AHHOTAIMA K padoyeil nporpaMmme IMCIHUIITHHBI
Bb1.B./IB.2.2 «J/lokyMeHTHpOBaHHUE yNPaBJIeHYeCKOil 1eTeJbHOCTH»

Lenv oucyunaumnol:

JaTh 3HAHUS CTyJEHTaM B OOJAcCTH OpPTaHW3AIMOHHOTO MOBEICHUS U MPAKTHYECKUE
YMEHHMSI MO BBISIBJICHUIO PEIIAIONINX JIJIsi OpraHM3allMM acleKTOB MOBEACHUS paOOTHUKOB, a
TakKe HABBIKOB (OPMHUPOBAHHUS IKEIAEMBIX JUIsI OpraHU3alud MOJEJTCH TMOBEICHUS
pabOTHHKOB.

Mecmo oucyunaunvt 6 cmpykmype IHOOIT

OTHOCHUTCS K BApUATUBHOM YacTH (IUCIMILUIMHEI 110 BEIOOPY) y4eOHOrO IiaHa
MIPUMEPHOM OCHOBHOM 00pa3oBaTeIbHOM MporpaMMbl « TOproBoe A€oy 1mo HarpaBIeHUIO
noaroroBku 38.03.06 Toprosoe aerno.

Cooepoicanue OucyunIuHbl:

KoMMyHHMKaTMBHOE TOBEJEHME B OpraHum3andd. MoTuBanmuss W pe3yJIbTaTUBHOCTD
opranusanuu. ®opmupoBanue rpynmnoBoro noseneHus. [lopereHuecKkrii MapKETUHT .
VYmpasieHne HOBOBBEIEHUsAMH B opraHusauud. OpraHu3allMOHHOE IIOBEACHHE B CHUCTEME
MEXIYHApOJIHOTO OM3HECA.

Tpebosanus k pe3yrbmamam 0C80eHUs OUCYUNTUHDBL
[Tponiecc u3yueHus: AMCUUIIIMHBI HAIpaBJieH Ha GOpPMHUPOBAHUE CIAEAYIOUTUX KOMITETEHITHI:

OK-5 CIOCOOHOCTH K CaMOOpTaHU3AIMH U CaMO0OPa30BaHHUIO

[IK-5 CIOCOOHOCTH YIPABIIATH [IEPCOHATIOM OpPraHU3aIMH (IPEIPHUSITHS ), TOTOBHOCTHIO
K OpraHM3alMOHHO-YIIPABICHYECKOH paboTe ¢ MaTbIMU KOJUIEKTUBAMHU

B pezynvmame oceoenus oucyuniunvl cmyoenm O0NHCeH.:
3HamMb:

— MECTO U pOJIb ICJONPON3BOJICTBA B 00ecnieueHNH 3((HEKTUBHON yIPABICHUECKOM
NeSITeIbHOCTH;

—  MCETOAOJIOTHYCCKUEC U OPraHU3al[MOHHO-IIPABOBBLIC ACIICKThI ACJTIOIIPONU3BOACTBA,

— cnocoObl ¢pukcanuu nHGOPMAIMU Ha Pa3IMYHbIX HOCUTENAX, (PYHKIIMU U HA3HAYCHUE
YIPaBJIEHYECKOTO IOKYMEHTA,

— TpeOOBaHMA K CTAHIAPTU3ALUH U YHU(DUKALIUN TOKYMEHTOB, JICHCTBYIOIINE
YHU(DUIMPOBAHHBIE CUCTEMBI YIPaBICHYECKON JOKYMEHTAIIHUH;

— cocTaB U npaBuiia opopmIIeHUSI PEKBU3UTOB YIIPABICHYECKUX TOKYMEHTOB B
COOTBETCTBHUHU C JICUCTBYIOIICH HOPMAaTUBHON 0a30i;

— CTPYKTYpPY OCHOBHBIX BHJIOB YIIPaBJICHYECKHUX JTOKYMEHTOB;

— IpaBWJIA COCTABIECHHS U 0(POPMIICHHS JOKYMEHTOB 110 TIUYHOMY COCTaBY

— 3371244 U GYHKLIUHU CITYKObI TOKYMEHTALIMOHHOTO 00ecrieueH sl YIPaBICHUS;
— crocoObl U METOBI BEIEHUS M ONITUMU3AIMH JJOKYMEHTO000POTa;

— OCHOBHBIE OTlepaluu o 00pabOTKEe JOKYMEHTOB;

— TpeOoBaHMA K OPraHM3aLUMH TEKYILEro U apXUBHOI'O XPaHEHUS JTOKYMEHTOB;
— OCOOEHHOCTH OpraHu3aIK paboThI ¢ JOKYMEHTAMH, COJCPKALIMH

KOH(pHICHIIMAIbHBIC CBEJICHNUS,
ymemsw.




— COCTaBJIATH U O(bOpMJIHTI: ACJIOBYIO NOKYMCHTAIIUIO B COOTBETCTBUU C HOPMATHBHO-
MCETOJHUYCCKHNMU aKTaMMH,

— HCIIOJB30BAaTh JIEJIOBYIO JOKYMEHTALMIO IIPU IPUHATUY IPAKTUYECKUX
YIIPABJICHUYECKUX PELICHUN;

— yHUGUIHPOBATH TEKCTHI JOKYMEHTOB M padoTaTh ¢ YHU(DHUITUPOBAHHBIMU (DOpMaMu
JIOKYMEHTOB;

81a0emnw:

— TEXHOJIOTHEW cocTaBleHUs U 0(hOpMIICHHS YIIPABICHYECKUX IOKYMEHTOB K
KOHKPETHBIM YCJIOBHSIM OTpacieBoil ceprl OM3Heca U NpeAnpusTUs;

— Ha OPaKTUKC MCTOAAaMU OINITUMU3AIUU ,Z[OKyMeHTOO60pOTa.



