(PUKATOp  YNpPaBIECHYECKON
JOKYMEHTAIMN», OIPEIETUTE KOA POPMBI CIETYIOIINX JOKYMEHTOB:

® IPUKa3 O CO3JaHUU OpraHU3aLUH;

® yCTaB;

® yUpeaUTENbHbIN J0T0BOpP;

® [puKa3 O pacOpelneseHuu O0S3aHHOCTEH MEXIy PYKOBOJCTBOM
OpraHu3allly;

® 3asBJICHHE 00 YBOJbHEHUU.

4.4. IlpaBunbHO odopmuTe pekBU3UTH «HammeHoBaHUME OpraHuzanuu —
aBTOpa JOKyMeHTa», «HanmeHoBaHME CTPYKTYpHOrO NOJpa3JeieHUus — aBTOpa
NOKyMeHTa», «HaumeHoBaHUE NOMKHOCTH JIMIIA — aBTOpa JOKYMEHTa», UCHOJIb3Ys
cienyromue npanHeie: a) aupexkrop BHUMJIIAJL, PocapxuB 6) 3amaupekrop,
oyxrantep OAO «Pomamka» B) aupektop MHCTUTyTa SKOHOMUKH, YPpajdbCKHiA
NeJaroru4eckuii yHUBEPCUTET

4.5. Odopmure rpud OrpaHuyeHUs AOCTyNa K JOKYMEHTY, COAEpKaleMy
KOMMEPYECKYIO0 TalHy / ClyKeOHYyI0 TailHy / KOH(QUIECHUUAIbHYI0 HH(POPMAILHMIO,
JOKYMEHT JIOJKEH OBbITh COCTaBJIEH B TPEX K3EMILISpax.

4.6. OdopmuTE HECKOJIBKO BUIOB PEKBU3UTA «AIpecaTy.

JlokyMeHT anpecyercs:

® OpraHu3aluy;

® CTPYKTYPHOMY MOJAPA3/IECIECHUI0 OPraHU3aluy;

® JI0JDKHOCTHOMY JIMILY OpraHU3allly;

® (hu3nyeCcKOMy JHUILY.

4.7. CoctaBbTe€ W MNpPaBWIbHO oQopMute pekBU3UT «I'pud yTBEpKACHUSL
JOKYMEHTa.

JIOKyMEHT yTBEpKICH:

® JJOJDKHOCTHBIM JIMLIOM: — reHepanbHbIM AupekTopoM AO «Pomamka» C. A.
BacunbkoBsiM; — tupektopoM MAOY rumuaszuu Ne 125 B. [1. Komapossim;

® U3/aHMEM PACHOPSIUTENBHOTO AOKYMEHTa: — IpHuka3oM aupekropa [TAO
«Coeptpect» ot 05.09.2018 1. Ne 37; — mpukazom MuHuCTEpCTBAa HAYKH U BBICILIETO
obOpazoBanus PO ot 18.10.2018 r. No 145;

® pELICHUWEM KOJUIETMAJIbHOIO OpraHa: — PEIIeHHEM COBETa JUPEKTOPOB; —
pELIeHHEM YYEHOT0 COBETa 00pa30BaTEIbHON OpraHu3aluu.

4.8. Ykaxxure, 4TO IBIACTCS 3aT0JTOBKOM:

® JI0JDKHOCTHAsI HHCTPYKUUSA J€I0NPOU3BOUTENS;
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® yCTaB OOIIECTBA C OrPAHUYEHHON OTBETCTBEHHOCTHIO « CTPOMMHBECTIIPOM);

® IpHKa3 0 IpHeMe Ha padoTy;

® 3asBJICHHE 00 YBOJBHEHUU;

® rpauK OTIIyCKOB;

® aKT 00 YHUUTOXKEHUHU JOKYMEHTOB C UCTEKIIMM CPOKOM XPaHEHHS.

4.9. OdopmuTe HECKOJIBKO BUIOB PEKBU3UTA «OTMETKA O MPUIIOKEHUID:

® [IPUJIOKEHUE HA3BAHO B TEKCTE;

® [IPUJIOKEHUE HE HA3BAHO B TEKCTE;

® [IPUJIOKEHUHN B JOKYMEHTE HECKOJIBKO;

® IPUJIOKEHUE COPOITIOPOBAHO;

® JIOKYMEHT, SBJSIOIIMICA MPUIOKEHUEM, HMEET NPUIOKEHUS C
CaMOCTOATEIbHON HyMEpaluel CTpPaHuLL,

® TIPUJIOKEHHUEM SIBISIETCS 000COOJIEHHBIN 37E€KTPOHHBIA HOCUTEINb (KOMITIAKT-
nuck, USB-dneni-nakonurens).

4.10. CoctaBbTe ¥ 0()OPMUTE BHEUTHEE COTIACOBAHUE IOKYMEHTA!

e c pekropoM Kazanckoro (IIpuBomxckoro) ¢enepanbHOrO YHHUBEPCHUTETA
Wnpsmarom PadxaroBuuem ['agypoBeim;

® npoTokojoM 3acenanus IIpaBnenHus crpaxoBoi kommanum «Kapera» ot
21.09.2008 r. Ne 10;

e ¢ gupekropoM ['BOY «llonmurexHUUeCKH TEXHUKYM» W JTHPEKTOPOM
I'AIIOY «CBepanoBCKUi NEAATOTUYECKUI KOJUIEIHD.

4.11. CoctaBbTe ¥ 0(pOpMUTE BHYTPEHHEE COTTIACOBAHUE JJOKYMEHTA!

® ¢ HauaIbHUKOM ropuanueckoro ornaena H. C. CHHUIBIHBIM;

® raBHbIM Oyxrainrepom opranuzauuu U. I1. TlerpoBoii;

e ¢ HavanpHHMKOM ImaHoBoro oraena M. C. MBanoBoM M 3amectureneMm
pykoBoautens no oomum Bonpocam I'. C. CuaopoBoii.

4.12. OpopMuTe HECKOIBKO BUIOB OAMUCEN:

e noanuck nqupekropa AO «Pomarika» Ha GupMeHHOM OJIaHKE;

e noanuck aupekropa AO «Pomaikay Ha JTOKyMeHTEe, O(DOPMIIEHHOM HE Ha
OJaHKe;

® NO/NKCH TUPEKTOpa U rinaBHoro Oyxrantepa AO «Pomanikay;

® TIIOAIMCHU 3aMECTUTENIEM IUPEKTOpa 10 OCHOBHOM JCATEIBHOCTH U
(pMHAHCOBBIM BOMIPOCAM;

e noanucu aupexkropa AO «Pomamka» u nupexropa AO «Bacuiexy;

® T[OANKMCH JIOKYMEHTA, COCTAaBJIEHHOTO KOMHCCHEM II0 CHUCAaHHIO
MaTEepHUAIbHBIX IEHHOCTEN;

® TOAMNUCh HCIOJHAIONIETO O00S3aHHOCTH TeHepallbHOro aupekTopa AO
«Pomarkay.

4.13. Beigenutre uHpOpManuMoOHHbIE 3JeMEHThl «OTMETKH 00 3JIEKTPOHHOM
MO IUCH»:

4.14. CoctaBbTe M NPAaBUIBHO OPOPMHUTE CIEAYIOIINE PEKBU3UTHI:

e «OTmeTKa 00 UCITOJIHUTEICY,

® «OTMeTKa 0 3aBEpPEHUH KOIINH TOKYMEHTa;

® «OTMeTKa 0 MOCTYIUIEHUH TOKYMEHTaY;

e «Pe3omonusy;

® «OTMeTKa 0 KOHTPOJIEY;
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e «OT™meTKa o HanpaBJICHUN JOKYMCHTA B JICJI0».

IIpaBuia opopmMieHUs Pa3IMYHbIX BUIOB JOKYMEHTOB
«CocrasJienue u opopmiaenue OPJ1»

[{enb: HAay4YUTbCSI ~ COCTaBIATh U OQOPMIIATH  OPraHU3aLMOHHO
pacniopsauTenpHble JOKyMeHThI B cooTBeTcTBUU ¢ ['OCT P 6.30-2003

3amanne 1 Odopmute 3asBieHue kaccupa 3aBoaa «CBer» ¢ mpochOOu
NpEOCTaBUTh  y4yeHHMYeckud  otnyck ¢ 06.03.20 mno 18.03.20
MIPOJOJKUTEIBHOCTRIO 13 KaneHJapHbIX JHEW HAa OCHOBAaHWUM CIPaBKU — BbI3oBa Ne
5655 01 01.03.20 . ®.1.0. xaccupa NBanosa Npuna IleTtpoBHa.

3aganue 2 OhopMuth npukas mo JMYHOMY COCTABY Ha OCHOBE JIAaHHBIX 3aJaHus
No 1 u obpasna npunoxenust 2. [Ipukaz Ne 65k ot 05.03.20  «O npenocTtaBieHUH
YYEHUYECKOr0 OTmycka» kaccupy 3asoma HW.II. HMeanoBnoit ¢ 06.03.20  mo
18.03.20  mpOoIOIKUTENBHOCTBIO 13 KajneHJapHBIX IHEW HAa OCHOBAHUM CIIPABKH-
BbI30Ba Ne 5655 ot 01.03.20  wu 3asBnenus kaccupa WM.I1. UBanoBHou. [IpocTaButh
BHU3y cOIJlacOBaHUsI HaudainbHHMKa otnaena kaapoB O.A. CepreeBoil U OTMETKY 00
O3HAKOMJICHUU C IpUKa3oM VMBaHOBOM.

3aganue 3 OdopMuTh TpUKA3 1O OCHOBHOW JEATEIIBHOCTH Ha OCHOBE
MPEeAI0KEHHBIX 00pa3loB B npuioxkeHuu 3 u 4. B coorBercTBUM ¢ Pacnopsikenuem
Munuctpa ot 04.03.20  Ne 115 «O6 ycuneHuM NpoTHBONOXKAPHOW O€30MacCHOCTH U
YCUJIEHHH OXpaHbl B MEPHUOJ MNPa3THUYHBIX IHEW» cocTaBuTh mpukas Ne 245 or
06.03.20  wspaHHBIl jaupekTopoM HayyHO-TPOU3BOJACTBEHHOTO OOBEIUHEHUS
«Arponpubop» r. Mockssl M.J1. I'ankunbeiM. B pacnopsauTenbHONW YaCTH BbIAEIUTH 4
nyHkra: 1. OO0 opranuzauuu yOopku TeppuTopun o0benuHeHus 2. O mpoBepke
COCTOSIHUSA ANEKTpOonpoBOAKM 3. O MpenoCTaBICHHM B CEKpETapuaT I'E€HEPaJIbHOTO
JUPEKTOpa CIHMCKA COTPYIHUKOB, MPEeObIBAHUE KOTOPBIX HEOOXOAMMO HA TEPPUTOPUHU
oObeuHeHus1 B npa3aHuyHble AHU 4. KOHTpOJb 3a HMCIOIHEHUEM BO3JIAraercs Ha
riaBHoro uHxeHepa oowveauHenus I1.P. JKaposa. Kaxaplii myHKT paccMOTpeTh MO
cxeme «Komy?», «Uto Hy)HO cnenarb?», «/lo kakoro cpoka?». Hampumep, k 1.1
3asenyromemy ckiagoM O.H. HuxkutunHy opraHuzoBath yOOpKY TEppUTOPUU [0
07.03.20__. IlpocraBuTh BHU3Yy TIJaBHOro uHXeHepa I[locTaBuTh OTMETKY 00
ucnonuurene. Ucnonnurenem spisiercs ConoBbeBa Tenedon 302-34-56

