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PabGouass mporpamma pa3paboTaHa Ha OCHOBE (enepalibHOro ToCyAapCTBEHHOIO
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IpOrpaMMbl TIOJATOTOBKM KBAJIM(DUIMPOBAHHBIX pabOyuX, CIyXKalMX MO0 Mpodeccuu
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PE3VJIBTATBI OCBOEHUA

CTPYKTYPA U COAEPXXAHHUE

YCJIOBUA PEAJIM3ALINA

KOHTPOJIb 1 OLIEHKA PE3VJIbTATOB OCBOEHUNA
JIMCT PETUCTPAIIMU U3MEHEHUI



1. IACIIOPT PABOYEH ITPOI'PAMMBbI
1.1. ObJsiacTh NpUMeHeHus1 padoyeil MporpaMMsl

PabGouass mporpamma yueOHOW MpaKTUKHU (Janee - mporpamma) SBIISIETCS
4acThl0 MPOrpaMMbl MOATOTOBKM KBaJU(UUMPOBAHHBIX PabOYMX, CIy’KalUX IO
npodeccun  46.01.03 JlenonpousBoautens, pa3zpadoTaHHO B MOCKOBCKOM
00JaCTHOM Ka3aubeM MHCTUTYTE TEXHOJIOTHH 1 ynpasienus (puinan) PI'bOY BO
«MOCKOBCKHMI I'OCYIapCTBEHHBIM YHUBEPCUTET TEXHOJIOTUM U YIIPABICHUS UMEHHU
K.T'. PazymoBckoro (IlepBbiii kazauuii yHUBEpCUTET)» (nanee — Quinali) B 4acTu
OCBOEHHMSI OCHOBHOT'O BHJ1a MPO(PECCUOHAIBHOMN JAesATENbHOCTU [JoOKyMEHTHpOBaHUE
Y OpraHu3almoHHas 00paboTKa JOKYMEHTOB.

1.2. esu 1 3a7a4M y4eOHOH NPAKTHKHU

OO0s13aTenbHas YacThb

C uenpro OBIAJCHUS YKAa3aHHBIM BUIOM MPO(PECCHOHATBHON AESATENbHOCTH
U COOTBETCTBYIOIIUMHU MPO(HECCUOHAIBHBIMU KOMIIETEHIIUAMHU OOydYaromuiics B
pe3ynbTaTe OCBOEHUS YUeOHOM MPAKTUKH JTOJIKEH:

UMeTb IPAaKTU4YeCKUM ONbIT:

- IOKYMEHTUPOBAaHUS U JTOKYMEHTAI[MOHHOW 00pabOTKH TOKYMEHTOB
KaHLIEJSIpUH (apXHBa);

YMeETh:

- MPOBEPSATH MPABUILHOCTb 0OPMIICHUS TOKYMEHTOB;

- CHCTEMaTU3UPOBATh U XPAHUTH JOKYMEHTHI TEKYIIIETO apX1Ba;

- (hopMupoBaTh CHpaBOYHBIA ammapar, 00eCHeUMBAIOIINN OBICTPHII
MOUCK JOKYMEHTOB,;

- OCYLIECTBIATDH JKCHEPTU3y JOKYMEHTOB, TOTOBUTH H

nepeaaBaTh JIOKYMEHTAJIbHbIC MaTepUalibl HA XPAaHEHUE B apXUB;

3HATH:

- OCHOBHBIE MOJIOKEHUS Enunon rOCy/JapCTBEHHOU
CUCTEMBI JEJIONPOU3BOJCTBA;

- BHUJIbI, PYHKIIMM TOKYMEHTOB, ITpaBUjia UX COCTABJIECHUS U OPOPMIICHHUS;

- IOPSIIOK JOKYMEHTHUPOBaHUS MH(OPMALIMOHHO-CIIPABOYHBIX MaTepUajIoB

1.3. Koun4ecTBO 4YacoB Ha OCBOCHHE MPOIrpaMMbl IPAKTHKH
Nnpo(deccuoHaIBLHOI0 MOXYJIsA

Bcero 72 yaca, B TOM 4HuCJIE:
B pamkax ocBoeHus IIM. 2 JIOKyMEHTMpPOBAaHHE W OpraHU3ALMOHHAs
00paboTKa TOKYMEHTOB yuyeOHas MpakTUKa 72 4acoB.



2. PE3YJBTATBI OCBOEHUA

Pesynbrarom ocBOeHMsT y4eOHOM TMPAKTUKU SBISETCS  OBJAJICHUE
CTyZACHTaMHU BHJIOM npodecCuOHATbHON NEATEIBHOCTH (BIIM)
JIOKyMEHTUpOBaHHE M OpraHu3allMOHHAss 00padOTKa JOKYMEHTOB, B TOM YHCIIE
npodeccuoHanbHbIMU KomneTeHusamu (nanee - [1K), ykazanueimu B @1'OC CITO
no npogeccuu 46.01.03 Jlenonpon3BoauTeNb:

Kon HaumeHnoBaHue pe3ysibTaTa 00y4eHHus

[IK 2.1 | ®opmupoBath nena

IIK 2.2 | OGecnieunBaTh OBICTPHIA MOUCK JOKYMEHTOB 10 HAYYHO-CIIPABOYHOMY
anmnapary (KapToTeKam) OpraHu3aiuu

[IK 2.3 | CucreMaTU3upoOBaTh U XPAHUTh JOKYMEHTHI TEKYLIEr0 apXUBA

I1K 2.4 | OGecnieunBaTh COXPAaHHOCTh MPOXOSIIEH CIYKEOHOM IOKYMEHTAIUU

[IK 2.5 | 'oTOBUTH U IIepeaBaTh JOKYMEHTHI HA aDXUBHOE XPAHECHHE

IIK 2.6 | ObecneunBaTh COXpaHHOCTh APXHUBHBIX JOKYMEHTOB B OpraHHU3alluu

B mpomecce ocBoenuss [IM cTyaeHTh AOMXKHBI OBJAJETh OOIIUMU
komneTeHusamu (nanee - OK):

Kon HaumeHnoBaHue pe3ysibTaTa 00y4eHHus

OK 1 |IloHuMarh CyIIHOCTb U COLMAIIBHYIO 3HAUUMOCTH Oy Ty1ieit
npodeccuu, NposiBISATh K HEW YCTOMUYMBBINA HHTEPEC

OK 2 | OpranuzoBbsiBaTh COOCTBEHHYIO JCSITEIBHOCTh, UCXO/S U3 LIENU U
COCO0OB €€ TIOCTUKEHUS, ONPEJECICHHBIX PYKOBOJIUTEIEM.

