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1. OBIIUE ITOJIOKEHU A

@DOHJ| OLIEHOYHBIX CPEICTB MPOU3BOACTBEHHOM MPAKTUKH SBJSETCS YACTHIO
OporpaMMbl  MOJATOTOBKM  KBaIU(UUUPOBAHHBIX padouMX, CIyXallUuX IO
npodeccun 46.01.03 JlenonpousBoautenb, pa3zpaboTraHHO B MOCKOBCKOM
00JaCTHOM Ka3aubeM MHCTUTYT€ TEXHOJOTMH M ympaBieHus (puinan)
(denepalbHOM TOCYJAapCTBEHHOM OHOPKETHOM 00Opa30BaTEIbHOM  YUPEKIACHUU
BbIcIIEro  oOpa3zoBaHusi ~ «MOCKOBCKHH  TOCYJapCTBEHHbIH  YHHUBEPCHUTET
TexHojorut u ympaBieHuss umenu K.I. PasymoBckoro (IlepBwiii kazaumit
YHHUBEPCUTET).

@oHJ OIEHOYHBIX CPEACTB MpEeAHA3HAueH Uil TEeKYLero KOHTPOJIs
YCIEBAEMOCTH M MPOMEKYTOYHOM aTTECTALIMK MO MPOU3BOACTBEHHOW MPAKTUKE
oOyuaroumxcs no Moyt 11M.02
— JIOKyMEHTHpOBaHUE U OpraHU3alMOHHas 00paboTKa JOKYMEHTOB.

Pe3ynbTaThl 0CBOEHUS, OIIEKALIUE POBEPKE:

Kon HaunmeHoBaHMe pe3y/ibTaTa
00yueHus
Vi YMeHue npoBepsITh NPAaBUIBHOCTh OPOPMIICHHUS IOKYMEHTOB
y2 YMeHue cucTeMaTU3upoBaTh U XPaHUTh IOKYMEHTHI TEKYIIET0 apX1Ba
y3 YMmenue GopMHpPOBATH CIIPAaBOYHBIN anmapar
yV4 YMmenue obecneunBaronnii OBICTPBIA OUCK JTOKYMEHTOB
Vs YMeHue oCylecTBISTh KCIEPTU3Y TOKYMEHTOB, TOTOBUTH U NIEPEIaBaTh
JOKYMEHTaJIbHbIE MaTepUaJlbl HA XPAHEHUE B apXUB
31 3HaHME OCHOBHBIX N0JI0’KeHUH ENMHOM rocyjapcTBEHHOM cHCTEMBI
J€JIONPOU3BOACTBA
32 3HaHue BUJOB, QYHKIMH JTOKYMEHTOB, IPABUJIA UX COCTABJICHUS K OYOPMIICHHS
33 3HaHue MOPAIOK JOKYMEHTHPOBAHUS HUH(OPMAIIHOHHO-CIIPABOYHBIX
MaTEepUajIoB
OK 1 [lonumars CYIIHOCTb H COLMANILHYIO SHAYMMOCTD Oyayuieii npodeccun,
[TPOSIBJISATh K HEN YCTOMUYMBBII MHTEpEC
OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JAESITEIBHOCTD, UCXOS U3 LIEJIN U CIIOCO00B €€
TOCTUIKEHMSI, ONPEJEIEHHBIX PYKOBOAUTEIIEM.
AHanu3upoBaTh paboUyI0 CUTYALUIO, OCYIIECTBIATh TEKYIIUN U UTOTOBBIH
OK3 KOHTPOJIb, OIICHKY M KOPPEKIIUIO COOCTBEHHOM /EATEIbHOCTH, HECTH
OTBETCTBEHHOCTD 32 PE3YJIbTaThl CBOEH pabOTHI
OK 4 OcCyIecTBISTh MOUCK MHPOPMAITUHU, HEOOX0IUMOH [T 3P PEKTUBHOTO
BBITOJIHEHUSI TPO()ECCHOHANIBHBIX 3a]1a4
OK 5 lcnonp30BaTh MHPOPMATMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B
po(hecCHOHALHON IS TEIIBHOCTH.
OK 6 PaboTath B KoMaH[e, 3P(HEKTUBHO 0OIIATHCS ¢ KOJIJIETaMH, PYKOBOJCTBOM,
KJIMEHTaMU
OK 7 VICIONHATH BOMHCKYIO 00sI3aHHOCTbD, B TOM YHCJIE C IPUMEHEHUEM MOTYyYSHHBIX
podecCHOHANLHBIX 3HAHUH (7151 FOHOIIEH )
K 2.1 DopMHpOBaTh AeiIa
K 2.2 ObecnieunBaTh OBICTPBIH MOMCK JOKYMEHTOB 110 HAYYHO-CIIPABOYHOMY armapary
] (xapToTeKaM) opraHu3aluu
K 2.3 CucreMaTU3UpOBATh U XPAHUTh JOKYMEHTHI TEKYILETO apX1Ba
1K 2.4 ObecneunBaTh COXPAaHHOCTh MPOXOJISIICH CITy:KeOHOH TOKYMEHTALUU
K 2.5 ['0TOBUTH U IlepeaaBaTh JOKYMEHThI HA aPXUBHOE XPaHEHUE




