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1. OBIIME ITOJIO’KEHUA

@DOHJ| OLUEHOYHBIX CPEACTB SBISIETCS YacThlO MPOrpamMMbl MOJTOTOBKHU
KBUIM(QUIIMPOBAHHBIX  pabouux, ciayxamux 1o npodeccun  46.01.03
JenonpousBoauTenb, pa3paboTaHHOW B (eaepasbHOM  TOCYAAPCTBEHHOM
OIO/DKETHOM 00pa3oBaTEIbHOM YUpeXKJACHMHM MOCKOBCKOM OOJIACTHOM Ka3adybeM
UHCTUTYTE€ TEXHOJIOTMM M yhpaBieHus (puivan) BbpIcIero o0pa3oBaHMs
«MOCKOBCKMI I'OCYIapCTBEHHBII YHUBEPCUTET TEXHOJIOTMU U YIIPABICHUS UMEHU
K.I'. PazymoBckoro (IlepBblif Ka3auuii yHUBEPCUTET ).

@DOHJ OLEHOYHBIX CPEACTB MpEeAHA3HAYEH MJs TEKYLIEro KOHTPOJI
YCIIEBAEMOCTH U TMPOMEXKYTOUHOM arTecTanuu odOydaronmxcs mo moaymo [IM. 2
JIOKyMEHTUpOBaHUE U OpraHu3alMOHHas 00paboTKa TOKyMEHTOB.

PGSy.]'IBTElTBI OCBOCHM NUCHUIIIMHBI, IMOJIC)KAIINEC ITPOBCPKEC:

Kon HaunmeHoBaHMe pe3y/ibTaTa
00y4yeHus

A YMeHue npoBepsITh NPaBUIbHOCTh OPOPMIICHHUS IOKYMEHTOB

y2 YMeHue cucTeMaTU3upOBATh U XPAaHUTh IOKYMEHTHI TEKYIIET0 apX1Ba

y3 YMmenue popMUpoBaTh CIIPABOYHBIN ammapar

Y4 YMmenue obecneunBaronnii OBICTPBIA OUCK JTOKYMEHTOB

Vs YMeHue oCylecTBISTh KCIEPTU3Y TOKYMEHTOB, TOTOBUTH U NIEPEIaBaTh
JOKYMEHTaJIbHbIE MaTepUaJibl HA XPAHEHUE B apXUB

31 3HaHME OCHOBHBIX N0JI0’KeHUH ENMHOM rocyjapcTBEHHOM cHCTEMBI
JI€JIONPOU3BOACTBA

32 3HaHne BUJOB, QYHKIMN JOKYMEHTOB, ITPABWJIA UX COCTABJICHUS U 0popMIIeHUS

33 3HaHue MOPAIOK JOKYMEHTHPOBAHUS UH(OPMAIIHOHHO-CIIPABOYHBIX
MaTepUajIoB

OK 1 [lonumars CYIIHOCTb H COLMANILHYIO SHAYMMOCTD Oynayuieii npodeccun,

[TPOSIBJISATH K HEN YCTOMUYMBBII MHTEpEC
OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JAESITEIBHOCTD, UCXOS U3 LIEJIU U CIIOCO00B €€

JOCTHIKCHUSA, ONTPCACIICHHBIX PYKOBOAUTCIICM.

AHanM3UpoBaTh PabOUyIO CUTYAIUIO, OCYIIECTBISATh TEKYIIUH U UTOTOBBIH
OK 3 KOHTPOJIb, OIICHKY U KOPPEKIIHIO COOCTBEHHOH JIeATEIbHOCTH, HECTH
OTBETCTBEHHOCTH 32 PE3YJIBTAThI CBOSH pabOThI

OcCyIecTBISTh MOUCK MHPOPMAITUHU, HEOOX0IUMOH [T 3P PEKTUBHOTO

OK 4
BBINOJIHEHHSI TPO()ECCHOHANIBHBIX 3a/1a4

OK 5 lcnonp30BaTh HHPOPMALTMOHHO-KOMMYHHUKAIIIOHHBIE TEXHOJIOTUU B
po(hecCHOHALHOM IS TEIIBHOCTH.