OK 3 | AHanu3upoBaTh pabOYyI0 CUTYalHIO, OCYIIECTBISTh TEKYIIUN U
UTOTOBBIN KOHTPOJIb, OLIEHKY U KOPPEKLHIO COOCTBEHHOMN
JEsITeNbHOCTH, HECTH OTBETCTBEHHOCTH 3@ PE3YJIBTATHI CBOEH pabOThI

OK 4 | OcymiecTBisTh NOUCK HHPOPMALIMH, HEOOXOIUMOM 1151
3¢ (PEeKTUBHOTO BHITOJIHEHHS MPO(dEeCCHOHATBHBIX 33]1a4

OK 5 | Ucnonws3oBaTh HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B
podeCCUOHAIBHON JIEATEIbHOCTH.

OK 6 | PaGoTaTh B komaHe, 23 (HEKTUBHO OOIIATHCS C KOJIETaMU,
PYKOBOJICTBOM, KJIMEHTAMHU

OK 7 | UcnonHATh BOMHCKYIO 00513aHHOCTh, B TOM YHCJIE C IPUMEHEHHEM

MOJTYYEHHBIX TPO(PECCUOHANIbHBIX 3HAHUH (JIJ1S1 FOHOIIIEH)




3. CTPYKTYPA U COAEP’)KAHUE
3.1. TemaTu4eckuii Iu1aH NpogeccuoOHAJIBLHOr0 MOAYJIS

E = O0beM BpeMeHH, OTBeIEHHbII HA 0CBOEHUE MeKTUCIUIIJIMHAPHOT O IpakTukKa
= = Kypca (paccpenoToueHHast)
4 2
= = S CamocrosiTesibHAA ®
s = > 2 Oos3aTesIbHAsI Ay TUTOPHAsS YUeOHas =
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1 2 3 4 5 6 7 8 7
MK 02.01. Opranusauus u
IIK 2.1-2.6 | HOpMATHBHO-IPAaBOBbIE OCHOBBI
apXMBHOIO J1ej1a
IIK 2.1-2.6 M/K.02.02. O6ecnieuenue
COXPAaHHOCTH IOKYMEHTOB
IIK 2.1-2.6 | YyeOHas npakTuKa 72 72
Bcero: 72 72




3.2. Conep:kanue 00y4eHHUs M0 NPOPecCHOHAIBHOMY MOAYJII0

HaumeHnoBaHmue pa3aejioB

MIOCJIEAYIOIIEMY XPaHEHHIO

Ha apXUBHOC XPAHCHHUC.

npo¢ecCHOHATBLHOI0
wozyst (TTM), Coaepixkanue yueOHOro MaTepuaJa, JjabopaTopHbie padoThl M NPAKTHYECKHE OB LeM 1aCOR YpoBenn
3aHATHS, CAMOCTOSITeIbHAS padoTa 00y4Yaromuxcs OCBOCHMS
MeKANCHUITHHAPHBIX
kypcoB (MJIK) u Trem
1 2 3 4
Paznea IIM 02. JlIokyMeHTHPOBaHHe U OPraHU3aALMOHHAs 00pa0oTKA TOKYMEHTOB
M/IK 02.01. Opranu3anusi ¥ HOpPMAaTHBHO-TIPABOBbIE OCHOBBI APXMBHOIO /1eJ1a
YII. 02.01 YyeOHasi npaKTHKA 36
Tema 1.1. Coaepxanue 6
Focyaapetetiiibic apXuBer 1. | CocraBieHue cXeMbl CETH FOCYAAPCTBEHHBIX apXUBOB PD. 6 2,3
Tema 1.2. Conepxanue 6
ApXHUBHOE IMpaBO U apXUBHOE 1 CocraBieHue rioccapus MO OCHOBHBIM IMOHSTHSM IO apXUBHOMY IIpaBy U 6 23
3aKOHOJATEIBCTBO " | apXMBHOMY 3aKOHOJATEIbCTBY ’
Tema 1.3. Conepxanue 6
OCHOBHBIE NOJIOXKEHUS CrpyKTypa U coziep>kaHie COBPEMEHHOI0 apXMBHOI'O 3aKOHOAATEIbCTBA
®enepanbaoro 3akona «O6 | 1. | Poccun. JlocTyn kK apXMBHBIM JOKYMEHTaM U JOKYMEHTaM ApXHUBHOTO (GoH/a 6 2,3
apXuBHOM Jene B PO P®. 3akoHonarenbcTBo PP 0 rocynapcTBeHHOM TaiiHe.
Coaepxanue 6
Tema 1.4. OdopmieHne pe3yIbTaToB 3KCIIEPTU3BI ICHHOCTH JOKYMEHTOB,
OxkcnepTrsa HEHHOCTH | | cocTaBieHHe NPOTOKONIA 3aceIaHNSA 9KCIIEPTHON KOMHMCCHH. 6 23
JIOKYMEHTOB " | [lonroroBka  JOKYMEHTOB JJIi IIPOBEAEHUS  JKCHEPTU3bl  LIEHHOCTHU ’
JJOKYMEHTOB CTPYKTYPHOTO ITOAPA3IEICHUS IPEATIPUSITHSL.
Tema 1.5 Coaepxxanue 6
Yyer apXUBHBIX JOKYMEHTOB
KaK OCHOBa 0OECTICUCHHST 1 [IpoBenenue yuera apXuWBHBIX JOKYMEHTOB U yueTa (oHa. 6 23
COXPAHHOCTH apXMBHOIO GoHja |~ | CocTaBieHHe NACIIOpPTa apXUBA. ’
Poccuiickoit Penieparn.
Tema 1.6 Coaepxxanue 6
. I[TonroroBka 1OKyMEHTOB 1. [ToaroroBka u oopmiieHHE CXEMBI «ITambl IEPEIAYH JOKYMEHTOB U JIET 6 23




