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1. OBILIME IMOJIOXKEHUSA

MeTtonnueckre peKOMEHJAlUU ONPEACNAOT Ledd M 3aJayd, KOHKPETHOE
coziepKaHue, OCOOEHHOCTH OpraHu3aluy U MOPSJOK MPOXOKACHUS MPOU3BOIACTBEHHON
MPaKTUKU CTYyACHTAMHM, a TaKXe COAep>KaT TpeOoBaHUS MO MOATOTOBKE OTYETa O
MIpaKTHUKE.

[Ipou3BoACTBEHHAsI MPAKTUKa SIBISETCS COCTABHOM YacThlO MPOQPECCHOHATIBHOIO
Monyiss IIM.O1 JIokyMeHTanMOHHOe o0OecneyeHHe AeSITeJIbHOCTH OpPraHu3aluu
npodeccun 46.01.03 Jlenonporus3BOAUTENb.

TpeGoBaHus K coaep:KaHUIO NPAKTHUKH PerJaMeHTHPOBAHDI:

denepanabHbIM TOCYJAPCTBEHHBIM 00pa30BaTENbHBIM CTAaHAAPTOM O MpOQeccuun
46.01.03 Jlenonpou3BOAUTEND;

-yueOHbIM 11anoM npodeccun 46.01.03 Jlenonpon3BoauTerb;

-nporpammort  [IM.01  JlokyMeHTallMoHHOE€  oOOecreyeHue  AesITeIbHOCTU
OpraHu3allly;

-HACTOALMMHU METOANYECKUMU YKA3aHUSIMU.

[IpakTka MMeeT LENbI0 KOMILIEKCHOE OCBOEHUE OO0Yy4aloIMMHCS BCEX BHJIOB
npodeCCUOHAIBHOM  JIESITEIbHOCTH MO Tpodeccuu CpelHero mpodpecCuOHaTbHOrO
oOpazoBanus, ¢opMupoBaHue OOUUMX U MPO(ECCHOHATBHBIX KOMIIETCHIIUM, a TaK»kKe
npuoOpeTeHne HeOOXOIMMbIX YMEHUI U OMbITAa MPAKTUYECKON pabOThI 10 podeccum.

[IpousBoACTBEHHAsl MpaKTHUKa HampaBlieHa Ha (OpMUpOBaHHE y OOydarouierocs
o0MX U MPOPECCHOHANBHBIX KOMIIETEHLUH, MPUOOPETEHNE MPAKTUYECKOro OMbITa U
peanusyercst B pamkax mnpodeccuonanbHoro monayis IINIKPC no kaxaomy W3 BUAOB
po(ecCHOHANBHOM AesTeNbHOCTH, IpenycMoTpeHHbIx @I'OC no npodeccun.

CopepxaHue TNPOM3BOJACTBEHHOM MpPaKTUKU ompenenser paboyas mporpamma
NpPaKTUKKM  Npo(ecCHOHAIBHOrO  MOAyJds,  oOecrneyuBawomas  0OOCHOBaHHYIO
MOCJIEI0BATEIbHOCTD nporecca OBJIAJICHHUS 00y4JaroMHUCs CUCTEMOI
npo¢eCCUOHANIBHBIX YMEHUN U HABBIKOB, 1IETOCTHOM MPOo(deCCUOHANTBHOM 1eSITEIbHOCTHIO
U TEepBOHAYAIbHBIM OIBITOM B COOTBETCTBUU C TpeboBaHusiMu DenepaibHOro
rocyJ1lapcTBEHHOro oOpazoBaTenbHoro cranaapra 46.01.03 /lenonpousBoauTens.

PykoBoguTtenun mnpakTUku OT (¢uiauana Ha OCHOBAaHMU paboyeil IporpaMmbl
NPaKTUKKM MOAYJds pa3pabarbiBalOT padouure MporpaMMmbl MPAKTHKH, KOTOPbIE
paccMaTpHUBAIOTCS Ha LMKJIOBBIX KOMMCCHSIX, COTJIACOBBIBAIOTCSA C pabOTOAATENSIMH U
YTBEPKAAIOTCS AUPEKTOPOM (puiiraa.

3akperuieHre 0a3 MPaKTUKU OCYIIECTBISIETCS aAIMUHUCTpalMel (puiinana Ha OCHOBE
JOTOBOPOB 00 OpraHu3alui NpPakKTUKA 00yYaroIUXCsl.

OOyyaromuMcs ¥ HUX POAMUTENSAM MPEIOCTABISETCS MPAaBO CAMOCTOSATEIBHOIO

noadopa opraHu3zalud - ©0a3bl MPAaKTUKUM [0 MECTYy JKUTEIbCTBA, C ILEJbIO
TPYAOYCTPOMCTBA.
K npaktuke — gomyckarorca — oOydarolmimecs, — YCIEIIHO  OCBOWUBILHE

MEXIUCIUTUITMHAPHBIE KYyPChI
- MJIK.01.01. JlokymeHTanmoHHoe obecreyeHue AesiTeIbHOCTA OPraHU3allHg.
Ilesu npakTUKH:
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OCIbIO OBJIaACHUA BUAOM HpO(i)CCCHOHaJIBHOfI ACATCIIPHOCTHU u

COOTBETCTBYIOIIMMU MNPOPECCHOHATHLHBIMUA KOMIIETCHIIUAMHU OOYy4Yaroluics B XOJe
MPAKTUKU JOJKEH:
HMeTh IPAKTUYEeCKUH ONbIT:

JAOKYMCHTAIMOHHOI'O oOecrieucHus ACATCIIbHOCTHU OpraHu3alnu.

