OI1.04. JJokyMeHTalHOHHOE 00ecneyeHue yipaBJae Hus

1. OO6macTh IPpUMEHEHHS POTPAMMBI JHCITATIITHHBI

PaGouas  mporpaMMa  JUCIMIUIMHHL  «/[OKYMEHTallHOHHOE  oOeclieueHue
VIIPABICHUS SBIBIETCH YacThIO IPOrPAMMBI IOJTOTOBKH CIIEIMAIMCTOB CPEHETO 3BEHA
(mamee 1HICC3) B coorBerctBuu ¢ PlI'OC no cremuansHoctn CIIO  38.02.03
OneparioHHas JeSITETLHOCT B JIOTUCTHKE.

PaGouag  mporpaMma  JUCHHMIUIMHBL ~ MOKET — HCIOJIBL30BaTbeAd  JIPYTHMH
o0pa3zoBaTe/IbHBIMH  VUPEKJICHUSIMH  IPO(PECCHOHAILHOIO M JIONOIHUTEILHOTO

oOpazoBaHMUsL, peanm3yIAMHA o0pazoBaTENhHYIO IIpOTpaMMy CpeHero
11podecCHOHATILHOTO 00pa30BaHHS.
2 MecTo JUCIUIVINHBI B CTPYKTYPE 0CHOBHOMH NPOodeccHOHATILHOT

o0pa3oBaTe/IbHOI IPOrPaMMBbI:

Jluenuiumana — «/lokymenrarmonnoe  ofdecrieueHue  YIpaBieHUs» OTHOCUTCH K
o0s3aTeTbHOM JacTH mpodeccHoHaILHOTO YueOHOTO ITHKIA 1o chelmanbHocTH 38.02.03
OuepanoHHas J1eaTeIbHOCTD B JIOTUCTHKE.

3. esn 1 321249 JUCIHTUTAHBI - TPEOOBAHUS K Pe3y/JIbLTATAM 0CBOCHHUS
JUCHUIVINHBI:

- B pe3yibrare 0CBOCHUS JUCITAILIMHLL 00YYaIOIHNCS JOJKCH YMeTh:

- o(pOopMIISITH JOKYMEHTAIIMEO B COOTBETCTBHH  C

HOPMAaTHUBHOM OazoH, WCTIONB3Y ST MHPOPMAITHOHHBIE
TEXHOJIOIHH,

- OCYIIECTBIBITh aBTOMATH3AITHIO 0O0PabOTKH TOKYMEHTOR;

- VHU(DUIMPOBATH CUCTEMBI JIOKYMEHTaITUH,

- OCYILECTBIBITH XpaHEHUE U IIOUCK JOKYMEHTOB;

- OCYIIECTBIBITh aBTOMATH3AITHIO OOPaOOTKH TOKYMEHTOR,

- HCIIOJIBL30BATh TEJICKOMMYHUKAITUOHHBIE TEXHOJIOIUH B DIEKTPOHHOM
JAOKYMEHTOOOO0POTE, 3HATD:

- TIOHATHE, 1IETH, 3a7a4 Y IPHUHITHIIBI JETIOIIPOU3BO/ICTRA,

- OCHOBHBIE TIOHSITHS JJOKYMEHTAITHOHHOTO O0eCTIeUeHUs YIIPaBICHHS

- CHCTEMBI JJOKYMEHTAIIHOHHOTO 00ecIeueHHS YIIPABIICHHUS]

- KJIaccU(PHKaIHIO JOKYMEHTOR;

- TpeOOBaHUS K COCTABJICHUIO U OOPMIICHUIO JOKYMEHTOR;

OpTaHU3AIMIO JOKYMEHTOO00pOTAa: TIprUeM, 00paboTKY, PETUCTPAITHIO, KOHTPOIIb,
XpaHeHUe JIOKYMEHTOB, HOMEHKIATYPY eIl

4. KpaTtroe cojep:ranue JUCIUIIAHBI

[Ipn w3ydeHUH AUCIUINIAHBI «/[OKyMeHTaITMOHHOE OOecIieUeHHe YIIPaBICHUS» Y
obyuatonmxcs  GOPMHPYIOTCS  IPEJCTaBICHUS O  TCOPETHYECKHMX  OCHOBAX
JOKYMEHTAITUOHHOTO O0CCIICUCHUS VIIPABICHUS W NPAKTUICCKHAE HABBIKK B COCTABIICHUH
A o(OopMIIEHUA JTOKYMEHTAIlUH, HeOoOXOJMMONH B HX JalbHEHITIeH IIpakTHUecKOM
JEATEIILHOCTH.
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