HaumeHnoBaHmue pa3aejioB

npo¢ecCHOHATLHOI0
Copep:xanue y4eOHOro MaTepuaJa, 1adopaTopHbie padoThl H MPaAKTHYECKHE YpoBeHb
moayas (ITM), O06beM yacoB
3aHATHSA, CAMOCTOSITEIbHAsA padoTa 00y4yarouIuxcs OCBOEHHS
MeKANCHUITHHAPHBIX
kypcoB (MJIK) u Trem
Y HCTIOJIb30BaHUIO [TonroToBka K apXMBHOMY XPaHEHHIO JOKYMEHTOB T10 JITUHOMY COCTAaBY.
[TonroroBka axTta mnpueMa-niepefaddl Jed OpraHu3alMd B  apXHMBHOE
yUpEXKICHHUE.
MJIK.02.02 O6ecnieyeHue COXpaHHOCTH JOKYMEHTOB
YI11.02.01 YyeOHasi NPaKTHKA 36
Conepxanue 6
1 W3ydenue nOKaTbHO-HOPMATUBHBIX TIPABOBBIX AaKTOB TI0 OpraHU3aIUH 1 23
" | XpaHeHUs M UCIOJIH30BAHUS JIOKYMEHTOB ’
Tema 1.1. 2. | 3HaKOMCTBO C OOUIMMHU NPUHIMIIAMU (OPMHUPOBAHUS JIE] 1 2,3
Opranusanus padoTsl ¢ 3 W3ydenne mpaBWil XpaHEHUS Jel B CTPYKTYPHBIX MOJpPa3/eIeHUsX 1 23
AOKYMEHTaMH PEIIPUSTHS ’
4. | V3yuenue npaBuil BbLIAYU U U3BSITHS OTACIBHBIX JOKYMEHTOB W3 JEJl 1 2,3
5 O3HakoMJIeHHE C OCOOCHHOCTSIMH XpaHEHHS JOKYMEHTOB IO JIMYHOMY ) 23
COCTaBy )
Conepxanue 12
Tema 1.2. 1. | O3HakoMJIeHUE C TOPSIKOM (DOPMUPOBAHHS. HOMEHKJIATYPHI 1T 4 2,3
Cocrasiienue 2. | ®opMa HOMEHKJIATYpHI JIe]1 IPEANPUSITHS 4 2,3
HOMEHKJIATYPBI el 3 N3ydyenue mnopsaka BHECEHHM JOMNOJHEHUM, YTOYHEHHUW, HCIOJIb30BaHUE 4 23
" | HOMEHKJIATYpBI €T U XpaHCHHE ’
Conepxanue 12
Tema 1.3 1. | 3yyeHue HHCTPYKLMHU IO JEIOIPOU3BOJCTBY 4 2,3
) 2. | M3yueHue NpUHIMIIOB Pa3pabOTKU IPYNITHUPOBKH JIEJ 4 2,3
®opmMupoBaHHe e
3 Crnioco0b1 oopmiIeHHst J1eNl, UCHOIb3yeMble Marku, OGOPMIICHHE OOJIOKKU 4 23
) pi(SA) | B
Conepxanue 6
Tema 1.4.
1. | TpeboBaHue K NOMEIICHUSIM apXHBa Ha MPEIPUITHIX 2 2,3
CucremaTuzanus u
2. | Ananu3 xomIuiekca pabot, 00ecIeYrBaOIIMX COXPAHHOCTh IOKYMEHTOB 2 2,3
olecreyeHne COXPAHHOCTH
o O3HakoMJIeHHME C MaTepHajaMH II0 TPOBEPKE HAIWYHS U COCTOSIHUSA
AOKYMEHTHO# HH(popManuu | 3. 2 2,3

JIOKyMEHTOB JieJia




HaumenoBanue pasaesioB
npo¢ecCHOHATLHOI0
moayas (ITM),
MEKIUCHUTITHHAPHBIX
kypcoB (MJIK) u Trem

Conepmaﬂne yqeﬁﬂoro MmarTepuaJa, naﬁopaTopnble paﬁoTbI U NMPAKTUYECCKHUE
3aHATHHA, CAMOCTOATECJIbHANA paﬁoTa oﬁyqamumxcﬂ

O0beM yacoB

YpoBeHnb
0CBOEHUS

Hrorosas arrecranus

JuddepenurpoBanHbiii 3a4eT

Bcero

72

VYpOoBHU 0CBOEHUS yUEOHOI0 MaTepuaa:
1 — 03HaKOMUTENBHBIN (y3HaBaHUE paHee U3YUYEHHBIX 00BEKTOB, CBOWCTB);
2 — penpoAYKTUBHBIN (BBIIIOJTHEHUE IE€ATEIBHOCTH MO 00pa3ily, MHCTPYKIUHU WIH MOJ pyKOBOACTBOM);

3 — IpOAYKTUBHBIN (MJIAHUPOBAHUE U CAMOCTOSATEIBHOE BBIMOJIHEHUE ACSITENILHOCTH, peIIEHnE MPOOJIEMHBIX 3a/1ay).




4. YCJIOBUS PEAJIM3ALIMA

4.1 ®DopMBbI KOHTPOJIA:

yueOHas npakTuka — 1udPepeHnpOBaHHbIN 3a4ET;

4.2. TpeGoBanussi K MHHMMAJIBHOMY MAaTEPHAJbHO-TEXHUYECCKOMY

o0ecreyeHnIo

KaOouner JloKyMeHTALIMOHHOT0 0O0ecnieYeHUusl YNpaBJaeHusl
VYyeOnast ayautopus i NPOBEACHUS 3aHATUN JIEKIMOHHOTO THIIA;
3aHATHI CCMHHAPCKOI'0 THIIA, 3aHATHHI MMPAaKTUYICCKOI0 THIIA, OJIA
TCKYLICTO KOHTPOJIA n HpOMeXCYTOqHOﬁ aTTCCTAallMH,
CaMOCTOSITETILHOU PabOThI

Paboune mecra oOyuwaromuxcsi; PaGouee mecro mpemnopaBatens; 4
pabounx MecT oOydarommxcs ocHamieHasle [[9BM ¢ moakmoueHreM
K CETH UHTEpPHET W OOEcleueHWeM JIOCTynma B DJICKTPOHHYIO
nH(pOPMAIMOHHO-00pa30BaTEeIbHYI0  Cpely  YHUBEpPCUTETA |
3JICKTPOHHBIE OMOIMOTCUHBIC CUCTEMBI.

JInneH3noHHOE IPOTrPaMMHOE 00ECIICUCHUE:
Microsoft Windows 7 (Ne 48235645)
Microsoft Office 2010 (Ne 61160074)

143600, MockoBckas
o0i1acTh, . Bookonamck,
yi. HoBo-Conparckasi, 29,

ayn. 20a

JlabopaTopusi /lokymMeHTOBe1eHUSA

VYueOHas ayTuTOpUs IJIs1 IPOBEICHHS 3aHATUI MPAKTHYECKOTO
THUIIA; JUIs IPOBEICHUS IPYIIIIOBBIX U MHIUBUAYAJIbHBIX
KOHCYJIbTalUM; ISl TEKYIIETr0 KOHTPOJIS U IPOMEXKYTOYHOU
aTTecTaluu

Paboune mecta oOyuaromuxcs; Pabodee mecto npenogasarens,
ocHaiienHoe [19BM c nojakiitoueHreM K CeTH UHTEPHET; 7
pabounx MecT oOyuaronuxcs ocHameHabie [I9BM ¢
MOJIKJIFOYEHUEM K CETH UHTEPHET U 00ECIIeYeHUEM JIOCTYyTIa B
AJIEKTPOHHYIO0 HH(POPMAIIMOHHO-00pa30BaTEIbHYIO CpEay
YuuBepcurera; KimaccHas nocka; IIpoexkrop nepeHoCHOM;
Konoukwu; 3ByKoBO€ 000pyI0BaHHUE.

