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oOpa3zoBanus 1o mnpodpeccun 46.01.03 JlenonpousBoauTenb, YTBEPKICHHOIO
npuka3oM MunucrtepcrBa oOpa3oBaHusi U Hayku Poccuiickoit ®enepauun ot 02
asrycra 2013 1. Ne639, wu ydeOHOro IlaHa MPOrpaMMbl IMOJATOTOBKH
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1. IACIIOPT PABOYEH ITPOI'PAMMBbI
1.1. ObsacTb NpUMeHeHus1 NPOPeCCHOHAIBHOH MPAKTHKHU

PabGouast mporpamMma mpoOuW3BOJICTBEHHON NpakTUKU (fanee - mporpamma)
SBJISICTCSI  9aCThIO TMPOTPAMMBI MMOATOTOBKH KBATH(HUITUPOBAHHBIX pabounX,
ciyxkamux 1o mnpodeccun 46.01.03 JlemonmpousBoauTeNb, pa3pabOTaHHON B
MOCKOBCKOM 0OJJaCTHOM Ka3ayhbeM WHCTUTYTEC TEXHOJOTUH U yMpaBICHUS

(pumman) SI'BOY BO «MOCKOBCKHMII TOCYJAapCTBEHHBIA  YHUBEPCUTET
TexHonorud u ynpasinenus umenn K.JI'. PasymoBckoro (IlepBwiii ka3zauwmii
YHUBEpPCUTET)» (nasiee — (uiaman) B YacTH OCBOEHHUS OCHOBHOIO BHJA

npodecCHOHaNbHON  AesITenbHOCTH J{OKyMEHTHpPOBaHHWE W OpTraHW3alMOHHAS
00paboTKa JOKYMEHTOB.

1.2. Ilesaun 1 3a7a4u NPoPeCcCHOHAIBHOH MPAKTHKHU

OO0s3aTenbHas YacThb

C uenpl0  OBJAJACHUSA  yKa3aHHBIM  BHUJOM  JIEATCIIBHOCTH U
COOTBETCTBYIOIIMMU MPOGECCHOHAIBHBIMU KOMIIETEHIIUAMHU OOydYaromuiicss B
X0/1€ OCBOCHMSI MPO(ECCUOHATBHOTO MOYJISL TOJIKEH

HMeTh MPAKTHYECKH ONbIT:

- TIOKYMEHTHUPOBAHUS U JOKYMEHTAI[MOHHOW 00pabOTKH TOKYMEHTOB

KaHLIEJApUH (apXHBa);

YMeETh:

- MPOBEPSATH MPABUILHOCTb 0OPMIICHHS TOKYMEHTOB;

- CHCTEMaTU3UPOBATh U XPAHUTH JOKYMEHTHI TEKYIIIETO apX1Ba;

- (hopMupoBaTh CripaBOYHBIN anmapar, 00eceUNBAIOIINKN OBICTPHINA MOUCK
JIOKYMEHTOB;

- OCYILECTBISATH SKCIEPTU3Y JTOKYMEHTOB, FOTOBUTH U MEpe/IaBaTh
JIOKyMEHTaJIbHbIE MaTEpPUaJIbl HA XPAHCHHUE B apPXUB;

3HATH:
- OCHOBHBIE [10JI0KEHUSA ENMHON rocy1apCcTBEHHON CUCTEMBI
JEJIONPOU3BOJICTBA;
- BHUJIbI, PYHKIIMM TOKYMEHTOB, ITpaBUjia UX COCTABJIECHUS U OPOPMIICHHUS;
- IOPSIIOK JOKYMEHTHUPOBaHUS MH(OPMALIMOHHO-CIIPABOYHBIX MaTepUasIOB

1.3. Koun4ecTBO 4YacoB Ha OCBOCHHE MPOrpaMMbl IPAKTHKH
Nnpo(deccuoHaILHOIr0 MOXYJIsA

Bcero 72 yaca, B TOM 4ucJIe:
B paMkax ocBoeHus I[IM.02 JloKymMeHTHpOBaHME M OpraHU3ALMOHHAS
00paboTKa T0KYMEHTOB IPOU3BOACTBEHHAS IPaKTUKa 72 yaca.



2. PE3YJBTATBI OCBOEHUA

Pe3ynbraroMm  OCBOEHHST  NPOM3BOJICTBEHHOW  MPAKTUKHU  SIBISETCA
OBJaJicHue OOydYarolUMHUCs BUJIOM mpodeccuoHanbHol aestenabHoctu (BILJI)
ObecnieueHre COXPAHHOCTH JOKYMEHTOB, B TOM 4YHUCJIE MPOPECCHOHATBHBIMU
komneteHuusmu (nanee - IIK), ykazanupimu B ®I'OC CIIO mo mnpodeccuu
46.01.03 [Jemonpon3BOAUTEND:

Kon HaumeHoBaHue pe3yJibTaTa 00yYeHHs
[IK 2.1 | ®opmupoBars aeina
IIK 2.2 | ObecneunBath OBICTPHIN MOUCK JOKYMEHTOB MO HAYYHO-CITPABOYHOMY
anmnapary (KapToTeKaMm) OpraHu3aluu
IIK 2.3 | CuctemMaTu3upoOBaTh U XPaHUTh JOKYMEHTHI TEKYLIEr0 apXUBaA
I1K 2.4 | ObecneynBaTh COXPAHHOCTh MPOXOJIAIICH CIYKEOHOM JOKYMEHTAIUH
IIK 2.5 | 'oTOBUTH M IepeiaBaTh JOKYMEHTHI HA aPXUBHOE XpPAHEHUE
I1K 2.6 | ObecieunBaTh COXpaHHOCTh apXUBHBIX JOKYMEHTOB B OpraHU3aluu

B mpomecce ocBoenuss [IM cTyaeHTh AOMXKHBI OBJAJETh OOIIUMU
komneTeHusamu (nanee - OK):

Kon HaumeHnoBaHue pe3ysibTaTa 00y4eHHus

OK 1 |IloHuMarh CyIIHOCTb U COLMAIIBHYIO 3HAUUMOCTh Oy Ty1iei
npodeccuu, NposiBISATh K HEW YCTOMUYMBBINA HHTEPEC

OK 2 | OpranuzoBbsiBaTh COOCTBEHHYIO JCSITEIBHOCTh, UCXO/S U3 LIENU U
COCO0OB €€ TIOCTUKEHUS, ONPEJECICHHBIX PYKOBOJIUTEIEM.

