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1. OBILIME IMOJIOXKEHUSA

MeTtonnueckre peKOMEHJAlUU ONPEACNAOT Ledd M 3aJayd, KOHKPETHOE
coJiepKaHue, OCOOEHHOCTH OPTraHU3ALMKU U MOPSAOK MPOXOXKICHUS y4eOHOM MPaKTUKU
CTYJIEHTaMH, a TaKXKe coJiepKaT TpeOOBaHUs MO MOJArOTOBKE OTYETA O MIPAKTHUKE.

VY4eOHasi mpakTUKa SIBJISETCS COCTABHOM YacThl0 MPO(EeCCHOHATBHOIO MOMIYJIS
IIM.01 [JoxymeHTAallHUOHHOEe O0ecleyeHHeE JAeSITeJILHOCTH OpraHu3aunuu npodeccuu
46.01.03 Jlenonpou3BOAUTEND.

TpeGoBaHus K colep:KaHUIO PAKTUKH PerJaMeHTHPOBAHBI:

®denepanabHbIM TOCYJAPCTBEHHBIM 00pPa30BaTENIbHBIM CTAaHAAPTOM O MPOQeccuun
46.01.03 Jlenonpou3BOAUTEND;

-yueOHbIM 11anoM npodeccun 46.01.03 Jlenonpon3BoauTernsb;

-nporpammort  [IM.01  JlokyMeHTallMoHHOE€  oOOecreyeHue  AesITeIbHOCTU
OpraHu3allly;

-HACTOALMMHU METOANYECKUMHU YKA3aHUSIMHU.

[IpakTka MMeeT LEeNbI0 KOMILJIEKCHOE OCBOEHUE OO0Yy4aloIMMHCS BCEX BHJIOB
npodeCCUOHAIBHOM  JIESITEIbHOCTH MO Tpodeccuu CpelHero mpodpecCuoHaTbHOrO
oOpazoBanus, ¢opMupoBaHue OOHUX U MPO(HECCHOHANBHBIX KOMIIETCHIIMN, a TaKkKe
npruoOpeTeHne He0OXOIMMbIX YMEHUN U ONbITAa MPAKTUYECKON paboThI 10 mpodeccum.

VYyeOHass  mpakTMKa  HampaBlieHa Ha  NpuoOpeTeHue  o0ydarouuMmucs
MEePBOHAYAIBLHOTO MPAKTHUUYECKOTO OMbITa JJisl mocieayomiero ocsoeHus: oommx (OK) u
npodeccuonanbHbix kommnerennuii (I11K) mo Buny npodeccruonanbHoM A€ TEILHOCTH.

VYyebHas mpakThka HampaBjieHa Ha (QopMHpoBaHUE Yy OOydYaromerocss oO0umx u
po(eCCHOHANBHBIX KOMIETEHINH, MPUOOPETEHNE MPAKTUYECKOr0 ONbITA U PEaTU3yeTCs
B pamkax mnpodeccuonanbHoro wMoxayias [HIKPC mno kaxaoMy u3 BHJIOB
npodeccCuoHaANBbHOM AesTeNbHOCTH, IpenycMoTpeHHbIx @I'OC no npodeccun.

CopepxaHue y4yeOHOM NpakTUKH oOmNpenenseT pabouyas mOporpamMma MPaKTUKU
npodeCCUOHAIBHOTO MOYJIA, o0ecrneunBaroiiasi 000CHOBAaHHYIO IMOCIEI0BATEIbHOCTD
Mpoliecca OBJIaJICHUS O0yYaIOIIMMUCS CUCTEMOM MPOPECCUOHAIBHBIX YMEHUHN U HABBIKOB,
LETOCTHOM MNpodecCHoHaTbHOM JESTETbHOCTHI0 W TEPBOHAYAIBHBIM OMNBITOM B
COOTBETCTBUM C TpeOoBaHuAMH DenepanbHOro rocyAapCTBEHHOIO0 00pa3oBaTEIbHOIO
cranaapra 46.01.03 Jlenonpons3BOUTENb.

PykoBoguTtenun mnpakTUku OT (¢uiauana Ha OCHOBAaHMU paboyeil HporpamMmbl
NpPaKTUKKM MOAYJds pa3pabarbiBalOT padoure NporpaMMmbl MPAKTHKH, KOTOPbIE
paccMaTpHUBAIOTCS Ha LMKJIOBBIX KOMMCCHSIX, COTJIACOBBIBAIOTCSA C pabOTOAATENSIMH U
YTBEPKAAIOTCS AUPEKTOPOM (puiiraa.

3akperuieHre 0a3 MPaKTHKU OCYIIECTBIISIETCS aAMUHUCTpaluel (puiinana Ha OCHOBE
JOTOBOPOB 00 OpraHu3alii NpPakKTUKA 00yUaroIUXCsl.

OOyyaromuMcs ¥ HUX POAMUTENSAM NPEIOCTABISETCS IMPAaBO CAMOCTOSATEIBHOIO

noadopa opraHu3zalud - 0a3bl MPaKTUKUM [0 MECTYy JKUTEIbCTBA, C ILEJbIO
TPYAOYCTPOMCTBA.
K npaktuke — gomyckarorca — oOydarolmiuecs, — YCIEIIHO  OCBOWUBILIHE

MEXKIUCIUTUTMHAPHBIE KYPChI
- MJIK.01.01. JlokymeHTanmoHHoe obecreyeHue AesiTeIbHOCTA OPraHu3allii.
Ilesu npakTUKH:
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OCIbIO OBJIaACHUA BUAOM HpO(i)CCCHOHaJIBHOfI ACATCIIPHOCTHU u

COOTBETCTBYIOIIMMU NPO(PECCUOHATLHBIMU KOMIIETEHIIUAMHU OO0y4Yarouuicss B XOJIe
MPAKTUKU JOJKEH:
HMeTh IPAKTUYEeCKUH ONbIT:

JAOKYMCHTAIMOHHOI'O oOecrieucHus ACATCIbHOCTU OpraHU3aluu.