‘ K 2.6 ‘OGGCHC‘H/IBaTB COXPAHHOCTb aPXUBHBIX JIOKYMEHTOB B OPTaHM3aLUU




2. TACHHOPT ®OHIA OHEHOYHbLIX CPEJACTB

Pe3yabTaThl 00yueHust HaumeHoBaHHE OLIEHOYHOTO
- = _|epencrsa
OCBOCHHbIE HaumMeHnoBaHue TeMbl 252
yMeHus, OK, IIK 2 2 2|aas mpoMeKyTOUHOI
YCBOEHHbIE > & |arrecrauun
3HAHMSA
MJIK 01.01 Opranu3anusi ¥ HOPMATHBHO-IIPABOBbIE OCHOBbI APXHUBHOIO JeJ1a
vV 1-5 OK 1-7 Tema 1.1. 2 [IpakTrueckue 3a1anus Jist
31-3 IIK 2.1-2.6 N3yueHre OCHOBHBIX 3aKOHOJATEIbHBIX JOKYMEHTOB apXUBHOIO Jea: mddepeHInpoBaHHOTO 3a4eTa
- N3y4EHHUE rOCyIapCTBEHHON CHCTEMBI JOKYMEHTAI[HOHHOT'O O0ECTICYeHUS YTIPaBICHUS
(ICH0Y);
- U3y4YeHHE OCHOBHBIX MoyiokeHnid O3 «O0 apXUBHOM JIeTiey;
- U3y4Y€HUE OCHOBHBIX MPaBHJI padOThI BEIOMCTBEHHBIX apXHUBOB;
- aHAJIN3 HOPMATHUBHO-TIPABOBBIX JIOKYMEHTOB 10 apPXUBHOMY JIEITY;
- (opmupoBaHue cxeMbl KJIacCU(UKAIIMUA JOKYMEHTOB H JIET;
- (hopMa JIMCTa NCTIOIB30BAHNUS APXUBHBIX JOKYMEHTOB;
- U3yYEHHE MEePEyHsl JOKYMEHTOB C YKa3aHHEM CPOKOB XPaHEHHUSI.
vV 1-5 OK 1-7 Tema 1.2 2 [IpakTrueckue 3a1anus Jist
31-3 K 2.1-2.6 Cucremaru3zanus JTOKYMEHTOB TEKYILIErO apXHBa: QG hepeHITUPOBAHHOTO 3a4eTa
- U3y4eHHUE TPYNI JOKYMEHTOB JUUIsl CHCTEMAaTU3aI|H B JeJiax;
- U3yYEHUS MOPAIKA pacHpeaeNIeHUs JOKYMEHTOB B JieNax;
- pacroyio’KeHNe JJOKYMEHTOB BHYTPH JIe71a;
- (opmupoBaHUe cxXeMbI KJIacCU(UKAIIMUA JOKYMEHTOB H JIET;
- ohopMIIeHHE OOJIOKKH J1eNa;
- obecnieueHue OBICTPOro U HPPEKTUBHOTO MOUCKA TOKYMEHTOB;
- pacripejieieHHue JOKYMEHTOB TI0 OIPE/IeJICHHBIM MPU3HAKAM
YV 1-5 OK 1-7 Tema 1.3. 2 ITpakTrueckue 3agaHus 1Jis
31-3 K 2.1-2.6 Benenue paGoThl 10 CO3/IaHUIO CITPABOYHOTO aIapara Mo JTOKyMEHTaM: QG hepeHITUPOBAaHHOTO 3a4eTa
- n3ydenue Gpopm BefeHUs: THPOPMALIMOHHO-CIIPABOYHOM padoThI (CIipaBOYHON