3aganue 4. Odopmuts pacnopsbkeHue Ne 137 or 10.03.20  rmaBHOTO
MH)KeHepa MOCKOBCKOro CTaHKOCTpouTenbHOro 3asoja «Texmam» J[.M. CosHuesa
«O BHenpenun crangapra OPJ] CTII 02-601» Ha ocHOBE MpeIOKEHHBIX 00pa3LOB B
NpUJIoOKeHUHU 5 1 6. B pacnopsnurenbHoN yacTh yka3ath 4 nmyHkra: 1. O BHeapeHun
cragaapra OPJ CTII 02-601 Bo Bcex ciyk0ax, Ha ydacTKaX U B CTPYKTYPHBIX
noapazaeneHusax 3aoga ¢ 01.04.20 . 2. O6 opraHu3auuu 3aHITUN MO U3YyUYECHUIO
CTII 02-601 co cmenwanucTaMd U HHXXEHEPHO-TEXHOJOTUUECKUM MEpPCOHAIOM (C
ykazanueM «Komy» u ¢ kakoro uucna) 3. O6 opranuszaiuu TUPaKUPOBAHUS OJIAHKOB
OP/l, TMHOBBIX TEKCTOB M YHU(UIMPOBaHHBIX (opMm (¢ ykazaHueM «Komy?») 4.
KoHTpob 32 UCNIOJTHEHUEM PACTIOPSKEHHNS BO3JI0KUTH HA 3aMECTUTEIISI TUPEKTOPA 110
oouum Bompocam M.K. buposa. IlpoctaButh BH3y topuckoHcyibra [1.K. JlyHoBa

[TocTaBuTh 0OTMETKY 00 McnoaHuTene. Mcnonuurenem ssusiercs Kypasnesa tenedoH
308-34-16
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«Cocrasyenue u opopmiieHre HHGOPMALMOHHO-CIIPABOYHOM
AOKYMEHTALNID)

Lenr pabotsl: Hayuutbecs coctaBiaTh U 0QOPMIIATH HH(DOPMALMOHHO-
crpaBoyHble 1OKyMeHTHI B cootBeTcTBUM ¢ 'OCT P 6.30-2003

3aganue | Ilpm momonm mpunoxkeHus | M 2 COCTaBUTh aKT PEBU3HM KacChl
npegnpusatug TOO "Craprak" Ne 15 ot 14.03.20 . OcHOBaHuEM SBISETCS NMPUKa3
nupektopa Ne 165 or 13.03.20 . B cocraB komMuccuu, OpOBOASUIEH PEBU3UIO
BxoaaT: Ilpencenmarens - 3am. nupekropa C.H. KosnoB Unensr xkomuccnu: 1. I'm.
oyxrantep H.M. Porosa 2.Ct. Oyxranrep 3.A. Opnosa 3. byxrantep O.1. Yuaena
[IpucyrcrBoBanu: 3am. 1. Oyxrantepa [.H. KoponeB kaccup B.M. Makcumona
PeBusus Obina mpoBenena B mepuoa ¢ 14.03.20 mo 16.03.20 B pesynbrare
MPOBEJCHHONW pEeBU3UU YyCTaHOBJIEHO: 1. OCTaTOK HaJIMYHBIX JEHEr B Kacce I0
cocrosHuio Ha 14.03.20  corjmacHO KaccOBOM KHUTM M JAHHBIM OyXrajaTepcKoro
ydeta aofikeH cocTaBiarh 5000 py6. 2. DakTHUUECKUN OCTATOK HAJIUYHBIX JICHET B
kacce cocraBisier 4800 py0. Hemocraua nener B kacce - 200 py6. 3. Hemocraua
HaJIMYHBIX JEHEr B Kacce oOpas3oBanach nmo BUHE Kaccupa B.JM. MakcumoBoil AKT
COCTaBJeH B 3-X sKk3eMIurapax: l-il k3. - B memo Ne 05-11 2-i 3Kk3. -mupexTopy
npeanpuatus 3-i 3K3. - . Oyxranrepy B mnpunoxkeHun oObsICHUTENbHAs 3alucKa
kaccupa B.M. MakcumoBoit Ha 1 1. B 1 3k3. (camy OOBSCHUTENBHYIO 3alUCKY NUCATh
HE HYKHO, HEOOXOJMMO B TEKCTE aKTa CHeNaTh MOMETKY O HaJU4YHMH MPUIOKEHUN)
Odopmuts rpud yrBepxkaeHus: aupektop A.A. bepkyr, gata yTBepKIeHHS
18.03.20 . Odopmutrh pekBU3UT "OTMETKA O HAMPABJICHUU JOKyMEHTa B Jeio"
Ucnonnurens B.A. Anykun nara 25.03.20 .

3amanue 2. CocTaBUTHh OOBSICHUTENIBbHYIO 3alMCKy Ha HMs 3aBEIyIOLIErO
OTZEJICHWEM O IpuuyuHE omno3aanus Ha l-ro mapy 17.03.20 . B Ttekcre ykasaTh
MPUYHUHY ONO3IaHHUS.

3aganue 3. CocraBuTh AoknaaHyro 3amucky or 18.03.20 . Hamuca"HyrO
HayaJlbHUKOM  ynpasinenuss B.O. WnbuabiM, anpecoBanHyro ['eHepanbHOMY
mupexkropy OAO «llepeBozkm» T.II. JlanmimHy O mnepeBoie Ha JOJKHOCTD.
IIprunHOM, NOCIHYKUBIIEH COCTABJICHUIO JOKJIAIHOW SBIISETCA peOpraHu3anus
CTPYKTYpbl YTpaBJI€HUS M YKPYIIHEHHE OTAEJIOB B pPE3yJbTaTe€ YEero MPOUCXOIUT
nepepacmpeaeneHue GyHKiui corpyaHukoB. Hauansuuk ynpasnenus Mnbun npocur
nepeBecTu crapuiero skoHomucta CT. HukonaeBa u3 otaena aBTOMOOMIBHBIX
NEePEBO30K B TAMOXKEHHBIE OTJEN C MOCIEIYIOUIUM BHECEHUEM U3MEHEHUH B IITATHOE
pacrucaHue.

Buabl v Ha3HaAYeHUsI KAJAPOBOM JOKYMEHTALIUMN

1. Hamummre mnpukas reHepasbHOTO AUPEKTOpPa 3aKPBITOrO AaKIIHOHEPHOTO
oOmecTBa «JloMUHr0» 0 MpueMe Bac Ha paboTy OyXTaaTepoM.

2. CocraBbTe npHKa3 00 0cBOOOXKIEHHH Bac OT padboThl B (pupme «OpOuta» B
CBSI3H C TIEPEE3/I0M Ha HOBOE MECTOKUTEIHCTBO.

3. CocTaBbTe MpUKa3bl: a) 0 MpueMe Ha padoTy Oyxranrepom MBanosoit U.I1.;
0) 00 yBOJBHEHHUM MEPEBOJIOM B JPYryl opranuzanuu Hepgocraromyue peKBU3UTHI
YKaXHUTE CAMOCTOSTEIBHO.

4. CocraBbTe XapaKTEPUCTUKY-PEKOMEHIAIMIO Ha pabOTHHUKA BAaIIEro
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NPEANPUATHS I TOCTYIJIEHUS €r0 B aCIUPAHTYPY .

5. Hamummre 3asBlieHHE O TpUEeMe Bac Ha paboTy HKOHOMHUCTOM B
rocyapCTBEHHOE MPEANPUATHE 10 CBA3U U HHPopMaTUKe «PoccBI3bUHPOPMY.

6. Hanumure 3asBiaeHue 0 NMpeJOCTaBICHUH BaM aIMUHUCTPATUBHOIO OTIYyCKa
1o ceMeitHbIM 00cTOosATENbCTBaM. OCTaIbHBIE PEKBU3UTHI YKAKUTE CAMOCTOSTENBHO.

7. Hanumure aBTOOMOrpaduio, pe3roMe HeoOXoAuMbIe s OQOpPMIICHUS
JOKYMEHTOB MPHU MOCTYIJIEHUU Ha paboTy.

8. Odopmute 3amuch B TPYJOBOM KHHKKE OO YBOJBHEHMHM Bac: a) IO
COOCTBEHHOMY JKEJIaHUIO; 0) B CBSI3M C JUKBUAALMEN MPEANpUATHS; B) B CBSI3U C
HECOOTBETCTBUEM BBINIOJIHAEMOW paObOThI NPEIbABIAEMbIM TPEOOBAHUSIM BCIEACTBUE
HEJJOCTATOYHON KBATU(PUKALIMH.

9. CocraBpTe NPOEKT TPYAOBOTO JOrOBOpPA MO HAMMYy, OIUIATE W YBOJIBHEHHIO
Bac. OcTanbHbIe PEKBU3UTHI YKAXKUTE CAMOCTOSITENBHO.

10. CocraBbTe npuKa3 0 nepeBojie Ha paboTy BHYTPU OpraHU3alUH.

11. CocraBbTe mnpukaz 00 YBOJbHEHUU PAOOTHHKA B CBSI3M C JIMKBHUJAIMEH
NpEeANPUATHSL.

J1eJIOnpOU3BOACTBO ¢ 00palIeHUSIMU I'PAXKIAAH

3ananue 1. Onpeaennre BUJ 00pallieHUs: NPeIJI0KEHNE, 3asiBJICHUE, )Ka100a

1. OOpamienust rpaxnaaH, HalpaBiICHHbIE Ha YIYYIIEHUE ESITEIbHOCTH
rOCyJAapCTBEHHBIX OPraHOB, PBIHOYHBIX CTPYKTYP SKOHOMHUKH M OOIECTBEHHBIX
OpraHu3alliii, HE CBS3aHHbIE C HAPYUIEHUEM IpPaB M 3aKOHHBIX MHTEPECOB CaMoOro
rpaKJaHUuHA. NPeOIoHCEeHUE

2. OOpailleHrie TpaxKJaH B IENSIX peaju3alliy JUYHBIX TMpPaB U 3aKOHHBIX
MHTEPECOB, HE CBSI3aHHBIX C HAPYIIEHUEM dTUX MPaB U UHTEPECOB. 3a671€HUE

3. OOpaiienne ¢ TpeOOBAaHUEM O BOCCTAHOBJICHMHM 3aKOHHBIX HWHTEPECOB
rpakJaH, HapyUIEHHBIX ACHCTBUSAMH JMOO PEUICHUSIMU TOCYJAapCTBEHHBIX OpPraHOB,
BJIAJENbIIAMU  PA3IMYHBIX (OPM COOCTBEHHOCTH, JOJDKHOCTHBIMM JULIAMU U
OOLIECTBEHHBIMU OpraHU3ALUIMHU. HCA100a
3ananue 2. Haiigure omin0ku B opopMiieHUN 00pallieHUsl, OTBETA HA o0palieHue

Hupexropy MBOY Jluueit
No20

Crporomy E.B.