YMeThb:

IIPUHAMATh, PETUCTPUPOBATH, YUYUTHIBATH ITOCTYIAIOIINE JOKYMEHTHI;
MPOBEPSTH MPABUIBHOCTH OPOPMIIEHUS JOKYMEHTOB;
BECTHM KapTOTEKY y4eTa MPOXO0KACHUSA JOKYMEHTAIBHBIX MaTEPHUAIIOB

3HATDb:

OCHOBHEIE IIOJIOKEHUS Enunon roCcyAapCTBEHHOU CHUCTEMBI

ACJIOIPOU3BOACTBA,

BU/JIbI, PYHKIIMU JOKYMEHTOB, ITpaBuja UX COCTaBIECHUS U O(DOPMIICHHUS;
MOPSIOK JOKYMEHTUPOBAHUS MH(POPMALIMOHHO-CIIPABOYHBIX MaT€pPUAIOB;
IIpaBUJIa AEJIOBOTO STUKETA U JI€JI0BOr0 OOLICHMUS

CtyneHT nomkeH 00y1aath OOIMMHU KOMIETEHIUSIMU, BKJIIOYAIONIMMU B ceOs

COCOOHOCTB:

OK'1 | IloHuMath CymHOCTbh U COLMAIBHYIO 3HAUYMMOCTh Oyayuiei npodeccuu,
MIPOSIBJIATH K HEW YCTOMYMBBIA UHTEPEC

OK 2 | Opranu3oBbIBaTh COOCTBEHHYIO JACSATEILHOCTh, UCXO/S U3 LIENU U
CO0CO0OB €€ TIOCTUKEHUS!, ONIPEACICHHBIX PYKOBOAUTEIIEM.

OK 3 | AHanmu3upoBath pabOUYyr0 CUTYAIHIO, OCYIIECTBISITh TEKYIIUNA U
UTOTOBBIN KOHTPOJIb, OLEHKY U KOPPEKLNIO COOCTBEHHOM ESITENbHOCTH,
HECTU OTBETCTBEHHOCTh 3@ PE3YJIbTATHI CBOEH padOThI

OK 4 | OcyuiecTBasTh NOMCK UH(pOPMAIUU, HEOOXOAUMOH 11151 3 (PEKTUBHOTO
BBINIOJIHEHHUSI MPO(ECCUOHAIBHBIX 33124

OK 5 | Ucnons3oBaTh MHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B
podeCCUOHAIBHON JIEATEIbHOCTH.

OK 6 | PaGorath B koMaH[ie, 3 PEeKTUBHO OOIIATHCS C KOJJIETaMH,
PYKOBOJICTBOM, KJIMEHTAMHU

OK 7 | UcnoaHATh BOMHCKYIO 005I3aHHOCTh, B TOM YHUCJIE C IPUMEHEHHEM
MOJTYYEHHBIX TPO(PECCUOHANIbHBIX 3HAHUH (JIJ1S1 FOHOIIIEH)

Crynent JOJKEH o0naaaTh npodecCUOHATbHBIMU KOMITETCHIUSIMU,
COOTBETCTBYIOIIMMU BHJIAM JICSITEIbHOCTH:

I[IK 1.1 |IlppuHuMaTe W PETUCTPUPOBATH NOCTYMNAIOUIYI0 KOPPECIOHICHIIUIO,
HAIIPaBJIITh €€ B CTPYKTYPHBIE MOAPA3ACIICHUS] OPTaHU3ALHH.

IIK 1.2 | PaccmaTpuBaTh JOKYMEHTHI M I€peaBaTh UX HAa MCHOJHEHUE C y4ETOM
PE30MIOLUN PYKOBOIUTEIECH OPraHU3aluH.

I[IK 1.3 | OpopmiIsITh perucTpallMiOHHbIE KAPTOUKH M CO3/1aBaTh OaHK JIaHHBIX.

I[IK 1.4 | Bectu KapTOTEKy yueTa MPOXO0XKJICHHUS TOKYMEHTaJIbHBIX MAaTEPHAJIOB

IIK 1.5 | OcyniecTBiasATh KOHTPOJIb 3a TPOXO0KIACHUEM TOKYMEHTOB.




IIK 1.6

OTHpaBJ'IHTB HUCIIOJIJHCHHYIO JOKYMCHTALIUIO ajijpecaTaM C IPUMCHCHHCM
COBPCMCHHBIX BUIOB OpFaHHSaHHOHHOﬁ TCXHUKHU

K 1.7

CoctaBnsaTe U O(QOPMIATH CIHYy’KEOHBIE JOKYMEHTBI, MaTepHallbl C
UCII0JIb30BaHUEM (DOPMYJIIPOB JOKYMEHTOB KOHKPETHBIX BUOB.




2. OPTAHMU3AIUA TIPAKTUKHA

Bce oOyuaromuecss mnepel HayaloM MPakTUKU 0O0s3aHbl MNPUCYTCTBOBAaTh Ha
OpraHU3allMOHHOM COOpaHUHU, KOTOPOE€ MPOBOJUT HayalbHUK YYEOHO-METOIUYECKOIrO
OTJIeJa COBMECTHO C PYKOBOJUTESIMU MPAKTUKH - IPENOIaBaTeNIIMU (Ppriihana.

Ha opranuzannoHHoM coOpaHuu oOy4daronirecs J0KHBI OJTYYUTh:

1. O6GmMil HTHCTPYKTaXX O TEXHUKE 0€30MAaCHOCTH IIPH MPOXOKACHUH MPAKTUKU;

2. PaGouyro nporpaMMy NpakTUKH B IEYATHOM WJIH B 3JIEKTPOHOM BapUAHTE;

3. Metoauyeckue peKOMEHIAlUU N0 OpraHU3allMd NPAKTUKH B MEYaTHOM WJIU B
AIIEKTPOHOM BapHUaHTE;

4. 3aaHus HA IPAKTHKY.