OK 3 | AHanu3upoBaTh pabOYyI0 CUTYalHIO, OCYIIECTBISTh TEKYIIUN U
UTOTOBBIN KOHTPOJIb, OLEHKY U KOPPEKLUIO COOCTBEHHOMN
JEsITeNbHOCTH, HECTH OTBETCTBEHHOCTH 3@ PE3YJIBTATHI CBOEH pabOThI

OK 4 | OcymiecTBisTh NOUCK HHPOPMALIMH, HEOOXOIUMOM 1151
3¢ (PEeKTUBHOTO BHITOJIHEHHS MPO(dEeCCHOHATBHBIX 33]1a4

OK 5 | Ucnonws3oBaTh HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B
poheCCUOHAIBHON JIEATEIbHOCTH.

OK 6 | PaGoTaTh B komaHe, 23 (HEKTUBHO OOIIATHCS C KOJIETaMU,
PYKOBOJICTBOM, KJIMEHTAMHU

OK 7 | UcnonHATh BOMHCKYIO 00513aHHOCTh, B TOM YHCJIE C IPUMEHEHHEM

MOJTYYEHHBIX TPO(PECCUOHANIbHBIX 3HAHUH (JIJ1S1 FOHOIIIEH)




3. CTPYKTYPA U COAEP KAHUE TPOPECCHUOHAJIBHOI'O MO Y JIA

3.1. TemaTnuecKkui nmjian
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MJIK 2.1. Opranusanus u
1K 2.1-2.6 A pramisan
HOPMATHBHO-NPABOBbIE OCHOBBI
apXMBHOIO J1eJ1a
IIK 2.1-2.6 MJK.2.2. Obecnieuenune
COXPAHHOCTH JOKYMEHTOB
IIK 2.1-2.6 | IIpon3BoACTBeHHAs] IPAKTHKA 72 72
(o npo¢uIII0 cnenuaaIbHOCTH)
Bcero: 72 72




3.2. Copep:kaHue 00y4eHUs

HaumeHnoBaHmue pa3aejioB

npo¢ecCHOHATLHOI0
Copep:xanue y4eOHOro MaTepuaJa, 1adopaTopHbie padoThl H MPAKTHYECKHE YpoBeHb
moayas (ITM), O06beM yacoB
3aHATHSA, CAMOCTOSAITEIbHAsA padoTa 00y4yarouIuxcs OCBOCHMS
MeKANCHUITHHAPHBIX
kypcoB (MJIK) u Trem
Pazgen IIM 2. lokyMeHTHPOBAHHE H OPTaHU3AIMOHHAs1 00pa0oTKA JOKYMEHTOB
M/IK 2.1. Opranu3auusi H HOpMATHBHO-IIPABOBbIe OCHOBBI APXHBHOIO jieJa
I11.2.01
IIpousBoacTBeHHast 36
NPaKTHKA
Tema 1.1. Conepxanue 6
N3ydenue 0CHOBHBIX 1 N3ydenue TrocyqapCTBEHHOH CHCTEMBI JOKYMEHTAIIMOHHOTO OOecreueHHs ) 23
3aKOHOJIaTEIbHBIX " | ynpasaenus (I'CAOY) ’
JOKYMEHTOB apXHUBHOTO fena. | 2. | Mi3yueHue OCHOBHBIX MPaBHJI paOOThl BEIOMCTBEHHBIX apXHUBOB 2 2,3
3. | M3y4yeHue nepeuHsi JOKYMEHTOB C YKa3aHUEM CPOKOB XpaHEHUS 2
Tema 1.2 Conepxanue 12
Cucremartuszanus 1okyMeHToB | 1. | M3ydeHue rpynm JOKYMEHTOB JIJIsl CHCTEMATH3AIUU B JIeNIax 6 2,3
TEKYIIEro apXxuBa 2. | 3yueHnus nopsiika pacupeieleHus JOKYMEHTOB B Jieax 6 2,3
Tema 1.3. Conepxanue 6
Benenue paboTsl o 1 Nzyuenne  ¢opm  BenmeHuss — WHGPOPMAIMOHHO-CIIPABOYHON  pabOTHI 4 23
CO3JJaHUIO CIIPAaBOYHOIO " | (cupaBO4YHOM KapTOTEKU U aBTOMATU3HPOBAHHBIN PEKUM). ’
amnmapara 110 JOKyMCEHTaM. 2. | V3yueHue TaHHBIX, 10 KOTOPBIM MOKET BbIJIABAThCsl CIPABKA O JOKYMEHTaX. 2 2,3
T 14 Coaepxxanue 12
ema l.
OcBoenue IIpaBUII HCII0JIb30BaHNE 3JIEMEHTOB AIIEKTPOHHOTO
Obecnieuenue yao0HOTO U 1. 6 2,3
JOKYMEHT0000poTa
OBICTPOrO NOUCKA
Hcnonp3oBaHue  3JEKTPOHHBIX  MOMCKOBBIX cucteM B pabote
JIOKyMEHTOB 2. 6 2,3
J€JIONPOU3BOIUTELS.
MJIK.2.2 ObGecnieueHne COXpPAHHOCTH JOKYMEHTOB
I111.2.01 ITpon3BoaACTBEHHAs] NPAKTHKA 36
Tema 1.1 Conepxanue 18
O0ecneuenue coxpanHoctd | 1. | Bujibl y4eTHBIX JOKYMEHTOB XPaHCHHUSL. 4 2,3
JIOKYMEHTOB B apXHBax 2. | loMelieHye apxuBa, OCHAICHUE apXMBa. 6 2,3