OT poJuTeNen kiacca 9 A
TeJ. PEACTaBUTENS

POANTECIILCKOIO KOMUTCTA!
+7(923)000-11-22

KouniektuBHas xkaoda Ha iBanosa Bana, yuennka 9 A kJjacca
(ums1, hammus, Kiace)
VYuenuk 9 A knacca BanoB MBaH mOCTOSIHHO CpbIBaeT yueOHBIN MPOIIECC, HE JaeT
YUYUTEIO BECTH 3aHITHUS, YEM MEIAET MOTHOIIEHHOMY OOYYEHHUIO HAIIUX JIETEH.
NBaHoB MIBaH HEOHOKPATHO yTPOKaJI CBOUM OJHOKJIACCHUKAM, TPUMEHSII
bu3MYEeCKyI0 CUITY, Halaial Ha JeTel, 4To 3a(pUKCUPOBAHO B 3aABJICHUSAX JUPEKTOPY
OT POJUTENIEH ITOCTPAaBIIUX JETEH.
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NBanoB NBan ockopOiisis1 yuuteneit, Opocan yueOHUK B YUUTEIBHUILY IO PYCCKOMY
A3bIKYy. PaKThl OCKOPOJIEHUHN U MOJOOHOIO MOBEAECHUS MOTYT NOATBEPAUTh YUUTENS
®enoposa I'.I'. (yuutenb pycckoro si3bika U autepatypsbl), OctopoxHas A.A.
(xnaccHslil pykoBoautens), Cyposbii ILI1. (yuutens Gpu3kyabTyps).

CuuraeM, 4TO NOT00HBIE JEHCTBUS HEIONYCTUMbI, OHM HAPYIIAIOT MpaBa JIPyrux
YYEHHKOB, HApyLIAlOT yCTaB IIKOJIbl. Ha OCHOBaHMU BBIIEU3I05KEHHOTO TPOCHUM B
KpaT4dallliie CpOKU NPHUHATH MEPHI B OTHOIIEHUH yueHUKa 9 A kiacca MBaHoBa
NBaHa.

O npHUHATBHIX MEPAX NPOCUM COOOLIUTH MMCbMEHHO B YCTAHOBJIEHHBIN 3aKOHOM CPOK.

5.03.2020 [Toanucu poautenen 9A knacca:

I'onuapoBou Tamape IlerpoBHe,
MPOKHUBAIOIIEH IO apeCcy: I'. DHCK
ya. Kuposa, 1.17

PaccmoTpes Baiie o6paienne, nocrynusiiee 12 mapta 2020 r., 0 TOM, 4TO BbI
OTKa3bIBA€TECh OT COLUAIILHOTO 00CTYKMBaHUS Ha IOMY, COO0OIIaeM, YTO JaHHAs
yCiyra MpeKpamaeTcss ¢ MOMEHTA pacTOPKEHUS JOTOBOPA HA OKA3aHUE COLMAIIBHBIX
ycayr. [Ipocum Bac obparutsest B Kommekcnsiii LleHTp conranbHOTO
oOCy’KUBaHUS JJI1 PACTOPKEHUS JOTOBOPA.

Havansauk KIICOH
Cutyauun
1. 12 despana 2020 rona B MUHHUCTEPCTBO TPyJa U COLMATBHOTO Pa3BUTHS
OMCKOW o0Oiactu moctynwio mnucbMo oT BacunbeBa E.M. — unBanmuna BOB, B

KOTOPOM OH YyKasaja cienyrouiee: «S mpuinen Ha mpueM K CHELUaInuCTy OTAeia
COLIMAJIBHOM 3alIUThl HACEJEHHUs JIEHWHCKOTO OKpyra 1o BOIpocy ohopMiIeHus
KOMIIEHCALlUM, TOJIOKEHHOW MHE MO 3aKoHy. IIpocTosiB B KOpHIOpe M IpPOXKIaB B
ouepenu 15 muHyT, s 3amen B kabuHeT, HO cnenuanuct [lImenesa W.H. 3akpuuana u
noTpeboBana BeIMTHU. S yiien 1omMoil, He 0()OpMHUB KOMIIEHCAUIO, IOTOMY YTO YCTaj
1 He Mor OoJblie ctoaTh. [Ipoiry pazoOpaTtecs n HakazaTs lImeneBy U.H.»

A) Onpedenums 6uo u cocmagumos nUCbMeHHOe 0OpaujeHue

b) Cocmasumu nucvmennwviii omeem na oopawjenue

2. I'paxxnanka denopora T.A. 3amyxkem, umeer peOeHKa B Bo3pacTe 3-X
net, Oe3paboTHas, HaxoAWTca Ha ydeTe B LleHTpe 3ansTocTn Hacenenus OMCKOTO
paiioHa, KyJa U oOpaTujach C 3asBJICHHEM O BBIIUIATE € mocoOus Ha peOeHKa B
Bo3pacte a0 18 net. Eii Op110 OTKa3aHO.

A) Onpedenums 6uo u cocmagums NUCbMEHHOE 0OpaujeHue

b) Cocmasumu nucvmennwviii omeem na oopawjenue
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3. Ot nencuonepa I'mymkoBa A.C. B I'Y — VYmpasnenue lleHcmoHHOTO
®onpa no Kuposckomy AO mocTynuiao NUCbMO, B KOTOPOM OH MPOCUIT pa30o0paThCs
B nenctBuax Komapoa B.II. — coTrpyaHuka ornena QOCTaBKM IEHCHM. | ymikoB
COOOIIAeT, YTO MEHCHUS EMY BCErJa JOCTABIIIIACH IOMOM, HO OH 2 Mecslla HaXOqUIICs
Ha JedyeHuu B OonpHULE. [leHcuio 3a 2 mMecsla MoMy4Yus €ro ChiH, MPOKUBAIOLIUN C
HUM B OJTHOM KBapTHUpE, MOTUBUPYS TEM, UTO HEOOXOIUMO OBLIO MOKYNAaTh JIEKapCTBa
st oTua. ['mymkoB cuntaet, uto KoMapoB He T0JKEeH ObLT 3TOTrO JIeaTh.

A) Onpedenumo 6uo u cocmagumos nUCbMeHHOE 0OpaujeHue

b) Cocmasumv nucvmennwviii omeem na oopawjenue

Pabora ¢ Bxoasimei, McXoAsilie 1 BHYyTPEeHHEH J0KyMeHTanuen

3amanne 1 OdopmMuTh XKypHan yuera BXOASIIMX JOKYMEHTOB: HOMeEpP
nokymenta 171/-3; cpox wucnomnnenust 27.12 2007; ucnonunutens Ceprees; nata
nokymenta 18.12.2007; ucxomsumit Ne 1-2/82; aBrop-otnpasutens 3A0 «Dpay;
KpaTKoe cojJiepKaHue (3arojoBOK) jJaTa NOCTymuieHust gokymenta 21.12.2007 o
cokpamenuu nocraBok THT 22.12.2007; noanuce ncnonuutens Ceprees.

3aganue 2 OGopMUTH KypHAI yde€Ta UCXOIAIIUX JOKyMeHTOB: Ne m/m 152
153;ucnionnurens Pa3unH; kparkoe coaepkaHue pnara gokymenta 21.12.2007 o
npenomiare mo Kontpakty Ne 88/117 22.12.2007; anpecar (komy) 3A0 «Ilumot» ; No
nena 4-7.

3ananue 3 OPopMUTH KypHa yueTa BHYTPEHHUX JTOKYMEHTOB: Ne 1oKyMeHTa
88; mara gokymenrta 08.01.2007; xro moanucan VBaHOB; KpaTKoe coaep:kaHHe 00
M3MEHEHHE IITaTHOTO pacnucaHus; oTMEeTKa 00 ucrnonHenuu Cuaopos.

3ananue 4. CoctaBbTe U 0OPMHUTE PETHMCTPALMOHHYIO KapTOUKY: MOJy4YEHHUE
nokymenta unuaekc 01-07/937; nata 06.08.2007; ampecar akimOHEpPHOE OOIIECTBO
«MOHHUMO»; Bug ngokymenTta nucbeMo; pesontronusa Canosy B.B., Pymsunesry C.1HO.
— Bamu npennoxenust. 07.08.2007 CepeOpsHUKOB; niepejaya Ha UCTIOTHEHUE.

3ananue 5. COCTaBUTH )KypHAJ PETUCTPALMHU UCXOIAIINX JOKYMEHTOB

3aganue 6. COCTaBUTH pETMCTPALMOHHO-KOHTPOJIIBHYIO KapTOYKY: aBTOP
nokymenta OAO «Bocxon»; KpaTkoe coAep)kaHHe MNpuKa3 00 HUCIOJIb30BaHUU
OTX0/I0B TMJIOMATEPHUANIOB; JIUI0, KOTOPOMY MepeaH TOKYMEHT- [JIaBHbIA OyXxranrep
IL.IL.ITerpos

3amanue 7. CoOCTaBUTh PErMCTPALIMOHHO-KOHTPOJBHYIO KapTOUYKy: aBTOP
nokyMeHta OOO «Mmnynsc»; aata nocrymienus 09.12.2013; nHaekc AOKymMeHTa
Ne87; xpaTkoe copepxaHue MUCbMO 00 OTHPABKE IPYy30B; JUIO, KOTOPOMY Mepe/iaH
NOKyMeHT- riiaBHbIi nHxkeHep H.B. Koponbkos; nara nepenaum 10.12.2013

Pa0ora ¢ KOH(pUACHIMATBHBIMHA J0KYMEHTAMU

3amanne 1 BaM, Kak cHoenquanucty — CiayXObl  KOH(HIEHIHAIBHOTO
nenonpousBoactea  ITAO  «Kommerotep —M» 1. IlckoBa  mopyuwin
3aJIOKYMEHTUPOBAaTh  pe3yjbTaThl  NPOBEPKH  HAIU4Ms  KOH(PUACHIMAIbHBIX
noKyMeHTOB. IIpuka3 pykoBOAMTENS O NPOBEPKE HAIMYUA KOH(PUACHIIMAIbHBIX
nokymeHToB 3a 2014-2015 rr. ot 15 suBaps 2016 roga Ne 12 o0o3Haumn cpoku
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npoBepku ¢ 27 sHBaps no 27 ¢espang 2016 roga 1 Ha3HAYMII KOMHUCCHIO B COCTAaBE:
npejacenareab —HaydaldbHUK CIYKObl KOH(QHUAECHIHMAIBHOIO  JEJIONPOU3BOACTBA
Edumona A.JI.; wieHbl KOMUCCHUM —HaYadbHUK CTYykKO0bI Oe3omacHoctu Genopos A.H.,
HayaJbHUK OThena kaapoB Mopo3osa I[1.FO. u Bel. B pesynbrate mpoBepku ObLIO
YCTaHOBJIEHO, YTO MpONaji KypHaJ PErucTpauu BXOIAIUX TOKYMEHTOB 3a (heBpajb
2015r. B xypnane Bxomdammx JOKyMeHTOB 3a aBryct 2014 roma mox Ne 51 yuren
IJIaH MPOBEJEHUS CTPOUTENBHBIX padOT, KOTOPBIH MMEET PEruCTPALMOHHBIA HOMEp
51 or 26.09.2014. ®aktoB rulenu, MNOpPYM WJIM HE3AKOHHOIO YHUYTOKEHHUS
JOKYMEHTOB HE YCTaHOBJIEHO. |'eHepanbHbIi AUPEKTOP Ballleld opranu3aunu baduyen
A.I'. Odpopmure akt o pe3yibTarax NOPOBEPKH. AKT OyIeT 3aperucTpupoBaH MOJ
HOMEPOM 3.