YMeThb:

IIPUHAMATh, PETUCTPUPOBATH, YUYUTHIBATH ITOCTYIAIOIINE JOKYMEHTHI;
MIPOBEPSTH MPABUIBHOCTh OPOPMIIEHUS JOKYMEHTOB;
BECTHM KapTOTEKY y4eTa MPOXO0KACHUSA JOKYMEHTAIBHBIX MaTEPHUAIIOB

3HATDb:

OCHOBHEIE IIOJIOKEHUS Enunon rocyaapCTBEHHOU CHUCTEMBI

ACJIOIPOU3BOACTBA,

BU/JIbI, PYHKIIMU JOKYMEHTOB, ITpaBuja UX COCTaBIECHUS U O(DOPMIICHHUS;
MOPSIOK JOKYMEHTUPOBAHMS MH(POPMALIMOHHO-CIIPABOYHBIX MaT€pPUAIOB;
IIpaBUJIa AEJIOBOTO STUKETA U JI€JI0BOr0 OOLICHMUS

CtyneHT nomkeH 00yiaiaTh OOIIMMHM KOMIETEHIMSIMH, BKIIOYAIOIMIMMU B ceO0s

COCOOHOCTB:

OK'1 | IloHuMath CymHOCTbh U COLMAIBHYIO 3HAUYMMOCTh Oyayuiei npodeccuu,
MIPOSIBJIATH K HEW YCTOMYMBBIA UHTEPEC

OK 2 | Opranu3oBbIBaTh COOCTBEHHYIO JACSATEILHOCTh, UCXO/S U3 LIENU U
COCO0OB €€ TOCTUKEHUS, ONPEJECICHHBIX PYKOBOJIUTEIEM.

OK 3 | AHanmu3upoBath pabOUYyr0 CUTYAIHIO, OCYIIECTBISITh TEKYIIUNA U
UTOTOBBIN KOHTPOJIb, OLEHKY U KOPPEKLNIO COOCTBEHHOM JESITENbHOCTH,
HECTU OTBETCTBEHHOCTh 3@ PE3YJIbTATHI CBOEH padOThI

OK 4 | OcyuiecTBasTh NOMCK UH(pOPMALIUU, HEOOXOAUMOU 11151 3(h(PEKTUBHOTO
BBINIOJIHEHHUSI MPO(ECCUOHAIBHBIX 33124

OK 5 | Ucnons3oBaTh MHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B
podeCCUOHAIBHON JIEATEIbHOCTH.

OK 6 | PaGorath B koMaH[ie, 3 PEeKTUBHO OOIIATHCS C KOJJIETaMH,
PYKOBOJICTBOM, KJIMEHTAMHU

OK 7 | UcnoaHATh BOMHCKYIO 00SI3aHHOCTh, B TOM YHCJIE C IPUMEHEHHEM
MOJTYYEHHBIX TPO(PECCUOHANIbHBIX 3HAHUH (JIJ1S1 FOHOIIIEH)

CryneHT  nmomxeH o0nanarhb npo(ecCUOHANbHBIMU  KOMIIETEHLUSAMH,
COOTBETCTBYIOIIMMH BUAAM JI€ATEIbHOCTH:

I[IK 1.1 |IlppuHuMaTe W PETUCTPUPOBATH NOCTYMNAIOUIYI0 KOPPECIOHICHIIUIO,
HAIIPaBJIITh €€ B CTPYKTYPHBIE MOAPA3ACIICHUS] OPTaHU3ALHH.

IIK 1.2 | PaccmaTpuBaTh JOKYMEHTHI M II€peaBaTh UX Ha MCHOJHEHHUE C y4ETOM
PE30MIOLUN PYKOBOIUTEIECH OPraHU3aluH.

I[IK 1.3 | OpopmiIsITh perucTpallMiOHHbIE KAPTOUKH M CO3/1aBaTh OaHK JIaHHBIX.

I[IK 1.4 | Bectu KapTOTEKy yueTa MPOXO0XKJICHHUS TOKYMEHTaJIbHBIX MAaTEPHAJIOB

IIK 1.5 | OcyniecTBiasTh KOHTPOJIb 32 IPOX0XKACHUEM JTOKYMEHTOB.




IIK 1.6

OTHpaBJ'IHTB HUCIIOJIJHCHHYIO JOKYMCHTALIUIO ajijpecaTaM C IPUMCHCHHCM
COBPCMCHHBIX BUIOB OpFaHHSaHHOHHOﬁ TCXHUKHU

K 1.7

CoctaBnsaTe U O(QOPMIATH CIHYy’KEOHBIE JOKYMEHTBI, MaTepHallbl C
UCIOJIb30BaHUEM (HDOPMYJIIPOB JOKYMEHTOB KOHKPETHBIX BUOB.




2. OPTAHMU3AIUA TIPAKTUKHA

Bce oOyuaromuecss mnepel HayaloM MPakTUKU 0O0s3aHbl MNPUCYTCTBOBAaTh Ha
OpraHU3allMOHHOM COOpaHUHU, KOTOPOE€ MPOBOJUT HayalbHUK YYEOHO-METOIUYECKOIrO
OTJIeJa COBMECTHO C PYKOBOJUTESIMU MPAKTUKH - IPENOIaBaTeNIIMU (Ppriihana.

Ha opranuzannoHHoM coOpaHuu oOy4aroniruecs J0HKHBI Oy YUTh:

1. O6GmMil HTHCTPYKTaXX O TEXHUKE 0€30MAaCHOCTH IIPH MPOXOKACHUH MPAKTUKU;

2. PaGouyro nporpaMMy NpakTUKH B IEYATHOM WJIH B 3JIEKTPOHOM BapUAHTE;

3. Metoauyeckue peKOMEHIAlUU N0 OpraHU3allMd NPAKTUKH B MEYaTHOM WJIU B
AIIEKTPOHOM BapHUaHTE;

4. 3aaHus HA IPAKTHKY.

3. OPOPMJIEHHME PE3YJIbTATOB ITPAKTUKH

3.1. /IHeBHMK NPAKTHKHU

B xone mpakTtuku oOywaromuecs BeAyT AHEBHUK. /[HEBHHMK NMpPaKTUKHU SIBISETCS
OTYETHBIM JOKYMEHTOM, XapaKTEPU3YIOIIMM W MOATBEPXKAAIOIIMM IPOXOXKIECHUE
oOy4aronMMcst MpaKkTUKH.