3. OPOPMJIEHHME PE3YJIbTATOB ITPAKTUKH

3.1. /IHeBHMK NPAKTHKHU

B xone mpakTtuku oOywaromuecs BenyT AHEBHUK. /[HEBHHMK NMpPaKTUKH SIBISETCS
OTYETHBIM JOKYMEHTOM, XapaKTepU3YIOIIUM M MOATBEPKIAAIOLIUM IPOXOKIACHHUE
oOy4aronMMcst MpaKkTUKH.

TpebGoBanus k BeaeHuto JlHeBHUKA 11O y4eOHOM 1 y4EeOHOW MPAKTUKE €IUHBI:

» JIHEBHUK SIBIISIETCA JOKYMEHTOM, 10 KOTOPOMY OOYyYaroIIMiCs MOATBEPKIAET
BBINIOJIHEHHE [TPOTrPaMMbl PAKTUKU;

* 3anucu B JHEBHUKE JIOJDKHBI BECTHUCh €KEIHEBHO W COJEPX aTh IEPEUYCHb
BBITIOJTHEHHBIX pa0oOT 3a JICHb;

* [lo OKOHUaHMM TpPAKTUKU JTHEBHHK 3aBEpSAETCS IE€YaThIO OpraHu3allH, Ie
MPOXOAMJT TPAKTUKY O0yUaroOLUiCs;

* JlHeBHMK mnpujaraercss K OTYETYy IO MPAKTUKE W CAAETCS Il IPOBEPKH
PYKOBOJMTENIO MPAKTUKU OT (pusinana.

3.2. OT4eT N0 NPAKTHKE

Ha npotsienun Bcero nepuoja padoTsl B OpraHu3aluy 0Oy4aroluiics T0JKEH B
COOTBETCTBHUM C MPOrpaMMOi MTPAKTUKHU coOpaTh U 00paboTaTh HEOOXOAUMBIN MaTepua,
a 3aTeM MPEJCTABUTh €0 B BUJE OPOPMIIEHHOTO OTYETA M0 y4eOHOU MpaKTUKE/ OTYETa MO
y4eOHOM MpakTUKE CBOEMY PYKOBOAUTENIO. OTYET O MPAKTHKE SBISIETCS OCHOBHBIM
JOKYMEHTOM OOYyYaromIerocsi, OTPa)KalolllUM, BBIMOJHEHHYIO UM, BO BpEMs NMPAKTHKH,
pabory.

OT4eTr O MpakTUKE COCTABIIAETCS MHAMBUAYAJbHO KaXIbIM oOyuarommumcs. Jlms
COCTABJICHMSI, PENAKTUPOBaHHUS W O(OPMIIEHHS OTYETa PEKOMEHIYETCS OTBOAMTH
nocienHue 2-3 nHA npakTUKd. OTYET O MNPaKTHKE JOJDKEH BKJIOYATh TEKCTOBBIH,
rpaduuecKuil ¥ Ipyroi WILTIOCTPUPOBAHHBIN MaTepUaJIbL.

OTdyer 1O mNpakTUKE OQPOPMISAIOT € UCIHOJIB30BAHUEM CpPEJICTB, KOTOpbIE
MPEOCTABISAIOTCS TEKCTOBBIM TpoiieccopoM MSWord (pa3nuuHbiMU  BepcHUsIMU) U
pacnevarblBalOT Ha PUHTEPE C XOPOIIMM KauyeCTBOM MevaTu. TeKCT J0KeH ObITh Ha0paH
Ha KOMIIbIOTEpE B TEKCTOBOM penaktope « Times New Roman» 14 mipudTom nosnyTopHbIM
nHTepBasIoM. Ilons Texcra cocraBistor: cineBa - 30 MM., cripaBa — 15 MM., CBEpXy ¥ BHU3Y
mucta — 20 MM. Hymepanus cTpaHull o HeHTpPy HYXKHEHW 4acTu ucta. AO3alHbIi OTCTYI
1,25 mm. PaboTa MokeT ObITh Takke 0(hopmMiIeHa pyKOITUCHO.
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PexomeHyeTcs cnenyomui NopsaoK pa3MENIEHUs MATEPUAJIA B OTUETE:
Ne Pacnonosxenune
1/Il| MaTepuasoB B OTYETE
1. | TurynbHbid quct otdera| 11labioH B mpuiioxkeHUU
110 IPAKTHKE
2. | JoroBop Ha NIpaKkTUKYy Beimaercss  3aBenyromupM = 1O IPAKTHYECKOMY
00yYEHUIO
3. | nnuBuayaneHslid 1utad| Beimaercs  3aBenyrompM 1O IPAKTHYECKOMY
MPOBEICHHUS]  NMPAKTHKU| OOYUYEHUIO
(3aaHKe Ha MPAKTHKY)
4. | XapakTtepucruka Ha| [lumercs Ha OnaHke opraHu3alud B CBOOOJHOM
IIPAKTUKAHTA ¢dopme. [lognuceiBaeTcss KypaTropoM OT IPEANPUATUS
Y 3aBEPSAETC NEYATHIO.
5. | Oruer o BemonHeHnu| Ilnmercsa npakTukanToM. OTYET SABIAETCS OTBETOM

IIpumeyanue

3aJlaHU 110 TIPAKTUKE Ha KaXIbplii MYyHKT IJJaHA M COINPOBOXJAETCA
CCBUIKAMM Ha MPUJIOKEHHUSL.
6. | CBonHas BesloMocTh| [11abGnoH B MpuiokeHuu
OLICHKH CBojHass BEIOMOCTb OLEHKH C(HOPMUPOBAHHOCTH
chopmupoBanHoctu IIK | mpodeccrnonanbHbIx KOMITETEHIUI SABIISIETCS

ATTecTanMOHHBIN JUCT 00s3aTeIbHOM COCTAaBHOM YacThIO JHEBHHKA II0
MpaKTUKE. BenoMOCTh 3aloiHAETCd KypaTopom
NpPaKTUKU  OT  NPEANPHUATHUS/OpraHu3alud 10
OKOHYAHUI0 NpakTUKU. OTCYTCTBHE OIIEHOK B
BEJOMOCTM HE IMO3BOJUT NPAKTUKAHTY TMOJYYUTh
WTOTOBYIO OILIEHKY MO MPAKTUKE U TEM CaMbIM OH HE
OyJleT JOMyLIEH 10 KBAIM(PUKAIMOHHOTO 3K3aMeHa
no 1IM.