3amanne 2 BaM, Kak cCHEUAINCTY CIOyKObl  KOH(pHIEHIHAIBHOTO
nenonpousBoactea I[IAO «Kommerorep —M» 1. lIckoBa, B COOTBETCTBUH C
®enepanbHeIM 3aKk0HOM 'O koMMepueckon TaiHe" ot 29.07.2004 N 98-03 nopyuunnu
pazpadotath [lonoxkeHne o KOMMeEpUYecKoil TailHe opraHu3ainuu. Bl MoaroToBuiIn
TECT U MPOEKT MpHUKa3a 00 YTBEPKIACHUU ITOrO JIOKAIBHOIO JokyMeHTa. Odopmure
MPOEKT MPHUKa3a U NPUIOKEHUE (TOJBKO TUTYJIbHBIN JIUCT U pa3aensl). ['eHepanbHbIi
IUpeKkTop Bamied opranuzauuu babuueB A.I'.  OTBETCTBEHHOCTHh BO3Jaraercs Ha
BAILIETO HEIOCPEACTBEHHOTO PYKOBOIUTENS - HavyaJbHUKA CITY OBl
KOHpuIAeHIHaIbHOrO  fenonpousBoactBa  EdumoBy  AJL.  Ilpukaz  Oyner
3apeructpupoBat 15 suBaps 2018 roga 3a Homepom Ne 12.

3ananue 3 MHCTUTYT cekpeTHbIX paszpabotoxk PAH mnanupyer nanpaButs 'Y
«CneuuanpHasi TEXHUKA M CBA3b» OONBIIYIO MapTUIO CHEUUATU3UPOBAHHOM
OPITEXHUKHU [JIs OpraHU3alydyd aBTOMATU3UPOBAaHHBIX PAOOYMX MECT B BOMHCKOM
yacTu. MHCTUTYT HacTtamBaeT, 4TOObl OBUIM  MPHUHATBI  OCOOBIE  MEpbI
KOH(pHMICHIIMAIBHOCTU N0 TPAaHCIIOPTHUPOBKE M XpaHEHUIO Tpy3a. Bam HeoOxonumo
pa3zpaboTarth MporpaMMmy HIpeaBapUTEIbHOTO KOH(HIEHIHMAIbHOTO coBewianus. Ha
COBEIIAHUM  JOJDKHBI ~ IPHUCYTCTBOBATh  HAYAJIBHUK  CIY>)KObl ~ TPaHCHOPTHOM
oe3zonacHoctn CmupHoB I1.0., HavanpHuk otaena xpaHeHus Casuue HO.II. u
HavanbHUK cKJIafa BacunneB @.0. I'Y «CrnenmanbHas TEXHUKA U CBS3b), CIICIIAAINCT
M0 XpaHeHuro YnaHoB P.A., rmaBHbIN HHXXEHEp TpaHcnopTHOro oraena [letpos A.M.
U Ha4YaJIbHUK TpaHcnopTHoro unexa Pomuonos B.B. HMHcturyta CcekpeTHbBIX
pazpabotrok PAH. Ha coBemanue BBIHOCHTBCS JBa  BOIpOCa:  BOIPOC
TPAHCIIOPTUPOBKH U BONpocC XpaHeHHs. CoBelanue 3arianupoBado Ha 13 uroisst 2017
rona. Pa3pabortaiiTe nmporpamMmy COBEIIaHUSI HA BHYTPEHHEM OJIaHKE OpraHu3alluu B
BUJe Tabmuupl (Tabauua ¢ rpadamMu  «KOMHaTa», «BONPOC MOBECTKH JIHS,
«YYaCTHUKW», «HAJIWYUE JOMYyCKa») M MNaMATKy Uil YYaCTHUKOB COBELIAHUS U3
YETBHIPEX MTyHKTOB.

OcHoBHBIE NnmpaBuJja J1€JJ0BOro 3TUKeTa

3aganue 1. Bo Bpems nenoBoro obuienus Bam nomunnenssiii K-B B mpoiiecce
o0CyXKJIeHUsI €ro MpoeKTa He MpUHUMaeT Bammx 3aMeuanuii, «BbIIIET U3 CeOs»,
pasroBapuBaeT caMOyBepeHHO u rpy0o. Ero moBeaenue nmoapsiBaeT Bain aBTopurer,
Belb Ha COBCIIAHUM TMPUCYTCTBYIOT BCE€ COTPYJHUKM BBepeHHOro Bawm

noapasaenenusd. Yro Bel npeanpumere? Onuimure CBOU AEHCTBUA.
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3aganue 2. Mononoit nesymike (22 roga), TOJIbKO YTO OKOHUYHMBIIEH TEXHUKYM,
MPEACTOUT BCTpPeYa ¢ PYKOBOJAUTENEM (PUPMBI, B KOTOPOH OHa XoyeT paboTaTh, MO
MOBOAY €€ TPYAOYCTPOMCTBA. J[eByIlIKa KpanHe 3aMHTEPECOBAHA B IOJYYEHUHU ITOTO
Mecta. OnunmMTe 1eTany ee UMUIKa U MOBEJCHUSI B MOMEHT BCTPEYH €CIIU:

a) pykoBoauTenb — MykuruHa 40 JeT, caMOyBEpEHHbIN, HECKOJIBKO KECTKUHA B
OOLIEHUH, U3BECTEH CBOUMHM «CIY>KEOHBIMU pOMaHAMU» C MOJYMHEHHBIMH;

0) pykoBoauTenb — KeHIKuHa 30 JeT, OCHOBaBIlas JaHHYIO (PUPMY HECKOJIBKO
JIeT Ha3aJ ¥ 10O0MBIIAsICS CBOETO MpeycleBaHusl B OM3HECE CAMOCTOSITENBHO.

3aganue 3. PykoBomutens B 2ro-coctosHuu «Kputmkyromero Poaurens»
TOBOPUT MOJUYMHEHHOMY CIIEAYIOIIEE:

— Bu1 onsiTh Bce HamyTanu, Bam HU4ero Henb3si MOPYYUTh, 3TOT OTYET CIEIYET
nepenenars!

[IpencraBpTe BO3MOXHBIE BapHAHThl OTBETA MOJAYMHEHHOIO B Pa3JIMYHBIX 3r0-
COCTOSIHUSX, @ TAKXKE OMUILUTE MOCIEICTBUS KaXI0I0 U3 OTBETOB.

3ananue 4. Bo Bpems npeacrosiieit aenoBoit 0ecensl Bam Heobxoqumo Oyner
yOenuTh PyKOBOJIUTENS MPUHATH W 0J00puTh Bam moaxon K pemeHuto mpoOsieMsbl.
[lepeuncnure, kakue HeBepOAIbHBIE CpeACTBa oOlIeHust Bbl OyieTe ucnoib30BaTh BO
BpeMsI 3TOM J1eJI0BOM Oecebl.

3amanue 5. Ha mpe3eHtauuu QpupMbl, COTpYJAHMKOM KOTOpoil BbI siBisieTecs,
Bam pykoBoautens nopyuus Bam «onekaTs 1 pa3BiieKaThy JIUL, OT KOTOPBIX 3aBUCUT
JalIbHEWIee pa3BUTUE M IpeycneBaHve Bamen opranuszanuu. Bel HE3HAKOMBI C
stumu moapMu. Kak Bel HauHeTe Oecely M moueMy BbIOEpeTe UMEHHO TaKOM BapuaHT
Hayayia 001eHus?

Kpurtepuu ouenku:

«OTJAMYHO»- CTYJEHT BBINOJIHWI padOTy B MOJHOM OOBEME C COOJIIOJEHUEM
HEOOXOAMMOW TIOCJIEI0BATEIbHOCTH JACUCTBUM; JaeT NpPaBWIbHBIE OTBETHl Ha
BOIIPOCHI IO MPAKTUYECKOU padoTe.

«Xopomo»- CTyJEHT BBITOJIHWI TPeOOBAaHUS K OLICHKE «OTIMYHOY», AOMYIICHBI
2-3 HegoyeTa, NPaBUJIbHO BBINOJHUI aHAJIU3 OIIUOOK.

«Y10BJIETBOPHUTEJIBbHO»- CTYICHT BBIIIOJIHWI pad0Ty HE MOJHOCThIO, HO 00BEM
BBINIOJIHEHHOM YacTHW TaKOB, YTO IO3BOJIAET MOJYYUTh MPABUJIIBHBIE PE3yIbTaThl U
BBIBOJIBL; B X0J1€ MPOBEACHUS paOOThl ObUIN JOMYLIEHBI OLIMOKHY.

«HeynoB1eTBOPUTEIBbHO»- CTYJEHT BBINOJIHWI PabOTy HE MOJHOCTBIO, WIIU
00BbEM BBITTOJIHEHHON YacTH pabOThl HE MO3BOJISET ONPEAEIUTh OCTABICHHbBIE LEIH U
3aa4H.
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4. OHEHOYHBIE CPEJCTBA JJIANPOMEXKYTOUHOM ATTECTAILIUU

4.1
3a4era

Bonpocsl aisi KOHTPOJILHOM PpadoTbl M AU PepeHInPOBAHHOIO

Bonpocsl 118 KOHTPOJIbHON PadOTHI

1. [Ipeamer, Lenu U 3aJa4u TUCUUTIMHBI.

2. ITonsatue o noxymenre. OyHKIUU JOKYMEHTOB.

3. @opMBI OPraHU3aLMH JEIIONPOU3BOJICTBA.

4. HopmaruBHO-MeToquueckas 6a3a Jenonpon3BOACTBA.

5. l'ocynapcrBenHas cucTema JIOKYMEHTAILMOHHOTO obecrnieueHust
yopasinenus (I'COVY).

6. VYHudukanus u ctTanaapTU3alus ynpaBleHYeCKON JOKYMEHTALMH.

7. I'OCTpbI 1 HOpMATUBBI B TOKYMEHTALIHOHHOM OO€CIIEYEHUH YIPABIICHUS.

8. Odopmrnenue ciykeOHbIX OTMETOK Ha IOKYMEHTE.

9. TekcT u 371eMEHTBI TEKCTa JOKYMEHTA.

10.  CormacoBanue, NOANMUCAHUE U YTBEPKICHUE TOKYMEHTA.

11. Knaccudukanus 10KyMEHTOB.

12.  Hopwmsl u TpeOOBaHMS K pa3MELIEHUIO PEKBU3UTOB.

13.  Omnpenenenuie «0naHK JOKYMEHTa», BUIbI OJaHKOB.

14.  TpeboBanus Kk opopMIIEHUIO OJTaHKOB JOKYMEHTOB.

15. Knaccudukauus opraHu3aiuOHHO-pacopsIUTENbHON TOKyMEHTALUH.

16.  XapakrepucTruKa OpraHU3alMOHHO-IIPABOBBIX IOKYMEHTOB.

17.  VYcras: onpeneneHue, BUABI U PEKBU3UTHI

18.  TpeboBaHMS K COCTABIECHHUIO U O(POPMIIEHUIO MOJIOKEHUS.

19. HWHcTpykuus, JOJDKHOCTHAs HMHCTPYKUMS — WX Ha3HAuY€HHE W
odopmIICHHE.

20. TloaroroBka pacmnopsiAMTENbHBIX TOKYMEHTOB, U3aBa€MbIX B YCIOBHUSX

CAWHOJINYHOTI'O IMMPHUHATUA PCHICHUA.