JIueH3noHHOE MPOrpaMMHOE 0OecIieYeHuE:

Microsoft Windows 10 (Ne 03307-143-612-217, 03307-143-612-
270, 03307-143-612-221, 03307-143-612-232, 03307-143-612-218,
03307-143-837-177, 03307-143-837-195, 03307-143-837-199)
Microsoft Office 2010 (Ne 61160074)

143600, MockoBckas
o0iacTh, . Bookonamck,
yi. HoBo-Connarckasi, 29,

aya. 35a

JlabopaTopus yuyeOHasi KaHLeJSAPUS

VYyeOHnas ayIuTopust U1l IPOBEICHUS 3aHATHI MPAKTUYECKOTO THUIIA;
JUISL TPOBEJICHUSI TPYTIIIOBBIX U UHAWBUIYaTbHBIX KOHCYIbTAIIAN; 1JIs
TEKYILEro KOHTPOJIA U MPOMEXKYTOUHOMN aTTeCTallu’

Pabouune mecra oOyuatonuxcs; Pabouee mecto npenogaBaTens; 2
pabounx mMecTa o0ydaromuxcsi ocHamieHnsie [[9BM ¢ nogkmodeHnem
K CETH MHTEPHET U 00ECIIeUEHUEM JIOCTYIIA B DJICKTPOHHYIO
nH(pOPMaIMOHHO-00pa30BaTEeNIbHYIO Cpely Y HuBepcuteTa; [Ipuntep;
Ckanep.

143600, MockoBckas
o0iacTh, . Bookoamck,
yi. HoBo-Connarckasi, 29,

ayn. 36




JInueH3noHHOE IPOrpaMMHOE OOecIIeYeHue:
Microsoft Windows 10 (Ne 03307-143-612-223, 03307-143-612-286)
Microsoft Office 2010 (Ne 61160074)

4.3. UadopmannoHHoe odecrnevyeHmne

OCHOBHBIE HCTOYHUKH

1. Eropos, B. II. JlokyMeHTOBEIEHUE U JOKYMEHTAILMOHHOE
oOecrieyeHue ynpaBJi€HUs B YCIOBUSAX LU(PPOBOH SKOHOMUKH : ydeOHOe
nocobue ana cno / B. II. Eropos, A. B. CnunbkoB. — Cankr-IlerepOypr :
Jlans, 2021. — 372 c.

2. Eropos, B. II. O6ecneueHne COXpaHHOCTH, pecTaBpauus u
KOHCepBaIus JOKYMEHTOB : yueOHoe nocodue s cro / B. I1. Eropos, A. B.
CnunbkoB. — CankTt-IlerepOypr : Jlans, 2020. — 220 c.

3. Hukudopos, C. H. Meroasl 3ammtsel uHopmauuu. [laponu,
CKpbITHE, KppoBanue : yuednoe nocoodue s cro / C. H. Hukudopos. — 2-
e u3x., crep. — Cankr-IletepOypr : Jlansb, 2021. — 124 c.

4. ITanoBa, P. C. [lokyMEHTHMpOBaHWE  YIPABICHYECKON
nestenbHOCTH : yueOHoe mocobue mns crno / P. C. IlaBnoBa. — CaHKT-
[lerepOypr : Jlans, 2021. — 272 c.

5. [TaBnoBa, P. C. KoHpuneHunanpHoe AeI0NPOU3BOICTBO
yueOHoe nocobue mns cno / P. C. IlaBnoBa. — Cankr-IletepOypr : Jlans,
2021. — 308 c.

6. DNEeKTPOHHBIA TOKYMEHTOOOOPOT M obecreueHue 0e30MacHOCTH

cranaaptHbiMu  cpeactBamu WINDOWS : yyeObnoe mnocobue / JL.M.
Esnokumona, B.B. Kops6okun, A.H. IIsumbkun, O.I'. IlIBeukoBa. - Mocksa :
KVYPC, 2019. - 296 c.

JlonoJIHUTEJIbHAS JIMTepaTypa:

1. I'yryeBa, T. A. KonduaenuuanbHoe I€10NPOU3BOJCTBO
yuebHoe nocobue / T.A. I'yryeBa. — 2-e u3z., nepepad. u gon. — Mocksa :
NHOPA-M, 2021. — 199 c.

2. 3BepeBa, B. II. Opranuzaumss U TeXHOJOrus paboThl C
KOH(HIEHIIMATbHBIMU JOKyMeHTamu : yuyeOnuk / B. II. 3BepeBa, A. B.
HazapoB. — Mocksa : KYPC : UH®PA-M, 2020. - 320 c. - (Cpennee
npodeccruoHanbHOe 00pa3oBaHuE).

3. Kabamos, C. K. Opranmzanuss o0mEro #u CHEeHHAIbLHOTO
JEOTPON3BOICTBA B OPTaHax MECTHOTO CaMOYIIPaBJICHUA : yueOHOe mocooue
/ C. 1O. KabamoB. — Mocksa : UHOPA-M, 2019. — 421 c¢. — (Cpennee
npodeccruoHanbHOe 00pa3oBaHuE).

4. Paszpopoxubii, A. A. JIOKyMEHTHpOBaHUE YIIPABICHUYECKOU
nesTenbHOCTH : yueO. mocobue / A.A. Paznopoxusiii. — Mocksa : UHOPA-
M, 2018. — 304 c.




HNuTepHeT-pecypcesbl:

1. http://znanium.com/OO0O AIEKTPOHHO-OMOIMOTEUHAS cucrema
"SHAHUYM"

2. https://e.lanbook.coom/ OOO M3znarensctBo «JIAHDBY
3. http://biblioclub.ru/ OBC «YHuBepcuTerckas OuOIMOTEKA OHIANH

4.4. KaagpoBoe o0ecnieuenne 00pa3oBaTe/IbHOIO Mpolecca

TpebGoBanus Kk KBaTU(PUKALMK NEAArOTMYECKUX KaJIpOB, OCYIIECTBISIFOLINX
PYKOBOJACTBO IPAKTUKOM.

VY4eOHasi mMpakTUKa MNPOBOAMTCS MPENOAABATENSIMH MPOPECCUOHAIBHOIO
UMKJIa C  HaJM4dMeM  BbICIIEr0  OpOo(ecCHOHaIbHOTO  00pa3oBaHus,
COOTBETCTBYIOILETO MPOPUITIO MOAYJIS.

VYcnoBus IpoBeieHNs MPAKTUYECKUX 3aHATUNH MaKCUMaIbHO MPUOIHKEHBI K
YCIOBUSM UX Oyayiel npodecCuOHAIbHOU IeSITENHbHOCTH.



5.KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUS

(BUJA JESITEJLHOCTH)

PesyabraTsl
(ocBOeHHBbIE
npogeccuoHaJbHbIE
KOMIIETeHI[UH)

OcHoBHBIE MOKa3aTen
OLICHKH pe3yJbTaTa

(I)OpMLI H METObI
KOHTPOJIA U OHCHKH

IIK 2.1 ®opmupoBats
Jena.