OK 6 PaboTath B koMaH[€e, 3P(HEKTUBHO 0OIIATHCS ¢ KOJIJIETaMH, PYKOBOJCTBOM,
KJIMCHTaMHU

OK 7 VICTIONHATH BOMHCKYIO 00s13aHHOCTbD, B TOM YHCJIE C IPUMEHEHHEM MOTYyYSHHBIX

poecCHOHALHBIX 3HAHUH (7151 FOHOIIEH )

K 2.1 DopMHpOBaTh AeiIa

ObecnieunBaTh OBICTPBIH MOMCK JOKYMEHTOB 110 HAYYHO-CIIPABOYHOMY armapary

[IK 2.2
(xapToTeKaM) OpraHu3aluu
11K 2.3 CucreMaTU3UpOBaTh U XPAaHUTh TOKYMEHTHI TEKYIIIETO apXUBa
1K 2.4 ObecneunBaTh COXPAHHOCTh MPOXOJSIICH CITy:KeOHOM TOKYMEHTALUU
IIK 2.5 ['0TOBUTH U IlepeaaBaTh JOKYMEHThI HA aPXUBHOE XPaHEHUE
11K 2.6 ObecneunBaTh COXPAHHOCTh APXMBHBIX JOKYMEHTOB B OpPraHU3aLuU




2. MACITIOPT ®OHJA OHEHOYHbLIX CPEJACTB

Pe3yabTaThl 00yueHHs1

HaunmeHoBaHHe OLIEHOYHOI'0O Cpeacrna

2 R
OCBOEHHbIE zE 3
YMeHHusl, 282
yCBOEHHBIE OK, IIK HaunMenoBaHue TeMbI f: § = JJISl IPOMEKYTOYHOH aTTecTaluu
3HAHUS
MJIK 02.01. Opranu3anusi ¥ HOpPMATHBHO-TIPABOBbIE OCHOBBI APXMBHOIO /1eJ1a
Tema 1.1.
I'ocynapcTBeHHBIE apXUBBI.
V1.5 OK 1-7 - COCTaBJICHUE CXEMBI CETH rOCYJapCTBEHHBIX apXUBOB PD; I ——
- Opra"msanus apxuBHOro zaena B Poccuy; 2
31-3 I1IK 2.1-2.6 ) mddepeHupoBaHHOrO 3a4era
- COCTaBJICHHE CXEMbI OPraHU3alus apXUBHOTO fena B Poccuy;
- COCTaBJICHHUE CXEMBI 337ja4M apXUBA;
- COCTaBJICHUE CXeMbl (PYHKIUH apXuBa.
Tema 1.2.
ApXHMBHOE IIPaBO U apXUBHOE 3aKOHOAATEIHCTBO
- COCTaBJICHHE IJIOCCApUsl 10 OCHOBHBIM MOHSTHUSIM 110 apXUBHOMY IIpaBy U
apXMBHOMY 3aKOHOJIaTEIIbCTBY;
- U3y4YCHHE OCHOBHBIX IOJIOKEHUN ENMHON rocy1apCTBEHHON CUCTEMBI
JEJIONPOU3BOJCTBA;
V15 OK 1-7 - U3y4YCHHE TOpAIKA JOKYMEHTHUPOBAHMSA WH(GOPMAIIMOHHO-CIIPABOYHBIX 2 [IpaxTrueckue 3ananus Ui
31-3 [IK 2.1-2.6 |maTepuanos. QG hepeHITuPOBAaHHOTO 3aueTa
- COCTaBJICHHE IJI0CCApUsl 10 OCHOBHBIM MOHSTHUSIM 110 apXUBHOMY IIpaBy U
apXMBHOMY 3aKOHOJIaTEIIbCTBY;
- U3y4YCHHE OCHOBHBIX IOJIOKEHUN ENMHON rocyJapCTBEHHON CUCTEMBI
JEJIONPOU3BOJCTBA;
- U3yYCHHE TOpAIKa JOKYMEHTHUPOBAHMS WH(GOPMAIIMOHHO-CIIPABOYHBIX
MaTEPHAJIOB.
vV 1-5 OK 1-7 Tema 1.3. [IpakTuueckue 3apanus st
313 K 2.1-2.6 OcHosHble nonoxxenus PenepanbHOro 3akoHa «O6 apxuBHOM zene B PD 2 O
T (HepeHIMPOBAHHOIO 3a4eTa

- HW3Y4YEHUE CTPYKTYpPbl U COJEPKAHMS COBPEMEHHOI'O apXHUBHOIO




3aKoHoJIaTenscTBa Poccnmy;

- U3y4eHHUe OCHOBHBIX MOJIOKeHNH DenepanbHOro 3akoHa «O0 apXUBHOM
neie B PDy;

- uzydyenue ocobennocreit denepanbHoro 3akona ot 22 oktaodps 2004 r.
Ne 125-®3 "O6 apxuBHOoM niene B Poccuiickoit deneparumy;

- M3Y4YCHHE CTPYKTYpbl QenepaibHOro 3akoHa «(O0 apXWBHOM jelie B
Poccuiickoii denepanuny.

