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1. IACIIOPT PABOYEH ITPOI'PAMMBbI
1.1. ObJsiacTh NpUMeHeHus1 padoyeil MporpaMMsl

PabGouass mporpamma yueOHOW MpaKTUKHU (Janee - mporpamma) SBIISIETCS
4acThl0 MPOrpaMMbl MOATOTOBKM KBaJU(UUMPOBAHHBIX PabOYMX, CIy’KalUX IO
npodeccun  46.01.03 JlenonpousBoautens, pa3zpadoTaHHO B MOCKOBCKOM
00JaCTHOM Ka3aubeM MHCTUTYTE TEXHOJIOTHH 1 ynpasienus (puinan) PI'bOY BO
«MOCKOBCKHMI I'OCYIapCTBEHHBIM YHUBEPCUTET TEXHOJIOTUM U YIIPABICHUS UMEHHU
K.T'. PazymoBckoro (IlepBbiii kazauuii yHUBEpCUTET)» (nanee — Quinali) B 4acTu
OCBOEHHMSI OCHOBHOT'O BHJ1a MPO(PECCUOHAIBHOMN JAesATENbHOCTU [JoOKyMEHTHpOBaHUE
Y OpraHu3almoHHas 00paboTKa JOKYMEHTOB.

1.2. esu 1 3a7a4M y4eOHOH NPAKTHKHU

Oo0s3arenpHas YacTh

C uenpro OBIAJCHUS YKAa3aHHBIM BUIOM MPO(PECCHOHATBHON AESATENbHOCTH
U COOTBETCTBYIOIIMMH MNPO(ECCUOHATbHBIMU KOMIETEHIUSAMU O0yYarouuics B
pe3ynbTaTe OCBOEHUS YUeOHOM MPAKTUKH JTOJIKEH:

UMeTh NIPAaKTUYEeCKHUM OIbIT:

- JTIOKyMEHTAllMOHHOT0 00ecreyeHus AeSITEIbHOCTH OpraHUu3aluu

YMeTh:

- IPUHUMATh, pETUCTPUPOBATD, YUYUTHIBATH MTOCTYIAIOIINE JOKYMEHTHI;

- MPOBEPATH NPABMIBHOCTH 0QOPMIIEHUS TOKYMEHTOB;

- BECTU KApTOTEKY y4eTa MPOXO0XKACHUS JOKYMEHTAIbHBIX MaTEPUATIOB.

3HATH:

- OCHOBHBIE II0JIOXKEHUS ENMHON rocy1apCTBEHHON CUCTEMBI

JEJI0NIPOU3BOCTBA;

- BHJbI, PYHKIUU JOKYMEHTOB, MPABUJIA UX COCTABIEHUS U OPOPMIICHUS;

- MOPSAOK TOKYMEHTUPOBaHUS UH(OPMAIMOHHO-CITPABOYHBIX MaTEPUAJIOB;

- TpaBUja JEJIOBOTO ITUKETA U JEIOBOTO OOLIEHUS.

1.3. Koun4ecTBO 4YacoB Ha OCBOCHHE MPOrpamMMbl IPAKTHKH
Nnpo(deccuoHaIBLHOIr0 MOXYJIs

Bcero 72 yaca, B TOM 4ucCJIeE:
B pamkax ocBoeHus IIM.01 JlokymeHTanmoHHOe oOecrieueHue AesiTENbHOCTU
OpraHM3allyd MPOU3BOJCTBEHHOMW MTPAKTUKH 72 4acoOB.



2. PE3YJIBTATBI OCBOEHMUSA

Pesynbrarom ocBOeHMsT y4eOHOM TMPAKTUKU SBISETCS  OBJAJICHUE
CTyZACHTaMHU BHJIOM npodecCuOHATbHON NEATEIBHOCTH (BIIM)
JIOKyMEeHTaIllMOHHOE OO0€eCleYeHue NEATeIbHOCTH OpraHu3alud, B TOM YHCIIE
npodeccuoHanbHbIMU KomneTeHusamu (nanee - [1K), ykazanueimu B @1'OC CITO
no npogeccuu 46.01.03 Jlenonpon3BoauTeNb:

Kon HaumeHnoBaHue pe3ysibTaTa 00y4eHHus

[IK 1.1 | [IppHMMaTP M PETHCTPUPOBATH MOCTYIAIONIYI) KOPPECHOHACHIMIO,
HAIIPaBJIITh €€ B CTPYKTYPHBIE MOAPA3ACIICHUS] OPTaHU3ALHH.

I[IK 1.2 | PaccMaTtpuBaTh JOKYMEHTBI M I€pelaBaTb WX HA HCIOJIHEHUE C
YYETOM PE30JIIOLHUH PYKOBOJINUTENICH OPTaHU3ALMH.

[IK 1.3 | OdbopmiisATh perucTpalliOHHbIE KAPTOUYKU U CO3aBaTh OaHK JaHHBIX.

I[IK1.4 | Bectu  kapToTeKy  yuyeTa  MNPOXOXKACHHUS  JOKYMEHTAJIbHBIX
MaTepHUaJIOB

[IK 1.5 | OcymecTBasiTh KOHTPOJIb 33 MPOXOKIACHUEM JOKYMEHTOB.