21.  XapakTepHUCTHKA pacIOPSAIUTEIbHBIX JOKYMEHTOB.

22.  TpeboBaHMs K TEKCTY paCHOPSAIUTENbHBIX TOKYMEHTOB.

23. Ilpuka3. [loHATHE U BUIBI IPUKA30B.

24.  OOwas xapakTepucTHKa HH(HOPMAIIMOHHO-CIIPABOYHBIX IOKYMEHTOB.

25. TpeboBaHus K COCTaBICHUIO U OPOPMIICHHUIO CIIPABOK.

26. JloxnagHas M OOBSACHUTENbHAs 3allUCKH, CTPYKTypa M IpaBuia
odopmIICHUSI.

27. TpeboBaHMs K COCTaBICHUIO U OPOPMIIEHUIO aKTOB.

28.  IlpoTokoi, ero xapakTepUCTHKA U MpaBuiia 0(OPMIICHHUS.

29.  OdopmieHus ciryKeOHBIX MUCEM.

30. Bwuasl cirykeOHBIX TUCEM.

31.  Ocobennoctu o(hopMIIEHHS TEIErPAMMBI, TEIEPOHOIPAMMBI.

32. Bwuabl ¥ Ha3HaUYEHUE TOKYMEHTAIMU 110 JTUYHOMY COCTaBY.

33. Pestome u 3asgBaeHue o0 TmpueMe Ha paboTy, OCOOEHHOCTH WUX
COCTaBJICHMS.

34.  Ilpukassl O JMYHOMY COCTaBY, CTPYKTypa U MpaBuiia 0pOpMIICHUS.
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35.  XapakTtepucTuka TpyAOBOIO I0rOBOpA.

36. Xapakrepuctuka u aproouorpadus, 0COOEHHOCTH UX COCTABJICHUS.

37. TpynoBas KHMXXKa: Bblada, 0pOpMIICHUE U XpPaHEHHUE.

38.  Crpykrypa u OGYHKIUU CIY>KObl JTOKYMEHTAIlMOHHOTO OOecreyYeHus
yIpaBJICHUS.

39.  Opranuzanusi JOKyMEHTO000pOTa.

40. KOHTpOIb UCITOTHEHUS TOKYMEHTOB.

41. Perucrpanusi JOKyMEHTOB.

42.  Texuoisorusi paboThl ¢ 0OpAIICHUSIMU TpakaaH.

43.  Buabl oOpaiiieHuil Tpaxk/iaH.

44. Ha3znaueHue ¥ BUJIbI HOMEHKIATYPbI JEIT.

45.  OdopmieHre HOMEHKIATYPHI Je.

46. IlpaBuia GopMUPOBAHMS PA3IUYHBIX KATETOPHI TOKYMEHTOB B €.

47.  TpeboBaHus, NpeabsaBIsieMble K HOPMUPOBAHUIO AEII.

48.  Buasl koHGUIEHIHAIBHON HHDOPMALIUH.

49.  Oco0GeHHOCTH KOHPUAECHIMATBHOTO IETONPOU3BOJICTBA.

50. Ilepemaua nen B apxus.

Bonpocs! jis qu¢ppepeHiupoBaHHOrO 3a4era

1. TloHsATHE «IETONPOU3BOJICTBO» U «IJOKYMEHTAIMOHHOE OOecneyeHue
ynpasieHus». Poib 10KyMEHTallMOHHOTO 00€ecTeueHrs B yIIpaBiIeHUU OpraHUu3aluei.

2.  XapakTepucTukKa COBPEMEHHOW 3aKOHOJATEIbHOM W  HOPMAaTHUBHO-
METOAMYECKON 0a3bl AETONPOU3BOICTBA.

3.  llonsatue unpopmauuu. TpeboBaHUs, NPEAbABISIEMbIE K MPaBICHUYECKOM
uHpopmanuu. MTHpopMalioHHbIE pECYPCHI.

4.  Tlomsatme noxkyMeHTa. Poib NOKymMEHTa B yNpaBieHUU. XapaKTEPUCTUKA
(yHKUMNA JOKYMEHTA.

5. Bugel gokymentoB. IOpuanmueckas cuia  gokymeHta.  CrocoObl
JOKYMEHTHPOBAHUS.

6.  DJIEKTPOHHBIN TOKYMEHT.

7.  Yuudukanusa u cranaaptuzanus 1okymeHtoB. OKY /1.

8.  YuuduuupoBaHHas cucreMa OpraHN3alMOHHO-PACTIOPSAIUTEIBHOM
JOKYMEHTAIIMU: XapaKTEPUCTUKA, HA3HAYEHUE U COCTaB.

9. TOCTP 7.0.97-2016. O61mast xapakTepUCTHKA.

10. Tlonsatus «hopmyisip JOKyMEHTa» M «PEKBU3UT AOKyMeHTa». CrocoOsbl
PaCIIOIO0KEHUS PEKBU3UTOB.

11. Tlonstue Onanka AOKyMeHTa. Bunabl OJaHKOB JOKyMEHTOB. TpeOoBaHus,
NpeabsaBiIsieMble K OJJaHKaM TOKYMEHTOB. PEKBU3UTHI OJ1aHKA TOKYMEHTA.

12.  XapakTepucTuka pPEKBU3HUTOB, OINPEACIAIOMMNX HOPUIUIECKYIO CHUITY
JOKYMEHTA.

13.  PekBu3uThl, OTpaxarouiue oOpabOTKy U ABUKEHUE JOKYMEHTA.

14. PexBU3HTHI COAECPKATEIBHON YaCTH TOKYMEHTA.

15.  S3BIK ¥ CTHIIb CTY’KEOHBIX JOKYMEHTOB.

16. Ha3nauenue, coctaB u O(OPMIIEHHE OPraHU3aLMOHHO-IIPABOBBIX

JIOKYMEHTOB.
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17. TlousiTe noroBopa, €ro cocTaBiieHue u ohopMiieHUE.

18. HaznaueHue, cocTaB U 0(pOpMIIEHUE PACTIOPSIAUTENbHBIX TOKYMEHTOB.

19. Ilpouenypa moaAroTOBKH pacloOpsAANTEIbHBIX JOKYMEHTOB.

20. IIpukassl 1O OCHOBHOM JIESITEILHOCTH U TUYHOMY COCTAaBY.

21. CnpaBo4yHO-UH(OpPMALMOHHBIE JOKYMEHTBI: Ha3HaY€HUE, BUAbI, MOPSIOK
pa3paboTKu 1 0(HOPMIICHHSL.

22. [IlpaBuna coctaBieHus 1 0opMIIeHHs CITY>KeOHOT0 MUChMa.

23. [IlpaBuna cocrtaBieHuss U oQopMIeHHS CIyKEOHOM, TOKIATHOU U
O0OBSCHUTEITBLHOM 3aIUCKH.

24. TlpoTokoa Kak CHpPaBOYHO-MH(MOPMALMOHHBIA W  PacHoOpsSIUTEIbHBIHI
JOKYMEHT.

25. Tlopsanok cocraBieHus: U 0(hOpMIICHHUS AKTa.

26. Ha3naueHue, cocTaB U 0(pOpMIIEHHE JIMYHBIX JOKYMEHTOB.

27. Cayx06a IOV, ee TUNOBbIE OpPraHU3alUMOHHBIE CTPYKTYpBI, IpaBa M
OTBETCTBEHHOCTb. 3a7auu U GpyHKIMH ciyx0b1 JJOY.

28. JIOMKHOCTHOM W 4YMCIEHHbIH coctaB ciyx0 JIOY. dyukuuu, npasa u
OTBETCTBEHHOCTb COTPYJIHUKOB ci1yk0b1 JIOY.

29. HopwmaruBHo-MeToauueckas 6aza ciayx0osl JJOVY.

30. HopmartuBHbie u HOPMAaTHUBHO-METOANYECKUE JOKYMEHTBHI,
pErjlaMEeHTUPYIOIINE MOPSAJOK COCTABICHHUS HMHCTPYKUMU MO JIOKYMEHTAUHOHHOMY
00€eCIeYeHHUI0 yIIpaBIeHUs] OpraHU3aluu.

31. AHaiu3 U opraHuzaius 10KyMeHTO000pOTa.

32. OOBeM I0KyMEHTOO0O0pOoTA.

33. Cucrema ynpaBiaeHHS JOKYMEHTAMHM: XapaKTEPUCTHKA H  3Talbl
BHEJIPEHUSI.

34. Ilpuem, mnepBuyHas o00paOOTKa M MPEABAPUTEIIBHOE pPACCMOTPEHHE
JOKYMEHTOB.

35. CornacoBaHue JOKYMEHTOB.

36. VYTBepKIEHUE NJOKYMEHTOB.

37. Yder wu peructpauus JOKyMeHTOB. MH(popMalmoHHO-IOMCKOBBIE
CUCTEMBI.

38. KoHTpOIb NCIIOTHEHUS JOKYMEHTOB.

39. Cucrema aBtoMaru3auuu jenonpousBoactBa (CAJl) wu cucrema
ANEKTPOHHOTO JOKyMeHToobopoTa (CO/I).

40. CoBpeMenHoe nporpammHoe obecneueHue B cepe JOVY.

41. KondunenumanbHocts uHpopmanuu. IlpaBuna paboThl U 3aUIUTHI
KOH(HIEHIIMATIBHBIX TOKYMEHTOB.

42. OpraHuszanus XpaHeHHs JOKYMEHTOB.

43. Tlonsarue «aeno». ®opMupOBaHUE JIEII.

44. Homenkiarypa Jei.

45. TloaroToBka JOKYMEHTOB K Iepedadye B apXWB OpraHu3aluu.
Opranusanus UCNOJIb30BAaHUS APXUBHBIX JOKYMEHTOB.

46. PackpbITh MOHATHE MOJAEIHN NOBEICHUA.

47. Paccka3arh O CyIIECTBYIOIIMX MOJEIAX MOBEACHHUS.

48. PackpbITh COJIep)KaHUE UJIEU CAMOIIPE3CHTAIUH.

49. Paccka3aTb 0 KpUTepUsIX BBIOOpa MOJIECNIN MTOBEACHUSI.
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50. OOBACHUTH MOHATHE AENOBOM c(hephl OOIICHHUS.
51. Paccka3aTh 0 BUax oOLIEHUs MO XapakTepy U COAECP>KaHUIO

Kpurepuu ouenku:

1. YcTHBII (MMCbMEHHBI 0IPOC)

OTJHMYHO»-1aH TIOJHBIM, Pa3sBEPHYTHIM OTBET HA IIOCTABJIECHHBIM BONPOC; B
OTBETE IPOCIEKUBACTCA YETKasd CTPYKTypa, JOTUYECKass IIOCIEA0BATEIbHOCTD,
OTpakarolasi CYIIHOCTb PACKpPbIBAEMBbIX MOHATUW, TEOPHUH, SBJICHUM; 3HAHUE II0
JUCLUIUIMHE AEMOHCTPUPYIOTCS Ha (JOHE MOHUMAHMS €r0 B CUCTEME JAaHHOM HayKu U
MEXIUCIUIUIMHAPHBIX CBsI3€i; CBOOOJHOE BIIaJICHUE TEPMHHOJOTUEN; OTBETHl Ha
JOIIOJTHUTEIIBHBIE BOIIPOCHI YETKUE, KPATKHUE;

«Xopowmo»-1aH IIOJHbINA, Pa3BEpPHYTbIA OTBET HA IIOCTABICHHBIM BOIIPOC,
[I0Ka3aHO YMEHUE BBIACIATH CYILIECTBEHHBIE M HECYLIECTBEHHBIC IPU3HAKH,
[IPUYUHHO-CIICACTBEHHBIC CBA3U; pPACCKa3 HEIOCTAaTOYHO JIOTUYEH C EIUHUYHBIMU
OIIMOKAMHM B YaCTHOCTSAX, MCIPABICHHBIMU CTYJEHTOM C MOMOUIBIO MPENOIaBaATENs;
€AMHUYHbIE OLIMOKM B TEPMHUHOJIOTMHM; OTBETHl HAa JIOMOJHUTEIBHBIE BOIPOCHI
[IPaBUJIbHBIC, HEOCTATOYHO IOJIHBIE U YETKUE.