OK 1-7
IIK 2.1-2.6

Tema 1.4.

DKcnepTusa HEHHOCTH JIOKYMEHTOB
- IPOBEJICHUE IKCIIEPTU3BI LIECHHOCTH IOKYMEHTOB 110 KPUTEPUSIM;
- O3HaKOMJICHHE C pabOTO IKCHEPTHONW KOMUCCHUH;
- odopmIIeHHE JOKYMEHTOB OpraHHM3alWd ACSTEIbHOCTH SKCIEPTHOU
KOMUCCUH;
- COCTaBJICHHE pPa3BEPHYTOM CXEMBbI: «ITallbl MPOBEACHUS SKCIEPTU3BI
LIEHHOCTU JOKYMEHTOBY;
- U3yUYEHHE JOKYMEHTOB KCIIEPTHON KOMUCCUU;
-o)OpMIIGHHE  pEe3yJIbTaTOB  OJKCIEPTU3bl  IIEHHOCTH  JOKYMEHTOB,
COCTABJICHUE IPOTOKOJIA 3aCENAHMS SKCIIEPTHOU KOMUCCHH;
-[IOJrOTOBKA  JIOKYMEHTOB Ui IIPOBEJEHUS 3KCIEPTU3bl LIEHHOCTH
JTOKYMEHTOB CTPYKTYPHOTO ITOAPA3JICIECHUs TPEIITPUSITHSL.

[IpakTnueckue 3ananus s
mddepeHupoBaHHOTO 3a4era

OK 1-7
IIK 2.1-2.6

Tema 1.5
Vyer apXUBHBIX JIOKYMEHTOB KaK OCHOBA 00ECTICYEHHST COXPaHHOCTH
apxuBHOTO (hoHma Poccuiickoit deneparmm.

- MOJITOTOBKA K TEPMUHOJIOTHYECKOMY TUKTAHTY;
- IPOBE/ICHUE YUeTa apXUBHBIX TJOKYMEHTOB M yueTa (OoH/a;
- COCTaBJICHUE U MOPSAO0K 3aMIOJTHEHUS YUETHBIX JOKYMEHTOB apXUBa;
- COCTaBJICHUE Y4eTa JIOKYMEHTOB apXHBa;
- COCTaBJICHUE M BEJICHUE KapTOUHBIX yKazaTesel (JOHI0B;
- OCYIIIECTBJICHUE BBIIAYH/TIpueMa aen GOHI0B;
- mpueM U oopMIIeHUE YUETHON JTOKYMEHTAIINH;
- COCTaBJICHUE M BEJICHHE KapPTOUHBIX yKa3zarenel (OHI0B.

[IpakTnueckue 3ananus s
mddepeHupoBaHHOTO 3a4eTa

OK 1-7
IIK 2.1-2.6

Tema 1.6
HOIIFOTOBKa I[OKyMeHTOB K HOCHCI[yIOH.[eMy XpaHeHI/IIO 1 UCITIOJIB30BAHHUIO

- pacinpCaciCHUC MNOKYMCHTOB Ha TIpyIllbl B 3aBUCUMOCTHU OT CPOKOB

[IpakTnueckue 3ananus s
mddepeHupoBaHHOTO 3a4era




XpaHCHUS;

- U3y4EHHE JTAIIOB [IepeAadYy JOKYMEHTOB U JIe]l HA apXUBHOE XPAHCHUE;

- TIOATOTOBKAa M O(OpPMIIEHHE CXEMbl «DTambl Mepetaynd JOKYMEHTOB U
JIeJI Ha apXUBHOE XPaHEHUEY;

- IOArOTOBKA K aPXUBHOMY XPAaHEHUIO JOKYMEHTOB 10 JTUYHOMY COCTaBY

- IIOATOTOBKAa aKTa IpUEMa-liepefadyu JeJl OpraHu3alld B ApXUBHOE
YUpE)KACHUE JUIsl XPaHEHUSI.