TpeboBanus k BeneHuto /[HeBHHMKA MO y4yeOHON M MPOU3BOACTBEHHOM NMPAKTHKE
€IUHBI:

» JIHEBHUK SIBIISIETCA JOKYMEHTOM, 10 KOTOPOMY OOYyYaroIIMiCs MOATBEPKIAET
BBITTOJTHEHUE MTPOTPAMMBI IPAKTUKH;

e 3anuCu B JHEBHHUKE JOJDKHBI BECTHUCHh €XKEAHEBHO M COJEPXkKATh IEPEUYCHb
BBITIOJTHEHHBIX pa0oOT 32 JICHb;

* [lo OKOHYaHMM NPAKTUKU JHEBHHUK 3aBEPSAETCA I€YaTbl0 OPraHU3allhM, TIE
MIPOXOAMJI TPAKTUKY 00yUaroOLUiCs;

e JI[HEBHUMK mpwiaraercss K OTYETY II0 IPAaKTUKE M CHAeTCsl A IPOBEPKHU
PYKOBOJUTENIO MPAKTUKU OT (pusinana.

3.2. OT4eT N0 NPAKTHKE

Ha npotsienun Bcero nepuoja padoTsl B OpraHu3aluyd 0Oy4arolIuiics T0JKEH B
COOTBETCTBHUHM C MPOrpaMMOI MPAKTUKHU coOpaTh U 00paboTaTh HEOOXOAUMBIN MaTepua,
a 3aTeM IMPEJCTABUTH €0 B BUJE OPOPMIIEHHOTO OTYETA MO yUeOHOU MpaKkTUKe/ OTYETa MO
MPOU3BOACTBEHHON MPAaKTHUKE CBOEMY pyKOBOAUTENt0. OTYET O NPAKTUKE SBISIETCS
OCHOBHBIM JIOKYMEHTOM OOYYaroUlerocs, OTPa)KaroIIMM, BBIIOJHEHHYIO UM, BO BpEMs
MPaKTUKH, padoTy.

OT4eTr O MpakTUKE COCTABIIAETCS MHAMBUAYAJbHO KaXIbIM oOyuarommumcs. Jlms
COCTABJICHMSI, PENAKTUPOBaHHUS W O(OPMIIEHHS OTYETa PEKOMEHIYETCS OTBOAMTH
nocienHue 2-3 nHA npakTUKd. OTYET O MNpPaKTHKE JOJDKEH BKIKOYATh TEKCTOBBIH,
rpaduuecKuil U Ipyroi WILTIOCTPUPOBAHHBIN MAaTepUAJIbL.

OTdyer 1O mNpakTUKE OQPOPMISIOT € UCIHOJIB30BAHUEM CPEJCTB, KOTOpbIE
MPEOCTABISAIOTCS TEKCTOBBIM TpoiieccopoM MSWord (pa3nuuHbiMU  BepcUsIMU) U
pacnevarblBalOT Ha MPUHTEPE C XOPOIIMM KauyeCTBOM IeyaTu. TeKCT A0KeH ObITh Ha0paH
Ha KOMIIbIOTEpE B TEKCTOBOM penaktope « Times New Roman» 14 mipudTom nosyTopHbIM
uHTepBaioM. [losst TekcTa cocTaBistoT: cineBa - 30 MM., cipaBa — 15 MM., CBEpXy U BHU3Y
mucta — 20 MM. Hymepanus cTpanull o LeHTpy HUKHEHW 4yacTu iucta. AOG3alHbIi OTCTyI

7



1,25 mm. PaboTa MokeT ObITh Takke 0hopmMiIeHa pyKOITUCHO.
PexoMenayercs ciieqyromuil NopsaoK pa3MeleHUsl MaTepuala B OTUETE:

Ne Pacnonoxenne
IIpumeyanue
1/Il| MaTepuasoB B OTYETE

1. | TurynbHblid quct otdera| 11labioH B mpuiioxkeHUU

110 IPAKTHKE

2. | JoroBop Ha NpakTUKY Beimaercs  3aBenyromupM = 1O  IPAKTHYECKOMY
00yYEHUIO

3. | nnuBuayaneHslid 1utad| Beimaercs  3aBenyromupM 1O IPAKTHYECKOMY

MPOBEICHHUSI  NMPAKTHKU| OOYUYEHUIO
(3aaHue Ha MPAKTHKY)
4. | XapakTepucTuka Ha| [lumercs Ha OjgaHke oOpraHu3anuu B CBOOOJHOM
IIPAKTUKAHTA ¢dopme. [TognuceiBaeTcss KypaTopoM OT IPEANPUATUS
Y 3aBEPSAETC MEYATHIO.
5. | Oruer o BbmmonHeHuu| Ilnmercsa npakTukanToM. OTYET SABIAETCS OTBETOM
3a1aHUM IO IPAKTHUKE Ha KaXAbll MYHKT IJJAHA W CONPOBOXKIACTCS
CCBUIKaMH HA NPHJIOKEHUS.
6. | CBonHas BesloMocTh| [11abnoH B npuiokeHuu
OLICHKH CBojHass BEIOMOCTb OLEHKH C(HOPMUPOBAHHOCTH
chopmupoBanHocTu IIK | mpodeccrnonanbHbIx KOMIIETEHINN SABJISETCSA
ATTECTallMOHHBIN TUCT | 00S3aTeNbHOM COCTAaBHOM YacThlO JHEBHUKA IIO
IpakTHUKe. BeaomocTs 3amonHsAeTcss KypaTopoM
NpPaKkTUKKH  OT  NOPEANpUATUS/OpraHu3aluu 10
OKOHYAHWIO MNPAKTUKU. OTCyTCTBHE OLEHOK B
BEIOMOCTH HE IO3BOJIUT MPAKTUKAHTY IOJIYYUTH
WUTOTOBYIO OLICHKY IIO NMPAKTUKE U TEM CAMBIM OH HE
OyJleT JOMyLIEH M0 KBAIU(PUKAIMOHHOTO 3K3aMeHa
o IIM.