«Y10BJIETBOPHUTEJbHO»- OTBET HE MOJIHBII, C OIIMOKaMU B JI€TajsAX, YMEHUE
pPacKpbITh 3HaueHHWE OOOOLIEHHBIX 3HAHUMM HE MOKa3aHO, pedeBoe OhopmIIeHHE
TpeOyeT MONpaBOK, KOPPEKLHH; JIOTUKA M MOCIEI0BATEIbHOCTh H3JI0KEHHUSI UMEIOT
HapyLIEHUsl, CTYyJACHT HE CIIOCOOEH CaMOCTOSTEIbHO BBIIEIUTh CYIIECTBEHHBIE WU
HECYIIECTBEHHbIE MPU3HAKM M NPUYUHHO-CIEICTBEHHBIE CBSI3M; OIIMOKK B
PACKpbIBa€MbIX MOHATHUSAX, TEPMUHAX; CTYIE€HT HE MOKET OTBETUTH Ha OOJIBIIYIO YaCTh
JOIIOJTHUTEIIBHBIX BOIIPOCOB.

«HeynoB1eTBOPUTEIBHO»-0TBET MPEACTABISIET COO0H pa3pO3HEHHBIE 3HAHUS C
CYLIECTBEHHBIMA OIIMOKaMU 1O BOMPOCY; MPUCYTCTBYIOT (PparMeHTapHOCTb,
HEJOTUYHOCTh M3JI0KEHUS, CTYJIEHT HE OCO3HAET CBA3b OOCYKIaeMOro BOIIpoOca ¢
IPYIrUMU OOBEKTaMU AUCLUIUIMHBI, peYb HErpaMOTHas; HE3HAHHWE TEPMHHOJIOTUU;
OTBETHI HA TONOJHUTEIBHBIEC BOIPOCHI HEIPABUIIbHBIE.

4.3. Bonnpochl 4 npakTH4yeckue 3aganus A1 1M depeHunpoBaHHOI O
3a4era
Bonpocs! qis nugepeHMpoBaHHOIO 3a4€Ta

1.  I'pynmsl mpoLeccoB ynpaBieHUs IPOSKTOM.
2. AKTHUBBI OPraHU3alMOHHOTO MPOLIECCA YIIPABICHUS MPOCKTOM.
3. OcHoBHBbIE (haKTOpPBl BHELIHEH Cpeabl MPENNpHUATUS U WX BIUSHUE Ha

pe3yNbTaThl IPOEKTHOM 1eATEIHHOCTH.

4.  ApanTamus KH3HEHHOTO ITUKJIA TPOEKTa K SKOHOMHUYECKUM WHTEpecam
OpTraHU3aIIHH.

5. CornacoBaHue IOKa3aTele TEXHUKO-3KOHOMUYECKOTO OOOCHOBaHHUS
MIPOEKTA C LIEJIbIO MPOEKTA.

6. TpeboBaHusi K YyCTaBy TMpoeKTa U OOecreyYeHue YIpaBICHUECKOM
GyHKUIMN.

7. Ilpouemypa aHamu3a YyYaCTHUKOB IIPOEKTAa W MHTEPOpETAlUs €ro
pe3yNbTaTOB ISl 000 BEIOPAHHOM OTPACIIH HAITMOHATBLHOW YKOHOMHUKH.

8.  ba3zoBble MyHKTHI mabioHa MPOTOKOJIa MHTEPBbIO YYACTHUKOB MIPOEKTA.
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9.  Kpurepuii knaccupukanu NpoeKToB.

10. BnusHue pe3yabTaTOB MHTEPBBIO HA M3MEHEHHWE OOOCHOBAHMS LEIH U
3a/1a4 MPOEKTA.

11. Ienu pa3paboTKu BCIIOMOraTEIbHBIX IUIAHOB MIPOEKTA.

12.  HWHCTpyMEHTBl aHaliM3a YYaCTHUKOB IPOEKTa OLIEHKU COJEpkKaHus,
CPOKOB U 00bE€Ma MPOEKTa.

13.  ®opmupoBaHHE HEPAPXUIHOU CTPYKTYPBI POEKTA.

14. ba3zoBas nuHHA TpoekTa M €€ IpeJHa3HAa4YeHUe, HCXOAsS U3
KJ1accu(puKanuu IpoeKTa.

15. HWcxoanas undopmanus A ONpeeeHUs CIUCKA ONepaluii MPOEKTa.

16. MeTtonpl W HHCTPYMEHTHl (POPMUPOBAHUS ONpPENEIEHUs CIHCKa
OIepaLUN.

17.  CereBble quarpamMMbl paciiMcaHus IMPOEKTA.

18. CnHCcOK KOHTPOJIbHBIX COOBITHI MPOEKTA U CIKMCOK ONepaluil NpoeKTa.

19. IlapameTpbl NPOEKTHOM JEATEIBHOCTH JJis OLEHKH YEeJIOBEYECKHX
peCypcCoB.

20. OmnpeneneHne pecypcHbIX MOTPEOHOCTEN MTPOCKTA.

21. 3.Kakas wucxomnas wuHdpopmanus HeoOXoauma i ONpPEACIICHUS
JUIUTEIBHOCTH ONIEpallMil TPOEKTA?

22. DOddeKkTuBHBIE CXEMbl MOOIIPEHUS M B3BICKAHMUS JJI1 YYaCTHUKOB
MPOEKTHON KOMAaH/bI.

23. CrouMocCTHas OIIEHKA MTPOEKTA.

24. Tumnbl OIEHOK CTOMMOCTH MTPOEKTA

25. Crpykrypa 0a30BOTrO IJIaHa IO CTOMMOCTH MPOEKTAa.

26. . VHCTpyMEHTHI U METO/BI pa3pabOTKU pacUCaHus IPOEKTA.

27. WwutepnpeTaius pe3yiabTaToB pa3paOOTKH pacUCAHUS TPOCKTA.

28. IlabnoH nmocienoBaTeabHOr0 GOPMUPOBAHUS PACIUCAHUS TPOEKTA.

29. OpraHu3alHMOHHBIE OCHOBAHHUS YIIPABICHUEM PACITUCAHUEM IIPOEKTA.

30. Haznauenue mabaoHa GoOpMbI OTYETA O Pa3BUTUHU IIPOEKTA.

31. IlpusHaku > EKTUBHOM OpraHu3alMy yOPaBICHUS pPACIHCAHUEM
IIPOEKTA.

32. OCHOBHBIE XapaKTEPUCTUKH IPOLECCOB, BIHUSIONIMX Ha MOBBIIICHHUE
Ka4eCcTBa IIPOEKTA.

33. IlpuHUMOBl TPOBENEHUS HPOLENYpPbl TOKYMEHTHPOBAHHUS pE3yIbTaTOB
IIPOEKTA.

34. CocTaB IPOEKTHON JOKYMEHTAILINH.

35. Kpurepuu kauecTBa NpOEKTHBIX ONEpanui

36. Heo0OXxoaMMOCTh B OCYIIECTBIEHUU KOPPEKTUPYIOMIMX JEHCTBUN IO
KOHTPOJIIO KaueCTBa MPOEKTHBIX OMEPALIMA.

37. ®axTopsl, BIMSIIOIIAE HAa 3AIUIAHUPOBAHHBIE IPOEKTHBIC OIEpPALMU, U
(opMupoBaHue madbioHa PEruCTPALMA KOPPEKTUPYIOIINX JEHCTBUM.

38. Kpurepun knaccupuKanuy NpoeKTHBIX PUCKOB.

39.  YpoBHM BEPOSITHOCTH BOZHUKHOBEHMS PUCKOB IPOEKTA.

40. COop undpopmaluu o puckax NpoeKTa.

41. @aktopsl U YCIOBHS BO3HUKHOBEHHUS PHCKOB IPOEKTa C pPa3HbIMHU

YPOBHSIMH BEPOSITHOCTH.
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42. 1llabnoH peecTpa pUCKOB MPOEKTA.

43. HeobxoguMocTh ¢opmanuzanuu pa3pabOTKU IUlaHA pearupoBaHUs Ha
BO3MOYKHBIC PUCKH ITPOCKTA.

44, MeTonOB CHIDKCHHS PUCKOB TIpoeKkTa B cdepe WHOOPMAIMOHHBIX
TEXHOJIOTUM.

IIpakTHyeckue 3aganus 1 1M epeHINPOBAHHOIO 3a4€Ta

3aganue 1. BHumarenbHO u3ydnTe 4acTh JOKyMeHTa n3 MHTepnera. Bam
PYKOBOJUTENB MOPYUYUII BaM pa3padboTaTh MHCTPYKIMIO 110 OXpaHe TpyAa. Bel Hamum
B MHuTepHere mnoaxoasllyr0 W ckadaiu Oe3 penaktupoBaHus. llpunecnn Ha
YTBEPXKACHUE PYKOBOAUTEIIO, a OH BMECTO IIOOUIPEHUsS MNpPEeAynpeaua o
HECOOTBETCTBUHU 3aHMMAEMOU JOJKHOCTH. [Touemy?

VYKa)xuTe OCHOBHBIE pa3/ieibl MHCTPYKIMHU IO OXpaHe Tpyaa U o(OopMHUTE B
COOTBETCTBUM C TPEeOOBAaHUSAMM K ITOMY JOKYMEHTY M CBOMMHU 3HAaHUAMH MPaBUI
opopmienus peksusuToB B cootBercTBuu ¢ ['OCT P 7.0.97-2016.