7. | Ilpunoxenus [Ipunoxenuss MNOpeACTaBISIOT CcOOOW  Marepuad,
MOATBEPKAAIOIIMKA  BBINIOJHEHUE  3aJaHUM  Ha
MPaKTUKE (kormu CO3/IAaHHBIX  JOKYMEHTOB,
dparMeHTBl TIporpamMm, ueprexked u ap.). Ha
NPUJIOKECHUN JENalTCid CCbUIKM B «OTueTe o0
BBINOJIHEHUU 3aJIaHUM MO NpakThke». [Ipunoxenus
AMEIT CKBO3HYIO Hymepanuio. Homepa crpaHuiy
MPUJIOKECHUIN JONYCKAETCS CTABUTh BPYYHYIO.

8. | JIHEBHHK IO PAKTHUKE [11aG10H B NpUIOKEHUN
3anosHseTcs exeaHeBHO. OLEHKN 3a KaXAbld JE€Hb
MIPAaKTUKU CTaBUT Kyparop oT

NPeANPUATHS/YUPEKICHUS.

3.3 OgopmiieHre OTYETA 110 IPAKTHKE

TUTYABHBIA TUCT - 3TO NepBasi CTpaHULA PabOThl, HA HEM HEOOXOJUMO YKa3aTh
HAaMMEHOBAaHME BHJA TMPAKTHUKM ydeOHas MpaKTUKA/POU3BOACTBEHHAsI MpaKTHUKa
(yka3pIBaeTcs Ha3zBaHHE MPO(ECCUOHATBHOTO MOAYJS), HAMMEHOBaHUE 0a3bl MPAKTUKH,



®UO oOyuaronierocs, Homep rpymibl, DO pykoBoaUTENS MPAKTHKY.

Copepxanue. Ilepeuncienne MHQOPMAMOHHBIX OJIOKOB OTYETA C yKa3aHUEM
COOTBETCTBYIOIIUX CTPAHUL.

Brenenue.

[lepen HauanoM MNPAKTUKH PYKOBOAMTENb BBIIAET oOydaronmiemMycs 3aJaHue Ha
MIPAKTUKY, COAEpKalllee eI U 3a1adn €€ MpoXoxAeHusd. FIMEHHO OHM BKIIIOYAOTCS B
BBEJCHUE OTYE€TA. 31eCh JKE€ CIEAyeT AapryMEHTHUPOBAaTh AaKTYaJbHOCTb TEMBI
HCCIICIOBAaHNUSI M YyKa3aTh, KAKHWE JIOKAJIBHBIE AKThl M JOKYMEHTHl OpPTraHHU3allH BBI
ucnosb3oBaiu. OObEM BBEICHHSI HE MPEBBIIIAET 2-X CTPAHULL.

OcCHOBHas 4acTh.

Odopmiisiercst COrIacCHO TeMaM, MPEAJIOKEHHbIM B MPOrpaMMe MPaKTHKU.
ComepKuT UCCIENOBAHUE [JEATEIBHOCTH OpraHu3alMd W aHalu3 IOJy4YEHHBIX
pe3ynbTatoB. B nanHom pasjene oOyuaronuiics Ja€T MOAPOOHBIN OTYET O BBHIMOIHEHUU
€KEIHEBHBIX Y4E€OHBIX 3aJaHUW M ONUCHIBAET M3YyYEHHbIE U OTpPaOOTaHHBIE BOIPOCHI,
IIPEUIOKEHHBIE B IPOrpaMMe MPAKTUKH.

BriBobl.

Paznen ortuéra, B KOTOpOM OOYyYarOIIMICS BBICKA3bIBAET CBOE MHEHHE 00
opraHu3alvd ¥ 3(PPEeKTUBHOCTU NPAKTUKH B IIEJIOM, COLMAIBHON 3HAYMMOCTHU CBOEH
Oynywei npodeccun. Ha OocHOBE M3y4E€HHOIrO MPAKTHUYECKOTO MaTepHhalia BO BpEMs
MPaKTUKHU 00y4YaroIIeMycs CIEAYET BbISIBUTh KaK MMOJOKUTEIbHBIE, TAK U OTPHUILIATEIIbHbIE
CTOPOHBI JICSITENIBHOCTH OpraHu3aluu 0a3pl - NPaKTUKH, a TaKXkKe MPeasIOXKHUTh
MEpONPUATHS 1O yCTPAHEHUIO BBIABICHHBIX HEJOCTAaTKOB M JaJbHEUIIEMY
COBEPILIEHCTBOBAHUIO paOOThI opranu3zanuu. @opmynnpoBaTh UX HYKHO KPaTKO U YETKO.
B koHIIE 3aKIIFOY€HUS CTAaBUTCS JaTa CAa4u OTYETA U MOJINCH aBTOPA.

[TpunoxeHnus - 3aKIIOUUTENbHBIN pa3fen OTuéra, coaepxaiiuil 00pasibl U KOUU
JOKYMEHTOB, pUCYHKH, TAOJIULIBI, POTOrpaduu U TaK AaJiee.