MJK.2.2 Ob0ecrieyeHne COXPAHHOCTH IOKYMEHTOB

OK 1-7
IIK 2.1-2.6

Tema 1.1.
Opranuzanust paboThl C TOKYMEHTaMU

- U3yYEHUE JIOKAJIbHO-HOPMATUBHBIX MPABOBBIX aKTOB MO0 OPraHU3aLUuU
XpaHEeHHUs ¥ UCIIONBb30BaHMS JJOKYMEHTOB;
- 3HAKOMCTBO C OOLIMMH MPUHIUIAMUA (POPMHUPOBAHHUS JETT;
- U3y4EHUE MPABHUJI XPAHEHUS JIeNl B CTPYKTYPHBIX MOAPA3IeICHHUIX
NPEINPUSATHS;
- U3y4EHUE MPABHJI BBIJJAUU M U3BSATHS OT/IEIbHBIX TOKYMEHTOB M3 JIE;
- 03HAKOMJICHHE C OCOOCHHOCTSAMHU XPAHEHUS IOKYMEHTOB MO JIMYHOMY
COCTaBY;
- U3yYeHHE CPOKOB XPaHEHHS JOKYMEHTOB JI0 IIEpE/Iauyy B apXHMB.

[IpakTnueckue 3ananus s
mddepeHmpoBaHHOTO 3a4era

OK 1-7
IIK 2.1-2.6

Tema 1.2.

CocraBiieHHEe HOMEHKJIATyphblI JIEN1
- 03HAKOMJICHHE C MOPSAIKOM (HOPMUPOBAHHS HOMEHKJIATYPbI JIEJT;
- O3HAKOMJICHUE C JIOKYMEHTAaMM, KOTOPBIEC UCIIOIb3YIOTCS IS
COCTABJICHUSI HOMEHKJIATYPBHI €T,
- u3ydeHue (popMbl HOMEHKIIATYPHI J1eJI IPEIPUSTHS;
- U3yYEHHE NOPSAAKA CUCTEMATU3al1U 3ar0JIOBKa JIe]l B HOMEHKIIATypE;
- U3y4ECHHUE CPOKOB XPAHEHUS CBOAHOW HOMEHKIIATYPBI JET;
- U3y4EHHUE NOPAIKAa BHECCHUM JIONIOJIHEHUM, YTOUHEHHM, UCII0Ib30BAHNE
HOMEHKJIATYPBI J€JI U XPAHCHHUE.

[IpakTnueckue 3ananus s
mddepeHupoBaHHOTO 3a4era

OK 1-7
IIK 2.1-2.6

Tema 1.3
dopMupoBaHue A€
- U3y4YECHHUE HHCTPYKLIHH I10 JACIIONPOU3BOJICTBY;
-M3y4YeHHE PUHIIUIIOB pa3pabOTKU IPYNIIUPOBKU A€,

- U3y4YeHHE crioco00B 0(hOPMIICHUS JIETI, UCIIOJIb3YEMBbIC MAIKH,

[IpakTnueckue 3ananus s
mddepeHupoBaHHOTO 3a4era




odopmiieHre 00JI0KKHU JCIT;
- U3y4YCHUE MOPSIKU CUCTEMATU3aIlUU JOKYMEHTOB BHYTPH JI€JIa;
- ONIPEJICIICHUE CPOKOB XPAHEHHUSI JICII.

V1-5 OK 1-7
31-3 IIK 2.1-2.6

Tema 1.4.
Cucremaru3zanus 1 00ecrieueHne COXPaHHOCTH JOKYMEHTHOM
uHpOpMaLIUU

- U3y4EHHUE OCHOBHBIX HOPM ONTHMAJIBHOTO TEMIIEPaTypHO-
BJIQKHOCTHOTO PEXHMa XpaHEHHUs JOKYMEHTOB;
- U3yuyeHHe TpeOOBaHUIl K MOMEICHUSM apXHBa Ha MPEATIPHUITHAX;
- aHAJIN3 KOMILIEKca paboT, 00eCeyuBaIOIIUX COXPAHHOCTD JIOKYMEHTOB;
- U3y4eHHEe OCHOBHBIX TPEOOBaHMIA IO COOJIIOJICHUIO CBETOBOTO PEKUMA B
XpaHWIUINAX;
- 03HAKOMJICHHE C MaTepraIaMu 10 POBEPKE HATUYHUS U COCTOSHHS
JOKYMEHTOB JIeJa.