7. | Ilpunoxenus [Ipunoxenuss MNOpeACTaBISIOT CcOOOW  Marepuad,
MOATBEPKAAOIIMI  BBIIIOJHEHUE  33aJaHUA  HA
npakTuke  (KONMM  CO3JaHHBIX  JOKYMEHTOB,
(bparmeHTsl Tporpamm, ueprexeil u np.). Ha
IIPUIOKEHUN JIeNAl0OTCA  CcChulkn B «Otyere o
BBITIOJIHEHNHN 3aJaHU IO NMpakTuke». [lpunoxenus
MMEIOT CKBO3HYIO HyMmepauunioo. Homepa crpanun
IIPUJIOKEHUH AOIYCKAETCs CTABUTh BPYUYHYIO.

8. | JIHEBHHK IO MPAKTHUKE [11a6G10H B NpUIOKEHUN

3anosHseTcsa exeaHeBHO. OLEHKN 3a KaXAbld JE€Hb
IIPAKTUKH CTaBUT Kyparop oT
NPEeANPUATHS/YUPEKICHUS.

3.3 OgopmiieHre OTYETA 110 IPAKTHKE
TUTyaBHBIIA TUCT - 3TO NepBasi CTpaHULA PabOThl, HA HEM HEOOXOJUMO YKa3aTh
HAaMMEHOBAaHME BHJA TMPAKTHUKM ydeOHas MpaKTUKA/IPOU3BOACTBEHHAsl MpaKTHUKa




(yxa3biBaeTcsl Ha3BaHUE MPO(HECCUOHATBHOTO MOJIYJIs), HAMMEHOBaHUE 0a3bl MPAKTHUKU,
®UO oOyuaronierocs, Homep rpyiibl, DO pykoBoaUTENS NPAKTHKY.

Copepxanue. Ilepeuncienne MH)OPMAMOHHBIX OJIOKOB OTYETA C yKa3aHUEM
COOTBETCTBYIOIIUX CTPAHUL.

Beenenue.

[lepen HauanoM MNPAKTUKH PYKOBOAMTENb BBIIAET oOydaronmiemMycsl 3aJaHue Ha
IIPAKTUKY, COAEpKalllee eI U 3a1adn €€ MpoXoxaeHus. FIMEeHHO OHM BKIIIOYAOTCS B
BBEJCHUE OTYETA. 31eCh JKE€ CIEAyeT AapryMEHTHUPOBAaTh AaKTYaJIbHOCTb TEMBI
HCCIICIOBAaHNUSI M YyKa3aTh, KAKHWE JIOKAJBHBIE AKThl M JOKYMEHTHl OpPTraHHU3allH BBI
ucnosb3oBaiu. OObEM BBEICHHS HE MPEBBIIIAECT 2-X CTPAHULL.

OcCHOBHas 4acTh.

Odopmiisiercst COMIaCHO TeMaM, MPEAJIOKEHHbIM B MPOrpaMMe MPaKTHKU.
ConepKuUT UCCIENOBAHUE [JEATEIBHOCTH OpraHuM3alMd W aHajlu3 [OJy4YEHHBIX
pe3ynbTatoB. B nanHom pasjene oOyuaronuiics Ja€T moAPOOHBIN OTYET O BBHIMOJHEHUH
€XKEIHEBHBIX MPOU3BOJCTBEHHBIX 3aJaHUM U OINKCHIBAET M3YyUYEHHbIE U OTpaOOTaHHBIE
BOIIPOCHI, NPEIJIOKEHHBIE B TPOTPaMMe MPAKTUKH.

BriBobl.

Pazgen ortuéra, B KOTOpOM OOYyYarOIIMIICS BBICKA3bIBAET CBOE MHEHHE 00
opraHu3alud U 3(PPEeKTUBHOCTU MPAKTUKHU B II€JIOM, COLMAIBLHON 3HAYMMOCTU CBOEM
Oynywei npodeccun. Ha OocHOBE M3ydYE€HHOIrO MPAaKTHUYECKOTO MaTepHualia BO BpEMs
MPaKTUKHU 00y4YaroIIeMycs CIeAYET BbISIBUTh KaK MMOJOKUTEIbHBIE, TAK U OTPHUIIATEIIbHbBIE
CTOPOHBI JIESATENIBHOCTH OpraHu3aluu 0as3pl - NPaKTUKH, a TaKXkKe MPeasioXHUTh
MEpONPUATHS 1O yCTPAHEHUIO BBIABICHHBIX HEJOCTATKOB MW JaJbHEUIIEMY
COBEPILIEHCTBOBAHUIO paOOThI opranuzanuu. ®opmynupoBaTh UX HYKHO KPaTKO U YETKO.
B koHIIE 3aKIIFOU€HUS CTAaBUTCS JaTa CAa4u OTYETA U MOJINCH aBTOPA.

[Tpunoxenus - 3aKIIOUUTENbHBIN pa3znen OTuéra, coaepx aiuii 00pasibl U KOUU
JOKYMEHTOB, pUCYHKH, TAOJIULIBI, POTOrpaQuu U TaK AaJiee.

[Ipn HanmuMcaHUM THEBHUKA - OTYETA U3YUYEHHBII MaTepua J0HKEH ObITh U3JI05KEH
CBOMMHU CJIOBAMH, 0€3 JOCIIOBHOTO 3aMMCTBOBaHUSI U3 YYEOHHKOB M JIPYTUX
JUTEPATYPHBIX UCTOYHUKOB. Oco00e BHUMaHKWE HEOOX0IUMO OOpaTUTh Ha TPAMOTHOCTh
W3JI0KEeHHUsl.  HopmaTMBHO-CIIpaBOYHBIE  JTOKYMEHTBI ~ OpraHW3aly{,  JIOJDKHBI
COOTBETCTBOBATh IOy IPOXOXKACHUS TPAKTUKH.