HaumeHnoBaHmue pa3aejioB

npo¢ecCHOHATLHOI0
Coaepixkanue yueOHOro MaTepuaJa, jaboparopHbie padoThl M NPAKTHYECKHE YpoBenn
moayas (ITM), O06beM yacoB
3aHATHS, CAMOCTOSITeIbHAS PadoTa 00y4Yaromuxcs OCBOCHMS
MEKIHCHUTIIHHAPHBIX
kypcoB (MJIK) u Trem
3. ‘ [TpaBuiia oopmIIeHUs A€ JJisi ApXUBHOTO XPAHECHUs 8
Conepxanue 18
OTOOp TOKYMEHTOB Ha IMOCTOSTHHOE, BDEMEHHOE XPaHEHHE U JUIS
Tema 1.2 1. p Aoy > PP P 6 23
YHUUYTOKEHUSI.
DKcnepTu3a J0KyMEHTOB
2. | OnpeneneHue CpoKOB XpaHEHUs JOKYMEHTOB. 6
3. | PerucrpanioHHble KAPTOTEKHU HA JOKYMEHTHI. 6 2,3
Hrorosas arrecrauus JnddepenurpoBanHbiii 3a4eT
Bcero 72

VYpOBHU 0CBOEHUS yUEOHOIO MaTepuaa:
1 — o3HaKOMUTENBHBIN (y3HaBaHUE paHee U3YUEHHBIX 00BEKTOB, CBOWCTB);
2 — penpoAYKTUBHBIN (BBIIIOJTHEHUE IE€ATEIBHOCTH MO 00pa3ily, MHCTPYKIUHU WIH MO pyKOBOACTBOM);

3 — IpOAYKTUBHBIN (MJIAHUPOBAHUE U CAMOCTOSATEIBHOE BBIMOJIHEHUE ACSITENIBHOCTH, pEeIIEHnE MPOOIEMHBIX 3a]1ay).
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4. YCJIOBUS PEAJIM3ALIMA

4.1.
o0ecreYeHnIo

TpeOoBaHusT K MHHHUMAJBHOMY MAaTEPHAIbLHO-TEXHUYECKOMY

Peanmaunﬂ HpOHSBOI[CTBeHHOfI IMPAaKTHKU MPCAIoJaracT HaIllpaBJICHHC

CTYJIEHTa I POXOXKACHUS MPAKTUKUA B OPraHU3aIUI0 M0 NpOoQUIIo mpodeccumu.

Paboune mecra crnenuanvcToB MO JAEIONPOU3BOJACTBY B COOTBETCTBUU C

COTJIALICHUSIMU O COTPYAHUYECTBE:

Cornamenne ¢ AAMUHHCTpanuen
rOpoJCKOro okpyra Bosokonamck Ne
o/n ot 10.09.2021 r.

143600, MockoBckast o001acTh, T.
Bonokomamck, yn. PeBomounonHas,
.5

Cormnamiesue ¢ BosokomaMCKum
paliOHHBIM MOTPEOUTENHCKUM
o0mrectBoM Ne 2 ot 11.09.2019 r.

143600, MockoBckast o001acTh, T.
Bonokomamck, yn. PeBomounonHas,
a. 6/2

JloroBop ¢ ApXUBHBIM OTIEIOM
Anmunuctpauun  Bomokosiamckoro
TOPOACKOTO  OKpyra MOCKOBCKOH

oOmnactu Ne36-CITO or 01.12.2021 1.

143600, MockoBckast o001acTh, T.
Bonoxonamck, ya. [langunona, 1. 14
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5.KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUS
IHPOPECCHUOHAJIBHOI'O MO YJIA

(BUJIA JIESITEJILHOCTH)

PesyabraTsl
(ocBOeHHBbIE
npogeccuoHaJbHbIE
KOMIIETeHI[UH)

OcHoBHBIE MOKa3aTen
OLICHKH pe3yJbTaTa

(I)OpMLI H METObI
KOHTPOJISI 1 OIICHKHA

IIK 2.1 ®opmupoBats
nena

- odopmieHHe OOJNOXKKH Jeia B

cootBerctBuu ¢ 'OCT 17.914-72.

- OCYHICCTBJICHHUC pACKJIAaAKU JCII
B COOTBCTCTBHU C Tp€60BaHI/I$IMI/I

I'OCT P 6.30- 2003;

JIMYHOT O JECJI
COOTBETCTBUH

- BCACHUC
COTpyAHUKA B

a
C

MGTOﬂI/ILIGCKI/IMI/I PEKOMCHAAIUAMU

BHUNIAL ®AC PO 2002 r.,
Y4E€TOM  IIpPaBUIL,

C

npeArnrCaHHbIM

TK PO u ©3 Ne 152 ot 27.07.2006

«O NEPCOHAJIBHBIX TAHHBIX»

- IpOU3BECHNE IPaBOM U JEBOMU

(hopM OpOIIIOPOBKH JOKYMEHTOB;
pacrioyokeHre JTOKYMEHTOB B Jielie
corjiacHO MeToAn4ecKuM
pexomengauusim BHUUA L ®AC
P® 2002 r., ¢ yuéTom npasui,
npeanucadiibiM TK PO u @3 Ne 152
ot 27.07.2006 «O nepcoHaIbHBIX
JTAHHBIX»;

- HaOJIoZICHUE 32
JICUCTBUSAMH Ha NIPAKTHUKE;

- OIICHKA BBITIOJIHEHUS
QIrOPUTMOB MaHUMYJISLINIA;
- OIICHKA MPAKTUYECKUX
YMEHUU;

- OIICHKA PEe3yJIbTaTOB
pelieHns npodIeMHO-
CUTYAIIMOHHBIX 33]1a4;

- OIICHKA PEe3yJIbTaTOB
TECTUPOBAHUS;

- OIICHKA YCTHBIX
OTBETOB;

- OIICHKA BBITIOJIHECHUS
pedeparos;

- OIICHKA BBITIOJIHEHUS
MpE3EHTALNM;

- OIICHKA PEe3yJIbTaTOB
3alIUTHI OTYETA MO MPAKTHUKE.