KApTOTEKU U aBTOMAaTU3UPOBAHHBIN PEXUM);

- U3YUYEHHE JJAaHHBIX, 10 KOTOPBIM MOJKET BbIJIaBAaThCsl CIIPABKA O JJOKYMEHTAX;

- U3y4YEHHE NIPUHIUIIOB TOCTPOECHUSI CIIPABOYHO-ITIOMCKOBOW CUCTEMBI
roCy/1apCTBEHHOI'O apXUBa;

- CO3JJaHUE U BEJICHUE CIIPABOYHO-TIOMCKOBBIX CPEJCTB K JOKYMEHTaM I10 JIMYHOMY
COCTaBYy;

- U3yUYEHHE KaTaJIOrOB;

- U3y4YEHHE BEIOMCTBEHHbBIX KapTOTEK;

- paboTa co CpaBOYHO-TIOMCKOBBIMHU CPE/ICTBAMH;

-U3y4EHUE IMPUHIUIOB MOCTPOEHHUS CIIPABOYHO-IIOMCKOBON CUCTEMBI
roCy/1apCTBEHHOI'O apXUBa;

- 03HaKOMJIEHME C IPUHLIMIIAMU CUCTEMATU3ALUU U PACIIOJIOKEHUS JIENl B ApXUBE
OpraHM3alMH.

OK 1-7
IIK 2.1-2.6

Tema 1.4

ObecrieueHne ya00HOTO U OBICTPOTO MOUCKA TOKYMEHTOB
- paboTa co CripaBOYHON KapTOTEKOM;
- OCBOCHHE ITPABHJI HCIIOJIb30BAHKUE DJIEMEHTOB 3JICKTPOHHOTO JOKYMEHTO00O0POTA;
- UCITIOJIb30BAHHUEC SJICKTPOHHBIX MTOMCKOBLIX CHCTCM B pa60Te ACIJIONIPONU3BOAUTCIIA,
-pa60Ta CO CBOAHBIMU OIMUCAMMU ACJI TOCTOSAHHOI'O U JOJTOBPCMECHHOTI'O XpPAHCHU,
-IIOUCK JI€JI B ApXUBE YUPEKIACHHUS;
KapTOTCKU JKaJI00 U 3asABIICHUH TpaXJiaH WJIN 3aMCHAKOIINEC UX 6a3bl JAaHHBIX
- UIBYUYCHUC PCTUCTPATUOHHO-KOHTPOJIbHBIX KAPTOTCK JJIsA 6BICTpOFO IIOHUCKa
JIOKYMEHTOB;
- IIOUCK JTOKYMEHTOB, UCK/IFOUYEHHE KOTOPBIX HE 3aBEPLIECHO B CTPYKTYPHBIX
MO/Ipa3/ICIICHUS;
- pa60Ta C aBTOMAaTU3UPOBAHHBIMHU CUCTCMaMU JCJIOIIPOU3BOJCTBA,
- paboTa C perucTPariOHHO-KOHTPOJIbHBIMH KaPTOTCKAMH.