[Ipn HanmucaHUM THEBHUKA - OTYETA U3YUYEHHBII MaTepuan J0HKEH ObITh U3JI05KEH
CBOMMH CJIOBAMH, 0€3 JOCIIOBHOTO 3aMMCTBOBaHUSI U3 YYEOHHKOB M JIPYTUX
JUTEPATYPHBIX UCTOYHUKOB. Oco00e BHUMaHWE HEOOX0IUMO OOpaTUTh Ha TPAMOTHOCTh
M3JI0KEeHHUsl.  HopmaTMBHO-CIIpaBOYHBIE ~ JTOKYMEHTBl ~ OpraHW3alu{,  JIOJDKHBI
COOTBETCTBOBATh IOy IPOXOXKACHUS TPAKTUKH.

K oruéry npunararorcs:

* XapakTepuCTHKAa OT OPTraHU3alluH, 3aBEPEHHAs MOMANKMCBHIO PYKOBOIMTENS M
neyaThblo opranusaiuu. B xapakrepuctuke He0oOX0IUMO yKa3aTh — (DaMIIINIO, HHUITHAIIBI
oOy4Jaromierocsi, MECTO MPOXOXKACHHUS MNPAKTUKUA, BpeMs MPOXOXKJIeHUA. Takxke B
XapaKTEPUCTHUKE JJOJIKHBI ObITh OTPAKEHBI: TIOJTHOTA U KAYE€CTBO BBIMOJIHEHUS POTPaMMBbI
MPaKTUKH, OTHOLIEHUE O0YYarOIIEerocsl K BHIMOIHEHUIO 3aJaHUM, MOJYYEHHBIX B IEPHO
MPaKTUKH,  OLEHKAa  pe3yJbTaTOB  MPAKTUKU;  OPOSABICHHbIE  OOyYAOIIMMCS
npodeccuoHaNbHbIE U IMYHBIE KaueCTBa.

* ATTeCTallMOHHBIHN JIUCT, B KOTOPOM COAEPIKATCS CBEJIEHUSA 00 YPOBHE OCBOCHHS
oOyyJarormcs Tpo(ecCuOHaIbHbIX KOMIIETEHIIUM.

4. 3AJIAHUE HA ITPAKTUKY

[lepBoe 3amaHue - KOHTPOJbHBIE BONPOCHI, KOTOPBIE CIEIYET MOATOTOBUTH K



3amuTe yuyeOHOU mnpakTuku. [Ipu oTBeTe HA TEOPETUUECKUU BOIMPOCHI HEOOXOAMMO
MCIIOJIB30BaTh JIEKIIMH, 3aKOHOAATENbHbIA U MHCTPYKTUBHBIA MaTepuaj, MaTepHalibl IO
HCCJEyeMON OpraHu3aluH.

Bropoe 3amanme - mpaktuueckoe. IIpu BbIMOIHEHWHM 3anaHus, OOywaroluecs
JOJIKHBI MOATOTOBUTH (DaKTUUECKUH MaTepuasl (KOMUU JOKYMEHTOB) MO HCCIEAyEeMOM
OpraHu3alliy U MPUBECTU HEOOXOAUMbIE MOSICHEHUS (YCTHO IIPU 3aIIUTE).

TemaTuka BOIpoCOB U 3a1aHU 7151 HOJATOTOBKH K 3aIIMTE OTYETA MO MPAKTHUKE:

- 0(hOpMUTH YCTaB OPTaHU3ALMU CO BCEMH HEOOXOIUMBIMU PEKBU3UTAMU;

- 0(hOPMUTH TUCBMO CO BCEMH HEOOXOAMMBIMU PEKBU3UTAMU;

- 0(hOpMUTH CHIPABKY;

- 0(hOPMUTH MOJI0)KEHHE CO BCEMU HEOOXOAMMBIMU PEKBU3UTAMM;

- COCTaBUTh U OPOPMUTH TPYAOBOH JOTOBOP;

- COCTaBUTh U OOPMUTDH BBIMUCKY U3 IPOTOKOJIA;

- 0(hOPMUTH MHCTPYKIIMIO CO BCEMU HEOOXOIUMBIMU PEKBU3UTAM;

- 0(hOpMUTBH JIMYHYIO KapTOUKy T-2 Ha paOOTHHKA;

- BHECTH 3aIIMCh B TPYJIOBYIO KHMKKY O IIpUeMe Ha padoTy;

- 0(hOPMUTH PACTIOPSIHKEHUE CO BCEMH HEOOXOIUMBIMU PEKBU3UTAMU;

- COCTaBUTh U 0POPMHUTH aBTOOMOTpadHuIo;

- BHECTH 3aIIMCh B TPYAOBYIO KHUKKY 00 YBOJIBHEHUH COTPYJIHUKA MO NHUIIMATHUBE
pabOTHHUKA;

- 0(hOPMUTH IOCTAHOBJIEHUE CO BCEMU HEOOXOIUMBIMU PEKBU3UTAMU;

- COCTaBUTh U 0OPMHUTH 3a5IBJICHUE COTPYAHUKA O IPUEME HA paboTy;

- 0(hOPMUTB JINYHBIN JIUCTOK PaOOTHUKA;

- 0(hOpMUTH IPOTOKOJI CO BCEMU HEOOXOIUMBIMU PEKBU3UTAMU;

- COCTaBUTh U OPOPMHUTH PACIIUCKY;

- COCTaBUTh U OPOPMUTH MHUCHMO, COJEPHKAIIEE KOMMEPUECKYIO TalHY;

- 0(hOpMUTH MPUKA3 O HAIOKEHUU AUCLMIUIMHAPHOTO B3bICKAHUS;

- 0(hOpMUTH TUCBMO-NIPOCHOY CO BCEMU HEOOXOAMMBIMHU PEKBU3UTAMH;

- COCTaBUTh U O(POPMUTH PE3IOME;

- COCTaBUTh M O(GOPMHUTH  BBINUCKY M3 NPOTOKOJA COOpaHUS TPYIOBOTO
KOJUIEKTUBA;

- COCTaBUTh U OPOPMHUTH BBIMHUCKY U3 MPHUKA3a [0 JIMYHOMY COCTaBY;

- BHECTH B JINYHYIO KapTOUKy T-2 CBEACHUS O MOBBIIICHUH KBaTU(UKAUY;

- COCTaBUTh U OPOPMHUTH AKT pHEMa-TepeIaul 000pyA0BAHMUS;

- COCTaBUTh U OOPMUTH KOHTPOJIBHYIO KapTOUKY JUIsl UCHIOJHEHUS PE30IOLUN
PYKOBOJUTEIIS;

- COCTaBUTh U OPOPMHUTH JOKYMEHT MO (HOpMYJsipy-00pa3lly KOHKPETHOIO BHJA
JOKyMEHTA.