[IK 1.6 | OTnpaBaaTs UCTIOJHEHHYIO JOKYMEHTAIUIO ajipecaraM C
IIPUMEHEHUEM COBPEMEHHBIX BUJIOB OPraHU3allMOHHON TEXHUKH

I[IK 1.7 | CoctaBnste U OQOPMIATH CIOyKeOHbIE JOKYMEHTBI, MaTepuajbl C

HUCIIOJIB30BaHHUEM q)OpMy.TIﬂpOB AOKYMCHTOB KOHKPETHBIX BUIOB.

B mpomecce ocBoenuss [IM cTyaeHTh AOMXKHBI OBJAJETh OOIIUMU
komneTeHusamu (nanee - OK):

Kon HaumeHoBaHue pe3ysibTaTa 00y4eHHUs

OK 1 |IloHuMarh CyIIHOCTb U COLMAIIBHYIO 3HAUUMOCTH Oy Ty1iei
npodeccuu, NposiBISATh K HEW YCTOMUYMBBIA HHTEPEC

OK 2 | OpranuzoBbsiBaTh COOCTBEHHYIO JACSITEIBHOCTh, UCXO/S U3 LIENU U
COCO0OB €€ TOCTUKEHUS, ONPEJEICHHBIX PYKOBOJIUTEIEM.

OK 3 | AHanu3upoBaTh pabOYyI0 CUTYalHIO, OCYIIECTBISTh TEKYIIUNA U
UTOTOBBIN KOHTPOJIb, OLEHKY U KOPPEKLUIO COOCTBEHHOMN
JEsITeNbHOCTH, HECTU OTBETCTBEHHOCTh 3@ PE3YJIBTATHI CBOEH pabOThI

OK 4 | OcymiecTBisTh NOUCK MHPOPMALIMH, HEOOXOIUMOM 1151
3¢ (PEeKTUBHOTO BHITOJIHEHHS MPO(EeCCHOHANBHBIX 33]1a4

OK 5 | Ucnonws3oBaTh HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B
podeCCUOHANIBHON JIEATEIbHOCTH.

OK 6 | PaGoTaTh B komaHje, 3¢ (HEKTUBHO OOIIATHCS C KOJUIETaMU,
PYKOBOJICTBOM, KJIMEHTAMHU

OK 7 | UcnionHATh BOMHCKYIO 005I3aHHOCTh, B TOM YHUCJIE C MPUMEHEHHEM

MOJTYYEHHBIX TPO(eCCUOHANIbHBIX 3HAHUM (JIJ1S1 FOHOIIIEH)




3. CTPYKTYPA U COAEP’)KAHUE
3.1. TemaTu4ecKuii IUI1aH NPoGecCHOHAIBHOI0 MOAYJIS

E = O0beM BpeMeHH, OTBe/IEHHbII HA 0CBOEHUE MeKTUCIUIIJIMHAPHOT O IpakTukKa
= = Kypca (paccpenoToueHHast)
2 2
= = S CamocrosiTesibHAA -
s = > 2 Oos3aTesIbHAsI Ay TUTOPHAsS YUeOHas =
= = o pabora o0y4aromerocs, =2 .
S = q . Harpy3ka o0y4aronerocs - s Eo
5 o HaumeHoBaHue pa3jie/ioB = 4acoB = E _E_ §
2 &4 S m 2]
2 = npogecCHOHATBLHOI0 MOAY IS =B B T.4. 1a0opaTopHbIe = = . S S =8 § 3
- ~
g 2 s = padoThI N 8 € § r3EE g 2 E&F
Sz = «| Bcero, 5o o 3 Bcero, 5 e o 5 8 o ©
= QO = NpaKTHYecKue H OO & -~ QY & > = =2 &
= =< 4acoB o &S g 4yacoB o &S 2 e~ =
S s 3aHATHA, - S =-T= 2 =
&z E <z N = ~ =
4acoB
1 2 3 4 5 6 7 8 7
MJK 1.1. lokymMeHTALIMOHHOE
K 1.1-1.7 ol0ecrneyeHue JAesATeIbHOCTH
OpPraHu3aunu
IIK 1.1-1.7 YuyeOHas npakTHKa 72 72
Bcero: 72 72