[IpakTnueckue 3aganus 1jis
i depeHInpoBaHHOTO 3a4eTa

MJIK.02.02 06

€CNCYCHUE COXPAHHOCTH JOKYMCHTOB

vV 1-5
31-3

OK 1-7
IIK 2.1-2.6

Tema 1.1
ObecrieueHne COXpaHHOCTU JOKYMEHTOB B apXHUBax
- I/ISY‘ICHI/Ie BHUJIOB y‘-IeTHBIX I[OKyMeHTOB XpaHeHI/ISI;
- I/ISY‘ICHI/Ie HOMGH.[GHI/Iﬁ apXI/IBa;
- U3y4YEHHE OCHAIIICHUS apXUBa,

- U3y4eHHe NMpaBmuil 0HOPMIICHUS JIeN JJIsl apXUBHOTO XPAHEHHUS,

[IpakTnueckue 3aganus 1is
i depeHInpoBaHHOTO 3a4eTa




- U3yUEHHUE PEXKUMOB XPaHEHUS JOKYMEHTOB;

- aHAJIM3 KOMIUIEKca paboT, 00eCeunBaIOINX COXPAHHOCTD JJOKYMEHTOB;

- U3yYeHHEe OCHOBHBIX TPEOOBaHMIA IO COOJIIOJICHHIO CBETOBOTO PEKMMa B
XpaHWINILAX;

- 03HaKOMJIEHHME C MaTepuajIaMH 110 MPOBEPKE HAIMYMSI U COCTOSHUS JOKYMEHTOB
Jena.

vV 1-5 OK 1-7
31-3 IIK 2.1-2.6

Tema 1.2
DKcnepTu3a JOKYMEHTOB

- IPOBEICHNE 0TOOPA JJOKYMEHTOB Ha MOCTOSIHHOE, BPEMEHHOE XPaHEHHE U JUIS
YHUUYTOXKEHUS;
- OIIPEZCIICHUE CPOKOB XPAHEHUS JOKYMEHTOB;
- IPOBEJICHUE DKCIIEPTU3BI IEHHOCTHU JJOKYMEHTOB 110 KPUTEPUSIM;
- O3HAKOMJICHHE C pabOTO IKCHEPTHONH KOMUCCHUH;
- oopmIIeHHE JOKYMEHTOB OpraHU3aIuy AeATEIbHOCTH SKCTIEPTHON KOMUCCHH;
- U3y4YECHHE JOKYMEHTOB JKCIIEPTHON KOMUCCHH;

IIPOTOKOJIA 3aCEJaHUs SKCIIEPTHON KOMUCCHH;
-IIOJArOTOBKA JJOKYMEHTOB JUUISl IIPOBEICHUSI DKCIIEPTU3bI LICHHOCTH JOKYMEHTOB
CTPYKTYPHOI'O IOJAPA3ACICHUSl IPEANPUSATHUS.

-ohopMIIEeHUE  pEe3yNbTaTOB  JKCHEPTU3Bl I[IEHHOCTH JOKYMEHTOB, COCTABJICHHE

[IpakTnueckue 3aganus 1is
i depeHInpoBaHHOTO 3a4eTa

YPOBHU OCBOCHUS TEM:
1 — 0O3HAKOMUTEIBHEIN

2 — penpoyKTUBHBIN (BBIIIOJIHEHUE AESATENBHOCTH 110 00pa3Ily, MHCTPYKIIUHU WM MO, PYKOBOJCTBOM);

(y3HaBaHUE paHee U3YUYEHHBIX 00OBbEKTOB, CBOWCTR);

3 — NIpOAYKTHUBHBIN (MJITAHUPOBAHUE U CAMOCTOSITEIbHOE BBINOJIHEHHUE JEATEIBHOCTH, PEILIEHNE TPOOIIEMHBIX 33]a4).