[IpakTnueckue 3ananus s
mddepeHupoBaHHOTO 3a4era

YPOBHU OCBOCHUS TEM:

1 — o3HaKOMUTENBHBIN (Y3HABaHUE PaHEE U3YUYEHHBIX OOBEKTOB, CBOICTB);

2 — penpoayKTUBHBIH (BBIIIOJIHEHUE ACSITEIBHOCTU MO 00pa3Iy, MHCTPYKLMH UM TIOJ, pPyKOBOJICTBOM);

3 — NpOAYKTUBHBIN (IJITAHUPOBAHUE M CAMOCTOSITEIbHOE BIMOJIHEHHUE AEATENBHOCTH, PEIICHNE IPOOJIEMHBIX 33/1a4).




3. OHEHOYHBIE CPEJICTBA JJIS1 IPOMEXKYTOYHOMN ATTECTAIIMA

3.1. IlpakTHyeckue 3aaHus 1 IPOBeIeHUus1 AU(PPepeHHPOBAHHOIO
3ayera

MK 02.01. Opranusauus ¥ HOpMATHBHO-IIPABOBbIC OCHOBbI APXMBHOI'0
aeJia

3ananue 1.

- COCTaBJICHUE CXEMBI CETU FOCYAAaPCTBEHHBIX apXUBOB PD;

- COCTaBJIEHUE TJIOCCAPHUSI IO OCHOBHBIM IOHSTHUSAM 10 apXUBHOMY IIpaBy U
apXMBHOMY 3aKOHOJATEIIbCTBY;

- U3y4YE€HUE CTPYKTYPBI U COAEPKaHUS COBPEMEHHOTO apPXUBHOIO
3aKOHoarenscTBa Poccun.

3ananue 2.

- IPOBEICHUE IKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB 110 KPUTEPUSIM;

- IOJATOTOBKA K TEPMUHOJIOTUYECKOMY TUKTAHTY;

- pacnpezieneHre JOKYMEHTOB Ha TPYIIIBI B 3aBUCUMOCTH OT CPOKOB
XPaHEHUS.

3ananue 3.

- COCTaBJIEHUE CXEMBI OpraHu3alus apXuBHOIO zena B Poccuu;

- UI3yYE€HUE OCHOBHBIX IIOJIOKEHUN ENUHON rocy1apCTBEHHOW CUCTEMBI
JEJI0NIPOU3BOCTBA;

- U3yY€HHE OCHOBHBIX NoJIokeHn denepanbHoro 3akoHa «O06 apXuBHOM
nene B POy;

3aganue 4.

-03HAaKOMJIEHUE C pabOTON 3IKCIEPTHON KOMHUCCHUHU;

- IPOBEJICHUE YUeTa ApXUBHBIX JOKYMEHTOB U yueTa (GOoHAa;

- U3y4YE€HUE ITAIIOB MIepelayy JOKYMEHTOB M JI€Jl HA apXUBHOE XpPAHEHUE.

3ananue S.

- COCTaBJIEHUE CXEeMbl (DYHKIIMI apXuBa;

- U3yYEHUE TOpAJIKa JTOKYMEHTUPOBaHHUS MH(OPMAIIMOHHO-CIIPABOYHBIX
MaTepHAJIOB;

- u3yueHue ocobeHHocteit deaepanbHOro 3akoHa ot 22 okTa0ps 2004 r. No
125-®3 "O6 apxuBHOM nene B Poccuiickoit @eaepannn».

3ananue 6.

- o(hopMIIEHHE TOKYMEHTOB OpraHU3aluU A TENbHOCTH SKCIIEPTHON
KOMMCCHU;

- IOATOTOBKA U O(POPMIIEHUE CXEMBbI «IJTallbl epeJauu JTOKYMEHTOB U el
Ha apXUBHOE XPaHEHUE»;

- COCTaBJIEHUE U MTOPSAOK 3aI0JHEHUS YUYETHBIX JOKYMEHTOB apXUBA.

3aganue 7.

- U3y4YeHUEe TOopsiiKa JOKYMEHTUPOBAHUS MH(DPOPMAIIMOHHO-CIIPABOYHBIX
MAaTEPHUaJoB;

- U3y4YeHUe CTPYKTYphI PeaepaibHOro 3akoHa «O0 apXUBHOM Jielie B



Poccuiickon @enepanuny;
- COCTABJICHUE U BEJICHNUE KapTOYHBIX yKa3aTesel (OHI0B.