1K 2.2 O6ecnieunBath
OBICTPBIN TIOUCK
JOKYMEHTOB I10 Hay4HO-
CIPaBOYHOMY ammapary

- (opMupoBaHUE U HCIIOIH30BAHUC
KapTOTEK apXHUBOB CTPYKTYPHBIX
Mo/Ipa3eJIeHnH OpraHu3aliy B
cootBercTBuu ¢ ['OCT P 7.0.8-2013
CHUBU/. denonpon3BoACTBO U

— HaOJIIOIeHHE 3a
JCHCTBUSIMH Ha MPAKTHKE;

— OILICHKA BBITIOJIHEHUS
ITOPUTMOB MaHUTTYJISIIIN;

(kaproTekam) apxuBHOe 11eJ10. TepMUHBI 1 - OLICHKA NPaKTHUYECKUX
OopraHusalnuu OTIpeIeTICHUs YMEHHI;
- opMHpOBaHUE W WCHOIH30BAHUC - OLICHKA pe3yJIbTaTOB
KaTaJIoroB ApPXMBHBIX [11]0):91 (0):] peleHus mpoGIeMHO-
OpraHM3allui B COOTBETCTBMH C | cyryaliHOHHBIX 33/1a4;
T'OCT P 7.0.8-2013
CUBUN 1« lenomnpou3BoACTBO u B OLCHKA pe3y IbTATOB
apxuBHoe  neno. TepMuHBI U TCCTHPOBaHH,
onpenenenus», [OCT 17.91472; - OIICHKA YCTHBIX OTBCTOB,
COCTaBJICHHUEC M UCIIOJIB30BAHUC — OILICHKA BBINIOJIHECHUS
MyTEBOIUTEIIEH TIO apXUBY pedepatos;
OpraHu3aIuu (AMEKTPOHHBIN BapHaHT
- OIICHKA BBIMIOJIHEHU S
MIpE3EHTalUM;
- OLIEHKA PE3YJILTATOB
3alIUTBI OTUCTA I10 IIPAKTUKC.
11K 2.3 CHCTEMAaTHU3alHusl TOKYMEHTOB B _ HaOJIOZICHUE 32

CucremaTu3upoBartsb u
XPaHHUTbh JOKYMEHTBI
TEKYIETO apXuBa

3aBHCHUMOCTH OT UX HAUMEHOBAaHHUS
B COOTBETCTBHH C TPEOOBAHUSIMHA
I'OCT P 6.30- 2003;
-cucTeMaTHU3anus
PpacopsIUTENbHBIX JOKYMEHTOB B
COOTBETCTBHUH C TPEOOBaHUSIMH

JICUCTBUSAMH Ha IPAKTHUKE;

- OIICHKA BBIIOJTHCHUS
AJIrOPUTMOB MAaHUMYJIALIUN;
- OLICHKA ITPAKTUYECKHUX
YMEHUI;
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I'OCT P 6.30- 2003;

- CUCTCMaTHu3alus HOpy‘leHI/Iﬁ
BBIIICCTOAINNX OpraHoB B
COOTBETCTBUHU C Tpe60BaHI/I$IMI/I

T'OCT P 6.30- 2003;

- CHCTEMAaTH3alus IUIAHOBBIX U
OTYETHBIX JIOKYMEHTOB B
COOTBETCTBHH C TpeOOBaHUIMU
T'OCT P 6.30- 2003;

- CHCTEMAaTHU3aIus JIOKyMEHTOB
JIMYHBIX JIeI B COOTBETCTBHH C
MeronuyeckuMu peKOMEHAANSIMU
BHUUOAL ®AC PD 2002 r., ¢
y4€TOM MpaBWil, MPEANHUCAHHBIM
TK P® u ®3 Ne 152 ot 27.07.2006
«O mepcoHaNbHBIX TaHHBIXY;
3asiBJICHUA U
MEpPEenucKu B

- CHCTEeMaTH3anus
kKamod TpaxkIaH,

COOTBETCTBHUM C TPEeOOBaHMSIMHU
TI'OCT P 6.30- 2003;

- CHCTEMaTHU3alus JIIIEBBIX
CYETOB pabOTHHUKOB B
COOTBETCTBUU c Tunosoi
UHCTpYKLUEH 1o

JIETIONIPOMU3BOJICTBY B (he/iepalibHBIX
OpraHax HCIIOJHUTEIbHON BIACTH,
YTBEPXKJICHHON MPHUKA30M
PocapxuBa Ne 68 or 27 Hos0ps
2000 r. 1 OCHOBHBIMU IIPaBUIAMU
paboTel  apXMBOB  OpraHH3ALMH,
0JI00pEHHBIMU peleHreM
koyuternu PocapxuBa ot 6 deBpais
2002 r.;