- odopmieHHe OOJNOXKKH Jeia B
cootBercTBuu ¢ ['OCT 17.914-72.
- OCYIIECTBIICHHE PACKIATKU eI
B COOTBETCTBHH C TpPeOOBaHUIMHU
I'OCT P 6.30- 2003;
- BEJICHHC JIUYHOTO Jiena
COTPYIHHKA B COOTBETCTBUH C
MeToauYecKiIMH PEKOMEHTAIHSIMHE
BHUNOAL ®AC PO 2002 r., ¢
y46TOM TIPaBWI, NPEANMACAHHBIM
TK P® u @3 Ne 152 ot 27.07.2006
«O TepCOHANBHBIX TaHHBIXY;
- IpOBEJICHUE TNpaBOM U  JIEBOM
(hopM OPOIIFOPOBKY JOKYMCHTOB;
pacrookeHue TOKYMEHTOB B JIEIe
coriacHO MeToTn4ecKuM
pexomengauusim BHUNIA ] ®AC
P® 2002 r., ¢ yuéTom npasui,
npeanucadiibiM TK PO u @3 Ne 152
ot 27.07.2006 «O nepcoHaIbHBIX
JTAHHBIX));

- HaOIIoIcHUE 3a
JICUCTBUSAMH Ha NIPAKTHUKE;

- OIICHKA MPAKTUYECKUX
YMEHUU;

- OLICHKA PE3YJIbTAaTOB
TECTUPOBAHUS;

- OLICHKA YCTHBIX
OTBETOB;

- OLICHKA PE3YJIbTAaTOB
3allUTEL OTYETA.

1K 2.2 O6ecnieunBath
OBICTPBI TTOUCK
JOKYMEHTOB I10 Hay4HO-
CIPaBOYHOMY ammapary

- (opMupoBaHUE U HCIIOIH30BAHUC
KapTOTEK apXHUBOB CTPYKTYPHBIX
MO/Ipa3IeJIeHNH OpraHu3aliy B
cootBercTBuu ¢ ['OCT P 7.0.8-2013
CHUBU/. denonpon3BoACTBO U

- HaOIIoIcHUE 3a
JICHCTBUSMH Ha NIPAKTHUKE;

- OIICHKA MPAKTUYECKUX
YMEHUU;

(kapToTekam) apxuBHOe 11e10. TepMUHBI 1 — OLICHKA PEe3yJIbTaTOB
OopraHmn3anuu OIpEIETICHUS TECTUPOBAHUS;
- opMHpOBaHUE W WCHOIH30BAHUC _ OLICHKA yCTHBIX
KaTaJIOroB ApPXMBHBIX [11]0):91 (0):] .
OpraHu3alid B COOTBETCTBHHM C OTBCTOB,
T'OCT P 7.0.8-2013 - OLCHKA PC3yJIbTATOB
CUBU d«denonpou3BoACTBO U | 3aIIUTHI OTYETA.
apxuBHoe  neno. TepMuHbl U
onpenenenus», [OCT 17.91472;
COCTaBJICHWE Y UCIIOJIh30BaHHUE
MIyTEBOUTEIIEH IO apXUBY
opraHu3aiuu (NMEKTPOHHBIA BapHaHT
11K 2.3 CHCTEMAaTHU3alHusl TOKYMEHTOB B _ HaOJIOZICHUE 32

CucremaTu3npoBarts u
XPaHHUTh JOKYMEHTBI
TEKYIIETO apXuBa

3aBHCHUMOCTH OT UX HAUMEHOBaHHUS
B COOTBETCTBHH C TPEOOBAHUSIMHA
I'OCT P 6.30- 2003;
-cucTeMaTHU3anus
PpacopsIUTENbHBIX JOKYMEHTOB B
COOTBETCTBHUH C TPEOOBaHUSIMH
I'OCT P 6.30- 2003;

- CUCTCMaTHu3alusa HOpy‘leHI/Iﬁ
BBIIICCTOAINX OpraHoB B
COOTBETCTBUU C Tpe60BaHI/I$IMI/I

I'OCT P 6.30- 2003;
- CHCTEMaTu3alysl IUIAaHOBBIX U

JICUCTBUSMH Ha IPAKTHUKE;

- OLICHKA ITPAKTUYECKHUX
YMEHUI;

- OLICHKA PE3YJIbTAaTOB
TECTUPOBAHUS;

- OLICHKA YCTHBIX
OTBETOB;

- OLICHKA PE3YJIbTAaTOB
3aIIUTHI OTYETA.




OTUYETHBIX
COOTBETCTBHHU C
T'OCT P 6.30- 2003;
- CUCTeMaTu3aIus JIOKYMEHTOB
JIMYHBIX JI€1 B COOTBETCTBUU C
MeronnyeckuMu peKOMEHJAIUSIMU
BHUUOAL ®AC PD 2002 t., ¢
Y4ETOM TMpaBWI, MNPEINACAHHBIM
TK P® u ®3 Ne 152 ot 27.07.2006
«O mepcoHaNbHBIX TaHHBIXY;

- CHCTEMATH3alus 3asgBIICHUH U
Kamo0 TpaxIaH, TEPernucKd B

JIOKYMEHTOB B
TpeOOBaHUSIMHU

COOTBETCTBHHM C TPeOOBaHMSIMHU
T'OCT P 6.30- 2003;

- CHCTEMaTU3aIus JIIIEBBIX
CYETOB pabOTHHUKOB B
COOTBETCTBUU c Tunosoi
UHCTpYKLUEH 1o

JIETIONIPOMU3BOJICTBY B (he/iepalibHBIX
OpraHax WCIIOJHHUTEILHOW BIIACTH,
YTBEPKJICHHON MPHUKA30M
PocapxuBa Ne 68 or 27 Hos0ps
2000 r. 1 OCHOBHBIMU IIPAaBUIAMU
paboTel  apXMBOB  OpraHH3ALUMH,
0JI00pEHHBIMU pelIeHneM
koyuternu PocapxuBa ot 6 deBpais
2002 r.;

- BEJICHHE KapTOTEKU TEKYILEro
apxuBa B cootBerctBuu ¢ I'OCT P
7.0.8-2013 CHUbN/
«/lenonpon3BoACTBO U apXUBHOE
Jeno. TepMUHBI U ONpPENEIECHUN,
Tunosoit HMHCTPYKIMEH 110
JIETIONIPOMU3BOJICTBY B (he/iepalibHBIX
OpraHax WCIIOJHHUTEIHHOW BIIACTH,
YTBEPKJICHHON MPHUKA30M
PocapxuBa Ne 68 or 27 Hos0ps
2000 r. 1 OCHOBHBIMU IIPAaBUIAMU
paboTel  apXMBOB  OpraHH3ALMMH,
0JI00pEHHBIMU pelIeHneM
koyuternu PocapxuBa ot 6 deBpais
2002 r.;

obecrieueHne COXpaHHOCTH
JIOKYMEHTOB TEKYIIIErO apXHBa B
cootsercTBuu ¢ OCT P 7.0.8-2013
CUBIN ] «[1enonpon3BOICTBO U
apXuBHOE J1eN0. TepMUHBI U
onpeJeNieHus», TuoBoi
UHCTPYKLUEH 1O JeIONPOU3BOACTBY B
(henepanbHBIX OpraHax
WCTIOJTHUTENLHOM BIIACTH,
YTBEpKJIEHHOH npuka3oM Pocapxusa
Ne 68 ot 27 HOs10pst 2000 T. M
OCHOBHBIMH TTPAaBUIIAMH PAOOTHI
apXHMBOB OPTaHMU3ALNH, 0100PEHHBIMU
pemeHueM koserun Pocapxusa ot 6
¢espains 2002 r.