3. OIEHOYHBIE CPEJICTBA JJIS1 IPOMEXYTOYHOMN ATTECTAIIMA

3.1. IlpakTHyeckue 3aJaHus AJ1s IPOBeAeHUs AP PepeHIHPOBAHHOIO
3ayera

MK 02.01. Opranu3zanus 1 HOpMAaTHBHO-IIPABOBbI¢ OCHOBBI APXMBHOI'0
aeJa
3ananue 1.
- WM3Y4Y€HHUE TOCYJIapCTBEHHOM CHUCTEMBl JTOKYMEHTAalMOHHOTO OOeCcredeHHs
ynpasnenus (I'CO0VY);
- U3y4YEHHUE TPYII JOKYMEHTOB JIJIsl CACTEMATU3ALMH B JI€JIaX;
- wu3yuyeHue (opm BeaeHus UHGOPMALMOHHO-CIPABOUYHONW  PabOTHI
(cipaBOYHOI KapTOTEKH M aBTOMATU3UPOBAHHBINA PEXHIM).
3ananue 2.
- paboTa co cCIpaBOYHOM KapTOTEKOM;
- U3yYE€HHE OCHOBHBIX MpaBUi pabOThl BEAOMCTBEHHBIX apXUBOB;
- U3y4YEHHUS MOPSAKA paclpeeleHus JOKYMEHTOB B Jieiax.
3ananue 3.
- U3yYEHHE JTAHHBIX, [0 KOTOPHIM MOKET BbIAABAThHCS CIIpaBKa O JOKYMEHTAX;
- OCBOGHME TMpPaBWJI  HUCIOJb30BAHUE  DJIEMEHTOB  3JIEKTPOHHOIO
JIOKYMEHTO000pOTa;
- aHAJIM3 HOPMATUBHO-IPABOBBIX JTOKYMEHTOB 10 apXUBHOMY JIENTY.
3ananmue 4.
- popMupoBaHue cxembl Kilaccu(puKauuu JOKyMEHTOB U JIET;
- W3yYEeHHE MPUHILMIIOB TOCTPOCHHUSI CIPABOYHO-MOUCKOBOM CHCTEMBI
rocyJapCTBEHHOTO apXUBa;
- HUCIIOJNIb30BAaHUE  DBJEKTPOHHBIX IMOMCKOBBIX cucteM B pabore
JeJIONPOU3BOAUTEIIS.
3ananue S.
- obecnieyeHue ObICTPOro U 3(HPEKTUBHOIO MOUCKA TOKYMEHTOB;
- paboTa co CpaBOYHO-NIOUCKOBBIMH CPEACTBAMU;
-- pacnpeieJieHue JOKYMEHTOB I10 ONPEEICHHBIM TPU3HAKAM.
3ananue 6.
- paboTa CO CBOJHBIMHU ONUCSMHU JI€Jd MOCTOSHHOI'O M JIOJATOBPEMEHHOTO
XpaHEHHUs,;
- O3HAaKOMJICHUE C MPUHLUIAMHM CUCTEMATU3ALMH M PACIHOJOXKEHHS el B
apXvBe OpraHu3aluy;
- TIOUCK 1€ B apXUBE YUPEKICHUS.
3ananue 7.
- U3y4€HHEe OCHOBHBIX NoJIokeHU D3 «O0 apXUBHOM J1emiey;
- U3y4YeHHE NpaBW OpraHU3allUd XPaHEHUs, KOMIUIEKTOBAHMS, y4yeTa W
UCIIOJIb30BaHUs JOKyMEHTOB ApxuBHOro (ponaa Poccuiickoit @enepaunu;
- U3y4YEHHUE MEPEUHsI TOKYMEHTOB C YKa3aHHEM CPOKOB XPaHEHHS.
3ananue 8.
- W3yYEeHHE MPUHILMIIOB TOCTPOCHHUSI CIPABOYHO-MOUCKOBOM CHCTEMBI
9



roCyJIapCTBEHHOTO apXHBa;

- TIONCK JIOKYMEHTOB, UCKIIFOUEHUE KOTOPHIX HE 3aBEPILICHO B CTPYKTYPHBIX
MoApa3eICHUs;

- paboTa ¢ aBTOMAaTU3UPOBAHHBIMU CUCTEMaMH JICJIONPOU3BOJICTBA.

3aganue 9.

- CO3/IaHUE W BEJEHUE CIPABOYHO-TIOMCKOBBIX CPEACTB K JOKYMEHTaM IO
JUYHOMY COCTaRBY;

- KapTOTEKH >KaJIOO0 W 3asBICHUNM TpaxiaH WM 3aMEHSIONIME UX O0a3bl
JTAHHBIX

- (popma axkTa O BBIIETICHUM K YHHUTOXEHUIO APXUBHBIX JOKYMEHTOB, HE
MOJISKAIINX XPAaHEHUIO.

3aganue 10.