- BEJICHHE KapTOTEKU TEKYILEro
apxuBa B cootBerctBuu ¢ I'OCT P
7.0.8-2013 CHUbN/
«/lenonpon3BoACTBO U apXUBHOE
Jeno. TepMUHBI U ONPENEIECHUN,
Tunosoit HMHCTPYKIHMEH 110
JIETIONIPOMU3BOJICTBY B (he/iepalibHBIX
OpraHax HCIOJIHUTEIbHON BIACTH,
YTBEPKJICHHON MPHUKA30M
PocapxuBa Ne 68 or 27 Hos0ps
2000 r. 1 OCHOBHBIMU IIPAaBUIAMU
paboTel  apXMBOB  OpraHH3ALMH,
0JI00pEHHBIMU pelIeHneM
koyuternu PocapxuBa ot 6 deBpais
2002 r.;

obecrieueHne COXpaHHOCTH
JIOKYMEHTOB TEKYIIIErO apXHUBa B
coorserctBur ¢ 'OCT P 7.0.8-2013
CUBUJ «lenonpou3BOACTBO U
apXUBHOE J1eN0. TepMUHBI U
onpeJeNieHus», TUoBoi

UHCTPYKLUEH N0 JeJIONPOU3BOACTBY B

(enepaibHbIX OpraHax
UCTIOTHUTENTLHOW BIIACTH,
yTBepKACHHOU mpuka3oM PocapxuBa
Ne 68 ot 27 HOs10pst 2000 T. M
OCHOBHBIMH MTPaBHJIaMH PabOTHI

apXHMBOB OPTaHMU3ALNH, 000PEHHBIMA

PCUICHHUEM KOJUJICTUN POC&pXI/IBa oT 6

- OLIEHKA PEe3yJIbTaTOB
pelieHns npodIeMHO-
CUTYallMOHHBIX 33]1a4;

- OLIEHKA Pe3yJIbTaTOB
TECTHPOBAHUS;

- OLIEHKA YCTHBIX
OTBETOB;

- OLIEHKA BBITTOJIHEHHUS
pedeparos;

- OLICHKA BBITTOJIHEHHUS
MpE3EHTALNM;

- OLIEHKA Pe3yJIbTaTOB

3al0UTBI OTUCTA IO IPAKTUKCE.
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¢espains 2002 r.

1K 2.4 O6ecnieunBath
COXPaHHOCTb IPOXOIAIIEH
CITy>KeOHOI TOKyMEHTaluu

- OCYLIECTBIEHUE KOHTPOJIA 32
MPOXOXKJEHUEM TOKYMEHTOB B
COOTBETCTBHUH C TPEOOBaHUSIMH

I'OCT P 7.0.8-2013;

- OCYIIECTBJIEHUE KOHTPOJIA 32
UCTIONIHEHUEM JOKyMEHTOB B
cootBeTcTBUH ¢ TpeboBanusmu 'OCT
P 7.0.8-2013.

— HaOJI0ZICHUE 32
JICHCTBUSAMH Ha NIPAKTHUKE;

- OIICHKA BBITIOJIHCHUS
QIrOPUTMOB MaHUMYJISLINIA;

- OIICHKA MPAKTUYECKUX
YMEHUU;

- OIICHKA PEe3yJIbTaTOB
pelieHns mpodIeMHO-
CUTYAIIMOHHBIX 33]1a4;

- OIICHKA PEe3yJIbTaTOB
TECTUPOBAHUS;

- OIICHKA YCTHBIX
OTBETOB;

- OIICHKA BBITIOJIHEHUS
pedeparos;

- OIICHKA BBITIOJIHEHUS
MpE3EHTALNM;

- OIICHKA PEe3yJIbTaTOB
3alUTHI OTUETA MO MPAKTUKE.

1K 2.5 T'oToBUTE 1
nepeaaBaTh JOKYMEHTHI Ha
apXHUBHOE XpaHEHHUE

- MpOBEJECHUE SKCHEPTU3BI
LEHHOCTH JIOKyMEHTa B
COOTBETCTBHE C HOPMAaTHBHBIMH
JUTEPaTypHBIMH JIOKyMEHTaMH,
YTBEPXKIEHHBIMH  TIPE3UJICHTOM,
[IpaButenscTBOM n
T'ocynapcTBenHoit ApXUBHOMU
ciyx0oit Poccun;

- OIpENEICHUE CpOKa XPaHEHUs
JIOKYMEHTa B COOTBETCTBHH C

TurnoBsMH TIepeYHsIMA
JIOKYMEHTOB, COCTaBISIEMBIMH U
YTBEPKIaeMbIMU apXUBHOU
ciryk00ii;

- opopmIcHHE Jiena B
coorBerctBun ¢ I'OCT P 7.0.8-
2013 «JlenonpousBoAcTBO U

apxvBHOe Jeno. TepMuUHBI U
onpenenenus», [OCT 17.914-72;
-COCTaBJICHUE OIKUCH Jiejia B
cootBerctBuu ¢ 'OCT P 7.0.8-
2013 «/lenonpon3BoACTBO U
apXUBHOE J1e710. TepMuHBbI U
onpenenenus», [OCT 17.914-72;
WCIIOJIHEHUE MPOLIETyPhI epeaavu
nena B apxuB B cootBercTBUU ¢ ['OCT
P 7.0.8-2013 «/lenmonpou3BoAcTBO U
apXMBHOE J1e710. TepMuHBbI U
onpexnenenus», [OCT 17.914-72

— HaOJII0ZICHUE 32
JICUCTBUSAMH Ha NIPAKTHUKE;

- OIICHKA BBITIOJIHCHUS
QIrOPUTMOB MaHUMYJISLINIA;

- OIICHKA MPAKTUYECKUX
YMEHUU;

- OIICHKA PEe3yJIbTaTOB
pelieHus mpodIeMHO-
CUTYAIIMOHHBIX 33]1a4;

- OIICHKA PEe3yJIbTaTOB
TECTUPOBAHUS;

- OIICHKA YCTHBIX
OTBETOB;

- OIICHKA BBITIOJIHEHUS
pedeparos;

- OIICHKA BBITIOJIHEHUS
MpE3EHTALNM;

- OIICHKA PEe3yJIbTaTOB
3aIUTHI OTYETA MO MPAKTUKE.