3agaua 8.

- OCYUIECTBJICHHE BhIIaun/mprema aea GoHI0B;

- MOJICOTOBKA aKTa MpUeMa-fepeiauu Jejil OpraHu3aliui B apXuBHOE
YUPEKJICHUE I XPaHEHUS;

- COCTaBJICHUE U BEJICHUE KAaPTOYHBIX yKa3arenen (PoHI0B.

3aganue 9.

- U3y4YeHUe TOopsiiKa JOKYMEHTUPOBAHUS UH(DPOPMAIIMOHHO-CIIPABOYHBIX
MaTepualios;

- mpueM ¥ 0POPMIICHUE YUETHOU JJOKYMEHTAIIUH;

- COCTaBJICHUE U BEJICHUE KapTOYHBIX yKa3aTenaeh (hOoHI0B.

3aganue 10.

- COCTaBJICHUE U BEJICHUE KapTOYHBIX yKa3arenen (poHI0B;

- COCTaBJICHUE TJIOCCAPUSI IO OCHOBHBIM MOHSITHUSIM 110 apXUBHOMY TIPaBy U
apXUBHOMY 3aKOHO/IATENIbCTRY;

- COCTaBJICHUE y4eTa JIOKYMEHTOB apXHB.

M/AK.02.02 O6ecnieyeHre COXPAHHOCTH JOKYMEHTOB

3aganme Ne 1:
- U3YYUTH JIOKAITHHO-HOPMATHBHBIC PABOBHIE AKThI IO OPTaHU3AINH
XPAHEHUIO U UCTIOJIb30BAHUIO JOKYMEHTOB;
- O3HAKOMHUTHCA C MOPSAKOM (POPMHUPOBAHUSI HOMEHKIJIATYPHI JIET;
- BBIIIOJIHEHUE KOMILIEKCa paboT, 00eCIeunBaIOLIUX COXPAHHOCTD
JIOKYMEHTOB.
3aganme Ne 2:
- 3aMI0JTHEHUE KypHaJIa TEMIIEPaTypPHOT0 PeKUMa XPaHEHUS JJOKYMEHTOB;
- O3HAKOMJICHHE C JIOKYMEHTaMU, KOTOPBIE UCIIOJIb3YIOTCS /IS COCTABJICHUS
HOMEHKJIaTyphl Je;
- opopmiieHrE OOI0XKKHU JE.
3aganme Ne 3:
- obecrieueHre ONMTUMAITBHBIX YCIIOBHIA XPAHEHHSI IOKYMEHTOB;
- MMOJITOTOBKA K apXUBHOMY XPaHEHHIO JOKYMEHTOB MO JTUYHOMY COCTaRBY;
- o(popMIleHrE HOMEHKJIATYPBI JIE]I.
3ananue Ne 4:
- COCTaBJICHUE aKTa O HEUCIIPABUMO MOBPEKICHHBIX JOKYMEHTAX;
- U3y4YEHUE CPOKOB XpaHEHUsI CBOJHON HOMEHKJIATYPHI JIE;
- popMupoOBaHUE AeNa Jisl TEKYIIETrO XpaHeHUsI.
3aganme Ne §:
- COCTaBJICHHWE BHYTPEHHEH OMUCH TOKYMEHTOB JIEJa;
- n3yueHre (HOpMbI HOMEHKIIATYPHI JACIT IPEANPUITHS,;
- OCHOBHbIE TpeOOBaHUS 1O COOJIOJCHUI0 CAHUTAPHO-TUTHUEHUYECKOTO
peXrMa B XpaHUJIHUIIAX.
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3aganue Ne 6:

- OIIpe/IeJICHNE CPOKOB XPAHEHUS e,

- o(popMIieHrE HOMEHKJIATYPBI J1ET;

- IOPSAOK BBIJIAYU apXUBHBIX JIOKYMEHTOB U3 apXHUBOXPAHUIIMILA.

3agnanue Ne 7:

- obecnieyeHne PU3NKO — XMMUYECKON COXPaHHOCTH JOKYMEHTOB;

- U3y4Y€HUE MPUHIUIIOB pa3pabOTKU IPYIIIUPOBKHU JEN;

- HW3yYCHUE IOpsAJKAa BHECCHUM IOIIOJIHEHMM, YTOYHEHUH, HUCIIOIb30BaHUE
HOMEHKJIATYphbI 1€]1 U XpaHEHUE.