YT1Bepxkaaro
JlupexTop 3aBoza H. H. Ocunos
«__» 20 r.
NHCTPYKLMA o oxpane Tpyaa [uisi AUPEKTOPA MO Pa3BUTHIO

1. O0iue TpeboBaHus IO OXpaHe TPpy/ia

1.1. Hacrosimass MHCTPYKLMS MpeaycCMaTpuBaeT OCHOBHBbIE TpeOOBaHUS IO
oXpaHe TpyAa sl AUPEKTOpa MO Pa3BUTHIO.

1.2. JlupexTtopy MO pa3BUTHI0O HEOOXOJUMO CIEI0BaTh TPEOOBAHUSIM
HACTOSALLIEH UHCTPYKLIHH.

1.3. Ha qupekTopa no pa3BUTHIO BO3MOKHO BO3/IEMCTBUE CIACAYIOIMIMX OMACHBIX
Y BPEAHBIX MPOU3BOJICTBEHHBIX (PaKTOPOB:

* ONIACHBIA YPOBEHb HANPSDKEHUS B JIEKTPUUYECKOU CETH, 3aMBIKAHUE KOTOPOH
MOKET MPOU30MTH Yepe3 TEIO0 YEIOBEKa;

* CTaTUYECKOE JIEKTPUUYECTBO;

* MIOBBIIIEHHAS IPKOCTh CBETOBOIO U300paKEHU;

* HEJIOCTaTOYHasl OCBEUIEHHOCTh paboueii 30HbI;

* HEpPBHO-TIICUXOJIOTUYECKHE MTEPETPY3KHU.

1.4. JlupexkTtop MO pa3BUTUIO O00s3aH CcOONIOJAaTH caM U TpeboBaTh OT
MOJYMHEHHBIX COONIOACHUS TPeOOBaHUM, YKa3aHHBIX B HACTOAILEH HHCTPYKIUU.

1.5. Jlupektopy mO pa3BUTHI0 HEOOXOAMMO 3HATh W CTPOro CoOIH0JaTh
TpeOOBaHUSI TIO OXpaHE TpyJda, TMOXKapHOW OE30MaCHOCTH, MPOU3BOJCTBEHHOM
CaHUTAPHH.

1.6. JupekTtop MO pa3BUTUIO U3BEIIAET CBOEr0 HEMOCPEACTBEHHOTO
HavyaJbHUKA O JIFOOOM CUTYaIINH, YTPOKAIOIIEH AKU3HU U 3[I0POBBIO JIIO/ICH, O KaXKI0M

HECYaCTHOM ciydyae, 00 yXYIUIEHMH CBOETrO 3/I0pOBbsi, B TOM 4YHUCJIE O
MPU3HAKaX WHTOKCUKAITUH Y TTOAYMHCHHBIX.

3anganue 2. Kakve BUIbl NPUKA30B HE MOTYT OBITh MOMEIICHBI B JUYHOE JEJIO
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paboTHuUKA?
1. IIpuka3 00 u3BMEHEHUH (PaMUIHH.
2. IIpuka3 0 moompeHuH.
3. Ilpuka3 o mpeaocTaBIeHUN OTIyCKa 0€3 COXpaHEeHHs 3apIUIaThl.
4. Ilpuka3 0 KOMaHIUPOBAHUHU.
5. [Ipuka3s o nmepeBojie Ha APYTryIo padboTy.

3ananue 3. Pa3zpaboraiite OnaHk ais nuceMm ¢ JaHHbIMU: KoHLepH ARGONEOQ,
MOJYMHSAIOMIMICS MPOU3BOJACTBEHHOMY 00benuHeHuo «Apro», OKIIO 03995654,
OI'PH 0087659242615, MHH/KIIIT 5676253576/003876523, yn. [lopoxHas, 150,
ropoa Boponex, 394038, ten./pakc: (4732) 39-24-62, 39-25-62, 72-70-17.

3ananue 4. Odopmute TUTYNBHBIA JHUCT TPYAOBOM KHIKKM. Kakue naHHble
BBIHOCAT Ha TUTYJIbHBIA JucT? BocnpousBeaure ux B HEOOXOIUMOM
MIOCJIEIOBATEIbHOCTH.

3amanue 5. PazpabGoraiiTe OnaHKM Uisi MHCEM C YIJOBBIM U MPOJOJIBHBIM
PAaCIIOJIOKEHUEM PEKBU3UTOB I10 JAaHHBIM: I'0CYy1apCTBEHHBIN IPOEKTHBIA MHCTUTYT
«CAHTEXIIPOEKT», nmoguunustomuiics 'OCCTPOIKO Poccuu, OKIIO 02842708,
OI'PH 1027700380795, MWHH/KIIIT 7708033140/771001001, yn. Hwkuss
[TepBomaiickas, a. 46, ropoq Mocksa, 105203, ten. (495) 275-23-23, daxc (495) 275-
12-12.

3aganne 6. VIHBeHTapu3allMOHHAs KOMHCCHUS, CO3JaHHAas HAa OCHOBAHUU
npuKasza Jupekropa MoCKOBCKOIro 3aBoJia IO PEMOHTY YacOB U FOBEIHMPHBIX U3JETUN
Ne 24 ot 15 ¢eBpans Tekyuiero roaa, B coctaBe npencenarens OctpoBckoro 3. A.
(3aM. rTiaBHOTO Oyxrairepa 3aBoja) W ujeHoB Kkomwuccuu IlerpoBoit O. H.
(6yxrantepa), HockoBoit H. M. (cT. ’KOHOMHCTA IJIaHOBOTO OTJieNia) MpOU3BEIa
PEBU3MIO KacChl 3aBOjla MO COCTOSHUIO Ha 16 ¢eBpans Tekyuiero roja. PeBusus
IIPOBOAWIIACH B NPHUCYTCTBUMM Kaccupa 3aBoja Kapramosa H. U. B pesynbrare
MIPOBEICHHON PEBU3UU OBLJIO YCTAHOBJIEHO, YTO OCTATOK HAJIMYHBIX JIEHEr B Kacce
cocrasisier 1030 py6. 00 xom., octatok JneHer mo kaccoBod kuure — 1030 py6. 00
KoIl. /[pyrux meHHocTel B Kacce 3aBojJia He 0OHApyKEHO, UTO COOTBETCTBYET JIAHHBIM
yuera. Komuccus Takxke yCTaHOBWJIA, YTO NOPAJOK BEJAEHUS KAaCCOBOM KHUTH U
XpaHEHHsI JIEHEr COOTBETCTBYET TpeOoBaHusM [lonoxeHuss o BEIEHMH KacCOBBIX
onepauui rocyJapCTBEHHBIMH, KOONIEPATUBHBIMU u 0OIIIECTBEHHBIMU
NPEANPUATUIMH, YUPEKACHUSIMU U OpraHu3anusiMu. JJOKyMeHT ObLI COCTaBj€H B 3
sk3emIusipax (1-f — ri. Oyxranrtepy, 2-ii — B IJIaHOBO-3KOHOMUYECKUW OTHAEN, 3-i
— B geno 01-05). Akt BcTynuia B A€HCTBUE C MOMEHTA YTBEPKACHHUS TUPEKTOPOM
3aBOja.

3amanue 7. HazoBure yHUUIIMpOBaHHBIE (QOPMBI MPUKA30B MO JUYHOMY
cocraBy: 1. O moompenuu. 2. O nepeBoae Ha Apyryro padoty. 3. O06 u3MeHEHHH
ouorpaduueckux nanubix. 403 4. OO0 ycraHoBieHuu HangOaBku. 5. O mpueme Ha
pabory. 6. O HamoxeHuM B3bicKaHusd. 7. O KoMaHaupoBaHuM paboTHHKa. 8. O
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MpEe0CTaBIEHUN OTIycKa 0e3 coxpaHeHus 3apriarsl. 9. O mpemupoBanuu. 10. O
npenocrasieHun orryna. 11. O6 or3eiBe u3 ormycka. 12. O mpekpanieHuu AecTBus
TPYZOBOI'O JOrOBOpA.

3aganme 8. Kommccusas B cocraBe Ipencenarens, HaydalbHUKA OTIENa
cuabxenuss EpemeeBa C. C. ¥ 4JIeHOB KOMHUCCHM: HayajJbHHUKA OTJAENa KyJIbTYypHO-
OBITOBBIX M XO3SMCTBEHHbIX yupexzaeHuil Jlememena A. I1., 3aBeayroliero ckjiagom
Kenposa B. B., HazHaueHHas npuka3oMm rerepanbHoro aupekropa OAO «Ctpenay,
poBeJia paboTy MO YCTaHOBJIEHUIO HEMPUTOJHOCTH K JaJIbHEHNILIEMY HCIIOIb30BAHUIO
umymiecrBa. Komuccust paborana B mpucyTcTBUM KianoBuiuka Enuzaposoit 3. I1. u
uHcnekropa ¢uHotaena lamko B. B. m ycraHoBuia, 4TO MMYILIECTBO COIUIACHO
NpPUWIAraeMoMy K aKTy MEpEeYHI0 MOJJICKUT CHUCAHUIO 32 HENPUTOJHOCTBIO K
JNaJbHENIIEMY UCIOJb30BaHUIO. AKT ciucanus umyniectsa Ne 5 ot 12 mapra 200 .
OBbLI cocTaBiieH B 2 3K3. (0THeNy cHaOXeHUs, OyXraiaTepuun), MOJIUCaH KOMUCCUEN U
YTBEPKJIEH F€HEPAIbHBIM JUPEKTOPOM.

3aganue 9. Kommuccns, Ha3HaueHHas MNPHUKA30M JUPEKTOpPAa TEXHHUKyMa
CemenoBa C. U., B cocraBe: npenceaarens — 3aM. gupektopa Asarokosa JI. C.,
yieHbl komuccuu: Oyxrantep Enppimena 3. Jl., ObIBIIMI 3aBeAyrOIIMA XO35HCTBOM
AOpamoB B. B., BHOBb Ha3HaueHHbIN 3aBeAyrOIMi Xo3siicTBomM MuxaitnoB A. H.,
ocymiectBuia (Qukcanuio (¢daxkta nepeaadyd Jea  3aBEAyIOIUM X03dicTBOM. B
pe3yibTaTe caayu-npuemMa Jea  ObUIO YCTaHOBJIEHO, 4YTO BCE 000pY/IOBaHHUE,
WHBEHTapb, MeOEIb HAXOJMUTCS B COOTBETCTBUU C BEIOMOCTbIO HMHBEHTapHU3alUH,
BEJOMOCTh WHBEHTApU3allMd COCTABJIECHA MO cOoCTossHMIO Ha | suBaps 200  r.,
MMEETCS BEIOMOCTb HMHBEHTapss M MeOenu, MOJUIeKAIUX CIHCAHUI0. AKT ObLI
COCTaBJIEH B 3 3K3. (OyXrajirepuu, X03sMCTBEHHOMY OTlieny, B Aeno 02-11) u Bcrynun
B CHJIy TIOCJIE YTBEPKICHUS JUPEKTOPOM TEXHUKYMA.