IIK 2.6 ObecreunBaTn
COXPAHHOCTh APXHUBHBIX
JIOKYMEHTOB B
OpraHH3aIiH

= BBIIIOJIHCHUEC PECKUMa XpaHCHUS
JOKYMCHTOB B COOTBETCTBUU C

TurnoBbIMUTIEPEYHIMHI
JIOKYMEHTOB, COCTaBISIEMBIMH U
YTBEPKIaeMbIMU apXUBHOU
CIryK001i;

- perucTpanys BBIIAYM aPXUBHBIX
JIokymeHToB B JKypHane apxwBa
OpraHu3allil B COOTBETCTBHU C

- HaOIIoIcHUE 3a
JICUCTBUSMH Ha NIPAKTHUKE;

- OLIEHKA BBLITTOJIHEHHS
IrOPUTMOB MaHUMYJISLINA;
- OIICHKA MPAKTUYECKUX
YMEHUMH;

- OIICHKA PEe3yIbTaTOB
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I'OCTP
CUBUN /. «1e1onpon3BoACTBO u
apXUBHOE
OIIpENIEIECHUS;

perucrpanus npuéMa apXuBHBIX
JIoKyMeHTOB B Kuure noctymnenuii B | —
coorsercTBuu ¢ 'OCT
«/lenonpon3BoACTBO U apXHUBHOE
Jieno. TepMUHBI U OTIPEIEIICHUS.

7.0.8-2013

jgeno. TepMuHbl U

pelieHus npodIeMHO-
CUTYallMOHHBIX 3a/1a4;

OLICHKA PE3yJIbTaTOB

TECTUPOBAHUS;

OLICHKA YCTHBIX

OTBETOB;

OLICHKA BBIIIOJIHCHUA

pedeparos;

OLICHKA BBIIIOJTHCHUA

IIPE3CHTALNM;

OLICHKA PE3yJIbTaTOB

3aIWUTHI OTUCTA ITO INPAKTUKCEC.

CDOpMBI U MCTOABI KOHTPOJSI M OHCHKH PC3YJIbTATOB 06y‘-I€HI/I$I JOJKHBI

MIO3BOJIATh  NPOBEPUTH Y

oOyyarommxcsit He

TOJIBKO

c(hOopMUPOBAHHOCTD

npodeCCUOHANIBHBIX KOMIETEHIIMM, HO W pa3BUTHE OOIUX KOMIETECHIUN U

00€eCIeynBaOIINX UX YMEHUH.

Pe3yabTaThl (0CBOEHHBIE
o01ue KOMINeTeHIMHI)

OcHoBHbIE IOKa3aTen
OLICHKH Pe3yJibTaTa

(I)OprI H ME€TO/bI
KOHTPOJIA U OLHCHKH

OK 1. [lonumars CyImHoCTb U
COLIMAJIbHYIO 3HAUUMOCTb
Oyny1eit mpodeccu, MPOsBISATH
K HEW yCTOMYMBBIA UHTEpEC

- apryMEHTHPOBAaHHOCTh "
MOJTHOTa OOBSACHEHUS CYITHOCTH U
COIMANBHOW 3HAYUMOCTH OymyIIei

npodeccuu;
- aKTUBHOCTh, HWHHUI[MATUBHOCTH B
nporecce OCBOEHUSI

PO ECCHOHATBHOM eI TETFHOCTH, -
ydqactie B Tpo(OopHeHTAMOHHON
JIeSITETFHOCTH,
- y4acTue B KOHKypcax
MpOoECCHOHATHFHOTO  MacTepCTBa,
TEMATHYCCKUX MEPOIIPHUITHUSX;
- 3(0¢eKTUBHOCTF W  Ka4eCTBO
BEITIOTHCHUS JIOMATITHUX
CaMOCTOSTENIEHBIX padoT;
-m3y4eHne mpodecCHoHaTEHBIX
TIEPUOTNICCKAX U3TAaHHH,
poheCCHOHATTFHOH JIUTEPATYPHI.

OLICHKA
KOMIICTCHTHOCTHO-
OPHUCHTHPOBAHHBIX
3aJIaHUM;

OlIeHKa mopTdowmo.

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO JICATEIHHOCTD,
UCXOJs U3 1IEJIU U CIIOcO00B €€
JOCTYOKEHHUSI, OTIPEICIICHHBIX
PYKOBOJIUTEIIEM.

- onpeaecyeHue 3aaa4q AesATCIbHOCTHU,

c Y4ETOM MOCTABJICHHOM
PYKOBOJUTENIEM LIENH;
- opmympoBaHUEC KOHKPETHBIX

menmei M HA WX  OCHOBE
TUTAHUPOBAHUE CBOEH NIESITEEHOCTH;
- 000CHOBaHUE BBIOOpa n
YCIICITHOCTh MPUMEHEHHS METOJIOB
u croco6oB pemeHus
npodeCcCHOHANBHBIX 33/1a4;

- BBHINOJTHEHUE AEHCTBUIT (BO BpeMs
71a00paTOPHBIX 3aHATHH, yueOHOH U
MIPOM3BOJICTBEHHOM MIPAKTHKH);

- IMYHOCTHAS OIICHKA
3¢ EKTUBHOCTH u KauecTBa
COOCTBCHHOW  NIEATCNPHOCTH B

oTpesieTIeHHOH pabodel cuTyanmy;

- CaMOOIICHKa KadycCTBa

OLIEHKa
KOMIIETEHTHOCTHO-
OpPUEHTHUPOBAHHBIX
3aJJaHNH;

OLIEHKA pe3yJIbTaToOB
pelieHns mpodIeMHO-
CUTYallMOHHBIX 3a/1a4.
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BBIITOJTHCHHSA ITOCTABJICHHBIX 3aJ1a4,
- CO6J'IIO,H€HI/IQ TEXHUKH 0€30MMaCHOCTH