K oruéry npunararorcs:

* XapakTepUCTHKAa OT OPTraHU3allMH, 3aBEPEHHAas MOJANKCBHIO PYKOBOJMTENS M
neyaThbio opraiusaiuu. B xapakrepuctuke He0OX0IUMO yKa3aTh — (DaMIIINIO, HHUITHAIIBI
oOy4Jaromierocsi, MECTO MPOXOXKACHHUS MNPAKTUKUA, BpeMs MPOXOXKJIeHUA. Takxke B
XapaKTEPUCTHUKE JTOJIKHBI ObITh OTPAKEHBI: TIOJHOTA U KAYE€CTBO BBIMOJIHEHUS POTPaMMBbI
MPaKTUKH, OTHOLIEHUE O0YYarOIIEerocs: K BHIMOIHEHUIO 3aJaHUM, MOJYYEHHBIX B IEPHO/]
MpPaKTUKH,  OLEHKAa  pEe3yJbTaTOB  MPAKTUKU;  OPOSABICHHbIE  OOyYarOIIMMCS
npodeccuoHaNbHbIE U IMYHBIE KaueCTBa.

* ATTeCTallMOHHBIHN JIUCT, B KOTOPOM COJAEPIKATCS CBEJIEHUS 00 YPOBHE OCBOCHHS
oOyyJarormmcs Tpo(ecCUOHaIbHBIX KOMIIETEHIIUM.



4. 3AIAHUE HA ITPAKTUKY

[lepBoe 3amaHue - KOHTPOJBbHBIE BONPOCHI, KOTOPBIE CIEIYET MOATOTOBUTH K
3allUTe [POU3BOACTBEHHOM IpPAaKkTUKUA. IIpu oTBeTe Ha TEOPETUUECKUU BOIPOCHI
HEO0OXOJAMMO HCIOJIb30BaTh JIEKLMHU, 3aKOHOJATENbHBIH W WHCTPYKTHBHBIM Marepua,
MaTepHuabl 10 UCCIEAYyEMON OpraHu3aliHy.

Bropoe 3amanme - mpaktuueckoe. IIpu BbIMOIHEHWHM 3anaHus, OOywaroluecs
JOJKHBI MOATOTOBUTH (DaKTUUECKUH MaTepuas (KOMUU JOKYMEHTOB) MO HCCIEAyEeMOM
OpraHu3alliy U MPUBECTU HEOOXOAUMbIE MOSICHEHUS (YCTHO IIPH 3aIIUTE).

TemaTuka BOIpoCOB U 3alaHU JIJ1s1 HOJATOTOBKH K 3aIIMTE OTYETA MO MPAKTHUKE:

- 0(hOPMUTH TUCHMO-3AIIPOC CO BCEMU HEOOXOAMMBIMU PEKBU3UTAMU;

- 0(hOpMUTH MPUKA3 MO JINYHOMY COCTaBYy O IpUEME Ha paboTy pabOTHHUKA,

- 3apPETUCTPUPOBATH BXOIAIIYI0O KOPPECTOHACHIIMIO.

- o(pOpMUTHh TPHKA3 MO OCHOBHOW JAESITEIBHOCTH CO BCEMU HEOOXOIUMBIMU
PEKBU3UTAMU;

- 0(hOPMUTH TUCHBMO-OTBET CO BCEMU HEOOXOAUMBIMU PEKBU3UTAMU;

- 0(hOpMUTH MPUKA3 10 JINYHOMY COCTaBY OO0 YBOJbHEHUU PabOOTHUKA.

- 0(hOPMUTH PACTIOPSHKEHUE CO BCEMH HEOOXOJUMBIMU PEKBU3UTAMU;

- IPOBECTHU PETUCTPALMIO 00OpalIeHUs TPaXKIaH;

- 0(hOpMUTH MPUKA3 10 JINYHOMY COCTaBY O MPEAOCTABICHUN OTIYCKa paOOTHUKY.

- 0(bOpMUTH OTBETHOE MUCHMO Ha OOpalleHHe rpak/iaH;

- 0(hOpMUTH YKa3aHHUE CO BCEMU HEOOXOAUMBIMHU PEKBU3UTAM;

- 0(hOpMUTH NPUKA3 O HAIOKEHUU AUCIUIUIMHAPHOTO B3bICKAHUSI.

- IPOBECTH aHaIM3 OOpaIIeHus TPaXaaH U COCTaBUTh OTYET;

- 0(hOPMUTH IPOTOKOJI CO BCEMU HEOOXOAUMBIMU PEKBU3UTAMU;

- OTHPABUTH MUCHMO B OPTaHU3ALHMIO 110 AIEKTPOHHOH MOYTE.

- 0()OPMUTH AKT CO BCEMH HEOOXOIUMBIMU PEKBU3UTAMU;

- 0(hOpMUTH MPUKA3 10 JINYHOMY COCTaBY O KOMAaH/IUPOBKE paOOTHHUKA;

- OTIPaBUTh MUCHMO B OpraHU3aLMIoO MO (aKcy;

- 0(hOPMUTH pACTIOPSHKEHUE CO BCEMH HEOOXOIUMBIMU PEKBU3UTAMU;

- oopMUTH MpHKa3 MO JUYHOMY COCTaBy O IepeBoje pabOTHUKA Ha APYIylo
JOJIKHOCTb;

- IPOBECTU PETUCTPALMIO BXOAAIIEH JOKYMEHTALIUH.

- 0(hOpMUTH NPUKA3 O HAIOKEHUU AUCLUIUIMHAPHOTO B3bICKAHUS;

- 0(hOpMUTH TUCBMO-NIPOCKOY CO BCEMU HEOOXOAUMBIMHU PEKBU3UTAMH;

- COCTaBUTh U OPOPMHUTH PE3IOME.