1K 2.4 O6ecnieunBath
COXPaHHOCTb IPOXOISAIIEH
CITy’KeOHOI TOKyMEHTaluu

- OCYILIECTBIIEHHE KOHTPOIIA 32
MPOXO0XKICHUEM JOKYMEHTOB B
COOTBETCTBHUU C TPEOOBAHUAMU
I'OCT P 7.0.8-2013;

- OCYIIECTBIIEHHE KOHTPOJIS 32

- HaOIIoIcHUE 3a
JICHCTBUSAMH Ha IPAKTHUKE;

- OIICHKA MPAKTUYECKUX
YMEHUU;




HCIOJIHCHUCM JOKYMCHTOB B

cootBeTcTBUH ¢ TpeboBanusmu 'OCT

- OLICHKA PE3yJIbTaTOB

P 7.0.8-2013. TCCTHPOBARIA,
- OLIEHKa YCTHBIX
OTBETOB;
- OLICHKA PE3YyJIbTATOB
3alIUThI OTUCTA.
IIK 2.5 I'oToBUTHL 1 - IIpOBEICHHUE SKCIIEPTH3BI — HaOJIOZICHUE 32
nepeaBaTh JOKYMEHTBI Ha | LCHHOCTH AOKyMCHTa B NEUCTBUSMU Ha MPAKTHUKE;
COOTBETCTBHE C HOPMATHBHBIMU
apXMBHOE XPaHCHHE ATepaTyHEH Hg KyMEHTaMIL, - OlCHKA NPAKTHHECKHX
YTBEPKICHHBIMH  HPE3HICHTOM, YMCHUH;
IIpaBuTenscTBOM u - OLICHKA PE3YyJIbTATOB
T'ocynapcTBeHHOM apXUBHOU TECTUPOBAHMS;
ciyx0oi Poccun;
- OLIEHKA YCTHBIX
- ONpe/ieNiCHHE CPOKa XpaHEHUs )
JOKYMEHTa B COOTBETCTBHU C OTBCTOB,
TumnoBsMu NEPEYHIMU - OIICHKa pE3yJIbTAaTOB
JOKYMEHTOB, COCTaBISIEMBIMA U 3aIUTHL OTYETA.
YTBEPIKIAEMBIMU ApXUBHOM
CIry)001i;
- opopmiicHHE Jiena B

coorBerctBun ¢ I'OCT P 7.0.8-
2013 «JlenonpousBoACcTBO U
apxvBHO€ Jeno. TepMuUHBI U
onpenenenus», [OCT 17.914-72;
-COCTaBJICHUE OIUCH Jiejia B
cootBerctBuu ¢ 'OCT P 7.0.8-
2013 «/lenonpon3BoACTBO U
apXUBHOE J1€710. TepMuHBbI U
onpenenenus», [OCT 17.914-72;
WCIIOJIHEHHUE MPOLIETyPhI Iepeaavu

nena B apxuB B cootBercTBUU ¢ [OCT

P 7.0.8-2013 «/lenmonpou3BoAcTBO U
apxuBHOE 11es10. TepMUHbI 1
onpegnenenus», [OCT 17.914-72

IIK 2.6 ObecrieunBarn
COXPAaHHOCTh APXHUBHBIX
JIOKYMEHTOB B
OpraHH3aIiH

= BBIIIOJIHCHUEC PECKUMa XpaHCHUS
JOKYMCHTOB B COOTBETCTBUU C

TurnoBsIMH TIepeYHsIMHA
JIOKyMEHTOB, COCTaBISIEMBIMH U
YTBEPKIaeMbIMU apXUBHOU
CIry)001i;

- peructpauusi BbIJIAYH apXHUBHBIX
nokymeHToB B JKypHasie apxuBa
OpraHu3alid B COOTBETCTBHU C
I'OCTP 7.0.8-2013 CUBU
«J1enonpous3BOCTBO U apXUBHOE
nieno. TepMuHsbI U onpeAesieHus»;
peructpanus NpuéMa apXuBHBIX
JIOKyMeHTOB B KHuUre MoCTyIjIeHuit B
cootBercTBUH ¢ ['OCT
«J1enmonponu3BoICTBO U apXHUBHOE
Jieno. TepMuHbl U onpeieNICHUs.

- HaOIIoIcHUE 3a
JICUCTBUSAMH Ha IPAKTHUKE;

- OIICHKA MPAKTUYECKUX
YMEHUU;

- OLICHKA PE3YJIbTAaTOB
TECTUPOBAHUS,

- OLICHKA YCTHBIX
OTBETOB;

- OIIeHKA Pe3yIbTaTOB
3alIUThI OTUETA.

CDOpMBI U MCTOABI KOHTPOJSI M OHCHKH PC3YJIbTATOB 06y‘-I€HI/I$I JOJDKHBI

MIO3BOJIATh  ITPOBEPUTH

y oOydamnuxcsi He

TOJIBKO

c(hOopMHUPOBAHHOCTD

npo(hecCHOHANBPHBIX KOMIETEHIMH, HO M pa3BUTHE OOIMMUX KOMIETCHIHHA U
00€eCIeynBaOIINX UX YMEHUH.
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Pe3yabTaTsl (0OCBOEHHBIE 001IHE

OcHOBHbBIE IOKA3aTeJIH OICHKH

(I’OpMI)I H METOAbI
KOHTPOJIA U

KOMHeTeHHI/II/I) pe3yJabTaTta
OLICHKH
OK 1. ITonumaTte CymHoOCTb U - apryMeHTHPOBAHHOCTb U IIOJIHOTA | QIICHKA
COLUATBHYIO 3HAYUMOCTh OOBSCHEHHS CYIIHOCTH U COLMAIBHON | yoMIIETEHTHOCTHO-
o 3HAYUMOCTH O el mpogeccuy;
Oyaymieii npodeccuu, MPOsSBIATH yAywei npog ’ OpPUEHTUPOBAHHBIX
o o o - aKTUBHOCTb, WHULMATUBHOCTb B .
K HCU YCTOUYMUBBIUM UHTCPEC o 3aJaHUU,
IIpoIIecce OCBOEHUsS NMpOoQecCHOHATBHON >
JEATENBHOCTH,; - ydacTue B | OLIEHKa OPT(OIIHO.
poQOpHUeHTAIMOHHON eI TebHOCTH;
- ydJacTtue B KOHKypcax
npodeccHoHaNIBEHOTO MacTepcTBa,
TEeMaTHYECKHX MEPONPUATHUSIX;
- 3¢ ¢heKTUBHOCTH u KadecTBO
BBITIOTHEHUSI JIOMAIITHHUX

CaMOCTOSATENBHBIX paloT;
-M3y4eHHe NMPOopeCcCHOHATBHBIX
MEPUOINYECKUX U3JaHUH,
IpodecCHOHANBEHOMN JINTEPATYPHL.