5. HOABEAEHHME UTOI'OB ITIPAKTUKHU

ITo OKOHYAHHUH IPAKTUKH oOydJaromuiics JTOJIKEH TIOJTYYHTh
aupdepeHINPOBAaHHBIA  3aUeT MO  pe3ylbTaTaM  MPEACTaBICHHOIO  JIOKJIajaa
(npe3enrtanuu). OcHOBaHUEM JUIsl JIOMyCKa OOYYarOIIErocs K 3a4eTy IO MpPaKTHKE
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ABJISIETCSI TIOJIHOCTBIO O(DOPMIIEHHBIA OTYET MO Y4eOHOW/MPOU3BOJICTBEHHON MPAKTHKE
po(EeCCHOHATBHOTO MOAYJISl B COOTBETCTBUU C MPOrPaMMOM MTPAKTUKH.

K oTu€Ty nmo npakTHke nmpuiiaratoTcs:

* JIHEBHUK MO NPAKTUKE OQPOPMIIEHHBI B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBAHUAMU, 3aBEPEHHBIM IME€YaThIO OpraHu3alMu - 0a3pl MPAKTUKU U MOANKMCHIO
PYKOBOJUTENS MPAKTUKKU OT OpPraHU3allNy;

* ATTeCTallMOHHBIM JUCT C yKa3aHUEM BUJOB M KauyecTBa BBINOJHEHHBIX padoT B
NEpPHOJ MPAKTUKH, YPOBHS OCBOECHHUSI MPOPECCUOHANBHBIX KOMIIETEHIU;

* [TonoxxurenpbHas XapakTepUCTUKA OPTaHU3aLMU Ha 00YyYarolerocst o OCBOEHHUIO
oO0LIMX KOMIIETEHLIMI B NMEPUOJ MPOXOKAEHUS PAKTUKH, BBINOJHEHHAsd HA (PUPMEHHOM
OJlaHKe, 3aBepEHHAas MOANKMCHI0 PYKOBOJIUTENS U MIEYAThI0 OpraHU3allNy;

B pe3ynbraTe mpoBepKU OTYETA O MPAKTUKE OOyUaromuiics moxyyaer oneHky. [pu
OLICHKE YYHWTBHIBAIOTCS COJAEp)KaHWE W NPaBUIBHOCTh O(OPMIICHHS OO0Yy4YaroIUMCS
JTHEBHUKA M OTYETa MO TMPAKTUKE; XapaKTEpUCTUKA PYKOBOAMUTENS NPAKTUKH OT
OpraHu3alliM, aTTEeCTAlMOHHBIM JIMCT U BBICTyIJIeHWE oOydvatouierocsa. OueHka
MIPOCTABIIAETCS B BEAOMOCTb, 3a4€THYI0 KHH)KKY 00YyYarolerocs.

6. KPUTEPUU JUODPEPEHIHUALINU OLUEHKHA 110 TIPAKTHUKE

«OTnuyHO» - coaepkaHue MU O(QOpMIEHHUE OTYETa M JHEBHUKA IOJHOCTHIO
COOTBETCTBYET IMpPEABIBISIEMbIM TpPEOOBaHUSAM, XapPAKTEPUCTUKH  OO0YydaroIIerocs
MOJIOKUTENbHBIE, OTBETHI Ha BOMPOCHI MPENOIAaBATENS MO NPOrpaMMe MPAKTUKH MOJIHBIE
Y TOYHBIE.

«XO0po110» - HECYIIECTBEHHbIE 3aMEUaHUsl MO COAEPNKAHUI0 U (popMaM OTYETa U
JTHEBHUKA, XapaKTEPUCTHKU OOYYAIOIIETrocsl MOJOKHUTENIbHbIE, B OTBETaX Ha BOIPOCHI
MPEenoiaBaress No NporpaMMe MPaKkTUKU 00yYaroLUiCs T0MyCKaeT HETOYHOCTH, XOTS B
LIE€JIOM OTBEYAET YBEPEHHO U UMEET TBEP/AbIE 3HAHMUS.

«Y IOBJAETBOPUTETLHO» - HEOPEKHOE OPOPMIICHUE OTUETA U THEBHHUKA, OTPAKEHBI
BCE BOIPOCHI MPOTPaMMbl MPAKTUKH, HO HMMEIOT MECTO OTJEIbHBbIE CYILIECTBEHHbIE
MOTPEITHOCTH, XapaKTEPUCTUKU OOYyYarollerocs: MOJIOKHUTENbHbIE, MPU OTBETaX Ha
BOIIPOCHI 10 MPOrpaMMe MPaKTUKH 00yYaroIIHICs T0MyCKaeT OMHUOKH.