- COCTaBUTh U OOPMHUTH MPOTOKOJI COOpaHUS TPYIOBOTO KOJIEKTUBA;

- COCTaBUTh U O(POPMHUTH BBIIHUCKY U3 MPUKA3A;

- 0(hOPMUTH TUCHMO-3AIIPOC CO BCEMU HEOOXOAUMBIMU PEKBU3UTAMU;

- COCTaBUTh U OPOPMHUTH TOKIATHYIO 3AMUCKY;

- COCTaBUTh U OPOPMHUTH AKT 00 OTCYTCTBUU paOOTHUKA HAa pabOYeM MECTE;

- COCTaBUTh U OPOPMHUTH MPUKA3 O CTAKUPOBKE COTPYIHUKA.
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5. HOABEAEHHMUE UTOI'OB ITIPAKTUKHN

ITo OKOHYAaHHUH IPAKTUKH oOyyaronuiics JOJIKEH HOJIy4YUTh
muddepeHurpoBaHHbBIM  3a4eT MO  pe3yjbTaTaM  MPEJCTaBIEHHOTO  JOKJaja
(mpe3enrtanuu). OcHOBaHUEM JUIsl JIOMyCKa OOYYarOIIerocs K 3a4eTy IO MpaKTUKE
ABJISIETCSI TIOJIHOCTBIO O(DOPMIIEHHBIA OTYET MO Y4eOHOW/MPOU3BOJCTBEHHON MPAKTHKE
pO(EeCCHOHATBHOTO MOAYJISl B COOTBETCTBUU C MPOrPaMMOM MTPAKTUKH.

K oTuéTy no npakTHke mpuiiararoTcs:

* JIHEBHUK MO NPAKTUKE OQPOPMIIEHHBII B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBAHUAMU, 3aBEPEHHBIM IME€YAThIO OpPraHU3alMKU - 0a3bl MPAKTUKU WU TOANHCHIO
PYKOBOJUTENS MPAKTUKHU OT OpPraHU3allly;

* ATTeCTallMOHHBIN JUCT C YKa3aHUEM BUJOB M KauyecTBa BBINOJHEHHBIX padoT B
NEpPHUOJ MPAKTUKH, YPOBHS OCBOCHHUS MPOPECCUOHANBHBIX KOMIIETEHIN;

* [TonoxxurenpHas XapakTepUCTUKA OPTaHU3ALMU Ha 00YyYarolerocst o OCBOEHUIO
oOLIMX KOMIIETEHLIMI B MEPUOJI MPOXOKAEHUS IPAKTUKH, BBIIOJHEHHAss HA (PUPMEHHOM
OJlaHKe, 3aBepEHHAas MOANKUCHI0 PYKOBOJIUTENS U MI€YAThIO0 OpraHU3allNy;

B pe3ynbraTe mpoBepKU OTYETA O MPAKTUKE OOyUaromuiics mosyyaer oneHky. [pu
OLICHKE YYHWTBHIBAIOTCS COJAEp)KaHWE W NPABUIBHOCTh O(OPMIIEHHS OO0Yy4YaroIUMCs
THEBHMKA M OTYETa MO TMPAKTUKE; XapaKTEPUCTUKA PYKOBOJMUTENS NPAKTUKH OT
OpraHu3alliM, aTTEeCTAlMOHHBIM JIMCT U BBICTyIJIeHWE oOydvatouierocsa. OueHka
MPOCTABIIAETCS B BEAOMOCTb, 3a4€THYI0 KHH)KKY 00YyYarolerocs.

6. KPUTEPUU JUODPEPEHLHUAILINU OLHEHKU 110 IPAKTUKE

«OTnuyHO» - coaepxkaHue MU O(OpMIIEHHME OTYETa M JHEBHUKA TMOJHOCTHIO
COOTBETCTBYET IMPEABIBISIEMbIM TpPEOOBaHUSAM, XapPAKTEPUCTUKH OO0YyyaroIIerocs
MOJIOKUTENbHBIE, OTBETHI Ha BOMPOCHI MPEMOIABATENS MO NPOrpaMMe MPAKTUKH MOJIHbIE
Y TOYHBIE.

«XO0po110» - HECYIIECTBEHHbIE 3aMEUaHUsl MO0 COACPNKAHUIO U (pOopMaM OTYETa U
THEBHUKA, XapaKTEPUCTHKU OOYYAIOIIErocsl MOJOKHUTEIbHbIE, B OTBETaX Ha BOIPOCHI
MPEenoiaBaress No NporpaMMe MPaKkTUKU 00yYaroLUics T0MyCKaeT HETOYHOCTH, XOTS B
LI€JIOM OTBEYAET YBEPEHHO U UMEET TBEP/AbIE 3HAHMUS.

«Y IOBJETBOPUTETLHO» - HEOPEKHOE OPOPMIICHUE OTUETA U THEBHHUKA, OTPAKEHBI
BCE BOIPOCHI MPOTPaMMbl MPAKTUKH, HO HMMEIOT MECTO OTJEIbHbIE CYILIECTBEHHbIE
MOTPEITHOCTH, XapaKTEPUCTUKU OOYy4arollerocs: MOJIOKHUTENbHbIE, NP OTBETaX Ha
BOIIPOCHI TI0 MPOrpaMMe MPaKTUKH 00yYarOIIHICs T0MyCKAaeT OMUOKH.