3aganue Ne 8:

- cOCTaBJIeHUE U OPOPMIICHUE OMKCEH J1e] MO TMYHOMY COCTAaBY;

- cocTaBjieHue TabauLbl «Buabl MOBPEXIEHUID» apXUBHBIX TOKYMEHTOB;

- U3y4YEHHUE MOPsIIKA CUCTEMATU3alIMK 3ar0J0BKa J€J1 B HOMEHKIIAType.

3aganue Ne 9:

- IOATOTOBKA aKTa MpUeMa-repeaadn Jei1 OpraHu3aluy B apXUBHOE
YUpPEKICHUE;

- U3y4Y€HUE MPABUJI BbIIaYU U U3BATUSA OTACIBHBIX TOKYMEHTOB M3 JIE;

- TpeOOBaHUS JOJIKHBI COOJIIOAATHCS B ApXUBE MO 00ECIEUEHUIO TTOKapHOM
0€30MacHOCTH.

3ananue Ne 10:

- U3y4eHHE TPEOOBAHUI K TOMEIICHHUSIM apX1Ba Ha MPEANPUATHIX;

- HW3Y4YEHUE TPABWI XPAHEHHUS JIed1 B CTPYKTYPHBIX MOAPA3ACIICHUIX
PEIPUITHS;

- o(hopMIIEHHE HOMEHKJIATy bl JEll.

3.2. KoHTpOJIb U OLeHKA Y4eOHOH NPAKTHKH

®opMOil  OTUETHOCTH OOYYAIOMIErocss MO Y4eOHOM NPAKTUKE SIBISETCS
NUCbMEHHBIA OTYET O BBINOJHEHWH pabOT MW MNPUWIOKEHUH K OTYETy,
CBUJETENBbCTBYIOUIMX O  3aKPEIJICHUW  3HAHUM, yMEHUH, NpUOOpETECHUU
MPAaKTUYECKOro  OmbITa, (HopMUpOBaHMM  OOMUX U NPodheCCHOHATBHBIX
KOMITETEHIIUI, OCBOEHUH MPO(HECCUOHATBHOTO MOJTYJIS.

OOyyaronuiics B OJUH U3 MOCJIEIHUX JHEW MPAKTUKH 3allIMUIIAET OTYET I10
MpPaKTHUKE. [lo pe3ynbraram 3amUTBl CTYAEHTAMH OTYETOB BBICTABISAETCS
g depeHIpOBaHHBIN 3a4ET M0 MPAKTUKE.

[lucbMeHHBI OTYET O BBINOJHEHUM PAOOT BKIIIOYAaEeT B cels Cleayrolne
paszenst:

- TUTYJIbHBIU JIUCT,

- COJIEpKAHNUE;

- IPAKTHYECKasl 4acTh;

- IPUJIOKEHHUS.

Pabora Haxg otueroM 10 y4eOHOM MpaKkTHKE [JOJDKHA I03BOJIUTH
PYKOBOJIUTEIIO OLEHUTh YPOBEHb Pa3BUTHS CIECIYIOUINX KOMIIETEHIINHI CTyJEHTa!

OK1 TIlonumaTe CyHIHOCTh M COLMAIBHYIO 3HAYUMOCTH OyIymiei
npodeccuu, NposIBIATh K HEW YCTOMUMBBINA HHTEPEC

OK 2  Opranu3oBbiBaTh COOCTBEHHYIO AESTENBHOCTb, UCXOAS U3 LEIH U
11



CIIOCOOOB €€ TOCTUKEHUS, ONPEEICHHBIX PYKOBOIUTEIIEM.

OK3 AmnanusupoBarh paboOuyl0 CHUTYyallui0, OCYIIECTBIISTh TEKYIIHH U
UTOTOBBI KOHTPOJIb, OLIEHKY M KOPPEKIHUI0 COOCTBEHHOH AESITENbHOCTU, HECTH
OTBETCTBEHHOCTb 32 PE3YJIbTATHI CBOEH pabOThI

OK4 OcymectBaare  nouck  uHpoOpManuu,  HEOOXOAMMOW st
3¢ (HEeKTUBHOTO BHITOJIHEHHS PO(ECCUOHATBHBIX 33]1a4

OK5 MHcnonb3oBarh HHPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B
podeCCUOHAIBHON JIEATEIIbHOCTH.