OK 3. AHanu3upoBath pabodyio
CHUTYAIIHIO, OCYIIECTBIISAThH
TEKYIIUNA U UTOTOBBIN KOHTPOJIb,
OLIEHKY U KOPPEKIIHIO
COOCTBEHHOM IE€SATCIBLHOCTH,
HECTH OTBETCTBEHHOCTb 32
pe3yNbTaThl CBOEH pabOThHI

- caMOaHAIIN3 U
KOPPEKIIICOOCTBEHHOM
JIESITEIIEHOCTH B OTIPEJICIICHHON
pabodeii cutyanuy;
- TIPaBWIBHOCTH U aJIeKBaTHOCTh
OIIEHKH paboyeli cuTyanuu B
COOTBETCTBHUH C ITOCTaBJICHHBIMHU
LENSIMH 1 33]1a4aMu;
MIPaBUIIHOCTH OCYIIECTBIICHHS
CaMOCTOSTEIFHOTO TEKYIIETO
KOHTPOJISL CO CTOPOHBI MCTIOJTHUTEIIS

OLICHKA
KOMIICTEHTHOCTHO-
OPHUECHTUPOBAHHBIX
3aJJaHNH;

JKCIIEPTHOE HAOIIOICHHE
1 OlICHKA TIPH
BEITIOJTHEHUH paboT HA
MPAKTHKE.

OK 4. OcymiecTBiATh MOUCK
nH(pOpMaIUU, HEOOXOAUMOH JIIst
3¢ (HEeKTHBHOTO BBHITIOTHEHUS
npodeccCHoHANBHBIX 33249

- OIlEpPaTUBHBIN TTOUCK
Heo0X0IUMOW MH(OPMAITUH;
- otbop, obpaboTka "
pe3yJbTaTUBHOE  WCIIOJIL30BAaHHE
HeoOxomumon wHpopMarm st
3¢ dhexTuBHOTO BBITIOJTHEHUS
npodeccHoHaNbHBIX 33/1aY;
- OTIEPAaTHBHOCTH U CAMOCTOSITEIBHOCTD
morcKa HHPOPMAIIUH B HECTAHIAPTHOM
CUTYaITUH.

OLICHKA
KOMIICTEHTHOCTHO-
OPHECHTUPOBAHHBIX
3aJIaHUM;

JKCIIEPTHOE HAOIIOCHHE
1 OlICHKA TPH
BEITIOJTHEHUH paboT HA
MPAKTHKE.

OK 5. Ucnonb3oBarth
MHPOPMAIMOHHO-
KOMMYHUKAI[HOHHBIE
TEXHOJIOTHH B
npodeccrnoHabHOM
JCSITEJIbHOCTH.

- paboTa C pPazIMYHBIMU BHIAMH
nH}popManny;

- BJIaJICHNE Pa3INIHBIMH
crocobamu CaMOCTOSTEIIEHOTO
noucka uHpopmanum;

- pEe3yIbTATUBHOE MCIOIB30BAHUE
UKT wu wux nOpuMeHeHue B
COOTBETCTBUM C  KOHKPETHBIM
XapakTepoM  IMpoQecCHOHATbHON

JIeSITENBbHOCTH;

HCIOJIb30BAHUE HOBBIX
WHQOPMAIMOHHBIX  MPOXYKTOB  JUIS
COBEPILICHCTBOBAHUS

po(eCCHOHATTFHOM IS TEITFHOCTH.

OLICHKA
KOMIICTEHTHOCTHO-
OPHUECHTUPOBAHHBIX
3aJIaHUM;

JKCIIEPTHOE HAOIIOCHHE
Y OlICHKA TPH
BEITIOJTHEHUH paboT HA
MPAKTHKE.

OK 6. PaboraTh B KOMaH]IE,
3¢ (heKkTHBHO 00IIATHCS C
KOJIJIEraMH, pyKOBOJCTBOM,
KIINCHTaMU

- ydacTHe B  KOJUICKTHBHOM
NPUHATAN PEUICHHH [0 TOBOAY
BbIOOpa Haunboiee >PPEKTUBHBIX
NyTed BBIMOJHEHUS pa0oThL, -
apryMEHTHPOBaHHOE
NPENCTaBICHHEe W  OTCTAaHBaHHE
CBOEr0 MHEHHS C COOJIIOAEHHEM
ITUYECKHX HOPM;

- CTCNeHb BIAJICHUS HaBBIKAMH
0eCKOH(IIUKTHOTO OOIICHUS;

- coOyoieHe  TPUHIUIIOB
po¢heCCHOHATBHOMN ITHKY;

- YCIEIIHOCTh B3aUMOJICHCTBHS C
00y4JarOIMMHCS, IPETIOABATEIAMH 1
MacTepaMu ¢ PyKOBOAUTEISMH
MPOU3BOACTBEHHON MPAKTHKU U
HACTaBHUKaMH C TIPOM3BOJICTBA B.
Xo71e 00yUeHHUs

OLICHKA
KOMIICTEHTHOCTHO-
OPHECHTUPOBAHHBIX
3aJIaHUM;

JKCIIEPTHOE HAOIIOCHHE
1 OlICHKA TPH
BEITIOJTHEHUH paboT HA
MPAKTHKE.
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OK 7. UcnioyHSITh BOUHCKYIO -

00513aHHOCTE, B TOM YHCJIE C FOTOBHOCTb
MPUMEHEHNUEM TIOJIYYEHHBIX BOMHCKOH

o HpI/IMeHeHI/Ie
npoeccroHabHBIX 3HAHUN s B

(nu1s roHOLIEH)

MOpaJibHast H"

BOEHHBIX COOPOB;
-ydacTHe B MEPONPHATHAX BOCHHO-
MaTPUOTUYECKOH
HAIpPaBJICHHOCTH;

(usndeckas OLICHKA
Ié UCHOJHCHUIO | g OMITETEHTHOCTHO-
005I3aHHOCTH; -
’ OPUCHTHUPOBAHHBIX
poheCCHOHATBLHBIX .
Xole mpoxoxaeHus | SAAaHHH,

JKCIIEPTHOE HAOIOICHHE
Y OlICHKA TPH
BBHITIOJTHEHUH paboT HA
MPAKTHKE.