- pacnoiioXeHue JOKYMEHTOB BHYTPH JIeNia;

- U3YYEHHUE PETUCTPALMOHHO-KOHTPOJBHBIX KapTOTEK JJIsi OBICTPOTO MOMCKa
JIOKYMEHTOB;

- paboTa ¢ perucTpalmoOHHO-KOHTPOJIbHBIMU KapTOTEKAMU.

M/K.2.2 O0ecnieyeHue COXPAHHOCTH JOKYMEHTOB

3ananue Ne 1:

- U3yYEHUE BUJIOB YUETHBIX JOKYMEHTOB XpaHEHHUS;

- U3y4eHue paboT Mo O0ECHEYEHHIO COXPAaHHOCTH JOKYMEHTOB B apXHBE
NPEIIpUSATHUS;

- OIpe/ieNIEHNE IKCIIEPTU3bl HEHHOCTH IOKYMEHTOB.

3ananue Ne 2:

- OIIpe/IeJIEHNE CPOKOB XPaHEHUS JOKYMEHTOB;

- BBITIOJIHEHUE pa0bOT MPU MOATOTOBKE JOKYMEHTOB K C/1au€ B apXHUB;

- O3HAKOMJIEHHE C pabOTON 3KCHEPTHOW KOMHUCCHH.

3ananue Ne 3:

- IpOBEJIEHUE 0TOOPa JOKYMEHTOB Ha MOCTOSIHHOE, BPEMEHHOE XpaHEHHE U
TUIS YHUUTOKEHUS;

- U3y4Y€HUE MIPUYMHBI OTKa3a B BblAaue JIeJ, CBA3aHHbIE C MX (PU3UKO-
XUMHUYECKUM COCTOSIHUEM U 00€CTIEYEHUEM COXPAHHOCTH;

- U3YYEHHUE TOKYMEHTOB IKCIIEPTHON KOMUCCHUHU.

3ananue Ne 4:

- U3y4YEHHE BOIIPOCOB COXPAHHOCTH apXMBHBIX JOKYMEHTOB B
COBPEMEHHOM POCCHUIMCKOM 3aKOHOJATENbCTBE;

- o(popMJIEHUE JOKYMEHTOB OpPraHU3aliu AESITeIbHOCTH IKCIIEPTHOM
KOMUCCHUH;

- U3yueHue TpeOOBaHUN B apXMBE MO OOECHEUYEHHIO MOKaPHOM
0€30MacHOCTH.

3ananue Ne S:

- 3aII0JIHEHHE KypHAJIa TEMIIEPATYPHOT0 PEeKMMa XPAHEHHSI TOKYMEHTOB B
apXuBe;

- Y4eT 0c000 LEHHBIX JOKYMEHTOB B apXUBE;

10



- U3y4YeHUE MOMEIIEHUIN apXuBa.

3aganue Ne 6:

- MOJIFOTOBKA aKTa MpUeMa-repeiauu Jejl OpraHu3aliui B apXuBHOE
YUPEKICHUE;

- OMpeJIeTIeHUE IKCIIEPTU3BI IIEHHOCTU JOKYMEHTOB;

- obecrieueHrne COXpPaHHOCTH IOKYMEHTOB MPU U3MEHEHUH (POPMBI UX
COOCTBEHHOCTH.

3aganue Ne 7:

- U3y4YeHue TpeOOBaHUM K TOMEIIEHUSIM apXUBa Ha IPEANPUITHUSAX;

- O3HAKOMJIEHHE pPabOThl SKCHEPTHON KOMUCCHM;

- O3HAKOMJICHHE C MaTepHuaiaMu MO MPOBEPKE HAIUYHUS U COCTOSTHUS
JIOKYMEHTOB JIefa.

3aganue Ne 8:

- U3y4YCHUE OCHAIICHUS apXUBa;

- 3a71a4¥ TPU MPOBEJACHUU IKCIICPTU3HI;

- KpUTEPUU LIEHHOCTU IOKYMEHTOB JIJISI IPOBEICHUS DKCTIEPTU3HI.