«HeynoBneTBOpUTEIBHO» - 3Ta OLEHKA BBICTABISETCA OOydYarolIEeMycs, €Cld B
OTYETE OCBEIEHbBl HE BCE pa3Jeiabl NPOrpaMMbl MPaKTUKKM JUOO Ha BOMIPOCHI
oOy4Jaronuiics He JaeT yA0BJIETBOPUTENIBHBIX OTBETOB, HE UMEET YETKOI'O IPEICTABIICHUS
0 JIeATEIbHOCTH 0a3bl MPAKTUKHU.
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Hpuaoxenue
®EJEPAJIBHOE T'OCYJAPCTBEHHOE BIOJJ)KETHOE OBPA3OBATEJILHOE YUYPEKJIEHUE
BBICIHIET'O OBPA3OBAHUS «MOCKOBCKHU T'OCYJAPCTBEHHbBI YHUBEPCUTET
TEXHOJIOI' i U YIIPABJIEHUSI UMEHMU K.I'. PA3YMOBCKOI'O (IIEPBbIN KA3AUUI
YHUBEPCUTET)»
(PI'BOY BO «MI'YTY UM. K.I'. PA3YMOBCKOI'O (IIKY)»)
MOCKOBCKHUI OBJIACTHOM KABAUUN UHCTUTYT TEXHOJIOTUU U YIIPABJIEHUS
(PUIAAJT)

YTBEPX/JAIO
ITpencenarens ITLK
JlemonpousBoacTaa

B.A. Moucees
« » 20 1.

JHEBHHUK

y4eOHO# NPaKTUKH

[IM.01 dokymeHTalMOHHOE oOecreueHre AesTeNbHOCTH OpraHnu3aluu

Crynenra

[Tpodeccun 46.01.03 Jlenonpon3BOAUTENb

®dopma o0yueHust

Bonokonamck 20
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1. UHCTPYKTAXK 10 03HAKOMJICHHIO ¢ TPeOOBAHMAMM OXPAHBI TPYAa, TEXHUKH
0e3011aCHOCTH, OKAPHO 0€30MaCHOCTH, IPABUJIAMHU BHYTPEHHEI 0 pacnopsiAka

HMHCcTpyKTa)K IPOBEIeH

O3HakoMJIeH

oo TpC6OBaHI/IHM OXpaHbl Tpyada

(noonucs pykosooumesis RPAKMuKu on
opearuzayuu)

« » 20 T.

(noonucw obyuarwezocs)

« » 20 T

110 TEXHUKHU 0€30IaCHOCTHA

(noonucs pykosooumesis RPAKMuKu on
opearuzayuu)

«_» 20 1.

(noonucw obyuarwezocs,)

« » 20 T

IO MOKapHOH 0€30MacHOCTH

(noonucs pykosooumesis RPAKMuKu on
opearuzayuu)

«_» 20 T

(noonucw obyuarowezocs)

«_» 20 1.

1o nMpaBWjiaM BHYTPCHHETO
TPYAOBOI'O pacliopsiikKa

(noonucs pykosooumess RPAKMuKu on
opeanuzayuu)

« » 20 T.

(noonucw obyuarwezocs)

« » 20 T
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2. HanpasJienune
1. ®amunus, ums, otyectBo ctyaeHTku: (OHO)

2. Ilpodeccus: 46.01.03 Jlenonpon3BOIUTEINb

3. MecTo npaKkTuKHu:

4. CpoKH NPaKTUKHU:

5. PykoBoautens npakTuku oT HHCTUTYTA: (PHO)

I[Monnuce /OUO/

JlaTa npoxo:kaeHns NpaKTUKH

1. [IpuObLIb HA MECTO MPAKTHUKHU:

2. Ilpo1ien HHCTPYKTaX MO TEXHUKE O€30MacHOCTH:

(PUO)

(monmuce)
3. Haznauen CTaXXCpOoM, IMPUCTYIINI K pa60Te:

4. OKOHYaHHE NPAKTUKHU:

(PUO)

(monmucs)
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3. 3anucu o padoTax, BbINOJHEHHbIX HA IPAKTHKE

IToanucu pykoBoauTenei

Yucno n KpaTkoe copepxaHue BHIIIOJHEHHBIX padoOT 1O
oT oT ¢punuana
MecsI BOIIPOCaM pa3zjiefia (TeMbl), IPOrpaMMbl MPAKTUKU
HpEeANPUATHS
IlepeyeHb BBINOJHEHHBIX Pa0OT MOATBEPKAALO:
PykoBoautens npaktuku ot opranusanuu: PHO
ITonnuce pykoBoauTens « » 20 1.
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OT3bIB pYKOBOAUTEJIS MPAKTUKH OT NPeANPUATHS
(c ykazaHueM TeopeTH4YeCKOil MOJAr0TOBKH CTY/I€HTA, Ka4eCTBA BbINOJHEHHOM
padoThl, TPYA0BOI JUCHUILINHBI U HEIOCTATKOB, €CJIM OHU MMEJIU MeCTO)

[Toanuce pykoBOoAUTENS ( )
« _» 20 1. ML.IL

OuneHka NPpaKTHKH CTYACHTA
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Oﬁpaseu Oq)OpM.]'IeHI/Iﬂ TUTYJIBHOTO JIUCTA 0TYETA [0 IPAKTUKE

MUHHUCTEPCTBO HAYKH U BBICIHIETI'O OBPA3OBAHUS POCCUNCKOM DOEJIEPAIIN
®EJIEPAJIBHOE 'OCYJAPCTBEHHOE BIOJI’KETHOE OBPA30OBATEJILHOE
YYPEXJEHUE BBICIIEI'O OBPA3OBAHUS «MOCKOBCKHI
TOCYJAPCTBEHHbBI YHUBEPCUTET TEXHOJIOI'MH U YIIPABJIEHUSA
HUMEHH K.I'. PA3YMOBCKOI'O (IIEPBBI KA3BAUYU YHUBEPCHUTET)»
(PI'BOY BO «MI'YTY HM. K.I'. PASYMOBCKOT O (ITKY)»)
MOCKOBCKHUM OBJIACTHOM KABAUUUN MHCTUTYT TEXHOJIOTUN U
YIIPABJIEHUS (PUJTHAJT)