3.2. Conep:kanue 00y4eHHUs M0 NPOPecCHOHAIBHOMY MOAYJII0

Koa u HauMeHOBaHMe

npogeccnoHaIbHBIX C N O0bem YpoBenn
. . o/lep:KaHHe Y4eOHBIX 3aHATHI
MoayJeil M TeM y4eOHOI 4acoB OCBOEHMS
NPAKTHKHU
1 2 3 4
Paznen IIM 01 J/lokymMeHTALIMOHHOE ofeclieyeHHe 1esiTeIbHOCTH OPraHnu3alum
MJIK 1.1. lokymMeHTallHOHHOE o0ecreyeHune 1esiTeJIbHOCTH OPraHu3aluu
YI1.1.01 YueOHass npaKTHKA 72
Tema 1.1. Conepxanue 18 2
IIpaBuia opopmiaeHus CocraBienue u opopMIICHHE yCTaBa, MOJ0KEHUS, UHCTPYKIIHH.
OpraHU3alMOHHO- CocraBienue 1 opopMIICHHE ITPHUKA3a 10 OCHOBHOW JEATEIbHOCTH.
pacnopsiAuTe bHOi CocraBienue 1 0popMIICHHE PACTIOPSKECHNUS, YKa3aHUS, IOCTAHOBIICHHS, PEIICHHUS.
AOKYMEHTAIHU CocraBienue 1 0popMIICHHE CIPABKH, JIOTOBOpA, aKTa, MPOTOKOJIA.
Tema 1.2. Coaepixanue 30 2
JlokyMeHT0000pOT CocraBiieHre 0QUIHATEHO-IEIIOBOTO CTHIISI TEKCTa
TpeboBaHust K JTOKYMEHTaM B 3JIEKTPOHHOM BH/JIE
Onenka odopmiieHus: JokyMeHToB Ha cooTBeTcTBUE TpeboBanusMm ['OCT 6.30-2003
Tema 1.3. Conepxanue 18 2
Odopmiaenue kaapoBoii | OdopmieHne NPUKa30B M0 JTUIHOMY COCTaBY
AOKYMEHTAINHU Odopmiienre TpyA0BOro J0roBopa
OdopmiieHne TpyA0BOM KHUKKH
OdopmiieHre TMYHBIX JOKYMEHTOB
CocraBienue 1 opopmIICHHE 3asBICHHS, PACIUCKH, pe3toMe, aBTOOHOTrpad .
Tema 1.4. Coaepxanue: 6 2
KonduaenuunaibHble Opranuzanust paboThl ¢ TOKYMEHTaMHU, COAEPKAIIMMUA KOMMEPUECKYIO TaliHy
JAOKYMEHTBI Perucrpanusi JOKyMEHTOB, COACPIKAIINX KOMMEPUYECKYIO TallHy
IIpome:xyTouHas .
ATTeCTAIMSI JuddepeHnnpoBaHHBIN 3a4eT
Bcero 72




VYpOBHU 0CBOEHUS yUEOHOI0 MaTepuaa:

1 — 03HaKOMUTENBHBIN (y3HaBaHUE paHee U3YUEHHBIX 00BEKTOB, CBOWCTB);

2 — penpoAYKTUBHBIN (BBIIOTHEHUE IE€ATEIBHOCTH MO 00pa3ily, MHCTPYKIUHU WIH MO pyKOBOACTBOM);

3 — IpOAYKTUBHBIN (MJIAHUPOBAHUE U CAMOCTOSATEIBHOE BBIMOJIHEHUE ACSTENILHOCTH, PEIIEHNE MPOOIEMHBIX 3a]1ay).



4. YCJIOBUS PEAJIM3ALIMA
4.1 ®opMbI KOHTPOJIA:

ydeOHasi NpakTUKA — Tu(PepeHIMPOBAHHBIN 3a4ET;

4.2. TpeOoBanussi K  MHHMMAJIBHOMY  MAaTepPHAJIbHO-TEXHHYECKOMY
o0ecrne4eHn 1o
KaOuner /lokyMeHTALIMOHHOI 0 00ecneYeHus 143600, MockoBckas
ynpasBJieHUs 00JacTh, T.
VYyeOHast ayauTopus 1Sl IPOBEICHUS 3aHATUI Bousiokonamck, yir.
JIEKIIMOHHOTO TUIA; 3aHIATHI CEMUHAPCKOro THUIA; Hoso-Conparckas,
3aHATUN MPAKTUYECKOrO TUMA; Ul TEKYLIEr0 KOHTPOJIS 29, ayn. 20a
Y IPOMEKYTOYHOM aTTeCTallMK; CAMOCTOSTEIbHOM
paboThI

Pabouune mecta obyuaroniuxcs; Pabouee mecto
npenojaaBarenis; 4 pabounx MecT 00yJarouuxcs
ocHauieHHble [I9BM ¢ noakiiroueHneM K CETH HUHTEPHET
1 o0ecreyeHneM JOCTyIa B AIEKTPOHHYIO
MH(}OPMAIMOHHO-00pa30BATENBHYIO CPEAY
VYHuBepcuTeTa U 3JIEKTPOHHBIE OMOIMOTEYHbIE
CUCTEMBI.

JIumeH3noHHOE MPOTpaMMHOE 0OecTieueHue:
Microsoft Windows 7 (Ne 48235645)
Microsoft Office 2010 (Ne 61160074)

JlabopaTopus lokymeHTOBe1eHUS 143600, MockoBckas
VYyeOHast ayauTopus 1Sl IPOBEICHUS 3aHATUI 00JacTh, T.
MPaKTUYECKOI0 TUNA; ISl MPOBEACHUS TPYNIOBBIX U Bonokonamck, yiu.
WHJUBUYAJIbHBIX KOHCYJbTAUUN; VISl TEKYILIETO Hoso-Conparckas,
KOHTPOJISI ¥ TPOMEKYTOYHOM aTTECTALNU 29, ayn. 35a

Pabouune mecta obyuaroniuxcs; Pabouee mecto
npemnojasaresis, ocHanieHHoe [I9BM ¢ noakmoueHnem
K CETU MHTEPHET; 7 paboyux MECT 00yUaroIuxcs
ocHauieHHbie [I19BM ¢ noakiroueHneM K CETH HUHTEPHET
1 o0ecreyeHneM JOCTyIa B AIEKTPOHHYIO
MH(}OPMAIMOHHO-00pa30BATENBHYIO CPEAY
VYuusepcurera; Knaccnas nocka; [Ipoexrop
nepenocHoi; Kononku; 3BykoBoe 000py10BaHUE.