3aganue Ne 9:

- odopmiieHHE  PE3yJbTATOB  OKCIEPTU3bl  IIEHHOCTH  JOKYMEHTOB,
COCTaBJICHUE MPOTOKOJIA 3aCEIaHUS HIKCIIEPTHOU KOMUCCHUH;

- O3HAKOMJICHHE C OUOJOTUYECKUM BUJOM pa3pylICHUS TOKYMEHTOB;

- O3HAKOMJICHHE C MPUOOpaMu ISl UBMEPEHUSI TEMIIEPATYPhI U BIAKHOCTH B
apXuBe.

3aganue Ne 10:

- MOJITOTOBKA JIOKYMEHTOB JJIsl POBEACHUS SKCIEPTU3bI IIEHHOCTU
JIOKYMEHTOB CTPYKTYPHOT'O MOJIpa3IeICHUs] TPEATPUSITHUS;

- U3y4YeHUE CIIOCOOOB MPOBEPKHU (PUZUUECKOTO COCTOSIHUS TOKYMEHTOB;

- MJIAHOBBIE MPOBEPKHU HAIMYUS U COCTOSIHUS JIeJ IIEHHBIX JIOKYMEHTOB.

3.2. KoHTpoOJIb ¥ OLIeHKA NPOM3BOACTBEHHOM MPAKTHKHU

®opMOil  OTYETHOCTHM OO0ydYarolmerocss MO MPOU3BOACTBEHHON MpaKTUKE
ABJISIETCSI NMMCbMEHHBIA OTYET O BBINOJHEHUU pPadOT U MPUIOKEHUH K OTYETy,
CBUJETENBbCTBYIOIIMX O  3aKpPEIUICHUW  3HAHWM, YMEHHH, NpHOOpETeHUH
MPAKTUYECKOro  OmbITa, (HOpMUpPOBaHMM  OOMUX U MPOodheCCHOHATBHBIX
KOMITETEHIIUH, OCBOEHUH MPO(HECCUOHATBHOTO MOJTYJIS.

OOyyaromuiics B OJMH U3 MOCJIEIHUX JHEH MPAKTUKU 3alUIIAET OTYET IO
npaktuke. [lo pe3ynpraraM 3amUThl  CTYAEHTaAaMU OTYETOB  BBICTABIISETCS
g depeHIrpPOBaHHBIN 3a4ET M0 MPAKTUKE.

[IucbMEeHHBI OTYET O BBIMOJIHEHUU PadOT BKIIOYAET B ce0s Cienyrolue
paszenst:

- TUTYJIbHBIU JIUCT;

- COACPIKAHUE;

- IPAKTHYECKasi 4acTh;

- IPUJIOKEHHUS.

PabGota Hajg oTyeToM MO MPOM3BOACTBEHHON MpaKTUKE AOJKHA MO3BOJIUTh
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PYKOBOJUTENIO OLEHUTHh YPOBEHb PAa3BUTHUS CIEAYIOUIUX OOMIMX KOMIETEHIUI
CTYJICHTA!

OK 1 IlonumaTe CyOIHOCTb W COLMAJBHYIO 3HAYUMOCTh Oyayuiei
npodeccuu, NposiBIATh K HEW YCTOMUMBBINA HHTEPEC

OK 2  Opranu3oBbiBaTh COOCTBEHHYIO ACSTEILHOCTb, UCXOHSl U3 IIEIU U
CHOCOOOB €€ TOCTUKEHUS, OTPEEICHHBIX PYKOBOJUTEIIEM.

OK 3 AnanusupoBarh pabOuyyl0 CHUTYaIlMIO, OCYHIECTBIATh TEKYLUIUUA H
UTOTOBBI KOHTPOJb, OLIEHKY M KOPPEKLIHI COOCTBEHHOW NEATEIbHOCTH, HECTH
OTBETCTBEHHOCTb 32 PE3YJIbTATHI CBOEH pabOThI

OK4 OcymectBiare  nouck  uHpopmanuu,  HEoOXOAUMOW IS
3¢ (EeKTUBHOTO BHITOJIHEHHS NPO(ECCUOHATBHBIX 33]1a4

OK S5 Hcnonb3oBaTh MH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHUHU B
po¢deCCUOHANIBHON JIEATEIbHOCTH.