OTYET
O MPOXOXKJIEHUU YYEBHOM MPAKTUKHA

IIM.01 JokyMeHTallMOHHOE O0ecreyeHre AesiTeJIbHOCTH OPraHu3aluu

O6yuaronuiics: (OPHUO)
[Tpodeccus 46.01.03 Jlenonponu3BOAUTEND

®dopma 00ydeHus:

Kypc:
MecTo npakTuku

CpoKM NpaKTHKU: -

PykoBoautens npaktuku: (PO, 101KHOCTD)

[Toanuck oOy4aromierocs
(®HO) « » 20

(monmucs)

[Toamuces pyKOBOAUTEIS

IIPAKTUKU OT UHCTUTYTa
(®HNO) « » 20

(monmucs)

OTtyeT npuHAN
(®UO) « » 20

(monmucs)

Bomokonmamck 20
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MecTo npoBeaeHNs IPAKTUKU:

ATTECTAIIUOHHBIA JIUCT

MO OCBOEHUIO MPO®ECCUOHAJIBHBIX KOMIIETEHIIUI

HA YYEBHOM ITIPAKTHUKE

IIM.01 JOKYMEHTAIIMOHHOE OBECIIEYEHUE JEATEJBHOCTHU

OPTAHU3ALINU

damunus, ums, omuecmso 00yuaUe2ocs

[Ipodeccus
46.01.03 Jlemonpou3BOAUTEID

HAUMeHO8aHUe Op2anu3ayuu (npeonpusimusi)

CpOKI/I IMPOXOKACHUS IPAKTUKH C « »

20 r. mo « »

20 T.

B X04A€ NPAKTUKH CTYACHT OCBOWJI KOMIICTCHIIMHA .

IIpodeccuonanbHbIe KOMIIETEHIUH

YPpoBHHU 0CBOCHUSA

Kon npogeccnoHaIbHBI
X KOMIIeTEeHIIUH

OK 1 [loHnMaTh CyIIHOCTb U COLIMATIBHYIO 3HAUUMOCTh Oyayien OCBOEHO YaCTUYHO
npodeccuu, NposBIsATh K HEH YCTOWYHMBBIN HHTEPEC

OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JAESITEIbHOCTD, UCXOS U3 LIEJIU U OCBOEHO YaCTUYHO
CIOCO0OB €€ JIOCTUIKECHUS, ONPECTICHHBIX PYKOBOIUTEIIECM.
AHanu3upoBath pabouyIo CUTYaLUIO, OCYIIECTBIISATh TEKYILIUN 1 OCBOEHO YaCTUYHO

OK 3 UTOTOBBIM KOHTPOJIb, OIICHKY M KOPPEKIIUI0 COOCTBEHHON }
JESTEIbHOCTH, HECTH OTBETCTBEHHOCTD 32 PE3YJIbTaThl CBOEH
paboThI

OK 4 Ocy1miecTBIATh TOUCK UHPOPMALIUU, HEOOXOAUMOM ISt OCBOEHO YaCTUYHO
3¢ EKTUBHOTO BBIMOJHEHHS TPOPECCHOHATBHBIX 33124

OK 5 Hcnonp30BaTh MHPOPMATMOHHO-KOMMYHHUKAIIHOHHBIEC TEXHOIOTUN OCBOEHO YacCTUYHO
B IPOeCCUOHATILHOM NI TEILHOCTH.

OK 6 PaGorats B komaH e, 3 (HEKTUBHO OOIIATHCS C KOJUIETaMH, OCBOEHO YaCTUYHO
PYKOBOJCTBOM, KJIIMEHTAMHU

OK 7 VcnonHATh BOMHCKYIO 00513aHHOCTD, B TOM YHCIIE C TPUMEHEHUEM OCBOEHO YaCTUYHO
MOJIYYCHHBIX TPO(ECCHOHATTLHBIX 3HAHUH (sl FOHOIIECH )

K 1.1. [IpyHMMAaTh U PETUCTPUPOBATH MTOCTYHAIOLIYIO KOPPECTIOHACHIINIO, | OCBOEHO YaCTUYHO
HAIpPaBJIATh €€ B CTPYKTYPHBIE NI0JIpa3ieJICHUs] OpraHU3aliu

K 1.2. PaccmaTrpuBaTth JOKYMEHTHI U nepejiaBaTh UX Ha MCIONHEHHE C OCBOEHO YaCTUYHO
YUETOM PE30JIIOIMHU PYKOBOJUTENIEH OpraHU3aliu

1K 1.3. OdopmIIsATh perucTpalMOHHbIC KAPTOUKH U CO3/1aBaTh OaHK JaHHBIX | OCBOEHO YaCTHYHO

K 1.4. Bectu kapToTeky yueTa NpoXoKJIEHHS T0KyMEHTAIbHBIX OCBOEHO YaCTUYHO
MaTepUajIoB

IIK 1.5. OcCymecTBISITH KOHTPOJIb 332 MPOXOXKJICHUEM JIOKYMEHTOB. OCBOEHO YaCTUYHO

K 1.6 OTnpaBisATh UCHOJIHEHHYIO JOKYMEHTALMIO aJjpecaTaM ¢ OCBOEHO YacCTUYHO

IMPUMCHCHUCM COBPCMCHHBIX BUJIOB OpFaHHSaHHOHHOfI TCXHUKHU
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IIK 1.7

VcnonHATh BOMHCKYIO 00513aHHOCTD, B TOM YHCIIE C TPUMEHEHUEM
TIOJTYYCHHBIX PO(EeCcCHOHATBHBIX 3HAHUH (/7151 FOHOIIIEH).

OCBOEHO YaCTHYHO

PyKOBOI{I/ITeJIL NMPaKTUKHU
OT UHCTUTYTA:

HDGHOHaBaTeﬂb/ MACTEp NPOU3BOACTBCHHOT'O 06V‘-I€HI/I$I

(DUO)
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