JIumeH3noHHOE MPOTrpaMMHOE 0OecTieueHue:

Microsoft Windows 10 (Ne 03307-143-612-217, 03307-
143-612-270, 03307-143-612-221, 03307-143-612-232,
03307-143-612-218, 03307-143-837-177, 03307-143-




837-195, 03307-143-837-199)
Microsoft Office 2010 (Ne 61160074)

JlabopaTopusi yueOHass KaHueAsIpust

VYyeOHast ayauTopus 1Sl IPOBEICHUS 3aHATUI
MIPAKTUYECKOI0 THIIA; JJIs IPOBEICHUS TPYIIIIOBBIX U
VHJMBUAYAJIBHBIX KOHCYJbTALMMI; AJIsI TEKYLIETO
KOHTPOJISI U IPOMEKYTOYHOM aTTECTALNN

Pabouune mecta obyuaroniuxcs; Pabouee mecto
npenojaBaresis; 2 pabounx MecTa 00yJarouuxcs
ocHauieHHbie [I9BM ¢ noakiroueHneM K CETH HUHTEPHET
1 o0ecreyeHneM JOCTyIa B AIEKTPOHHYIO
MH(}OPMATMOHHO-00pa30BATENBHYIO CPEAY
Yuusepcurera; [Ipunrep; Ckanep.

JIMieH3MOHHOE MPOrPaMMHOE 00ECIICYCHNUE:

Microsoft Windows 10 (Ne 03307-143-612-223, 03307-
143-612-286)

Microsoft Office 2010 (Ne 61160074)

143600, MockoBcKas
0071aCTh, T.
Bonoxkomamck, yi.
HoBo-Conpgarckas,

29, ayn. 36

4.3. UadopmannoHHoe odecrneyeHmne

OCHOBHBIE HCTOYHUKH:

. Bemkyposa, A. b. JlokyMeHTallmoHHOE 00€ecreueHne yrnpaBieHus: yueOHoe
nocobue sl CTYJEHTOB CpEeAHEro mnpodeccCuoHaabHOTO OO0pa3oBaHUs :
[12+] / A. b. BemkypoBa. — Mockga ; bepnun : lupexr-Menua, 2020. — 169
C. : M., Ta0m.

. I'maguit, E. B. JlokymeHTanmonHoe oOecrieueHue ympaBjieHus : ydueOHOe
nocobue / E.B. I'maguii. — Mocksa : PUOP : UH®PA-M, 2020. — 249 c.
— (Cpennee npodeccroHalibHOE 00pa3oBaHuE).

. Eropos, B. Il. JlokyMeHTOBelE€HHE U JOKYMEHTAIMOHHOE oOecreueHne
YIOPABJIEHUS B YCIOBUAX HU(PPOBOM S3KOHOMHKH : YUEOHOE MOCOOHE ISl CIIO
/ B. I1. Eropos, A. B. CnunbkoB. — Cankt-IlerepOypr : Jlans, 2021. — 372
C.

. ITaBnosa, P. C. JIokymeHTaMOHHOE OOECHeUYeHHE YyIpaBiCHUS : YUYEOHUK
st ciio / P. C. [TaBnoBa. — Cankt-IletepOypr : Jlanb, 2021. — 416 c.

I[OHOJIHI/ITCJII)HI)Ie HCTOYHHKMH:
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1. ApacnanoBa, B. A. JlokyMeHTaUMOHHOE OOECHEYEHHE YIPABICHMUS:
y4eOHO-IIPaKTUYECKOE MMocoOre B cxemax, Tabiuuax, oopasnax : yueOHoe
nocobue : [12+] / B. A. ApacnanoBa. — 2-e u3J., J01. U nepepad. — Mocksa
; bepnun : dupexr-Menua, 2020. — 266 c. : un., Tadm.

2. beikoBa, T. A. JIOKyMEHTAallMOHHOE OOecrneYeHue  yIpaBiIeHUs
(menompoun3BoicTBO) : yuebHoe mocodbue / T.A. beikoBa, T.B. Ky3Henona,
JI.B. Cankuna ; nox oow. pen. T.B. Ky3neuoBoil. — 2-e u3na., nepepad. u
non. — Mocka : UHOPA-M, 2021. — 304 c. + Jlon. marepuansl
[DnexTponnslil pecypc]. — (Cpennee npodeccruoHaibHOE 00pa3oBaHue).