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO JICATEIHHOCTD,
HCXO/s U3 1IEJIU U CIIOcO00B €€

- Olpe/ieNieHHe 3aJay JAESITeNbHOCTH, C
YYETOM TIOCTaBJIEHHOW pPYKOBOAUTEIEM
enu;

- (opMyIMpOBaHNE KOHKPETHBIX TENIeH U

AOCTHAKCHHA, OPCACICHHBIX Ha WX OCHOBE I[UIAHUPOBAHUE CBOEHt onertia
pyKOBOl[I/ITeHCM . Hef{TeHLHOCTI/I; KOMIICTCHTHOCTHO-
OPHUCHTHPOBAHHBIX
- 060CHOBaHHE BHIOOpA W YCIEHIHOCTb .
IpUMEHEHHs MeTOJoB M cmocobos | SAAaHHH,
penienust poeCCHOHANBHBIX 3a/1a4; OLICHKA
- BBINIOJIHEHNE  JIeficTBHi  (BO Bpems | pPe3yJIbTaTOB
7a0OpaTOpPHBIX  3aHATHH, Y4eOHOW W pelienus
[POU3BOJCTBEHHON MPAKTUKN); MPOGIEMHO
- JINYHOCTHAS OIEHKA dP()EKTHBHOCTH U
KauecTBa coGCTBeHHO jestenhoctn B | A1y ALHOHHBIX
OTIpEENeHHON paboyeii cuTyanmu; 3aaad.
- CaMOOIIEHKA KAueCTBA  BBIMONHEHHS
MOCTABJIEHHBIX 3a]1a4;
- cobuTioIeHre TEXHUKH 0€301aCHOCTH
OK 3. AHanu3upoBath pabodyio - CaMOaHaJIN3 U OIICHKA
CHTYaIHIO, OCYIIECTBIIATh KOppeKHI/Iﬂcoﬁc\"[BeHHOI/I JCSATENLHOCTH KOMIIETEHTHOCTHO-
N N B OMIPEJIENIEHHOI paboyeii CUTyalum;
TCKYIIHMHU U UTOTOBBIM KOHTPOJIb, OPHUCHTHPOBAHHBIX
- NPaBUIBHOCTH U aIEKBATHOCTh .
OLICHKY KOPpeKHHm OlIEHKH paboueil cutyanuu B 3a1aHHH,
COOCTBEHHOM JIEATENBHOCTH, COOTBETCTBHH C [OCTABICHHBIMH JKCIEPTHOE
HCCTHU OTBCTCTBCHHOCTH 3a HEeIsIMU M 3aJa4aMU; HaOIIo JICHUE U
pe3yabTaThl CBOCH PabOTHI TIPaBUIILHOCTD OCYWECTBICHUA | 11epica mpu

CaMOCTOATCIBHOI'O TCKYILIECTO KOHTPOJIA CO

CTOPOHBI UCITIOJTHUTCIIA

BBITIOJTHEHUH paboT
Ha MPAKTHKE.

OK 4. OcymiecTBiATh MOUCK
nH(pOpMaIU, HEOOXOAUMOM JIIIst
3¢ (HEeKTHBHOTO BHITIOTHEHUS
npodecCHoHANBHBIX 33249

- OIIEPaTUBHBIA TIONCK HEOOXOIUMOMN
nH}popManuy;
- oTO0p, 00paboTKa M PE3yJIbTATUBHOE

UCTIONIb30BaHNE HEoOX0aUMOH
nHpopmanmun s 3PPEKTUBHOTO
BBITTOJTHEHHS podecCHOHANTBHBIX
3ajad;

- OIEPaTUBHOCTb U CAMOCTOSTENBHOCTD
TovcKa HHPOpPMaNHU B HECTAHaPTHON
CUTyaIUH.

OLICHKA
KOMIICTEHTHOCTHO-
OPHUCHTUPOBAHHBIX
3a/1aHU;
IKCIEPTHOE
HaOI0ACHNE U
OLICHKA TIPU
BBITIOJTHEHUH paboT
Ha MPaKTHKE.
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OK 5. Ucnonb3oBath
MHPOPMAIIMOHHO-
KOMMYHUKAITHOHHBIC TEXHOJIOTUU
B nipoeccroHabHOM
JCSITETIbHOCTH.

- pabota ¢
nH}popManny;
- BJIAJICHNE pPa3IMYHBIMH CIIOcCOOaMH
CaMOCTOSATENIBHOTO TIONCKa
nH}popManny;

- pe3ynbTatuBHOE Hcmnonb3oBanue UKT

U UX IPUMEHEHHE B COOTBETCTBHUH C
KOHKPETHBIM XapaKTepoM
npodeccroHaNBEHON NIESITeNbHOCTH;
WCIIONIb30BaHNE HOBBIX HMH()OPMAIMOHHBIX
MIPOAYKTOB JUIst COBEpIICHCTBOBAHUS
IPoeCCHOHANBEHOMN JIESITENEHOCTH.

Ppa3IMIHBIMHA BUIaMH

OLICHKA
KOMIICTEHTHOCTHO-
OPHUECHTUPOBAHHBIX
3aJJaHNH;
IKCIEPTHOE
HaOI0ACHNE U
OLICHKA TIPU
BBITIOJTHEHUH paboT
Ha MPaKTHKE.

OK 6. PaboraTh B KOMaH]IE,
3¢ (ekTHBHO 00IIATHCS C
KOJIJIEraMH, pyKOBOJCTBOM,
KIINCHTaMU

- yd4actue B KOJUICKTUBHOM
NPUHATHU PEIICHHH MO MOBOAY BhIOOpa
HanOoIee 3¢ HEeKTHBHBIX myTen
BBITIOJTHCHUSI paboTHL; -
apryMEHTHPOBAHHOE TPEJCTABICHHE W
OTCTaMBaHHWE  CBOEr0  MHEHHS  C
COOJIFOJICHHEM ITHYECKUX HOPM;
- CTereHb BIIaJICHUS HaBBIKAMU
0eCKOH(IIUKTHOTO OOIICHUS;
- coOimoieHme MPUHINTIOB
poheCCHOHATBHOMN ITHKY;
- YCIEIIHOCTh B3aUMOJICHCTBHS C
00y4JarOIMMHKCS, IPETIOABATEIAMH 1
MacTepaMu ¢ PyKOBOAUTEISMH
MPOU3BOACTBEHHON MPAKTHKU U
HACTaBHUKaMH C TIPOM3BOJICTBA B. XO/IC
0o0ydJeHus

OLICHKA
KOMIICTEHTHOCTHO-
OPHECHTUPOBAHHBIX
3a/1aHU;
IKCHEPTHOE
HaOI0ACHNE U
OLICHKA TIPU
BBITIOJTHEHUH paboT
Ha MPaKTHKE.