«HeynoBneTBOpUTENBHO» - 3Ta OLEHKA BBICTABISETCS OO0ydarolleMycs, €ciliid B
OTYETE OCBEIEHbBl HE BCE pa3leiabl NPOrpaMMbl MPAKTUKH JUOO Ha BOMPOCHI
oOy4Jaronuiics He JaeT yA0BJIETBOPUTEIBHBIX OTBETOB, HE UMEET YETKOI'O IPEICTABIICHHUS
0 JIeATEIbHOCTH 0a3bl MPAKTUKH.
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Hpuaoxenue
®EJEPAJIBHOE T'OCYJAPCTBEHHOE BIOJ)KETHOE OBPA3OBATEJILHOE YUYPEKJIEHUE
BBICIHIET'O OBPA3OBAHUS «MOCKOBCKHU T'OCYJAPCTBEHHbBI YHUBEPCUTET
TEXHOJIOI' i U YIIPABJIEHUSI UMEHMU K.I'. PA3YMOBCKOI'O (IIEPBbIN KA3AUUI
YHUBEPCUTET)»
(PI'BOY BO «MI'YTY UM. K.I'. PA3YMOBCKOI'O (IIKY)»)
MOCKOBCKHUI OBJIACTHOM KABAUU UHCTUTYT TEXHOJIOTUM U YIIPABJIEHUS
(PUIAAJT)

YTBEPX/JAIO
ITpencenarens ITLK
JlemonpousBoacTaa

B.A. Moucees
« » 20 1.

JHEBHHUK

MPOM3BOJACTBEHHOM NPAKTHKH

[IM.01 dokymeHTalMOHHOE oOecreueHre AesTeIbHOCTH OpraHu3auu

Crynenra

[Tpodeccun 46.01.03 Jlenonpon3BOAUTENb

®dopma o0yueHust

Bonokonamck 20
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1. UHCTPYKTAXK 10 03HAKOMJICHUIO ¢ TPEOOBAHUAMM OXPAHBI TPYAa, TEXHUKH
0e3011aCHOCTH, OKAPHO 0€30MaCHOCTH, IPABUJIAMHU BHYTPEHHEI 0 pacnopsiAka

HMHCcTpyKTa)K IPOBEIeH

O3HakoMJIeH

oo TpC6OBaHI/IHM OXpaHbl Tpyada

(noonucs pykosooumesis RPAKMuKu on
opearuzayuu)

« » 20 T.

(noonucw obyuarwezocs)

« » 20 T

110 TEXHUKHU 0€30IaCHOCTHA

(noonucs pykosooumesis RPAKMuKu on
opearuzayuu)

«_» 20 1.

(noonucw obyuarwezocs,)

« » 20 T

IO MOKapHOH 0€30MacHOCTH

(noonucs pykosooumesis RPAKMuKu on
opearuzayuu)

«_» 20 T

(noonucw obyuarowezocs)

«_» 20 1.

1o nMpaBWjiaM BHYTPCHHETO
TPYAOBOI'O pacliopsiikKa

(noonucs pykosooumess RPAKMuKu on
opeanuzayuu)

« » 20 T.

(noonucw obyuarwezocs)

« » 20 T
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2. HanpasJienune
1. ®amunus, ums, otyectBo ctyaeHTku: (OHO)

2. Ilpodeccus: 46.01.03 Jlenonpon3BOIUTEINb

3. MecTo npaKkTuKHu:

4. CpoKH NPaKTUKHU:

5. PykoBoautens npakTuku oT HHCTUTYTA: (PHO)

I[Monnuce /OUO/

JlaTa npoxo:kaeHns NpaKTUKH

1. [IpuObLIb HA MECTO MPAKTHUKHU:

2. Ilpo1ien HHCTPYKTaX MO TEXHUKE O€30MacHOCTH:

(PUO)

(monmuce)
3. Haznauen CTaXXCpOoM, IMPUCTYIINI K pa60Te:

4. OKOHYaHNE NPAKTUKHU:

(PUO)

(monmucs)
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3. 3anucu o padoTax, BbINOJHEHHbIX HA IPAKTHKE

IToanucu pykoBoauTenei

Yucno n KpaTkoe copepxaHue BHIIIOJHEHHBIX padoOT 1O
oT oT ¢punuana
MecsI BOIIPOCaM pa3zjiefia (TeMbl), IPOrpaMMbl MPAKTUKU
HpEeANPUATHS
IlepeyeHb BBINOJHEHHBIX Pa0OT MOATBEPKAALO:
PykoBoautens npaktuku ot opranusanuu: PHO
ITonnuce pykoBoauTens « » 20 1.
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OT3bIB pYKOBOAUTEJIS MPAKTUKH OT NPeANPUATHS
(c ykazaHueM TeopeTH4YeCKOil MOJAr0TOBKH CTY/I€HTA, Ka4eCTBA BbINOJHEHHOM
padoThl, TPYA0BOI JUCHUILINHBI U HEIOCTATKOB, €CJIM OHU MMEJIU MeCTO)

[Toanuce pykoBOoAUTENS ( )
« _» 20 1. ML.IL

OuneHka NPpaKTHKH CTYACHTA
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Oﬁpaseu Oq)OpM.]'IeHI/Iﬂ TUTYJIBHOTO JIUCTA 0TYETA [0 IPAKTUKE

MUHHUCTEPCTBO HAYKH U BBICIHIETO OBPA3OBAHUS POCCUMUCKOM ®EJIEPAIINA
®EJIEPAJIBHOE 'OCYJAPCTBEHHOE BIOJI’KETHOE OBPA30OBATEJILHOE
YYPEXJEHUE BBICIIEI'O OBPA3OBAHUS «MOCKOBCKHI
TOCYJAPCTBEHHbBI YHUBEPCUTET TEXHOJIOI'MH U YIIPABJIEHUSA
HUMEHH K.I'. PA3YMOBCKOI'O (IIEPBBI KA3BAUYU YHUBEPCHUTET)»
(PI'BOY BO «MI'YTY UM. K.I'. PASYMOBCKOT O (ITKY)»)
MOCKOBCKHUM OBJIACTHOM KABAUUUN MHCTUTYT TEXHOJIOTUN U
YIIPABJIEHUS (PUJTHAJT)