3. JlaBpentheBa, M. I'. JlokyMeHTallMOHHOE OOEClEeUEeHUE KaJqpPOBOM
AESITENFHOCTH B cepe MHIYCTPUH TocTenpuuMcTBa. [IpakTukym : yueOHOE
nocobue / M.I'. JlaBpentbeBa, A.B. Moxaes ; nox pea. H.I'. MoxaeBoii. —
Mocksa : UHOPA-M, 2021. — 99 c. — (Cpennee mpodeccuoHanbHOe

oOpaszoBaHue).
HNuTepHeT-pecypesbl:
1. http://znanium.com/OO0O ANEKTPOHHO-OMOIMOTEUHAS cucrema
"SHAHUYM"

2. https://e.lanbook.coom/ OOO M3znarensctBo «JIAHDBY
3. http://biblioclub.ru/ OBC «YHuBepcuterckas 6uOIMOTEKA OHIANH

4.4. KaagpoBoe o0ecnieueHne 00pa3oBaTeJIbHOIO Mpolecca

TpebGoBanus K KBaNM(PUKALMKM NEAATOTMUECKUX KaJPOB, OCYIIECTBIISIOMINX
PYKOBOJCTBO IPAKTUKOM.

VY4eOHasi mpakTUKa MPOBOAMTCS MPENOAABATENSIMH MPOPECCUOHAIBHOIO
UMKJIa C  HaJM4dMeM  BbICIIEr0  OpOo(ecCHOHaIbHOTO  O0Opa3oBaHus,
COOTBETCTBYIOILETO MPOPUITIO MOAYJIS.

VYcnoBus npoBeieHNs MPAKTUYECKUX 3aHATUN MaKCUMaIbHO MPUOIHKEHBI K
YCIOBUSM MX Oyayiel npodhecCUOHAIbHOU eI TENHbHOCTH.
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S5.KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHMUSA (BUJA AEATEJIBHOCTH)

PesyabraTsl
(ocBOEHHBIE OcHoBHbBIE MOKa3aTen ®opMBbI U METOABI
npogeccnoHaIbHbIE OLICHKH pe3yJbTaTa KOHTPOJISI M OLIEeHKH
KOMIIETeHI[UH)

IIK 1.1. ITlpunumats u IIpuem, perucrpanus Habmionenue B nmporuecce
pPETUCTPUPOBATH MOCTYIAOUIEN y4eOHOM TPAKTUKH.
MIOCTYHAIOLIYIO KOPPECIIOHICHIIMH. OneHka BBINOIHEHNS 3a/1aHus
KOPPECIIOHIEHIINIO, Hanpasnenue 0 Y4eOHOM MpaKTHKE.
HaIpaBJIATh €€ B KOPPECIIOHICHIIUHU B OTEIIbI OneHka yCTHBIX OTBETOB.
CTPYKTypHBbIE OneHka pe3yabTaToB
M0/Ipa3/iesICHUs Qg QepeHIIMPOBaHHOTO
OpraHu3aluu 3aueTa

IIK 1.2. PaccmaTpuBath
JOKYMEHTBl U IepeaaBaTh
UX Ha HCIIOJHEHUE C
Y4€TOM PE30JIIOLINU

AHanu3 10KyMEHTOB Ha
NPaBUIBHOCTD OPOPMIICHHS.
IIepenaya 1OKyMeHTOB Ha
VCIIOJTHEHUE 110 PE30IH0LUN

HaGmonenue B mporecce
y4eOHOW NPAKTHUKHU.

OneHka BBINOJIHEHNS 3a/1aHus
110 y4eOHOI IpaKTHKE.

pyKoBoaUTENEH PYKOBOJIUTEIIS. O1eHKa yCTHBIX OTBETOB.
OpraHu3aIIH OreHka pe3yJbTaToB
i QepeHIPOBaHHOTO
3ayera
1K 1.3. Odopmnare Odopmiienne Habmionenue B nporecce

pEerUCTpAIOHHBIC
KapTOYKH U CO3/1aBaTh
OaHK JTaHHBIX

pPErUCTPAMOHHBIX KapTOYCK.
Co3nanue OaHK JaHHBIX y4eTa
JIOKYMEHTOB.

y4eOHOW NPAKTHUKHU.

O1ieHKa BBIMOJHEHUS 3a/1aHUS
110 y4eOHOIl IpaKTHKE.
O1eHKa YCTHBIX OTBETOB.
OrueHka pe3yJbTaToB

i QepeHIPOBaHHOTO
3aueTa

[IK 1.4. Bectu kaproTexy
ydeTa MpOXOxKIACHUS
JIOKYMEHTAJIbHBIX
MaTepUasoB

Yuer npoxoxaeHus
JIOKYMEHTOB B KapTOTEKE

HaGmonenue B mporecce
y4eOHOW NPAKTHUKHU.

O1ieHKa BBIMOJHEHUS 3a/1aHUS
110 y4eOHOI IpaKTHKE.
O1eHKa YCTHBIX OTBETOB.
OueHka pe3yJbTaToB

Qg QepeHIIMPOBaHHOTO
3aueTa

[IK 1.5. OcyiecTBasTh
KOHTPOJIb 32
MIPOXOKICHHEM
JIOKYMEHTOB.

KonTposb npoxoxaeHus
JIOKYMEHTOB B KaPTOTEKE

HaGmonenue B mporecce
y4eOHOW NPAKTHUKHU.