OK 6 PaGoratr B komaHae, S()QPeKTUBHO OOMIATBCS C KOJUJIETaMH,
PYKOBOJICTBOM, KJIMEHTAMHU

OK 7  HcnonHATb BOMHCKYIO OOSI3aHHOCTb, B TOM YHCIJIE€ C IMPUMEHEHUEM
MOJTYYEHHBIX TPOPECCUOHATIBHBIX 3HAHUH (/1151 FOHOIIIEH )

[IK 2.1 ®dopmuposars nena

[IK 2.2 OGecneunBaTh OBICTPBII MOHUCK JOKYMEHTOB IO  Hay4HO-
CIPAaBOYHOMY anmnapary (KapToTeKam) OpraHu3aluu

IIK 2.3 CucremaTu3upoBaTh U XpaHUTh JOKYMEHTHI TEKYILEr0 apXnUBa

[IK 2.4 OGecneunBaTh COXPAaHHOCTH IPOXOAsIEr CITykKeOHOM
JOKYyMEHTaIUU

[IK 2.5 T'oToBHTH M nepenaBaTh JOKYMEHTHI HA apXUBHOE XpAHEHUE

[IK 2.6 O6ecneunBaTh COXpPaHHOCTb APXUBHBIX JOKYMEHTOB B OpraHU3allUH.

Kpurepun onenku:

1. OneHka «OTIMYHO» CTABUTCS, €CJIM: paboTa BBIIOJIHEHA MOJIHOCTHIO; B
JIOTUYECKUX PACCYKJIEHUAX M OOOCHOBAaHMHU pEUICHUS HET NPOOENoB U OMIMOOK;
oopMIIEHUE OTYETA COOTBETCTBYET TPEOOBAHUSIM, HEIOUETOB HET.

2. OneHka «XOpOIIo» CTAaBUTCS, €CIM: padoTa BHINOJIHEHA MOJHOCTBIO;
JOMyLIEHA OJHA CYIECTBEHHAs] OIIMOKA WJIM JBE-TPH HECYIIECTBEHHBIX OIIMOKH;
oopMIIEHHUE OTYETAa COOTBETCTBYET TPEOOBAHMSIM, €CTh HEOOJbIIME HEJOYETHI B
odopMIICHUH.

3. OueHka «yJOBJIETBOPUTEIBHO» CTAaBUTCS, €CIHM JOMYIIEHbl Ooiiee
OJIHOM CYILIECTBEHHOW OIIMOKH WM 0oJiee ABYX-TPEX HECYIIECTBEHHBIX OIIHOOK;
IpyU 3TOM MPaBUIBHO BBINOJIHEHO HE MEHEE IOJIOBHHBI PabOThl; ohopmieHHe
0TYETa COOTBETCTBYET TPEOOBAHMSIM, €CTh HEIOUETHI B O()OPMIICHHUU.

4. OueHka «HEYJOBJIETBOPUTEIBHO»  CTAaBUTCA, €CJIH: JOIYLIEHBI
CYIIECTBEHHbIE OIIMOKK; O(OPMIICHHUE OTUYE€Ta HE COOTBETCTBYET TPEOOBAHUSIM,
€CTh OLIMOKH B O(DOPMIICHHH.
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4 JIACT PETUCTPAIIMUA UBMEHEHUI

No CopneprxaHue N3MEHEHNS PexBu3uTHI [Hara
/o JIOKYMEHTa BBEJICHUS
00 yTBepKICHUN U3MEHEHUS
W3MEHEHUS
1 | YTBepxneHa U BBeJEHA B JEHCTBUE PELIEHUEM YUEHOI'O COBETa IIporoxon
OI'bOY BO «MI'VTY um. K.I'. Pazymorckoro (ITKY)» sacle\r)(_l)agmsl 01.09.2020r.
ot «02» mapra 2020
r.
2 | AKTyanu3upoBaHa C Y4eTOM pa3BUTUS HayKH, KyJbTYpBI, [Iporoxon 30.08.2021r.
SKOHOMHKH, TEXHOJOTUH M colMaibHOW cdepbl u BBeneHa B | 3acemaHus Ne | or
neiicteue pemienneM YueHoro coera ®I'bOY BO «MI'VTY | «30» aBrycra 2021
um. K.I'. PazymoBckoro (ITKY)» T.
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