OK 6 Paborarb B komaHzae, 3(P(EeKTUBHO OOMIATBCA C KOJUIETaMH,
PYKOBOJICTBOM, KJIMEHTAMHU

OK 7  HcnonHATh BOMHCKYIO OOSI3aHHOCTh, B TOM YHUCJIE ¢ IPUMEHEHUEM
MOJTYYEHHBIX TPOPECCUOHATIBHBIX 3HAHUH (/1151 FOHOIIIEH )

[IK 2.1 ®dopmuposars nena

[IK 2.2 OGecneunBaTh OBICTPBII MOHUCK JOKYMEHTOB IO  Hay4YHO-
CIPABOYHOMY anmapary (KapToTeKam) OpraHu3aluu

IIK 2.3 CucremaTu3upoBaTh U XpaHUTh JOKYMEHTHI TEKYILETO apX1UBa

[IK 2.4 Ob6ecneuuBarhb COXPaHHOCTH MPOXOAALLIEN Ci1y>keOHOMU
JOKYyMEHTaIUU

[IK 2.5 T'oToBHTH M nepenaBaTh JOKYMEHTHI HA apXUBHOE XpPAHEHUE

[IK 2.6 O6GecneunBaTh COXpPAaHHOCTb APXUBHBIX JTOKYMEHTOB B OpraHU3alNH

Kpurepun onenku:

1. OneHka «OTIMYHO» CTABUTCS, €CJIM: pad0Ta BBINOJIHEHA MMOJTHOCTHIO; B
JIOTUYECKUX PACCYXKJICHUSIX M OOOCHOBAHMU PELIECHUS HET MpOOEJIOB M OLIMOOK;
oopMIIEHUE OTYETA COOTBETCTBYET TPEOOBAHUSIM, HEIOUETOB HET.

2. OneHka «XOpouio» CTaBUTCS, €CIM: paboTa BBINOIHEHA MOJHOCTHIO;
JOMyLIE€HA OJHA CYIIECTBEHHAs] OLIMOKa WM JIBE-TPU HECYLIECTBEHHBIX OIIMOKHU;
oopMJIEHUE OTYETA COOTBETCTBYET TPEOOBAHMSAM, €CTh HEOOJNBIINE HEIOYETH B
oopMIICHUHU.

3. OneHka «yJOBJIETBOPUTEIBHO» CTABUTCS, €CJIM JOMYyLIEHbl Oonee
OJIHOM CYIIECTBEHHOW OIIMOKM WM 0oJiee NBYX-TPEX HECYLIECTBEHHBIX OIIMOOK;
Py 3TOM MpPaBUJIBHO BBIMOJIHEHO HE MEHEE IOJOBUHBI PabOThI; OpopMIEeHUE
0TYE€Ta COOTBETCTBYET TPEOOBAHUSIM, €CTh HEIOUETHI B O()OPMJIICHHUU.

4. OuneHka «HEYJOBJIETBOPUTEIBHO»  CTABUTCSA, €CJIHM:  JOMYILIEHBI
CYIIECTBEHHbIC OIIMOKU; O(OpMIIEHHE OT4YEeTa HE COOTBETCTBYET TPEOOBAHUSIM,
€CTh OLIMOKH B O(DOPMIICHUH.
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4. IUCT PETUCTPAIIMU U3SMEHEHUI

No ConepxaHue U3MEHEHHUS PexBu3uTHI [Hara
o/n JOKyMEHTa BBEJICHUS
00 yTBepKICHUN HU3MEHEHUS
W3MEHEHUS
1 | YTBepxxaeHa u BBeJieHa B eiicTBUE pellleHHeM YUEHOro COBETa [IpoTokon
OI'BOY BO «<MI'VTY um. K.I'. Pazymosckoro (ITKY)» 3acJe\r)§a6Hm 01.09.2020r.
ot «02» mapta
2020 .
2 AKTyanu3upoBaHa ¢ yYETOM Pa3BUTHS HAYKH, KyJIbTypbI, [Iporoxon 30.08.2021r.
9KOHOMHKH, TEXHOJIOTHH U COLMAIBHOM cephl U BBEJICHA B 3acemanus Ne 1 ot
neiicreue pemeHreM Yuernoro copeta PI'bOY BO «MI'VTY | «30» aBrycra 2021
um. K.I'. PazymoBckoro (ITKY)» T.
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