O1ieHKa BBIMOJHEHUS 3a/1aHUS
110 y4eOHOIl IpaKTHKE.
O1eHKa YCTHBIX OTBETOB.
OueHka pe3yJbTaToB

Qg QepeHIIMPOBaHHOTO
3aueTa

IIK 1.6 OtnpaBists
HCIIOJTHEHHYO
JOKyMEHTALUIO agpecaTam
C IPUMEHEHUEM
COBPEMEHHBIX BUJIOB

OTtnpaBka 10KyMEHTOB
IIOJIy4aTelIl0 CPEeICTBAMHU
OPraHU3alMOHHON TEXHUKHU

HaGmonenue B mporecce
y4eOHOW IPAKTHUKHU.

O1ieHKa BBIMOJHEHUS 3a/1aHUS
110 y4eOHOI IpaKTHKE.
O11eHKa YCTHBIX OTBETOB.
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OpraHU3aIMOHHOM OneHka pe3yabTaToB
TEXHUKU g depeHIIMPOBAHHOTO
3ayera

[IK 1.7 UcnonHATH
BOMHCKYIO 00s13aHHOCTb, B
TOM YHCJIE C TPUMEHEHUEM

Ha6monenue B mporecce
y4eOHOW NPAKTHUKHU.
O1ieHKa BBIMOJHEHUS 3a/1aHUS

OdopmieHne JTOKYMEHTOB C
HOMOIIBIO (POPMYIISIPOB

MOJTYYeHHBIX 110 y4eOHOI IpaKTHUKE.
npo¢eCCHOHATBHBIX OneHka yCTHBIX OTBETOB.
3HAHUU (7151 FOHOLLEH ). OneHka pe3yabTaToB
i epeHIIMPOBaHHOTO
3ayera

@®opMbl U METOABl KOHTPOJII M OLICHKU PE3YJIbTATOB OOYYEHUS JOJKHBI
MO3BOJISAITh MPOBEPUTH Yy OOY4YaIOIIHUXCA HE TONBKO C(HOPMUPOBAHHOCTH
NpO(ECCHOHANIBHBIX KOMIETEHUUH, HO W pa3BUTHE OOUIMX KOMIETEHUUH U

00€eCreynBaOIINX UX YMEHUU.

Pe3yabTaThl (0CBOEHHBIE
o01ue KOMINeTEeHIMN)

OcHoBHbIE OKa3aTeIn
OLICHKH pe3yJbTaTa

(I)OprI H METObI
KOHTPOJISI 1 OIICHKHA

OK 1. [loHumars CyImHOCTb U
COLIMAJIbHYIO 3HAUUMOCTb
Oynyuieit mpodeccun,
IIPOSIBJIATH K HEW yCTOWYUBBIN
UHTEpEC

SIcHO omnpenenaTs posib CBOEH
npodeccun B 00IIECTBE, POJIb
3HAaHUU U YMEHUM B
npodeccrnoHabHOM
nesteabHOCTH. OTBETCTBEHHOE
OTHOIIICHHUE K BBIMOJIHEHHIO
MOCTABJICHHBIX 3a/1a4

OneHka AeMOHCTpaluu
WHTEpeca K Oynynieit
npodeccuu B porecce
MIPOU3BOACTBEHHOMN
npaktuku. HaGmonenue n
SKCHEepTHAasI OIICHKA Ha
MPAKTUYECKHUX 3aHIATUSX.
Hann4ne nojaoxuTenbHbIX
OT3bIBOB I10 UTOTaM
MIPAKTUKH

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO JICATEIHHOCTD,
MCXO0/1s U3 1EJIM U CTIOCOO0B
€¢ IOCTHXKEHUS,
OTIPEICIICHHBIX
PYKOBOJIUTEIIEM.

MoTUBHPOBaHHO
000CHOBBIBAET BHIOOD,
NPaBUIILHO M TOYHO BBIMOJTHSET
npodeccroHaNbHBIC 3a/1a91

O1eHKa COOTBETCTBUS
CIIOCOOOB JOCTHIKCHUS LIEIIH,
croco6amM ompeeIeHHbIM
PYKOBOUTEIIEM.
Habmionenue u sxcniepTHas
OIICHKA Ha MPAKTHYECKHUX
3aHaTHAX. Hanmmaue
[TOJIOXKUTENHHBIX OT3LIBOB 110
UTOraM MPAKTUKU

OK 3. AHanu3upoBatb
pabouyro CUTYaIHIO,
OCYLLIECTBIIATh TEKYILUN U
UTOTOBBIM KOHTPOJIb, OIICHKY
1 KOPPEKIHIO COOCTBEHHOU
JeSITeTbHOCTH, HECTH
OTBETCTBEHHOCTb 32
pe3yNbTaThl CBOEH pabOThHI

CamMoaHanu3 U KOppeKuus
PE3yJIBTAaTOB CBOCH PabOTHI
(IpaBUIBHOCTD U
aJIeKBaTHOCTb OLIEHKU
paboueii cuTyanuu B
COOTBETCTBHUH C
MOCTaBJICHHBIMU IETSIMH U
3a/1a4aMu)