OTYET
O MMPOXOXKJEHUHA MPOU3BOJICTBEHHOM NPAKTUKH

IIM.01 JokyMeHTallMOHHOE O0ecreyeHre AesiTeJIbHOCTH OPraHu3aluu

O6yuaronuiics: (OPHUO)
[Tpodeccus 46.01.03 Jlenonponu3BOAUTEND

®dopma 00ydeHus:

Kypc:
MecTo npakTuku

CpoKM NpaKTHKU: -

PykoBoautens npaktuku: (PO, 101KHOCTD)

[Toanuck oOy4aromierocs
(®HO) « » 20

(monmucs)

[Toamuces pyKOBOAUTEIS

IIPAKTUKU OT UHCTUTYTa
(®HNO) « » 20

(monmucs)

OTtyeT npuHAN
(®UO) « » 20

(monmucs)

Bomokonmamck 20
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MecTo npoBeaeHNs IPAKTUKU:

ATTECTAIIUOHHBIA JIUCT

MO OCBOEHUIO MPO®ECCUOHAJIBHBIX KOMIIETEHIIUI

HA IIPOU3BOJCTBEHHON MPAKTUKE

IIM.01 JOKYMEHTAIIMOHHOE OBECIIEYEHUE JEATEJBHOCTHU

OPTAHU3ALINU

damunus, ums, omuecmso 00yuaUe2ocs

[Ipodeccus
46.01.03 Jlemonpou3BOAUTEID

HAUMeHO8aHUe Op2anu3ayuu (npeonpusimusi)

CpOKI/I IMPOXOKACHUS IPAKTUKH C « »

20 r. mo « »

20 T.

B X04A€ NPAKTUKH CTYACHT OCBOWJI KOMIICTCHIIMHA .

IIpodeccuonanbHbIe KOMIIETEHIUH

YPpoBHHU 0CBOCHUSA

Kon npogeccnoHaIbHBI
X KOMIIeTEeHIIUH

OK 1 [loHnMaTh CyIIHOCTb U COLIMATIBHYIO 3HAUUMOCTh Oyayien OCBOEHO YaCTUYHO
npodeccuu, NposBIsATh K HEH YCTOWYHMBBIN HHTEPEC

OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JAESITEIbHOCTD, UCXOS U3 LIEJIU U OCBOEHO YaCTUYHO
CIOCO0OB €€ JIOCTUIKECHUS, ONPECTICHHBIX PYKOBOIUTEIIECM.
AHanu3upoBath pabouyIo CUTYaLUIO, OCYIIECTBIISATh TEKYILIUN 1 OCBOEHO YaCTUYHO

OK 3 UTOTOBBIM KOHTPOJIb, OIICHKY M KOPPEKIIUI0 COOCTBEHHON }
JESTEIbHOCTH, HECTH OTBETCTBEHHOCTD 32 PE3YJIbTaThl CBOEH
paboThI

OK 4 Ocy1miecTBIATh TOUCK UHPOPMALIUU, HEOOXOAUMOM ISt OCBOEHO YaCTUYHO
3¢ EKTUBHOTO BBIMOJHEHHS TPOPECCHOHATBHBIX 33124

OK 5 Hcnonp30BaTh MHPOPMATMOHHO-KOMMYHHUKAIIHOHHBIEC TEXHOIOTUN OCBOEHO YacCTUYHO
B IPOeCCUOHATILHOM NI TEILHOCTH.

OK 6 PaGorats B komaH e, 3 (HEKTUBHO OOIIATHCS C KOJUIETaMH, OCBOEHO YaCTUYHO
PYKOBOJCTBOM, KJIIMEHTAMHU

OK 7 VcnonHATh BOMHCKYIO 00513aHHOCTD, B TOM YHCIIE C TPUMEHEHUEM OCBOEHO YaCTUYHO
MOJIYYCHHBIX TPO(ECCHOHATTLHBIX 3HAHUH (sl FOHOIIECH )

K 1.1. [IpyHMMAaTh U PETUCTPUPOBATH MTOCTYHAIOLIYIO KOPPECTIOHACHIINIO, | OCBOEHO YaCTUYHO
HAIpPaBJIATh €€ B CTPYKTYPHBIE NI0JIpa3ieJICHUs] OpraHU3aliu

K 1.2. PaccmaTrpuBaTth JOKYMEHTHI U nepejiaBaTh UX Ha MCIONHEHHE C OCBOEHO YaCTUYHO
YUETOM PE30JIIOIMHU PYKOBOJUTENIEH OpraHU3aliu

1K 1.3. OdopmIIsATh perucTpalMOHHbIC KAPTOUKH U CO3/1aBaTh OaHK JaHHBIX | OCBOEHO YaCTHYHO

K 1.4. Bectu kapToTeky yueTa NpoXoKJIEHHS T0KyMEHTAIbHBIX OCBOEHO YaCTUYHO
MaTepUajIoB

IIK 1.5. OcCymecTBISITH KOHTPOJIb 332 MPOXOXKJICHUEM JIOKYMEHTOB. OCBOEHO YaCTUYHO

K 1.6 OTnpaBisATh UCHOJIHEHHYIO JOKYMEHTALMIO aJjpecaTaM ¢ OCBOEHO YacCTUYHO

IMPUMCHCHUCM COBPCMCHHBIX BUJIOB OpFaHHSaHHOHHOfI TCXHUKHU
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IIK 1.7

VcnonHATh BOMHCKYIO 00513aHHOCTD, B TOM YHCIIE C TPUMEHEHUEM
TIOJTYYCHHBIX PO(EeCcCHOHATBHBIX 3HAHUH (/7151 FOHOIIIEH).

OCBOEHO YaCTHYHO

PyKOBOI{I/ITeJIL NMPaKTUKHU
OT UHCTUTYTA:

HDGHOHaBaTeﬂb/ MACTEp NPOU3BOACTBCHHOT'O 06V‘-I€HI/I$I

(DUO)
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