OK 7. UcnonHATh BOUHCKYIO
00513aHHOCTD, B TOM YHCJIIE C
NPUMEHEHHEM IT0JTyYCHHBIX
npodeccHoHaIbHbBIX 3HAHUI (1S
FOHOIIIEH)

- MOpaJTbHAS u ¢usngeckas
TOTOBHOCTb K HCIHOJHEHUIO BOWHCKOM
00s13aHHOCTH; - [IPUMEHEHHE
Mpo)eCCHOHANBHBIX 3HAHWA B  XOJE
MIPOXOKJICHHUS BOCHHBIX COOPOB;

-yyacTH€ B  MEPOIpPHUSATHUSIX  BOEHHO-
MaTPUOTUUYECKOU BOEHHOCIIOPTUBHOMN
HaIlpaBJIEHHOCTH.

OLICHKA
KOMIICTEHTHOCTHO-
OPHECHTUPOBAHHBIX
3aJJaHNH;
IKCHEPTHOE
HaOI0ACHNE U
OLICHKA TIPU
BBITIOJTHEHUH paboT
Ha MPaKTHKE.

Pe3yabTarsl (0OCBOCHHBIC YMEHUS,
YCBOCHHbIE 3HAHMSA)

(I)OPMBI H METOAbI
KOHTPOJISI H OLICHKH

OOyuarouuiicss JOJKEH YMETh:

- ONpCACTIAThL CYIIHOCTh U COACPIKAHUC
obecnieuecHUs COXPAHHOCTH JOKYMCHTOB;

- OLCHKAa PE3YyJIbTATOB BBLINMOJIHCHHUA MNPAKTUYCCKUX
SHILaHPIfI, BBITIOJIHCHHUEC W 3alydTa OT4Y€Ta II0
IMPAKTHUKE

- IPUMEHSTH IEPBUYHBIC TPO(ECCUOHATILHBIC
HABBIKK pabOTHI B 001acTH 00eCTIeUeHUS
COXPAHHOCTH JJOKyMEHTOB

- OLCHKA PE3YyJIbTATOB BBLINMOJTHCHHUA MNPAKTUYCCKUX
SHILaHPIfI, BBITIOJIHCHUEC W 3alydTa OT4YeTa II0
MMPAKTHUKE

- OCYHICCTBJIATH BCC BUJIbI pa60T 110
00€ECTIeYeHNIO COXPAHHOCTH JIOKYMEHTOB,
PCAIN3YCMBIX B r'OCYAapCTBCHHLIX U
MYHUIUIIAIBHBIX apXHBAX.

- OLCHKA PE3YyJIbTATOB BBLINMOJTHCHHUA MNPAKTUYCCKUX
SHILaHPIfI, BBITIOJIHCHHUEC W 3alydTa OT4Y€Ta II0
MMPAKTHUKE

- IPOBOJUTH IPOBEPKY HAJIMYMS U COCTOSHUS

- OLCHKA PE3YyJIbTATOB BBLINMOJIHCHHUA MPAKTUYCCKUX

12




pi(SA) |

3aJaHuM,
MPaKTUKE

BBITIOJIHCHHUEC W 3alydTa OT4Y€Ta II0

OOygarommiicst TOJIKESH 3HATh:

- MPAaBOBYIO U HOPMATUBHO-METOANYECKYIO
JIUTEpaTypy, MHCTPYKIIMH, IIPABUJIA,
perIaMEeHTUPYIOIUE YCIIOBUS XPaHEHUS
JOKYMEHTOB Ha TPaJULIMOHHBIX HOCUTEISIX;

- OLCHKA PE3YyJIbTATOB BBLINMOJTHCHHUA MPAKTUYCCKUX
SHILaHPIfI, BBITIOJIHCHHUEC W 3alydTa OT4Y€Ta II0
MMPAKTHUKE

- TpeOOBaHUS K PAllMOHAIBHOMY Pa3MEIICHUIO
JIOKYMEHTOB B apXMBOXPAHUJIUILAX;

- OLICHKAa PE3YyJIbTATOB BBLIIMOJIHCHHUA MPAKTUYCCKUX
SHILaHPIfI, BBITIOJIHCHHUEC W 3alydTa OT4Y€Ta II0
IMPAKTHUKE

- Tp660BaHI/I$I K YCJIOBHAM XPaHCHHUA apXUBHBIX
AOKYMCHTOB Ha pPa3HbIX HOCHUTCIIAX

- OLICHKA PE3YyJIbTATOB BBLINMOJIHCHHUA MNPAKTUYCCKUX
SHILaHPIfI, BBITIOJIHCHUEC W 3alydTa OT4Y€Ta II0
IMPAKTHUKE

- IOPSIIOK CO3JIaHMs CTPaxoBoro (GoHIA U
(dhoH/1a TOTB30BaAHUS

- OLCHKA PE3YyJIbTATOB BBLINMOJTHCHHUA MPAKTUYCCKUX
SHILaHPIfI, BBITIOJIHCHHUEC W 3alydTa OT4Y€Ta II0
IMPAKTHUKE

- IOPSIIOK IPOBEAEHHUSI SKCIIEPTU3bI IEHHOCTH
JJOKYMEHTOB

- OLICHKAa PE3YyJIbTATOB BBLIIMOJTHCHHUA MPAKTUYCCKUX
SHILaHPIfI, BBITIOJIHCHHUEC W 3alydTa OT4YeTa II0
MMPAKTHUKE
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6.JIUCT PETUCTPAILIMU U3MEHEHUM

No Coneprxanuie U3MEHEHUS PexBusutsl [ara
o/ JOKYMEHTa BBEJICHUS
00 yTBEpXKACHUU | HU3MEHEHUS
H3MEHEHUS
1 VYTBep:KAcHA U BBEJEHA B ICVICTBUE PEIICHUEM Y YEHOIO IIpoTokon
cogera PI'BOY BO <<1\/£11i1317<1;73)7»HM. K.I'. PazymoBckoro 3aC]€VI9la6HI/IH 01.09.2020r-
ot «02» maprta
2020 .
2 | AKTyanu3upoBaHa C YYETOM Pa3BUTHUS HAYKH, KyJIbTYpBI, ITpoToxon 30.08.2021r.

HKOHOMHKH, TEXHOJIOTHH U COIMAbHON Cephl U
BBEJICHA B JielicTBUE pelieHneM YueHoro coseta ®I'bOY
BO «MI'YTYVY um. K.I'. Pazymosckoro (ITKVY)»

3acemanus Ne 1
oT «30» aBrycra
2021 r.
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