O1eHka CBOEBPEMEHHOTO U
KaueCTBEHHOTO BBITIOTHEHUS
3aJaHuM, caMOaHaJIn3 1
KOPPEKIHS Pe3yJIbTaTOB
COOCTBEHHOM PaOOTHI.
Habmionenue u sxcniepTHas
OIICHKA Ha MPAKTHYECKHUX
3ansATusIX. Hannuue
MIOJIOKUTEIHHBIX OT3BIBOB TI0
UTOTaM NPAKTHKU

OK 4. OcymiecTBiATh MOUCK
uH(popManuu, HeOOXOANMON
s 93 PEKTUBHOTO

Ocy1iecTBIsTh TOUCK , OTOOP U
pe3yJIbTaTUBHOE
MCTOJIb30BaHUE UH(OPMAIINH B

Onenka 3 GeKTUBHOCTH
MOUCKA HEOOXOIUMO
uHpopmanuu. O630p
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BBIINTOJIHCHU A
npodeCCHOHATBHBIX 3a]a4

CIIPAaBOYHOM JIUTEPATYPE, CETH
WNurtepuet, HE0OX0IUMOM 1St
3¢ (HEeKTHBHOTO BHITIOJTHEHUS
npodeCCHOHATBHBIX 33/1ad.

MEPUONYECKUX U3TaHUM.
Habmionenue u sxcniepTHas
OLIEHKA Ha NTPAKTUYECKHUX
3ansATusIX. Hanuuue
MOJIOKUTENBHBIX OT3BIBOB I10
WUTOTaM NMPAKTUKU

OK 5. Ucnionp30Barth

Odopmanser, nepeaaer,

MHPOPMAIIMOHHO- oOMeHMBaeTcsi HMH(poOpMaruei,
KOMMYHUKAI[HOHHBIE JOKyMEHTAIlMe C MOMOIIBIO
TEXHOJIOTHH B MHPOPMAIIMOHHO-
npodeccHoHaIbHOM KOMMYHUKAITHOHHBIX
JeSITeTbHOCTH. TEXHOJIOT U

OrueHka UCOJIb30BaHUS
MH(POPMALIMOHHBIX
TEXHOJIOTHUI B IIPOLIECCE
MPOXOXKJICHHUS TPAKTUKU.
Habmionenue u sxcniepTHas
OLIEHKA Ha MPAKTUYECKUX
3ansATUsIX. Hanuuue
MOJIOKHUTEIBHBIX OT3BIBOB I10
UTOTaM MPAKTHKU

OK 6. PaboraTth B KOMaH]IE,
3¢ (dekTHBHO 00IIAThCS C
KOJIJIEraMH, pyKOBOJCTBOM,
KIINCHTaMU

CobroieHue 3THYECKUX HOPM
" 1IpaBuJia B3aHMOHeﬁCTBHH C
KOJUIETaMH, PYKOBOJICTBOM.
BJIaI[eCT npueMamMu BCACHUSA
JMANora, TUCKYCCHH.

Or1cHKa B3aMMO/ICHCTBUS C
o0yJaronumucs,
PYKOBOJIUTEIISAMU IIPAKTUKU B
X07Ic TPaKTUKU Ha
HpI/IHI_II/IHaX TOHepaHTHOFO

Pe3ynpraTHBHO OTHOILIEHHS: COOTIOACHUS
B3aUMOJIEUCTBYET C HOPM KYJIBTYDHI,
y4aCTHUKAMU COOJTFOICHUE ATHYECKHUX
npodeccuoHaTbHON HOPM.
JICATCIBHOCTH. HaGmrotenue u skcriepTHast
OLICHKA Ha MTPAKTUYECKUX
3ansaTusax. Hanmmune
MIOJIOKHUTEIBHBIX OT3BIBOB I10
UTOTaM MPAKTUKU
OK 7. Mcnionuath BouHCKy10 | Bnaneer cniocobamu | OrieHKa CTpeMIIeHHs K
0053aHHOCTb, B TOM UHUCJIE C | OECKOH(IMKTHOrO OOILEHUS U | 370pOBOMY 00pa3y KHM3HH, K
HIPUMEHEHHEM I1OJTyUYCHHBIX CaMOpETyJIMPOBAHUS B | aKTUBHOM I'PaJaHCKOM
npo(eCcCHOHANIBHBIX 3HAHUHN | 3KCTpEMalIbHbIX yCIOBHSX | mo3unuu. Onucanue
(151 roHOLLIEH) BOEHHBIX JEWCTBUM, | CUTYaIMH.

I-IpC?»BI:I‘-I.?3.1\/JIHIJIX CUTyalusxX U B
HOBCGHHCBHOP'I JACATCIIbHOCTH.