BOEHHOCIIOPTUBHOU

Pe3yabTarsl (0OCBOCHHBIC YMEHUS,
YCBOCHHbIE 3HAHMSA)

(I)OPMBI H METOAbI
KOHTPOJISI H OLICHKH

OOyuarouuiics JOJKEH YMETh:

- ONpCACTIAThL CYIIHOCTh U COACPIKAHUC
obecrnieucHUst COXPAaHHOCTH JOKYMCHTOB;

- OLICHKA PE3yJIbTATOB BLIMOJHCHUA MPAKTHUYCCKUX
SHILaHPIfI, BBIIIOJIHCHHUEC M 3aluTa OT4YeTa IIOo
IMPAKTHUKE

- IPUMEHSTH MIEPBUYHBIC TPO(ECCUOHATILHBIC
HABBIKK pabOTHI B 001acTH 00ecrieueHUS
COXPAHHOCTH JJOKyMEHTOB

- OLICHKA PE3yJIbTATOB BLIMNOJHCHUA MPAKTHUYCCKUX
SHILaHPIfI, BBIIIOJIHCEHHUEC H 3aliuMTa OT4YeTa IIOo
MMPAKTHUKE

- OCYHICCTBJIATH BCC BU/JIbI pa60T 110
00ECTIeYeHNIO COXPAHHOCTH JIOKYMEHTOB,
pPCAIN3yCMBIX B r'OCYAapCTBCHHLIX U
MYHUIUIIAIBHBIX apXHBAX.

- OLICHKA PE3yJIbTATOB BLIMOJHCHUA MPAKTHUYCCKUX
SHILaHPIfI, BBIIIOJIHCEHHUEC H 3alIiuMTa OT4YeTa IIOo
MMPAKTHUKE

- IPOBOJUTH IIPOBEPKY HAJIUYMS U COCTOSHUS
aen

- OILICHKA PE3yJIbTATOB BLIMNOJHCHUA MPAKTHUYCCKUX
SHILaHPIfI, BBIIIOJIHEHHUEC M 3alIiuMTa OT4YeTa IIOo
IMPAKTHUKE

OO0yuarmuiics T0IKEH 3HATh!

- MPAaBOBYIO U HOPMATUBHO-METOANYECKYIO
JIUTEpaTypy, MHCTPYKILIMH, IIPABUJIA,
perIaMeHTUPYIOIUE YCIIOBUS XPaHEHUS
JOKYMEHTOB Ha TPAJAULIMOHHBIX HOCUTEISIX;

- OLICHKA PE3yJIbTATOB BLIMOJHCHUA MPAKTHUYCCKUX
SHILaHPIfI, BBIIIOJIHCEHHUEC M 3alIiuMTa OT4YeTa IIOo
MMPAKTHUKE

- TpeOOBaHUS K PAllMOHAIBHOMY Pa3MEIICHUIO
JIOKYMEHTOB B apXMBOXPAHUJIUILAX;

- OLICHKA PE3yJIbTATOB BLIMOJHCHUA MPAKTHUYCCKUX
SHILaHPIfI, BBIIIOJITHCHHUEC M 3aluTa OT4YeTa IIOo
IMPAKTHUKE

- Tp660BaHI/I$I K YCJIOBHAM XPaHCHHUA apXUBHBIX
AOKYMCHTOB Ha pPa3HbIX HOCHUTCIIAX

- OILICHKA PE3yJIbTATOB BLIMOJHCHUA MPAKTHUYCCKUX
SHILaHPIfI, BBIIIOJIHCEHHUEC M 3aliuMTa OT4YeTa IIOo
IMPAKTHUKE

- IOPSIIOK CO3JIaHMs CTPaxoBoro (oHIA U
(dhoH/1a TOTB30BaHUS

- OLICHKA PE3yJIbTATOB BLIMOJHCHUA MPAKTHUYCCKUX
SHILaHPIfI, BBIIIOJIHCEHHUE H 3aliuMTa OT4YeTa IIOo
IMPAKTHUKE

- IOPSIIOK IPOBEAEHHUS SKCIIEPTU3bI IEHHOCTH
JIOKYMEHTOB

- OLICHKA PE3yJIbTATOB BLIMOJHCHUA MPAKTHUYCCKUX
SHILaHPIfI, BBIIIOJIHEHHUEC M 3aliuMTa OT4YeTa IIOo
MMPAKTHUKE

17




6.JIUCT PETUCTPAILIUU U3MEHEHUM

No Coneprxanue U3MEHEHUS PexBusuTsl [ara
/I JOKYMEHTa BBEJICHUS
00 yTBEpXKACHUU | HU3MEHEHUS
H3MEHEHHUS
1 VYTBep:KAcHA U BBEJEHA B ICVICTBUE PEIICHUEM Y YEHOIO IIpoTokon
cogera PI'BOY BO <<1\/£11i1317<1;73)7»HM. K.I'. PazymoBckoro 3aC§§a6fIHH 01.09.2020r.
ot «02» maprta
2020 r.
2 | AKTyaau3upoBaHa C YYETOM Pa3BUTHUS HAYKH, KyJIbTYpBI, ITpoToxon 30.08.2021r.

HKOHOMHKH, TEXHOJIOTHH U COIMAbHON Cephl U
BBEJICHA B JielicTBUE pelieHneM YueHoro copeta ®I'bOY
BO «MI'YTYVY um. K.I'. Pazymosckoro (ITKVY)»

3acemanus Ne 1
oT «30» aBrycra
2021 r.
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