3aganue 10. OAO «IlepBas ®abpukay» (r. bamammxa, yn. 3apeunas, A. 3,
104010) nomxuo ObUIO B COOTBETCTBUH C 1. 6 norosopa oT 10 uronst 2018 r. Ne 12/25
«O mnocraBke mpoaykuum» noctaButh 3A0 «CAHIEPEJIJIA» (Mocksa,
Kpacnoropckast yia., n. 32, 111123, ten./pakc 458-90-13, OKIIO 87654321, OI'PH
1234567890098, MHH/KIIIT 0987654321/123456789) B TeueHne Mecsla KOXaHYIO
¢ypuutypy Ha oOmyro cymmy 450 000 pyOneit. @akrtuyecku xe QypHUTYPBI ObLIO
caano Ha cymmy 320 000 pyOusieit u HenomocTaBlIeHO MpoaAyKuu Ha cymmy 130 000
pyOneii. CormacHo m. 8 10roBopa 3a HEAONOCTAaBKY HPOAYKIMHU JIOJKHA OBITh
yIIayeHa HEyCTOMKa B pa3Mmepe 5%, 4TO OT CyMMBbI HEAONOCTaBKHU cocTaBmiio 65 000
pyoneit. upextop 3A0 «CAHJIEPEJIJIA» ®enopoa B. JI. oOparunach K
aupektopy OOO «lIlepBasg ®adpuka» CokonoBy O. JI. ¢ npocsOoii nmepeynucnuTh Ha
UX PACUETHBIN cueT yKka3zaHHyto cyMMy (65 000 py0.). B npotuBHoM ciyuae 404 3A0
«CAH/JZIEPEJIJIA» Oyner BbIHYyXkAeHO oOpatutbcs B ['ocapbutpax. IluceMo o
HEJIONMOCTaBKE MPOAYKIMU ObLIO cocTaBiieHO ucnoiaHuteneMm Ompuunoit P. T. u
noanucano PenopoBord 12 aprycra Tekyuiero roja.

3amanue 11. Jupexrop 3A0 «Antypuym» (Mocksa, LIBeTHo#i OynbBap, a. 3,
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105123, Ten./pakc 432-90-78, OKIIO 12345678, OI'PH 1234567890123, pacueTHslii
cuer  12345678901234567890 B  ®BK  «I'YTA-Gank»,  Kopp.  CYET
987654321098765444321, BUK 123456789) CmupHoB A. P. obpartuincs k ' maBHOMY
penakTopy xypHana «Jlemo» B. U. IlomeBoMy c mpocbOOH pa3MecTUTh peKiiamy
npoaykuud 3A0 «AHTYypuym» B O4epelHOM HoMepe kypHana. O0beM peKIaMHOTo
Marepuana — 1/2 monocel. Omuara myOJuMKanuu rapaHTupoBanack. Ilucemo o
pa3MenieHn pekiiambl ObUIO0 cocTaBiaeHo wucnonHutenem I[lucapesoit JI. U,

noanucaHo AupekTopoM A. P. CMUPHOBBIM U TJIaBHBIM OyxrajirepoM AHTOHOBOH B.
A.

3aganue 12. 3akpbIThIM aklIHOHEpHbIM oOmecTBoM «Bocxom» (109176,
Mockga, yin. I[lonesas, n. 14, od. 324) 61 odopmieH 3akaz Ne 7 Ha MOCTaBKY
MIPOAYKLMU B COOTBETCTBUM C 3AKJIIOYEHHBIM JOTOBOPOM O IOCTaBKax OT 13 wnroHs
2013 r. Ne 12 wu nanpasnen B agpec OAO «J/lmamant» (114000, Mocksa, yi.
[Ipoctopnas, n. 25, od. 14, Ten. 168-93-78, OKIIO 87654321, OI'PH
1234567890098, MHH/KIIII 0987654321/123456789). Onnako OAO «/Ilnamant» He
CMOTJI0 B yKa3aHHbIM cpok (28 wutona 2013 r.) MCHOMHUTH 3aKa3 H3-3a OOJIE3HU
BEAYLIEr0 COTPYAHUKA OTAENA JOCTABKU U F€HEPaAIbHBIN TUPEKTOP ero Mypomues I
JI. HanpaBun uHpopMannoHHoe nucbMo B anapec 3A0 «Bocxoa» o nepeHoce CpokoB
ucnonHeHus 3aka3a Ne 7 ¢ 28 nrons 2013 r. Ha 4 aBrycra 2013 1., B KOTOPpOM Takxke
ormeTri, yTo OAO «/luaMaHT» COTIacHO B TEYEHUE 5 THEMN BBIIUIATUTH HEYCTOMKY B
COOTBETCTBUM C M. 4.2 3aKiIOYEHHOro J0roBopa o mnocrtaBkax. [lucemo ObUIO
coctaBieHo wucnoysHuresneM CmupHoBoM A. JI. M noanmuce 3aBepeHa I€YaThIO
OpraHH3alNH.

3aganue 13. OO0 «Jlura» (MockBa, 123465, yn. Mapoceiika, 1. 15, Ten. 384-
05-90, daxc: 384-05-90) 3ammanupoBasio  mpoBeAeHue  Bcepoccuiickoit
poxkaecTBeHCKo spmapku oOyBu ¢ 10 Hos0pst mo 31 nekaOpsi Tekyliero romja.
Omnako B cBszu ¢ TeM, uro OOO «Jlura» He pacnonaraso IOCTaTOYHBIMHU
IUIOIAJSIMU 11 TPOBEJIEHUSA SPMApKH, MCIOJHUTENbHBIA JUPEKTOpP O0OIlIecTBa
KouetkoB A. A. BBIHYXJEH ObUl 00paTuThcsi K JupekTopy Bcepoccuiickoro
BbicTaBo4YHOro 1neHtpa TypoBy T. K. ¢ mpocsboii 0 mpenocTtaBieHHMH OOILECTBY B
apeny 300400 M2 BBICTAaBOYHOM IIONIAIA C TAPAHTUEN OILJIATHI.

3ananue 14. Hanumwure >xanoOy B yHOpaBISIIOUIYI0 KOMIIAHHWIO Ha >KHIIBLIOB
KBapTUPBI, PACHOJIOKEHHOW HAJ BaMH, KOTOPBIE TONYCTHIM MPOTEYKY BOABI U
UCIIOPTUIIM PEMOHT Ha KyxHe. Bce peKBH3UTBI M 3JEMEHTHl TeKcTa o(opmMuTe
CaMOCTOSITEIILHO.

3aganue 15 PykoBoACTBO mpennpuaTHs nopydmsio Bam Bo3rinaBuTh KOMaHxy,
NpeACTaBIAIONIY0 Bamy opraHusanyi Ha OPEACTOAINMX  IEPEroBopax ¢
KOHKypeHTaMu. Bam npeacTouT BelpaboTaTh CTPATEruio MOBEAEHUS U BBIOPATh METOT
BEICHUS 1neperoBopoB. KoOHKypeHTBI MeHee dYem Bbl  3aMHTEpEcOBaHbI B
KOMIIPOMHUCCHOM PEUICHUU. Y HHUX €CTh IPEUMYIIECTBA B IIO3ULUHA, KPOME TOT0, OHU
HE I'OTOBBI UJATHU HA YCTYNIKUA. B TO X BpeMsi pyKOBOAUTEIEM UX KOMAaHbI SBJIAECTCA
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MEJAHTUYHBIA, CAMOYBEPEHHBIM YEIOBEK, HE CKIOHHBIA IPEYyBEIUYMBATH CBOMU
3anpockl. ONHIIUTE CTPATETHI0 MOBEICHUS CBOEH KOMAaHABI M METOJl BEIACHHS
IIEPErOBOPOB, KOTOpbIM Brl mpenmourere. [louemy Bbl OCTaHOBWIMCH UMEHHO Ha
3TOM MeToze?

Kpurepuu onenku:

«OTAU4YHO» - 00yYaIOIIUICS BIaIeeT 3HAHUSAMH 10 JTUCHUIUIMHE B TTOJTHOM
o0beMe yueOHOM MporpaMMbl, JOCTATOYHO IIYOOKO OCMBICIMBAET JUCIUIUINHY;
CaMOCTOATEIBHO, B JIOTHYECKOM MOCIEI0BATENbHOCTH U HCUEPIBIBAIOIIE OTBEYAET HA
BCE€ BOIIPOCHl OWiieTa, NOMYEPKUBAs MPU ITOM CaMO€ CYIIECTBEHHOE, YMEET
aHAIM3UpPOBaTh, CPABHUBATH, KiacCU(PHUIMPOBaTh, 00001IaTh, KOHKPETU3UPOBATH U
CHUCTEeMAaTH3UpOBaTh W3YUYCHHBIH MaTepuasi, BBIICIHATH B HEM  IJaBHOE:
YCTaHABIMBATh TNPUYMHHO-CICACTBCHHBIE CBS3H; YETKO (OPMHUPYET OTBETHI,
CBOOOJIHO pelIaeT CUTYallMOHHBIE 3314l OBBIILIEHHON CIOXHOCTH.

«Xopomo» - o0yyaromwuiics BiIaJeeT 3HAHUAMU JUCHUIUIMHBI TOYTH B
MOJTHOM O0BEME TPOrpaMMbl (MMEIOTCSI MpOoOenbl 3HAHWK TOJIBKO B HEKOTOPBIX,
OCOOEHHO CIIOKHBIX pa3/iesiaXx); CaMOCTOSITENIbHO W OTYAaCTH NPHU HABOJALIUX
BOIIPOCAxX JAeT IMOJHOLEHHbIE OTBETHl Ha BOMNPOCHI OWJIETa; HE BCErJAa BbIACISET
HanOoJiee CYIIECTBEHHOE, HE JOMYCKaeT BMECTE C TEM CEpbE3HBIX OLIMOOK B
OTBETAaxX; YMEET peiaTh JeTKHe U CPEeTHEHN TSXKECTH CUTYaI[HOHHBIC 3a/1a4H.

«Y10BJICTBOPHUTEJIBbHO» - OOyYaroUIMiCs BIAJEET OCHOBHBIM OOBEMOM
3HaHWW TO NUCHUIUIMHE; NPOSBISET 3aTPyIHEHUS B CAMOCTOSITENBHBIX OTBETaX,
OTEepUpPYEeT HETOYHBIMU (POPMYITUPOBKAMH, B TMPOIECCE OTBETOB JOIMYCKAIOTCS
OLIMOKH MO CYILIECTBY BOIIPOCOB; CTYJIEHT CIIOCOOEH pelaTh JUIIb HauboJiee JIETKUe
3a/1a4yu.

«HeynoBiieTBOpUTEJBbHO» - O0YyYalOlIUKCA HE OCBOMJ 0053aTE€IBbHOTO
MUHUMYMa 3HAaHUN TUCIUIUIMHBI, HE CIOCOOCH OTBETUTH HA BOIMPOCH OMIIETa Jaxke
IIPH JIOTIOTHUTEIHHBIX HABOSIIUX BOMIPOCAX dK3aMeHaTOpa.
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5. JJUCT PETUCTPALIMU UBMEHEHUH

No CopaepxaHue U3MEHEHUS PexBu3uThI Jlara
/o JOKyMEHTa BBEJICHUS
00 yTBepKICHUN MU3MEHEHUS
W3MEHEHUS

1 VYTBepkaeHa 1 BBeJeHa B JIeiicTBUE pelieHrneM Y4yeHoro coperta | IIporokoin 3acenanus
OI'BOY BO «MI'YTY um. K.I'. PazymoBckoro (ITKY)» Ne 6 01.09.2020r.

oT «02» mapra 2020

r.

2 AKTyanu3upoBaHa C Y4ETOM pa3BUTHS HAYKH, KyJIbTYpHI, [Iporoxon 3acenanus | 30.08.2021r.

3KOHOMUKHU, TEXHOJIOTHH U COHI/I&J’IBHOﬁ C(l)epLI " BBCJCHA B

neictBue pemenueM YdeHoro coBera ®I'bOY BO «MI'YTY um.

K.I'. PazymoBckoro (ITKY)»

Ne 1 ot «30» aBrycra
2021 r.
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