Habmionenue u sxcniepTHas
OLICHKA Ha MPAaKTUYECKUX
3ansaTusax. Hanmnune
MOJIO)KUTEIBHBIX OT3BIBOB I10
UTOTaM MPAKTUKU

Pe3yabTarsl (0OCBOCHHBIE YMEHUS,
YCBOCHHbIE 3HAHMSA)

(I)OPMBI H METOAbI
KOHTPOJISI H OLICHKH

OOyyarommiicst 10J5KeH YMeTh

HpI/IHI/IMaTL, peFI/ICTpI/IpOBaTL, qu/ITLIBaTL - OLCHKA PE3YyJIbTATOB BBLIIMOJTHCHUA MPAKTUYCCKUX
3aJaHuN BBITIOJITHEHUE U 3aliuTa oT4deTa 110

MOCTyMnaroumure JOKYMCHTBI; A ’ m
ITPaKTHUKE

HpOBepSITL HpaBI/IJIbHOCTL 0(1)0pMJIeHI/I$I - OLCHKAa PE3YyJIbTATOB BBLIIMOJTHCHHUA MNPAKTUYCCKUX
3aJaHum BBITIOJITHEHUE U UT. T4eTa 11

JIOKYMEHTOB; A ) 3alMra  OT4e 0
ITPaKTHUKE

BECTU KapTOTeKy yqua HpOXO)KI[eHI/IH - OLCHKAa PE3YyJIbTATOB BBLINMOJTHCHHUA MNPAKTUYCCKUX

33IlaHI/II71, BBIIIOJIHCHUC W 3alldTa O0T4YCTa II0
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JOKYMCHTAJIbHBIX MaTCPHAJIOB.

MMPAKTHUKE

O0yuyarommiicst 10J15KeH 3HATh!

OCHOBHBIE HOJIOKEHUS EnuHoii | - OLCHKA PE3yJIbTaTOB BBIMOJIHEHUS MPAKTUYECKUX
o 3aJlaHUM, BBIIOJIHEHUE U UT TYyeTa 11
rocy1apCTBCHHOU CHUCTCMBI ! ’ OJIHEHHE saututa - oTHe 0
MPAKTHKE
JICJIONIPOU3BOACTBA,

BUJBI, (YHKIMU JIOKYMEHTOB, NpaBWIa UX

- OLCHKAa PE3YyJIbTATOB BBLIMMOJTHCHHUA MNPAKTUYCCKUX

3aJaHuH BBITIOJIHEHUE U 3aludTa o0T4deTa II
COCTaBJICHHS ¥ O(OPMIICHHUS; JIaHiH, i 0
IMPAKTHUKE
TIOPSIIOK JIOKYMECHTHPOBAHHsI | - OUEHKA PE3YNbTATOB BBIONTHEHHS TIPAKTHYECKHX
3aJaHuN BBITIOJITHEHUE U 3aliuTa oT4yeTa 110
UH(POPMALMOHHO-CIIPABOYHBIX MATEPUAJIOB; JIaHITH, i
IMPAKTHUKE

mpaBujia J€JIOBOT0 3TUKECTA U JCJIOBOI'O

- OLCHKAa PE3YyJIbTATOB BBLINMOJTHCHHUA MPAKTUYCCKUX

06H.[eHI/I$I 3aﬂaHHﬁ, BBITIOJIHEHUE U 3aliuTa oT4yeTa 110
IMPAKTHUKE

HpI/IHI/IMaTb, peFI/ICTpI/IpOBaTL, quTBIBaTB - OLCHKAa PE3YyJIbTATOB BBLINMOJIHCHHUA MNPAKTUYCCKUX
3aJaHuN BBITIOJIHEHUE U 3aljuTa oOoT4deTa 110

MOCTyMnaroumme JOKYMCHTBI; A ’ m
IMPAKTHUKE

HpOBepSITL HpaBI/IJIbHOCTL 0(1)0pMJIeHI/I$I - OLICHKAa PE3YyJIbTATOB BBLIIMOJIHCHHUA MPAKTUYCCKUX
3aJaHuN BBITIOJITHEHUE U 3alllUT TUCTa II

AOKYMCHTOB, A ’ IHTa  OTHe o
IMPAKTHUKE

BEeCTU KapTOTeKy yqua HpOXO)KI[eHI/IH - OLCHKA PE3YyJIbTATOB BBLINMOJTHCHHUA MPAKTUYCCKUX

AOKYMCHTAJIbHBIX MaTCPHUAJIOB.

3aJaHuM,
MPaKTHKE

BBITIOJIHCHUEC W 3alydTa OT4Y€Ta II0
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6.JIUCT PETUCTPALIUU U3MEHEHUM

No | Conepxanue u3MeHeHUs PexBuzutsl Hara
n/n JOKYMEHTa BBEJICHUS
00 YTBEpK/ICHUU | U3MEHEHHS
U3MEHEHHUS
1 YTBepxkIcHa U BBEJICHA B ICHCTBUE PELICHUEM Y YEHOTO IIporokon
cogera ®I'BOY BO «MI'YTVY um. K.I'. PazymoBckoro 3acelaHus
(IIKVY)» Ne 6 01.09.2020r.
ot «02» maprta
2020 r.
2 AKTyaau3upoBaHa C y4ETOM Pa3BUTHUS HAYKH, KyJlbTypbl, | [IpoTokon 30.08.2021r.

HSKOHOMHKH, TEXHOJIOTHI U COLUAIIbHON Cephl U
BBEJICHA B JielicTBHE perieHueM YueHoro coeta PI'bOY
BO «MI'VTYVY um. K.I'. Pazymosckoro (ITKVY)»

3acemanus Ne 1
ot «30» aBrycra
2021 r.
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